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Meeting Sign-In
Meeting Sign-In Introduction

Meeting sign-in is available for each day of the meeting. The Meeting Sign-in Screen will
enable you to review your reimbursement profile, answer transportation questions, and
sign-in with your specific type of attendance for the day. The transportation questions only
need to be answered on the first day of the meeting. Attendance type selection and sign-in
is needed on a daily basis for the duration of the meeting.

To Access Meeting Sign-in see Access Meeting Sign-in.

For each meeting, you must complete the following three steps:
1. Review the reimbursement profile.
2. Select answers to the transportation questions.
3. Select an attendance type and sign in.
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Access Meeting Sign-In

1. On the FastLane Home Page screen (Figure 1), select Panelist Functions in the
navigation bar at the top. The Panelist Functions screen displays (Figure 2).

HSF Home | News | Site Map | FastLane Help | Grants.gow Help | Contact Us

-ﬁk_*_l’ FaslLane F g | 3 te £

i i &5 B = l‘-' L i FasiLa T AM to § PM Eantern Timg « M-F

+| FastiEl 1= F bumness over the Internet. |  fo e 1-800-673-6188

“IJ“" — = we pniy. D0re Sooll TAELANG.., Support Fagtiane Availability (recording:
4 N wewfartlane aif gov 1-B00-437-F408

Proposals, Awards and Status Proposal Review Panclist Funclions Research Administration Financial Functions

Honorary Awards Gradoate Research Fellowship Program Postdoctoral Fallowships and Other Programs

Quick Link Advisories
¥ Registration
Infarmation 08/01/07 - FastLane changes to reduce the use of Social Security
Numbers (SS5Ns) will be implemented on August 4,
* Award Search and 2007.

Funding Trends
07/31/07 - FastLane changes to reduce the use of Social Security
* FastLane FAQs [(Opens Numbers ($5Ns) will be implemanted on August 4,
new Browser Window ) 2007.

07/05/07 - Information on the Use of Designated Fonts in NSF

b
Grants.gov FAQ Proposals (Gpens new browser window)

(Opens new Browser
Window) 06/22/07 - Starting June 23rd, NSF is making it easier for PIs to
report journal publication citations as part of their

Figure 1 FastLane Home Page screen. The link for Panelist Functions is

circled.
Panelist Functions
Lizg in far the Following parmissien barsd funckhans
i Computer Scanning Policy - Impertant Information for Log In

HSF Yisitors and Ponelists.

I yeu are uBing & 2CrEan FeBdad

plesia i box to didable the
" Panel Review autormatic mirerh fundior

B
F Interactve Panel Systam

Panel ID: | POGS000
" Travel and Reimbursement System
¥ Panelist Persons [Information i m: neoar
]
[Adrming Usacs:
Brivasy ¢} UEs pour Liger 10)
HMotice: After you lag in, check your Reviewar Information and verily Fiieverthy EERRRRRRES
thst the a-mail sddrads shown 2 correct, If vou Farget your pasiward, [Adrmin, Lgers
we will 2efd your ré-saf pasdword B this e-mal address. Acteds 1o the Liam wous Barsword)
Interactive Panel System requires that JavaSonpt be enabled on
your browser, Log In
Eorgot Password?

Figure 2 Panelist Functions screen. The Log In section is surrounded in red.

2. In the Log In section on the Panelist Functions screen (Figure 2), do the
following:
e In the Panel ID box, type the Panel/Meeting ID that you received from NSF.
¢ In the Panelist Last Name box, type your last name.
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e In the Password box, type the password.

3. Select the Login button (Figure 2). The Panelist System Selection screen displays
(Figure 3).

Click to work on:
© Travel and Reimbursement (E Mgﬂing g-ign-in p)
© Panel Review System O Interactive Panel

Figure 3 Meeting Sign-in link at the bottom of the Panelist System
Selection screen.

4. Select the Meeting Sign-in link (Figure 3).




pd_meeting_sign_in

Meeting Sign-In

Complete Daily Meeting Sign-in

1. Access the Panelist Functions Main Page.

Click to work on:
© Travel and Reimbursement (é Mgﬂing gign-in b}
0 Panel Review Systemn O Interactive Panel

Figure 1 Panelist Functions section of the Panelist System Selection
screen.

2. Click on the Meeting Sign-in Link at the bottom of the page.

3. View the Meeting Sign-in Screen.
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Figure 2 Meeting Sign-in Screen

Reviewing Reimbursement Profile

The Meeting Sign-in Screen will display a participant’s current registration status as well as
the type of reimbursement for which the participant is eligible. This status is determined by
the answers provided during meeting registration. For definitions to terminology, click on
one of the hyperlinked terms within the reimbursement profile.

Figure 3 Meeting Sign-in Screen after clicking the “Non-Federal Participant™
hyperlink.
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Should a participant deem their registration profile to be incorrect, the link to update
registration questions will enable the participant to review and edit the answers to the
registration questions.

The reimbursement profile hyperlinks and the link to the registration questions are available
throughout the duration of the meeting.

Answering Transportation Questions

The Meeting Sign-in Sheet will require panelists to answer two transportation questions
before signing-in.

1. “How did you travel to the meeting?”
2. “How will you return from the meeting?”

Select an answer from the radio button options to each question. The transportation
questions only need to be answered once, on the first day of signing-in for the meeting.

Figure 4 Meeting Sign-in Screen with NSF Purchased Commercial Air/Rail selected
as answers to the Transportation Questions.

Meeting Attendance

1. Select an Attendance Type for the current day from the dropdown.
e In Person- NSF

In Person- Other Meeting Location

TeleConference

Webcast

VideoConference

Online Forum

Other

For definitions to the attendance types, click on the “Attendance Type”
hyperlink above the dropdown.

2. Click Sign-in, to sign-in to the meeting for that day. A message will appear at the top
of the sign-in screen to alert you that the sign-in has been successful and will
provide a link to the Panelist Functions Home Page. Additionally, the “Signed in”
column will now reflect the sign in for the day, by changing from “No” to “Yes.”

Attendance type can be changed for the duration of the meeting day. Once the meeting day
has passed, the panelist will be unable to change the attendance type for any day other
than the current day.

Figure 5 Meeting Sign-in Screen with Cursor on the Attendance Type Dropdown.

Figure 6 Meeting Sign-in Screen after signing-in to the meeting.
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