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Notifications
Notifications Introduction

You can prepare the following types of notifications:

Anticipated Residual Funds in Excess of $5,000
Grantee-Approved No-Cost Extension

Significant Changes/Delays or Events of Unusual

Cost Sharing Equal To or Greater Than $500,000 (SPO only)
Conflicts of Interest Notification (SPO only)

Significant Changes in Methods/Procedures

Short-Term Absence of the PI/PD (Up to 3 Months)

After you have initiated a notification, you have these options for working:
e Modify a notification
e Forward a notification to the SPO
e Submit a notification to NSF
e Delete a notification
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What Is the Anticipated Residual Funds in Excess of
$5,000 or 5% Notification?

If the amount of federal funds authorized by an NSF grant is expected to exceed the
requirements of the project, as outlined in the approved proposal, by more than whichever
is greater of the following:

- $5,000

e 59% of the grant amount

You must notify your NSF Program Officer through Fastlane.

The notification must contain:
e The amount of excess funds
= The justification for the anticipated residual funds

Prepare an Anticipated Residual Funds in Excess of $5,000 or 5%6
Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).
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Figure 1 Prepare a New Notification or Request screen. The radio button for
Anticipated Residual Funds in Excess of $5,000 or 526 and the Prepare button are
circled.
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2. On the Prepare a New Notification or Request screen (Figure 1), click the radio

3.

5.

6.

button for Anticipated Residual Funds in Excess of $5,000 or 5% in the Grantee
Notification Types list.

Click the Prepare button (Figure 1). The Modify Notification for Anticipated
Residual Funds screen displays (Figure 2).

Reguired Fislds are preceded by an asterisk (™)

Status: New
Expiration Date: 03/15/2010

Award Amouont: $942.015.550.00

Award Title: Rules [ .. b
J

*Excess Funds G000 {in whole doflar amount)

cancel |
*Justification for

Anticipated Residual Iype or copy and paste your Justification 'ntrt.l
Funds:

Figure 2 Modify Notification for Anticipated Residual Funds screen. The Save
button is circled.

In the Excess Funds box (Figure 2), type the amount of residual funds (no dollar sign,
no commas).

In the Justification for Anticipated Residual Funds box (Figure 2), type or copy and
paste the justification for the existence of the residual funds.

Click the Save button (Figure 2). The View Notification for Anticipated Residual
Funds screen displays (Figure 3). You have these options:

* Modify the notification

e Forward the notification to the SPO or Submit to NSF
e Delete the notification

Topic Guid
RN FAKIS e DI Ty 2N SRartak 177
Status: Wark in frogress
Expiration Date: 03/15/2010 Hodify
Award Amount;  55432,015,550.00
Submit to NSF
Award Tithe: Rules
*Excess Funds  S8,000.00 (in whole dofar amoiwnt) Delate |
*Justification for Anticipated Type or copy and pasta your Jushfication here,
Residual Funds: Cancel |

Figure 3 View Notification for Anticipated Residual Funds screen.
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What Is the Significant Changes/Delays or Events of
Unusual Interest Notification?

If there are problems, delays, or adverse conditions that will materially affect the ability to
attain the project’s objectives or to meet the time schedules that may have been proposed,
you must notify your NSF Program Officer through FastLane.

The notification must contain:
« A description of the changes/delays or event of unusual interest
e The impact of the changes/delays or event on the project

Prepare a Significant Changes/Delays or Events of Unusual Interest
Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).
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Figure 1 Prepare a New Notification or Request screen. The radio button for
Significant Changes/Delays or Events of Unusual Interest and the Prepare button
are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Significant Changes/Delays or Events of Unusual Interest in the Grantee
Notification Types list.

3. Click the Prepare button (Figure 1). The Notification for Significant
Changes/Delays or Events of Unusual Interest screen displays (Figure 2).
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Figure 2 Modify Notification for Significant Changes/Delays or Events of Unusual
Interest screen. The Save button is circled.

4. In the Description of Changes/Delays or Event box (Figure 2), type or copy and
paste a description of the changes/delays or event.

5. In the Impact on the Project box (Figure 2), type or copy and paste the impact that
these changes/delays or event will have on the project.

6. Click the Save button (Figure 2). The View Notification for Significant
Changes/Delays or Events of Unusual screen displays (Figure 3). You have these
options:

e Modify the notification
< Forward the notification to the SPO or Submit the notification to NSF
« Delete the notification

(Click on a link above for instructions for that option.)
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Cancel

Figure 3 View Notification for Significant Changes/Delays or Events of Unusual

Interest screen.
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What Is the Grantee-Approved No-Cost Extension
Notification?

If you require a one-time extension of the grant expiration date to assure completion of the
original scope of work with the funds already available, you must notify your NSF Program
Officer through FastLane at least 10 days before the award expiration date specified in the
grant.

The one-time extension may be for a period of up to 12 months. This one-time extension
may not be exercised merely for the purpose of using unliquidated balances. NSF will not
issue an amendment to the grant for a one-time grantee-approved no-cost extension.

The notification must contain:

e The revised expiration date
e The justification for the grantee-approved no-cost extension

Prepare a Grantee-Approved No-Cost Extension Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a

2.

3.

New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).
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Figure 1 Prepare a New Notification or Request screen. The radio button for
Grantee-Approved No-Cost Extension and the Prepare button are circled.

On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Grantee-Approved No-Cost Extension in the Grantee Notification Types list.
Click the Prepare button (Figure 1). The Modify Notification for Grantee-Approved
No-Cost Extension screen displays (Figure 2).
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IO - Cosl ExXtensior

Reguired Fields are preceded by an asherisk (™)

Status: Mew
Expiration Date: 033/28/2006
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Figure 2 Modify Notification for Grantee-Approved No-Cost Extension screen. The
Save button is circled.

4. In the Revised Expiration Date box (Figure 2), type the revised expiration date (in
mm/yyyy format).

5. In the Justification box (Figure 2), type or copy and paste the justification for the no-
cost extension.

6. Click the Save button (Figure 2). The View Notification Grantee-Approved No-Cost
Extension screen displays (Figure 3). You have these options:
= Modify the notification
+ Forward the notification to the SPO or Submit to NSF
= Delete the natification

18] i b [ Topic Gusdsn
Aeguired Fields are preceded by an astertsk (%)
Status:  Waork in Frogrees
Awnrd Trtle; Densty ws. Trad-Hedeted Interactiors Setween Predators and Prays Their Moy

Infusnce on Rocky Shore Algal Deversity and Community Sructure
Expiration Date: 02,/2372005
* Revised Expiration Date: 272007
* Justification for Grantee Type your justification hers Crebete |
Approved Mo-Cost Extension:
{Mote: This ons timea sxtension may
not ba awsrosed merely for the iy |

purposa of psang the unliguidated
abligatan):

Figure 3 View Notification for Grantee-Approved No-Cost Extension screen.

7. If you choose to Forward the Notification to the SPO or Submit to NSF you will
receive a warning indicating the action may not be reversed once it is submitted (Figure
4).
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Wed May 30 15:35:47 EDT 2007

Award & 0240019
14 Grantes Approved Mo Cost Extension cannot be reversad after it is submitted,. The awardes will
be responsible for satishnng all project répart requirements based on the revised expiration date.

Grantee Approved No Cost Extension

1 Search Prepared By PI List Continue to Prepare Notification ¥

Figure 4 Grantee-Approved No-Cost Extension Warning screen.
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What Is the Cost Sharing Equal To or Greater Than
$500,000 Notification?

Only an SPO may prepare a Cost Sharing Equal To or Greater Than $500,000 Notification.

If an award involves cost sharing of $500,000 or greater, you must notify your NSF Program
Officer through FastLane.

NSF must ensure annual certification of awards with cost sharing of $500,000 or more.

The notification must contain:
e The start and end dates of the reporting period
e The amount of cost sharing for the current reporting period
= The cumulative amount of cost sharing reported to date, including the amount of cost
sharing for the reporting period
e The cost sharing notification type (annual or final)
 An explanation for the cost sharing of $500,000 or greater

Prepare a Cost Sharing Equal to or Greater Than $500,000
Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as an SPO).

Fropare o Mew Belificalion ar Heapuesl for fward ®: FOFS51
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Figure 1 Prepare a New Notification or Request screen. The radio button for Cost
Sharing Equal To or Greater Than $500,000 and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Cost Sharing Equal To or Greater Than $500,000.
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3. Click the Prepare button (Figure 1). The Notification for Award Cost Sharing Equal
To or Greater Than $500,000 screen displays (Figure 2).
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Figure 2 Notification for Cost Sharing Equal To or Greater Than $500,000 screen.
The Save button is circled.

4. In the Start Date box (Figure 2), type the start date for the reporting period (in
mm/dd/yyyy format).

5. In the End Date box (Figure 2), type the end date for the reporting period (in
mm/dd/yyyy format).

6. In the Cost Sharing Amount for the Reporting Period box (Figure 2), type the
amount of cost sharing for this reporting period (no dollar sign, no commas).

7. In the Cumulative Cost Sharing Amount Reported to Date (Figure 2), type the
cumulative amount of cost sharing for the award, including for this reporting period (no
dollar sign, no commas).

8. For Cost Sharing Notification Type (Figure 2), click the radio button for either of the
following:

— Annual Cost Sharing Notification
— Final Cost Sharing Notification

9. In the Explanation box (Figure 2), type an explanation for the cost sharing equal to or
greater than $500,000.

10. Click the Save button (Figure 2). The View Notification for Cost Sharing Greater
Than or Equal To $500,000 screen displays (Figure 3). You have these options:

- Madify the notification
e Submit the notification to NSF

10



e Delete the notification

Notifications

View Notification for Award 1 OF 1k
Cost Sharing Equal To or Greater Than $500, 000
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Figure 3 View Notification for Cost Sharing Equal To or Greater Than $500,000

screen.
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What Is the Conflicts of Interest Notification?

Only an SPO may prepare a Conflicts of Interest Notification.

If your organization finds that it is unable to satisfactorily manage a conflict of interest, you
must notify your NSF Program Officer through FastLane.

See the Award & Administration Guide (AAG) Chapter IV.A for full details on what
constitutes a conflict of interest and NSF policies on conflicts of interest.

The notification must contain:
« A description of the nature of the conflicts
« An explanation of why the conflicts of interest cannot be satisfactorily managed

Prepare a Conflicts of Interest Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as an SPO).

Propare o Mew Nolifcalisn or Request for Award #: 0r0FS51

Award Amount: ¥L50
Expiration Date:
Distmion:

Award Tithe
Awardes Organization:
Pl Delesn, fkn

Select the Notilication or Requast Type:
Topic GRANTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES i iacysirar S8# Somoroal] Guidance
AAT

BAT

nd Rendoal Funds n excess of §3,000 or T% AAL

) {Civer Thega Sonthy BAG
o]
BAG
BAL

Epprrang o B A0 o o

(Follow these links for more Information

on Non-FDP Orgamizalions o FDP ARG
Organizations. They will open a POF file

In neww window, )

AL
) Frades AAG
A
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Suspert Cowms
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Frepars [ cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Conflicts of Interest and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Conflicts of Interest in the Grantee Notification Types list.

3. Click the Prepare button (Figure 1). The Modify Notification for Conflicts of
Interest screen displays (Figure 2).
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Notifications

Aeguired Felds are preceded by a0 asherisl (7]
Status: MNew

Expiration Date:  06/30/3004

., Thi Halog of Post-Marger Galaxies: A Detailed Study of NGC 5128
Award Title: (Centaurus A

*Nature of Conflict: . j——

Type the pacure of che conflice hers, / .'.
Cancel
"Explanation of Wiy  [cocqain wiy she mmeFlier capmmr b s e
crenflict of interest | CRFLELD wWhy the conflict CARAOE b mu...a..e_..l

cannol be satislactorily
managed:

Figure 2 Modify Notification for Conflicts of Interest screen. The Save button is
circled.

In the Nature of Conflict box (Figure 2), type or copy and paste a description of the
nature of the conflict of interest.

In the Explanation of Why Conflict of Interest Cannot Be Satisfactorily Managed
box (Figure 2), type or copy and paste an explanation of why your organization cannot
satisfactorily manage the conflict of interest.

Click the Save button (Figure 2). The View Notification for Conflicts of Interest
screen displays (Figure 3). You have these options:

e Modify the notification

e Submit the notification to NSF

« Delete the notification

Requingd Faids are preceded by an agterisk =)
Btatus: ‘Work in Progress
Euxpiration Date: 08/3072004 Hodify |

Award Titbe: The Halos of Fopt-Merger Galaxies; & Detailed Study of NGC
5128 {Centaurus A)

Submit to NSF |
*Nature of Conflict: Tyvpe the nature of the conflict here.
*Explanation of why Explain why the corflick cannot be managad Dulete
conflict of interest cannot
be satisfactorily
managed: cancel |

Figure 3 View Notification for Conflicts of Interest screen.
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What Is the Significant Changes in Methods/Procedures
Notification?

If you are making significant changes in methods and procedures, you must notify your NSF
Program Officer through FastLane.

NSF believes that, within the established policies of the grantee organization, you should
feel free to pursue interesting and important leads that may arise during your research or
project or to adopt an alternative approach that appears to be a more promising way to
achieve the project objectives. However, notify your NSF Program Officer through FastLane
of significant changes.

The notification must contain a description of the changes in methods and procedures.

Note: The Pl or Co-PIl submits a Notification of Significant Changes in Methods/Procedures
directly to NSF.

Prepare a Significant Changes in Methods/Procedures Notification

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Fropare o Mew Notificatian or Radquest for Awacd #: 0707551

Awvard Amoant:

Expiralion Clale:
Disimion: 7
Asvard Tille e Pt Verleaton 15
Awardas Organizabion: Nstonsl F
PSP Balenn, Jahn

Saelect the Natilication or Requasl Type:
Tapic GRANTEE REQUEST TYPES Tapic
Guidancn e ] Guidance
AAG
AL

GRANTEE NOTIFICATEON TYPES

Astizpated Aemcoal Pusds m excess of §9,000 o0 5 ARL
Ll

AR, B { v Thoge Sonthg AAG

AAL,
AAL
ARG

— ]

AAG

Bavess & 95 D AL

AR

Eparang Wteranas §15,508 or pve
[Follow these links for more Informiation
on Mon-FDP Qroanizations or  FOR ry e

Oroanizations. They will open a POF fis

In nevw witndow, §

ARG
onchg Dpnind o Frops A
AAG

ted for Parscipant or Trenes

Tepes Goadsrcs @ provedad throegh Grant Progaey Sude (GPG) ansl Lasrd & Adsereprgtor Gods (ALG] refarancst.

_Prepare || cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Significant Changes in Methods/Procedures and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Significant Changes/Delays or Events of Unusual Interest in the Grantee
Notification Types list.

3. Click the Prepare button (Figure 1). The Modify Notification for Significant Changes
in Methods/Procedures screen displays (Figure 2).
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., iati . ¥ Topic Guid

Cigniflcant Changes | I - i
Aaguired Faids are precaded by an aalecise [~)

Status: New
Expiraticn Date: 087312007 e
Avweard Tithe! NIAT: Bio-Mano-Robats Systems Lsing Vical Protein Nano Mators I @ J
Ces=cibe the changes in methods of proceduses il
her= .I
* Description of Changeis] in Cancel
HMethods / Procedures:

Figure 2 Modify Notification for Significant Changes in Methods/Procedures
screen. The Save button is circled.

4. In the Description of Changes in Methods/Procedures box (Figure 2), type or copy
and paste a description of the changes in methods and/or procedures.

5. Click the Save button (Figure 2). The View Notification for Significant Changes in
Methods/Procedures screen displays (Figure 3). You have these options:
e Modify the notification
e Submit the notification to NSF
« Delete the notification

Topic Gu
Reguirad Feids ars preceded by an sebterisk (=)
Statws: 'Work in Progress _“‘_'g['."_l
Expiration Date: 003172007
Submit to NSF
Award Titler NIAT: Bio-Mano-Robotic Systems Using Viral Protein Nano Motors
* Description of Change{s) in Descnbe the changes in methods or procecures here Delate |
HMethods ! Procedures: mem o
Camncel |

Figure 3 View Notification for Significant Changes in Methods/Procedures screen.
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What Is the Short-Term Absence of the PI/PD (Up to 3
Months) Notification?

If the P1 will be absent from the project for a period not longer than 3 months, you must
notify your NSF Program Officer through FastLane.

The notification must contain:
e The start and end dates of the period of absence
= The justification for the PI's absence
= The arrangement for conducting the project during the PI’'s absence

Note: The Pl or Co-PIl submits a Notification of Short-Term Absence of the PI/PD directly to
NSF.

Prepare a Short-Term Absence of the Pl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Frepare o Mew Nlificalion or Heguesl for fanard ®: 0rOrs51

Award Armount: 120

Expiration Date:
Dissimion: g
Asward Title! i
Awardes Organizabion: M
PIfPDE &

OF |RPOSMATION SYSTIMS
£ Hecead il Werlatos 15

Select the Matification or Requast Typae:

Topic GRANTEE REQUIEST TYPES Topic

GRANTEE NOTIFICATION TYPES e it pmebealiny oL, S e
todl Aamconl Fusds in excsas of §5,000 or 5% AAL AAG
GG HAG
ANG AL
AR o A GFG
AAG P Trgngter ARG
" Hatheda/Proosderes AL ) Pra-ganeg Coain i Brcees of 90 D AL
&) shod-Tarm Sbtasccn of the LD {Up 8= Thres Masths ARL Eaarrangement Nosraton §15,508 or v
(Follow thess links for more Information
on Mon-FDP Organiyations or  FOE AAL

Organizations. They will open a PDF flie

In nes wikndow, )

AAT
AR
AAL

"Tape Guedaros @ provesed throsgh Grant Propoesl Gusds (GP5] and dewrd & Admirsgraton Goide (ALG]) ref

Figure 1 Prepare a New Notification or Request screen. The radio button for
Short-Term Absence of the P1/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Short-Term Absence of the PI/PD in the Grantee Notification Types list.

3. Click the Prepare button (Figure 1). The Notification for Short-Term Absence of the
P1/PD screen displays (Figure 2).
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Reguired Faids ane praceded by an asterisk ()
Status:  MNew
Exjriration Dade: 08/31/2007

Award Title:  HIRT: Bic-Nano-Robotic Systems Using Viral Probein Mano Motors

*From Date: | 101012004 -u:] o)
| N '-ﬁ'_' r PRI
*To Date: 1201/2004 -—-d ] ey e ——
Save |
Iype the justificacion for the absecoe here.
*Justification for Shart-Term Cancal

Absence of the PIFPD:

Desaribe che arrangementa fory conduccing the

rajeqgc Surin The FI"a mb=snoe.
*Arcangamanis for Conduct af |7 ¥

Praject During Pls Alssence:

Figure 2 Modify Notification for Short-Term Absence of the P1/PD screen. The
Save button is circled.

In the From Date box (Figure 2), type the date on which the PI's absence begins (in
mm/dd/yyyy format).

In the To Date box (Figure 2), type the date on which the PI's absence ends (in
mm/dd/yyyy format).

In the Justification for Short-Term Absence of the PI/PD box (Figure 2), type or
copy and paste the justification for the PI's absence.

In the Arrangements for Conduct of Project During PI’'s Absence box (Figure 2),
type or copy and paste the arrangements for the project’s continuation during the PI's
absence.

Click the Save button (Figure 2). The View Notification for Short-Term Absence of
P1/PD screen displays (Figure 3). You have these options:

e Modify the notification

e Submit the notification to NSF

 Delete the notification

Tops: Gu
Raguirad Falds are precedad r.:.' an astansl =]
Status: ‘Work i Progress
Expiration Detes 007312007 _Ijg!lf!]
Awrard Titla: SIAT: Bio-Mana-Rabatic Systame Uping Vical Pretain Nano Malars
*From Date:  10/01/2004 e
*To Date: 12/01/2004

“Justification for Short- Term  Type the pustificabon for the sbsence here
Abzence of the PI/PO:

*Arrangements for Conduct of Describe the arrengements for corducting the propect during the #l's
Project During Pls Absence:  sbsenos

Figure 3 View Notification for Short-Term Absence of the PI/PD screen.
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Notification Functions

Notifications Functions Introduction

Once a notification is created, you have these options for further action:
e Modify a Notification
e Forward a Notification to the SPO
e Submit a Notification to NSF
e Delete a Notification

18
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Modify a Notification

1. Access the View Notifications screen (for the Anticipated Residual Funds Request, as
an example) (Figure 1). See one of the following:
= Instructions for the type of notification you are working on
e If you are a PI, see View a Notification Prepared by the PI.

e If you are an SPO, see View a Notification Prepared by the SPO or View a Notification
Forwarded by the PI.

Topic Guidance

Reguired Fields are preceded by an asterisk (*)

Status: Waork in Progress

Expiration Date: 080172004 Fodily J
Award Amount:  §10,000.00 -
Submit to NSF
Award Title: Richs SBIR supplemental funding request _— .
*Emcess Funds  §1,000.00 (i whofe dofar amount)
Delete
*Justification for Type or copy and paste your Justification hare.
Anticipated Residual
Fumds: Cancel

Figure 1 View Notification screen. The Modify button is circled.

2. On the View Notification screen for your type of notification (Figure 1), click the
Modify button (Figure 1). The Modify Notification screen displays (Figure 2).

Tapis usd

Required Felds are preceded by an asterisi [}
Status: Work in Progress

Espiration

Date: 0801 2004

Award . y
Amount: $10,000.04 .

Award Title: Richs SBIR supplemeantsl funding regqueast -

*ExCESsS )
Funds 15'—"-‘-”” (i wbods dollsr srmcond) Eancel |
* Justification
for
Anticipated
Residual
Funids:

Type or copy and paste your Justificetion hers.

Figure 2 Modify Notification screen. The Save button is circled.

3. Modify the notification as you require (see the instructions for the type of notification
you are working on).

4. Click the Save button (Figure 2). The View Notification screen displays (Figure 3) with
the changed information.
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View Notification for Award : 0413531
Ant ..;'||'..=.I.r!:| e iual Funds in excess of 55,000 or 5% Topse Guidanc:
{Whichever is greater)

Required Fieids are preceded by an astersk ()

Status: ‘Work in Progress

Expiration Date: 08/01,/2004 thﬂf
Award Amount:  $10,000.00
Award Title: Richs SBIR supplemental funding request ol iz |
Excess Funds  §1,500.00 (o whole godiar amount) SRR
*Justification for Type or copy and paste your Justfication here,
Anticipated Residual
Funds: Cancel

Figure 3 View Notification screen with the modifications.
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Forward a Notification to the SPO

Only a PI or Co-PI can forward a notification to the SPO.

1. Access the View Notifications screen (for Anticipated Residual Funds, as an example)

(Figure 1) (see View a Notification Prepared by the Pl or the instructions for the type of
notification you are working on).

Topic Guscanoe G5
R n..-é.‘m.'n'f .}.r‘l.‘::u'.‘:':'\r.‘\d".'l? Ay an mEterisk (=)
Statu: Work i Progress
Expiration Date:  0=/012004 Moy |

Amard Amaoant:  §20,000.00

S -
Forward to SFD |
Aviard Title: Richs SEIR supplarmentsd fumding reguest — Lo P A |

*Enceds Funds  $E00.00 (o uwhole dodar soouet]

Delete |
*Bustification foe  Eraer the Justficaben here.
Anticipatsd Residual
Fands: Cancel |

Figure 1 View Notification screen. The Forward to SPO button is circled.

2. On the View Notification screen (Figure 1), click the Forward to SPO button. The
Forward Notification screen displays (Figure 2). At the top of the screen is a message
for you to confirm that you want to forward the notification to the SPO.

-
Topes Suidance: GRFH
Faguwred Ak ars praceded by an sefensh ()
ARE YOU SURE?
Cheing “Forward ta SPO™ will farward Hotilfication to HSF, You canpal medily it ance it @ Terwarded,

Choke "Cancel™ w return o previous screen,

Status:  Work i Progress

Expiration Date: 08012004 { % Forward to 5F0 - 1
Award Amount:  $10,000.00 S e
Award Title: Rachs SBIR supplamentad fending reguest MJ
*Ewcess Funds  $600.00 (i wiofe daliss Semooumnd)
*Justification For Enter the Juestification here,

Anticipated Residual
Funds:

Figure 2 Forward Notification screen. The Forward to SPO button is circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays (Figure 3)
with the message that the notification has been sent to the SPO.
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FORWARDED
Forwarded Anticipated Residual Funds in execess of $5,000
or 5% to SPO
Awiard #:0413531

Wed Aug 04 13:27:45 EDT 2004

The Request for a Anticipated Residual Funds in excess of $5,000
or 5% has been
successfully Forwarded to SPO

—

f::f_s rch Prepared By PI Li;_-t:}

Figure 3 Forwarded screen. The Search Prepared by PI List link is circled.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests screen
displays on the Prepared by P1 tab.
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Submit a Notification to NSF

An SPO may submit to NSF all notification types.

A Pl may directly submit to NSF these types of notifications:
- Significant Changes in Methods/Procedures Notification
e Short-Term Absence of the PI/PD Notification

1. Access the View Notification screen (for Significant Changes/Delays or Events of
Unusual Interest, as an example) (Figure 1). See one of the following:
< Instructions for the type of notification you are working on
e If you are a PI, View a Notification Prepared by the PI.

= |If you are an SPO, View a Notification Prepared by the SPO or View a Notification
Forwarded by the PI.

Requred felds are precedes &y &0 esfered 7

Status; Work in Frogress

iy
Expiratiom Dater 12/3072004 ————
BAward Tibe: I::J o Movement with Mobon Capture Animaben Technology: & Feld s townse |
* Description of Describe the cranges or delsys here
Changes )/ belays or Event: hebete
* Impact on Ube Prajecl:  Descriss thel o on the prajest han.
Camncel

Figure 1 View Notification screen. The Submit to NSF button is circled.

2. On the View Notification screen (Figure 1), click the Submit to NSF button. The
Submit Notification screen displays (Figure 2). At the top of the screen is a message
for you to confirm that you want to submit the notification to NSF.

Togie Caa
Required Felds are praceded &y an astersl 7}
ARE YO SURE Y

Chonng “Subamit o N5F sil smbmit this Rotification o NSF. You canngg modify i onos submitted o RSF,
Cho¥ “Canced” 1o retum 1o preveus screen,

Stalmiz  ‘Work in Frogress

Extpiration Dales 13 || Suhmil o MSF |

Award Title Sscordeg Mowemant with Motion Cacburs Anmation Tachrclagy: A Fiald
- Cancwl
* Description of Descrioe the changes or deleays here
Chamges/Delays or Event:

* Imgact oh e Project:  Dserds thisr (mpact on the projed e

Figure 2 Submit Notification screen with a message for you to confirm that you
want to submit the notification to NSF. The Submit to NSF button is circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays (Figure 3)
with the message that the notification has been submitted to NSF.
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SUBMITTED
Submit Significant Changes/ Delays or Events of Unusual Interest to NSF for
Award #:0352670

Tue Oct 05 12:09:44 EDT 2004

The Aeguest for a Significant Changes/ Delays or Events of Unusual Interest has been
successfully Submitted to NSF

'i:_{ Search Prepared by SPO Lisg_‘}'

Figure 3 Submitted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen displays on the Prepared by SPO tab. (If you are a PI, the Search Prepared
by PI List link displays on the Submitted screen. When you click on the link, the
Notifications and Requests screen displays on the Prepared by PI tab.)



Notifications

Delete a Notification

1. Access the View Notifications screen (for Anticipated Residual Funds, as an example)
(Figure 1). See one of the following:
= Instructions for the type of notification you are working on
 If you are a Pl, see View a Notification Prepared by the PI.
= |If you are an SPO, see View a Notification Prepared by the SPO or View a Natification
Forwarded by the PI.

nticipated F Topic Guidance

Status: Work in Progress
Expiration Date: 08/0L/2004 FModify
Award Amount: $10,000.00

Award Title:
“Escess Funds
* Justific ation for

Anticipated Residual
Funds:

Richs SBIR supplemental funding reguest
$1.500.00 iin whols Soller smount)

Type ar copy and paste your Justfication here.

Submit to NSF ]
Delete |

e

Cancel J

Figure 1 View Notification screen. The Delete button is circled.

2. On the View Notification screen (Figure 1), click the Delete button (Figure 1). The
Delete Notification screen displays (Figure 2). At the top of the screen is a message
for you to confirm that you want to delete the notification.

rnds Togie Gie
Reauived Falds gre pracadad by &0 sitarick )
ARE YOU SURE? )

Clicking "Delete”™ will remove this Request from the FastLane database,
Chek "Cancel™ to reburn to previous scresn

Status: Waoark in Progress

Expiration Date:
Award Amount:
Awmard Title:
"Excess Funds
*Justification for

Anticipated Residual
Funds:

0a/01/2004
$10,000.00

I
Richs SBIR supplemental funding request M

$1,500,00 (v whole dollar amount)

Type or copy and paste your Justification here.

Figure 2 Delete Notification screen with a message for you to confirm that you
want to delete the notification. The Delete button is circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with the
message that the notification has been deleted.
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DELETED
Anticipated Residual Funds in excess of $5,000 or 5% for
Award #:0413531

Mon Aug 02 15:57:58 EDT 2004

The Request for 2 Anticipated Residual Funds in excess of 45,000
or 5% has been
successtully deleted from the system

H'f“ Search Prepared by SPO List "

-~

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click the Search Prepared by SPO List (Figure 3). The Notifications and Requests

screen displays on the Prepared by SPO tab. (If you are a PI, the Search Prepared
by PI List link displays on the Deleted screen. When you click the link, the

Notifications and Requests screen displays on the Prepared by PI tab.)
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