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FastLane Registration
FastLane Registration Introduction

Any organization or individual wanting to submit a proposal to the National Science
Foundation (NSF) must be a registered organization or registered individual user with
FastLane. But you cannot register an organization more than once; check if your
organization is currently registered.

Note: Individuals submitting Postdoctoral Fellowship proposals must first register as a
FastLane organization via NSF's FastLane Postdoctoral Fellowship Registration application
(https://www.fastlane.nsf.gov/n1/N1IndvReg.html).

FastLane Contact/Sponsored Project Office (SPO)

And, if you are a registering organization, at the time of registration, you must register a
point of contact, called a FastLane Contact/SPO; individuals, by default, are the registered
FastLane Contact/SPO. (Once your organization registers a primary FastLane Contact/SPO,
the primary FastLane Contact/SPO can in turn set up others [a secondary FastLane
Contact/SPO] within the organization to perform all or individual FastLane Contact/SPO
functions. See SPO Functions for instructions.)

Principal Investigator (P1)

A Pl is the research lead for the NSF-funded project. The Pl can be registered with NSF at
the time the organization or individual registers with FastLane; or the Pl can update the PI-
specific information later.

Registration and Your Privacy

In order to protect the confidentiality of certain information, access to most FastLane
features is limited to authorized users. Once you or your organization is registered, your
FastLane Contact/SPO must enter a combination of information to prove their identity to
gain access to the FastLane systems (usually his/her last name, password, and NSF ID).
Review NSF's security and privacy policy for more information.

Registration Complete

Once you complete the registration process and are approved, you will be notified by email.
Then, you or your organization can prepare and submit proposals.
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Register an Organization

If your organization has never registered with FastLane, follow these steps to get
registered.

1.

2.

Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allows you to apply to register a new organization and its FastLane
Contact.

Before registeringa newy organization you st zee if it already existz. Please enter
YOour organizatio in the text box and %w%izaﬂnn search button.
Organization Name: C0O w || Southern kethodist Unis

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1Addinst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the page.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link
Ensure your organization is not registered by performing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1 Section
B).
b. Select the search option from the drop-down box (Figure 1 Section A):
e Contains
Returns results for any registered organization whose registered name
contains the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1 Section C).

If the NSF Registered Organization(s) screen displays, your organization is
registered with NSF and is listed in the Organization ID - Organization Name box
(Figure 2).
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NSF Registered Organizationis)
If your organization name appears inthe folowing list, t is already registered wwith NSF. ¥ou
must WOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Contact/'SROSponzered Research Officet) button to determine whether or not
a contact person existz for FastLane.

IMPORTANT: Only it vour organization iz ot in the list then click the " Hew
Organization™ button. &dding duplicate arganizations may delay funding any avward to your
organization.

HOTE: Individuals registered wvith FastLane will not appear in the list.

Organization Id - Organization Name
0036137000, Southern Methodist University, T

[ FastLane Contact/SR0 ] [ Mew Crganization ][ Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization 1D box.
You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen displays (Figure 3);
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New Organization Registration Request
Mo organization is found according to your chasen search criteria. To regester a new organization please provide the followang infermation

Hote: Unaffiliated Indnidwals may subma proposals through FastLane once registered a5 a separate organization. f you are not employed

by, o affiliated with, an organizatson, chck the “New Individual Registration™ buttan to register, Otherwise. ask your FasiLane
Administrator at your oeganization 1o add you as a FastLane user [ Mew indevidual Registration |

A

*) Represent Required Fields  [Rl0
New Organization Registration Form [Wiig

*Cirganization Short Nam (Max 25 characters)
*Onganization Type: | (Chooss Organization type)
President's IName:
*Authorized Rep's Frst Name: Micide Instial
*Last Name:
*Title:
SEIN/TIN: (¥ dagits, na hyphens)
*DUNS Number: {9 digifs, no hyphens)
DUNS Qualfier;
*Street Address (Line 1)
Street AddressiLme Iy
*City/'Code:
*State: % (Foreign address, Skap i)
*2ip Code: {9 degits, n hyphens) (Forsagn address, Skip i)
*Country; United States ¥ (Foreign address, choose Country)
*E-mail Address:
*Telephons Number: (10 digits, no hvphens, na country code)
Fax Number: (10 depits, o haphens, na country sode)
B FastLane Contact Registration Form [Wig#
*Fas oatact’s First Mame; Mhidcdie [rstial:

*Last Name

*E-mail Address:

*Telephone Nuomber: (10 digits, no hyphens, no country code)
Fax Mumber: {10 digits, no hyphens, no counry code)

*Password:

(6-20 characters, Ses Passnord Begqumements)

(Combmaton of dugrts and letters)
C P1 (Principal Investigator) Registration Form [Wi#

[ Pl ck this box and provide the following addiional information if you want to become a PI
Suffix: (¥, 50, 0T
Department
*Degree Type Choose Degree |»|  *Degree Year:
Gancel

Figure 3 New Organization Registration Request screen.

continue with Step 3 to register.

3. Complete the New Organization Registration Request screen’s New Organization
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3,
section A).
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4. Complete the New Organization Registration Request screen’s FastLane Contact

Registration Form section’s required fields [noted with an asterisk (*)] (Figure 3,

section B).

Complete the New Organization Registration Request screen’s Pl (Principal

Investigator) Registration Form section’s required fields [noted with an asterisk (*)]

(Figure 3, section C).

6. Click the Submit button. The Registration Request Submitted for Approval screen
returns.

7. Click the browser’s print button to print the form.

8. Sign the form on the Authorized Representative's Signature line.

9

1

o

Date the form on the Signed on line.
0. Submit the completed form to the National Science Foundation in one of the following
ways:
e Mail National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA 22230

e FAX
703-292-9281 or 703-292-9003
e Email

Scan and email as an attachment to fastlane@nsf.gov
11. Click Continue.
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Check If an Organization Is Registered

To see if your organization is registered, do the following:

1. Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allowes you to apply to register a new organization and its FastLane

Contact.

Before registeringa newy organization you st see if it already exists. Please enter
your organizatio in the text box and ufﬁ%ﬁtiun search button.
Organization Name: 0 w || Southern Methodist Uinis

MR l10S wigith

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1AddInst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the screen.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link.
2. Search for the organization by doing the following:
a. Enter your organization’s name in the Organization Name box (Figure 1, Section
B).
b. Select the search option from the drop-down box (Figure 1, Section A):
e Contains
Returns results for any registered organization whose registered name contains
the text you entered.
e Begins with
Returns results for any registered organization whose registered name starts
with the text you entered.
e Ends with
Returns results for any registered organization whose registered name ends
with the text you entered.
c. Click Organization Search button (Figure 1, Section C).

If the NSF Registered Organization(s) screen returns, your organization is registered
with NSF and is listed in the Organization ID - Organization Name box (Figure 2).
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NSF Registered Organizationis)
If your organization name appears inthe folowing list, t is already registered wwith NSF. ¥ou
must WOT attempt to re-register it. Instead, select the organization name and click the
"FastLane Contact/'SROSponzered Research Officet) button to determine whether or not
a contact person existz for FastLane.

IMPORTANT: Only it vour organization iz ot in the list then click the " Hew

Organization™ button. &dding duplicate arganizations may delay funding any avward to your
organization.

HOTE: Individuals registered wvith FastLane will not appear in the list.

Organization Id - Organization Name
0036137000, Southern Methodist University, T

[ FastLane Contact/SR0 ] [ Mew Crganization ][ Canu::el]

Figure 2 NSF Registered Organization(s) screen with the Organization 1D box.

You do not need to do anything.

If your organization is not registered, you will see the New Organization(s)
Registration Request screen (Figure 3).
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New Organization Registration Request
Mo ceganization is found sccording o your chosen search crlena. To register a new organzation please provide the following infemnation

Nate: Unaffiliated Indsaduals may submit proposals thiough FastLane once rgistered as 3 separate organization. i you afe nel emplayed
by, or sfffliated with, an organization, click the “New Individual Registration™ butten to register. Otherstse, ask your FastLane

Administeator ot your organization to add you a5 a FastLang user, [ New Indndual Registrason |

(*) Represent Required Fields RS
New Organization Registration Form [Nl

*Orpamization Name:
*Orgamzation Short MNamne: | (hEwx. 28 characters)
*Chrgamization Type: v (Choose Organieation type)
President’s Name-
*Authorized Fep's First Name: Middle Initiak
*Last Name:
*Title:
*EIN/TIN: (% digets, no bvphens)
DUNS Number: (¥ digits, no hyphena)
DUNS Cuahfier:
*Street Address (Line 1)
Street Address(Line 2
*City'Code:
* State: &' (Foreign addrness, Siop if)
*Ip Code: (% digeis, no bvphens) (Foreign addiess, Slop it)
*Country: United States » (Foreign addeess, choose Country)
*E-madl Address:
*Telephone MNumber: (10 digns, no byphiena, no coumtrny code)
Fax Number (10 digets, no byphiens, no country code)
FastLane Contact Registration Form [Wi
*FastLane Contact's Ferst Name: Middie Initak
*Last Name:
*E-mad Address:
*Telephone Number: (1 digits, no byphens, no counery code)
Fax Number: (10 digits, mo byphens, no country code)
*Passorord

(Combination of digits 2rd lstters) (6-20 characters, See Passwosd Requiremends)

PI (Principal Investigator) Registration Form [Wiig#
[] Please check this box and provids the fallowing additional mformation if vou want to become a PI

Suffic: (&, S I}
Depantment
*Degree Type Choose Degres (»  “Degree Year
Cancal

Figure 3 New Organization Registration Request screen.

See Register an Organization for instructions on completing the registration process.
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Register an Individual

To register as an individual in FastLane, do the following:

1. Access the New Organization Registration Request screen (Figure 1) (see
Register an Organization, Steps 1 and 2). (You can type your name in the Search
function).

New Qrganization Registration Request
No erganization is found acconding to youwr chosen search critena. To register 8 new organization please pivde the followsng infoemation

Hote: Unafkated indniduals may submit proposals through FasilLane once reg-ﬁlered a5 @ separate organszation. if you are not employed
by. or affiliated with, an organzation, click the “Mew Individual thersrae, ask your FastLane

Admanestrator at your onganszation te add you a5 a FasiLane u

New Individizal Ha-glslam |

Figure 1 New Organization Registration Request screen (upper portion). The New
Individual Registration button is circled.

2. On the New Organization Registration Request screen (Figure 1), click the New
Individual Registration button. The New Individual Registration Request screen
displays (Figure 2).

Mew Individual Registration Request
MHOTE: Do ned use this form to register a new organizaticn
This form is ONLY 1o register a new individual with FastLane. Please provide the fallowing information:

{*) BEepresent Required Fields m
New Individual Registration Form [k

*First Name: Middle Initiak
*Last Name:
Tax ID: {9 digats, no hyphens)
*Street Address (Line 1)
Street Address (Lne 2)
*City/Code
"State: w! (Foreign address, Slop it}
#7ip Code: (% digits, no hryphens)  (Foresign address, Slap it}
*Country; Unibed States w»  (Foreign address, choose Coumry)
*E-mal Address:
*Telephooe Number (10 diguts, 1o bvphens, 5o country code)
Fax Number: (10 digas, no kvphens, 6o country code)
:J::m of digits and letters) (-20 churactens, Sas Pas pwend Requsremenss)
S (¥, Sr, 1)
Department:
*Degree Type Choose Degrae %' *Degree Year

Submut Cancal
Figure 2 New Individual Registration Request screen.

3. Complete the New Individual Registration Request screen’s New Individual
Registration Form section’s required fields [noted with an asterisk (*)] (Figure 2).
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»

© N oo

10

Click the Submit button. The Registration Request Submitted for Approval screen
returns.
Click the browser’s print button to print the form.
Sign the form on the Authorized Representative's Signature line.
Date the form on the Signed on line.
Submit the completed form to the National Science Foundation in one of the following
ways:
e Mail
National Science Foundation
ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard
Arlington VA, 22230

e FAX
703-292-9281 or 703-292-9003
e Email

Email as an attachment to fastlane@nsf.gov
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Locate Your Organization's FastLane Contact/Sponsored
Project Office (SPO)

To determine if your organization has a registered FastLane Contact/SPO, follows these
steps:

1. Access the New Organization and FastLane Contact Registration application (Figure 1) in
one of the following ways:

New Organization and FastLane Contact Registration
Thiz application allows you to apply to register a new organization and its FastLane

Contact.

Before registering g newvy organization you st see if it already existzs. Please enter
YOur organizatio in the text box and %ﬁ%&uﬂnn zearch button.
Organization Name:| Co w || Southern Methadist Lini.

Begins with

", Crganization Search

Figure 1 New Organization and FastLane Contact Registration screen.

a. Link directly to the application (https://www.fastlane.nsf.gov/n1/N1Addinst.html), or
b. Go through the FastLane homepage (www.fastlane.nsf.gov) using the following steps:
1. Go to the FastLane homepage (www.fastlane.nsf.gov) screen.
2. Click the Registration Information Quick Link on the left side of the screen.
3. Scroll down the screen to FastLane Organization Registration section.
4. Click the New Organization and FastLane Contact Registration link
2. Select your organization in the Organization ID - Organization Name box (Figure 1).
3. Click the FastLane Contact button. Your organization's FastLane Contact/SPO
information is listed on the FastLane Contact Information (Figure 2) screen returned.

FastLane Contact Information

Wwe have fallowing information on the FastLane Contact of Southwest Virginia Community College.

FastLane Contact Name Email Phone Number Fax Number
Phyllis Smith phyllis smithi@sw.eduy | 2765557588 27B555 7588

I Goto Homepage ]

Figure 2 FastLane Contact Information screen.

If your organization does not have a registered FastLane Contact/SPO, the FastLane
Contact Information screen will indicate so (Figure 3).

11
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FastLane Contact Information

Your organization does not have any FastLane Contact person.

Ta register a FastLane Contact for your arganization please click the "FastLane Contact™ button
and provide the required information on the following screen,

FastLane Contact H Cancel ]

Figure 3 FastLane Contact Information screen.

You can register your organization's contact/SPO at any time.

12
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Register the FastLane Contact SPO

An organization's FastLane Contact/Sponsored Project Office (SPO) contact is normally
registered at the time the organization is registered.

However, if you do not know who your organization's contact is and the application
indicated your organization doesn't have a contact registered, follow these steps to register
a contact:

1. Determine that your registered organization does not have a FastLane/SPO registered.
2. Click the FastLane Contact button on the FastLane Contact Information screen
(Figure 1).

FastLane Contact Information
Your organization does not have any Fastlane Contact person.

To reﬁuatml;f:nntam for your arganization please

click the "FastLang Comtact™ button and provide the regquired
information an the fo

[ FastLang-Contact ” Canu::el]

Figure 1 FastLane Contact Information with the FastLane Contact button shown.

3. Complete the FastLane Contact Registration Request screen's FastLane Contact
Registration Form's required fields (Figure 2).

13
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FastLane Contact Registration Request
Please provide the followang inforrmation
{*)Represent Required Fiells [N\

FastLane Contact Registration Form

Organization Name: Indiana Voc Tech College Northeast
Organization Id: 0526 T 000
*Fastlane Contact's Frst Name Middle lnitial
*Last Name:
*E-mail Address:
*Telsphone Number: (10 digits, £ lyphens, no country code)
Fax Number: (10 digets, no hvphens, no country code)
*Password: (Combination of digits and ietters) (8-20 characters, S¢¢ Pasgword Reguirresemnts)

PI (Principal Investigator) Registration Form [N
[C] Piease chack this box and prenide the following additional mformation & vou want to become a PI

Suffoc (Jr., 5r., I}

Street Address: (Line 1)

Street Address: {Line 2)

Caty/Code

State: % | (Foregn address, Skip i)

Zip Code- (¥ digits, mo hyphens) (Foreign addeess, Siap if)
Couontry: United States ¥ (Foreign address Choose Country)
Department:
*Degres Type: Choose Degree |»  *Degree Year

(Submu ] [ Cancel |

Figure 2 FastLane Contact Registration Request screen.

4. Complete the FastLane Contact Registration Request screen's Pl (Principal
Investigator) Registration Form's required fields (Figure 2).

5. Click the Submit button. The FastLane Contact Registration Request Submitted
for Approval screen returns.

6. Click the browser’s print button to print the form.

7. Sign the form on the Authorized Representative's Signature line (Figure 3, Section A).

14



A——* Authorized Representative’s Signature:

FastLane Registration

Registration Request Submitted for Approval

Yaour registration request has been submitted 1o NSF for approval. Please print this form using the PRINT button on your browser
This printed form must be signed by an authorized organizational representative.
You have 3 options for sending the signed form to NSF

{1) Mail the signad form to NSF 3t the address green balow, or

(2] FAX the signed form to T03.292.9003, or

{3) Scan the signed form, attach it to an email and send to fastlane@nsf gov

NOTE: Your registration request will nof be approved wntil we receive your signed form,
Yau will ba informed by an e-mail message alter approval

Mail to:

FastLane Administrative Staff. Room 357
MNational Scence Foundation

4201 Wilson Boubevard

Aglington, VA 22230-0001

IMPORTANT: Your NSF ID, displayed as one of the fields bilow, 15 a unique,
randomly generated pumancal wentiSer assigned to FastLane usars by NSF
You will need this number to access FasiLane. Please keep this number for your records.

Organization Name: Indiana Voc Tech College Northeast
FastLane Contact's Fast Name: John

MI:

Last Name: Doe

NSF ID: 000506571

E-madl Address: jdoe@ domain.edu

Telephone Number: T0A5554321

Fax Number:

B ———» e
C e Titl:

Signed on:

D—

Figure 3 Registration Request Submitted for Approval screen.

8. Print your name on the Name line (Figure 3, Section B).
9. Print your title on the Title line (Figure 3, Section C).
10. Submit the completed form to the National Science Foundation in one of the following

ways:

Mail

National Science Foundation

ATTN: FastLane Registration, Room 357
4201 Wilson Boulevard

Arlington VA, 22230

FAX

703-292-9281 or 703-292-9003

Email

Email as an attachment to fastlane@nsf.gov

11. Click Continue (Figure 3, Section D).

15
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Register a Pl or Co-PlI

An organization can designate a Principal Investigator (Pl), or Co-Pl, at the time the
organization is registered.

However, an organization can register a Pl, or add Co-Pls, after registering the
organization. And, an organization can add as many individuals as a Pl as needed. See
Account Management for instructions.

16
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Postdoctoral Fellowship Registration

To register as an independent researcher with the Postdoctoral Fellowship system, do the
following:

Access the Postdoctoral Fellowship Registration system
(https://www.fastlane.nsf.gov/n1/N1IndvReqg.html) (Figure 1) in the following way:

New Individual Registration Request

MNOTE; Do not use thes form 10 register a new oiganization
This form is ONLY to register a new individual with FastLane. Please provide the fellowing information:

{*} Represent Required Fields RS0
New Individual Registration Form [Wis#

*First Name: M
*Last Name:

Tax IDx (% digits, mo hyphens)

*Street Address: (Lirse I)

Street Address: (Lt 2)
*City/Code:
® State: % (Foreign addeess, Skip if)
*Zip Code: (% digits, mo bryphens)  (Foreign addeess, Siap i)
*Country; Linibed States »  (Foreign address, choose Country)
*E-mad Address:

*Telephone INumber: (10 g, mo bvphiens, 6o country cods)

Fax Number: (10 digas, w0 byphend, 6o county cods)
*Pagawond P
(Cembamation of digits and latiers) e

Suffic (., S 1T}

Depanment
*Degree Type Choose Degres ¥ "Degree Year

(Cancel)

Figure 1 New Individual Registration Request screen.

Link directly to the application (https://www.fastlane.nsf.gov/n1/N1IndvReg.html). The
Postdoctoral Fellowship Registration screen displays as in Figure 2.

17
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Marws | ar anis

More Postdoctoral Fellowship Registration
Information
Postdactoral Fostdoctoral Fellowship Registration proposals may be submitted directly to
%ﬂﬂ s MSF by individuals (hereafter referred to as independent Pl's), or by
e e organizations on behalf of individuals (hereafter referred to as affiliated Pl's).

This application is for individuals submitting Postdoctoral Fellowship
proposals as independent Pl's, Individuals submitting Postdoctoral
Fellowship proposals as independent Pl's must first register as a FastlLane
organization using this application.

2 | Continue ][ Cancel ]

.::;Ea.

Fastiano
Site Map

-
[

Mational Science Foundation Last Modified:
4201 Wilson Boulavard July 23, 2005 (DS)
Arlington, Virginia 22230, USA

Tel: 703-292-5111

FIRS: 800-877-28339

TDD: 703-292-5090

Figure 2 Postdoctoral Fellowship Registration screen.

1. Select the Continue button (Figure 2). The Rules of Behavior screen displays (see
Figure 3).

REULES OF BEHAVIOR
Wersion#: 1.0 | Last Madified Date: 9/10/f2005

To continue, you must accept the FBules of Behavior.

Flegse read the rules below, check the box and click the “dcospt”™ button. Clicking the "Decline” button will take you to the Log In
FOrEEn,

This Sousmnment Computer System i providad as a public sarvice by the Hational Science Foundatian. Tt is intended for use by
tha public for viewing, submission and ratrlaval of authorized inforrnation only, all usage of information retrieved from this
Computer Bystem showld follow the guidelines in Computer Fraud and Abuse Ad of 19856, Unauthorized attempts to upload
information, change or acoess information on this servics are strictly prohibived and may be punizhable under the Computer Fraud
and Abuge Ack of 1986, Usage may be moenitorsd.

[[] 1 have read and accept the Rules of Behavior,

Accept | Decline |

Figure 3 Rules of Behavior screen.

18
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2. Check the 1 have read and accept the Rules of Behavior box on the Rules of
Behavior screen.

3. Select the Accept button on the Rules of Behavior screen. The New Individual
Registration Request screen displays (Figure 1).

4. Complete the New Individual Registration Request screen’s required fields
[noted with an asterisk (*)] as seen in Figure 4.

Mew Individual Registration Request
NOTE: Do not use this form to register 8 néw organization
Thils form ks OMLY to register a new individual with FasiLane. Please provide the following infermation:

(*) Represent Required Fields [
New Individual Registration Form [Wis¥

*Fra Noame John MI
*Last Name Smith

Tax IIx: (9 degits, o hvphens)

*Street Address: 55 Mockingbird Lane (Lime 1)

Street Address (Lime 2y
*City'Code: Arngtan
*Crate Verginia %  (Foregn address, Slap o)
I Code: 222300000 | (% digits, ne hyphens)  (Foreign address, Skap it)
*Country: United States w' (Foreign address, choose Country)
*E-mail Address: (et doman, edu
*Telephone Number. FO3E554321 (10 digits. no hyphens, no country code)

Fax Number: (10 digits, no hvphens, no country code)
*Password: e B
[Combination of digits andlettersy =SS

Suffic: (. S 0T

Department
*Diegree Type PhDy »  *Degree Year 2000

(LSubmit } [ Cancl |

Figure 4 New Individual Registration Request screen.

5. Select the Submit button (Figure 4). The New Individual Registration Request
screen returns with the information you entered (Figure 5).

19
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New Individual Registration Request
Follgwing s the complete information abowt you. To Approve the registration, phease chek the “Approve™ button, To eda this
infarmation, please click on the "EdiC” button. f you do not want 1o register, please chick on the “Go Bach™ button

{Organization Name: ‘Smith John

|Sburt Name: !-T Samith

[President Name: Uohn Smith
[Representative’s First Name:  Joha

(MT:

|Lnst Name: |Snﬂi:|

[Tithe: INR

[EIN/TIN - Tax [D-

[DUNS Number: INR

[DUNS Quakier

[Street Address 1 |85 Mockingbird Lane
[Street Address 2:

[ciey: {Astington

|State- [VA

|Zip Code: (222300000
[Courtry Code: fus

[E-mad Address: jsenith & domain echs
[Telephone Number [T035554321

[Fax Number

[FastLane Contact's First Name: John

|:'-'ﬂ'.

[Last Name: [Smsth

[NSF ID: 000503690

[E-madl Address: jsruith 7 domsain ec
[Telephone Number [T035554321

[Fa: Number:

[Suefix:

[Depaum

|D=m= Type

lDegua Year

| Approve || Edit || GoBack |

Figure 5 Fellowship Individual Registration screen with the form completed.

6. Select the Approve button (Figure 5). A screen displays (Figure 6) with a message
that you are registered successfully.
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MNew Organization, FastLane Contact and Pl Registration is Successful

The applicant has been successfully reaistered in Fastlane as a new organization, the Fastlane
Contact for the organization and as a Pl. The FastLane Contact has been notified by an

electronic mail message at the address: john.dee@nsf.com . Please click the cantinue button
to complete the process.

Confinue

Figure 6 Postdoctoral Registration confirmation screen.

7. Select the Continue button (Figure 6). The FastLane Home Page screen displays
(Figure 7).

NSF Home | News | Site Map | Fastiane Help | Grants.gov Help | Contact

A
"‘F”v. m 0 conduct NSF busingss over the Fasil [T AM to 9 P Eaxtern Time = M-F]
+| Fas. About Faztian . 1-BO0-673-6188
M Support FastLane Avadability (recording)

3 fartiane ref
PN e fastiane nef gow 1-800-437-7408

Proposals, Awards and Status *roj wiee P unctions tesearch Administratic il Functions

Honorary Awards Graduate Research Fellowship Program Postdoctoral Fellowships and Other Programs

Quick Link Advisories

¥ Special Exceptions to the NSF
Deadline Date Policy Due to 10/05/12

Natural ar Anthropogenic Events - HNSF Issues New Proposal & Award Policies & Procedures Guide (PAPPG): The new PAPPG

includes revisions to the NSF Merit Review Criteria as well as other significant changes (Dpens new
Browser window)
10/03/12 - FastLane will be unavailable Sunday, October 7, 12:01AM to 8:00AM ET for scheduled
Award Ssarch and Fusdisg maintenance. We apologize for any inconvenience.
Framnds 09/18/12 - Attention FastLane Users: Project Reports now excludes ability for PI/CO-PIs to enter
demographics for project participants; the privacy protected information may be entered only

FastLane FAQs (Dpens new by the participant:
Browser Window)

¥

Registration Information

w

09/14/12 - *Mote Update* to Science, Technology, Engineering, and Mathematics Talent Expansion
Program (STEP) solicitation (NSF 11-550): The official deadline for all STEP proposals has

-

Grants.gov FAQ (Opens new

Browser Window) changed to Dec. 10, 2012:

. 09/14/12 - Special Budgel Instructions for all Postdoctoral Fellowship and Doctoral Dissertation Research
DEMONSTRATION SITE Improvement Grant {DDIG/DDRIG) Applicants

System lise Notification 04727/12 - Special Instructions for use by PIs and Sponsored Projects Offices in preparation and submission

of CAREER Career-Life Balance {CLB) Supplemental Funding Requests
This Govemmant Computar Systam i

prowided as a public service by the Natonal 03721/12 - Enforcement of Project Outcomes Report submission coming in May 2017 - Are you overdue on

Sciance Foundation. [t i mtended for use your Project Dutcomes Report? See how you will be impacted!
by the public for viewing, submission and
rattisval of autharizad infarmation anly. Al D6/11/09 - Having Trouble With Your FastLane Login?

usaga of information retrieved from this
Computer System should follow the
guidalines in Computer Fraud and Abuse
Act of 1984, Unauthorized stbempta to
uplead informatian, thange ar eonis
infoemmation on this Serice are stictly
prohib®ed and may be punishable under
the Computer Fraud and Abuse Act of
1984. Ussge may be manitared.

Figure 7 FastLane Home Page screen. Proposals, Awards and Status is circled in
red.

8. Select Proposals, Awards and Status (as seen in Figure 7). The Proposals, Awards
and Status screen displays (Figure 8).
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Proposals, Awards and Status

LSg in Tar ERa TOIOMNG FEETIRESN Saswd functans r— 1\
» Proposal Fundtions PI/Co-PI Log In

- Letters of Inbent
- Proposal Preparation
- Proposal Stabus Last Mame:
= Display Reference Status I
= Revise Submitted Proposal Budget Privas At
- Proposal File Update

Passwmard:
» Award and Reporting Functions
- Notdfications and Regquests L
- Continuation Funding Stabus
- Wiew /Pt Award Documents Frraot Pasymarnd™
- Project Reports Sysbem Loakup HSE 1D
- Supplemental Funding Request

» Change Pl Information l\- -"'J

Other Authorized Users (OAU) Log In

Log In by Proposal ID Log In by Award Number

DAL Last Harms: Aweard Mumibbar

DAL NS TD: DAL RSF 10:
Privase Agt By Ack

OAL Papsword: Aoward BPIM:

Select O @)oo ponen

Proposal Ty
Proposal PIND Log In

Falect Onmt | (3 poncanl Prapasation
C Ravited Proposal Budget
3 Proposal Fils Updats

Figure 8 Proposals, Awards and Status screen. The P1/Co-Pl login section is
circled in red.

9. Complete the PI/Co-PI log in information (Figure 8). Select the Log In button. The
first time you log in, a change password screen displays.

Change Password

New Password: | |

Ee-enter Mew Password: | |

Password Eequirements

Figure 9 Change Password screen for a first-time P1/Co-PI user.
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10. Enter a new password and then select the OK button (Figure 9). The What Do You
Want To Work On? screen displays (Figure 10).

Principal Investigator(Pl)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
Cﬂ__Prunusal Funmiuns__:)

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 10 What Do You Want To Work On? screen. Proposal Functions is circled in
red.

11. Select the Proposal Functions link. The Proposal Functions screen displays
(Figure 11).

Principal Investigator(PI)/Co-Principal
Investigator{(Co-Pl) Management

Proposal Functions

Q@ Letters of Intent

Q_Prunusal Preparation )

©Q Proposal Status

©Q Revise Submitted Proposal
Budget

@ Proposal File Update

© Research.gov Functions

Figure 11  Proposal Functions screen. Proposal Preparation is circled in red.
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12. Select the Proposal Preparation link (Figure 11). The Principal Investigator
(PD) Information screen (Figure 12) displays.

13.0n the Principal Investigator (P1) Information screen, scroll down and check
your information. Your organization must have you listed as an individual researcher.
Your organization code will begin with a "P."

Principal Investigator (PI) Information

vational Sciemce Foundation's Merit Review
waction of the enibena

e National Science Foundation mplementad revised meri r-\w criteria basad om
he two menl fnvasw entena remain wechanged (Intellsctual Menot sd Brosder [=p

Notice: Effective Jamuary 14, 2003
Crter: Review and Renaces.

Revisions based ca the M5B report have been incosporated into the Grant Proposal Guide (GPG), mchading the | i windey) and Project Description Section (ppens oz
dgwry, Now, if the Project Summarny raqurements are not met, the FI::!PCH"'" not be acospted by F 1=+Lane or il h re |.:r|-d withut reviem:. The OFG also states that the Project Descrpbion must nom:
1, &4 & Separale section wothin the sarrare, o discusiaos of the broader mpects of the

These requinsments sherld be carsfully considaned by PIs when prepaning proposals for sshmission to NEF

[ Edit Pl Information ” Prapara Proposal ” Vigw Submittad

Go Back

Name Alan Alphaman
Drganization | National Science Foumdation 4102822000
Degpamtmint Information Svarems
Address 4201 Wilson Bamlevard Phone (T03) 2.7 T77

MSESE Faux {T02) 202 9090

Artingies, VA 12 EMad ghlacki sl gor
Country Us
Gender Male
Citzenshsp US citizen Degres Year 2008
Erhanicity Hizpanic e Lating Dagres MCE
Dasabality Stabus
Race Whire
Serving or ever served on a Federally Funded Progect as a Pl or Co-Fl - Ye

EditPlinfommstion | [ Prepare Proposal | [ View Submitted
| GoBack |

Figure 12 Principal Investigator (Pl) Information screen. The Organization code
circled in red.

14.Review your information (Figure 12). If it is not correct, select the Edit button and
update your information. When you have completed the changes, select the Save
button to continue.

15. See Prepare a Proposal for instructions on how to prepare a proposal for your
selected fellowship.

See also:
e How to Apply (for Applicants)
e How to Apply (for Sponsoring Scientists)
e View Award-Specific Program Announcement
e Postdoctoral Fellowship Contacts
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FastLane Password

FastLane Passwords Introduction

Upon registration, the FastLane Contact/SPO chooses a password that allows him/her to
access all FastLane organizational applications. When an SPO adds an individual as a
FastLane user, the SPO submits a password for that individual. The National Science
Foundation (NSF) then emails the password to the new user.

Password Requirements

Passwords must consist of the following:
e At least 6 but no more than 20 characters
e At least 1 alphabetic character and 1 numeric character

FastLane passwords are case-insensitive. So, FastLane recognizes "rAbBit25" as the same
password as "Rabbit25".

Because FastLane passwords expire every 365 days for a non-financial user and every 120
days for a financial user, you must know how to reset your password.

Password Expiration

If you are a non-financial user your FastLane password expires after 365 days of use (Table
1). If you are a financial user your FastLane password expires after 120 days of use. When
you attempt to log in, you will be required to change your password. You cannot use your
last three passwords.

Table 1 Password Expiration Rules

User Password Expires
After

Non-financial 365 days

Financial 120 days

See also:
e Reset Your FastLane Password
e Change Your FastLane Password
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Reset Your FastLane Password

If you forgot your password, you can reset it using FastLane's Reset Password Tool.

Note: The self-reset of passwords by Financial Administrators and Financial Users is not
permitted because these roles have tighter security requirements. If you are a Financial
Administrator or a Financial User, contact the appropriate person in the Sponsored Project
Office to reset your password for you.

To reset your password, do the following:

1. Access the Password Reset tool
(https://www.fastlane.nsf.gov/Admin/PIPasswordLogin.html).

2. Enter your NSF ID, last name, and email address in the corresponding boxes.

3. Click the Login button.

4. Click OK on the Password Reset window.

If you still could not log in, contact your FastLane Contact/SPO or equivalent. If your

FastLane Contact/SPO is unavailable, contact the FastLane Help Desk at (800) 673-6188 or
fastlane@nsf.gov.
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Change Your FastLane Password

If you feel your password security has been compromised in any way you can change your
password immediately.

To change your password, do the following:

1. Access the Password Change tool
(https://www.fastlane.nsf.gov/jsp/ufl/flchgpswd.jsp?from=PAS).

. Enter your NSF ID, last name, and password in the corresponding boxes.

. Enter a new password in the New Password box on the Change Password window.

. Re-enter the new password in the Re-enter New Password box on the same window.
. Click OK.

. Click OK on the Password Changed window.

OTahrWN
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