Fas HELP DOCUMENTATION

FastLane Help System

Log In to Proposal Functions






Table Of Contents

(o To T o I o 30 o] o T 1ST= LI (0] (o3 o Lo o = 1
Proposal Functions Login INtrodUCtioN ....... ... e 1
Principal Investigator (P1) or Co-Principal Investigator (Co-Pl) Login to Proposal Functions..2
Other Authorized User (OAU) Login to Proposal FUNCLIONS .......ccoviiiiiiiiiiii i eceen e 5
Sponsored Project Office (SPO) Representative and Authorized Organizational

Representative (AOR) Login to Proposal FUNCHIONS.......oiiiiii i e eeaneenas 9
0 = PP 13






Log in to Proposal Functions

Proposal Functions Login Introduction

Log in to FastLane's Proposal System by role:
e Pl and Co-PI Login
e  Other Authorized User (OAU) Login
e SPO and AOR Login
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Principal Investigator (PIl) or Co-Principal Investigator
(Co-P1) Login to Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.



Proposals, Awards and Status

Leg in for tha folloming pasmiazicn-based functs
» Proposal Fundtions

- Letters af Inbent

- Proposal Preparation

- Proposal Status

= Dhiplay Referencs Stabus

- Revise Submitted Proposal Budget

- Proposal File Update

» Award and Reporting Funcieons
- Notficabions and Requests
- Contenuation Fundng Status
- ViewPrint Award Documents
- Project Reports Sysbem
- Supplemental Funding Reguest

» Change P1 Information

Other Authorized Users (OAU) Log In

Log In by Proposal ID

DAL Last Namea)

QAU NSF ID:
Priwacy Al

DAL Password:

Proposal D

Proposal PIN
Sabact D l::-r'\l\'F.*:np-n-:.ll Prapasation

C Rwvised Proposal Budget
 Proposal File Update

Log in to Proposal Functions

PI/Co=-PI Log In
Lask Hame:
MNSF IO
Prvgy At
Daidwmardi
Log In
Foragt Passmerd?
Loakap B5F 1D
Log In by Award Number
Aweard Humbsar
CAL RSF 1D:
Privacy Ack
Award PTM;
Salact Owed E;) Project Raport
Log In

Figure 2 Proposals, Awards, and Status screen. The PI1/Co-PI Login section is

circled.

In the P1/Co-PI Login section (Figure 2), type in the boxes the following information:

e Last Name
e NSF ID

Your National Science Foundation Identification number

e Password

Click the Login Button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 3).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— oy e ——
(® Proposal Functions )

— —

© Award And Reporting Functions

O Change Pl Information

Figure 3 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions
© Letters of Intent

O Proposal Preparation
Q Proposal Status

o Revise Submitted Proposal
Budget

@ Proposal File Update

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen.

See FastLane Help for Proposal Functions.



Log in to Proposal Functions

Other Authorized User (OAU) Login to Proposal Functions

1. On the FastLane Home Pagescreen (Figure 1), click Proposals, Awards, and Status.
The Proposals, Awards, and Status screen displays (Figure 2).
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includes revisions to the NSF Merit Review Criteria as well as other significant changes [Dpens sew
browser window)

10/02712 - FastLane will be unavailable Sunday, October 7, 12:01AM to 8:00AM ET for scheduled
maintenance. We apologize for any inconvenience.
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Registration Information
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Award Search and Funding

Trends D9f18712 - Attention FastLane Users: Project Reports now excludes ability for PI/CO-PIs to enter
demographics for project participants; the privacy protected information may be entered only
¥ FastLane FAQE (Opens new by the participant:

Browser Window) \ -
09/14/12 - *Note Update® to Science, Technology, Engineering, and Mathematics Talent Expansion
b Grants.gov FAQ (Opens new Program [STEP) solicitation (NSF 11-550): The official deadline for all STEP proposals has
Browser Window) changed to Dec, 10, 2002:

09/14/12 - Special Budget Instructions for all Pestdoctoral Fellowship and Doctoral Dissertation Research
Improvement Grant (DDIG/DDRIG) Applicants

04/27/12 - Special Instructions for use by PIs and Sponsored Projects Offices in preparation and submission
of CAREER Career-Life Balance (CLB) Supplemental Funding Requests

r
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status
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Figure 2 Proposals, Awards, and Status screen. The Other Authorized Users
(OAU) Login section and the Login button are circled.

2. In the OAU Login section (Figure 1), type the following information in the boxes:
e Last Name
e NSF ID
Your National Science Foundation ldentification number
= Password
e Proposal ID
The Proposal ID number that you received from the Principal Investigator (PI)
e Proposal PIN
The Proposal PIN that you received from the PI

OR

< Award Number
e NSF ID
Your National Science Foundation ldentification number
e Award PIN
The Award ID that you received from the Principal Investigator (PI)
3. Click the radio button for one of the following for the function you want to perform
(Figure 2):
* Proposal Preparation



= Revised Proposal Budget
* Proposal File Update
= Project Report
4. Click the Log In button (Figure 2).

Log in to Proposal Functions

If you selected Proposal Preparation, the Form Preparation screen displays (Figure 3)
for the proposal whose ID and PIN you entered. See Prepare Proposal Forms for

instructions.

Forms for Temp. Proposal #9022522

Form Preparation

To prepare a form, click on the approprate button below

Form Saved
[50] Cover Sheat
(60] Table of Contents NA
EI References Cited
(50| Budgers (nchiding Justfication)
[50] Facities, Equipment, and Other Resources

Simgle Copy Docaments
(60] PUCo-PI Information NA
EI Deviation Authorization¥f applicable)
[BO] List of Suggested Reviewsrs (opticnal) NA
[60] Additional Single Copy Docaments

1172912

Form Saved
[60] Project Summary
I@ Project Description
(9] Biographicat Sicetches
[59) Curent and Pending Suppert

Supplementary Documents
[?UJ Data Management Plan
(0] Nfemtoring Plan!
l_G_GJ Other Supplementary Docs

E| AddDelete Non Co-Pl Senior Personnel NA
|0 Change PI1

[69) Lk Collsborative Proposals

[ GoBack

Figure 3 Form Preparation screen for the proposal.

If you selected Revised Proposal Budget, the Proposal Revised Budget screen displays
(Figure 4) for the proposal whose ID and PIN you entered. See View the Budget, Edit the
Submitted Budget, and Refresh to the Last Submitted Budget for instructions.

Proposal Revised Budget

090052 - David Lotts's 1 2772001 revhudg tester,

& Viewr the El.'.l.{gel
2 Edit the Budget
O Fefresh ro Last Submatted Buodget

| QK

Figure 4 Proposal Revised Budget screen for the proposal.



pd_log_in_proposal_functions

If you selected Proposal File Update, the Proposal File Update Control screen displays
(Figure 5) for the proposal whose ID and PIN you entered. See Create a Proposal Update,
View and Edit an Update, View an Update Summary, Delete an Update, and Create an

Update PIN for instructions.

Proposal File Update Control

Proposal Number: 0073349

Title: EDT_4010_TEST FROPOSAL

In Progress
=Mar1b 2003 |»
=alun 5 2003
=Jun § 2003

Aig 17 2003
-Sep 25 2003 [w»

A L P ]

Craaie Maw Updeie | WiewEdit Upd sl | Delata Updshs Croals Update Fin

l Wiew Ulpdale Sumimnary ]

Figure 5 Proposal File Update Control screen for the proposal.

See FastLane Help for Proposal Functions.
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Sponsored Project Office (SPO) Representative and
Authorized Organizational Representative (AOR) Login to
Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Research Administration. The
Research Administration screen displays (Figure 2).
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Registeation Information
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Trends

-

FastiLane FAQs (Opens new
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Browser Window]

-

Return to FastLane

System Use Notification
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Figure 1 FastLane Home Page screen. The Research Administration link is circled.

Research Administration

Lagin far the lollowdng parmigzion

* Accounts Management Lag In
* Letters of Intent
Last Name:

* Proposals/Supplements/File NSF 1D

Updates/Withdrawals Privecy Act
* Award Documants Password:
* Forwarded/Submitted Revised Budgets

Salect one:

* Notifications & Requests () Rasasrch Administration

* Organizational Reports © submit 0t Propesals
Log In

Project Reports
Forgot Password?
¥ Authonzed Organizational Representative Lookup NSF 1D
Functions l\__

2
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Figure 2 Research Administration screen. The Login section is circled.

2. In the Login section, type the following information in the boxes (Figure 2):

e Last Name
e NSF ID

Your National Science Foundation ldentification number

e Password

3. Click the radio button for Research Administration (Figure 2).
4. Click the Login button (Figure 2). The Research Administration screen displays

(Figure 3).

¥ InstrucSons for
Racsaith
Admmistration

¥ himer Organication
P i et

EDT Propzasl
Erup aration

e ol Gocial Rty
Fusmnbars

¥ PastLans Proposal
wil

¥ Grant Prpoal Gasde

Research Administration

Accoumts Mansgement

Propocsals f Suppleiment s File
Updates /withdrawals

Aveard Letiers

Forvearded{ Submitied Rewised Budgets
motifications E Requests

Organizational Baports

Project Beports

Authorzed Organizational Representative
Functions

Figure 3 Research Administration screen.

If you are an Authorized Organizational Representative (AOR):
On the Research Administration screen (Figure 4), click Authorized Organizational
Representative Functions. The Authorized Organizational Representative
Functions screen displays (Figure 5).

Ouiek Llniks

P Inatructssns for
Rae-smarch
A tratinn

¥ Haw Drgankzation
Fgistration

B Propowsd
Frapmarabion

Ban of Socisl Sscurity
Fharahas

Foakblans Prnpa-asl
Preparalion ad
Suibi v Gasinfag

Grant Propeval Gusde

Research Administration

a Farearch Adminurtratian funahinn Ffor sationsd Science Feaundaton
" RCCREnts Mand)e e nt o
e Mo
1..5;7 In Box

" Proposals S Sepploments JFile
Updates Withidravesls

¥ Award Leters
P Fervearded fSubmitied Revised Budgets
P Motificatiens & Requests

¥ organlzational Reparts

¥ Project Reports

— Rutherized Organizaticnal R.t‘prﬂ.vrllu'l.'i-v 'S

Fanctions

Figure 4 Research Administration screen. The Authorized Organizational
Representative Functions link is circled.
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Authorized Organizational Representative Functions |wi » I-M--wrrgmi:

Verity Blgnature Information:

M Alan slphaman Please venify thst the precesding Authorized Organizatinnal
F.nurHlN:lhvi infermabcn ored i FasiLane B sccar e, 1T thes
Phsivie Huafalbar: FOERL 1000
b M i informakion is Mcoyrect, please have it modfied before sigrimg the
Faw Mumber: FOEES2I000 appropriate document n}rl:trnmml'r USNg_&pcourk Managemert,
E-Mail: deulba@rsf.gov

Documernts To Be Signed

B Cheeck to S=lack AF Propos sls/Supplsments .r:l Cheaok to Ssleck &H Documents D Check ko UnSelect all Dopaments

1 Diocument fourd,

sagn Erescumunt Tvme Brupasal Amard bumber Prmcmal Investinator Tt Submisainn Date
1 Propossl/Suppisment pazooze Trudy Bl MTS 4032400 B T00d

Figure 5 Authorized Organizational Representative Functions screen.

See FastLane Help for Proposal Functions.
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