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Pl Functions
Principal Investigator Functions Introduction

As a Principal Investigator (PI), you are the individual designated by the grantee and
approved by NSF who is responsible for a project’s scientific or technical direction.

You are designated as a Pl with NSF when the Sponsored Project Office (SPO)
representative of your organization adds you as a FastLane user and marks the check mark
box indicating that you are a PI.

As a PI, you work in the Proposals, Awards, and Status module (Figure 1) on four types of
activities:

< Managing participation on a project, before and after award

= Preparing, checking, and updating proposals

e Communicating with NSF on the project post-award

e Updating NSF on your Pl information and status
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled. Pls, Co-Pls, and Other Authorized Users work in this module.



Prepare and Update Proposals

Prepare and Update Proposals

In the Proposals, Awards, and Status module, you prepare a proposal and communicate
with NSF about it. In pre-award work associated with a proposal, the Pl can do the
following:

e Create a Letter of Intent

e Prepare a proposal

e Allow or remove SPO/AOR access to a proposal

- Initiate a Proposal File update for a submitted proposal

e Check the status of a proposal

< View the ad hoc and/or panel reviews of a proposal

- Initiate a revised submitted proposal budget
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Communicate with NSF on an Awarded Project

Once NSF has granted an award to your project, you can report on your project and
communicate with NSF. In post-award work associated with a project, you can do the
following:

Prepare a notification or request

Prepare a Supplemental Funding Request

Check the status of continuation funding

View and print the award documents, including viewing a cooperative
agreement




Manage Participation on a Project Introduction

Manage Participation on a Project

Manage Participation on a Project Introduction

The PI for a project manages the participation of others on a proposal or a project both
before and after award.

For Proposed Projects

The PI coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and Other
Authorized Users (OAUs) on a project. The Pl can do the following to manage participation
on a proposal:
e Add a Co-Pl to a proposal or remove a Co-Pl from a proposal
= Create a proposal PIN to enable an OAU to work on the proposal
< Add or delete non-Co-PI Senior Personnel as part of any of the following:
- Letter of Intent
- Proposal
- Revised Submitted Budget
- Proposal File Update

The Pl is also responsible for enabling a Senior Person to work on a proposal. To enable a
Senior Person to work on a proposal, communicate to the individual the following
information:

e Proposal PIN
e Proposal Number

For Awarded Projects

The PI coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and OAUs on a
project that NSF has awarded. The Pl can do the following to manage participation in a
project:
< Add or change Co-Pls on a project
- Withdraw a Co-Pl from a project
- Assign or change the award PIN to enable an OAU to work on a project report
< Add or delete non-Co-PI Senior Personnel as part of any of the following:
- Addition of Subaward Request
- Pl Transfer Request
- Supplemental Funding Request

To enable a Senior Person to work on a project report, communicate to the individual the
following:

e Award PIN
¢ Award Number
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For Proposed Projects

Manage Participation for a Proposed Project

The PI coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and Other
Authorized Users (OAUs) on a project. The Pl can do the following to manage participation
on a proposal:
 Add a Co-Pl to a proposal or remove a Co-Pl from a proposal
= Create a proposal PIN to enable an OAU to work on the proposal
e Add or delete non-Co-PI Senior Personnel as part of a:
- A Letter of Intent
- A proposal
- A Revised Submitted Budget
- A Proposal File Update

The Pl is also responsible for enabling a Senior Person to work on a proposal. To enable a

Senior Person to work on a proposal, communicate to the individual the following
information:

e Proposal PIN
e Proposal Number



Add a Co-PI to a Proposal

Add a Co-PI1 to a Proposal

Before adding a Co-PI to a proposal, the individual must be registered with NSF as a PI.

You may only add four Co-Pls to a proposal. You may add other individuals to the project as
Non-Co-Pl Senior Personnel (see Add or Delete Senior Personnel).

Use the General Log In procedure to log in to the system.

1. The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management
screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

42 Proposal Functqu

O Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management Proposal Functions screen displays (Figure 2).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

@unusal FrenaratiuD

©Q Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.gov Functions

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).



Add a Co-PI to a Proposal

Principal Investigator (PI) Information

Notice: Effective Jamuery 14, 2013, the National Science Foundation mplemented revesed ment review crifteria based om the Nabiosal Scisnce Boord (W3H) report, Xational Sciesce Foundation's hzrit Revien:
Criteria: Review and Fevmaons Winle the two mérnit revee criteria remiin nchanged (Intellsctual Mect and Broader [mpiets), puidance has baen provided to clarify and improve the feaction of the crilera

Rﬂulmhmmml\.mfepuﬁ have been incorporued into the Grant Preposal Guide (GP(G), inchading the Project Summary Section (opens new v} and Project Description Section (opens new
windoyl, Now, if the Project Summany negerements 2re oot e, the propesal w2l not be acospéed by FastLane or will be retemed witbout mevien 'ﬂ)eﬂ?ﬂ mcm-srhlnhrﬁcjnct:‘mgbmmuum
mmﬁasrplmum‘lwnmhmlhemm! & discussnon of the broader mpacts of the proposed acinities.

These requinements shoudd be cansfully comsidensd by PIs whea preparing propoaals for ssbmissioa to NEF,

Edit P| Information { PnaEmFruEueal ﬂ View Submitted

Kame Allan Alphaman

Organization Narisusl Sclencs Foundstion 4102852000

Department Informatisn Systems

Address 4201 Wilson BaulevardD Phone {703} 2927777
e Fax (T03) 292-9999
Arlingion, VA 22230 ENaidl PlickGuetger

Couniry e

Gender Alale

Cinzenshep US clrizem Deegres Year 2005

Ethnicity Hizpanic #r Lating Dagres MICE

Desability Statas

Race Whire

Serving or zver served on 2 Federally Funded Project as a Pl or Co-FL - Yes

|  Ed#Plinformation || PrepareProposal | | ViewSubmited |

Figure 3 Principal Investigator (Pl) Information screen. The Prepare Proposal
button is circled.

4. Click the Prepare Proposal button (Figure 3). The Proposal Actions screen displays
(Figure 4).

Proposal Actions

“Please mote: A Data ML Plas will be teguieed for all propossls sobmarted of dus oa of after Jisnany 18, 2011, Fastlase will be updated 10 enable its uplosd 5 & separate Sugplemtatany
Docoment. Proposals that do ot mclude the requisste plan wall be stopped from submmssion. Speaific puadance 15 mcluded n Chapter [1.C 2 j of the revised N5F Proposal & Awand Polscses & Procedures
Gaide

FastLame will the enf: of deadline dates. Proposers should allow safficient time to ssbmit proposals before § PAl snbmitter’s local time on the deadline date]s) shown below or they risk
st Beang able 1o submat their proposal o NSF.

Temporary Proposals in Proguu

m roposal # - Title nflt.emﬂ linve Drate
[(FiEross—= a-. 3VLY B1A0EVI] FIVU Yl W F o W'\Fj'ﬂll

?121028 EIDDC 1~ mmzs 11
7121021 - EIDDC 1-39835423 1115373/7098742 DIS00077038 Ref  04/D4/2011 =]
7121010 - EIDDC 1-39835423 1115190/7103729 DIS00077038 Refe  04/04/2011

(TIHGRR « EIWW 1aR0RI5ATE 11 1SR TINTRCA NIRAONTTOER Bod  Nd/na3m1t !

[ Edit | | pelete | [ check | | AlowSPoaccess | | Proposaipm | | ot | | submasem | | submitsiTe |

Create New Proposal

| Create Blank Froposal |
| soRFhase1 | | sBRFhasenn | | sTTRFhase1 | | STTR Phased |

Go Back

Figure 4 Proposal Actions screen. The Edit button is circled.
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5. Highlight the number of the proposal (Figure 4) you want to add a Co-PI to.
6. Click the Edit button (Figure 4). The Form Preparation screen displays (Figure 5).

Form Preparation

To prepare a form, click on the appropriate button below,

Form Saved Form Saved
| GO | Cover Sheet 03/12/16 | GO | Project Summary 05/12/16
| GO | Table of Contents NIA GO | Project Description 05/12/16
| GO | References Cited | GO | Biographical Sketches
: GO Budgets (Including Justification) GO | Current and Pending Support
| GO | Facilities, Equipment, and Other
Resources

Supplementary Docoments
GO Data Management Plan

GO Mentoring Plan!
: GO | Project Summary with Special
Characters
: G0 | Other Supplementary Docs
Single Copy Documents
| GO | Collaborators and Other | GO | Add/Delete Non Co-PI Senior

. N/A
Affiliations Personnel '
_ GO | Deviation Authorization(if ol Change PI
applicable)
ER| Listof Suggested Reviewers ), GO | Link Collaborative Proposals

(optional) .

| GO | Additional Single Copy
Documents

Figure 5 Form Preparation screen.
7. Click the Go button for Cover Sheet (Figure 5). The Cover Sheet Components Form
screen displays (Figure 6).



Add a Co-PI to a Proposal

Cover Sheet Components Form

The NSF Cover Sheet within Fasilane has been divided into 3 sections
* Program Announcement | Solicitation Number Selection
& MEF Unit Consideration
* Remainder of Cover Sheet

To complete a section, click on the Go bunton, and click on O 1o save the data
| G0 | Awardee Orgamzation Primary Place Of Performance Selection

| co | Program Announcement /| Solicitation | Program Deseription No., or In response 1o Grant Proposal Guide (GPG).

# NSF 10-555 - Macrosystems Biology:.

| g0 | WSF Unit Consideration
Current List of selected NSF UNITS:

1. EF - MACROSYSTEM BIOLOGY

| GO | *"Remamnder of the Cover Sheet

Go Back

Awardee Organization Primary Place of Performance
National Science Foundation NSF GEO OCE

Address 4201 Wilson Boulevard
Arlington, VA 222301000 Arhington VA US222081101

Time Fone US-Amenica™ew_York(GMT-3:00)

Inst. Code 4102852000

DUNS# 074811803

Figure 6 Cover Sheet Components Form screen.

8. Click the Go button for Remainder of the Cover Sheet (Figure 6). The Remainder of the

Cover Sheet screen displays (Figure 7).

Proposal Title | Budget and Dharation | Announcement and Consideration | PIInformation

CQEEM| Previous NEF Swards | Other Federal & sencies | Awardee Organdzation

Pritiaty Place of Performanice | Other Information | Cestifieation | Authorized Eepresentative
Top of Page | Bottom of Page

Figure 7 Upper portion of the Remainder of the Cover Sheet screen. The Co-PI

Information link is circled.

9. Click Co-PI1 Information at the top of the screen (Figure 7). The Co-Principal
Investigator (Co-P1) Information section displays (Figure 8).

10



pd_pi_functions

Co-Principal Investigator (Co-PI) Information
NSF proposals can have at most four co-Principal Investigators

Ondy co-Pls entered here will be avadable on other forms m this proposal

To add co-Pls, enter N5F ID or prmary regstered emal addresses of the co-Pls and then save the remamder of the cover sheet by chekmg om the "OE"

burton at the bomes of this sereen

To remove co-FPls, check the "Bemove co.FI™ checkbox and then save the remamder of the cover sheet by clicking on the “0K" button at the botiom of

thid sereemn

- Enter the co-PI's NSF ID (000##2584) or primary registered email address
MName i 5

{abc@ xyz.gov) to add a co-P1
MNSF IDVEmad: Enter X5F ID or email address to add a co-PI
MNEF D Emad Enter N5F ID or emad address o add a co-PI
MNSF DV Emad: Enter M5F ID or email address to add a co-PI
NSF [D/Emad Enter X5F ID or emad address to add a co-PI

Figure 8 Co-Principal Investigator (Co-PIl) Information section of the Remainder
of the Cover Sheet screen.

10. In the NSF ID/Email box (Figure 8), type the NSF ID or email address of the Co-Pl you
want to add to the proposal. (Repeat to add up to four Co-Pls to a proposal.)

11. Click the OK button at the bottom of the screen (Figure 9). A screen displays (Figure
10) with confirmation that the Cover Sheet has been saved, including the addition of the
Co-PI to the proposal.

neite | derardes Oyganazation

| Authorzed Represeniatve

Anthorized Organizational Hepresentative(AOR) information will be added when the proposal is electronically signed hy the
Anthorized Organizational Hepresentative.

@D

Figure 9 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Your Coversheet has been saved

Figure 10 Screen with confirmation that the information on the Cover Sheet is
saved. This includes the addition of the Co-PI1 to the proposal.

12. Click the OK button (Figure 10). The Form Preparation screen displays (Figure 5).

11
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Add a Non-Co-PI Senior Person to a Proposal

You may add as many non-Co-Pl Senior Personnel as you require to a proposal.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

Bkl Husver | Mews | Sote Map | Fadilass Helg | Crasts v Helg | Castadl Us

-t
"y FastLaes o a0 wbersctns faalbes fylerm used | g AP bt vl Bl PR—
+| Fas. tarret. f ] Usaw
' i " e——— . B

1-BO5-43F-Fa0E

Feojmraby, Awards ol Slates  Froposal Beview  Paselst Punitions | Brweasch Almesiatrstims | Finsss s i P e i

Homarary Awards Grafusie Eraearh Fellomship Frogram Foandeiorsl F ellemships and (Thed Prograsa

Quick Link Bdvisories

Special Excaplions (o tha NEF
Bradlise Bale Polsy D 10 Ralyral

ar Anihrogogesi: §wanis DLFIAF1E - Hawing trouble allcwing AR access/submitting Propowal File hpdates? Bead on Tor the scluticn, .,

OL/26/16 - AN proposal desdines from Jamuary 22ed, 25th, 261h sre extended to January 77, 52004
* Ragitration Informatica submitter's local Hme s & resull of HSF dossn,

OFFIIFLE - Hiew bo Fla Commesn Login Probéems: Having Troubds with Your Fastiane & Besearchogoy Lodging
¥ Award Zearch and Fendireg Tresds Hewd on Lo learm more...

Fasiians FAQS (Opsns niw Arowass
Wirdaom )

Craniygov FA] (Opras naw
Arirmrued Wissiom)

b G MONSTRATION SITE

Sywtem L Rotlllcaticn

Tha 3 8 Kytoagl Roanrs Fogrdpian -
P Fache (erarnmandt compate
EIE. AR EpITETY BTy T b

DB AT L0 Bt Py ad
edp s e B S wd

TSP ERpr [ pa—

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.

12
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WA e

Proposal Functions
Lattars of Intent
= Propossl Préparyteon

Proposals, Awards and Status

P1/Co-PI Log In

- Proposal Stabus i
= Digplay Raferonce Status WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award and Reporting Furcions

Nouhcatons and Reguesis Log In
= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports System - Ciablad in Fastlane. Leg o to
Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF I1D) number

* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).

13



Add a Non-Co-PIl Senior Person to a Proposal

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

4@ Proposal anctiuD

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

@unusal Prenaratiu_n)

@ Proposal Status

©Q Revise Submitted Proposal
Budget

©Q Proposal File Update

©Q Research.gov Functions

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

14
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5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).

Principal Investigator (PI) Information

Notice: Effective Jagoary 14, 2013, the MNational Saence Foundstion ssplesested sriaed ment rrvsny aiitena bawed oo the Matissal Scumces Baard (W58 sepon, Natsonal Soience Foendation's
Ment Revwew Critenia: Review and Revisiosa. While the two ment review ontena remain enchasged (Ineibectual Mertt and Broader Impacts), pesdance has been provided to clandy and mprove e
function of the criieria

Reriiress bawed on the N38 report have bees incorporsind into B Orant Propoal Cusde (OF0), inchuding e Pioiect Ssmmay Foction [spems now mndew) asd Propect Dercnptien Sechon (opoms
e womdow), Mo, if the Propect Summary requirements are pot met, the proposal willl not be accepted by FastLane or will te retermed withowt review. The GPG also sates that the Project
Description ssust oW cofilin, 43 & Sepaiate section Witk the narmaeive, & discnsdon of the broader impacts of te peoposed sotivities

Thana eequinsmenty thould be carefelly connidered by Py when peepanng proposaly for woh 82 INEF

| Edit P1 dormaton | | Prepare Fropossi | | view Submeed |

Ga Back |
Name Alan Alphaman
Ovganization National Science Foundation 4102552000
Department Information Systems
Address 4101 Wikson Bonlevard.... Phonse {703} 292.T777
DIS ESE DIAS Fax (702} 2929999
Arlington, VA 22230 EMsil ghlock@nstgor
Couritry s
Gender Alale
Crirenship U'S citizen Degree Year s
Eshnscity ::l':‘?::n: or  Degres MCE
Drsabdlicy Stanss QRCID Idemtifier arcid org - 0002- 18250097
Race White

Serving or ever served on a Federally Funded Project s a Pl or Co-PL - Yes
[ edw p1 mformation | | Prepare Froposst | | wiew Submited |

| Go Back

Figure 5 Principal Investigator (P1) Information screen. The Prepare Proposal
button is circled.

6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen displays
(Figure 6).

15
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Proposal Actions

“Please note: A Daia Management Plas will be requened for all proposals submitied or due on or after Janvary 18, 2001, Fasil ame will be updated to enable its upload as a separabe Supplementasy
Decement. Proposals that 45 not include the requistte plan wall be stopped from submussion. Specific pmdance 13 mchsded m Chapter I1.C 1) of the revsed NSF Proposal & Award Polscies & Procedures

FastLane will astomate the enforcement of deadlme dates. Proposers shosld allew sufficsent time to submut proposals befoce 3 PM submutter’s local time om the deadhine date(s) shown below or they nsk
net being able to mebmit theis propesal 1o NSF

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

[Ty

FEHE0730 - SE Prodvalid Jenking T 08/02/ 2016

FE60729 - SE Prodvalid Jenkins Test 08/02/ 2016 =
FEGOT2E -

TEGOST0 - Prod Single Copry Dot - Do not delete or update 1
TASASAT - SF Prodiialid lenkine Tect AR

| Edit | | pewte | | check | | Alow SPO Access | | ProposalPIN | | Print | | SubmitSBR | | Submit STTR |

Create New Proposal

| Create Blank Propasal |
_SBIRP’IBS!I] _S&Et?haull_ _SI'I'RPM&!I} :En'RFhaseI]:

[ o sack |

Figure 6 Proposal Actions screen. The Edit button is circled.

7. Highlight the number of the proposal (Figure 6) that you want to add a Non-CoPI Senior

Person to.
8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure 7).

Forms for Temp. Proposal 87664560
SE ProdVahd Jenkins Test

Form Preparation

To prepare a form, click on the appropriate bunon below.

Supplementary Documents

: GO Addinonal Single Copy Documents

Form Saved Form Saved
| 60 | Cover Sheet 0217116 [ 60 | Project Summary 021716
[ 6o | Table of Contents NA [ 60 | Project Deseription 021716
[ 6o | References Cited 02/17/16 [ 60 | Biopraphical Sketches 0217116
[ 60| Budgets (Inchuding Justification) 02/17/16 [ 60 | Curent and Pending Support 0117116
[ 6o | Facilities, Equipment, and Other Resources 02/17/16 [ 60 | Proposal Classification

| G0 | Data Management Plan 01716
[ 60 | Mentoring Plan!
| G0 | Project Summary with Special Characters
: GO Orther Supplementary Docs
Single Copy Documents

| G0 | Collaborators and Other Affiliations | 60 | AddDelete Non Co-PI Senior Personnel NiA

[ 60 | Deviation Authorization(if applicable) [ 60 | Change Pl

| 60 | List of Suggested Reviewers (optional) NA [ 60 | Link Collaborative Proposals
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Figure 7 Form Preparation screen. The Go button for Add/Delete Non-Co-PI
Senior Personnel is circled.

9. Click the Go button (Figure 7) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel Assigned
to Proposal screen displays (Figure 8).

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The Add Non-Co-PI Senior Person to Proposal button
is circled.

10. In the appropriate boxes, type the individual’s first and last name and middle initial
(Figure 8).

11. Click the Add Non-Co-P1 Senior Person to Proposal button (Figure 8). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned
to Proposal screen displays (Figure 9) with the individual listed as a Senior Person. The
individual is also now listed on the Budget Personnel screen (Figure 10) as a Senior
Person for whom funds can be allocated.

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen. The newly added Senior Person’s name now appears
in the list of Senior Personnel.

Budget Personnel for vear 1 for NSF

PI: Terry Demo
Personnel avadlable to add Personnel currently assigned to budget vear
Check to add Check to remove
[0 Thomas A Jackman None Available to Eemove
[Save |[ GoBack

Figure 10 Budget Personnel screen. The name of the newly added Senior Person
is listed for addition if necessary as a person for whom funds are to be allocated.
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Remove a Co-PIl from a Proposal

Remove a Co-PI from a Proposal

NSF permits only four Co-Pls per proposal.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

WA e | B | s S [0 gt s ey | Gruste. ges Mg | Cemtst i

-_Fasg- " ek Gy, Bt Al P e g o
B i —r——— PR |

radustn Baas sk §alomakip rogram  Pasidoiissal Followslips snd tihar P

uick Link Advisories
* peacial Exeapiions b the NSF Daadims Date

A ——— OEFOS/ 13 - Tnatifukbens mast be registered in fhe wummmﬂm-m-ur:sam it hitges: /[ weney sa g [, FL Prap Preparation

= peirebile & waining i theee H no iegitration, Sobe That SAM repleced
* Magistramss Ladssmstin OIFFLFID - Abtestion Bessarch Organirafions: O March 18, 70073, NSF's FastLans system Begas astomated comgliance chiscking sed
witorce et
® Amsed Goarch sad Fasding Tresds oaf17/13 Aftenlion: SEarting on March 10, 011, H5F Project Bepors were fransiBloned Bo Rossarch gow,
ORF14712 - Spoilal Budget Indtiuctions for all Pestdoiiona] Fellowship and Doilonsd Diserlalion Besesrch Ingeovensend GFaiil

BBl s FAl Ot mew Bisane Winsdon ) TeTae— i

B Grumin.gev FA [Spaes new Srewser DBFL1A08 - ey Tredds Wikh Your Fasrlans Loga?
Woslrm]

B o mons TRATION SITE
LIRS Py S T | W — -

Systins Use Naaification

L (T R AL
BB, By WA thk DT BB it 73
Temreiey e pee ey g st
et amd

e T
A, ki Bepiaepl. debaginn, weges T1II VI
1. PR (-3

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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WA e

Proposal Functions
Lattars of Intent
= Propossl Préparyteon

Proposals, Awards and Status

P1/Co-PI Log In

- Proposal Stabus i
= Digplay Raferonce Status WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award and Reporting Furcions

Nouhcatons and Reguesis Log In
= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports System - Ciablad in Fastlane. Leg o to
Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI/Co-PI section (Figure 1), type the following:
e Your last name
* Your National Science Foundation Identification (NSF ID) number

* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

4@ Proposal anctiuD

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

@unusal Prenaratiu_n)

@ Proposal Status

©Q Revise Submitted Proposal
Budget

©Q Proposal File Update

©Q Research.gov Functions

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.
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5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).

Principal Investigator (PI) Information

Notice: Effective Jagoary 14, 2013, the MNational Saence Foundstion ssplesested sriaed ment rrvsny aiitena bawed oo the Matissal Scumces Baard (W58 sepon, Natsonal Soience Foendation's
Ment Revwew Critenia: Review and Revisiosa. While the two ment review ontena remain enchasged (Ineibectual Mertt and Broader Impacts), pesdance has been provided to clandy and mprove e
function of the criieria

Reriiress bawed on the N38 report have bees incorporsind into B Orant Propoal Cusde (OF0), inchuding e Pioiect Ssmmay Foction [spems now mndew) asd Propect Dercnptien Sechon (opoms
e womdow), Mo, if the Propect Summary requirements are pot met, the proposal willl not be accepted by FastLane or will te retermed withowt review. The GPG also sates that the Project
Description ssust oW cofilin, 43 & Sepaiate section Witk the narmaeive, & discnsdon of the broader impacts of te peoposed sotivities

Thana eequinsmenty thould be carefelly connidered by Py when peepanng proposaly for woh 82 INEF

| Edit P1 dormaton | | Prepare Fropossi | | view Submeed |

Ga Back |
Name Alan Alphaman
Ovganization National Science Foundation 4102552000
Department Information Systems
Address 4101 Wikson Bonlevard.... Phonse {703} 292.T777
DIS ESE DIAS Fax (702} 2929999
Arlington, VA 22230 EMsil ghlock@nstgor
Couritry s
Gender Alale
Crirenship U'S citizen Degree Year s
Eshnscity ::l':‘?::n: or  Degres MCE
Drsabdlicy Stanss QRCID Idemtifier arcid org - 0002- 18250097
Race White

Serving or ever served on a Federally Funded Project s a Pl or Co-PL - Yes
[ edw p1 mformation | | Prepare Froposst | | wiew Submited |

| Go Back

Figure 5 Principal Investigator (P1) Information screen. The Prepare Proposal
button is circled.

6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen displays
(Figure 6).

21



Remove a Co-PIl from a Proposal

Proposal Actions

“Please note: A Daia Management Plas will be requened for all proposals submitied or due on or after Janvary 18, 2001, Fasil ame will be updated to enable its upload as a separabe Supplementasy
Decament. Proposals that do not include the requistte plan wall be stopped from submussion. Specific pudance 13 mchsded m Chapter I1C 1) of the revised NSF Proposal & Award Polscies & Procedures
Gade

FastLane wall the ent of deadlme dates. Proposers should allow sufficsent time to submit proposals befoce 3 FM submutter’s local time on the deadline date(s) shown below or they sk
net being able to suebmit thewr propoaal te N5F

Temporary Propoesals in Progress
Temporary Proposal = - Title of the Proposal - Deadline Date

[T

TE60730 - SE Prodvalid Jenking Test 08/02/2016 1 |
7660729 - SE Prodvalid Jenkins Test 08/02/2016 =
FHGOT2E -

FEGO570 - Prod Single Copry Doc - Do not delete or update J
L2ASASAT - SF Proviuialid lenkins Tect NAMHAMIA

Edic | | Delete | [ Check | | Allow $PO Access | | Proposalpmi | [ Prim | | submisem | | SubmitsTTR |

Create New Proposal

| Crente Blank Propasal |
SiRPhesel | | semphesenm | | sTTRPhese1| | sTTRFhasenm |

Go Back

Figure 6 Proposal Actions screen. The Edit button is circled.

7. Highlight the number of the proposal (Figure 6) that you want to remove a Co-PIl from.

8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure 7).

Forms for Temp. Proposal 87664560
SE ProdValid Jenkins Test

Form Preparation

To prepare a form, click on the appropriate bunon below.

Supplementary Documents

: 1] Addinenal Smgle Copy Documents

Form Saved Form Saved
[ 60 | Cover Sheet 021716 (60| Project Summary 0217116
| GO Table of Contents N/A G0 Project Deseription X116
[ 6o | References Cited 0217116 [ 60 | Biographical Sketches 0217116
[ 60| Budgets (Including Justification) 02/17/16 [ 60 | Current and Pending Support 021716
[Go | Facilities, Equipment, and Other Resources 0217116 [ 60 | Proposal Classification

| G0 | Data Management Plan 021716
| 60 | Mentoring Plan!
| 60| Project Summary with Special Chasacters
: GO Orther Supplementary Docs
Single Copy Documents

| 60 | Collaborators and Otther Affilistions | 60 | AddDelete Non Co-Pl Senior Personnel NA

j 60 | Deviation Authorization(if applicable) GO Change PI

: GO J List of Suggested Beviewers (optional) NA GO Link Collaboratrve Proposals
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Figure 7 Form Preparation screen. The Go button for the Cover Sheet is circled.

9. Click the Go button for Cover Sheet (Figure 7). The Cover Sheet Components Form
screen displays (Figure 8).

Cover Sheet Components Form

The NSF Cover Sheet within FastLane has been divided into 3 sections
& Program Announcement | Selicitahon Number Selection
& MNEF Unit Consideration
¢ Remainder of Cover Sheet

To complete a section, click on the Go button, and chick on OK 1o save the data
: GO '_ Awardee Orgamzation Primary Place Of Performance Selection

Awardee Organization Primary Place of Performance
National Science Foundation NSF GEO OCE

Address 4201 Wilson Boulevard
Arlington, VA 222301000 Arhington VA US222081101

Time Zone US-Amenica™ew_York(GMT-3:00)

Inst. Code 4102852000

DUNS # 0748115803

: G0 Program Announcement / Solicotation | Program Description No., or In responss 1o Grant Proposal Guide (GPG).

# NSF 10-555 - Macrosystems Biology:.

| go | NSF Unit Consideration
" Current List of selected NSF UNITS:

1. EF - MACROSYSTEM BIOLOGY

: GO *Remamnder of the Cover Sheet

| GoBack

Figure 8 Cover Sheet Components Form screen.

10. Click the Go button for Remainder of the Cover Sheet (Figure 8). The Remainder of
the Cover Sheet screen displays (Figure 9).

Proposal Title | Budget and Daration | Announcement and Consideration | PIInformation

QEM| Previous M3F Awards | Other Federal & gencies | Awardee Orgatization

Pritnary Place of Performance | Other Information | Cedtification | Authorized Bepresentative
Top of Page | Eottom of Page

Figure 9 Upper portion of the Remainder of the Cover Sheet screen. The Co-PI
Information link is circled.

11. Click Co-PI Information at the top of the screen (Figure 9). The Co-Principal
Investigator (Co-P1) Information section displays (Figure 10).
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Co-Principal Investigator (Co-PI) Information
NSF proposals cam have at most four co-Principal Investigators

Ounly co-Pls entered here will be avadable cn other forms mn thas proposal

To add ce-Fla, enter N5F [D or primary regastered emal addresses of the co-Fls and then save the remumnder of the cover sheet by chelang on the “0K”
tattomn at the bottom of thes soneen

To remeve oo-Pla, check the “Remove co-F1" checkbon and then save the remamnder of the cover sheet by chickmg on the “OK™ butten a1 the bottom of
this soreen
Wi Enter the co-PI's NSF D (000244554 or primary registered email address
1 (abei@@ xyz.gov) to add a co-Pl
@rcg Block [J {Check to remove Greg Block as a m-P_!'D'
NSF ID/Email Enter WSF 1D or email address to add a co-PI
NEF 1D/ Emad Enter N5F 1D or email address to add a co-PI
MSF IDEmail: Enter NSF 1D or email address to add a co-PI

Figure 10 Co-Principal Investigator (Co-Pl) Information section of the Remainder
of the Cover Sheet screen. A Co-PI’'s name and the box to check to remove the Co-
Pl are circled.

12. Click the check mark box (Figure 10) for the Co-Pl that you want to remove.
13. Click the OK button at the bottom of the screen (Figure 11). A screen displays (Figure
12) with confirmation that the Cover Sheet has been saved. This includes the removal of

the Co-PI from the proposal.

LEL e ETE

Top of Fage |

Autherized Organizational Representative(AOR) information will be added when the proposal is electronically signed by the
Anthorized Organizational Representative.

&)

Figure 11 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Tour CoverSheet has been saved

Figure 12 Screen with confirmation that the information on the Cover Sheet is
saved.

14. Click the OK button (Figure 12). The Form Preparation screen displays (Figure 7).
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Remove a Non-Co-P1 Senior Person from a Proposal

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

AP e | B | B [ g s by | Grmmbe. g Ml | Combut i
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Wanarssy hmasds | Gradusis Bassdr

yack Link Advisories

* Bpciad Dncophies b e RS Deasdiine Gate
Policy Gum ke Hatersd or A b epogens:

Evasis BHfOSF1E - Iestitubees mast be registened in the Byummlwﬂhlw:m] ot hitges: !/ wwrw samogaf, FL Prop Preparation
- [ & v e 0 ITaL . MOtE Thal SAM Feplaced
¥ Ragistrabien Lntdrmation BIFILFIN - Abbestion Bessarch drgantyations: O barch 58, 7913, NS Fastiann syviem Brgas automated compliance checking sed
B e
b Amaed Sosrch sad Fusding Framss WIFITFIT - Kkbenlion: SEarting on March 10, 3013, HSF Project Beports were transitiened to Bessarch.gov,

O9F14F1E - Spocal Budget Instiructions jor all Pestdociseal §eflrershin and Dociorsl Dysertation Resesrch Imgrovement Grant

Pl AR [Dgss new Browsss Wiadon) [HODG £ DO ) Applicants

B st e i) [Dgans na Brgaviis DEF11F09 - liaviey Tresbbe With Your Fastiane Logn?
Wanilem]

B g TRATION SITE
LIS Ty e S R —— -

Syt U NTICAtion

T i i tien! b Riecndates (B asbiral =
e

B T T
P e Tt ormate pyviam. v b
pmEmmg A7 4t Ay e b

Putinaal fomse Faamlation
G, Sk Briapel, debaginn, Vegins 21T, VL Ptasin v el
Tl 1. PR 1 ¥0ge

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

WA e

Proposal Furncbions PI/Co=PI Log In

Lattars af Intent
= Propossl Preparation
- Proposal Stabus i
= Digplay Raferonce Status WEF T
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award ard Reporting Functions

Notificatons and Riquests _Login |

= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports Sysbem - Diiablad in Fasilane. Lag o o
Rasaarch, ooy

- Supplemental Funding Request

Faraat Passwornd?

Change P1 Enformation

Other Authorized Users (OAU) Log In

Lod) In by Proposal TD
AL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI1/Co-PI section (Figure 1), type the following:

* Your last name
= Your National Science Foundation ldentification (NSF I1D) number

* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

4@ Proposal anctiuD

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management Proposal Functions screen displays (Figure 4).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

@unusal Prenaratiu_n)

@ Proposal Status

©Q Revise Submitted Proposal
Budget

©Q Proposal File Update

©Q Research.gov Functions

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.
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5. Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).

Principal Investigator (PI) Information

Notice: Effective Jagoary 14, 2013, the MNational Saence Foundstion ssplesested sriaed ment rrvsny aiitena bawed oo the Matissal Scumces Baard (W58 sepon, Natsonal Soience Foendation's
Ment Revwew Critenia: Review and Revisiosa. While the two ment review ontena remain enchasged (Ineibectual Mertt and Broader Impacts), pesdance has been provided to clandy and mprove e
function of the criieria

Reriiress bawed on the N38 report have bees incorporsind into B Orant Propoal Cusde (OF0), inchuding e Pioiect Ssmmay Foction [spems now mndew) asd Propect Dercnptien Sechon (opoms
e womdow), Mo, if the Propect Summary requirements are pot met, the proposal willl not be accepted by FastLane or will te retermed withowt review. The GPG also sates that the Project
Description ssust oW cofilin, 43 & Sepaiate section Witk the narmaeive, & discnsdon of the broader impacts of te peoposed sotivities

Thana eequinsmenty thould be carefelly connidered by Py when peepanng proposaly for woh 82 INEF

| Edit P1 dormaton | | Prepare Fropossi | | view Submeed |

Ga Back |
Name Alan Alphaman
Ovganization National Science Foundation 4102552000
Department Information Systems
Address 4101 Wikson Bonlevard.... Phonse {703} 292.T777
DIS ESE DIAS Fax (702} 2929999
Arlington, VA 22230 EMsil ghlock@nstgor
Couritry s
Gender Alale
Crirenship U'S citizen Degree Year s
Eshnscity ::l':‘?::n: or  Degres MCE
Drsabdlicy Stanss QRCID Idemtifier arcid org - 0002- 18250097
Race White

Serving or ever served on a Federally Funded Project s a Pl or Co-PL - Yes
[ edw p1 mformation | | Prepare Froposst | | wiew Submited |

| Go Back

Figure 5 Principal Investigator (P1) Information screen. The Prepare Proposal
button is circled.

6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen displays
(Figure 6).
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Proposal Actions

“Please note: A Daia Management Plas will be requened for all proposals submitied or due on or after Janvary 18, 2001, Fasil ame will be updated to enable its upload as a separabe Supplementasy
Decament. Proposals that do not include the requistte plan wall be stopped from submussion. Specific pudance 13 mchsded m Chapter I1C 1) of the revised NSF Proposal & Award Polscies & Procedures
Gade

FastLane wall the ent of deadlme dates. Proposers should allow sufficsent time to submit proposals befoce 3 FM submutter’s local time on the deadline date(s) shown below or they sk
net being able to suebmit thewr propoaal te N5F

Temporary Propoesals in Progress
Temporary Proposal = - Title of the Proposal - Deadline Date

[T

TE60730 - SE Prodvalid Jenking Test 08/02/2016 1 |
7660729 - SE Prodvalid Jenkins Test 08/02/2016 =
FHGOT2E -

FEGO570 - Prod Single Copry Doc - Do not delete or update J
L2ASASAT - SF Proviuialid lenkins Tect NAMHAMIA

Edic | | Delete | [ Check | | Allow $PO Access | | Proposalpmi | [ Prim | | submisem | | SubmitsTTR |

Create New Proposal

| Crente Blank Propasal |
SiRPhesel | | semphesenm | | sTTRPhese1| | sTTRFhasenm |

Go Back

Figure 6 Proposal Actions screen. The Edit button is circled.

7. Highlight the number of the proposal (Figure 6) from which you want to delete a Senior
Person.
8. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure 7).

Forms for Temp. Proposal 87664560
SE ProdVahd Jenkins Test

Form Preparation

To prepare a form, click on the appropriate bunon below.

Form Saved Form Saved
| 60 | Cover Sheet 0217116 [ 60 | Project Summary 021716
[ 6o | Table of Contents NA [ 60 | Project Deseription 021716
[ 6o | References Cited 02/17/16 [ 60 | Biopraphical Sketches 0217116
[ 60| Budgets (Inchuding Justification) 02/17/16 [ 60 | Curent and Pending Support 0117116
[ o | Facilities, Equipment, and Other Resources 02/17/16 [ 60 | Proposal Classification

Supplementary Documents

| 60 | Data Management Plan 01716
[ 60 | Mentoring Plan!
| G0 | Project Summary with Special Characters
| 60 | Other Supplementary Docs
Single Copy Documents

| G0 | Collaborators and Other Affiliations | 60 | AddDelete Non Co-PI Senior Personnel NiA

[ 60 | Deviation Authorization(if applicable) [ 60 | Change Pl

[ 60 | List of Suggested Reviewers (optional) NA [ 60 | Link Collaborative Proposals

: GO Addinonal Single Copy Documents
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Figure 7 Form Preparation screen. The Go button for Add/Delete Non-Co-PI
Senior Personnel is circled.

9. Click the Go button (Figure 7) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel Assigned
to Proposal screen displays (Figure 8).

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PIl Senior Person from Proposal
button is circled.

10. Highlight the name of the Senior Person that you want to remove from the proposal
(Figure 8).

11. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 8). A
screen displays (Figure 9) with a message for you to confirm that you want to remove
the Senior Person.

Figure 9 Screen with a message for you to confirm that you want to remove the
Senior Person.

12. Click the OK button (Figure 9). A screen displays (Figure 10) confirming that the Senior
Person has been removed from the proposal.

A1 data for Thomas Jackman deleted from proposal 2007744

Figure 10 Screen with the message that the Senior Person has been removed
from the proposal.
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Add or Remove a Co-PI for a Proposal File Update

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).
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prawiles & warning # there 5 no reghviration, Mote that SAM replaced COR,
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

Proposal Functions
Lattars af Intent
= Propossl Preparation
- Proposal Status
= Digplay Raferonce Status
= Ravisd Subswtted Propoisl Budgat
- Proposal File Updabe

award and Reporting Furcions
Nouhcatons and Reguesis
= Continuation Furding Status
- Viewi/Pnnt Award Documants
Project Reports System - Ciablad in Fastlane. Leg o to

Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

DAL Last Hanse:

QAL RSF ID:
Brivady Al

DAl Password:
Proposal I0;
Proposal PIN:

Sleck Owe;

P1/Co-PI Log In

Last Hamee:

WSF T
Eriwacy Ack

Password:

Log In

Faraat Passwornd?

Other Authorized Users (OAU) Log In

Lod) In by Proposal TD

¥ Progasal Preparstion
Revised Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is

circled.

2. In the PI1/Co-PI section (Figure 1), type the following:

e Your last name

= Your National Science Foundation Identification (NSF ID) humber

* Your password

3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal

Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

4@ Proposal anctiuD

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal File Update link is circled.

5. Click Proposal File Update (Figure 4). The List of Proposals Eligible for Update
screen displays (Figure 5).

Figure 5 List of Proposals Eligible for Update screen. The Continue button is
circled.

6. Highlight the proposal (Figure 5) for which you want to add or remove a Senior Person.

7. Click the Continue button (Figure 5). The Proposal Update Control screen displays
(Figure 6).
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Add or Remove a Co-PI for a Proposal File Update

Proposal Update Control

Proposal Number: 0400011
Title: eGovernment Technical Challenges
Update Initially Created om Sep 15 2003
A request for a proposal file update automatically will be accepted f submitted prior to
+ the deadime date specified in a program solcitation,

« imgtiaticn of external peer review o cases when a target date s wiilized. and
+ imation of external peer review I the case of an unsolicked proposal

ViewEdiUpdats "~}  Delete Update | Create Update Pin |
_— T View Update Summary | AllowSPOAccess |
Forwarded Updates

|1+ Autornatically Accepted
2 - Butomatically Accepied
3 - Autarnalically Accepbed

View Update Summary ~' Ramove 3P0 Access |

Figure 6 Proposal Update Control screen. The View/Edit Update button is circled.

8. Click the View/Edit Update button (Figure 6). The Form Preparation screen displays
(Figure 7).
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GO

Lo |
(0]
[se ]
[0

Forms for Temp. Proposal 87664560
SE ProdVahd Jenkins Test

Form Preparation

To prepare a form, click on the appropriate bunon below.

Form Saved
Cover Sheet 0217716
Table of Contents NA
References Cited 02117716
Budgets (Inchuding Justification) 0217716
| Facilities, Equipment, and Other Resources 02/17/16

Single Copy Documents

| 60 | Collaborators and Other Affilistions

: GO Deviation Authonization(if applicable)

: GO J List of Suggested Feviewers (optional) NA
: GO Addinonal Single Copy Documents

’Ehsdswsws-

Form

| Project Summary

Project Description
Biopraphscal Sketches

| Current and Pending Supgort
Proposal Classification

Supplementary Documents

L0
60

| 6o

Data Management Plan

Mentoring Plan®
Project Summary with Special Characters

: Other Supplementary Docs

[ 60| AddDelete Non Co-PI Senior Personnel
[ 60 | Change Pl
: GO Link Collaborative Proposals

Saved
021716
021716
021716
021716

021716

NA

Figure 7 Form Preparation Screen. The Go button for Cover Sheet is circled.
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Click the Go button for Cover Sheet (Figure 7). The Cover Sheet Components Form
screen displays (Figure 8).
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Cover Sheet Components Form

The NSF Cover Sheet within Fasilane has been divided into 3 sections
* Program Announcement | Solicitation Number Selection
& MEF Unit Consideration
* Remainder of Cover Sheet

To complete a section, click on the Go bunton, and click on O 1o save the data

| G0 | Awardee Orgamzation Primary Place Of Performance Selection
Primary Place of Performance

Awardee Organization
National Science Foundation NSF GEO OCE
Address 4201 Wilson Boulevard
Arlington, VA 222301000 Arhington VA US222081101
Time Fone US-Amenica™ew_York(GMT-3:00)
Inst. Code 4102852000
DUNS# 074811803

| co | Program Announcement /| Solicitation | Program Deseription No., or In response 1o Grant Proposal Guide (GPG).

# NSF 10-555 - Macrosystems Biology:.

| g0 | WSF Unit Consideration
Current List of selected NSF UNITS:

1. EF - MACROSYSTEM BIOLOGY

| GO | *"Remamnder of the Cover Sheet

Go Back

Figure 8 Cover Sheet Components Form screen. The Go button for Remainder of
the Cover Sheet is circled.

10. Click the Go button for Remainder of the Cover Sheet (Figure 8). The Remainder of
the Cover Sheet screen displays (Figure 9).

Remainder of the Cover Sheet

Proposal Tile | Budget and Duration | Asncuncement and Consideration | Pl Information
“o-Pl Information )| Previous NSF Awards | Other Federal Agencies | Awardee Chganization
Primary Place of Performance | Other Information | Cenffication | Auwthorized Reprezentative

Top of Page | Bottom of Pags

Figure 9 Upper portion of the Remainder of the Cover Sheet screen. The Co-PI
Information link is circled.

11. Click Co-PI Information at the top of the screen (Figure 9). The Co-Principal
Investigator (Co-Pl) Information section displays (Figure 10). In this section, you
can do either one or both of the following:
= Add a Co-PI
« Remove a Co-Pl
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Co-Principal Investigator (Co-PI) Information
NEF propesals can bave at most foor co-Principal lavestigators

COnly co-Pls entered heve will be avalable on other forms m this proposal

Te add co-Pls, enter N5F 1D or pomary registened ema addresses of the co-Pls and then save the remainder of the cover sheet by cicieng on the “0K™ button at

thie batiom of this soremn

Te remove eo-Pls, check the "Remove co-P1” checidox and deen save the remainder of the cover sheet by chclong on the "OK™ baneor an the borom of thes

ICTEETL

E Enter the co-PI's NSF 1D (00D#6E##H) or primary registered email address
Name

{abc/@ xve.gov) to add a co-PI
WSF D Emadl gbbocl-c@ns!gov Enter N5F ID or emad address (o add a co-P]
NSF ID/Emad: Enter NSF ID or emad address to add a co-Pl
MNSF [0 Emad Enter N5F ID or emad address to add a co-PI
NSF [DVEmad: Enter N5F ID or emad address to add a co-Pl

Figure 10 Co-Principal Investigator (Co-Pl) Information section of the Remainder
of the Cover Sheet screen.

Add a Co-PI to a Proposal File Update

1. In the NSF ID/Email box (Figure 10), type the NSF ID or email address of the Co-PlI
you want to add to the proposal file update. (Repeat for up to four Co-Pls on a
proposal.)

2. Click the OK button at the bottom of the screen (Figure 11). A screen displays (Figure
12) with confirmation that the Cover Sheet has been saved, including the addition of the
Co-PI to the proposal.

Anthorized Organizational Hepresentative{A0R) information will be added when the proposal is electronically signed hy the
Anthorized Organizational Representative.

Figure 11 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Your Coversheet has been saved

Figure 12 Screen with confirmation that the information on the Cover Sheet is
saved. This includes the addition of the Co-PI1 to the proposal.

Remove a Co-PIl from a Proposal File Update
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Add or Remove a Co-PI for a Proposal File Update

1. In the Co-Principal Investigator (Co-Pl) Information section of the Remainder of
the Cover Sheet screen (Figure 13), click the check mark box for the Co-PI that you

want to remove.

Co-Principal Investigator (Co-PI) Information
NSF proposals cam have at most four co-Principal Investigators

Only co-Pls entered here will be avadable cn other forms in this proposal

To add ce-Pla, enter N5F [D or primary re gestered emal addresses of the co-Fls and then save the remunder of the cover sheet by chelang on the “0K”
button at the bottom of this s<reen

To remaeve ¢a-Pls, check the “Remove co.Fl" checkbon and then save the iemander of the cover sheet by chelmg on the “OK™ butten a2 the betton of

this screen

Enter the co-PI's N5F ID (00244524) or primary registered email address

sz (abe@ xyz.gov) to add a co-Pl
@ug Block [J {Check to remove Greg Block as a -:«:--F_!-B
NSF ID/Emait Enter W5F 1D or email address to add a co-Pl
NSF ID/Emailk Enter NSF 1D or emai address to add a co-PI
N5F [D'Email: Enter N5F ID or email address to add a co-PI

Figure 13 Co-Principal Investigator (Co-Pl) Information section of the Remainder
of the Cover Sheet screen. A Co-PI’s name and the box to check to remove the Co-
P1 are circled.

2. Click the OK button at the bottom of the screen (Figure 14). A screen displays (Figure
15) with confirmation that the Cover Sheet has been saved. This includes the removal of

the Co-PI from the proposal.

ongedaration | Fllnfo

e | Avrardes Oigs

Ak Lo}
oy | Aubhorzed Representative

Anthorized Organizational Hepresentative(AOHR) information will be added when the proposal is electronically signed hy the
Anthorized Organizational Hepresentative.

D

Figure 14 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Tour CoverSheet has been saved

Figure 15 Screen with confirmation that the information on the Cover Sheet is
saved.

3. Click the OK button (Figure 12). The Form Preparation screen displays (Figure 7)
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Add or Delete Senior Personnel for a Letter of Intent

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

¥, o7 4 Pl ey i i ated
:_-.Fas Fuintd WEF o I A PRI
' 'l = p————

posal, Amerds and States | Fropoasl Baves “err ses | Rrssarch Afvesistreton | Fmascisl Fenctioes

Wanarasy Amass  Gradusia Bassd b | elonship Progres  Paaidoaral 7 ellowshigs snd har Fragiess

yack Link Advisories
5 el Encaplions b the BEF Deadine Bete
Lo e o o e ORJESHA. - Samlutivws st by reghatored s s Sy ptn s ior Avears Memyumant (BA8)' ot Ritysa/ fuwworam g FL Prop Fraseiion
- [ & v e 0 ITaL . MOtE Thal SAM Feplaced
¥ Ragistrabien Lntdrmation BIFILFIN - Abbestion Bessarch drgantyations: O barch 58, 7913, NS Fastiann syviem Brgas automated compliance checking sed
B e
b Amaed Sosrch sad Fusding Framss WIFITFIT - Kkbenlion: SEarting on March 10, 3013, HSF Project Beports were transitiened to Bessarch.gov,
O9F14F1E - Spocal Budget Instiructions jor all Pestdociseal §eflrershin and Dociorsl Dysertation Resesrch Imgrovement Grant
B Failtline Pl (O new Broaesd Wissdon) (G f poRs ) Applicasts

V11708 - (daviey Troshie With Your Fastiane Logng

B Gt ey FAG [Spnen new Srowses
Wanilem]

B g TRATION SITE
LIS Ty e S R —— -

Syt U NTICAtion

T i i tien! b Riecndates (B asbiral =
e

. o ComaOT. o o
L O ] '-Iﬂlwril"mll
T pEng 4D farh epApng e et
pvieic iy

maurhar s o] B G, ALy
Ay o koo seead ry tha Deoy k|
o Pihas smen e e e mbammey i

Putinaal fomse Faamlation
G, Sk Briapel, debaginn, Vegins 21T, VL Ptasin v el
1. PR 1 ¥0ge

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

WA e

Proposal Furncbions PI/Co=PI Log In

Lattars af Intent
= Propossl Preparation
- Proposal Stabus i
= Digplay Raferonce Status WEF T
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award ard Reporting Functions

Notificatons and Riquests _Login |

= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports Sysbem - Diiablad in Fasilane. Lag o o
Rasaarch, ooy

- Supplemental Funding Request

Faraat Passwornd?

Change P1 Enformation

Other Authorized Users (OAU) Log In

Lod) In by Proposal TD
AL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI/Co-PI section (Figure 1), type the following:
* Your last name
* Your National Science Foundation Identification (NSF ID) number
* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

4@ Proposal anctiuD

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Letters of Intent link is circled.

5. Click Letters of Intent (Figure 4). The Letters of Intent screen displays on the
Create New LOI from Solicitation tab (Figure 5).

Latters of Intent | man »

Organagatinn: Hatioral Soanc Foundston
Lt Mew LI Troemn Progei Sedicitation |:‘ AL Vi LEVE

lﬁ‘?'i-r-em:h for Program Solicitafions by any of the folbuming:

Program- Salizkstan 10: L0 Cue Diate by range [eve/oaiypre
Programn Sobotytion Titie:

A i) Te: i |
¥R -—ud 5 ﬂd Searcth | View &l |
MEF Crganesabon:
Fropram Salotetion: Orisd are anke thors thet mandeie » requirsd or opdonal LOF, D0V do naf apply for Frogram Sokniionr mof nolused in de dek Chct on the
Fropram Solcretion [0 fni (=0, M55 GE-000 ) io e 8 Brogrem Soicistion [apees & pew browser window ). Soef resuls b cicking o e ol S
B Pragriasn Sabatabions Tound, deglaypng 1 a

1
Brmrmrain: Salkctasan 10 Prugram. Sicitasen Nills

LK D atm BT Csianration
Resaanch o Disabities Bducstian (RDEY

LT At
D07 005

Cerectorste for Educabon & Homan
BEIOUnEs

Figure 5 Letters of Intent screen on the Create New LOI from Program
Solicitation tab. The Edit/View LOI tab is circled.

Click the Edit/View LOI tab (Figure 5). The Letters of Intent screen displays on the
Edit/View LOI tab (Figure 6).
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Letters of Intenk | wam » Organization abmal &oenoe Foundation

Ermstu Sew LT froen Srogram ot Edits Vimm LOE

2 smarih fer LDS by sny of the Tallowing:

LOL IO L] Diue Cuate by range dmanc@amve
L0 Tt Eromt i e e | Snarch | werm AN |
Lot Srabis: | Mo w
S0k on the L0V ID (g, LOEOLOGL] f0 wiew & HTNL wershon of the LOF, Chak of the Frogramn Soaatation [0 Nk (2.0, NEF T4-00L] 30 Wk & Prigram Sobtmton
fopens & sew browser wiader ] 5o renals By odaking of Bhe colamn e
P Latbars ol Iresk found, doslasing 180 7 i
LOL D LUL Tiffe A ey 1OLShE 07 St Aciians
david « toct J5 1 INOT200F  Suberittad
La01s07 testing chargs arg submim as P {SF =570 05102008 Hubemithed
ity chahga arg J5F 0.4 [T T Sarmdil it | Farwiid | | s
emrt BEL 054 OR/Z2/2004  Subreittad
Blghamen forrsrd 11516 d5F £07 NEZ2/2004 Fareesig s B | Deslebs | Whaw F
Test LOI Por DES10S25 MEF 05-S03 1370472004 Submitad
MEF 4-579 venficetan j5k 0.5 13/85/ 2004 Sawad 18 | Gl

Figure 6 Letters of Intent screen on the Edit/View LOI tab.

Click Edit (Figure 6) on the row for the Letter of Intent that you want to add or delete
Senior Personnel for. The Edit LOI screen displays (Figure 7).

Figure 7 Edit LOI screen. The Add/Edit Personnel button is circled.

Click the Add/Edit Personnel button at the bottom of the screen (Figure 7). The Edit
LOI—Add/Edit Other Senior Personnel screen displays (Figure 8), where you can do
either or both of the following:

= Add a Senior Person

- Delete a Senior Person

Figure 8 Edit LOI—Add/Edit Other Senior Personnel screen. The Add to List

button is circled.

Add a Senior Person

1.

To add a Senior Person, type the following on the Edit LOI—Add/Edit Other Senior
Personnel screen (Figure 8):

In the First Name box, type the individual’s first name.

In the Middle Initial box, type the individual’s middle initial (optional).

In the Last Name box, type the individual’s last name.

In the Organization Name box, type the name of the organization registered with
NSF.

In the Department box, type the individual’s research department.

In the City box, type the individual’s city.

In the State box, type the individual’s state (optional).

In the Country box, select the country from the drop-down list.

Click the Add to List button (Figure 8). The Edit LOI—Add/Edit Other Senior
Personnel screen displays (Figure 9) with the individual’s name now listed in the
Existing Personnel section.
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Regrred Aelds are preceded by a0 asteriol ()

Program Solicitatinn Information:

LOI ID: LODZSDELF
Program Solicitation 10:  HSF 05527
Program Solicitation Titbe: George B, Brown, Ir, Network for Earthguake Engineering Simulabon Ressarch (HEESR)

Other fonior Projoct Personmed:
1‘1J_u!.j.g|u_'mn-_u|=|_|]_}mh {Adds Fasilane Lery &F 5 Personne)
* First Mame;
Miildlle Tidbial:
* Last Mame:

* Deganization Manme:
* pepartment:

= Cakys
State: | plasss salact from bt bslom: (5]
(Fhade ik ragipired far LIS E
® Country: | United States |

Adid ta List 4 Ephgn to LO] Fae
i of O reguared For fhee LO0, Max of 4)

Esisting Personngl

5 pou have sdded rew parronns! shoves, ok "Add do Lixt" befores editing or deleting soiefing personnes beiow, Dats srdered 55
to LiF” i pressed,

1 Perzon found

Fersnnnsl Hams fctinn

Iackoman, Jack Eclt | Dadete

Figure 9 Edit LOI—Add/Edit Other Senior Personnel screen. The individual’s name
is now listed in the Existing Personnel section.

Delete a Senior Person

On the Edit LOI—Add/Edit Other Senior Project Personnel screen (Figure 10), click
Delete in the row for the Senior Person whose name you want to delete. The Edit LOI—
Add/Edit Other Senior Project Personnel screen displays (Figure 11) with the Senior
Person’s name no longer listed in the Existing Personnel section.
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Edit L Add/Edit Other Senlor Project Personnel

Faguires Msfds sre preceded Sy 8n asfersi (*)

Program Solicit ation Information:

LOI 1D LODZEQELT

Frogram Solicitation 100 MNEF O5-527
Program Selicitation Title: George E. Brown, Ir, Network for Earthquake Engineering Semulaton Research (NEESR)

Other Senior Project Personmel:
thujmmﬂ. [dchds Fariiams Ursrs 85 Sr. Personns)
* First Mame:
Hiddle Initialz
* Last Mame:

* Organization Mame:

® Department:
* Citys
SEAtE: pigase selnck from list below:
(Simte /5 reguired for UE}  ———— : '---]
® Country:  ynited States E‘

_Add to List 4 Ratum e L0 Form
(M of O reginred o Uy LOJ, Max of &)

Existing Persorroel:

I pou have sdded new personnel afove, cick “dAdd fo List" before editing or defeting sxisting parsonnes below.
b List” is prageed.

1 Parson found

Dats antered abc

Personmel Hame
1] Dolete )

Jackman, Jack :

fi
-

10 Edit LOI—Add/Edit Other Senior Project Personnel screen. The Delete

Figure
link is circled.

Edit LOI - Add/Edit Other Senior Project Personnel
Required Fislds are precadad by an asterisk (™)
Program Solicitation Information:

LOT ID:  LODZS0ELT

Program Solicitation ID:  NSF 05-527 ) !
Program Solicitation Title: George E. Brown, I, Nebeork for Earthgueke Engineering Senulation Resaarch (NEESR)

Other Senior Project Parsonnel:

F}quﬂn- Persanne| Search (ddds Srstimne Users a5 Sr. Personnel
* First HName:
Middle Initial:
* Last Mame:

* Organization Hame:
* Department:
* City:
State: | please salect from list below: ]

(State is required for L5)
* Country: | United States E|

Add to List | 4 fetum to LI Eoem

(M of & reguired for thvs LO0, Max of £

Existing Personnel:
If pou haive added new parsonns! above, cick “Add to List" before editing or deleting sxisiing persoryel balovw, Dalta ender

o List” is pressed,
Prrsonnel Hanme Hc i

Mona Entered vat

Figure 11 Edit LOI—Add/Edit Other Senior Project Personnel screen with the
Senior Person no longer listed in the Existing Personnel section.
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Add or Delete Senior Personnel for a Proposal File Update

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

Proposal Furncbions PI/Co-PI Log In
Lattars of Intent

= Propossl Preparation

- Proposal Status e —
= Digplay Raferonce Status WEF T
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Update

Password:

Award and Reporting FunCtions

Mtaficatans ard Requsts _Login |
= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports Sysbem - Diiablad in Fasilane. Lag o o
Bigsarch, gov

- Supplemental Funding Request

Faraat Passwornd?

Change P1 Enformation

Other Authorized Users (OAU) Log In

Lod) In by Proposal TD
AL Last Hanse:

QAL RSF ID:
Brivady Al

DAl Password:
Proposal [
Proposal PIN:
Sleck Owe;

% Progosal Preparstion
Ravped Proposal Dudget

Proposal File Update

_toan |

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation Identification (NSF ID) humber
* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

‘@ Proposal Functions | )

Q Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal File Update link is circled.

5. Click Proposal File Update (Figure 4). The List of Proposals Eligible for Update
screen displays (Figure 5).
Figure 5 List of Proposals Eligible for Update screen. The Continue button is
circled.
6. Highlight the proposal (Figure 5) for which you want to add or remove a Senior Person.

7. Click the Continue button (Figure 5). The Proposal Update Control screen displays
(Figure 6).
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Proposal Update Control

Proposal Number: 0400011
Title: eGovernment Technical Challenges
Update Initially Created om Sep 15 2003
A request for a proposal file update automatically will be accepted f submitted prior to
+ the deadime date specified in a program solcitation,

« imgtiaticn of external peer review o cases when a target date s wiilized. and
+ imation of external peer review I the case of an unsolicked proposal

ViewEdiUpdats "~}  Delete Update | Create Update Pin |
_— T View Update Summary | AllowSPOAccess |
Forwarded Updates

|1+ Autornatically Accepted
2 - Butomatically Accepied
3 - Autarnalically Accepbed

View Update Summary ~' Ramove 3P0 Access |

Figure 6 Proposal Update Control screen. The View/Edit Update button is circled.

8. Click the View/Edit Update button (Figure 6). The Form Preparation screen displays
(Figure 7).
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GO |
L GO

GO

6o |

GO

g|ls| g

Form

Cover Sheet
Table of Contents

References Cited

Budgets (Including Justification)

Facilines, Equipment, and Other Resources

GO

Single Copy Documents

Collaborators and Other Affiliations
Deviation Authonization(if applicable)
List of Suggested Reviewers (optional)

Addinonal Single Copy Documents

Forms for Temp. Proposal 87664560

5E ProdVahd Jenkins Test

Form Preparation

Saved
0217716

N/A
021718
0217716
0z1T1e

N/A

s|/s|[s]|[s][s

To prepare a form, click on the appropriate bunon below.

Form

Project Summary

Project Description

Biopraphscal Sketches

Current and Pending Support

Proposal Classification

Supplementary Docoments

GO

60

Data Management Plan

Mentoring Plan®
Project Summary with Special Characters

Other Supplementary Docs

G0 | AddDelete Non Co-Pl Senior Personnel
Change PI
Link Collaborative Proposals

Lo

| GO

Saved
021716
021716
021716
021716

021716

MNiA

Figure 7 Form Preparation screen. The Add/Delete Non-Co-PIl Senior Personnel

9.

button is circled.

Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 7). The

Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel Assigned
to Proposal screen displays (Figure 8). On this screen you can do either one or both of
the following:

= Add a Senior Person
Delete a Senior Person

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The Add Non-Co-PI Senior Person to Proposal button
is circled.

Add a Senior Person

1.
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On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen (Figure 8), type the individual’s first and last name and
middle initial in the appropriate boxes.

Click the Add Non-Co-PI Senior Person to Proposal button (Figure 8). The

Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel Assigned
to Proposal screen displays (Figure 9) with the individual listed as a Senior Person. The
individual is also now listed on the Budget Personnel screen (Figure 10) as a Senior
Person for whom funds can be allocated.




Add or Delete Senior Personnel for a Proposal File Update

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The newly added Senior Person now appears in the
list of Senior Personnel.

Budget Personnel for vear 1 for N8F

PT: Terry Demo
Personnel avadlable to add Personnel currently assigned to budget vear
Check to add Check to remove
[0 Thomas A Jackman None Available to Eemove
[Save |[ GoBack

Figure 10 Budget Personnel screen. The name of the newly added Senior Person
is listed for addition if necessary as a person for whom funds are to be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 11), highlight the name of the Senior Person that
you want to remove.

Figure 11 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PI Senior Person from Proposal
button is circled.
2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 10). A
screen displays (Figure 12) with a message for you to confirm that you want to remove
the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to remove the
Senior Person.

3. Click the OK button (Figure 12). A screen displays (Figure 13) confirming that the
Senior Person has been removed.

A1 data for Thomas Jackman deleted from proposal 9007744

Figure 13 Screen with the message that the Senior Person has been removed.
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Add or Delete Senior Personnel for a Revised Submitted
Budget

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

H5F Home | Hews | Site Map | FastlLane Help | Grants_gow Help | Cantact
LY
Tf FastLane is an nteractive real-time system used to conduct NSF business over the Fastiane (¥ AMgn % BM Dawtem
n ceal WSF use only. Mors Abous Fastians Unar 1-800-673-6188
Suppart Fastiane svailability {recording)
1-B00-437-7408

= M F]

Internet. Fastiane is

als, Awards a

Homnarary Awards awship Program Postd Fellowships and Other Programs

Quick Link Advisories

b special Exceplions to the NSF
Deadline Date Policy Due to = = s n ny. .
Natural or Anthropogenic Evants 10/05/12 - NSF Issues New Proposal & Award Policies & Procedures Guide [PAPPG): The naw PAPPG
includes revisions to the NSF Merit Review Criterla as well as other significant changes [Dpens mew
browser window)
1002712 - FastLane will be unavailable Sunday, October 7, 12:01AM to 8:00AM ET for scheduled
maintenance. We apologize for any inconvenience,

i

Registration Information

r

Award Search and Funding

Trends 09718712 - Attention FastLane Users: Project Reports now excludes ability for PI/CO-PIs to enter
demographics for project participants; the privacy protected information may be entered only
¥ FastLane FAQs (Opens new by the participant:

Browser Window) x . -
09/14/12 - *Note Update® to Science, Technology, Engineering, and Mathematics Talent Expansion
Program (STEP) solicitation (NSF 11-550): The alficial deadline lor all STEP proposals has

-

Grants.gov FAQ (Opens new

Browser Window) changed to Dec., 10, 2013

¥ 0914712 - Special Budget Instructions for all Postdoctoral Fellowship and Doctoral Dissertation Research
DEMOMSTRATION SITE Improvement Grant (DDIG/DDRIG) Applicants

System Use Notification 0427712 - Special Instructions for use by PIs and Sponsored Projects Offices in preparation and submission

of CAREER Career-Life Balance (CLB) Supplemental Funding Requests

This & [4= R Syst i

T nmpn:l:‘ h:‘t:;nﬂl:tlunﬂ 03f21/12 - Enlor il of Project Oulcomes Report submission coming in May 2012 - Are you overdue on
£t in intended for uss your Project Outcomes Report? See how you will be impacted!
by the sublic far viening, aubmasicn and
ratiaval of authediced infarmation ealy. &8 06/11/09 - Having Trouble With Your FastiLane Login?

usage of information retigvad from this
Computer System should follow the
guidelines in Computer Fraud snd Abuse
Act of 1986, Unauthorized sttermpts ba
upload infarmation, change or sccass
infarmation on this service are strictly
prohibited and may be punishable under
tha Computer Fraud and Abuse Act of
186, Usmge may be monitared.

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status
Proposal Furncbions PI/Co=PI Log In

Lattars of Intent
= Propossl Préparyteon

- Proposal Stabus i
= Digplay Raferonce Status WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award and Reporting Furcions

Nouhcatons and Reguesis Log In
= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports System - Ciablad in Fastlane. Leg o to
Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF I1D) number
* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

o =

{zﬂ Proposal Funcilions 3
o y

© Award And Reporing Functions

© Change Pl Information

52



pd_pi_functions

4.

5.

6.
7.

Figure 3 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)

Management Proposal Functions screen. The Revise Submitted Proposal Budget

link is circled.
Click Revise Submitted Proposal Budget (Figure 4). The List of Proposals screen
displays (Figure 5).
Figure 5 List of Proposal screen. The View button is circled.

Highlight the proposal for which you want to add or delete a Senior Person (Figure 5).
Click the View button (Figure 5). The Proposal Revised Budget screen displays
(Figure 6).

Figure 6 Proposal Revised Budget screen. The radio button for Add/Delete Senior

Personnel and the OK button are circled.

Click the radio button (Figure 7) for Add/Delete Non-Co-PI Senior Personnel.

Click the OK button (Figure 7). The Add/Delete Non-Co-Principal Investigator (Co-
P1) Senior Personnel Assigned to Proposal screen displays (Figure 8). On this
screen you can do either one or both of the following:

- Add a Senior Person

e Delete a Senior Person

Figure 7 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen. The Add Non-Co-PI Senior Person to Proposal button

is circled.

Add a Senior Person

1.
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On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 7), type the individual’s first and last name and
middle initial in the appropriate boxes.

Click the Add Non-Co-PI Senior Person to Proposal button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel Assigned
to Proposal screen displays (Figure 8) with the individual listed as a Senior Person. The
individual is also now listed on the Budget Personnel screen (Figure 9) as a Senior
Person for whom funds may be allocated.

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen. The newly added Senior Person now appears in the

list of Senior Personnel.
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Budget Personnel for vear 1 for NSF

PI: Terry Demo
Personnel avalable to add Personnel currently assigned to budget year
Check ko add Check to remove
[ Thomas A Jaclkman None Avadlable to Remove
[Save |[ GoBack

Figure 9 Budget Personnel screen. The name of the newly added Senior Person is
listed for addition if necessary as a person for whom funds may be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 10), highlight the name of the Senior Person that
you want to remove.

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PIl Senior Person from Proposal
button is circled.
2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 10). A
screen displays (Figure 11) with a message for you to confirm that you want to remove
the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to remove the
Senior Person.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that the
Senior Person has been removed.

A1 data for Thomas Jackman deleted from proposal 2007744

Figure 12 Screen with the message that the Senior Person has been removed.
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Create a Proposal PIN

To enable an Other Authorized User (OAU) to work on a proposal, you must create a
Proposal PIN and give this PIN to the OAU. The OAU needs the PIN to log into Proposals,
Awards, and Status to work on the proposal, a proposal update, or a revised submitted
budget.

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

H5F Home | Bews | Site Map | Fastlane Help | Grants.gow Help | Contact

5 aver the ¥ axtem Tima = M- 0]
o L 1-800-671-6188
Suppart Fastiane Availability {recording)

1-BOO-437-7408

Proposals, Awards and Status | Proposal Review Panelist Fun s tesmarch Administration Financial Fy

Honorary Awards Graduaie Research Fellowship Program Postdoctoral Fellowships and Other Programs

Quikck Link Advisories

¥ Special Exceplions to the NSF
el il e A 10/05/12 - NSF Issuas New Proposal & Award Policies & Procedures Guide (PAPPG): The naw PAPPG
includes revisions to the NSF Merit Review Criterla as well as other significant changes (Dpens sew
browser window)
10/02/12 - FastLane will be unavailable Sunday, October 7, 12:01AM to 8:00AM ET for scheduled
maintenance. We apologize for any inconvenience.

Registration Information

Award Search and Funding

Trends D9f18712 - Attention FastLane Users: Project Reports now excludes ability for PI/CO-PIs to enter
demographics for project participants; the privacy protected information may be entered only
¥ FastLane FAQE (Opens new by the participant:

Browser Window) L . : i
09/14/12 - *Note Update® to Sclence, Technology, Engineering, and Mathematics Talant Expansion

b Grants.gov FAQ (Opens new Program (STEP) solicitation (NSF 11-550): The official deadline lor all STEP proposals has

Browser Window) changed to Dec. 10, 20032:
¥ 0914712 - Special Budgel Instructions Tor all Pestdoctoral Fellowship and Doctoral Dissertation Research
DEMOMSTRATION SITE Improvement Grant (DDIG/DDRIG) Applicants

04f27/12 - Special Instructions for use by PIs and Sponsored Projects Offices in preparation and submission

System Usa Notification s 3 i 2 5 =
of CAREER Career-Life Balance (CLB) Supplemental Funding Requests

This Gowen Com . [

D:;:-::n‘::?‘n":b‘l-:n |frl:f:u ::‘:::“ul:tlcnnl 03721712 - Enforcement of Project Outcomes Report submission coming in May 2012 - Are you overdus an

® intended for use your Project Dutcomes Report? See how you will be impacted!

sublic far viesing, submasion and

r al e authesized information enly. A1 D611 709 - Having Trouble With Your FastLane Login?

usage of information ratrisva i

Camputer System should

guidelires in Computar Fraud snd Abuse

Bct of 1986, Unsuthorized sttermpts to

upland infarmation, changs oF BEcass

information on this sareca are strictly

prohibited and may be punishable under

the Computer Fraud and Sbuse Ac of

1986, Unngs may bs menitared.

Scimnos Foundabion,

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

Proposal Functions
Lattars af Intent
= Propossl Preparation
- Proposal Status
= Digplay Raferonce Status
= Ravisd Subswtted Propoisl Budgat
- Proposal File Updabe

award and Reporting Furcions
Nouhcatons and Reguesis

= Continuation Furding Status

- Viewi/Pnnt Award Documants

Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

Project Reports Sysiem - Driabled n Fastlane. Log o o

P1/Co-PI Log In

Last Mamee:
WSF 10
Eriwacy Ack
Password;
Log In
Earmat Password?
Logkun NSF 1D

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PI Log In area is

circled.

2. In the PI1/Co-PI section (Figure 1), type the following:

e Your last name

= Your National Science Foundation ldentification (NSF I1D) number

* Your password

3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal

Investigator (Co-Pl) Management

screen displays (Figure 3).

Principal Investigator(Pl)/Co-Principal

Investigator(Co

What Do You Want

o =

o~ .
{ @ Proposal Funclions
i

© Award And Reporing

-Pl) Management

To Work On?

3

Functions

© Change Pl Information
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Figure 3 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

4. Click Proposal Functions (Figure 3). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© Letters of Intent

¢ O Proposal Preparation

© Proposal Status

O Display Neference Status

© Revise Submitted Proposal
Budgat

© Proposal File Update

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

Click Proposal Preparation (Figure 4). The Principal Investigator (PI)
Information screen displays (Figure 5).
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Principal Investigator (PI) Information

fursction of the crmern

Description ssual oW conlis, 43 & Sepaiite bection Witk the narmaeive, i discusdon of the broader impacts of te proposed sotivities

Thane equinaments ihould be canefelly connidered by Fly when prepaning proposals for woh 8o INSF

Raevimosn bawed on the N38 report have bers incorporsied isto e Orant Propowsl Gusde (OPG), mchuding e Proect Semmany Section (opens new mondow) sed Propect Descrpiion Sechion (o
pe womdow), Now, of the Progect Summary requirements are pot met, the proposal willl not be accepted bry FastLane or will be reterned withowt review. The GPG also sates that the Project

Notice: Effective Jagoary 14, 2013, the National Saemce Foundihin ssplasested srined mant niisny Giitena baied oo the Nabiseal Soumcs Baard (N353 irpod, Natsoaal Soemcs Foendabod's
Ment Revwew Criteria: Review and Revisiosa. While the two ment review ontena remain enchasged (Ineibectual Mertt and Broader Impacts), pesdance has been provided to clandy and mprove e

| Edit P1 dormaton | | Prepare Fropossi | | view Submeed |

Serving or ever served on a Federally Funded Project s 2 Pl or Co-PL, - Yes

[ o Back |

| Gogack
Name Alan Alphaman
Crganizaton Natiomal Science Foundation 4102852000
Department Information Systems
Address 4201 Wilson Boulevard.... Phone (703) 292.T77T
DIS ESE DIAS Fax (703) 2929999
Arlington, VA 22230 EMai ghlock@nsf gov
Courtry L
Crender Alale
Citrzenshup US citizen Degree Year 005
Eshnscity m::n: or  Degree MCE
Drissbality Stanes QRCID [demnifier arcilorg L0001 8250057
Race White

Figure 5 Principal Investigator (P1) Information screen. The Prepare Proposal

button is circled.

6. Click the Prepare Proposal button (Figure 5). The Proposal Actions screen displays

(Figure 6).
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L |
Proposal Actions

“Please note: A Daia Management Plas will be requened for all proposals submitied or due on or after Janvary 18, 2001, Fasil ame will be updated to enable its upload as a separabe Supplementasy

tment. sals 0ot il reguuate plan wal = om submisseon c g e 13 michs m L) of revsed B L A L ocedures
Do Proposals that do Jude the reg: gl 11 be stopped fr bm Specific pudans hsded m Chapter 11 C 1) of the revased NSF Proposal & Award Policies & Froced
Gade

Fastl ane will astomate the enforcement of deadlme dates. Proposers should allow sufficsent time to submit proposals before 3 FM submitter's local time on the deadline date(s) shown below or they nisk
net being able to suebmit thewr propoaal te N5F

Temporary Propoesals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Diate

FEG0730 - SE Prodvalid Jenking Test 0802/ 2016
76460729 - SE Prodvalid Jenkins Test 08/02/2016 =
760728 -

7660570 - Prad Single Copy Doc - Do not delets or update

TRSARAT - SF Produalid lenking Tast NAIAZIMIA

[ Edit | | Delete | | Check | | Allow 5PO Access | | ProposalPiN | | Primt | | SubmitseR | | Subma STTR

Create New Proposal

| Creste Blank Propasal |
SBJRHI!S!I: SEIR Phaze 0 FITRMI: \FI'I'RFIHSEII;

Go Back

Figure 6 Proposal Actions screen. The Proposal PIN button is circled.
7. Highlight the number of the proposal (Figure 6) that you want to create a PIN a for.

8. Click the Proposal PIN button (Figure 6). The Proposal PIN Control screen displays
(Figure 7).

Proposal PIN control for 64505899

Type m the PIN number you want to assign to the proposal

FPleasze type the PIN again: 1-"."I

Figure 7 Proposal PIN Control screen. The OK button is circled.
9. In the boxes (Figure 7), type the four-digit PIN you want to give the proposal.

10. Click the OK button (Figure 7). A screen displays (Figure 8) with the confirmation
message that the proposal has been assigned the PIN you have given it.

PIM changed for proposal 64E0899

Figure 8 Screen confirming that the proposal has a new PIN.

59



Manage Participation for Awarded Projects

For Awarded Projects

Manage Participation for Awarded Projects

The PI coordinates the participation of Co-Pls, Non-Co-PIl Senior Personnel, and OAUs on a
project that NSF has awarded. The Pl can do the following to manage participation in an
awarded project:
e Add or change Co-Pls on a project
- Withdraw a Co-Pl from a project
= Assign or change the award PIN to enable an OAU to work on a project report
e Add or delete non-Co-PI Senior Personnel as part of an:
- Addition of Subaward Request
- Pl Transfer Request
- Supplemental Funding Request

To enable a Senior Person to work on a project report, communicate to the individual the
following:

e Award PIN

e Award Number
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Add or Delete Senior Personnel for an Addition of
Subaward Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

L e | B | i iy | e b | Cormmie. g bl |

SELE R N NP TRe— I DA R i Bt A Al
E ﬂ Fufals! WLF s s Al FRLESS b~
gLty ane | s

poaals, Amwrds and Sistes | Propossl Bavies | Pusalial sas | Resssrch hiwsistreiion | Fnaacial Fenctioss

Fanarary Amass  Gradests BEsSE b | elimakip wE Peatdonaral §ellswsligs snd Cthar Progiess

ok Link Advisories
® Speciad Durapleses be the RS Deadine Tale
:“:::'.’D'“'“ o s e DEFOSS1E - stk mast be registoned in the 'Systens or Awsnd Managenvent (SaM)" st hitps: ) { werw.samge . FL Prop Preparation
= prawhles & waiming i theee b no megistration, Sobe that SAM replaced COR,
¥ Naglsiraiien Lnisrmation BIFTLFID - Artestion Ressarch Gryanizations: Om March 18, 013, NSF's FAstLann system Begas automated comgliance checking s
anforcensest
* Amaed Soarch ssd Fusding Frends OIF171 = Kktenlion: Starting on March 10, 2011, K5F Project Beports were transitiennd to Ressarch.gov.
091412 - Spedal Budget Inslructions for all Postdocioral Felloeig and Docloral Dinserfation Birvrsech Imgrovemsent Granl
® F i FAlS [Opeas new Brosser Wisdon) (DG DO Applicants

i e Y PO ni B OEF11709 - leviey Trowbie With Your Fastlans Logea?
[,

B O R TRA T 1T ST
5 ¥ snur Derwr bppes Do sprree mlalisen

Systens Uise Roaification

L L e e e

Eearer Br vy thp Do FyEieT wow 80
SEmERLRG 1] ot nARRag, Ba At

mgabar e e ol s e, snghadey
dnchoners of inboeratnn tovened oy 15a Briepry bl
o i e et o b

Mt el s il ol
et Fm b

DL Sk Bl g, debagrnn, Pegens
Taly TR FUML FIRB) SR STT-RITW | TR TNE-FNE D

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

WA e

Proposal Furncbions PI/Co=PI Log In
Lattars of Intent
= Propossl Préparyteon i
- Proposal Status e —
» Digplay Raloronce Stas WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updats
Password:
Award and Reporting FunCtions
Notficabons and Raquests _Login |
= Continuation Furding Status
- Viewi/Pnnt Award Documants raraat Passmerd?
Project Reports Sysbem - Diiablad in Fasilane. Lag o o Logkup NF LD
Rasnnrch oo

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD

DAL Last Hanse:

QAL RSF ID:
Brivady Al

DAl Password:
Proposal [
Proposal PIN:
Sleck Owe;

% Progosal Preparstion
Ravped Proposal Dudget

Proposal File Update

_toan |

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

In the P1/Co-PI section (Figure 1), type the following:
* Your last name
= Your National Science Foundation Identification (NSF ID) humber

* Your password
Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).

Figure 3 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.
Click Award and Reporting Functions (Figure 3). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 4).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions

C O HNotifications and Requests >

© Continuation Funding Status

@ View/Print Award Documents

©Q Project Reports System

©Q Supplemental Funding Request

©Q Research.qgov Functions

Go Back

Figure 4 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Notifications and Requests link is circled.

5. Click Notifications and Requests (Figure 4). The Notifications and Requests
screen displays (Figure 5).

Figure 5 Notifications and Requests screen. The link to an Addition of Subaward
link is circled.

6. Find the Addition of Subaward Request in the Works in Progress section (Figure 5).

7. Click Addition of Subaward (Figure 5) in the row for the Addition of Subaward for
which you want to add or delete a Senior Person. The Form Preparation screen
displays (Figure 6).
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Add or Delete Senior Personnel for an Addition of Subaward Request

Subawarding, Transferring or Contracting Out Part of
an NSF Award
Award Number: 1439683
Title: 'UCRC Phase III: e-Designe [T-Enabled Design and Realization of Engineered Products
and Svystems
Form Preparation
To prepare a form, click on the appropriate button below..
Form Saved Form Saved
[=nl - wn  [mn Justification for -
| GO| Description of work to be performed N/A |GO| Subrecipient N/A
|GO| Budgets (Inchuiding Justification) N/A (GO m’; Supplementary i
AddDelete Semor Personne] (other than
PICo-PI) NIA.
[ Print ]
Formward to SRO Delete This Request
| GoBack |

Figure 6 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel (other than P1/Co-Pl) is circled.

8. Click the Go button (Figure 6) for Add/Delete Non-Co-PI Senior Personnel. The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned
to Proposal screen displays (Figure 7). On the Add/Delete Non-Co-Principal
Investigator (Co-P1l) Senior Personnel Assigned to Proposal screen, you can do
either one of the following, or both:

- Add a Senior Person
e Delete a Senior Person

Figure 7 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The Add Non-Co-PI Senior Person to Proposal button
is circled.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 7), type the individual’s first and last name and
middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned
to Proposal screen displays (Figure 8) with the individual listed as a Senior Person. The
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individual is also now listed on the Budget Personnel screen (Figure 9) as a Senior
Person for whom funds may be allocated.
Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen. The newly added Senior Person’s name now appears
in the list of Senior Personnel.

Budget Personnel for vear 1 for NSF

PT: Terry Demo
Personnel avalable to add Personnel currently azsigned to budget vear
Check to add Check to remove
[0 Thomas A Jackman MNone Available to Remove
[Save |[ GoBack

Figure 9 Budget Personnel screen. The name of the newly added Senior Person is
listed for addition if necessary as a person for whom funds may be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 10), highlight the name of the Senior Person that
you want to remove.

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PIl Senior Person from Proposal
button is circled.
2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 10). A
screen displays (Figure 11) with a message for you to confirm that you want to remove
the Senior Person.

Figure 11 Screen with a message for you to confirm that you want to remove the
Senior Person.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that the
Senior Person has been removed.

A1 data for Thomas Jackman deleted from proposal 2007744

Figure 12 Screen with the message that the Senior Person has been removed.
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Add or Delete Senior Personnel for a Pl Transfer Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).
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== T

posal, Amerdy and St Bessarch Admusisiretion | Fssacied Fencioes

Peai fady Amaside urJ.!-lml Epas I|1ﬂ.--luh Paabderi tidal §elloanbin and Ctler Frogsesa

ik Link Advisories

® Speciad Durapleses be the RS Deadine Tete
Folicy Cue ke Habereh or Anhe opogan:

oo BHO5S1R - Iestifubhons mast be registored in the Wummmﬂw:m] ot hitgrs: | / wwiwy samgav £, FL Prop Preparation
= provwides & waming i theee b no regisiration, Sobe That Sas replaced
[ P E— 0IFILFIR - Abtestion Eessarch Grganiyations: Om March 15, 7013, MSFs FastLans system Begam sutomated comgliance checking s
anlors
* Amaed Soarch ssd Fusding Frenss [ETEFTER]

AEtenlion: SEarting on March 10, 011, HSF Prolect Reports were transitionrd to Research.gav.,

091412 - Spedal Budget Inslructions for all Postdocioral Felloeig and Docloral Dinserfation Birvrsech Imgrovemsent Granl

B Fainians FAlS [Byess new Brawses Wiadon) (DG £ DoRDs) Applicant

® Erutic i FAG [t nom Brownid DHELL .- ety [T s Ao P e Cocgin}
-

B O RORE TAT 1T KITE
® B | s Do bppes Do perse el
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maurhar s o] B G, ALy
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o Pihas smen e e e mbammey i

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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Proposals, Awards and Status

WA e

Proposal Furncbions PI/Co=PI Log In
Lattars of Intent
= Propossl Préparyteon i
- Proposal Status e —
» Digplay Raloronce Stas WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updats
Password:
Award and Reporting FunCtions
Notficabons and Raquests _Login |
= Continuation Furding Status
- Viewi/Pnnt Award Documants raraat Passmerd?
Project Reports Sysbem - Diiablad in Fasilane. Lag o o Logkup NF LD
Rasnnrch oo

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD

DAL Last Hanse:

QAL RSF ID:
Brivady Al

DAl Password:
Proposal [
Proposal PIN:
Sleck Owe;

% Progosal Preparstion
Ravped Proposal Dudget

Proposal File Update

_toan |

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

In the P1/Co-PI section (Figure 1), type the following:

* Your last name

= Your National Science Foundation Identification (NSF ID) humber

* Your password

Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Award and Reporting Functions link is circled.

Click Awards and Reporting Functions (Figure 3). The Principal Investigator
(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 4).



Add or Delete Senior Personnel for a Pl Transfer Request

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

© Proposal Functions
Q@ Award And Reporting Functions
© Change Pl Information

© Research.gov Functions

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen.

5. Click Notifications and Requests (Figure 4). The Notifications and Requests
screen displays (Figure 5).
Figure 5 Notifications and Requests screen. The PI Transfer link is circled for an

award.

6. Click PI Transfer (Figure 5) on the row for the award you want to add or delete a
Senior Person. The Grant Transfer Request screen displays (Figure 6).
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GRANT TRANSFER REQUEST
Current stafus of the request: P1working on the request

Award Information
Oignal Gramt Number : CCF-00055809 Expimtion Date of Crant ORA1T0LE
Titke (SHF: Medium: Hardware Software Partitioning for Hybrid Shared AMemory Maltiprocessors
Oniginal Grasiee Name : University of California- Riverside
and Address U of Cdl Rbverside
Office of Research
200 University Office Baliding
RIVERSIDE, CA $2521-1000
Request Merails
Effective Date of Transfer fmos'dd iy g
Trassfer Crganization
[Mew Awardes Orpasaration | [Wew Primary Place of Pesformance)
INT Technokogy “Test’
INT “hal street’
519 Townleanch Rd ke, [A. FQ
Craham, MO ITIE1148 | AT b P Prorvaliry Pl 00 Pissh |
(View conmet fxfommation)
| Tl AP sl T aral kS
Celglhal Gt Acsvoont SH00,000.00

(i hudkieg amvendments sctally awarded., if 4my)

Totd Dishursements and Uspesd Oblgatons(s effective date of mansfer) Tou
[ote: Please enter the amount as whole rumber cnly, do ot use specil
charsciens, such as doBlar sgm of comma. ]

Usobligaied Balanoe el
gy | Catculste

{Amount o be Tramsferred) §727,340.00 | Coienlee |

This is the single oppostonity to provide the cosrect dollar amomt to be tansfemed; plesse make sure i is recomclied prior to Gl submission of this request

i NEF. Ujwan tramafer of the grant i the new orgimeation, any mogctary dscmpancics musd be resohed et the ortimal amd the new granlos. WSF will

oot itenvene o any disputes between the two organiztions regerding the trems{erred amount
The proposal requested for tansfer ischades any of the items Exted below

Huoman subjects: No

Viertebaule smmils: No

Disclosure of lobbying actnites Mo

No Outstanding Increments

| SevedCamrow || GoBe |

Bl

Figure 6 Grant Transfer Request screen.

Click the Save and Continue button (Figure 6). The Click on a Link to Work screen
displays (Figure 7).

Click on a Link to Work
! © Update Contact Information
o Edit Transfer Request Forms

i © Check for Completeness

Route the Request:
© Forward Transfer Request io Criginal SRO

|0 _Cancel Transfer Request




8.

Add or Delete Senior Personnel for a Pl Transfer Request

Figure 7 Click on a Link to Work screen. The Edit Transfer Request Forms link is

circled.

Click Edit Transfer Request Forms (Figure 7). The Form Preparation screen
displays (Figure 8).
Forms for Temp. Proposal #7120542
Form Preparation
To prepare a form, click on the appropriate button bebow.

Note: Depending on the status of the Pl transfer request and type of the user, some forms are editable and some are view only

Form Saved Form Saved
[58] Progress Summary |50] Description of Work to be Accomplished
(58] Budgets (Inchuding Fustification) 02716111

Supplementary Documents
":’c'l Mentoring Plan’
|50] Other Supplementary Docs
Singie Copy Documents
[58] prco-pl Information NiA {rﬂ] Add/Delete Non Co-Pl Senior Personnel NiA }

| GoBack |

Figure 8 Form Preparation screen. The Go button for Add/Delete Non Co-PlI
Senior Personnel is circled.

On the Form Preparation screen, click the Go button for Add/Delete Non Co-Pl Senior
Personnel (Figure 8). The Add/Delete Non Co-Principal Investigator (Co-Pl)
Senior Personnel Assigned to Proposal screen displays (Figure 9). On this screen,
you can do either one or both of the following:

+ Add a Senior Person

e Delete a Senior Person

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen. The Add Non-Co-PI Senior Person to Proposal button

is circled.

Add a Senior Person

1.

On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 9), type the individual’s first and last name and
middle initial in the appropriate boxes.

Click the Add Non-Co-PI Senior Person to Proposal button (Figure 9). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned
to Proposal screen displays (Figure 10) with the individual listed as a Senior Person.
The individual is also now listed on the Budget Personnel screen (Figure 10) as a
Senior Person for whom funds can be allocated.

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel

Assigned to Proposal screen. The newly added Senior Person’s name now appears

in the list of Senior Personnel.
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Budget Personnel for vear 1 for NSF

PI: Terry Demo
Personnel avalable to add Personnel currently assigned to budget year
Check ko add Check to remove
[ Thomas A Jaclkman None Avadlable to Remove
[Save |[ GoBack

Figure 11 Budget Personnel screen. The name of the newly added Senior Person
is listed for addition if necessary as a person for whom funds are to be allocated.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen (Figure 12), highlight the name of the Senior Person that
you want to remove.

Figure 12 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PI Senior Person from Proposal
button is circled.

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 12). A
screen displays (Figure 13) with a message for you to confirm that you want to remove
the Senior Person.

Figure 13 Screen with a message for you to confirm that you want to remove the
Senior Person.

3. Click the OK button (Figure 13). A screen displays (Figure 14) confirming that the
Senior Person has been removed from the proposal.

A1 data for Thomas JTackman deleted from proposal 9007744

Figure 14 Screen with the message that the Senior Person has been removed.
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Add or Delete Senior Personnel for a Supplementary
Funding Request

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).
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Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status link is
circled.
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WA e

Proposal Functions
Lattars of Intent
= Propossl Préparyteon

Proposals, Awards and Status

P1/Co-PI Log In

- Proposal Stabus i
= Digplay Raferonce Status WEF TD:
= Rannga Subsetted Propodal Budgat Priwacy Act
- Proposal File Updabe

Password:

award and Reporting Furcions

Nouhcatons and Reguesis Log In
= Continuation Furding Status
- Viewi/Pnnt Award Documants

Project Reports System - Ciablad in Fastlane. Leg o to
Rasaarch, ooy

- Supplemental Funding Request

Change P1 Enformation

Other Authorized Users (OAU) Log In

Loq In by Proposal TD
DAL Last Hanse:

QAL RSF ID:
Brivady Al

OAL Password:
Proposal I0;
Proposal PIN:
Select 002 9 praposal Preparstion
Ravped Proposal Dudget
Proposal File Update

Liosg Tm

Figure 2 Proposals, Awards, and Status screen. The P1/Co-PIl Log In area is
circled.

2. In the PI/Co-PI section (Figure 2), type the following:
* Your last name
= Your National Science Foundation ldentification (NSF I1D) number

* Your password
3. Click the Log In button (Figure 2). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 3).
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Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions :

@ward And Reporting Fun@

@ Change Pl Information

© Research.gov Functions

Figure 3 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

4. Click Awards and Reporting Functions (Figure 3). The Principal Investigator
(P1)/Co-Principal Investigator (Co-Pl) Management Award and Reporting
Functions screen displays (Figure 4).

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting Functions screen. The Supplemental Funding
Request link is circled.

5. Click Supplemental Funding Request (Figure 4). The List of Current Awards
screen displays (Figure 5).
List of Current Awards
Prncipal Investigator Mame: Alan Alphaman

Department: Division of Information Svstems
Institufion: MNational Science Foundation
Pnncipal Inwe stigarer Mame: Alan Alphaman

Department Dhivision of Information Systemns
Institution Mational Science Foundanon

{Click on the column title to sort by that colunn )

AwdID-  InstID - Exp. Date - Tide

0700000 - 4102052000 - 031 5/2010 - Rules

< 1; Frapare Supplemental Funding Regueast e
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Figure 5 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

6. Highlight the award that the Supplemental Funding Request is for (Figure 5).
7. Click the Prepare Supplemental Funding Request button (Figure 5). The Request
for Supplemental Funding screen displays (Figure 6).

A Request for Supplemental Funding

Award Information [JEETEN

Award Mumber 0700000 Award Amount O Expiration Diate: 03/152010
Tite: Rules
Principal InvesagatonFroject Director: Alphaman, Alan

Supplemental Funding Begnest

Temp. P.I.'I_:Il..l.].:.I.].= - I'm_p;_[r # - .‘ii.-_unil:i - Pmpn_n::al Tatle
(B4BOBAT - =====_|n Prog- Pules -
o~ | BABOBB0 - == < In Prog - Rules w

{ [Edi| |Delete | | MlowSROAccess | [Print]

|_ Create Mew Suppiemental Funding Requast J

Figure 6 Request for Supplemental Funding screen. The Edit button is circled.

8. Highlight the Supplemental Funding Request that you want to add or delete a Senior
Person for (Figure 6).
9. Click the Edit button (Figure 6). The Form Preparation screen displays (Figure 7).

Form Preparation

To prepare a form, chck on the appropnate button below

Form Saved Form Sawved
i] Surenary OF Propozed Wark 041410 @ JustSication For Supplement 4114010
[ GO | Budgets (Tnchdg Justiication) 0414010 [ 60 | Esplanation For Late Request
Supplementary Documents
IE Other Supplementary Docs
@ AddDelete Mon Co-PI Semor Ptm}m@ HiA @ Bevised Expiration Date (if apphicable) 0414110

Go Back |

Figure 7 Form Preparation screen. The Add/Delete Non-Co-PIl Senior Personnel
button is circled.

10. Click the Add/Delete Non-Co-P1 Senior Personnel button (Figure 7). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned
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to Proposal screen displays (Figure 8). On this screen you can do either one or both of
the following:

e Add a Senior Person
e Delete a Senior Person

AddDelete Non Co-Principal Investigator { Co-FT)
Senbor Personmnel Assigied to Proposal

o Nen Co-FI Semor Personae]

Cuzrently, there are ne Haon Co-PI Senior Personne] aizigned ta Proposal #54E0BE]

Ta Add a new Non Co-PI Sendor Personnel to proposal #54E0E81, type the name of the persen m the B2lds below and click the "Add
[Mon Co-FI Semunr Person o Proposal’ bston

Erger the first name, roddle wohal, and kst name
Fust Hame: Jsck
Widdle Dubtial: A

Last Mame: Jsckman

i [ Add Man Co-F Senior Farson o Proposal y

Figure 8 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen.

Add a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel

Assigned to Proposal screen (Figure 8), type the individual’s first and last name and
middle initial in the appropriate boxes.

2. Click the Add Non-Co-PI Senior Person to Proposal button (Figure 8). The
Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned to Proposal
screen displays (Figure 9) with the individual listed as a Senior Person.
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Adld Dielete Non Co-Principal Investigator (Co-FT)
Sendor Personnel Assigned (o Propoesal

To Dielete & Non Co-PL Semior Pervonmel azogned to Fropoesl 86480851 select the pereon’s name from the bt below and prets the
"Dielete Nan Ce-FL Semisr Person From Proposal” button

Zelecr a name to remows 2 8 Semor Persosne|

| Ciel et Mo Co74 Senicr Perscn Fram Proposal |

Te Add & new Non Co-FI Senien Persenwel bo proposal &5180881, type the name of the person in the fields below and chok the *Add
Hen Co-FI Sewm Perzon to Proposal’ butten

Enter the Bret naone, muddle ouhal ad last name

Frst Hamne
Middle [zehal

Lass Hegne

L Al 1o CorPL Bewton Pars on 1o Proposal ]

Figure 9 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen. The individual’s name now displays as a Senior
Person.

Delete a Senior Person

1. On the Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen (Figure 10), highlight the name of the Senior Person that
you want to remove.

Add Drelete Non Co-Frimcipal Investigator {Co-FL}
Senior Personmel Ascigned to Proposal

To Dielete a Man Co-F1 Senioy Persounel assigned to Propozal #63308E1 select the person's neme Fom the bt below and press the
TDielete Hon Co-FI Seaor Peigon Fiam Propezal’ buttea

Select a name te remove & a Senior Persennsl

A= Dialeta MWon CorFl Sarmor Person From Frogosal i

Ta Add anew Non Co-FI Semor Personnel to proposal #6480881, type the name of the parson m the fields below and chick the “Add
Fam Co-FI Semior Person to Proposal’ bution
Enter the Brst name, maddis inmal, and last name
First Magne:
Middle Inihal
Last Mame

[ Autid Mon So-F Senan Pesson 1o Fioposal _]

Figure 10 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to Proposal screen. The Delete Non-Co-PI Senior Person from Proposal
button is circled.

77



Add or Delete Senior Personnel for a Supplementary Funding Request

2. Click the Delete Non-Co-PI Senior Personnel from Proposal button (Figure 10). A
screen displays (Figure 11) with a message for you to confirm that you want to remove
the Senior Person.

Pleaze confirm that you want to delete all data for Alan 8lpharman on proposal #6450881
Thiz action 15 not reversible!

Any and all data for this person will be remowved from the system This includes bio and budget datal
Presamg the 'OK' button signifies that you want to delete this data
Pressing the 3o Back' button mdicates that vou do not want to delete this data,

i ! 3

[ GoBack |

Figure 11 Screen with the message for you to confirm that you want to delete the
Senior Person. The OK button is circled.

3. Click the OK button (Figure 11). A screen displays (Figure 12) confirming that the
Senior Person has been removed.

A data for Alan Alphaman deleted from proposal 6450881

Figure 12 Screen with the confirmation that the Senior Person has been deleted.
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Project Reporting

As of January 2013, project reporting has transitioned to Research.gov. All final, annual,
and interim project reporting must be prepared and submitted in Research.gov. To view
instructions on how to complete a project report, please use the following link:

Research.gov Accessing Project Reporting
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Update PI1 Information and Status

Update NSF on Your Pl Information and Status

The Pl also communicates to NSF about any changes in his or her status. The Pl can do the
following in FastLane:
- Prepare a Pl Transfer request to request that the project be transferred to a new
organization
+ Designate a Co-Pl as the Pl on a project and become a Co-Pl on the project
+ Prepare a Withdrawal of PlI Request to withdraw from a project

At any time, you can update your personal information on file with NSF.
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Update Pl Information

Update the Pl Information Introduction

As a PIl, through FastLane, you can update and change the information that NSF has on file
for you. You may not change the name but can change any other information on the form.

The following types of information are optional but are useful to NSF in tracking the
distribution of grants and awards (see Security and Privacy):

e Gender

< Disability

e Ethnicity

* Race

e Citizenship

To update the Pl information, see Access the Edit Principal Investigator Screen for
instructions.
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Access the Edit Principal Investigator's (PIl) Information
Screen

To change your Pl information, you must access the Principal Investigator (PI)
Information screen. You can access the Principal Investigator (P1) Information screen
from either of the following:
e The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl) Management
screen
e Proposal Preparation

From the Principal Investigator (Pl)/Co-Principal Investigator (Co-
PI1) Management Screen

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl
(see P1/Co-PI Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator{P1)fCo-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
Q Proposal Funclions

© Award And Reporting Funclions

@ Changa Pl Informatian

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Change PI Information link is circled.

2. Click Change PI Information (Figure 1). The Principal Investigator (PI)
Information screen displays (Figure 2).

Principal Investigator (PI) Information

Notice: Effective Tamuary 14, 2013, the Xational Ecience Foundation implemented revised mernt review crteria based on the Wational Science Board [¥5E) report, National Science Foundation's
Mlent Review Cntena: Review and Revisions. Whale the two menl revew cotena remam unchanged (Intell=ctual Ment and Broader Impacts), gmdance has been provided to clanty and mprove
the fumcton of the cniena

Revisions based on the 3B report have baen mcorporated into the Grant Proposal Gusde [GPG), inchading the Project Summary Section (opens nen window) and Project Descnpieon Sachon
(opens pew wndow) New, f the Project Summary requerements are ok med, the proposal will not be accepted by Fastlane or will be rebumed wathout review. The GPG also states that the
Project Descrption sust now sontain, 43 & §eparsts secten withm the namstive, 4 Gscassion of the brosder spacts of th proposed actvities

These requirements sheuld be carefislly considered by FIs when prepasing proposals for submission to NEF.

r‘ | Edit Pl Informaon ].

[ Go Back

82



pd_pi_functions

Figure 2 Principal Investigator (Pl) Information screen. The Edit Pl Information
button is circled.

3. Click the Edit PI Information button (Figure 2). The Edit Principal Investigator’s
(PD) Information screen displays (Figure 3). See Edit Pl Information for instructions
for working on this screen.

Edit Principal Investigator's (PI)
Information

Warning !

# Do not change to amother person's mame.

= Do pot repeat Orgasization or Dep ot in the “Street” and “Additional” address
felds.

+ Updaning Pl Information mill oaly mpdate the most correat msitution data,

Forst Name | Alan Middlle Inshiad Last Mame Alphamani

Figure 3 Edit Principal Investigator’s (PIl) Information screen.

From Proposal Preparation

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl
(see P1/Co-PI Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-PI1) Management screen displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal anctiurD

Q Award And Beporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 4 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.
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Access the Edit Principal Investigator's (Pl) Information Screen

2. Click Proposal Functions (Figure 4). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 5).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

@unusal FrenaratiuD

©Q Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.qov Functions

Figure 5 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 5). The Principal Investigator (PIl) Information
screen displays (Figure 6).

Principal Investigator (PI) Information

Nootice: Effective Jamuary 14, 2013, the Nabonal Saence Foundation implemented revised ment review critenia based on the National Science Board (NEB) report, Mational Soence Foondation’s Merit Feview
Crateria: Ravorn H‘-.'-':'H \0'|'||- ' hl' et P TETI PEVIBW 2116 PRI UG |IIHI“'-.-.1"'¢ bz sl Defesit and Ercsder In irrpdst il Pidinod Ty bes provaded oo clar l\lﬂdﬂ“’iﬁ 0 The functase of the eriters
Revisions besed on the NEB repert kove been incorporated imto the Orant Propesal Guaide (GPQ), inchding the P Summary Section (opens nes ) and Project Description Section (opens nevw

miow), Mo, if the Project Jummary requinsmrents are 2ot met, the proposal will not be accepied by FastLane o will be retumed withost peview, .—h GPG s slz s that the Progect D-s.nF 10 mesl oW
0I|!'I|“ B L PArInE Sacion wilken rh narmitive, & discesion of the brosder im pacts of the propes :’I Tl

These requirements should be capefully considered by PLs when prepanng proposals for submession io MN5F.

( Edit Pl Infarmation ;j Frepare Proposal ” View Submitled ]
[ Go Back

Figure 6 Principal Investigator (PI) Information screen. The Edit Pl Information
button is circled.
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4. Click the Edit Pl Information button (Figure 6). The Edit Principal Investigator’s
(PD) Information screen displays (Figure 7). See Edit Pl Information for instructions

for working on this screen.

Edit Principal Investigator's (PI)
Information

Warning !
* [lo not change to amother person's mame.
# Do not repeat Organtzation or Dep ot in the “Street” and "Additional” address

felds.
= Updating PI Information will oaly mpdate the most corrent insftation data,

Forst Mame  Alan Middle Instiak Last Name: Alphaman|

Figure 7 Edit Principal Investigator’s (PIl) Information screen.
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Edit the PI Information

1. Access the Edit Principal Investigator’s (PIl) Information screen (Figure 1) (see
Access the Edit Principal Investigator’s (PI) Information Screen).

Edit Principal Investigator's (PI) Information

Why this sformation m bring megaerted

Warning !

« Do not change to another person's name.
« Do mot repeat Organtzation or Department in the “Street” and “Additional™ address Gelds

Farst Nagne: | Alan Maddle Loital Last Mame: Alphaman

Orgasization: National Sciewce Foundation  Instinsion T i

ehfican =
Change Instifion
———

Depastment: Divisson of indormation Systems

Soreet: 4201 Wilson Bouolevard 255

Ciy Aringian State: | Vignia ﬂTqNIFﬂ{dﬂNE}. Shap ity

Zip. 22330 (Forsign address, Slap )

Ciouniry Linad Siales v-l

Phone MIA5551234 Fax Muomber e e ]

Dieproe Year A Dieproe Type Sl - Do of Science :.

E-Mail Adde refliEesicom

Genderr {0 Female & Male & Do not wish to provide

Dizabiliry {select one oF more) Ethniciry {chovse ome)
[ Heasing Tnopairment :-'uls:u.:_-_. Dt
O Visoal Impairment £ Hispanic or Latea
[ My Orhopedic Inpalment o Mot Hispanic ar Latzo
oo (Faer Do . = Do not wish to pronvide
= Moo=

Race (sebect one or more) Citicenship (choose ome)

Dacs Defunor: 0 U S Citiren
[ American Indian or Alaskan Native O Permancst Resident
O Ao

) Oher pon-11.5. Cihzen

[ Black or Afican Amedican [ Do not wish e provade

[T Mative Hawaiizn cr Other Pacific Islander
= Wiste
[ Check heve i vou sre currenthy serving (or bave pravtously served) as PL Co-PI or PD on any Federally finded project

| SeveChangas | |  CancalChanges | I: GoBack |

Figure 1 Edit Principal Investigator’s (PIl) Information screen. The Change
Institution button is circled.
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2. To change your organization, click the Change Institution button (Figure 1). The
Institution Search screen displays (Figure 2).
Institution Search

Pleaze type as much of the Instiution narme as you know (&t least 3 letters)

& Begns With
) Ends With
) Contains

|' -LE‘ME

Figure 2 Institution Search screen.

3. Select the search type option (Figure 2):

e Begins with returns all organizations whose name begins with the text entered.
< Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

4. Enter the string (at least three characters) to search for (Figure 2).
5. Click the Locate button (Figure 2). The Institution Search screen displays (Figure 3).

Institution Search

Institutions Located

[MERLIN TECHMICAL SOLUTIONS -B30007 7923 -
|MERS, LLC -E200000669

kterEnCo Inc -5300000808

Merced College -0012377000

lercades Indepandent School District -6250003374

barcenana Manudaciuring -4074704000
|Mercer County Community College -D047407000

Mercar Island High School-4304200000 bt

Salact E

Figure 3 Institution Search screen. The Select button is circled.

6. Highlight the organization in the Institutions Located list (Figure 3).
7. Click the Select button (Figure 3). The Edit Principal Investigator’s (PI)

8.

Information screen displays (Figure 1) with the name of the selected organization and
the Institution ldentification Number displaying in the appropriate boxes.

On the Edit Principal Investigator’s (P1) Information screen (Figure 4), when you
are finished changing the Pl information, click the Save Changes button. A screen
displays (Figure 5) with confirmation that the Pl Information has been saved unless the
Pl is part of multiple institutions.
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O] Mot Orthopedic Impairrnent ) Mot Hispame or L@c
] Orther (Enter Descrption) ) Do not wash to prowide
[ Hone
Race (select ome or more) Citizenship (choose one)
ke o sha O TS, Citizen
[0 Aserican Indian or Alagkan Mative & Pecnanent Besident
2 : O Other non-T § Czen
£ Black or Affican American ) The not wash to prowade
[ Wative Hawanian or Cther Paciic Tsbander
= Whte

=l Checle here f you are currently servemg (or have prevously served) as FIL Co-FLor FD on any
Federally kinded project

s —

—

i Sove Changes T[; Cancsl Changes §|G|:|Eluck|

Figure 4 Lower portion of the Edit Principal Investigator’s (P1) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Click on the OE button to continus

Figure 5 Screen with the message that the changed PI information has been
saved.

PI Information successfully updated for Florida Gulf Coast University Foundation
To modify or delete voar user imformation for the Institution(s) listed below please contact the mstitute’s Sponsored Project Office,

User Institutions

Eﬁﬁ;aﬁitnaalﬁmwmhr Financang Corporation 62500089

Chick on the OK button to contimus,

Figure 6 Screen with message about changing institutions if the P1 is part of
several.

Click the OK button (Figure 5 or Figure 6). The Principal Investigator (PI)
Information screen displays (Figure 7).
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Principal Investigator (PI) Information

| Nathe: Effective Jimusery 14, 2013, e Nutional Seisace Foundation msplemented revesd ment moview crteris bissd oa the Natiosa] Science Basrd (NSB) repaet, Nutional Seissc Foundation's Merit Ravern:
Criteria: Review and Renvisicns. Wihile the torp ment review criteria remain unchanged (Tacellectual Merit and Broader Impacts), yuidance has been peovided to clarify and improve the fesction of the critena

| Risvisions based ce. the NS teport have been incorporated into the Grant Preposal Guids (GPG), mechsding the Foject Summary Section (opens nes windew| and Projecs Description Section (opns new

| mndow) Now, if the Praject Summany tequaredienty are not set, the propos] val aot b sccepted try FastLane of will be revemed without severw. The GPG also states that the Project Descraptios must now
comtain, ia § separabe section within the ssmative, 8 discussdes of the broader impacts of e proposed sctivities.

Theass cequirsments should be carefully considared by Pls when preparing proposals for submissson to 35F.

_Eu'rt Plinfarmaton | )

Figure 7 Principal Investigator (P1) Information screen.
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