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Financial Functions

Financial Functions Introduction

To conduct financial activities with NSF on behalf of your organization, you must be a
Financial Functions User (FFU). Only an FFU can access the Financial Functions application
in FastLane. To become an FFU, you must be assigned the permissions for Financial
Functions by your organization’s Financial Administrator. See Access Financial Functions for
details and instructions on this process.

Once you are a Financial Functions User (FFU), you can conduct one or more of these
activities in the Financial Functions application in FastLane:

e Federal Functions Report (FFR)
Prepare and submit this report on your organization’s NSF financial grant activity every
quarter. (NSF requires a quarterly FFR.) FFR will be used as an eventual replacement
for the Federal Cash Transactions Report (FCTR/SF 272) and the Financial Status Report
(FSR/SF 269). Grantees can no longer submit the report in the FCTR format.

e Historical Federal Cash Transaction Report (FCTR)
View reports in read-only on your organization’s NSF financial grant activity from
previous quarters.

+ Cash Request
Request cash transfers from NSF for both advances and reimbursements as needed.

= Cash Request History
View the history of your organization’s cash requests to NSF plus the status of your
current cash request.

e Grantee EFT Update
Modify and certify the banking information for Electronic Funds Transfers (EFTs) that is
on file with NSF, including the DUNS number and DUNS qualifier for your organization.

+ Grantee EFT History
View the history of your organization’s EFT updates.
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Access Financial Functions

Access Financial Functions Introduction

To work on Financial Functions for your organization, you must be a Financial Functions
User (FFU). Financial permissions can be granted only to users in organizations that submit
a Federal Functions Report (FFR).

Becoming an FFU involves three roles and three steps as follows:

1. A Sponsored Project Office (SPO) representative in your organization—with
permissions to Add, Modify, and Delete Users and/or Change User and to
Initialize/Change passwords—gives an individual in your organization the Financial
Administrator permission. The Financial Administrator is usually a member of your
organization’s Finance Office, such as the Controller or Deputy Controller. (If necessary,
the SPO can also be the Financial Administrator.)

2. The Financial Administrator gives an individual in your organization permissions to
carry out any or all financial functions for your organization. An individual with these
functions is a Financial Functions User. (If necessary, the Financial Administrator can
also be a Financial Functions User.)

3. The Financial Functions User conducts the financial functions with NSF on behalf of
your organization.

Table 1 gives a schematic overview of this process and the activities and applications
involved.

Table 1 Roles and Activities for Financial Administration
Role FastLane Activities Link to Instructions
Application for Activities
SPO with Accounts « Designate Financial e Add a User
requisite Management Administrator (can e Add a New User to

permissions

in Research
Administration

designate self if necessary
If necessary, add
individual as a FastLane
User

Add as users those whom
Financial Administrator will
assign as FFUs

Reset passwords

Withdraw permissions from
the Financial Administrator

Be Financial
Administrator

e Modify a User
Profile

e Reset a Password

Financial Accounts e Assign Financial Functions | Assign Financial
Administrator [Management permissions to one or Functions
in Research more individuals (can Permissions as
Administration assign to self if necessary) Financial

Withdraw FFU permissions
from an individual

Administrator

Financial Financial Perform financial functions as [Financial functions
Function Functions authorized instructions for:
User e Federal Financial

Report (FFR)
Preparer
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FFR Certifier
Cash Request
Cash Request
History
Grantee EFT
Preparer
Grantee EFT
Certifier
Grantee EFT
History
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Designate a Financial Administrator

Designate a Financial Administrator

You must be an SPO to designate a Financial Administrator for your organization. You can
grant financial permissions only for an organization that submits the Federal Functions
Report (FFR). As an SPO, you must also have permissions to Add a New User and/or
Change a User Profile, and Initialize/Change Passwords to designate an individual as a
Financial Administrator.

You designate a Financial Administrator by giving an individual the Financial Administrator
permission in the Accounts Management application of Research Administration. You can do
this in two ways:

« Add a new user

= Modify a user profile
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Add a New User to be Financial Administrator

1. Access the Research Administration screen (Figure 1) (see Log In to SPO Functions).

Research Administration

Select a Resaarch Administration funchion for Matonal Sckence Foundation

'-y._.'_\_. Aconunts h1rIrIrIIJI"rrI'I'II.l_-_;' 4 5
— — -~ L
Letters of Intent In Box

Mow you can

aasy revnee

current work in

Proposals fSupplements fFile Updates/wWithdrawals

" award Documents prograss
& i diractly fram

Forwarded/Submitted Revised Budgets this page

Notifications & Hequests Chick below fo
:’.i:|i.'-|'|‘ currart

Organizational Reports items-For
review,

Project Reports

" Authorized Crganizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts Management
(Figure 1). The Accounts Management screen displays on the User Account tab
(Figure 2).

Accounts Management | vy » Drganlzation: Mstionsl Seroce |

Uger ACE il Crgarmizatien Tfamnation
Vievi Organization Permissions Regort »
FE-!MI:‘N For enisting User to viewm fmadify dats:

Lant Mama: . hmh | Wiew &l Upers I ! Aild mipw Lger I

Seansh MEh Last Wame ar dick Veiw AN Usars o find the user
T Frvcail Audilieas Box tharey
Figure 2 Accounts Management screen. The Add New User button is circled.

3. Click the Add New User button (Figure 2). The Add New User screen displays (Figure
3).
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Addd MNew LIser Organization 1D OO OOo00r

Entar the ustr's NSF 1D if known, Leave the fisld blank for the system to generate & new NSF 1D,
Reguired Fields are preceded by an asterisk ™)

User Prafile

NSF 10: Covty Act
“Eirst Name: Jane MI: A
"Ladt Name: Aliage

“Email: jalissensf.gov Creste Password:

S “Craatameeeen

7035551000 o cigitm oaiy P :

Rt 18 digits o assward:

Fax Number: 7035550000 18 cigien snly ~ 'Cw‘-"';‘;'“ e
Fassward:

Pazsword Requirements

Principal Investigator (P1) Profile

El a Suffioc {ar., Sr., I11, €tc) ORGANIZATION NAME:
o Lewr a4 #1 Capactman: Carnegiea-Mellan University
= {Cince added to the NEF PL profile. the B
E_‘I_!‘Jm_e Flease select from list below: " can changs hia/her sddrass through the 91
Lich Enformaticn screen in the Eropopal
"Degree | Flease select degree year v Bragaratan function.]
Year:
User Parmissions
[0 #&dd, Medify, and Chelete Fastiane Users
[] <change User Fermissians
|:| Intiahea/Change Lisar Passwosd
[] ©rganizational Reparts
|:| Adrsuster Nobifniatssne To oF Requests Far NSF Approvals Under Grants
[] Submit Propesals/Supplements/Updates/Withdrawals to NSF
|:| ddrmister Rewvised Budgets
[0 Veew/®rint Organizatean’s Award Lettars
LJ Wetvw Project Reparts
[0 ReviewReviss Organzatonal Information

Autharzed Organizatonal Repressntatree Functions
Firancial Mmm.:r-’.\:ag

{ Adduser [}  cancel |

Figure 3 Add New User screen. The check mark box for Financial Administrator
and the Add User button are circled.

X
|

4. In the User Profile section (Figure 3), do the following:
= In the NSF ID box, type the new user’s NSF ID if known (optional). (If you do not
know the user's NSF ID, or the individual is a new FastLane user, leave the box blank
and system will provide an NSF ID.)
< In the First Name box, type the user’s first name.
< In the Last Name box, type the user’s last name.
< In the Email box, type the user’s email address.
= In the Phone Number box, type the user’'s phone number (optional).
« In the Fax Number box, type the user’s fax number (optional).
5. In the Create a Password box (Figure 3), create a password for the new user:
= In the Create a Password box, type a password.
« In the Confirm Password box, type the password again.
6. If the new user is a Pl, complete the Principal Investigator (Pl) Profile section
(Figure 3):
« Click the Add as a PI check mark box.
< In the Suffix box, type any suffix for the individual (optional).
= Select a department from the Department drop-down list (optional).
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= Select a degree type from the Degree drop-down list.
= Select a degree year from the Degree Year drop-down list.

7. In the User Permissions section (Figure 3), click the check mark box for Financial
Administrator.

8. Click the Add User button (Figure 3). The View Add User Profile screen displays
(Figure 4) with the profile information and permissions of the new user.

View Add User Profile Tor lane Aliase Organization TD 3 OO0 0000

Reguired Fielas are préceded By a0 Sfteniek ()

User Profile

*First Name: Jan=
"Last Name: Aliase
*Email; jshasa$nsf.gov
Phone Number: 7035551000
Fax Humber: 7032585080

Principal Investigator {P1) Profile

Suffix:

Department:

"Degres Type:
*Degres Year: §

User Permissions Assigned

Financial Administrator

(Confirm Add User [ Cancel

Figure 4 View Add New User Profile screen. The Confirm Add User button is
circled.

9. Click the Confirm Add User button (Figure 4). The Confirmation screen displays
(Figure 5).

CONFIRMATION

Add User Data for - Jane Aliase
User has been successfully added to the FastLane sysbem.
User Parmissions have baen successfully added.

Please note your NSF ID generated by the system is 000865340

C_ t n. mnHD

Figure 5 Confirmation screen. The Account Management Main link is circled.

10. Click Account Management Main (Figure 5). The Accounts Management screen
displays on the User Account tab (Figure 2).
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Modify a User Profile to Give Financial Administrator
Permissions

1. Access the Research Administration screen (Figure 1) (see Log In to SPO Functions).

Research Administration

#lect & Reawarch Adr ikt furictien far Hatonal Scmence Foundabon

Rorounts Managemant ,

-3
—_— i - New
Letters of Intent In Box

A . Mow Fou can
Proposals/Supplements fFile Updates /Withdraweals .:.u.:., PRV
current work in

" Avrard Dacumints progress

directiy from
Forwarded Submitted Revised Budgets this page
Notifications & Requests Click below to

select current

" Organizational Reports items far

[ TR

Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts Management
(Figure 1). The Accounts Management screen displays on the User Account tab
(Figure 2).

3. Search for the user whose profile you need to (see Search for a User or View All Users).

Accounts Management | ram » Organization: Carregie-Mellan Unnersty

User Accoiani

pﬁd:nrth for existing User to view modify data:

Last Marme: Al Search ! Wiew All Users Add New User

search Resy
Click gn User Name to wiew/medify’delete data, Sort results by clickong calumn tale,
1 wser found. 1

Hame Lemail Address Actiony
jabpseDingt.gov ViewFodiffiDelets

Export ophiond; Exce

Figure 2 Accounts Management screen. The Modify link is circled.

4. On the Accounts Management screen (Figure 2), click Modify on the row for the user
whose profile you want to modify. The Modify User Profile screen displays (Figure 3)
showing the individual’'s permissions.
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Modify User Profile for - Jane Aliase Organization ID: 000000000
Beguired Falds are pracedad by an astensk ™)

User Profile
NEF ID: BOGEE5340 B i
*Eirst Name: ane o
*Last Name! [ihase
“Email: jataseBnsi.gov
Phene Number: 7035551000 10 dipits only
Fax Humber: 7035550000 10 dhgts ey

Principal Investigator {PL) Profile

B add user to FI profile ORGANIZATION MAME:
Sl {3r., Sr., WL, B4e) Carmegie-Hellon University

(Owes added bo tha HSF PI pealila, the Bl can
change hin e addeaas theeugh tha Bl

i Informatiom scoreen in the Propossl Breparation
Degres Type: | gachelor of Soence | Function.}

*Degree Year: (a74 e

Department: Sponsored Projects Office

User Permissions

Add, Madify, and Delate FastLane Users

Changs User Permissicns

Initialize/ Change User Password

Orgarzaticnal Reports

Admirester Notifications To or Requests For NSE Spprowvals Under Grants
Subeet ProposalaiSupplamentd/Updates Withdrawals 1o NSF
Adminigter Revised Budgets

View/Pring Qrgarizabon's Award Letters

View Project Reports

Ranaw/ Revse Organizahicnal [iformatan

aythorized Organizaticnal Representative Functsons
Financal ld-lﬁlrﬂ#rhbdf__:)

AERERERERRER

] m

Figure 3 Modify User Profile screen. The check mark box for Financial
Administrator and the Modify User button are circled.

5. Click the check mark box for Financial Administrator (Figure 3).
6. Click the Modify User button (Figure 3). The View Modify User Profile screen
displays (Figure 4).
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View Modily User Profile lor lame Alase Organization 1D: 000
Reguirad Felds are preceded by an astensk (=)
User Profile

MSF 1D: 000865340 Erivacy Al

*First Name: Jang
*Last Name: Aliase
=Email: jalinsegnsl.gev
Phone Number: 7035551000
Fax Number: 7035550000

MI 2

Principal Investigator (PI} Profile

Sanfii:
Department: Sponscred Projacts Cffice
"Degres Type: BS
*Degres Year: 1976

User Permissions Assigned

Add, Modify, and Debote FastLane Users
Change User Permissions

Initialize/ Change User Fassward
Organizational Reports

Administer Notifications To or Requasts For NSF
Approvals Under Grarts

Eub?; Proposals/Supplerments/Updates Withdrawals
to N

Admiruster Revised Budgets

View/Frint Organization’s Award Letters

Wiy Projact Reports

Review/Revise Organizational Enformation
Agthonzed Qrgamizational Representaiive Funchong

Financial Administrator

Cimam ] ana

Figure 4 View Modify User Profile screen. The Confirm Changes button is circled.

7. Click the Confirm Changes button (Figure 4). The Confirmation screen displays
(Figure 5).

CONFIRMATION

Modify User Data for - Jane Aliase
Your modified user information has been successfully updated.
User Permissions changes have been successfully updated.

@ Account Management Main )

Figure 5 Confirmation screen. The Account Management Main link is circled.

8. Click Account Management Main. The Accounts Management screen displays on
the User Account tab (Figure 2).

10
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Assign Financial Functions Permissions as a Financial
Administrator

You must be a Financial Administrator to assign permissions for Financial Functions to an
individual in your organization. If the individual is not yet a FastLane user, have the SPO
add the person as one.

1. Access the Research Administration screen (Figure 1) (see Log In to Award Functions
as an SPO).

Research Administration

Salect a Research Adr stration function for Matlanal Sclence Foundation

Accounts Management ___:'

-3
— R - Now
Letters of Intent \ﬁ In Box
Now you can

BaAsy FAWIEW
currant wark in

Proposals fSupplements fFile Updates fWithdrawals

Award Documents progress
directly from
Forwarded fSubmitted Revised Budgets this page
Notifications & Reguests Chick bedow 1o
S8lact currant
Organizational Reports iberns for

revies

Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Accounts Management link is
circled.

2. On the Research Administration screen (Figure 1), click Accounts Management.
The Accounts Management screen displays on the User Account tab (Figure 2).

3. Search for the user you want to designate as a Financial Functions User (FFU) (see
Search for a User or View All Users).

Accounts Management | main » Organization: Carmegie-Mellan Uanersty

User Accoint

pﬁt\nﬂ:h for existing User to view, modify data:

Last Marme: Al Search | View All Users | Add New User

Search Hesy
Click on User Name te wew/medify/delste data, Sort results by clickng column tele,
1 user found. i
Hame Lenail Address Aslions
inknsadnsf.gov Vi (Fod il Delete

11



Financial Functions

Figure 2 Accounts Management screen on the User Account tab. The Modify link is
circled for a user.

4. On the Accounts Management screen on the User Account tab (Figure 2), click
Modify on the row for the user you want to make an FFU. The Modify User Profile
screen displays (Figure 3).

Maodilfy User Profile for Organization T
Regquired Flelds are proceded by an asterizk (=)

User Profile
NSF 1D: 000488044 Efdey S0
*First Name: 5, MI: A
“Last Hame: oy
Change Password:
*Email: ismith@nsf.gov Typa Mew
Fhone Humber: Passwaord:
| 7035551000 10 digits only e ]
Fax Humber: ;p3:c0p000 10 digits anly Fassward:
Pazsword Requiremenis
Principal Investigator (PI) Profils
[ add User ta Pt prafile ORGANIZATION MAME:
Suffix {3 5r.0 118, ERED California Institute of Technology
3 [Dnce added to the NEF Bl profile, the 21
Cepartment: ':liF change hin'kar "dr:';h-‘m“:h the 51
4 — ks L ebed
'D:'l?"ﬂﬁ Flease select from st below: ] Pranaratian hunetias, ) :

“DEQren Maage pelect degres year v
Year:

User Permissions

Add, Haddy, and Debete FastLone Users

Chamge User Parmissicng

InitsalizefChangs User Password

Organuzational Reports

Adminsster Natdicationa Ta or Requests For NSF Approvals Under Grants
Subme Proposals/Supplements/Updates/ Withdrewals to NSF
Admimster Rawvebed Budgets

View/Prant Organization’s Award Latters

View Projest Reports

R ‘Revise Org wal Infarratian

Authenzed Organizaticnal Representative Functions
Financsl Administratar

EENEEEEEEEEE

Financial Permissions

Financial Report Freparer
Financial Report Cerifier
Cash Request

Cash Request History
Grantee EFT Certifier
Granteg EFT Preparer
Grantes EFT History

EOEEEO

GRFP Permission(select one ondye)

D Coordinatng Official {Ondy One Par ovganizabion)
D Alternate GRFP Cocrdinating Offceal

Figure 3 Modify User Profile screen. The Financial Permissions section and the
Modify User button are circled.
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Financial Functions

In the Financial Permissions section (Figure 3), click the check mark box for any

number or all of the following financial permissions:

Financial Report Preparer
Financial Report Certifier
Cash Request

Cash Request History
Grantee EFT Certifier
Grantee EFT Preparer
Grantee EFT History

Click the Modify User button (Figure 3). The View Modify User Profile screen

displays (Figure 4) with the individual’s modified profile.

View Modify User Profile [o

larie Aliase

Required Fields are preceded by an astensk (=)

Orfgantzation 10 Do

User Profile

NSF TDx 000265340 Brivocy Act

*First Name: lane
*Last Name; Alase
*Email: jalisseBnsf.gov
Phone Number: 7035551000
Fax Mumber: 7035550000

HI A

Principal Investigator (PI) Profile

User Permissions Assigned

Sarfiin:
Department:

*Degree Type:
"Dagres Year: D

Add, Maodify, snd Delets FastLans Users
Changs Uger Pasmissiens
Intialize/Change User Password
Crgaruzaticnal Reponts

Adminester Motifications To or Reguests For N5E
Approvals Under Grants

Submit Froposals/Supplemenss/Updates/Withdrawals
1o NSF

Administer Revised Budgets

View/ Prant Orgamistion’s Awand Latters

View Project Reports

Review/'Revese Orgamzational [nformatean
Authorized Crganzational Representative Funcions

Fanancal Admanstratar

Financial Permissions Assigned

Cash Request
Cash Request Higtory
Grantee EFT Certifer

Grantes EFT Higtory

GRFP Permission

Cancel |

Figure 4 View Modify User Profile screen. The Confirm Changes button is circled.
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7. Click the Confirm Changes button (Figure 4). The Confirmation screen displays
(Figure 5).

CONFIRMATION

Modify User Data for - Jane Aliase
Tour modified user information has been successfully updated.
User Permnissions changes have been successfully updated.

Uzer Financial Permissions have been succescfully changed.

Wﬂ“‘“

Figure 5 Confirmation screen. The Account Management Main link is circled.

8. Click Account Management Main (Figure 5). The Accounts Management screen
displays on the User Account tab (Figure 2).

14
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Work on Financial Functions

You must be a Financial Functions User to log in to Financial Functions.

1. On the FastLane Home Page screen (Figure 1), click Financial Functions. The
Financial Functions screen displays (Figure 2).

NSF Home | News | Site Map | FastLane Help | Granks.gov Help | Contact Us

Fasttane 1 SRS FMEIEA TS £ 1LY

£ FasiEnTy

User 1-8B00-673-6188
et il = FastLans Avalabilty (recordmgl:
{4‘\; www Fastlane.nsf.gov Tapport > Larf.gr';;_'lqjl}\.r;.q,;; E

Proposals, Awards and Status Propasal Review Panelist Functions Research Administration Financial Functions

Honorary Awards Graduate Research Fellowship Program | Postdoctoral Fellowships and Other Programs

Quick Link | Advisories

¥ Registration
Information

0a/01/07

FastLane changes to reduce the use of Social Security

Numbers {SSNs) will be implemented on August 4,
* Award Search and 2007.

Funding Trends

07/31/07 - FastLane changes to reduce the use of Social Security
P FastLane FAQs (Opens Numbers (SSNs) will be implemented on August 4,
new Browser Window) 2007.
T e o 07/05/07 - Information on the Use of Designated Fonts in NSF
[C:;:n':. I;II:::‘_ E-r?rwt-:r Pmpnsal5 {Dpens new browser window}
Window) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to

report journal publication citations as part of their
Figure 1 FastLane Home Page screen. The Financial Functions link is circled.
2. In the Log In section (Figure 2), do the following:
= In the Last Name box, type your last name.

« In the NSF ID box, type your National Science Foundation Identification number.
« In the Password box, type your password.

15
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3. Click the Login button (Figure 2). The Financial Functions screen displays (Figure 3)

16

Financial Functions

Log in Far the following permission based fungtians:
¥ Federal Financial Report (FFR) Log In
¥ Cash Reguest
Last Marms:
-
Cash Requesk History HEERD:
Pri
* Grantee EFT Update EURE
P svrord
¥ Grantes EFT Update History
Ln! In I
If you have questions, please contact your Cognizant Grant Accoyntgnt

Figure 2 Financial Functions screen. The Login section is circled.

for your organization with options for these financial activities:

Federal Financial Report (FFR)

Historical Federal Cash Transaction Report (FCTR)
Cash Request

History of Cash Request

Grantee EFT Update

Grantee EFT Update History

Financial Functions
for University of Delaware

Please select the application by cBcking on appropriate "GO” button. For FCTRs, select an
appropriate quarter endmg date,

160] Federal Financial Report (FFR) For Quarter Ending:| 09/30/2008 (|

_EI Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ﬂ
Ej Cash Request

_@j Cash Request History

160] Grantee EFT Update

160 Grantee EFT History

Instructions for Fmancial Funchons

Change Password
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Figure 3 Financial Functions screen with the options for working on financial
functions.

17
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Prepare FFR
Prepare a Federal Financial Report Introduction

For information on NSF’s reporting requirement, see Chapter 111.E.1 of the Award &
Administration Guide.

You may only work on and submit a Federal Financial Report (FFR) for the current quarter.
Your organization must complete and submit an FFR every quarter. Once you choose to
submit the report in the FFR format, you may not submit future reports in the FCTR format.

1. Access the Financial Functions screen for your organization (Figure 1) (see Work on
Financial Functions).

Financial Functions
for University of Delaware

Please select the applcation b cicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter endmg date

( GO [ Federal Fmancial Report (FFR) For Quarter Ending: | %9/30/2003 D

_GEJ Historical Federal Cash Transaction Report For Quarter Ending: | 06,30/2008 |»

E[ Cash Request

E} Cash Request History
160] Grantee EFT Update
60| Grantee EFT History

Instructions for Fmancial Functions

Change Password

Figure 1 Financial Functions screen. The Go button for Federal Financial Report
for Quarter Ending is circled.

Note: Users with only the FFR Certifier role will only see the option to select Federal Cash
Transactions Report for Quarter Ending and Federal Financial Report (FFR) for Quarter
Ending.

2. On the Financial Functions screen (Figure 1), select the date of the ending quarter of
the report from the drop-down list on the line for Federal Financial Report for Quarter
Ending.

3. Click the Go button for Federal Financial Report for Quarter Ending. The FFR Menu
screen displays (Figure 2) with options for activities associated with preparing an FFR.

18



Federal Financial Report (FFR)

|

1) FFR Attachmant s E." A1 FFE , JJ__{_;nﬂiq_gE_u_n_' \,

Step 1) FRR Attachment

Financial Functions

Organization: N5F

SomoUS: | Mises(Sambisanents |

Awards Peraed

Universty of Culssars | OF | 0054316000
‘Guarter Ending: 09102008 | Dus Dats: 11,13/ 2000

& Bagin the FFR submuiisn proois by hiril entenng cumlstne axgenddured for your granti i the Fedaral Share of Expanddured [Cuomulatns Chsh

Cutbursamanis) [A3) eobamm béls.

Chok "Sawe” at ary tme and come bad to your work [ater. Choking “Save and Contnue™ will save your work and, i applicable, dsplay addsbonal grants.,
o may slso sawe your work then display acdidtional grants by wiing the "Prev”, "Next”, or "View A" features.
When yow have antered a vaid expenditure for sach grant, you wil be abla to dick "Save and Contings bo Step 217 or tha FIR tab in order to proceed to

Step 1) FFR,

Chak “Perform this Step in Excel” to use Microsoft Excel for Step L.
Grants with &n expirgbon date o least one full guarter before the quarter ending date are due to be Grancaly dosed, Thess grarts will desplay & "Hold
Grant Open™ @matui. To hohd tha gract open an sddmionsl quarter, chabie Yad. Grasts cannct be held apan mdts than Sng himds.
To wigw the complete FFR Attackment in POF clici "Print to POF.
Sort resulls by dhckang Ehe sshamn Stles, Bequired helds are smdicated by an astensh "),

248 Granta Found. dizplaying 1 to 20. Page 1

Ldenbrfeee/ w BLIER  Grapd  Goant
l.w Hams EPaes  Baoed
Eram I

LT

0z/01  ouioa

08/02  od/oR

- - aund  ofoe
1402 108

. . ound 1208
o8/02  oa/ol

. 05/03  04/08

0203 9309

- a0y Gnoe

o603 %09

e - o9/03  casoa
o%/03  Ca/08

- R0 0709
06/03  OS/08

07/03 0508

003 oRe

- e - 09/03  Car0e
e/03  cRNoe

- P o8/03  o&oa

Totaks

248 Grasts found, displeying 1 16 20, Puge 1

Tokal
Eaderel Funds
Sythoriped (A1)

§771,626.28
§304, 89000
§585.653.00
5300,000.00
§3.424 080.00

§2,059,757.00
$779,000.00
$531,710.00

F427,734.00
42585000
5420,000.00
$1,510,000.00
$630,404.00
§1,771,700.00

$303,114.00

$213,094.00

B4, 200, 290.00
§30H,000.00

E399,170.00
541559600

Earform this Step in Exoel B | Brint to poP T2 | gext > | View A3

Wrmyicuy
conmlattre Lot (oot bive Cash
Caalyrsecaenlal

“ﬂﬂﬂ

§77L,626.28
$304, 850,00
£535, 742,57
00, 000,00
§2.030, 465,74

§1,914,385.08
$732,117.88
$535,272.53

$4215,239.73
B384,007.72
§320,282.09
$1,487,377.41
$630,404.00
$1,564,235.99

$303,073.9%

$213,094.00

54,104, 448,40
$200,6802.52

BIS0.67T.A0
$357 45076

(a3}
£771,626.28

304, 85000
90T, 340.57
$300,000.00

$0.00

$0.00
$0.00
2100200

50,00
$6-00
50.00
$0.00
$0.00
§0.00

$0U00

$0.00

5000
S0.00

000
40.00

Unokligeled

s

50,00

§0.00
52.315.02
50,00

53,424, 090,00

§2,039,757.00
$779,000.00
$531,610.00

$4IT.734.00
§425,050.00
5420,000,00
£1,510,000.00
$630,404.00
F1L,ITL 0006

$303, 104,00

$213,094.00

B4, 208, 290, 00
§304,000,00

FIFR 0,00
£415,555.00

Hold Baal
Crasl | Preiect
Qe Hepart

Firanoally Rec'd
Closed O2/15/08

Finanoally  Recd

Closed 050208
Recd

Mo osinsns
Finsncially  Rec'd

Closed . 04/25/08
Nia
Bacd

YeS - per2aics
No Due
ha Due

$107,957,601.25 $61,265,800.48 §$6,014,581,72 $67,451,941.75
Perfoem this Stapin Excal ] | Printto POE T | gext = | View A8

ph-rﬂi Far o singla Grant by Federal Grant Number:

CHB Approved Hoi 0343-0061

Search |

Figure 2 FFR Attachment screen where the FFR submission process can begin.

To prepare and submit an FFR, you must complete the following activities in order:

1.

View or Complete FFR Attachment
The FFR Preparer can enter cumulative expenditure amounts for individual grants.

View or Complete FFR Report
The FFR Preparer can review and update appropriate form fields. The preparer can enter
adjustments to financially closed awards or enter program income if necessary.

View or Complete Preparer Certification
Once the FFR Preparer submits the FFR for certification, the FFR Certifier can review and

certify the FFR.
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Financial Functions

The other options are:
« View Advances/Reimbursements
- View Awards Purged
e View Previous Quarter FFR
e Print to PDF
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Financial Functions

Step 1 Prepare FFR
Step 1 View or Complete FFR Attachment

In this section, you, the FFR preparer, will enter the cumulative expenditure amounts for
individual grants in the Federal Share of Expenditures (Cumulative Cash Disbursements)
(A3) column (see Figure 1 below).

Note: You can also enter the expenditure amounts on an Excel spreadsheet that you then
upload to FastLane (see Prepare FFR on Excel Spreadsheet for instructions). This option is
recommended if your organization has more than 20 awards.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).
2. In the FFR Attachment screen, enter the cumulative expenditure amount in the column

for Cumulative Cash Disbursements (A3) (Figure 1). If you want to work on only one
award, see the section on Search for a Grant by Federal Grant Number.

336 Grarta found. daplaying 1 ta 20, Pags 1 Parfonm this Step in Er;{l@ | Primt b PINF 1 | Heat = | Wiew All
p
Erogram Erpiestf Project) Eravicas Unobiinaled
- L Expeodituces
Ligntifier/ BecigiomtAccount BLIPD  Grast Goent o TR cumlatve Cua SEEEREDENIS | paiace of S P
Eederal Grant Hyrmbes Mame Pergd]  Pasiod Anthorized (a]) DEbusements Coopo ooy Eageral Funds Cuen Rapors
Humber Ernm I LAZY (A3} [LX1]
- ; " - Fangncially Res'd
Q02 008 $299,990.51 $399,990-51 ¢ $299.590.5 1) 000 ced oa/BeaR
0%/62° O0&/08 £1. 311 875,60 51,2587 6508 S0.00 51,311 475,00
oS0z oo $355,597.00  $394,552.21 £0.00 $359,997.00
om0z o07/o8 $545,000.00  $545,000.00 || s545.000.00 $0.00
A = P z Fonancially Rec'd
os0z o708 $846,768,34  $708,890.00 |  5846,768.34 B0 P e g
oW03  12/08 $4,439,796.00  $4,422,338.41 $0.00(| $4434,796.00
imo2 0509 $5.402,330.00 $5,832 25867 §6.2032,050.00 $159.280.00
0703 06/09 $333,000.00  $263,245.07 $0.00 $333,000.00
0H03 o208 SA0T.ETLOD  $407,871.00 so.00|  se07.871.00 epnodh
- fecd
023 oALOB £587.530.00 §585 725 65 $0.00 §587.990.0D od/02/08
o%/03  oa/oE $536,250.00  $502,770.64 $0.00 $536,250.00
; 0703 0609 $543,103.00  $543,103.00 $0.00 $543,103.00
[af-Tpoe] oF/oa §285.000.00 §285,00:3.00 $0.00 §285.000.0:0
. osf03  12/07 §M742572 sp74zsTz | gvoracsTa g0.00 Fnancioly . Rec'd

Clessd 0201008
Q803 070D £847,188.00 $656,167.12 $0.00 $847,188.00
Fanancially Rec'd

- i i
05/03 12/07 1,592, 218.00 $1,952,218.00 £1,992,212.00 $0.00 Clesad  06/30/08
%03 oafold $2,702,543.00  £,700,147.55 $0.00 $2,702,543.00 -:IF“-:;i-:?:IB
- - 05/03  08/0% §1,911,651.00 51 558065.25 50,00 §1,911,651.00
ovfiod 1208 £246.437.00 §18% 35870 §0.00 §245 497,00
. o503 0808 §5.000,827.00 §3,745.819.49 $0.00, §5,000,627.00
Totals $137,208,604.00 $51,050,071.23 $13,038,167.62 $63,392,601.07
336 Grarta found, displaying 1 ta 20, Page 1 Parform thia Step in rﬂfﬂl@_ | Primt ks PEF -___ I Mext = | Yigs Al
ﬁ Zearch for a single Grant by Federal Grant Humber: Search

(_save | _Save and continue | )

QME Approval No: 0348-0041
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Financial Functions

Figure 1 FFR Attachment for Cumulative Cash Disbursements entry. Entry field
for quarterly expenditure is circled. The Save and Save and Continue option are
also circled.

3. Click the Save button or Save and Continue button to proceed to the next page
(Figure 1).

Note: For Preliminary FFRs, the Recipient Account Number will not be shown on the
attachment.

Once you have entered new Cumulative Disbursements, you are ready to proceed to Step 2
View or Complete FFR. To print the FFR to PDF, see section on Print FFR Attachment to PDF.
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Search for a Grant by Federal Grant Number

Financial Functions

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

336 Gramaa found. diaplaying 1 ta 20, Peaga 1

B e

e

Erpey
B - Q2702
- - - os/02
- - os/02
i . 0802
il - a8z
- M-8 0903
— e l0A02
. Bassy & 07/03
e = 02503
== - 0203
- — = 0S03
- SR p7 /0
w——— 08/03
i Teee—— ne gy
— ™ osfo3
A 05003
- - w03
- - - 0503
- - o1/04
S i, W 09/02

336 Granta found, displaying 1 ta 20, Page 1

Froiests
fre]

o709
1207
070
12/07

B8

12/08
oa/08

Parform this Step in Excel 3] | Print to POE T | Hext = | Yiew Al

Eadaral Funds

Authorized (A1)

$379.590.51 $259 99051
$1,311.875.00 §1,297 650.78
$3595,597.00 $358,552.21
£545,000.00 §545,000.00
0406, 768,34 §7599,8%3.09
$4,424,796.00  $2,432,338.41
$5,402,330.00  $5,932,258.67
£333,000.00 §2163,245.07
£407.871.00 $407.871.00
§587,590.00 §585,725.65
£536,250.00 502, 770.6=
£543,103.00 £543,103.00
$2485,000.00 $285,000.00
§707.428.72 §707 425.72
$847.188.00 $556,167.12
$1,992.218.00 51,952,218.00
$2,702,543.00 §1,700,147.55
$1,5911,691.00 §1,658,065.25
§246,497.00 $185,358.70
§5,000,627.00  $3,745.819.49

Pissicns IEedaral Share e
W‘wﬂw%ﬁ

$299,590,51

§0.00
50.00
§545,000.00

S840, 768, 34
$0.00
$6,203,050.00
£0.00

50,00

$0.00

$0.00

$0.00

$0.00

ST07 425,72
$0.00
£1,992,218.00
H0.00

$0.00
§0.00
§0.00

Einal
Broject
Bappet

Foanoially Res'd
000y oond | 03/0S0H

$1,311,875.00
§359,957.00
£0.00

Fnancially Rec'd

£0.00 Closed 08/27/08
§2,434 79600
$159,220.00
£333,000.040

. Rec'd

$207,871.00 05/27/08

Rec'd

§587,550.00 040208
£536,250.00
£543,103.00
$285,000.00

Financiallty Rec'd

$0-00 " -y ound - 02/10/08
$547,188.00

Financially Rec'd

$0.00 " Ciceed | 06/30/08

Rez'd

§2,702,543.00 ar/aoe
§1,911,631.00
§245.457.00
§5,000,627.00

$137,208,604.00 $51,050,071.23 $13,038,162.67 $63,392,601.07

Parform thia Step in Expel 5] | print to poE T | pext = | View Al

@Sﬁhrﬂi for a single Grant by Federal Grant Humt

search | )

COMB Approval o: 03480041

Figure 1 FFR Attachment page - Search for a Single Grant by Federal Grant
Number. Entry field for Federal Grant Number is circled.

Attachment page (Figure 1).

Attachment screen is displayed (Figure 2).

To work on a single grant, perform a search on the bottom portion of the FFR

Type the Federal Grant Number and select the search button (Figure 1). The FFR
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Berform this Step in g,;;_ﬂ_![ | Prrint to E.ﬁ_f_ﬂ | Mimw AN

Eedaral Share of
Eregram Project) Praject) Eravicus
Erdzral frant Mumber Bamn Bered  Peded  Awthorced (A1)
el G TR L Funds(#4]  Ooen Repsd
003 OL'08 §587,990.00 §386,725.66 50,00, S587,990.00 uﬁgfm
Tatals $137,206,604.00 $91,050,071.23  $13,006,162.62 $63,392,601.07
Parform this Step in Dxsel 8] | Print to 206 T | yiew Al
4 Search for a single Grant by Federal Grant Number: Search

save |{ *Sﬁ?ﬁﬁ&i’i’ﬁmﬂmj } Cancel

OMB Approval Hor G348-0061

Figure 2 FFR Attachment search result. Save and Save and Return to Attachment

buttons are circled.

4. Enter the cumulative expenditure amount in column A3 click Save and Return to
Attachment (Figure 2). The FFR Attachment screen is displayed.
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Financial Functions

Prepare an FFR on an Excel Spreadsheet

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

336 Grama found. displaying 1 ta 20, Pags 1 [ Parform this Step in thl_g; ) Primt tn-El:lE_-E_ | st = | Wiew Al

’ ZFederal Shars
Ergaram Erniestf Ermiectl Ernxicas Unghiinaled
ldontifier! Beigipnt Accogni  BLIBD  Grast  fGrend Tutal Cumulative Cash SLERRENANNCEY  pylpnce of Hodd - sl
Esderal Fusids
Humber Erpemy I (%1 [} (as)
i : Fenancially Rec'd
o0z oL0s $258,590.51 $259,9%0.51 $29%,590.51 $0.0:0 Closed  03/0S/08
— = = os/02 O0a/08 §1,.311.475.00 §1,257 650,78 §0.00 $1,311 87500
o%/02  0&8/08 £1556,557.00 358 55201 §0.00 §555,597.00
* — ogfo2 o708 £545,000.00 £545 000.00 £545,000.00 £0.00
: . . Fenancially Rec'd
o0z 0708 £845,768,34 §7598,8%2.09 £046, 768, 34 £0.00 Clesed  086/27/08
e - o%03 108 $4,434,796.00 $4,522,338.41 $0.00 $2,234,796.00
10/02 0509 $5,402,330.00  §5,832,298.67  $6,203,050.00 $159,280.00
07/03 0609 £333,000.00 §263,245.07 £0.00 5£333,000.00
" _— sy Rec'd
Q03 s £407,671.00 §407 87100 50,00 §207,871.00 a5/27/08
- Rec'd
02/03  oufos §587,530,00 $585 725 65 50,00 $587,9%0.00 04/02/06
o0  0&/E £536,250.00 502, 77064 £0.00 £536,250.00
i n Q73 0609 £543,103.00 $543,103.00 £0.00 £543,103.00
pefo3 0709 §285,000,00 §285,000.00 §0,00 $285.000.00
— pp— ~ .' Fnancially Rec’d
0503 12797 §707 428,72 §707 428.72 70T 425,72 §0.00 l i 0210/08
0803 0700 $847,188.00 $555,167.12 $0.00 $847, 188.00
— — Financially Rec'd
o503 1207 §1,992,218.00 §1,952,210.00  §1,992,218.00 B0 eiaing
" i a i Res'd
Q803 o0 £2,702,543.00 £2,700,147.55 $0.00 $2,702,543.09 aria1/08
e— » 0503 0a/o9 £1,511,691.00 51,858 06525 5000/  $1,911.691.00
oifo4  12/08 £246,497.00 $1A%5 358,70 50,00 $24%.457.00
g & 0903  omfo8 §5,000.627.00 5$3,745,519.49 $0.00 §5,000,.627.00
Totals $137, 208, 604.00 $91,050,071.23 $13,038,1632.62 $63,392,601.07
336 Granta found, displaying 1 ta 20, Page 1 Parform this Stap in Eazel 8] | Print ts PBF TS | Neat > | Yien Al
P SZearch for a single Grant by Federal Grant Humber: Search

Save ' Save and Continue

QMB Appraval Ko: 0348-0041

Figure 1 FFR Attachment Download to Excel option. The link for excel download is
circled.

2. From the FFR Attachment screen, select the Perform this Step in Excel link (Figure 1)
to prepare the FFR on an Excel Spreadsheet. The FFR Attachment Excel Spreadsheet
download screen is displayed (Figure 2).

Note: Once the Preparer submits the FFR for certification, the FFR Certifier will only have

the option to Download Excel Spreadsheet. The FFR Certifier will only have the ability to
view (and not Edit) the FFR.
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Univarsdy of Dalavars | OE | 0024326000
Step 1) FFR Attachment - Excel Spreadsheeat Quarter Ending: 81,/ 1172087 | Dus Date: 05/ 10/ 2807

® LUse the aptions belew to download your FFR Attachment fram FasiLane mto & Mcrosoft Exesd Spreadshest on your codnputer, Tou can them use this spreadshest
to @ntar your cumulative debuersement smourts,

s ‘When you are done, the spresdshest can be uploaded back to FastLane, where your data will be stored o our detabass,

File Download:
Download Excel Spreadshost

T Do nok altar the format of tha Dxcal rpreadrhest while adiin
ing #o may resul® in problams during uplosd,

File Upload:
Entar full path &nd flanarma or Brovis...

Browee

Upload Excel Spreadshest |

< Roturn to FER Attachment

Figure 2 FFR Attachment — Excel Spreadsheet. The File Download option is
circled.

3. Select the Download Excel Spreadsheet button (Figure 2) to prepare the FFR in excel.
The File Download box displays (Figure 3) with options to open or save the FFR in
Microsoft Excel.

Univargity of Cralawara | OF | 0014316000

Step 1) FFR Attachment Excel Spreadshest Quarter Inding: 00,/31 /2807 | Gue Date: 0%,/ 108,/200F

* Use the options bebow to download your FFR mguter, Tou can then uee this spreadshest
b anter your cumaulatye disbursement amaul

= When you are done, the spréadshast can be EE]

Do pou wanl 1o apen of 2ave b [da?
El_dl Hame:  Fnancialepor.sis

Tyt Birosoft Ewocel Waorkshast, 86,08
From:  resf-sanchoc-s-05

“"'-E-.—-"H

iale flen from Hhes Intemed can be useful, some Bles can poberbially
[T o oDl HHI._INI‘“ bt thes ponces, dio rd apen o
sarve s fle, Wt s the ik?

Figure 3 File Download box. The Save button is circled.
4. Click the Save button (Figure 3) to save the Excel spreadsheet to your PC. Save to your

desired location and Open the file to view the FFR. The Excel spreadsheet displays
(Figure 4) with your FFR Attachment data.
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S B ; c [ 1]
1 |Federal Financial Report

3 |Indiana University | O018093000 { IN
4

Program
Identifier -
Federal Recipient
Grant Accownt
_E Humbar Humbear PUPD Mame
e " -—
7 — -
_B_|I—— -
-5 m " —
10 R e
1 - -
12 u e e
RE] i gy, +
L] » —
15 - -
16 o
17 | — e
10 |—— -
19 1_ S

Figure 4 FFR in an Excel spreadsheet that has been saved to a PC.

Disbursements (A3).

Project’ Project!
Grant  Grant

Fram

a2
082
a2
03103
1002
0703
02103
0213
05103
0703
08i03
0303

o108
08/08
0808
Qrimg
0708

1208

0509
R&09
02108
e
0808
D&0S
ars
1207

Total Federal

§299.990 51
$1.311,875.00
£399,997.00
§545,000 00
$846.768. 34
$4.434.796.00
36,402,330 00
$333,000.00
07 871.00
'$547.990.00
$536.250.00
$543,103.00
525,000 00
ST07.425.72

Prvious

(A2}
$299.9%0.51
§1.297690.78
$398,552 1
5545 000.00
§798,893.09
£4.422 334,41
£5.832 298 67
§263,245.07
S407.871.00
585,725 66
S502.770.64
$543.103.00
$285 000,00

STOT 42572

Faderal Share of
Expesnclitures

Dishursemsnts)
[AT)

5299.990 51
50.00

000

$545 000 00
5846768 314

_ 50.00
$6,203,05000
50.00

50.00

5000/

5000
50.00
S0.00
70742572

Update the Recipient Account Number if necessary (Figure 4).

Unabligated
Cumulative Cash  [Cumulative Cash Balanoe of
Paried Period Funds Avthorized Disbursements

Faderal Funds

(Ad)

Hald

Granmt

Open
]

§1.311.875.00
$399,997.00
50.00

$0.00

§4 434 T96.00
£199.280.00
5333,000.00
407 671.00
5587.530.00
$536.250.00
£543.103.00
$285.000 00
£0.00

Final Project
Repan

Rec'd 0305108

Rec'd 06/27/08

Recd 0527108
Rec'd 04/02/08

Enter the new cumulative expenditure amount in the column for Cumulative Cash

If you want to hold open for one more quarter a grant that is marked financially closed

(see Hold a Grant Open for an explanation and instructions), select Yes using the drop
down in the Hold Grants Open column (Figure 4) on the row for that award.

Save the spreadsheet to your PC and close the file.

Excel Spreadsheet button (see Upload a File for instructions).

On the Excel Spreadsheet Download/Upload screen (Figure 2), click the Upload

Note: Grants that have been financially closed will appear as read only and shaded in grey.
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Hold a Grant Open

If a grant has an expiration date at least one full quarter before the quarter ending date you
selected, the grant is due to be financially closed. However, you may hold it open for one
more quarter. Holding a grant open neither extends the grant nor permits the incurring of
costs after the award expiration date.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

336 Grants found. displaying 41 b 60. Page 3 Parform this Step in Excel B | Briok to POE T2 | < Prey - baxt > | View Al
ZFederal Share
Brogram Eroiect) Projmct/ Tatal Brevious 2 Taoulitarics
identifier) RecimlentAccowns ELUED  Goaed  Soeol  pogoipong,  CumsiathoeCash oo e cpah
Eedecal Granl Mipnkes Mams Paried  Baciod Astharized (A1) Rinbursaroenls Dishiersaemants]
Humber Eram In LAz} {A3}
0504 0408 §194,237.00 $269,259.95 2,00
- 0s/0d  Dafos §258,000,00 $257,976.26 $0.00
07/04 0608 $221,376.00 §215,056.66 $0.00
- 07/04 D&Y §124,006,00 §L12,756.17 $0.00 §11,325.83
i G & 2 " Fmanaally Rec'd
L 1P £122.163.00 £122,163.00 $122,163.00 £0.00 Closed  OLI&MO8
05/04  pafos $178,371.00 $110,523.51 §0.00 §567,847.09
o&/p4  oFfos £1,704,440.00  $1,702,940.00 §0.00 §1,500.00
1104  10/08 §217,014.00 §216,431.45 §0.00 §562.54
. A & Recd
0%/D4  DASOR 845, 500.00 S$EA5,500.00 $0.00 £0.00 D9/nar0E
0205 0309 £419,66+.00 §244.713.48 $0.00 $174,950.52
0804 07O $635,39+.00 $463,758.5= $#0.00 $163.635.06
— : =] Recd
arfod | DASOB £326,056.00 §X26,056..00 50,00 $0.00 No |[»| 10/01 /08
T f Eecd
0802 0708 $73,599.00 $72,599.09 #0.00 $0.00 BE/RAEE
os/0d  0RS08 £5,584,582.00 55,357, 188.89 50,00 $187,793.11
T i Finanoally  Becd
o7/os 107 $324579.00  $3I2EHIR00 $IT499.00 50.00 Y arzason
o%/04 0afoe $419,745.00 $418,565.08 $0.00 $1,175.52
o6/04  07foe $118,312.00 $115,252.58 $0.00 §3,055.42
10/04 0909 $122,194,00 $1232,154.00 $0.00 50,00
o5/04 0405 $215,195.00 $158,309.132 $0.00 §16,885.88
= o804 0705 $825,000.00 §551,383.71 $0.00 $233,616.29
Tatals $137,208, 604,00 $91,050,071.23 $13,038,162.62 $73,658,307.60
336 Granta found, displaying 43 to 80. Bege 3 Parform this Step in Eaxcel 8] | Print to PDF T | < Prey - Mext > | View Al
,ﬂ!‘man:h for & single Grant by Federal Grant Number: Search I

Sawve J Sawve and Continue !

Crl Approval Mor 03480061

Figure 1 FFR Attachment Hold Grant Open option.

2. Select Yes or No from the drop down in the Hold Grant Open column (Figure 1) on the
row for that grant.

Note: If you want the grant to close, leave the value as No in the Hold Grant Open
column (Figure 1) on the row for the grant.
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Step 2 Prepare FFR
Step 2 View or Complete FFR

In this section, you can view or update appropriate FFR fields as necessary. If you need to
enter adjustments to financially closed awards, you can click the Enter Adjustments link. If
you need to report program income earned, click Enter Program Income.

Note: For Preliminary FFRs, the FFR tab will be disabled.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR) Organization: NSF
1) FPR Attochment [ QQTFFE ) | 31 Cortieation || SCHEOUES  Advances/Semburssments | AwscisPumed ||
Indimnm Paivaraity | IN | 0018093000
Step 1) FFR Attachment Quarter Ending) 09/ 30,2008 | Dee Cater 11/13/7008

® Begin the FER submission process by first antenng cumulstrve axpendsures for yowr grants in the Faderal Share of Expenditures [Cumulative Cash
Casburpaments) (A3) colemn balow.

® Ol "Save” at any ime and come back to your work later. Clickeng "Save and Conbnuee™ will save your work and, & apphcable, dsplay addibsonal
grants. You may alss save your work then display additional grants by using the “Prev”; “Next™, or “View All* features.

& Whean you have antered & valid expendiure for aach grant, you will ba sbie to click "Save and Continee o Step 27 or the FFR tab in order to procesd to

Stap 1) FFR.

Chck "Parfarm this Step in Ewcal” B0 use Microsaft Excel for Step 1.

Grants with an expiration date at least one full quarter before the quarter ending date are due to be financally dosed. These grants will display a “Hold

Grant Open” status, To hold the grant cpen an addibanal quamer, chocse Yes, Grants cannot be held open mare than che time,

To view the complete FFRL Attachment in POF chck "Print ko POE™.

Fom results by cheking the columm Giles, Required fiwlds ane indicated by an astersk [ 5t B

236 Grants found, displaying 41 to 60, Page 3 Parform this Step i Excal ] | Primt te PoE T | 2 Prew - Raxt > | View A8
Faderal Share
Progeaem Erotect) Project) Provigius Unplhigated
of Expeaditures
Emdural frant Hambpr Hama Ewmriod  Pered Authorized (A1) Rishursamanty Diidrirnsonbabil Eudaral Funds Doimn | Bactet
Bumbier Eram In LAZY A3 LAY
0%/6a  04/08 $254,237.00  §28%,250.596 $0.00 $4.977.04 [N ] S0
- ; : 0504 04408 $258,000.00  $257.976.26 50.00 $23.74 [No [w] Poc8
onfos  oeioe $221,976.00  $215,056.88 s0.00 $6,319.34 [Yes[y]  Rece.
T—— = - 07004 D&ioE $124.086.00 $112, 756,17 $0.00 $10,339.83
i - - Financially  Rec'd
oFfos 10007 $122,160.00  $132,163.00 $122,162.00 X R
i - - cofgs 08f0R $178,371.00 110,523.91 F0.00 $57,847.09
0BMG4 0708 $1,704,440.00  $1,702,940.00 $0.00 $1,500.00
- ; e 8 1102 10/08 $217,014.00 21643146 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR tab is
circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Endiana Unbieaity | IH | 0008093050
Step 2) FFR QPuarter Endisg: 0030 f 2008 | Dus Date: 11/ 1372008

# Rewew the FFR below snd update spproprisce form fislds as recsssary. I you nesd to enber sdjustments: to fnsncaslly dosed awsrds, wou
can cck the “Enbter &dpostments™ link. [f you need fo report program sncome earmed dick “Enter Program Income®.

& Chele "Sava™ ot any Gima and come back o your wark iMar. Whan you have reviewed the FRR and made &fry necessary updates, chk
“Save and Contewe Eo Step 3 or the Cartfication tab w crder 1o wwmﬂm

® To e tha FFR in POF cincke “Pret to POF. Reduered faslds are indeated by an astensic (")

Omga 1ed Print 1 0
1. Federsl Agency and Organizatorsd Elerent to Whach. Matonal Seencs Founs = of Finargial
Repert 6 Submated: | Management

. Fedaral Grack or Other ldentifymg Number Azssgned by
Iha Faderal Agency

3a, Reopsent Organgaben Name: Indiana Ureversity
*_ B -.c'.. m AT, A
*{Line 1); |Jchn Smith =City: [vianes ]
(Line 2): Smith and Sens Stmbe: WA | .
(Line 3); 400 Wewt Ird Strast, fim 13 T 22180
45, DUMS Mumber: DOE04ET00
db,  EIN: I56001673
5 fAecgssnt &ocount Number or Edendifing Numiber
& Farinl Fgpset Yad Ke
7. Bows of Aooosndy Cmsh Azcrual
B, Project/Grant Period Frem: (mmfddivyed]  Tee (mmiddtyrey)
9.  Raporting Perisd End Date: R 30008
10, TRANSACTIONS:
Fedaoral Cash:
Bagmnning Cash on mend [00H) frem prevoos FFRL -$1,473, 000,07
Paymards Eacaved: Y268, -p,.: ,-
B Euhjbnn-m ﬂ:H+ s R e l- ?!5,:!?1115
b :mmanw-ruaummw 4?5,’011.9“—#1
Adpastrnents ta Francely Closed Awards = Méw Federal Shace Lot Enter Adiustments

of Expenditunes {Cumelstive Cash Dieburremanis) - Current
Fadaral Share of Expendifures (Previous Semirdafrve Cogh
Db il

¢ Cashon Hand = Cash Recsipe emenis = | $85,807,778.71
Adjastments o clmndr.?"

Federal Expenditures and Unobligated Balance:

d. Total Feders! funds authorized = &7 from FFR Atiachmant $137,208,604.00

e, Federal Share of Bxpenditures = 47 from PR dftachmaent | $13.038, 16282

f.  Federal share of veiigudsted phligations [Tae 18d mim I0e)
o Total Fadersl share {sum of ines 2de and 106
he Wmﬁmm-.ﬂ-umm

$73,658,307.60
b-aI:-'t-e -?lu'h-.'.r.zl:d = Uinghipaied Balance of Federsl Funds 12 4%ATL I
Cash an M
At ghare regu
il of gupam
afe I urmig
prent share flurn of fned § ged &
m. Ramamang recpeet share to-be provided (Bne | menes )
Enter Program Income
P panded in " Ah the BddE s0.00
o Lmu:pumild pfmnmd’h rl.rrv'ns'li'nd-wlm-:i}
18 Indirect Expebnis:
- Typs of Bate Provmignal ' Prodeberrned Fepl Foved
b Rt
2. Saada! |
i Takal Ameum i
L Fedaral Thare;
12 Remarks;
Ingiuds any explansion deemed necessany o infarmation reguired by Fecieral ring Bgedy i e L]
peverning Jagistacion, (4, 000 characters)
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Figure 2 FFR Screen. The Save and Continue to Step 3 button is circled.

Update appropriate FFR fields as necessary and Save and Continue to Step 3 (Figure
2). If you need to enter adjustments to financially closed awards, you can click the

Enter Adjustments link. If you need to report program income, click Enter Program
Income.

Once you have selected to save and continue, you are ready to proceed to Step 3 Complete
FFR Preparer Certification. To Print the FFR to PDF, see section on Print FFR to PDF.
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Enter Adjustments

In this section, you can make adjustments to a financially closed award only if all these
conditions exist:

= The award is financially closed.
= Your organization incurred the expenses during the lifetime of the grant.
e The adjustment is = £ $300.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR) Organkiation: NS
| 1) FFR Attachmant L{_EJ_ER -2_. i 31 cortification SCHEDULES: Advances/Reimbursaments | Awseds Durged |

Indinns Univasuity | [N | GO2B033000
Step 1) FFR Attachment Quarter Endimgs 09/ 30/ 2008 | Des Date 111372008

® Begin the FER submission process by first antenng cumulstrve axpendsures for yowr grants in the Faderal Share of Expenditures [Cumulative Cash
Dusbursaments) [A3) column balow.

® Ol "Save” at any ime and come back to your work later. Clickeng "Save and Conbnuee™ will save your work and, & apphcable, dsplay addibsonal
grants. You may alss save your work then display additionad grants by using the “Prev”; “Next”™, or “view All° features.

& Whean you have antered & valid expendiure for aach grant, you will ba sbie to click "Save and Continee o Step 27 or the FFR tab in order to procesd to

Stap Z) FFR.

Chck "Parfarm this Step in Ewcal” B0 use Microsaft Excel for Step 1.

Grants with an expiration date at least one full quarter before the quarter ending date are due to be financally dosed. These grants will display a “Hold

Grant Open” status, To hold the grant cpen an addibanal quamer, chocse Yes, Grants cannot be held open mare than che time,

To view the complete FFRL Attachment in POF chck "Print ko POE™.

Fort results by cheiong the columm tiles, Required fiwlds ane indicated by an astersk [ 5t B

236 Grants found. displaying 41 to 80, Page 3 Parform this Step in Excal 8] | Priet to POE T | 2 Preyv - Hoxt > | View A8
Progegen Erotect) Project) Breviags Ledueilihae Usmobhgsted
of Expenditures
Esmdural Grant HMmmbar Hams Ewriod  Paried Authorized (A1) Dishurpemanty Diidrirnsonbabil Eederal Funds Doimn | Bactet
Humbier Ecam Iz LAY A3 A4
5fa  O4/08 $254,237.00  5289,259.96 $0.00 $4.977.04 [N ] S0
e S - OS/0% 04108 $255,000.00  $157975.36 $0.00 $23.74 [No [w] o0,
o704 a&/0R $221,976.00  $215,056.56 $0.04 54,315.34 | Yes ¥ a??;;:ﬂ:s
e - W or0s osiow $124.086.00  $112.756.17 $0.00 $11,329.83
& pr— - - Financially  Rec'd
oTrod 10067 $122,162.00  $122,163.00  $122,163.00 go.00 Py
e - ew & 0Bf04 OB/09 $178,371.00  $110,523.91 $0.00 $57,847.09
- ——— - oEO4 0708 $1,704,440.00  $1,702,940.00 $0.00 $1,500.00
- Shiiad e ® 11002 10/08 $217004.00 $I16.43L.45 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR tab is
circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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10, TRANSACTIOMNS:

Federal Cash:

&, Cash Recepts = Saginndng OO0 + Fapmeants Saceired
b. Cash Disbursements = (43 - A7 from FFR Attachment)

€. Cath o Hahd = Corh Racmiply - (Sheh Divburdamsents +/- Aguitments fo Fnanoadly
Clored Awandis)

Federal Expenditures and Unobligated Balance:

d. Totsl Federal funds authonzed = A1 from FFR Aftachment
e, Federal Share of Expenditures = 43 from AR Afachment

h,  Unocbigsted balance of Federal funds = A - A3 from FAR Attechment

Recipient Share:

Program Income:
n.  Totsl Federal Program [nooms Eamad

p.  Program income sxpended in accordance with the addition altemative
Q. Wnexpended program income (Moe 0 minug Boe o oF line g

$2,751,517.76

“§47,210,655.39

$49.595,889.17

$06,115 492 68
$4, 565 484,34

$73,037,393.87

$1,600.00

$1,900.00
=§$300.00

Financial Functions

é

Enter Program Incame

Figure 2 FFR Screen with link to Enter Adjustments. The link for entering

adjustments is circled.

Select the Enter Adjustments link (Figure 2). The FFR Adjustments screen is

displayed (Figure 3).
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Urivardity of Dalawsra | DE | 001431£000

FR Adjustments Quiarter Ending: 08/31,/2007 | Due Dabe: 0510,/ F007

#* To enter adjustments, first enter a Federal Grant Number to populate the Previous Cumulative Cash Dishursements. Note that the Federal Grant Number must be

financially closed to be sdjusted and the expenses must have been incurred during the life of the grant,

* Next, enter the New Federal Share of Expanditures (Curmulative Cagh Disbursements) to report adpustinents o grants, Note that the déference betwesn the

Previcus Cumulstive Cash Disbursements and the New Federal Share of Expenditures (Cumulative Cash Disbursements) must be 2 £ §300.

# Hext, enter & short usthcston,

& Chek "Save™ st aiy brve and come back to your work later. Chck "Save and Return B Beport™ 86 save your work and return to the FFR,
* To viaw the FFR Worksheet - Adjustrments in PDF deck "Peint to PDF™,
* Reguired fislds are indicated by an astenisk (®),

Brint ta PO T
*Hawe Foderal Share

bz n_::m G ok tfﬂmu'h “.-F;"ml s il ation
Disbairsaments)
1 [ooorems §362,816.00 $360,000.00 -§2,616.00 Test Justficationl
2 [ozozess $72,100.00 $172,100.00 $100,000.00 Test Justhication?
3 [ozeses: $209,335.00 $400,000.00 $190,065.00 Test Justfication3
o |
5
[
7
8
o
10
Tatals $6:44,651,00 $932,100,00 $287,449.00

4.

Save | Save and Return ta Report |  cancel |

Figure 3 FFR Adjustments Screen

Enter the new adjusted cumulative cash disbursement amount, review the calculated
Adjustment Amount field and enter a short justification statement for each adjustment
line used. Click on Save and Return to Report.

Note: To Print the FFR Adjustments to PDF, see section on Print FFR Adjustments to PDF.
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Enter Program Income

In this section, you can enter program income earned for each grant.

Financial Functions

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR)

[ 13 FFR Attachment ‘,1?:21”3:)'*:] 31 Carlification

Oruunkabioe NEF

SCHEDULES: Advances/Reimbursements | AwardsPurged |

Step 1) FFR Attachmen

Indimnm Wnivasaity | IN | OG01B033000
Duarter Endimgs 09 30/ 3008 | Dee Dates 111377008

® Bagin the FIR submission process by first sntenng cumulatree expendsftures for yowr grants in the Federsl Share of Expenditures [{Cumulative Cash

Cesburpaments] (A3) colemn balow,

Chele "Save™ st any bme and come back o your work later. Clickeng "Save and Conbnue”™ will save your work and, & applicable, dsplay additsonal

grants. You may also save ywour work then display additional grants by using the “Prev”, “Next”™, or “View all° features.

When you have entered a valid expenditure for =ach grant, you will be able to dick "Save and Conbnwee to Step 2 or the FFR 2ab in order o proceed to

Step 2) FFR,

Check “Parfarm this Step in Excel” 1o use Microsoft Excel for Step 1.

Grants with an expiration date at least one full quarter before the quarter ending date are due to be finanoally dosed. These grants will display a “Hold
Grant Open” status, To hold the grant cpen an addrbanal quamer, choobe Yed, Grants cannot be held open mare than che time,

To wiew the complete FFRL Attachment in POE chok "Prnt to POEFE".

Sort results by cheking the column tithes, Reguired fislds are indicated by an astersi (=),

335 Grants found. displaying 41 to 60, Page 3

Progegem Brotect)
Lilentifier/ Recipent Aggeunt  PLIPD Grant
Eedural Grant Hember Hama Ewmrigs
Bumber [Eram
- i L
a— g & D50z
e el a7ha4
camwe -—— 'F-' oFngs
——n e - o704
— - LT S = T
——— - 0B+
- it M. A 1104

Parform this Step in Excel W] | primt to poE T | < orey - Noxt > | View A8

$254,237.00
$258,000.00
§221,376.00
$124,086.00
$122,153.00

17837100
§1,704,440.00
$217,004.00

Ergdiogs
Cumylative Cash

(LX)
§285,259.96
$257.976.26
§215,058,85
$112.756.17
§122, 163,00

$110,523.91
$1,702,%40.00
$216,430 .26

Riabursementa]
1A3)

$0.00
£0.00
0,00
$0.00
$122,183.00

$0.00
$0.00
$0.00

phhenEel o e
[A4] Dgen  Eeport

= Rec'd
sa,577.00 |No (v Haraie

$23.74 [MNo [x] (o0,

56,315.34 Tasﬂ m'f,’;;}j‘m

$15,229.83

Finarcially Rec'd
080" ged  0L1EM08

57,847,098
$1,500.00

$583.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR tab is
circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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1D, TRANSALCTIOMS:

Federal Cash:
FR i
a8, Cath Recepls m Asgirng CON 4 Paprmands Racaved $2.751,517.18
b, Cagh Disbursements = (43 - A2 from FAR Attachment) -§4T,210,E655.33

. paes oo Enter Adiustments

e Cash on Hand = Carh Recedpts - (Cosh Disbursements +/~ Adiustrments & Anancially §49,596,889.17
Lhogad Awards)

Federal Expenditures and Unobligated Balance:

d,  Totsl Federal funds authonzed = AI from FAR Aftachment $856,115 492,68

#, Federal Share of Expenditures = A3 from FFR Attachrent $4,565 464,34

h. Unobligated balanoe of Federal funds = 41 - 43 from FFR: Attschment §73,037, 393,82
Recipient Share:

Program Income;

n. Totsl Federal Program [ncome Earned $1,600.00 l‘.

p.  Program income expended in accordance with the addition sternative §1,900.00
4. Unexpended program income (Wae o mins fne o o ne o) -4300.00

Figure 2 FFR Screen with link to Enter Program Income. The link for entering
program income is circled.

3. Select the Enter Program Income link (Figure 2). The FFR Program Income screen
is displayed (Figure 3).

Wnigaraity of Dalawars | DE | 0014336000
FFR - Program Income Quarter Endingn #1017 3009 | Due Dabes 85/ 1877009
® To enter program sncema, first enter o Federal Grant Number.
® Hexi, anter the Federal Pragram Income Eamnad.
® You can ook “Save” ot any Bene and come back o your work Eater. Chelk "Save and Retun 1o Report” to save your work and return fo the FFR.
® For more informestion on Federal Program Income pleass see the NSF Progossl & dward Polioes & Procedures Guids.
® To weew the FFR Warkdhest - Pragram Insome m POF click "Prant to PRF, Required Talds ane indicated by an asterk [},

-
Pt te POE L

Lina *fadoral “Bpderal Program [nconse ; -rp-rﬂ:‘:ﬂh = Unarepardnd
Bumbar Erant bumbsor Famed m: Frogram Income S
' 0232070 $2.000.00 $2,000.00 .00 tost
z
]
4
5
&
T
(]
¥
in
Tatals C§2000.00 #2,000.00 soLan

E Mo PFrogram Income to Beport

Bave Save and Return to Report Cancel |
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Figure 3 FFR Program Income screen

Enter the Federal Grant Number, the amount of program income earned, and the
amount of program income expended. Review the calculated amount of unexpended

program income and then enter any remarks as required. Click on Save and Return to
Report.

Note: To Print the FFR Program Income to PDF, see section on Print FFR Program Income
to PDF.
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Step 3 Complete FFR Preparer Certification

In this section, you can review the certification and update appropriate form fields before
submitting the complete FFR.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR) Organization: NSF
| 1) FFR Attachment | 21 FFR 3] certification SCHEDULES: Advanses/Beimbursaments | Awsrdi furged |

tndians University | (N | 0010093000
.‘1-:':"|:l 1 _l FFR Alttachment Quarter Ending: 09 /30 2008 | Due Dats: 11137 2008

® Begin the FFR pubmission process by first entenng cumulstive expenditunes for your grants in the Federal Share of Experditures (Cumulative Cash
Dusbursemants) (23] oolwrmn belgw.

® Cliclkk “Save” at any time and come back to your worlk later. Clickang “Save and Contanue”™ will save your work and, if applicable, display additional

grants. You ray sles save your work then daplay sdditional gramts by using the “Prev”, “Nest”, or “View A1I7 festures.

mtni';t#:wt entered a valid expenditure for sach grant, you will be able to click “Save and Conbinue o S2ep 1° or the FFR tab in order to proceed to
] .

Chick “Perform this Step in Excel” to use Microsoft Excel for Step 1.

Grars with an experatich date ot least one full quarter bafore the guarter endsng date are due to ba financally coped, These granis will duplay & “Held

Grant Open”™ status. To hold the grant cpen an addibonal quarter, choose Yes, Grants cannot be held open more than cne time.,

T view the complete FFR Altachment in POF click “Prnt to PRFT,

Sort regults by chcking the column tatlas, Required helds are sndhcated by &n asterssi [*),

F3I6 Grmats found, displaying 41 be 60. Pages 3 Parlorn this Step in E;;,_Lﬂh Print e am-:'a'_ | £ Prey - Hext > | View AR
2Federal fhare
Erafecty Prodect) Eenviau £f Exsandiurey
Eeileral Grant Hupnsbree Hame Beciod  Peried  oaboocediagy  Ribursemsesty ool onky) | Duslersl Fusdy | et
Humber Ergm Is [ a3 [L.ET]
ahad - 05f04  04/08 $294,237.00 $289,259.96 $0.00 sa577.04 (Mo [v] ns?igﬁ.a
—— - & 0504 O4l0R £258,000.00  $257.576.26 $0.00 £23.74 Mo (v D;“;ﬂf“
—- e o7fo4  0sfod $221,376.00 $215,056,58 $0.00 $6,319,34 'H"ag.il n;;i,“ns
o as e — G7f04 06109 £124,086.00 £112,756.17 £0.00 £11,329.83
- i “ i Finarcsally Rec'd
bifos 10407 $122,163.00 $122,163.00 $122,163.00 soi00 Y i thioh
e s . s - e 904 0as09 $178,371.00 $110,523.91 _§0.00 E67,847.09

Figure 1 FFR Attachment screen with option to view Certification screen (Step 3).
The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Preparer Certification screen is displayed
(Figure 2).
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University of Calawars | DE | 0014306000
slep 2 ) Preparer Gertiiicalion Quarter Dnding: 127912006 | Due Date: 02718 /2007

& Raview the Certification below and update appropriste fore fislds a5 nocessary,

® Click "Save” at any bime and come back ko your work later. Click “Forward for Certification” to submit the complete FFR to your organzation's certifiers.
» To view the Certification olick "Frint to POF." To view the complete FFR oick “Print Full Report to POF."

» Bequered fislds sre indecated by an astensk (%),

Print o POE T | Print Full Beport be POF T

13. CERTIFICATIOMN:

*a. Mame of Preparer: Frank FanFuncliser
*b, Preparer's Email Address: testusenBnsf.gov
*¢. Preparer's Phone Nember: 7031234567

d. Preparers Phons Extension:

&, Preparar’s Fax: T0F-123-4567

*f. Narne of Certifying Official: losaph Watson
*g. Tithe of Certifying Official: Mgr, Research Acctg
Sh. Ceartifying Official's Email Address:  ypepoles@udel sdy
f. Date Report Submitted:

Cartifying Ofhaal's Commants:

Save Farward for Certification | _cancel |

Figure 2 Preparer Certification screen
3. Update appropriate form fields as necessary and select the Save button (Figure 2).
Note: To print the certification before submitting the FFR, see section on Printing FFR
Certification to PDF. To print the full report to PDF, see section on Printing FFR Full Report to
PDF.

4. Select the button to Forward for Certification (Figure 2) to complete Step 3. The
Confirmation screen is displayed (Figure 3).

Note: The FFR Certifier(s) will be notified via email that the FFR is ready for review and
certification. The FFR Preparer will no longer be able to edit the FFR.

CONFIRMATION

FFR Report for Quarter Ending: 12/31/2006
Tue May 29 13:51 EDT 2007

Frank FinFunclser
fou have successfully forwarded the Federal Finsncial Report,

=< Return to Financial Functions Home

Figure 3 FFR Confirmation
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Complete Certifier FFR Certification

In this section you, the FFR certifier, can review and approve the FFR once the preparer has
submitted the FFR and you have been notified via email that the FFR is ready for review and
certification.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).
Note: The certifier can view or print the FFR Attachment to Excel (see Prepare an FFR on an

Excel Spreadsheet). The FFR Attachment tab and the FFR tab are in read-only mode for the
FFR Certifier.

Federal Financial Report (FFR) Organization: NSF
1) FFR Attachment | 2LFFR '\ 3) Certification > SCHECULES: Adwances/Brimbursements Awards Purged

Endigne Univarpity | § | 8028083056

Step 1) FFR Attachment Quarter Ending: 0930/ 2008 | Due Date: 1113 2008

& Baqin the FFR submisg:om prooess by first enterng cumulsbve expenditsres far your grants in the Federal Share of Experditures {Cumulative Cash
Dsbursements) [A3) colwrn below.

® Click “Save” at any time and come back to your worlk later. Clicking “Save and Contanue™ will save your work and, if applicable, display additional
Qrants. You may leo save your work then daplay sdditicnal grants by using the “Prev”, “Next™. or “View All" features,

® When you have entered a walid expenditure for gach grant, you will be able to click “Save and Contings 1o Step 2° or the FFR tab in order to proceed to

Step ) FFRL

Chick “Perform this Step in Bxcel” fo use Microsoft Excel for Step 1.

Gramtd with an experatich date at least ars full quarter bafors the guarter andang date are due to be hnancally dosed, These granis wil daplay & “Held

Grant Open” status, To hold the grant open an addibonal quarter, choose Yes, Grants cannot be held open more than one time.,

To wigw the complete FFE Attachment in FOF chick; “Print to FOF,

Sort regults by cheking the column btles, Required halds ane sadhcated by an asterssi ("),

336 Gewnks Powund, displaging 41 bs 60, Page 3 Parlorm Ehas Step in EMQI_@_ | Prisk s EQE-';- | £ Prgv - Bexi > | Yiew AR
:
Prraram Prafect! Profest! Pravioys ~ redemalihare o opped
Esideral Grani Numwlrer R Perigd  Perigd Autherizad (AT] Disbursenents Dibyrssmants} Fadaral Funds Ouan -
Humber Ergm Is [E¥ 1] Az [EXT]
o504 04/08 £254 237.00 $385,259.96 $0.00 $4.977.04 | Mo Vl I:.Spi:;lu[:'“
D504 04/08 §258,000.00  $257.976.26 £0.00 $23.74 (Mo (¥ rocn
o704 0508 §221 376,00 $215,055,655 $0.00 $6,319.34 |Yeas V'i El;i;ifuﬁ"
" 0704 06/09 £126,086.00  $112,756.17 $0.00 $11,329.83
. 5 o Firancally  Fec'd
oFfas 1007 $132.183.00 $122.163.00 $122.163.00 £0.00 Closed  O1/16/08
CO04  0B/09 $178,371.00  $110,523.51 £0.00 $67,847.00

Figure 1 FFR Attachment screen with option to view Certification screen (Step 3).
The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Certification screen is displayed (Figure 2).
Note: To print the certification before certifying the FFR, see section on Printing FFR

Certification to PDF. To print the full report to PDF, see section on Printing FFR Full Report to
PDF.
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) ) College of Our Ledy of the Elma | M& | 00Z 1402000
Step 3) Certification Qisartar Ending) 06/ 20/ 2007 | Duse Data 08,10 2007

* Review the Certfication below and update appropriate form fields as necessary.
# Chek "Sava™ 5t &y bime and come badk 1o youd wark lates, Chek "Save and Submit 4o NSF™ ta submit the complate FFR ta NSF.
* To wlw the Certficaton chek "Prnt to PDF,” Te view the complete FFR chek "Prnt Full Report te POF.”
* Reguired fields are indicated by an astenisk (=)
Brint to POE T | Print Full Report to 00F T2
13, CERTIFICATION:

[ 1 eartify:

[A) That to the best of my knowledge and bebef, this report & true in 8ll respects and that all disbursements have been made for the
purposes and conditicns (including cost-sharng requeremants as stated in the NSF grant policy manual) of the awards

(E] That hnal clegsecut dabursements Rave been reporbad on all granis that expered phor (o the bagamng of tMs reporing gquarter
except for awards [ hawve identified to be held open with ‘unpaid obligations’ on the FFR Attachment, and

{C) That awards requested to be held open for the payment of ‘unpaid obligations' have been reviewed to establish the validity of
the ‘unpaid obligations™ and appropnate measures have baen taken to permit the sardmest possible payment or deobligatsan

) Under penaltes of perjury a willful false certficstson 5 8 crimanal offerss, 18 W.S.C. 1001,

&, Hame of Preparer: Mary Wnaght

b. Preparer's Emad Address: ferbls @ alms ady
c. Freparer's Phone Number: 413-285-2404

d. Preparer’s Phone Extension:

&, Freparers Fao; d13-504-3632
=f. Name of Certifyeng Offscaal: Mary Winght
*p. Title of Certifying Cificial: R =
"k, Certifying Official's Email Address: terlil@eims.edu

. Dwbe Repart Submeted:

Comments:

Chavacters remaining. | |  Spell Chegh,..

Save | Save and Submitto NSF | Reject cancel |

Figure 2 FFR Certification screen

3. Enter the Certifier’s title, check the box to certify data, and select the Save and Submit
to NSF button (Figure 2). The Confirmation screen is displayed (Figure 3).

Note: The FFR Certifier can enter comments and select the Reject button to send the FFR
back to the Preparer for additional information. Once the FFR Certifier Saves and Submits to
NSF, an email notification is sent to the Preparer and Certifier indicating that the FFR was
successfully submitted. If the FFR is Rejected, the FFR Preparer will be notified via email
that the FFR has been rejected for necessary corrections.

CONFIRMATIORN

FFR Report for Quarter Ending: 12/31/2006
Tue May 29 13:59 EDT 2007

Joseph Watson
Tou have succassfully submitted the Federal Financial Report to N5SF,

<= Beturn to Financial Functions Home

Figure 3 FFR Confirmation
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View Advances and Reimbursements

Note: For Preliminary FFRs, the Advances/Reimbursements tab will be disabled.

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

| D erRAtachment W 20068 | 3) Conification | S C

Univarsity af Dalavars | DE | 0014316000
Step 1 ] FFR Attachment Quarter Ending: 09,30,/ 2004 | Due Dates 11713/ 3008

® Begin the FFR submission prooess by first snterng comulative expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Cisburgaments) [A2) columa below.

§ Chck "Save” ot any bime and come back to youwr work later. Clhiclong "Save and Contnwe” will save your work and, # applicable, display addibonal grants.
Yeu may also save your work then display addtional grants by using the “Frev”, “Net®, or “view all" features.

® When you have entered a valid expenditure for each grant, you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to
Fep 2) FFR,

® Click “Pacform this Step in Excal™ o use Mioresoft Excal for Step 1.

® Grants with an exparation date st least one full guarter before the guarter endng date are due to be financially closed. Thess grants will display a “Hold
Grart Opan” status., To hold the grant cpen an add al quarter, ch Yes, Grants cannot be held cpen more than ene time.

® To wiew the complete FER Sttachment in POF oick “Frnt to FOET,

® Sort results by chcking tha column tties. Requirad fields are mdicated by an astersi (=),

249 Grants Fownd, displaying 1 to 20. Page § nmmmmmﬂ|mum‘£|m|mﬂ
.
Eratect/ Pratects Pravipys  FeducalEBNES yaobngated
Esseral Grant Number Eeriod Pericd Authoriced (AT} Bishursemanty Dishursemantal Esgderal Fundsy Doss’ | Begart
Huniber [ (AZ) i (A4)
Firancially Rec'd
BOTASAS  CMETIIZIIEII26! Lenhoff, A, 02/A1  O1/08 §ITLEZEIA  SPTLAIAZE  STTLAZEA s0.00 Y e
Garca- Fimancially  Rec'd
0093215 REGIIIAAE 0N over ouios $304,990.00 $304,890.00  $304,890.00 $0.90 "N eross0e
132070 msc:szm““"':“““- DE/02  o4/08 SOBOSEY.00 SORATIST  S9A7,341.57 231903  He D;,’;;}‘l'w
Evargon, Fimancially Rec'd
0218900 BARTILZ13T FYITRN ouoa  owes $300,000.00  $300,000.00  $300,000:00 50.00 e 04/25/08
0221651 CHEGI12135,CHEM ROBTSON  yopn0  1pp0 $3,424,080.00  §3,000,465.74 $0.00  §3,424,080.00
0230235 MASTILZ174/82 """'T"’""* olLo3  1z/08 $2,059,757.00  $1,914,365.08 $0.00  $2.059,757.00
0234814  CHEGILZIZE/3L/S None, N. 08732  O8/08 577800000  S7INLT.EE $0.00 S775,000.00 Hia
B238201 MASTIIZIBA/S8 Marsh, A, 05/23  o4/04 $531,710.00  §831,372.53 $100.00  SS30,610.00 Yes ans.rtilw
0238589  CHEGIIZ13/36/3 Furst, £ 0203 OL/09 $427,73400  $416,239.73 $0.00 $427,734.00
OIIV006. CHEGILZIILA3T Wwills, B. 0203 OLA09 $429,950.00 $384,007.72 $0.00 $419,850.00
0239744 MASCIIZII6 Wnek, K. D603 0509 $420,000.00  $320,282.09 $0.00 $410,000.00
Q304506  MEEGI12134M137 Chou, T. 0R/03  oOa/od $1,510,000.00  $1,487.377.41 $0.00  $1,510,000.00
0308146 ELEG312135 Barmer, . 08/03  08/08 $530,404.00  $630,404,00 $0.00 $6:30,404.00
0308358 MASTII2194 Luther, G, DRI 0708 $1,771,700.00  $1,564,355.59 $0.00  $1,771,700.00
0308557 PHYS3I2128 SMEMEN pemy  gss08 $303,114.00  $303,073.91 $0.00 $303,114.00 No Due
6311014 FLEGA12136 E:.T"; o703 osfos $213,094.00  $213,094.00 $0.00  S212,05400 No Due
e
0321437 PLSCI12117 Meyers, B. 1003  08/08 $4,208,290.00  $4,104,448,40 $0.00  $4,208,290.00

Q322633 ELEGIL1141/44/4 Pradher, D. 0903 $304,000.00 £280,602.52 S0.00 £304,000.00

Q323999 CISCILTi4L Eﬁrxn‘r. 803 £399,170.00 §290.677.30 S0.00 H399,170.00
325150 ELEG312142 Xia, M. 0af03 A1 FR00 - 35740170 00 |
249 Grante Found, displaying I to 20. Page § Parform this mmmﬂm | mw_&_ﬂ | Baxt > | Vipw AR
F‘Sﬂrl:h for a single Grant by Federal Grant Humber: [ Bearch

QMB Approvsl Mot 03480061

Figure 1 FFR Attachment screen with option to view Advances/Reimbursements
is circled.
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2. Select the Advances/Reimbursements tab (Figure 1). The Schedule of Advances,
Reimbursements and Refunds screen is displayed (Figure 2). To print the Schedule of
Advances, Reimbursements and Refunds, see section Print Advances/Reimbursements to

PDF.

Schedule of Advan 5, Kelimbursemaents an ol

WUnigwrpty of Delawars | D | (024226000
Quearber Ersdirg: 83,/ 31/2007 | Due Date: 05710,/ 2807

This report has been submitted and cannot be modiied.

HAF Proebing Duats

LO05 06
L0 LES D
L0/ 2306
11428708
112806
11/30/06
11/30/06
12/11/06
1272606
Tatal

Lo Do Bunibor

0025551311
00255530049
0025555566
DOZSSLT 300
0025567368
O0255£8246
0025568250
0025572484
DO2SET B

QMR Approy sl Mol MO&

= Betuon to Provigus Scroon

Prink bo POT

Aot Ragquaes ted
[Funoumit in Dallaes]

$1,329, 79737
$4,012.54
$1,031,658.61
$1,389,275.00
$26,362.56
$3440.53
#4,038.37
F547, 70361

§7T2 75474
$5,109,042,39

Figure 2 Schedule of Advances, Reimbursements and Refunds screen
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View Awards Purged

Note: For Preliminary FFRs, the Awards Purged tab will be disabled.
1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Il tIFFRAttachment | 21FFm 4| 3] contification '\

Univarsity af Dalavars | DE | 0014316000
Step 1 ] FFR Attachment Quarter Ending: 09,30,/ 2004 | Due Dates 11713/ 3008

® Begin the FFR submission prooess by first snterng comulative expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Dsburgements) (A3) column below.

§ Chck "Save” ot any bime and come back to youwr work later. Clhiclong "Save and Contnwe” will save your work and, # applicable, display addibonal grants.
Yeu may also save your work then display addtional grants by using the “Frev”, “Net®, or “view all" features.

® When you have entered a valid expenditure for each grant, you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to
Fep 2) FFR,

® Click “Pacform this Step in Excal™ o use Mioresoft Excal for Step 1.

Grants with an exparation date st least one full guarter before the guarter ending date are due to be financally closed. These grants will display & “Hold

Grart Opan” status., To hold the grant cpen an add al quarter, ch Yes, Grants cannot be held cpen more than ene time.

To wiew the comiplete FER Sttachment in POF ock “Print to POE™,

® Sort results by chcking tha column tties. Requirad fields are mdicated by an astersi (=),

249 Grants Fownd, displaying 1 to 20. Page § HMWMMMEIMNMEIMIM
"
Progeam Eratect/ Pratects Pravipys  FeducalEBNES yaobngated
Esseral Grant Number Mamg  FPariod Pericd Authoriced (AT} Bishursemanty Esgderal Fundsy Doss’ | Begart
Huniber [ fAT e e, e iAs]
Firancially Rec'd
BOTASAS  CMETIIZIIEII26! Lenhoff, A, 02/A1  O1/08 §ITLEZEIA  SPTLAIAZE  STTLAZEA s0.00 Y e
Garca- Fimancially  Rec'd
0093215 REGIIIAAE 0N over ouios $304,990.00 $304,890.00  $304,890.00 $0.90 "N eross0e
132070 PLECAIZ114 ""“"':"“’““- DE/02  o4/08 SOBOSEY.00 SORATIST  S9A7,341.57 231903  He W;"‘fg;}‘l'w
Evargon, Fimancially Rec'd
0218900 BARTILZ13T FYITRN ouoa  owes $300,000.00  $300,000.00  $300,000:00 50.00 e 04/25/08
0221651 CHEGI12135,CHEM ROBTSON  yopn0  1pp0 $3,424,080.00  §3,000,465.74 $0.00  §3,424,080.00
0230235 MASTILZ174/82 """'r"’""* olLo3  1z/08 $2,059,757.00  $1,914,365.08 $0.00  $2.059,757.00
0234814  CHEGILZIZE/3L/S None, N. 08732  O8/08 577800000  S7INLT.EE $0.00 S775,000.00 Hia
B238201 MASTIIZIBA/S8 Marsh, A, 05/23  o4/04 $531,710.00  §831,372.53 $100.00  SS30,610.00 Yes W’-‘i’;}‘:m
0238589  CHEGIIZ13/36/3 Furst, £ 0203 OL/09 $427,73400  $416,239.73 $0.00 $427,734.00
OIIV006. CHEGILZIILA3T Wwills, B. 0203 OLA09 $429,950.00 $384,007.72 $0.00 $419,850.00
0239744 MASCIIZII6 Wnek, K. D603 0509 $420,000.00  $320,282.09 $0.00 $410,000.00
Q304506  MEEGI12134M137 Chou, T. 0R/03  oOa/od $1,510,000.00  $1,487.377.41 $0.00  $1,510,000.00
0308146 ELEG312135 Barmer, . 08/03  08/08 $530,404.00  $630,404,00 $0.00 $6:30,404.00
0308358 MASTII2194 Luther, G, DRI 0708 $1,771,700.00  $1,564,355.59 $0.00  $1,771,700.00
0308557 PHYS3I2128 SMEMEN pemy  gss08 $303,114.00  $303,073.91 $0.00 $303,114.00 Mo Due
6311014 FLEGA12136 E_:.ﬂ o703 osfos $213,094.00  $213,094.00 $0.00  S212,05400 No Due
e
0321437 PLSCI12117 Meyers, B. 1003  08/08 $4,208,290.00  $4,104,448,40 $0.00  $4,208,290.00
0322633 ELEGI1Z141/44/4 Prather, D, 09/03 02008 $304,000.00  $280,602.52 $0.00 $304,000.00
03zIRen ClsCIz142 "“"':”"' o903 0808 £399,170.00  S290,677.30 $0.00 $399,170.00
0325189 ELEGII2I42  Xia, X.  DWO3  o&d _ $419,995.00
249 Grante Found, displaying I to 20. Page § Parform this mmmﬂﬁ|mwg&_ﬂ|mlmﬂ
F‘!’-ﬂ.‘lrl:h for a single Grant by Federal Grant Humber: [ Bearch [

OME Approval Mol 0348-0061

Figure 1 FFR Attachment screen with option to view Awards Purged is circled.
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2. Select the Awards Purged tab (Figure 1). The Schedule of Awards Purged and
Subsequent Adjustments screen is displayed (Figure 2). To print the Schedule of

Awards Purged and Subsequent Adjustments, see section Print Awards Purged to PDF.

Schedule of Award

Adjustments

Purged and Subseguent

University of Celaware | DE | 00143246000
Quiarter Ending: 83 /31,2007 | Due Date: 05/ 198,/ 2007

This report has boen submitted and cannot be madified,

Federal Grant
Hasmber

DI15164
01x2017
0138151
0139014
0239611
0313742
D914
0439186

Ragipiant

Account Mamber

BARTI12128
CHEM312134
MASCII2114
MASTIIZ13]1
PHYSI12127
MASTI1Z185
EDWCILINLS
PLSC31Z119

Project Project)

Lrant Lrank
Bl PE Mo » i Period

P To
Chui, 5. 05501 [t}
Theopold, K. 0802 01,0
Shah, 5. 0302 0206
Diitted, A, 302 02704
Tralewice, K. Pkl Lkt o
Drearing, T. D=0 0306
Kaplan, D, D04 0306
Green, P, 0804 0106

OMB Apgroval Ha: WA
= Botuen to Previous Screen

Fadwral Share of
L Ewpaniditises
Taderal Funds [Cumrndative Cash
Authorioed Drishursaments

(A1) A%
$240,000.0:0 $240,0:00.00
FA75,000.00 FATE 0000

$35.500.00 439 20000
$227,076.20 $227.076.28
$402 000,00 $402 0000
$481,220.44 $451, 22044
$100.351.00 $100,352.00
$199,746.00 $159,746.00

$Z064,893.72  $2.064,893.72

Print to POE T

Final
Bnobligated
Balanca (A4)
F0.00
§0.00
F0.00
-§93.72
$0.00
-$35.112.56
$0.00
$0.00
-$25,206.28

Figure 2 Schedule of Awards Purged and Subsequent Adjustments
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View Previous Quarter FFR

1. Access the Financial Functions screen for your organization (Figure 1) (see Work on
Financial Functions)

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

(GO F Federal Financial Report (FFR) For Quarter Ending: | (:9/30/2003 ‘D

_Egj Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2003 ||

E[ Cash Request

E[ Cash Request History

[60] Grantee EFT Update

GO f Grantee EFT History

Instructions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Federal Financial Report
for Quarter Ending is circled.

Note: Users with Certifier roles will only see the option to select Federal Financial Report
(FFR) for Quarter Ending or Historical Federal Cash Transactions Report for Quarter Ending.

2. On the Financial Functions screen (Figure 1), select the date of the ending quarter of
the report from the drop-down list on the line for Federal Financial Report for Quarter
Ending.

3. Click the Go button for Federal Financial Report for Quarter Ending. The FFR
Attachment screen displays (Figure 2).

Note: The historical reports can not be modified.
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Univarty of Culssars | 08 | 00L4316000
Step 1) FER Attachment Gruarter Ending: 00,30 1008 | Dus Date: 1113/ 3008

- gﬂhﬂlﬂi HEWMhﬁmm curmildtive axpendures for wour granti in the Federal Skare of Expanditures [Cumulatve Cash

- mwnrmmﬂmmw;!mrm*hw.cidum's.nﬂﬂtmm'ﬂmmrmknﬁ,im desplay addibonal grants,
Yo may slso save your work then display addiional grants by wsing the "Prev”, "Next”, or "View A" features.

® When you have entered 8 vahid expenditure for gach grant, you will be abla to cick "Save and Continge to Step 27 or the FPR 1ab in order to procsed to
Stap 1) FFR,

& Chok “Perdform this Step in Excel” to use Micrasoft Excel for Steg L.

® Geants with an expirgtion date ot least one full guarter before the quarter ending dale are due to be Fnancally dosed, Thess gracts will display & "Hold
Grant Jpen” @abus. To hold tha grant coen an addtionall guarter, chobee Yes. Grants cannct be held apen more than ana time.

® To view the complete FFR Attackmment in POF clickc “Print 1o POF.

® Sort resubls by dickang the column ttles, Reguired Gelds are smdicated by an asbensk (),

248 Gracta Feund. displaying 1 to 30, Fage L hﬁ.—um—-mﬂ|mumﬁrm|mﬂ
S A el w L OLAH $771626.28 ST E2E2E P L o 9
Ty et
mm—— B oum ovos $304,890.00 $304,850.00 R e e
PR e s - T FOBS,EA3.00 $598,7M357 $2.015.08 ho W"ﬁn‘%‘
—— e T T £300,000.00  $300,000.00 S300,000.00 $0,00 Financially  Recd
Closed . 04/29/08
e T R T $3,424,080,00  §2,030,458.74 S0.00  53,424,080.00
S e SRR gnn azos 52089,757.00 81,914,355.08 5000 52,0%3,757.00
S R a8 03/02 DR $779,00000  $7IZ11T.E8 $0.00  $779,000.00 M
e R . e 05/03  Daj0s $531,710.00 $533,272.93 $100.00  $531,600.00  Yes m"*’
I e TR T FAITTIO0  $A62INTI $0.00  $4IT.700
st W 0203 0L/09 $429,850.00 §IS4007.72 $0.00  §429,050.00
pa— . 0601 o509 $420,00000  §320,292.09 $0.00  $420,000.00
cavaas el e S o9/03  cafna n..sm..mﬁm 41,487,377.41 40,00 41,510, 000.00
- - o9/03  cEso8 $530,404.00 $530,404.00 $000  $630,404.00
ea SR o DRD3  OTI0Y SLTTLI0000  §1,56435599 $0.00 17770000
e e T $303,114.00  $303,073.9% $0.00  $303,15400 Mo Dus
Ty A PR onoz osn $213,094.00  §213,094.00 $0.00  $2I3,08400 N Due
s Sehiad e 10003 OS/00 54,200,290.00 54,104, 448.80 $0.00  §4,208,290.00
e SRR TR ¢ 0S/0) 02009 $304,00000  §200,602.52 §0.00  §304,000.00
P ————r T o8/03  CENDB £309,170.00 F290,677,30 B0.00 §39R,170.00
m ﬂ i- 03/03 oscs $357. 480,76 $0.00  $419,986.00
249 Grats Feund, displaping 1 1o 20, Dage 1 mu“-mﬂ|mthmﬁ|m|m
A Saarch for a single Grant by Federal Grant Number: i _Search |

CHB Approved Hoi 0343-0061

Figure 2 FFR Attachment Screen for Previous Quarter
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Printing to PDF
Printing to PDF

This section of the document will provide instructions on how to print the below pages to
PDF:

e Print FFR Attachment to PDF

e Print FFR to PDF

e Print FFR Adjustments to PDF

e Print FFR Program Income to PDF

e Print FFR Certification to PDF

e Print FFR Full Report to PDF

« Print Advances/Reimbursements to PDF
e Print Awards Purged to PDF
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Printing to PDF

This section of the document will provide instructions on how to print the below pages to
PDF:

e Print FFR Attachment to PDF

e Print FFR to PDF

e Print FFR Adjustments to PDF

e Print FFR Program Income to PDF

e Print FFR Certification to PDF

* Print FFR Full Report to PDF

e Print Advances/Reimbursements to PDF
e Print Awards Purged to PDF
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Print FFR Attachment to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

336 Grarts found. diaplaying 1 ta 20, Page 1 Parfomm this Step I.nEmLmhm_: | Wimw AN
IEedural Share
i oo e TG i, gmibiiw SOEMES, Eheds S S
Humber Erpm In E.¥1] [ %0] [E.LH]
- - : Fanancially Rec'd
Q3702 08 $379.590.51 $259 99051 $398.590.51 B0 ced GABEIGE
s i - — - 08/02 O0&/08 $1,311.875.00 §1,297 650.78 §0.00 $1,311,875.00
o%/02  oa/08 $3595,597.00 $358,552.21 §0.00 §359,997.00
- g o S 0BfDZ ¢ OF7/0B £545,000.00 §545,000.00 £545,000.00 £0.00
, Fanancially Rec'd
0802 07 08 0406, 768,34 §7599,8%3.09 S840, 768, 34 £0.00 Closed  08/77/08
i - oris 0803 1208 $4,424,796.00  $2,432,338.41 $0.00 $2,234,796.00
L 10502 0509 $5.403,330.00 $5.832,258.67 §6,202,050.00 $159.280.00
i = S 0703 OEMOD £333,000.00 §2163,245.07 £0.00 £333,000.00
2 Rec'd
0x03 ool £407.871.00 $407,871.00 $0.00 $407,871.00 05/27/08
- —_— . Rec'd
- 02503 oLo8 $£587,530.00 $585.725.65 50.00 §587,990.00 o4/oi0g
- - = [T S - T £536,250.00 502, 770.6= $0.00 £536,250.00
i i —— a3 e £543,103.00 £543,103.00 $0.00 £543,103.00
QED3 el ] §285,000.00 $285,000.00 $0.00 $285.000.00
- e T Fnancially  Rec'd
—— - as/03 12707 $POT,428.72 $707 428.72 STOT 428,72 §0.00 Cleged | 02/ 10/08
. . 4 083 0Tee $847.188.00 $556,167.12 $0.00 $8947,188.00
- T — Financially Rec'd
= - G508 12707 $1,992.218.00 51,992 218.00 §1,992.218.00 50.00 Clogad | 06/ 30/08
f 2 - Rec'd
o3 0aol $2,702,543.00  $3,700,147.55 §0.00 $2,702,543.00 a7/au08
- - - 0S/03 0RO $1,5911,691.00 §1,658,065.25 $0.00 $1,911,651.00
» 01/04 1208 §246,497.00 $185,3%58.70 §0.00 §2d6.457.00
= - - T §5,000,627.00  $3,745.819.49 $0.00|  §5,000.627.00
Totals $137,208,604.00 $31,050,071.23 $13,038,162.62 $63,392,601.07
336 Granta found. dizplaying 1 to 20. Page 1 Parform this Step hmﬂm | Print to Eﬂtt I et = | Yien Al
P&urﬂi for & single Grant by Federal Grant Number: Search I

QMB Approval o: 03400041
Figure 1 FFR Attachment Print to PDF option is circled.
2. From the FFR Attachment screen, select the Print to PDF link (Figure 1) to view or

print the FFR Attachment to PDF. The File Download screen is displayed (Figure 2) with
options to Open or Save the FFR Attachment.
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File Download

Do you want to open or save this file?

qZI Mame; FinancialReport, pdf
| Type: Adobe Acrobat Document, 1,54 KB

From: ej.acpk.nsf.goy

[ Open J[ Save ][ Cancel J

harm your camputer. 1f vau do nat trust the zource, do nat open or

@ Y'hile filez from the Internet can be useful, zome files can potentially
zave thiz file. What's the risk?

Figure 2 FFR Attachment PDF Download

3. Click the Save button (Figure 2) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 3) with your FFR

Attachment.
HATIOHAL SCIENCE FOUNDATION indiana Unnrisy
Exsturs: Opain FEDERAL FINANCIAL REPORT FOR QUARTER ENDED Organizasen I0- B0 2003000
Eeplember 30. 2004
Federal Financial Report Attachment
Program Becpent FPD Hare ProjectBrant  ProsectiBrand Total Federal Prevous Federal Share Urebigated Hodd Grant Final Progct
I - Aggant Farind Frem Parice Te Fundi Cumsazvg o EXacie of - Rapen
Feteral Grant Bmbes Auorized Cash :m Faderal Funds
Mumtar (-4 Dabusements [} i [res)
[L=4] wavh
a2
s [edeng o 20005 IMELED LT SI00.R0S w0 Faancaly  Ree's (20008
m— G - o [a) FLIIETI0D  PL2NT.000TE W AT
* tad [ 5] B0 WTOE  EMasn WD SRR OO
L] o o - & fetend i) FSAS00000  3S500000  $S45.000.00 $0.00
(1) Lerd o7ne MASTERM  STRABOIDG BAsATERM $0.00 Financaly  Rec'd 002708
— —— - cein 1208 HAMTEOD  FAAI2 3840 W HAM TR0
- o 150 BAAD2 00 3553120BAT §A2D3050,00 $96. 23000

Figure 3 FFR Attachment PDF File
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Print FFR to PDF
1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

| 1 FFRAttachment W((Z1FFE ), | 31 Cortification SCHEDULES: . Advances/Reimbursaments | Awards Pursed |

L

Indinnm Walvasaity | IN | DO1BOS3000
Step 1) FFR Attachment Quarter Ending: 0930/ 2008 | Due Date: 111372008

® Bagin the FER submission process by first entenng cumulatrwe expandstures for yowr grants in the Faders| Share of Expenditures [Cumulative Cash
Cesburpaments] [A3) column balow.

& Chel "Save” at any bme and coma back o your work Iater. Clickeng "Save and Conbnue”™ will Save your work and, & applicable, dsplay additsanal
grants. You may also save your work then display additional grants by using the “Prev”, "Next”™, or “View All° features.

®* When you have entered & valid expenditure for each grant; you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to
Stap I) FFR.

® Chck "Parform this Step in Ewcal™ to use Microsoft Excel for Stap 1.

Grants with an expiration date at least one full quarter before the quarter ending date are due to be financally cdosed. These grants will display & “Hold

Grant Open” stalus, To held the gramt open an addrbanal quarmer, choote Yes, Grants cannct be held opan more than one bime,

To wiew the complete FFRL Attachiment in POF chick "Prnt to POFE™.

Sert results by chieking the column tithes, Required fields are indicated by an asterish (*),

336 Grants found. displaying 41 to 60, Page 3 PMmmmuunuf_E[ | Primt ta EEE;_I < Pray - Haxt > | View A0
.
Progeaem Protect) Project) :um%m Unplhigated
Identifise/ BscipentAccoust PL/PD  Grast Gramt AU SiEmensuces | alscect | Gl | Dl
Emdural Grant Humbgr Hama Ewricd  Pered Authoried [A1] Disbursamants Eudaral Funds
tumber Emm  Io (Az)  Cskupsmenial e e
- S WSS orne  oasde $354,237.00  §385,255.96 $0.04 5487704 Mo [¥] asﬁfﬁa
— geeite e % 0504 O4/0d $258,000.00  $257.975.26 $0.00 $23.74 [No v n;ﬁ::rfm
e - aToL  os/0e $221,976.00  $215.085.58 $0.04 58,319.34 | Yes ¥ w??:.lr‘ils
——— - M o7vea osiow $124.086.00  $11L755.17 $0.00 $11,329.83
b ra— i Finamcially Bec'd
- - o704 10007 $122,163.00  $123,163.00  $122,143.00 g.on Prsncly Beedl
—s Slse meem B D904 OB/09 $178,371.00  $110,523.91 £0.00 $57,847.00
e - 0804 07708 $1,704,440.00  $1,702,940.00 £0.00 $1.500.00
e Seiiad e A 11004 10/08 $217014.00  $216.43L.46 $0.00 $582.54

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR tab is
circled.

2. Access the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Federal Financial Report (FFR) Organization: HSF

FER Attach af | 2)FFR | 3} Certification BCHEDLALES | Adwances Reimbiarrenents Awarls Puspsd
Univarsity of Dalavars | DE | 0014316000
Quarter Ending: 03,31,/ 2007 | Due Date: 85,10/ 2087

Review the FFR below and update appropriste form fields as necessary. If you need to enter adjustments to financially closed awards, you can click the "Enter
Adjustments” link. If you need to report program income earmed click “Enter Program Income”,

Click “Save™ at any tre and come back to your work laber, When you have neveewed the FFR and made any necessary updates, click “Save and Contehus to
Shap 37 ar the Cartifscation tab if order to procead ta Step 3) Certfication,

& To wew the FFR in PDF dick "Prink to POF™, Required fislds are sndicated by an sstensk (*).

Page 1 af 1 Print to PDF :
1.

Faderal Agency and Crgamzaticnal Element 2o Which Baport 15 Habanal Saence Foundatson, Divissan of Ainancial Management
Submitted:

3a. Reopient Organization Hame: Uriwersity of Delawars

3. Reopient Orgamzation Addrasd:

"{une 1) |testlZ3 Ty | hast aiby

(Line 2} *Ftate: md

(Line 3): *Zp: |20852
4n. DUNS Numbar: 059007500
4b. EIN: S16000297

Figure 2 FFR screen with option to Print to PDF

From the FFR screen, select the Print to PDF link (Figure 2) to view or print the FFR in

PDF. The File Download screen is displayed (Figure 3) with options to open or save the
FFR in PDF.

File Download X

Do you want to open or save this file?

Mame: Financialkeport, pdf
| o Type: ndabe Acrobat Document, 2,35 KB
From: nsf-sandbx-s-05

™

harm your computer. IF you do not trust the zource, do not open or

@ YWhile files from the [ntermet can be uzeful, zome files can patentially
gave thiz file. What's the righ?

Figure 3 FFR PDF Download

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired

location and Open the file to view the PDF. The PDF file displays (Figure 4) with your
FFR.
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54

ORIE APPROVAL: Mok RATICNAL SCIENCE FOURDMTION Ureventy of Dulawars:
FEQERAL FINANCIAL REFORT FOR QUARTER ENDED Crpangaton 12 2014314000
Mekareds 3%, Z0CT
1. Fecwral Agency snd Crganizatonal Blement i Whech Beport i Submitied tiatoral Gosnow #oundaton, Dreson of Fnancal Usrapement
I Facarsl Geant or Otrr oty MUmoar ABignasd by th Federsl Agancy "
Ja. Resgie Organizeson Mame Urwoniity of Dullwas
B0 Padpiant Oiganaation Aideas
Seatt I
Seat oy, 20882
da. DURNS humber 00T
0. B 00T
B Papmaponn hoooue Merabeer o Rdarafgng Momiten n
. Firal Fapot -
T, By of Accourtrg: -
& Fropes G Pesos u
. Pagearing Paciod End Date CATLT
0. Traractons
Fadderal Tash
Baginning Cash o Hand [S0H] Fram previous TRRE 3347854 81
Baypreats Fecewd 35,100,042 39
& Cash Resegts = Bagivirg COH + Pay=wsts Rsosned 2781 BT TR
o Cash Dabursemandy = (A1 - A2 fom FER Aflacheant) AT 2100585 36

Aty 1 Firaanaly Clied busets & Mew Fadinsl Thace o Expirditones {Cormudatv 5388 30400
St Deabrsemartt) Expaniitars

=i Cigmrk Fadaral Shane of
Dbty

PO Cumel s Caah

& Cary on sl ® Caah Paoaspnd « (Tanh Desboriaimnis +4 Afuanments i Francaly Clobed  S40.590.200.17
mmrciu

Faderal Evpandiures and Linckagated Bateroy:

& Tital Federsl fonda suthorsed & A1 from FRR Asstiment

. Fyceral Share of E = &3 dom FFR

EA 115402 85
LA H

¥ Fadarsl shies of unilgusdates oisigatian (ioe 10d ms 104) -

5 Total Fecersl share: (som of ines 10s and 13

Figure 4 FFR PDF output
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Print FFR Adjustments to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

| 13 FFRAttachment W(CZ1FFR ), Y| 31 Cortification SCHEDULES: Advamces/Reimburssments | AwardsPurned |
Indignm Waivarsity | IN | GO1BO093000
Step 1 _1,- FFR Attachmenl Quarter Endimgs 09/ 30/ 3008 | Dee Date 111372008

® Bagin the FIR submission process by first sntenng cumulatree expendsftures for yowr grants in the Federsl Share of Expenditures [{Cumulative Cash
Cesburpaments] [AZ) cplumn balgw,

® Chclc "Save” at any ime snd come back to your work [ater. Clickeng "Save snd Conbnue™ will save pour work and, & apphcable, dsplay addibional
grants. You may also save ywour work then display additional grants by using the “Prev”, “Next”™, or “View all° features.

& When you have entered & vald expenditure for each grant, you will be able to dick "Save and Continwe to Step 2 or the FFR tab in order o procesd to
Stap I) FFR.

® Chcl "Parfarm this Step in Ewcel” to use Microsoft Excel for Step 1.

Grants with an expiration date at least one full quarter before the quarter ending date are due to be finanoally dosed. These grants will display a “Hold

Grant Open” status, To hold the grant cpen an addrbanal quamer, choobe Yed, Grants cannot be held open mare than che time,

To wiew the complete FFRL Attachment in POE chok "Prnt to POEFE".

St results by chicking the column tifes, Required fields are indicated by an astarish (*),

336 Grants found. displaying 41 to 60, Page 3 F'Hfmﬂﬂsﬁ‘llplﬂ_ﬁ;u}_m | Primt ta m'!—'._l = Pray « BHaxk > | View A0
»
Progeam Erutect) Project) m Unplhigated
Identifier/ Becipent Accoust  PI/PD Grant  Grast mﬂf_"‘ml e e, Balanceof mmu Eumnn
Emsdural Grant Hgmbgr Hams Emrigd  Pered Authorized (A1) Bishursamants Diilrirnsonsabil Eudaral Fundsy Dosn | Macoet
rumber Emm e Az o (a4)
- v I TY TR T $254,237.00  5189,259.96 $0.00 5457704 [No [¥] ﬂ;,’:;}‘*ﬁ
— Sesiis. geem & oS0t D404 $258,000.00  $I57.975.26 £0.00 $23.74 (Mo [v] n:“;gf;rfm
e nste 0704 Q&R $221,976.00  S21S.056.56 $0.00 $6,319.34 | Yes %] w‘j’;}‘:a
r— - W oo osioe $124086.00  £112.756.7 $0.00 $11,329.83
p— pr—— _— Finamcislly Rec'd
- oos  10/07 $122,183.00  S122,063.00  $122,163.00 piop Prdncly Becd
s Sl Meem B 0wos oa/DS $178,371.00  S110,523.91 £0.00 $57,847.09
- e - DEO4 0708 $L704,440.00  $1,70Z,940.00 $0.00 $1,500.00
- Stk e 8 1U0¢ 10008 $217,004.00 $216,430.485 $0.00 $582.52

Figure 1 FFR Attachment Screen with option to view FFR (Step 2). The FFR tab is
circled.

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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step 2) FFR

Univgepity of Dalevars |
Quarter Erdings 82,31/ 7007 | Dus D

* Reviaw the FFR Below and update sppropaate form fislds &5 necessary. I¥ you reed Do enber adjustrents to Feancaly dessd awards, you can

Adpartrmants” bk, If pou fesd o report program sncime earmed clck "Enter Program Incame”.

= Chek "Save” at any vme and came back te rour mork laber, When yau Rave reviewsd the FRR and made sny necessary updates, chek “Save and

Step 3° or the Certficaton tab in order to procesd to Step 3) Cerbfication
® To view the FFR in POF olick “Print te #OF°, #equired fislds are indicated by an astensk ("),

Page 10f 2 Frint to POE T
1. Fadersl Agency &nd Drganizatonal Element to Which Report is Mational Soience Fourdation, Division of Finsncial Mansgement
Subnitted:
Za.  Racpient Orgamistion Mame: Urerriity of Delamars
b, Racipient Orgenization Address;
*{Line 1): [tesniza | “City! [test eity
king 2): *5tate: [ |
qLing 3): =2ip:! !0:&52
45, DUNS Humber: 059007500
ab. Bl S16000297
. Reporting Perod End Dake: 03312007
10, TRAMSACTIOMS:
Federal Cagh:
. arh ry Hmnd Fra v 1 a1

5. Cash Receipts = Seginning CON + Prpments Recsied
B,  Cash Duburgernents = (43 - 42 from FAR Abechmaent)

& Cash on Hand = Corh Becspdy - (Carh Dipboriements +/- adiorbments fo Rapnoally
R Awardy)

Federal Expenditures and Unablig, d Balance:

d,  Total Federal funds authorized = &5 fram AR Alschmeant
&, Federsl Share of Expenditures = A3 froumn FFR Atiachument
b, UnobSgsted balance of Federal funds = 41 - 45 from OFR Sfschment

~mih -

Recipinnt Share:

Pragram Indame:
m, Total Fadersl Program [nooms Essmed

H ngahded | 44 i1 Y T——
B Program incoms sxpended in stcordascs wiif the addtion sterniative
&, Unexpended program incoime [Bae B ol e o o lhe o)

$2,751,517.78
44T T10,455.50

$40. 504 60017

$B6,115 4592 £8
$4.565 46434

#73,037 393,82

$1,600.00  Enter Proaram income

$1,200.00
-§300.00

Figure 2 FFR Screen with link to Enter Adjustments

3. Select the Enter Adjustments link (Figure 2). The FFR Adjustments screen is

displayed (Figure 3).
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Financial Functions

University of Dalavara | DE | 0014316000
Quirter Ending: 03,31/2007 | Dus Date: 0510,/ 2007

#* To enter adjustments, first enter a Federal Grant Number to populate the Previous Cumulative Cash Dishursements. Note that the Federal Grant Number must be
fingncially closed to be adjusted and the expenses must have been incurred during the life of the grant,

* Next, anter the Mew Faderal Share of Expenditures [Curmulstive Cash Disburserments) to report adjustrments to grants, Note that the défarence batwean the
Previcus Cumulstive Cash Disbursements and the New Federal Share of Expenditures (Cumulative Cash Disbursements) must be 2 £ §300.

# Hext, enter & short usthcston,

& Chek "Save™ st aiy brve and come back to your work later. Chck "Save and Return B Beport™ 86 save your work and return to the FFR,
* To viaw the FFR Worksheet - Adjustrments in PDF deck "Peint to PDF™,

Addjust-
et
Humiber

Required fialds are indicated by an astensk (*),

Brint s poE T
* Hurer Foderal Sharn
Pravious
“Fadaral of Expoivitiurss Adjus el
c i Cusvrulative Cash {c i Canh ; = s e ation

Disharsements Drisbarsaments]
(OoaTand $362,616.000 $340, 000,00 -$2616.00 Test Justificatonl
(0203865 $72,100.00 [ 47210000 $100,000.00 [Test Justicationz
:ﬂ229293 $20%,935.00 | F400, 00,00 $190,065.00 Test Justficatiand

B644,65100 $932,100.00 $267,449.00

Save | Save and Return ta Report |  cancel |

Figure 3 FFR Adjustments Screen with option to Print to PDF

4. From the FFR Adjustment screen, select the Print to PDF link (Figure 3) to view or
print the FFR Adjustments in PDF. The File Download screen is displayed (Figure 4) with
options to open or save the FFR Program Income in PDF.

File Download

Do you want to open or save this file?

IE Mame: FinancialReport, pdf
Type: Adobe Acrobat Document, 1.72 KB

Fram: nsf-sandbx-s-05

Open ‘ Save } Cancel |

™

harm vour computer. IF wou do not trust the source, do not open or

@ hhile files fram the Intemet can be useful, zome files can potentially
zave thiz file. What's the rigk?

Figure 4 FFR Adjustment PDF Download
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5. Click the Save button (Figure 4) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 5) with your FFR
Adjustments.

OB APPROWVAL. Wk RATECREAL SCIENCE FOUMDMATION Urisperity OF Diawears
St Open FEDERAL FrorCall, REPORT FOR OUARTER ENDED Crganizatan 10 BI14318000
Wweh 31, 2007
Adjustments
Pﬂmﬂ—rﬂ Faows Granl Fravioui. tiirm Faciral F-m‘ ity
i Hearrdar Carmulat e Cash Share of 1
{Crruiatos
Cash
[Catte gy o
i SO0THEY 5 AsA 00 F340 0500 08 S3A818.50 Terut boasfleason i
= o 3210000 PR ] L= ctes af] Toudt hasicatons
3 Era ] S0 93500 F00.000 00 F R0, 08800 Tl Jasheantn
Totaly B84 29100 ot Lo AT A 00

Figure 5 — FFR Adjustments PDF output
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Print FFR Program Income to PDF

Financial Functions

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

| 1)FFR Attachment W((Z1FFE ), | 31 Cortification

L

Step 1) FFR Attachmaent

IndinnAm Waivasaity | EN | 0018092000

Quarter Endimgs 09,30, 2008 | Dee Dater 1113/ 2008

® Bagin the FER submission process by first entenng cumulatrwe expandstures for yowr grants in the Faders| Share of Expenditures [Cumulative Cash

Dusbursaments) [A3) column balow.

& Chel "Save” at any bme and coma back o your work Iater. Clickeng "Save and Conbnue”™ will Save your work and, & applicable, dsplay additsanal

grants. You may also save your work then display additional grants by using the “Prev”, "Next”™, or “View All° features.

®* When you have entered & valid expenditure for each grant; you will be able to dick "Save and Continue to Step 27 or the FFR tab in order to proceed to

Step I) FFR,

® Chck "Parform this Step in Ewcal™ to use Microsoft Excel for Stap 1.
Grants with an expiration date at least one full quarter before the quarter ending date are due to be financally cdosed. These grants will display & “Hold

Grant Open” status, To hold the grant cpen an addrbonal qguamer, choote Yes, Grants cannot be held open maore than che bime.,

335 Grants found, displaying 41 to 60, Fage 3

Prpqeam Erutect)
lientifisr/ Recipent Account  PLIPD Grant
Exdural frant Hembar Hama Ewriod

Bumbier [Ecam

.- T i e 11

—— cace o sl B Q504

S, . - a4

e — _?- Q7S

R T arras

e - - i

— S - 0an4

- o — 1104

To wiew the complete FFRL Attachiment in POF chick "Prnt to POFE™.
So results by chicking the cclumn tithes, Required fields are indicated by an astersi {*),

Parform this Step in Excel 8] | prime to poE T | < prey - moa > | view A8

£254, 237,00
$3253,000.0Q
$221,376.00
$124,086.00

£122,183.00

$178,371.00
§1,704,240.00
$217,004.00

§285,285.98
$15T,976.26
£215,058.88
#112,756.a7
§122, 163,00

$110,523.91
$1,702,%40,00
$216,430 .28

$0.00
£0.00
$0.00
$122,163.00
£0.00
£0.00
$0.00

Usplhgsted yipd Fimal
EsdralFundy S Sumledt
Deen  Espert

54577.04 |No [¥] asﬁfﬁa

$23.74 (Mo (] o iacina
s6.219.34 [Yos [v] o nooh,

$15,329.83

Fimarcially Rec'd
5000 Crged | 0L/16/02

$57,847.08
$1.300.00
458254

Figure 1 FFR Attachment Screen with option to view FFR (Step 2)

2. Select the FFR tab (Figure 1). The FFR screen is displayed (Figure 2).
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Univgepity of Dalevars |
Quarter Erdings 82,31/ 7007 | Dus D

* Reviaw the FFR Below and update sppropaate form fislds &5 necessary. I¥ you reed Do enber adjustrents to Feancaly dessd awards, you can
Adpartrmants” bk, If pou fesd o report program sncime earmed clck "Enter Program Incame”.

= Chek "Save” at any vme and came back te rour mork laber, When yau Rave reviewsd the FRR and made sny necessary updates, chek “Save and
Step 3° or the Certficaton tab in order to procesd to Step 3) Cerbfication

® To view the FFR in POF olick “Print te #OF°, #equired fislds are indicated by an astensk ("),

step 2) FFR

Page 1 f 3 Print to BOE T
1. Fadersl Agency &nd Drganizatonal Element to Which Report is Mational Soience Fourdation, Division of Finsncial Mansgement
Subnitted:
Za.  Racpient Orgamistion Mame: Urerriity of Delamars
b, Racipient Orgenization Address;
*{Line 1): [tesniza | “City! [test eity
king 2): *5tate: [ |
qLing 3): =2ip:! !0:&52
45, DUNS Humber: 059007500
ab. Bl S16000297
. Reporting Perod End Dake: 03312007
10, TRAMSACTIOMS:
Federal Cagh:
. arh ry Hmnd Fra v 1 a1
8. Cash Receipts = Seginning COM + Paymends Receied $2,751,517.78

B, Cash Dusbureernents = (4 - 42 from FFR Atachment) 47, 210,455.30

& Cosh on Hand = Carh Becmply - (Carh Dipboriemants +F- adjoitments fo Papnoaly  $40.506,6080.17

Ched Awarchi)
Federal Expenditures and Unablig, d Balance:
d,  Total Federal funds authorized = AF from FFR Attachment 86,115 4592 £8
&, Federsl Share of Expenditures = A3 froumn FFR Atiachument $4 565 46438
b, UnobSgsted balance of Federal funds = 41 - 45 from OFR Sfschment $72,037, 39382

~mih -

Recipinnt Share:

Pragram Indame:

n,  Total Faderal Program Inoome Esmed 41400000  Entor Proqeam [nceme
H ngahded it 44 i1 . T

B Program incoms sxpended in stcordascs wiif the addtion sterniative $1,500.00
&, Unexpended program incoime [Bae B ol e o o lhe o) -§300.860

Figure 2 FFR Screen with link to Enter Program Income

3. Select the Enter Program Income link (Figure 2). The FFR Program Income screen
is displayed (Figure 3).
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Unsivaraity of Delavars | OE | 0014318000
isrter Ending) 03,21/ 2007 | Das Date 85/ 10/2007

i *Faderal
Huihene Grant Manker
1 DOB0ELS
2 [nas7383
£l [agz1014

T antar program indome, first anter & Fedars] Grant NumbBer.
Hext, snter the Federsl Prograrm Income Earned,

Tou can click "Save” at any trme and come back to vour work later. Click "Save and Return [0 Report™ (o save your wark and retuen to the FFR,
For mare information on Federal Program Income please ses Secbon 243 of the NSF Grant Polcy Manyal.

To view the FFR Worksheet - Program Income in PDF click *Print to POF". Reguired fields are indicated by an asterisk (*},

. * Program Incoms
H:l:enl-l‘m-nﬂtm o §
E S accordance with the Prograny T o
addition altarmative
$500.00 £700.00 ~$100.00 [Test Remarksl
$400.00 $500.00] -$100.00 [Test Remarks2
$400.00 §700.00 410000 [Test Remarks3

Print s POE T

HAamarks

Figure 3 FFR Program Income screen with option to Print to PDF

From the FFR Program Income screen, select the Print to PDF link (Figure 3) to view

or print the FFR Program Income in PDF. The File Download screen is displayed (Figure
4) with options to open or save the FFR Program Income in PDF.

file

Download.

Do you want to open or save this file?

Mame: Financialkeport, pdf
Type: ndaobe Acrobat Document, 1.72 KB

From: nsf-sandbx-s-05

Open ‘ Save } Cancel |

T

v

harm your computer. IF you do not trust the zource, do not open or
zave thiz file. What's the risk?

wehhile files fram the Intemet can be useful, zome filez can potentially

Figure 4 FFR Program Income PDF Download

5. Click the Save button (Figure 4) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 5) with your FFR

Program Income.
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DB AFPRIAL: bk RATEOHAL SOENCE FOUNDATIIN Uriviriaty of Dulawaie
St Opsn mmmﬁtgm EMNDED Crganizaton 10 2014310000

Figure 5 FFR Program Income PDF output
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Print FFR Certification to PDF

In this section you can print the FFR Certification before submission.

1.

Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR) e
| 1) FER Attachmant W ZLEFE "\,E' 31 E‘=:1""Ei!'2"_2'- SCHEDULES: Adwanses/Seiek | T 1 |

Indiana University | N | GOI0093000
.'H-:t"|il 1 ] FFR Attachment Quarter Erding: 09/ 30/ 2008 | Dwe Date: 111372008

® Begin the FFR submission process by firgt entening cumulstive expenditures for your grants in the Federal Share of Expenditures (Cumulative Cash
Desbursements) [A3) coluwmn below.

® Click “Save” at any time and come back to your waork later. Clicking “Save and Contnwee” will save your work and, if applicable, display additional

Qrants. You may also save youws work then daplay sdditional grarts by using the “Prav”, “Next”, or “View AlI" features.

When you have entered a valid expenditure for sach grant, you will be able to click “Save and Continus i Step 2° or the FFR tab in crder to progeed to

Step ) FFRL

& Click “Perform this Step in Excel” fo use Microsoft Excel for Step 1.

Grarts wih an exparation date ot least one full quarter before the guarier endeng date are due to be financally cosed, These grants will deplay & “Held

Grant Open” status. To hold the grart cpen an additional quarter, chooee Yes, Grants canmot be held open more than one time.

Ta vigw the complete FFR Altachment in FOF choll “Pant to POF,

Sort results by dhcking the column ttlas, Required halds ane sndhcated by an asterssi [*),

336 Gewats found, displaying 41 te 60, Paga 3 Parform this Step in Excel 8 | prntts PDETE | 2 Dray - Hast > | Yiew AD
ZFederal Fhace
Protest/ Protest/ Previsus Ll I
Huymber Eram Is [L¥1] (a1 [L.ET]
- S o504 0408 $295,237.00  $185,259.96 $0.00 $4,577.94 [No [w] c.sﬁtr:;;-'?:s
—— g g OS/04 04/08 $258,000.00  §257.576.26 .00 s23.74 (Mo [w] o 5500
— E— o704 0508 $221,376.00  $215.056.66 $0.00 $6,319.34 |Yes v W?,;'i,“ns
o mm— = g &7M04 060 S134 08600 £113, 756,17 000 $11,329.83
- - . Firarecsnlly  Rec'd
o704 10v07 $172,163.00  S1Z2.16300  $122,163.00 o FIBnCEly:_ Rase.
S—— o ke Wmew B 0O04 0B/DS $178,371.00  $110,523.91 $0.00 $67,847.00

Figure 1 FFR Attachment screen with option to view Certification screen (Step 3).

The Certification tab is circled.

2. Select the Certification tab (Figure 1). The Preparer Certification screen is displayed

(Figure 2).
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Wnivarpity of Calawvars | DE | 0014316000
step 3) Preparer Certification Quarter nding: 12/11/2006 | Due Date: 02/ 10/2007

# Review the Certification below and updats sppropriate form fields a6 necessary,

® Click "Save” at any bime and come back ko your work later. Click “Forward for Certification” to submit the complete FFR to your organzation's certifiers.
» To view the Certification olick "Frint to POF." To view the complete FFR oick “Print Full Report to POF."

» Bequered fislds sre indecated by an astensk (%),

Peint Eyll Respart b ppE T

13. CERTIFICATIOMN:

®a. Marne of Preparer: Frank FanFunclUser
*b. Preparer's Emaill Address: hit.u-sqrﬂn-si.gnv
*¢. Preparer's Phone Nember: 7031234567

d. Preparers Phons Extension:

&, Preparar’s Fax: J‘Q'S-IE'!-QSG?

*f. Mame of Certifying Official: loseph Watson

*g. Tithe of Certifying Official: Mgr, Research Acctg

. Certifying Official's Email Address:  ypepoles@udsledy
. Drate Report Submitted:
Cartifying Official's Comments:

o W

Save | Forward for Certification | cancel |

Figure 2 FFR Certification screen with option to Print to PDF

3. From the Preparer Certification screen, select the Print to PDF link (Figure 2) to view
or print the FFR Certification in PDF. The File Download screen is displayed (Figure 3)
with options to open or save the FFR Certification in PDF.

File Download

Do you want to open or zave this file?

qT Mame: FinancialR.eport, pdf
| ek Type: Adobe Acrobat Document, 1,58 KB

From: nsf-sandhb-s-05

- e
(oo ) e ) o)
=

harm your computer. 1f vou do nat trust the zource, do not open or

@ While filez from the [ntermet can be uzeful, zome fileg can potentially
zave thiz file. WWhat's the nsk?

Figure 3 FFR Certification PDF Download
4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired

location and Open the file to view the PDF. The PDF file displays (Figure 4) with your FFR
Certification.
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OME APPROVAL: HIA HATIONAL SCIENCE FOUNDATION Coliege of Our Lady of thé Eints
Staturs Opsbn FEDERAL mmummmfj?nmn ENDED Onganizaton 00 0021402000
Certification

I cartify:
{4} That %0 the bes2 of my knowledge and bolef, this report is ¥ in all respects and that & dishursements have been made fof he puposes and condiions (including cost-sharing riquinements a%
axated in the NSF grant pelicy manual) of the raands
(B} That fnal closecu! disbursements have been reponed on all grants that expired prior 1o the beginning of this reporing quarter except for awarcs | have identified 1o be held open with 'unpaid
on the FFR and
() That awards requested ta be held open for the payment of unpaid cbbgatons have been reviewed 1o establish the validity of the ungald otligations and approonate measures have been taken o
parmit the garkest poksible payment of decbiigation
(D) Under penaies of parjury 3 willul false cenification is a criminal offense, 12 U.S.C. 1001

Name of Preparer IWary Wright
Prepaner's Emall Address ferlipffeims. edu
Preparer's Fhone Mumber A13-265-2404
Prepaner's Fhone Extenson

Prspane's Fax 4135543502
Mame of Candying OfMcial

Title of Certifying Official

Cortifying Official’s Ermnad Addniss torlkjietns.edu
Date Report Sutimitted

Figure 4 FFR Certification PDF output
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Print FFR Full Report to PDF

In this section you can print the FFR Full Report before submission.
1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

| 1) FFR Attachment W[ 21 FER 15 3) 555'"5!!'2"_2.' SCHEDULES:  Advances/Saimk IV susa 1

Indianas Unbversity | TN | 2010083000
Step 1) FFR Attachment Quarter Ending: 0930/ 2008 | Due Date: 11/ 13/ 2008

® Bagin the FFR submission process by first entening cumulstive expenditures for your grants in the Federal Share of Expenditures {Cumulative Cash
Casbursements) [A3) oslumn below.

® Click “Save” at any time and come back to your worlk later. Clicking “Save and Contanue™ will save your work and, if applicable, display additional

Qrants. You may leo save your work then daplay sdditicnal grants by using the “Prev”, “Next™. or “View All" features,

m:nzlﬂ;rvt entered a valid expenditure for sach grant, you will be able to click “Save and Continue to Step 27 or the FFR tab in order to proceed to

] i

& Click “Ferform this Step in Bxcel® to use Microsoft Excel for Step 1.

Gramtd with an experatich date at least ars full quarter bafors the guarter andang date are due to be hnancally dosed, These granis wil daplay & “Held

Grant Open” status. To hold the grant cpen an additional quarter, chocse Yes. Grants cannot be held open more than one time.

Ta vigw the complete FFR Attachrment in FOF chick “Print to FDF,

Sort regults by cheking the column bthas, Reguired helds are sdhcated by an asterssk [*),

336 Grmnts found, displaying 41 b6 60, Pags 3 Parform this Step in Excel 8 | printts PRET | £ Drey - Hewt > | Wiew AR
.
Brejest] Brofest! o ederalihare
Esideral Grani Humwlrer R Pericd  Perigd Disbursenents Dibyrssmants} Eadaral Funds | Bt
Humber Ergm In [E¥ 1] Az [EXT]
-~ e e T VR Y $294237.00  $285.259.96 50.00 $4,577.0¢ [No (9] ,omet,
— . g B DS/04 0408 $258,000.00  $257.976.26 $0.00 $23.74 (Mo (¥ rocn
- I - o7fod  osfod $221,376.00 $215,056.56 $0.00 $6,319.34 | Yes (v n:?rﬁruns
R s M o7ros o608 £124,086.00  $112,756.07 | $0.00 $11,329.83
B rr— . . Finarcsally Rec'd
o704 ioio? $122.163.00 3122, 463.00 $122.163.0d $0.00 Closed  0L/16/08
F— $-iie Wmew & Dojos  0A/DS $178371.00  $110,523.51 §0.00 $67,847.00

Figure 1 FFR Attachment screen with option to view Certification screen (Step 3)

2. Select the Certification tab (Figure 1). The Preparer Certification screen is displayed
(Figure 2).
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Univarilfy af Dalswars | DE | 0014316000

Qusrter Ending: 12/31/ 20886 | Dus Date: 02,10,/ 2807

» Review the Certification below and update appropriate form fislds a5 necessary.

= T view the Cartihication chick "Prrt to PDF." To waw the complate FFR chek "Prnt Full Report to POF "
= Regqured frelds are ndecated by am astersk (*)

13, CERTIFICATION:

&

“b.

Click "Save” st any time and come back to your work later, Chck “Forward for Certficaton®™ to submit the cormplete FFR to your organization’s certifiers.

S

. Praparer’s Phone Extension:

. Hame of Preparer: Frank Finfuncliser
Preparer's Emad Address: vpeoplesl@udel edu

. Preparer’s Phone Number: I02-831-2692

. Praparer’s Fax; J02-831-2628

. Mame of Certifyeng Offecial: loseph 'ﬁ'.ntsun

. Title of Certifping Official: Mgr, Research Acchg

. Cortifying Official's Email Address:  ypsoples@ydelady
. Date Report Subrdted:
Cartifying OMheisl's Commantd:

Sawe | Farmard for Certification | l:an:all

Figure 2 FFR Certification screen with option to Print Full Report to PDF

3. From the Preparer Certification screen, select the Print Full Report to PDF link
(Figure 2) to view or print the FFR Full Report to PDF. The File Download screen is
displayed (Figure 3) with options to open or save the FFR Certification in PDF.

File Download

Do you want to open or save this file?

qi Mame; FinancialReport, pdf
| ke Type: Adobe Acrobat Docurment, 1,58 KB

From: nsf-sandbex-s-05

e —
(2 JC e ) o]
R

harm your camputer. 1f vau do nat trust the zource, do nat open or

@ Y'hile filez from the Internet can be useful, zome files can potentially
zave thiz file. What's the risk?

Figure 3 FFR Full Report PDF Download

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4) with your FFR

Certification.
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CRIE AFFROVAL: Mok IRATROAAL SESEMCE FOUNDATION rovraty of D i e
FEDEFLAL FINANCIAL REPORT FOR QUARTER R0 Qeganaaton 12 HE14 396000
Dopeae=sbept 3%, 20006
1, Federal Agency and Crganizadonal Elemens & Whoh Repor i Sutmtisd hasoral Sosnce Founclabor, Diesor of Finangial Maragemend
. Feoara Grant or Otfer anafysng Mumsr Astagnas Ty T Federal Agaray "
s Raagienl OnpasizaSion Flamec Unsvmruty of Dulawary
I Fevpke Crpazaton Asdeeas
Offics of 'hom Provost far Resssnsy
0 Hulihn, Hall

Hrwnrh, DE 6718

Aa DS Mo mannn

4a ER Aa0000aT
=, Francament Aoteumt e o erhyeg Huomier. -

& Firusl Rpart: ax

7. Bk of Asecurting: =

8. Prope=nOrand Perost o

% Paparing Pericd End Dot L=t
0 Trarmactorn:

Fadersl Cash

Begrning Cash o4 Hand [D0H) Foes pravious FRR 3T N A
Parnanis Rl FLIWCAL IR
& Canh Fsseicts = Bagirning SOH + Payrsets Ressoed 2T
& Cah Dabursemants = (A0 - A2 fom FF8 A8scheant) Ha0M

Afuntrreents & Frarsaly Closed Amirds = Mew Fedensl Shaes of Experitures Camusative 50000
g:mu-r-wm- Share o/ E Prarecus © Caan

cm‘wm-mm-mmﬁmhmm 319155319
Fadersl Expanditongt and Lnakdgated Baurae:
& Totsl Federsl fonds suthoroed & AT tom FRR Afschmant S50, 114,401 55

# Pederal Share of Expendriures. = &3 from EER Adachmend 58085 100,87
¥ Facdersl ahare of urliousdates colgatans (i 10d e 104 -

Figure 4 FFR Full Report PDF output
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Print Advances and Reimbursements to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR) _ -
h i e e o ey s ey e 7 pod J_

Indiams Urdvars®y | [N | 0018083500
Step 1) FFR Attachment Quarter Ending: 0030, 2004 | Due Date: 111372068

® Beqin the FFR submission process by first entening cumulative expenditures for your gramts in the Federad Share of Expenditures (Cumidative Cash
Chsbursarmeras) (A3) calumn Bealow,

® Click "Save” at any time and come badk to your work later, Clicking “Sawve and Confirue” will sawe your work and, if applicable, display addmonal
Gramis. You may Blse save your work then displiay sddmonal grants by uing the “Pray”, "Hast, of "Weew A5 fantures.

- ls'i'l'-vnﬁ'u:mhav: enkered a valid expenditure for each grant, you will be able to chick “Save and Continue Lo Step 27 or the FFR tab in grder to proceed o

tep .

& Click "Perfoem thas Step in Excel™ to use Microsoft Excel for Step 1.

& Grants with an expiratron date ak least one full guarter before the quarer ending date are due 1o be financally closed. These grants will display a “Hald
Grant Open” status. To hold the grant open an additional guarter, choose Yes. Granis cannot be held cpen more than one bme.

® Tg view the complete FFR Artachment in POF click “Print to FDF".

% Sort results by clickng tha columa biles, Reguired helds are indicated by an astensk (™).

| 1) FFR Attachment

11 FFR 1 ] 31 Certification

336 Grarty found. diapieying 41 to 0. Page 3 mﬁmﬁumpnmﬂ@_|mmm‘£|ﬂm- Maxt > | Wisw Al

Protect Project! z

Srapt | Projedt

Hambar fnm  Ie A} o ias]
- S e 05/04  Daf0R $294,237,00 §289,259.64 £0.00 82,577.04 [No [w] u;?;’fos
- o ame g & O5/04  D4M0B $258,000.00  £257,976.26 $0.00 $23.74 | No [w| m?gtx}‘qu
--= - 07/04  o&fo $231,375.00 $215,056.65 $0.00 85,315.34 | Yo [v] u‘.l'?:g.'r?:ls
@ — e W g7/os oo $124,08500  $112,756.17 $0.00 $11,329.83
-t s—aros 0F/04  10/07 $122,163.00  $122,183.00  $122,163.00 s0.0p Financially  Rec'd

Cloged  01/16708
Figure 1 FFR Attachment screen with option to view Advances/Reimbursements

2. Select the Advances/Reimbursements tab (Figure 1). The Schedule of Advances,
Reimbursements and Refunds screen is displayed (Figure 2).

Schedule of Advances, Reimbursements and Univarsity of Dalavars | OF | 0024326000
Refunds Quarter Ending: 0331,/ 2007 | Dus Date: 85,/ 10,/2087

Brint to PO T

NSF Posting Date Source Doc Mumber m‘m

10,/0%/08 005551311 $1,329,797.37

107160 0025853009 $4.012.54

1072304 DO2SEESSE4 §1,031 458,81

1172806 DOZSSETIHE $1,369 275,86

1LF20 0 O025ELT A0 26,382 54

117300046 0025558244 43,440,583

11730006 0025556250 #4.,036.37

12/11/06 OQITET 2464 $547,703.61

12/26/06 0OISETTEE4 F77E, T4 T4

Tatal $5,109,042.39

OME Approvsl Mo MiA

A Betyrn to Previous Streen

Figure 2 Schedule of Advances, Reimbursements and Refunds screen

69



Financial Functions

3. Select the Print to PDF link (Figure 2) to view or print the Schedule of Advances,
Reimbursements and Refunds to PDF. The File Download screen is displayed (Figure 3)
with options to open or save to PDF.

File Download

Do you want to open or zave this file?

qﬁ: Mame: Financialf.eport, pdf
| sk Type: Adobe Acrobat Document, 1.58 KB

From: nsf-sandb-s-05

e I
e o) (oo
e —

harm your computer. 1f vou do nat trust the zource, do not open or

@ While filez from the [ntermet can be uzeful, zome fileg can potentially
zave thiz file. What's the rizk?

Figure 3 Schedule of Advances, Reimbursements and Refund PDF Download

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4).

ChIE AFFROVAL ok, RATICNAL SOIEMCE FOUNDATION urerariy of Do dniviets
Sratn; Opmn FEDERAL MiblANCIAL REPORT FOR SLARTEN ENDED Crparssaton i3 Siakeiiad
Rlaay 3%, 2007

Schedule of Advances, Reimbursements and Refunds

HMEF Poustng Disle Senros Diog humber At Fegquaiied (hrours ir Dolars)
1508 mansst a LR
1008 e i) p o iR
1000 e .00 AR R
TS DOES0ET 188 LA I
(AT DOCLAAT WA A28 BAD 55
ir- LT 1405
1408 DO2ESEEIE0 DT
1200 DECAET I ST T02.81
12408 DOZESTT o0 ST T T

Totsiu. $5,100.043 30

Figure 4 Advances, Reimbursements and Refund PDF output
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Print Awards Purged to PDF

1. Access the FFR Attachment screen (see Prepare a Federal Financial Report Introduction).

Federal Financial Report (FFR)

J 1) FFR Attachment '\_1 11 FFR W 3lcertification SCHEDULES:  Advanses/Beimbursements |_

Indiams Urdwars®y | [N | 00180835050

Step 1) FFR Attachment Quarter Ending: 0330,/ 2004 | Duwe Date: 111372008

® Beqin the FFR submission process by first entening cumulative expenditures for your gramts in the Federad Share of Expenditures (Cumidative Cash
Chsbursarmeras) (A3) calumn Bealow,

® Click "Save” at any time and come badk to your work later, Clicking “Sawve and Confirue” will sawe your work and, if applicable, display addmonal
Gramis. You may Blse save your work then displiay sddmonal grants by uing the “Pray”, "Hast, of "Weew A5 fantures.

- lsﬂ'l'-vnz'i'u:mhavc enkered a valid expenditure for each grant, you will be able to chick “Save and Continue Lo Step 27 or the FFR tab in grder to proceed o

tep .

& Click "Perfoem thas Step in Excel™ to use Microsoft Excel for Step 1.

& Grants with an expiration date ot least ene full quaner before the quarter ending date ane due 1o be financally clesed. These grants will display a “Hold
Grant Open” status. To hold the grant open an additional guarter, choose Yes. Granis cannot be held cpen more than one bme.

® Tg view the complete FFR Artachment in POF click “Print to FDF".

% Sort results by clickng tha columa biles, Reguired helds are indicated by an astensk (™).

336 Grants found. displaying 41 to 60. Page Parform this Stap in Excel 0] | printto 20E T | 2 ey - Maxt 5 | yiew Al
=
Prsiact! eyulacy! T, Sttt
Laniifer! BecwlemtAccowst ELPD Gt Last . - ot fudd  Enel
Eaderal Grant Humber Hame  Paried  Panind o not VLN m EsdarsiFonds oo m
Hamber Erpm Tg il!lil (L. 1]
- i - . - Recd
05/04  DafoB $294,237.00 §289,259.55 £0.00 §$4.577.04  Nao :__] Pkl
- " o] Recd
— . p— 05/04 0408 $ISE,O00.00  £257,976.26 £0.00 $23.74 No [w] 28
— r— fe—To]  Hedd
oF/ios D&08 §221.376.00 §215/056.65 $0.00 §6,315.34 YE!._V 07i22r08
o e W oo oafoe $124,085.00 $112,756.17 $0.00 $11,320.83
e smsees 0F/04  10/07 $122,163.00  $122,183.00  $122,163.00 s0.0p Financially  Rec'd

Cloged 01716508
Figure 1 FFR Attachment screen with option to view Awards Purged

2. Select the Awards Purged tab (Figure 1). The Schedule of Awards Purged and
Subsequent Adjustments screen is displayed (Figure 2).

Schedule of Awards Purged and Subsequent Univarsity of Dalavere | DE | 0014316000
Adjustments Quarter Ending: 03,/11,/2007 | Dus Date: 05710/ 2087
Print te POE -
Faderal Sharer of
b et opee e my remies R wles
i) Xa (A1) AR
0115164 BARTIIZL28 Chui, 5. 0%/01 02/086 $240,000.00 $240,000.00 $0.00
[flckail bl CHEMILZ1 3 Theapald, K. o2 (B $37E,000.00 $37E 000,00 4000
0138151 HASCIIZ116 Ehah, 5. Lik T 0206 439,500.00 £39,.500.00 4000
013%014 MASTI1Z10 Dittel, &. oX02 0208 §a2roteze $227 07628 -§93.72
023961l PHYEIM 2127 Szalewicz, K, OFA 0206 $402,000.00 $ad 02 000,00 $0.00
0313742 MASTI1Z2185 Desring, T. 0003 0306 §451, 22084 $481, 22044 =$35,112.56
Da04984 ERUCIIZ11S Kaplan, O, 04,04 B3M0E $100,352.00 $100,351,00 $0.00
0439186 PLSCI12119 Green, P. 080 bL/06 $199,746.00 $199,746.00 $0.00
S : 42,064,890.72 $2,064,000.72  -435206.20

CHB Approusl Ha: WA

S Eeturn to Previpus Screen

Figure 2 Schedule of Awards Purged and Subsequent Adjustments with option to
Print to PDF
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3. Select the Print to PDF link (Figure 2) to view or print the Schedule of Awards Purged
and Subsequent Adjustments to PDF. The File Download screen is displayed (Figure 3)
with options to open or save to PDF.

File Download

Do you want to open or zave this file?

Eﬂ: Mame: Financialf.eport, pdf
| sk Type: Adobe Acrobat Document, 2,48 KB

From: nsf-sandb-s-05

r—
Open L Save i Cancel
B

harm your computer. 1f vou do nat trust the zource, do not open or

@ While filez from the [ntermet can be uzeful, zome fileg can potentially
zave thiz file. What's the rizk?

Figure 3 Schedule of Awards Purged and Subsequent Adjustments

4. Click the Save button (Figure 3) to save the PDF to your PC. Save to your desired
location and Open the file to view the PDF. The PDF file displays (Figure 4).

CAIE AFFROVAL A NATIOAAL, SCENCE FOUMDATION Lirvwir ity of Dalsarans
Slata Cpsn FEQERAL FIHANCIAL REFORT FOR QUARTER ENDED g atagn 1O D01 8000
March 31, 337

Schedule of Awards Purged and Subseguent Adjustments

Fadpral Geant Mumber Bgapapnt Aot liarmbar FUPT Mo ?‘fﬂ? :_::?: Total F’Iﬂfﬂ{‘ﬂ'\;ﬂ Emm"n;‘ﬂ'lﬂhul Wwﬂm
Fepm To
LRL AT ] BARTHIIE e, 5 =] e 3244, 000000 A2 0000 ¥
SRET CHEMI I M Thenpoaal, K. (=L R v e 31700000 FI73.000 00 g e
GLE Bk [foEe g b o B 0Oz DA 350000 530 80000 o0
a1e01e MASTINIY i, A cao  ooee szt woma 072
oAt PHYSH2HT Sxulivses L OO O30 - Liadl illiv) 3402 D00 20 2000
EIT4E MASTIHZ 1SS Daerng. T (= 2 R e ] BB 204 B0 2311258
TS EDUEC 2 Faspian O CATH pane 40005100 FI00. 321 00 oed vl
43188 PLSCHZIG Grwan. P oo+ Die 3157800 S10a 00 0.0

Figure 4 Awards Purged and Subsequent Adjustments PDF output
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View Historical Federal Cash Transaction Report

For information on NSF’s reporting requirement, see Chapter 111.E.1 of the Award &
Administration Guide.

You may view Historical Federal Cash Transaction Reports (FCTR) in read-only format from
previous quarters.

1. Access the Financial Functions screen for your organization (Figure 1) (see Work on
Financial Functions).

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

GO l Federal Financial Report (FFR) For Quarter Ending: | 03/30/2008 |

E[ Cash Request

ﬂ[ Cash Request History

[60] Grantee EFT Update

GO f Grantee EFT History

Instructions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Historical Federal Cash
Transaction Report for Quarter Ending is circled.

2. On the Financial Functions screen (Figure 1), select the date of the ending quarter of the
report from the drop-down list on the line for Historical Federal Cash Transaction Report
for Quarter Ending.

3. Click the Go button for Historical Federal Cash Transaction Reports for Quarter Ending.
The FCTR Menu screen displays (Figure 2) with options for activities associated with
viewing Historical FCTR(s) data.
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Federal Cash Tramsactions Report
Quarier Ended 06/30:2008

Indiana Universiry

Organization [D: 0015093000
State Code: IN

FCTR Main Menu

-Yuu hanve requested a secure document with sensitive data The document and any mformation you send back are
encrypted for privacy i transit. You should take steps to enmare the sscuriry of this documsent i your computer files
The FCTE. submission process consists of the followmg activities to be completed or reviewed in the followmg order

(Tote that for prope i

et Stilirmsasin, dems 1, 2 and & must be el

Lk go | 5F-2T1A Federal Share of Net Disharsements (Part II): Entermg quarterly expenditore amounts for
individoal awards.

b

gu 5F-2T71 Status of Federal Cash (Part I): Verifiying surmsmery totals and entering adjzstrments to
Bnancially closed awards, project meome and'or interest moome i apphicable.
+ [i] Schedule of Awards Parged and Subsequent Adjustments (Part IV): For review only
5 [i] General Information on Inguiries
6. [E] Certification, Save, and'or Submission
7 [g_u—] Prinfing Instractions
g .g_a Go Back to Financial ANean

9 EXIT

Figure 2 FCTR Main Menu screen with the activities listed for viewing Historical
FCTR.

When viewing Historical FCTR, you have the following options:
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* SF-272A Federal Share of Net Disbursement (Part I1)

View quarterly expenditure accounts for individual awards on a view-only screen.
* SF-272 Status of Federal Cash (Part 1)

View summary totals and adjustments to financially closed awards, project income,
and/or budget income if applicable.

« Certification, Save, and/or Submission

View certified and submitted your reports.

« Schedule of Advances and/or Reimbursements

View the schedule on a view-only screen.

* Schedule of Awards Purged and Subsequent Adjustments

View the schedule on a view-only screen.

* General information on inquiries

See where to address different kinds of inquiries to NSF on financial matters.

* Printing instructions

View report in PDF format and print it.
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Cash Request

You may not request an amount that exceeds your organization’s authorized balance with
NSF. The Electronic Funds Transfer (EFT) profile for your organization must be certified
before you can access Cash Request (See Grantee EFT Update).

1. Access the Financial Functions screen (Figure 1) (see Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the application b cicking on appropriate "GO” button, For FCTRs, select an
appropriate quarter endmg date

GO t Federal Fmancial Report (FFR) For Quarter Ending: | (19/30/2005 » |

_BEI Historical Federal Cash Transaction Repont For Quarter Ending: | 06/30/2008 ||

{ GO [ Cash Request )

E{ Cash Request History

160] Grantee EFT Update

GO ! Grantee EFT History

Instructions for Fmancial Funchions

Change Password

Figure 1 Financial Functions screen. The Go button for Cash Request is circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Cash Request.

The Cash Request Form screen displays (Figure 2) and also shows the Balanced
Authorized.
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Cash Request Form

Ceganizaticn ID: S555555555 Hame: Test University

Balance Authorized: % B0, 000, 00O . 0D

Current Cash on Hand Balamoe: Help For This Field

Teanasccion Type!
& hibvance FROH (' ddfyy) @ TS {emSddd vy] ¢
O R imbur sement

Pollar Amount Requesceds:

Warshouse Cash Request Dace [mes’ddf yy) e
(More: Use anly 1f pou would like co delay pour paysent feom bBelhg processsd by NIF.)

CERTIFICATION:
I cortifiy that to the best of my knowdedge and belef the request for advance or rembarsement above 15 correct and that all sutlays were or will be made m
accordance with the grant condstions or other agresment and that paymeent &5 dues and hag not been previously regaested

Diate: 06/1207

Fegquester Name: John Sith Title:

Telepbone {hcea Code, Munber ¢ Extension): [Fo-lB-1rd
Ceganizetion E-Mail lddress: phn smnhidaredy

Note: This is the addresz to be used by NSF for che routing of all notices to this orgamization regarding Cash RBequests.

Please note that the Electiomic Fands Transfer (EFT) profile for voum of ganuzation was last ceatefied by Janoy L. Doe oo Jum |1 2007 200FN]

| SubeniCosh Reguest |

| (3o Hack io Financial Manis |

Figure 2 Cash Request Form screen. The Submit Cash Request button is circled.

3. In the Current Cash on Hand Balance box (Figure 2), type the amount of NSF funds
that were previously deposited in your bank account and have not been spent. Do not
include in the balance the amount of funds that you are requesting in this request. The
Current Cash on Hand (COH) balance will be negative if you are requesting a
reimbursement. The amount will be positive if you are requesting an advance because all of
the previously deposited funds have not been spent. If the balance is negative, put a minus
sign before the number. The current COH should match the COH per the current FCTR, if no
cash requests have been processed since the FCTR was submitted.
4. In the Transaction Type section (Figure 2), click the radio button for either one of the
following options:

= Advance
- In the From box, type a date up to 5 days before or 5 days after the desired
transaction date (in mm/dd/yy format).
- In the To box, type a date between 1 to 30 days from the From date (in mm/dd/yy
format).

= Reimbursement
Request reimbursement for costs your organization has already incurred.
5. In the Dollar Amount Requested box (Figure 2), type the amount of money you are
requesting.
6. If you want to delay the release of cash to your organization, in the Warehouse Cash
Request Date box (Figure 2), type a date up to 30 days from the date you are making the
request (in mm/dd/yy format). Note that this date must be in the same fiscal quarter.
7. In the Title box (Figure 2), type the title of your role in the organization.
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8. If you need to change the telephone number that NSF has on file for cash requests, in
the Telephone box (Figure 2), type a new telephone number.

9. If you need to change the email address that NSF has on file for notifying your
organization of cash transfers, in the Organization Email Address box (Figure 2), type
the new email address.

10. Click the Submit Cash Request button (Figure 2) once. The Transaction Approval
screen displays (Figure 3) with the message that your transaction has been approved.

Transaction Approval

¢ iramsartion Has heen mooapted
i g Sy

Yo roquest Br 0 Enumbervement of & 2,000 00 wors recenved al HESF <o Weshesday, Jun 12000 ¢ 10 23AM (ET)
wall be voafirmed by emad Yo BEefereace Docwment [T Hinser s 0024325158 Towr el will be avsdable m 223 ¢

Yom con revnew the 1equest detaels by chokong the et Cash Reqeest Tietad botton below, or chok Go Back o Fmamesal hleam to perform odber Snane
fimetions, or chick the FastLase con b rotn b @ home page

[ Gl Cash Fagueni Cetal

Figure 3 Transaction Approval screen. The Get Cash Request Detail button is
circled.

If you did not warehouse the request, the screen displays a Reference Document ID number
for tracking the request. FastLane will send you an email confirming your successful cash
request.

If you warehoused the request, FastLane will send you an email with the Reference
Document ID number when the NSF financial system posts the pay date you requested.
Payment will arrive at your bank 2 to 3 business days after the warehoused date.

11. To see details of your request, click the Get Cash Detail button (Figure 3). The Cash
Request Details screen displays (Figure 4) with the full details of your request. This is a
view-only screen.

Cash Request Details

Deganizacion ID:
Organizacion Name:
Current Cash Balancsi

Transaccion DaceTimes:
Payment Eeguest [abe;
Teanzaction Typei

4

Dollsr Amount Beguestsd:
Pociument I
Teapssction ID:

Nan of che OfTicial:
Ticle:

E=HAmil Address:
Fhobe Nusieer:

Edic Scatusi

0014316000
Test University
319 ,5370.0%9

O6jo1/08 10:23:49
ohfo1/ns

Hedmbur sement
200000
0024323158
SELTILTER B R

Frank F. FinFunolWaer
PI
hyppadarzydtester . edn
212-111-22322

The Transaction has passed all sdits

Foscing Statu=: CASH REIMBURSEMERT SUCCESSFIULLY PROCEZSED

| Go back o presious pagis I' I Go Beck 1o Feiancsal Manu ]

Figure 4 Cash Request Details screen. This is a view-only screen.

Note: If you discover that the cash request you just submitted is incorrect, contact your
NSF Grant Accountant immediately. NSF accountants can cancel cash requests only on the
same day that the cash request was submitted to NSF via FastLane. See Contacts to find
your Grant Accountant.
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Cash Request History

1.

Access the Financial Functions screen for your organization (Figure 1) (see Work on
Financial Functions).

Financial Functions
for University of Delaware

Please select the appbcation by cicking on appropriate "GO” button. For FCTRs, select an

160] Federal Financial Report (FFR) For Quarter Ending:| 03/30/2008 |
EI Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 | v |
;_"-’EJ Cash Request

@I Cash Request H:stm'-_D

[60] Grantee EFT Update

(60| Grantee EFT History

Instructions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Cash Request History is

2.
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circled.

On the Financial Functions screen (Figure 1), click the Go button for Cash Request
History. The List of FastLane Cash Requests screen displays (Figure 2) with a listing
of your organization’s cash requests, their dates, and amounts.

List of FastLane Cash Requests for Test University

Diate  TrocID Ststmz Tran 1D At

|04/08/05 D00GO0000 -Fepmcied- 1000003116 § 1.000.00
|04/08,05 00000000 -Fuejciad- 1000003115 § 1,000.00
(048,05 D00000000 Faespctad- 1000003174 % 1.00
0418,05 M0I0000 -Fejactad- 1000003173 § 1.000.00
02505 D000000 -Fapecied- 1000003112 § 1.000,00
{021 5M5 DN0N0000 Fejpciac: 1000003117 § 10000003000
02N 5M5 MIE3F23195 ~Accapiad- 1000003110 % 1.000.000.00
(02 405 H0000000 -Reaciad THONO03T0E$ 100,000,000 00
0121 405 HOE000000 -Ra@ckad- 1000003108 § 1.000.000 60
(N2MBNE G211 40 -Accaphed- 1000DDN0T § 10000 00
020405 (3711 50 -Acca pred- 100000306 § 1,000 00
020405 DO00000 -Fejmciac- 1000003105 § 1,600,00
{02405 DU00000 -Fejckd- THI0003104 § 1.000.00

1121 304 DD4E31 189 -Accaped- 1000003103 § 7,000 00 e

' - Gl Cash Reques Detai = b [ GoBack |
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Figure 2 List of FastLane Cash Requests screen. The Get Cash Request Detail

button is circled.

To obtain more detail on a cash request, highlight the request (Figure 2).
Click the Get Cash Detail button (Figure 2). The Cash Request Details screen
displays (Figure 3) with more information on the request. This is a view-only screen.

Cash Request Details

Opganization ID:
Organization Mame:
Current Cash HBalance:

Tran=action [ateTime:
Faym=nt Requ=st Dabtet
Tran=saction Type:

Dollar Amount Requested:

Document Il
Transaction ID:

Mame of the Officislc
Title:

E-Amil Address:

Phone Mumber:

Edit Status:
Fosting Sctatus:

0014316000
Test University
-1.00

D4/11/05 10:48:30
D4/11/05
Reimbursement
1.00

DO2AL23227
1000003117

Frank F. FinFunclser
accountant
hygoodarzyitester . edu
212-111-222%F

The Transaction has passed all edits
CASH HEIMBURSEMENT 5UCCESSFULLY FROCEZLED

[

Go back to previous page

O G Back to Financsal Manu

Figure 3 Cash Request Details screen. This is a view-only screen.
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Grantee EFT Update
Grantee EFT Update Introduction

Use Grantee EFT Update to view, modify or certify the banking information for Electronic
Funds Transfers (EFTs) from NSF to your organization. To work on Grantee EFT Update for
your organization, you must be a Financial Functions User (FFU) and be assigned one of
the following permissions (see Access Financial Functions):

e Grantee EFT Preparer

e Grantee EFT Certifier

e Grantee EFT Preparer & Grantee EFT Certifier (Both permissions)

Table 1 provides an overview of each permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity
Grantee EFT Preparer e View EFT Profile
e Modify & Forward an EFT Profile
Grantee EFT Certifier e View EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

View EFT Profile

Modify & Forward an EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

Modify and Certify & Submit an EFT Profile

Grantee EFT Preparer
Grantee EFT Certifier
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Grantee EFT Preparer

Grantee EFT Preparer

To modify the EFT profile for your organization using Grantee EFT Update you must be a
Financial Functions User (FFU) with the Grantee EFT Preparer permission (see Access
Financial Functions).

Table 1 provides an overview of the permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Preparer e View EFT Profile
e Modify & Forward an EFT Profile
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View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee

EFT Preparer and/or the Grantee EFT Certifier permission. (See Access Financial
Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

GO } Federal Financial Report (FFR) For Quarter Ending: | 03/30/2008 |

E‘j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ||

Ef Cash Request

ﬂ[ Cash Request History

CGE[ Grantee EFT L'pda.'tf)

GO f Grantee EFT History

Instructions for Fnancial Functions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update is
circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with a
message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 12 the EFT profile for your orgaruzation To modify this profile, change the data as

required and then chick on the Moddfy' button. Please note that SF does NOT pay by WIRE

The routing number provided must be for EFT transactions, The name of the bank is determined
based on the routng number you enter. Also, please venfy the Tax Identficaton Mumber (TIHT)
and DTS mformahen for your orgamzabion

Organization Informnation

Orgamzaton Name EFT Update Test Unnersety
T 123456769

DTE Number 937654321

DS Qualifier 99349

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Fouting Mumber; 44244444

Account Mumber TN

Account Type ® Checkmg O Savngs
Last Certfied By Tohn Smith

Last Certified Time: May 29 2007 1-54PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
e Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Modify and Forward an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Preparer permission. (See Access Financial Functions)

1.
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Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the current EFT information for your organization with a message that the
information has been certified.

Grantee FFT Update
The Electromsc Funds Transfer (EFT) profile displayed has been certified
Listed below ig the EFT profile for your srganization To modify this profile, change the data as
required and then chck on the Todify" button Please note that MSF dees MOT pay by WIEE.
The routing number prowded must be for EFT transactions. The name of the bank iz determaned

based on the routing number you enter. Also, please vertfy the Tax Identficaton Humber (TIE)
and DITHNE mfsrmation for wour organization

Crrganization Information

Organization Mame EFT Update Test Uneersity
Tt 123456789

DUHS Mumber 987654321

DS Qualifier 9999

Electvomc Funds Tramsfer Informmation

Bank Mame Exampls Bank

Founng Mumber: Jddddaddd

Account Mumber R

Account Type ® Checking O Savings
Last Certified By Tohn Smith

Last Certtfied Time May 29 2007 1:54PM

Figure 1 Grantee EFT Update Screen. The Modify button is circled.

In the TIN box (Figure 1), type your organization’s taxpayer identification number
(TIN).

In the DUNS Number box (Figure 1), type your organization's DUNS number.

In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.

In the Routing Number box (Figure 1), type the routing number of the new bank if
you want to change banks. (FastLane determines the name of the bank from the
routing number.)

In the Account Number box (Figure 1), type the account number for the receiving
account.

In the Account Type section, click the radio button (Figure 1) for either Checking or for
Savings.
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8. Click the Modify button (Figure 1). The Grantee EFT Update screen displays (Figure
2) the revised information with a message for you to verify that the information is
correct.

Grantee EFT Update

Please verify that the following mformation i correct. To forward for certficanon chok the
Forwand butien

Organization EFT Update Test University

T 123456789

DS Murber 987654321

DUNS Chaalifier 1212

Bark name Exampls Bank

Routing nurnber dddaddadd

Account menber | TITTTTT

Account type Checking

Up-date by Johin South

(Foword ){ Go Bock

Figure 2 Grantee EFT Update screen. The Forward button is circled.

9. Click the Forward button (Figure 2). The Grantee EFT Update Confirmation screen
(Figure 3) appears with a message that your information has been successfully
forwarded for certification.

Grantee EFT Update

Electronic Funds Transfer (EFT) andfor TVDTUS mformation for EFT Update Test
Umversity has been successfully forwarded.

| Go Back to Financial Funclions |

Figure 3 Grantee EFT Confirmation screen.

10. Click the Go Back to Financial Functions button to return to your organization’s
Financial Functions Screen.
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Grantee EFT Certifier
Grantee EFT Certifier

To certify and submit the EFT profile for your organization using Grantee EFT Update you
must be a Financial Functions User (FFU) with the Grantee EFT Certifier permission (see
Access Financial Functions).

Table 1 provides an overview of the permission and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Certifier e View EFT Profile
e Certify & Submit a Modified EFT Profile
e Reject a Modified EFT Profile
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View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee

EFT Preparer and/or the Grantee EFT Certifier permission. (See Access Financial
Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

160] Federal Financial Report (FFR) For Quarter Ending:| 03/30/2008 |
E‘j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ||
Ef Cash Request

ﬂ[ Cash Request History

CGE[ Grantee EFT L'pda.'tf)

GO f Grantee EFT History

Instructions for Fnancial Functions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update is
circled.

. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with a
message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 12 the EFT profile for your orgaruzation To modify this profile, change the data as

required and then chick on the Moddfy' button. Please note that SF does NOT pay by WIRE

The routing number provided must be for EFT transactions, The name of the bank is determined
based on the routng number you enter. Also, please venfy the Tax Identficaton Mumber (TIHT)
and DTS mformahen for your orgamzabion

Organization Informnation

Orgamzaton Name EFT Update Test Unnersety
T 123456769

DTE Number 937654321

DS Qualifier 99349

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Fouting Mumber; 44244444

Account Mumber TN

Account Type ® Checkmg O Savngs
Last Certfied By Tohn Smith

Last Certified Time: May 29 2007 1-54PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
¢ Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Certify and Submit a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Certifier permission. To designate this permission, see Assign a Financial Function
Permission as a Financial Function Administrator. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the modified EFT information with a message indicating it is pending
certification.

Grantee EFT Updare
The Electronic Funds Transfer profils for your orgamzation 12 pendmng certfication
Chrganizanion Infornation
Oyrganization Mame EFT Update Test University
TIH 123456789
DS Number SET6HE2]
DUNE Quabfier 9999
Electronic Fundds Tramsfer Information
Bank Name Example Bank
Routing Mumber: LARRSAELL
Account Mumber T
Arccount Type Checking
Last Certified By

Last Certified Time: May 29 2007 1:54PM

g —
(| Centyd Submt [DReject || GoBack |
"-.____-___-_._...-"

Figure 1 Grantee EFT Update screen. The Certify & Submit button is circled.
2. Click the Certify & Submit button. The Grantee EFT Update screen displays (Figure

2) the modified EFT information for your organization with a message asking you to
verify that the information is correct.
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Grantee EFT Update

Please venfy that the followmg mformation 15 correct To certfy and submut to HSF chick the
Certify & Submit button

Chrganiration EFT Update Test Unmersity

T 123456785

DUME Mumber 9ETES4321

DUNSE Quabfier |1212

Eank name Example Bank

Routmg number A4

Account number  |7TTTITT

Account type Checking

Update by Tohn Smith

{ Ceity & Submit ? Go Back

Figure 2 Grantee EFT Update Screen. The Certify & Submit button is circled.

3. Click the Certify & Submit button. The Grantee EFT Update Confirmation screen
(Figure 3) appears with a message that your information has been successfully certified
and submitted to NSF.

Grantee EFT Update

EBlectrorue Funds Transfer (EFT) andfor TIDTUN S mformation for EFT Update Test
Universitv has been succe ssfudly certified and submitted to N SF.

| o Back to Financial Functions |

Figure 3 Grantee EFT Update Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your organizations
Financial Functions screen.
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Reject a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Certifier permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the modified EFT information with a message indicating it is pending
certification.

Grantee EFT Update
The Electronc Funds Transfer profile for your orgamzation 15 pending certfication
Organization Iiforination
Orgamration Name EFT Updates Test University
TIH 123456789
DS Mumber 98T654321
DUHE Qualfier 9999
Electrome Funds Tramsfer Informanon
Bank Name Exampls B ank
Fouting Mumber: 4344444
Account Mumber T
Account Type Checking
Last Certified By, Tohn Smith
Last Certified Time: May 29 2007 1:54P0
(Gt & S }(Reject ) GoBack
S

Figure 1 Grantee EFT Update screen. The reject button is circled.
2. Click the Reject button. The Grantee EFT Update screen displays (Figure 2) the

modified EFT information for your organization with a message that clicking the Reject
button will delete the modified information.
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Grantee FFT Update

T delete the modified Electronic Funds Transfer profile, chck the Reject button
Note: Financial Functions will display the Last Certified EFT profile when the Feject option 15
selected

Crganization EFT Update Test University
T 123456789

DUNS Mumber [ 987654321

DUME Qualifier | 1212

Bank name Example Bank

Foutng number 44444444

Account number | FTTTTTT

Account type Checlang

Update by John Smith

([ Raject [DGD Back ]

Figure 2 Grantee EFT Update screen. The reject button is circled.
3. Click the Reject button. The Grantee EFT Update Confirmation screen displays

(Figure 3) with a message that your information has been rejected.

Grantee EFT Update

Electroruc Funds Transfer (EFT) andfor TOWDUNS mformaton for EFT Update Test
University has been successiully rejected.

| Go Back fo Financial Funclions |

Figure 3 Grantee EFT Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your organizations
Financial Functions screen.
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Grantee EFT Preparer and Grantee EFT Certifier

Grantee EFT Preparer and Grantee EFT Certifier

To work with the EFT profile for your organization using Grantee EFT Update you must be a
Financial Functions User (FFU) with the Grantee EFT Preparer permission or the Grantee EFT
Certifier permission (see Access Financial Functions). Individuals with both permissions can
modify and/or certify and submit an EFT profile.

Table 1 provides an overview of the permissions and the activities involved.

Table 1 Permissions and Activities for Grantee EFT Update

Permission(s) Activity

Grantee EFT Preparer View EFT Profile

Grantee EFT Certifier Modify & Forward an EFT Profile

Certify & Submit a Modified EFT Profile
Reject a Modified EFT Profile

Modify and Certify & Submit an EFT Profile
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View EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee

EFT Preparer and/or the Grantee EFT Certifier permission. (See Access Financial
Functions)

1. Access the Financial Functions screen (Figure 1) (see Work on Financial Functions).

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

GO } Federal Financial Report (FFR) For Quarter Ending: | 03/30/2008 |

E‘j Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2008 ||

Ef Cash Request

ﬂ[ Cash Request History

CGE[ Grantee EFT L'pda.'tf)

GO f Grantee EFT History

Instructions for Fnancial Functions

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT Update is
circled.

2. On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT

Update. The Grantee EFT Update screen displays (Figure 2) EFT information with a
message indicating whether it is has been certified or is pending certification.
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Grantee EFT Update
The Electronic Funds Transfer (EFT) profile displayed has been certified

Listed below 12 the EFT profile for your orgaruzation To modify this profile, change the data as

required and then chick on the Moddfy' button. Please note that SF does NOT pay by WIRE

The routing number provided must be for EFT transactions, The name of the bank is determined
based on the routng number you enter. Also, please venfy the Tax Identficaton Mumber (TIHT)
and DTS mformahen for your orgamzabion

Organization Informnation

Orgamzaton Name EFT Update Test Unnersety
T 123456769

DTE Number 937654321

DS Qualifier 99349

Fleconic Fomds Transfer Information

Bank MName Exampls Bank

Fouting Mumber; 44244444

Account Mumber TN

Account Type ® Checkmg O Savngs
Last Certfied By Tohn Smith

Last Certified Time: May 29 2007 1-54PM

Figure 2 Grantee EFT Update Screen.

From here you have the following options, depending on your Financial Functions
permission(s):
Grantee EFT Preparer:
e Modify and Forward an EFT Profile
¢ Return to Financial Functions
Grantee EFT Certifier:
e Certify and Submit a Modified EFT Profile
e Reject a Modified EFT Profile
e Return to Financial Functions
Grantee EFT Preparer and Grantee EFT Certifier (Both permissions):
e Modify and Forward an EFT Profile
Certify and Submit a Modified EFT Profile
Reject a Modified EFT Profile
Modify and Certify and Submit an EFT Profile
Return to Financial Functions
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Modify and Forward an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Preparer permission. (See Access Financial Functions)

1.
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Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the current EFT information for your organization with a message that the
information has been certified.

Grantee FFT Update
The Electromsc Funds Transfer (EFT) profile displayed has been certified
Listed below ig the EFT profile for your srganization To modify this profile, change the data as
required and then chck on the Todify" button Please note that MSF dees MOT pay by WIEE.
The routing number prowded must be for EFT transactions. The name of the bank iz determaned

based on the routing number you enter. Also, please vertfy the Tax Identficaton Humber (TIE)
and DITHNE mfsrmation for wour organization

Crrganization Information

Organization Mame EFT Update Test Uneersity
Tt 123456789

DUHS Mumber 987654321

DS Qualifier 9999

Electvomc Funds Tramsfer Informmation

Bank Mame Exampls Bank

Founng Mumber: Jddddaddd

Account Mumber R

Account Type ® Checking O Savings
Last Certified By Tohn Smith

Last Certtfied Time May 29 2007 1:54PM

Figure 1 Grantee EFT Update Screen. The Modify button is circled.

In the TIN box (Figure 1), type your organization’s taxpayer identification number
(TIN).

In the DUNS Number box (Figure 1), type your organization's DUNS number.

In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.

In the Routing Number box (Figure 1), type the routing number of the new bank if
you want to change banks. (FastLane determines the name of the bank from the
routing number.)

In the Account Number box (Figure 1), type the account number for the receiving
account.

In the Account Type section, click the radio button (Figure 1) for either Checking or for
Savings.
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8. Click the Modify button (Figure 1). The Grantee EFT Update screen displays (Figure
2) the revised information with a message for you to verify that the information is
correct.

Grantee EFT Update

Please verify that the following mformation i correct. To forward for certficanon chok the
Forwand butien

Organization EFT Update Test University

T 123456789

DS Murber 987654321

DUNS Chaalifier 1212

Bark name Exampls Bank

Routing nurnber dddaddadd

Account menber | TITTTTT

Account type Checking

Up-date by Johin South

(Foword ){ Go Bock

Figure 2 Grantee EFT Update screen. The Forward button is circled.

9. Click the Forward button (Figure 2). The Grantee EFT Update Confirmation screen
(Figure 3) appears with a message that your information has been successfully
forwarded for certification.

Grantee EFT Update

Electronic Funds Transfer (EFT) andfor TVDTUS mformation for EFT Update Test
Umversity has been successfully forwarded.

| Go Back to Financial Funclions |

Figure 3 Grantee EFT Confirmation screen.

10. Click the Go Back to Financial Functions button to return to your organization’s
Financial Functions Screen.
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Certify and Submit a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Certifier permission. To designate this permission, see Assign a Financial Function
Permission as a Financial Function Administrator. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the modified EFT information with a message indicating it is pending
certification.

Grantee EFT Updare
The Electronic Funds Transfer profils for your orgamzation 12 pendmng certfication
Chrganizanion Infornation
Oyrganization Mame EFT Update Test University
TIH 123456789
DS Number SET6HE2]
DUNE Quabfier 9999
Electronic Fundds Tramsfer Information
Bank Name Example Bank
Routing Mumber: LARRSAELL
Account Mumber T
Arccount Type Checking
Last Certified By

Last Certified Time: May 29 2007 1:54PM

g —
(| Centyd Submt [DReject || GoBack |
"-.____-___-_._...-"

Figure 1 Grantee EFT Update screen. The Certify & Submit button is circled.
2. Click the Certify & Submit button. The Grantee EFT Update screen displays (Figure

2) the modified EFT information for your organization with a message asking you to
verify that the information is correct.
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Grantee EFT Update

Please venfy that the followmg mformation 15 correct To certfy and submut to HSF chick the
Certify & Submit button

Chrganiration EFT Update Test Unmersity

T 123456785

DUME Mumber 9ETES4321

DUNSE Quabfier |1212

Eank name Example Bank

Routmg number A4

Account number  |7TTTITT

Account type Checking

Update by Tohn Smith

{ Ceity & Submit ? Go Back

Figure 2 Grantee EFT Update Screen. The Certify & Submit button is circled.

3. Click the Certify & Submit button. The Grantee EFT Update Confirmation screen
(Figure 3) appears with a message that your information has been successfully certified
and submitted to NSF.

Grantee EFT Update

EBlectrorue Funds Transfer (EFT) andfor TIDTUN S mformation for EFT Update Test
Universitv has been succe ssfudly certified and submitted to N SF.

| o Back to Financial Functions |

Figure 3 Grantee EFT Update Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your organizations
Financial Functions screen.
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Reject a Modified EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with the Grantee
EFT Certifier permission. (See Access Financial Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the modified EFT information with a message indicating it is pending
certification.

Grantee EFT Update
The Electronic Funds Transfer profils for your orgamzation 12 pendmng certfication
Chrganizanion Infornation
Oyrganization Mame EFT Update Test University
TIH 123456789
DUHS Number 987654321
DUHE Qualifier 9999

Electvonic Funds Tramsfer Information

Bank Name Exampls Bank

Routing Mumber: LARRSAELL

Aecount Mumber T

Arccount Type Checking

Last Certified By, Joha Smith

Last Certified Time: May 29 2007 1:54PM
(Gt & Submt_)( P J) Go Bock

S —

Figure 1 Grantee EFT Update screen. The reject button is circled.
2. Click the Reject button. The Grantee EFT Update screen displays (Figure 2) the

modified EFT information for your organization with a message that clicking the Reject
button will delete the modified information.
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Grantee FFT Update

T delete the modified Electronic Funds Transfer profile, chck the Reject button
Note: Financial Functions will display the Last Certified EFT profile when the Feject option 15
selected

Crganization EFT Update Test University
T 123456789

DUNS Mumber [ 987654321

DUME Qualifier | 1212

Bank name Example Bank

Foutng number 44444444

Account number | FTTTTTT

Account type Checlang

Update by John Smith

([ Raject [DGD Back ]

Figure 2 Grantee EFT Update screen. The reject button is circled.
3. Click the Reject button. The Grantee EFT Update Confirmation screen displays

(Figure 3) with a message that your information has been rejected.

Grantee EFT Update

Electroruc Funds Transfer (EFT) andfor TOWDUNS mformaton for EFT Update Test
University has been successiully rejected.

| Go Back fo Financial Funclions |

Figure 3 Grantee EFT Confirmation screen.

4. Click the Go Back to Financial Functions button to return to your organizations
Financial Functions screen.
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Modify and Certify and Submit an EFT Profile

To perform this activity, you must be a Financial Functions User (FFU) with both the
Grantee EFT Preparer and the Grantee EFT Certifier permissions. (See Access Financial
Functions)

1. Access the Grantee EFT Update screen (Figure 1) (see View EFT Profile). The screen
displays the current EFT information with a message that the information has been
certified.
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Grantee EFT Update
The Electrome Funds Transter (EFT) profle displayed has been certbed

Listed below is the EFT profile for your organiration. To modify this profile, change the data as
requred and then chek on the Wodify' button. Please note that NSF does NOT pay by WIEE
The routing number provided must be for EFT transachons. The name of the banke 15 deterrmmed
based on the routing number you enter, Also, please venfy the Tax Identification Mumber (TIH)
and DTS mformation for your organization

Chrganzation Information

Orgameation Marme EFT Update Test Universiy
T 123456769

DUME MNumber 987654321

DUHS Qualifier 9949

Flectrome Funds Tramsfer Information

Bank Marme Exampls Bank

Fouting Mumber EREEEREN)

Account Mumber FErreiids

Account Type & Checking 0 Sawngs

Last Certified By Tohn Smith

Last Certified Time May 29 2007 1:54PM
(iosy) [GoBeck ]

Figure 1 Grantee EFT Update screen. The Modify button is circled.
In the TIN box (Figure 1), type your organization’s taxpayer identification number

In the DUNS Number box (Figure 1), type your organization's DUNS number.

In the DUNS Qualifier box (Figure 1), type your organization's DUNS Qualifier.

In the Routing Number box (Figure 1), type the routing number of the new bank if
you want to change banks. (FastLane determines the name of the bank from the
routing number.)

In the Account Number box (Figure 1), type the account number for the receiving

In the Account Type section, click the radio button (Figure 1) for either Checking or for
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8. Click the Modify button (Figure 1). The Grant EFT Update screen displays (Figure 2)
the revised information with a message for you to verify that the information is correct.

Grantee FFT Update

Please venfy that the following wformation 15 comrect. To forward for certfication click the
Forward button

Orgamzation EFT Updats Test Unnersity
™ 123456789

DUMNS Mumber 987654321

DS Qualifier 1222

Eank name Example Bank

Foouting number A

Aecount mumber | TTTTTTT

Account type Checkmg

Update by John Srruth

————
[Fulwnrd] G Cartity & Submit D | Go Back i
‘-..___-_____-___..."'

Figure 2 Grantee EFT Update screen. The Certify & Submit button is circled.

9. Click the Certify & Submit button (Figure 2) The Grantee EFT Update Confirmation
screen (Figure 3) appears with a message that your information has been successfully
certified and submitted to NSF.

Grantee EFT Update

Electroruc Funds Transfer (EFT) andfor TIDUIS mbcrmation for EFT Update Test
Undversitv has been successfully certified and submitted to WSF.

| Go Back to Financial Functions |

Figure 3 Grantee EFT Update confirmation screen.

10. Click the Go Back to Financial Functions button to return to your organizations
Financial Functions screen.
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Grantee EFT History

1.

Access the Financial Functions screen for your organization (Figure 1) (see Work on
Financial Functions).

Financial Functions
for University of Delaware

Please select the application bw clicking on appropriate "GO” button. For FCTRs, select an
appropriate quarter ending date

160] Federal Financial Report (FFR) For Quarter Ending:| 03/30/2008 |

_Egj Historical Federal Cash Transaction Report For Quarter Ending: | 06/30/2003 ||
E[ Cash Request

E[ Cash Request History

[60] Grantee EFT Update

(@8] Grantee EFT History )

Instructions for Fmancial Funchons

Change Password

Figure 1 Financial Functions screen. The Go button for Grantee EFT History is

2.
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circled.

On the Financial Functions screen (Figure 1), click the Go button for Grantee EFT
History. The Grantee EFT History screen displays (Figure 2). The screen displays the
original EFT profile and any subsequent changes, including who made the change and
the date the change was made. You can view your organization's TIN, DUNS Number

and DUNS Qualifer, Bank Name, Routing Number, and Accounting Number. This is a
view-only screen.
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Grantee EFT History
Organization name: EFT Update Test University
TIN/DUNS Elecnronic Funds Transfer Information
Orgn. DUNS DUNS Bank Rouong = Account | Account Update | Update Certtfied Cerafied
T Cmal. Name ounber — number  type v fie by Ml
! t May 30 May 30
123456789 987654321 9999 TP |1 iiniss TTTITITY Checking 100 12007 ;"nﬁh 2007
- Smith | 43pM 4:44PM
5 May 29 May 25
123456780 9876543219999 E“;ﬂ’"""" 44444444 | TTTTTTT? CheckingJoln o007 19H@ 19907
smih  307p0y ST oap
o e M2 May29
123456789 (987654321 9999 | \s4a44a44q (TTTTTTT |Checking Jolm 2007  [Johm  1opgy
ik Smith 53000y Smith34pmg
Iay 29 May 29
122456789 (9876543219999 TN | ippianss (TITTITT (Checking o 2007 R lagq7
. e 202PM Al 225PM
May 29 May 29
123456789 (987654321 9999 | EXEIe |4y 7777ITY Checking 1% 2007 29 5007
- 1249PM T sapy

Figure 2 Grantee EFT History screen. This is a view-only screen.
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