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FastLane Registration 

FastLane Registration Introduction 
  
. 
  
Any organization or individual wanting to submit a proposal to the National Science 
Foundation (NSF) must be a registered organization or registered individual user with 
FastLane. But you cannot register an organization more than once; check if your 
organization is currently registered. 
  
Note: Individuals submitting Postdoctoral Fellowship proposals must first register as a 
FastLane organization via NSF's FastLane Postdoctoral Fellowship Registration application 
(https://www.fastlane.nsf.gov/n1/N1IndvReg.html). 
  

FastLane Contact/Sponsored Project Office (SPO) 
And, if you are a registering organization, at the time of registration, you must register a 
point of contact, called a FastLane Contact/SPO; individuals, by default, are the registered 
FastLane Contact/SPO. (Once your organization registers a primary FastLane Contact/SPO, 
the primary FastLane Contact/SPO can in turn set up others [a secondary FastLane 
Contact/SPO] within the organization to perform all or individual FastLane Contact/SPO 
functions. See SPO Functions for instructions.) 
  

Principal Investigator (PI) 
A PI is the research lead for the NSF-funded project. The PI can be registered with NSF at 
the time the organization or individual registers with FastLane; or the PI can update the PI-
specific information later. 
  

Registration and Your Privacy 
In order to protect the confidentiality of certain information, access to most FastLane 
features is limited to authorized users. Once you or your organization is registered, your 
FastLane Contact/SPO must enter a combination of information to prove their identity to 
gain access to the FastLane systems (usually his/her last name, password, and NSF ID). 
Review NSF's security and privacy policy for more information. 
  

Registration Complete 
Once you complete the registration process and are approved, you will be notified by email. 
Then, you or your organization can prepare and submit proposals. 
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Register an Organization 
  
If your organization has never registered with FastLane, follow these steps to get 
registered. 
  
1.      Access the New Organization and FastLane Contact Registration application (Figure 1) in 

one of the following ways: 
  

 
  

Figure 1   New Organization and FastLane Contact Registration screen. 
  
     a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or 
     b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps: 
         1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen. 
         2. Click the Registration Information Quick Link on the left side of the page. 
         3. Scroll down the screen to FastLane Organization Registration section. 
         4. Click the New Organization and FastLane Contact Registration link 
2.  Ensure your organization is not registered by performing the following: 

a.      Enter your organization’s name in the Organization Name box (Figure 1 Section 
B).        

b.      Select the search option from the drop-down box (Figure 1 Section A): 
• Contains 

Returns results for any registered organization whose registered name 
contains the text you entered. 

• Begins with 
Returns results for any registered organization whose registered name starts 
with the text you entered. 

• Ends with 
Returns results for any registered organization whose registered name ends 
with the text you entered. 

c.   Click Organization Search button (Figure 1 Section C). 
  
If the NSF Registered Organization(s) screen displays, your organization is 
registered with NSF and is listed in the Organization ID - Organization Name box 
(Figure 2). 
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Figure 2   NSF Registered Organization(s) screen with the Organization ID box. 
  

You do not need to do anything. 
   
If your organization is not registered, you will see the New Organization(s) 
Registration Request screen displays (Figure 3); 
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Figure 3  New Organization Registration Request screen. 
  

continue with Step 3 to register. 
3.      Complete the New Organization Registration Request screen’s New Organization 

Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3, 
section A). 
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4.      Complete the New Organization Registration Request screen’s FastLane Contact 
Registration Form section’s required fields  [noted with an asterisk (*)] (Figure 3, 
section B). 

5.      Complete the New Organization Registration Request screen’s PI (Principal 
Investigator) Registration Form section’s required fields [noted with an asterisk (*)] 
(Figure 3, section C). 

6.      Click the Submit button. The Registration Request Submitted for Approval screen 
returns. 

7.      Click the browser’s print button to print the form. 
8.      Sign the form on the Authorized Representative's Signature line. 
9.      Date the form on the Signed on line. 
10.  Submit the completed form to the National Science Foundation in one of the following 

ways: 
• Mail National Science Foundation 

ATTN: FastLane Registration, Room 357 
4201 Wilson Boulevard 
Arlington  VA  22230 

• FAX 
703-292-9281 or 703-292-9003 

• Email 
Scan and email as an attachment to fastlane@nsf.gov 

11. Click Continue. 
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Check If an Organization Is Registered 
  
To see if your organization is registered, do the following: 
  
1.      Access the New Organization and FastLane Contact Registration application (Figure 1) in 

one of the following ways: 
  

 
  

Figure 1   New Organization and FastLane Contact Registration screen. 
  

     a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or 
     b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps: 
         1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen. 
         2. Click the Registration Information Quick Link on the left side of the screen. 
         3. Scroll down the screen to FastLane Organization Registration section. 
         4. Click the New Organization and FastLane Contact Registration link. 
2. Search for the organization by doing the following: 

a.   Enter your organization’s name in the Organization Name box (Figure 1,  Section 
B).        

b.   Select the search option from the drop-down box (Figure 1, Section A): 
• Contains 

Returns results for any registered organization whose registered name contains 
the text you entered. 

• Begins with 
Returns results for any registered organization whose registered name starts 
with the text you entered. 

• Ends with 
Returns results for any registered organization whose registered name ends 
with the text you entered. 

c.   Click Organization Search button (Figure 1, Section C). 
  
If the NSF Registered Organization(s) screen returns, your organization is registered 
with NSF and is listed in the Organization ID - Organization Name box (Figure 2). 
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    Figure 2    NSF Registered Organization(s) screen with the Organization ID box. 
  
You do not need to do anything. 
  
If your organization is not registered, you will see the New Organization(s) 
Registration Request screen (Figure 3). 
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     Figure 3    New Organization Registration Request screen. 
  
See Register an Organization for instructions on completing the registration process. 
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Register an Individual 
  
To register as an individual in FastLane, do the following: 
  

1. Access the New Organization Registration Request screen (Figure 1) (see 
Register an Organization, Steps 1 and 2). (You can type your name in the Search 
function). 

  

 
  
Figure 1   New Organization Registration Request screen (upper portion). The New 

Individual Registration button is circled. 
  

2.  On the New Organization Registration Request screen (Figure 1), click the New 
Individual Registration button. The New Individual Registration Request screen 
displays (Figure 2).    

  

 
  

Figure 2   New Individual Registration Request screen. 
  

3.  Complete the New Individual Registration Request screen’s New Individual 
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 2). 
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4.  Click the Submit button. The Registration Request Submitted for Approval screen 
returns. 

5.  Click the browser’s print button to print the form. 
6.  Sign the form on the Authorized Representative's Signature line. 
7.  Date the form on the Signed on line. 
8.  Submit the completed form to the National Science Foundation in one of the following 

ways: 
• Mail 

National Science Foundation 
ATTN: FastLane Registration, Room 357 
4201 Wilson Boulevard 
Arlington VA, 22230 

• FAX 
703-292-9281 or 703-292-9003 

• Email 
Email as an attachment to fastlane@nsf.gov 
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Locate Your Organization's FastLane Contact/Sponsored 
Project Office (SPO) 
  
To determine if your organization has a registered FastLane Contact/SPO, follows these 
steps: 
  
1.      Access the New Organization and FastLane Contact Registration application (Figure 1) in 

one of the following ways: 
  

 
  

Figure 1   New Organization and FastLane Contact Registration screen. 
  
     a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or 
     b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps: 
         1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen. 
         2. Click the Registration Information Quick Link on the left side of the screen. 
         3. Scroll down the screen to FastLane Organization Registration section. 
         4. Click the New Organization and FastLane Contact Registration link 
2.   Select your organization in the Organization ID - Organization Name box (Figure 1). 
3.   Click the FastLane Contact button. Your organization's FastLane Contact/SPO 

information is listed on the FastLane Contact Information (Figure 2) screen returned. 
  

      
  

      Figure 2   FastLane Contact Information screen. 
  
     If your organization does not have a registered FastLane Contact/SPO, the FastLane 

Contact Information screen will indicate so (Figure 3). 
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Figure 3   FastLane Contact Information screen. 
  
      You can register your organization's contact/SPO at any time. 
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Register the FastLane Contact SPO 
  
An organization's FastLane Contact/Sponsored Project Office (SPO) contact is normally 
registered at the time the organization is registered. 
  
However, if you do not know who your organization's contact is and the application 
indicated your organization doesn't have a contact registered, follow these steps to register 
a contact: 
  
1. Determine that your registered organization does not have a FastLane/SPO registered. 
2. Click the FastLane Contact button on the FastLane Contact Information screen 

(Figure 1). 
  
  

 
  

Figure 1    FastLane Contact Information with the FastLane Contact button shown. 
  

3. Complete the FastLane Contact Registration Request screen's FastLane Contact 
Registration Form's required fields (Figure 2). 
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Figure 2    FastLane Contact Registration Request screen. 
  
4. Complete the FastLane Contact Registration Request screen's PI (Principal 

Investigator) Registration Form's required fields (Figure 2). 
5.  Click the Submit button. The FastLane Contact Registration Request Submitted 

for Approval screen returns. 
6.      Click the browser’s print button to print the form. 
7.      Sign the form on the Authorized Representative's Signature line  (Figure 3, Section A). 
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Figure 3    Registration Request Submitted for Approval screen. 
  
8.  Print your name on the Name line  (Figure 3, Section B). 
9.  Print your title on the Title line  (Figure 3, Section C). 
10.      Submit the completed form to the National Science Foundation in one of the following 

ways: 
• Mail 

National Science Foundation 
ATTN: FastLane Registration, Room 357 
4201 Wilson Boulevard 
Arlington VA, 22230 

• FAX 
703-292-9281 or 703-292-9003 

• Email 
Email as an attachment to fastlane@nsf.gov 

  
11. Click Continue (Figure 3, Section D). 
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Register a PI or Co-PI 
  
An organization can designate a Principal Investigator (PI), or Co-PI, at the time the 
organization is registered. 
  
However, an organization can register a PI, or add Co-PIs, after registering the 
organization. And, an organization can add as many individuals as a PI as needed.  See 
Account Management for instructions. 
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Postdoctoral Fellowship Registration 
   
To register as an independent researcher with the Postdoctoral Fellowship system, do the 
following: 
  
Access the Postdoctoral Fellowship Registration system 
(https://www.fastlane.nsf.gov/n1/N1IndvReg.html) (Figure 1) in the following way: 
  

 
  

Figure 1  New Individual Registration Request screen. 
  
Link directly to the application (https://www.fastlane.nsf.gov/n1/N1IndvReg.html). The 
Postdoctoral Fellowship Registration screen displays as in Figure 2. 
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Figure 2  Postdoctoral Fellowship Registration screen. 
  

1. Select the Continue button (Figure 2). The Rules of Behavior screen displays (see 
Figure 3). 

  

 
  

Figure 3  Rules of Behavior screen. 
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2. Check the I have read and accept the Rules of Behavior box on the Rules of 
Behavior screen. 

3. Select the Accept button on the Rules of Behavior screen. The New Individual 
Registration Request screen displays (Figure 1). 

4. Complete the New Individual Registration Request screen’s required fields 
[noted with an asterisk (*)] as seen in Figure 4. 

  

 
  

Figure 4  New Individual Registration Request screen. 
  

5. Select the Submit button (Figure 4). The New Individual Registration Request 
screen returns with the information you entered (Figure 5). 
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Figure 5   Fellowship Individual Registration screen with the form completed. 
  

6. Select the Approve button (Figure 5). A screen displays (Figure 6) with a message 
that you are registered successfully. 
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Figure 6   Postdoctoral Registration confirmation screen. 
  

7. Select the Continue button (Figure 6). The FastLane Home Page screen displays 
(Figure 7). 

  

 
  

Figure 7  FastLane Home Page screen.  Proposals, Awards and Status is circled in 
red. 

  
8. Select Proposals, Awards and Status (as seen in Figure 7). The Proposals, Awards 

and Status screen displays (Figure 8). 
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Figure 8   Proposals, Awards and Status screen. The PI/Co-PI login section is 
circled in red. 

  
9. Complete the PI/Co-PI log in information (Figure 8). Select the Log In button. The 

first time you log in, a change password screen displays. 
  

 
  

Figure 9  Change Password screen for a first-time PI/Co-PI user. 
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10. Enter a new password and then select the OK button (Figure 9). The What Do You 
Want To Work On? screen displays (Figure 10). 

  

 
  
Figure 10   What Do You Want To Work On? screen. Proposal Functions is circled in 

red. 
  

11. Select the Proposal Functions link. The Proposal Functions screen displays 
(Figure 11). 

  

 
  

Figure 11     Proposal Functions screen.  Proposal Preparation is circled in red. 
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12. Select the Proposal Preparation link (Figure 11). The Principal Investigator 

(PI) Information screen (Figure 12) displays. 
13. On the Principal Investigator (PI) Information screen, scroll down and check 

your information. Your organization must have you listed as an individual researcher. 
Your organization code will begin with a "P." 

  

 
  
Figure 12  Principal Investigator (PI) Information screen. The Organization code is 

circled in red. 
  

14. Review your information (Figure 12).  If it is not correct, select the Edit button and 
update your information.  When you have completed the changes, select the Save 
button to continue. 

15. See Prepare a Proposal for instructions on how to prepare a proposal for your 
selected fellowship. 

  
See also: 

• How to Apply (for Applicants) 
• How to Apply (for Sponsoring Scientists) 
• View Award-Specific Program Announcement 
• Postdoctoral Fellowship Contacts 
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FastLane Password 

FastLane Passwords Introduction 
  
Upon registration, the FastLane Contact/SPO chooses a password that allows him/her to 
access all FastLane organizational applications. When an SPO adds an individual as a 
FastLane user, the SPO submits a password for that individual. The National Science 
Foundation (NSF) then emails the password to the new user. 
  

Password Requirements 
  
Passwords must consist of the following: 

• At least 6 but no more than 20 characters 
• At least 1 alphabetic character and 1 numeric character 

  
FastLane passwords are case-insensitive. So, FastLane recognizes "rAbBit25" as the same 
password as "Rabbit25". 
  
Because FastLane passwords expire every 365 days for a non-financial user and every 120 
days for a financial user, you must know how to reset your password. 
  

Password Expiration 
If you are a non-financial user your FastLane password expires after 365 days of use (Table 
1). If you are a financial user your FastLane password expires after 120 days of use. When 
you attempt to log in, you will be required to change your password. You cannot use your 
last three passwords. 

  
Table 1   Password Expiration Rules 

  
User Password Expires 

After 
Non-financial 365 days 
Financial 120 days 

   
See also: 

• Reset Your FastLane Password 
• Change Your FastLane Password 
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Reset Your FastLane Password 
  
If you forgot your password, you can reset it using FastLane's Reset Password Tool. 
  
Note: The self-reset of passwords by Financial Administrators and Financial Users is not 
permitted because these roles have tighter security requirements. If you are a Financial 
Administrator or a Financial User, contact the appropriate person in the Sponsored Project 
Office to reset your password for you. 
  
To reset your password, do the following: 
  
1. Access the Password Reset tool 

(https://www.fastlane.nsf.gov/Admin/PIPasswordLogin.html). 
2. Enter your NSF ID, last name, and email address in the corresponding boxes. 
3. Click the Login button. 
4. Click OK on the Password Reset window. 
  
If you still could not log in, contact your FastLane Contact/SPO or equivalent. If your 
FastLane Contact/SPO is unavailable, contact the FastLane Help Desk at (800) 673-6188 or 
fastlane@nsf.gov. 
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Change Your FastLane Password 
  
If you feel your password security has been compromised in any way you can change your 
password immediately. 
  
To change your password, do the following: 
  
1. Access the Password Change tool 
(https://www.fastlane.nsf.gov/jsp/ufl/flchgpswd.jsp?from=PAS). 
2. Enter your NSF ID, last name, and password in the corresponding boxes. 
3. Enter a new password in the New Password box on the Change Password window. 
4. Re-enter the new password in the Re-enter New Password box on the same window. 
5. Click OK. 
6. Click OK on the Password Changed window. 
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