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Pl Functions

Update a Proposal as a PI

As a Pl, you can:
e Create a Proposal File Update
« View and edit an update
- View an Update Summary
e Create an update PIN
« Allow SPO access to an update
« Delete an update
< Work with forwarded updates, including remove SPO access to an update
- View and print an updated proposal
» View and print a submitted update
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Create a Proposal File Update

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status (see

P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-
P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

" = _\_\__‘_\-_

-

" © Proposal Functions 4§

— _'_.o—""

0Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal

Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

L+ Letters of Intent

O Proposal Preparation

0 Display Reference Status

© Hevise Submitted Proposal
Hudget

g -,
¢ © Proposal File Update

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal File Update link is circled.
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3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).

List of Proposals Eligible for Update
Prmegpal Investigator's Name: Alan Alphaman
Proposals are eligible for update after they have been submitted to the NSF but before they are sent to reviewers

(Click on the colamn title to sort by that colummn. )

Received
D Date Proposal Title
Select a Proposal to Work with:

0420053 - NfA - GPG [4-23 - Do NOT Deleie -
(420102 - NjA - Test for Sept 1
(420708 - N/A - Funds for Children of the Com

1420115 - NjA - this ttle putin by me pror bo switch over to nsf01-150

-‘_l D:..T'-1I|‘||.|-E-- . Display Submised Updates ]

Figure 3 List of Proposals Eligible for Update screen. The Continue button is
circled.

Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

Click the Continue button (Figure 3). The Proposal Update Control screen for that
proposal displays (Figure 4).

Proposal Update Control

Proposal Nomber: 0420108

Title: Funds for Children of the Corn

There are no updates in progress for this Proposal.
Please click on the "Create Update" button to procesd.

A request for a proposal file update automatically will be accepted f submitted prior to:

» the deadline date specified in a program solicitation;
* imitiation of external peer review in cases when a target date is utiized; and
» imitiation of external peer review m the case of an unsobcited proposal

E ’ —

. | Create Update

— —

Figure 4 Proposal Update Control screen for the selected proposal. The Create
Update button is circled.
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6. Click the Create Update button (Figure 4). The Proposal Update Control screen for
the proposal displays (Figure 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Imtially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted i submitted prior to:

» the deadlne date specified n a program solicitation;
» initiation of external peer review in cases when a target date 15 uthzed; and
» mnitiation of external peer review in the case of an unsolicited proposal.

e —

\,[ View/Edit Update ]/ | DeletaUpdate | | Create UpdatePin |

i / ~View Updale Summary | [ Allow SPO Access |

——

Figure 5 Proposal Update Control screen. The View/Edit Update button is circled.

7. Click the View/Edit Update button (Figure 5). The Proposal Update Form
Preparation screen displays (Figure 6). This screen lists all the forms for the proposal;
you can update any form.
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Propesal Updste

Propssal Number: 0707552
Origtral Toxle: PRS 1171006 Pelease Frnctional Venifiation 18

Created Diate: Jun 10 2010

Form Preparation

To prepare a form, click o the appeopeiate buion below:

|:\?eu.' Please nobe, =ffective Jammary 1Bth 2011, all bodg=tary updates should now be made using the "Revise Submatted Proposal Budget” modals on the Proposal Fanctions page

Ferm Sared Farm Saved
[e9] ¢ - C GO Project Summary )
!:E] Table of Contents T [GO Project Description
160| Reserences Citea Biographical Skoetches {Cranged prE
Eudgets (Inchuding Jestification) @ Cument and Peading Suppont

Budpetary apdas oo avaiinbic trough Kivise Subwited Froposal Budgnt
modholf, Plecse cRick birg for marg gormaion
15O Facifities Equipeest, and Other Besources

Supplementary Documenis

GO| et Mianzg=ment Plan (Changed nasel

GO Project Summary with Special Clamcters

GO Other Supplementary Docs

Simgle Copy Decumsenes
i Add Delste Non Co-P1 Semior Personme]
[GD_. PLCo-Pl Informatsee ®a Clemstart your Program Oifiee for Pre-dward Parconned chempas. Placse click
s for mare gformeanon
GI_:I‘ Dwviation Aothormstion(il sppleabie) I_'GG Changs PI
GO List of Suggested Peviewers (sptaoaal Ha
GO Additsonal 1E

Proposal Update Justficaton Mot

GoBack |

Figure 6 Proposal Update Form Preparation screen. The Go button for Project
Summary is circled.

8. Click the Go button for the form that you want to update (Figure 6). See Prepare
Proposal Forms for the instructions for any form.

9. Type or copy and paste text in the text box for the form. Or, for a Project Summary
with Special Characters, upload a new file to replace the old file in the Supplementary
Documents section. See Acceptable Formats for Fastlane and Upload a File for
instructions. After you have accepted the uploaded form or saved the text in the text
box, the Proposal Update Form Preparation screen displays (Figure 7). The updated
form (the Project Summary in Figure 7 as an example) now displays in red and is
marked as Changed with the date of the change.
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Propesal Update

Propesal Number: 0707357
Original Tetle: PRS 1071906 Batease Frsiztional Verifieation 16

Created Date: Jun 10 2010

Form Preparation

To prepare a form, click oa the appeopriate bution below

|Z\'n‘! Plemse note, effective Jamary 15th 2011, all budg=tary npdates shosld now be made using the “Revise fubmatted Propesal Budget™ module om the Proposal Fenctions page

Ferm Saved Farm Saved
Cover 3heet (Chanped s ‘
[l:_E] Tahle of Contests Ha GO Project Descripsion
GO Rusirences Cited Biographic ey {Changed b2

Budgets (Tnchuding Jostification) Currerit and Peading Suppon
Budperary updmes are availakle through Revice Submitted Proposal Budpet
sodhoe. Pleace click berg for mare igfrmation

Facilities, Equipesest, and Other Pesonrces
Zupplementury Docum et

Data Managsment Plan (Changed) R
Project Summary with Special Characters
Other Supplementary Docs

Zimgle Copy Dacuments
z Add Delete Non Co-P1 Semicr Personme]
@ PICo-Fl Informatsen ¥a Comat your Frogram (ffice for Pre-dward Personnel changes. Plae olck
Bgry for mary Sgformanon
@ Dwviation Avthorizaticalil ippicbie) Change PI
@ Last of Sugpested Reviewers (optadal) XA

@ Additional

i Copry Documents (Changed|

{ Proposal Update Justification Mote }

Figure 7 Proposal Update Form Preparation screen. The updated form (circled) is
in red and marked as Changed with the date of the change. The Proposal Update
Justification Note button is circled.

10. Repeat Step 9 for any forms you want to replace.

11. Click the Proposal Update Justification Note button (Figure 7). The Justification
Note screen displays (Figure 8) with a text box for entering the justification for the
Proposal File Update.



Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why von are requesting file replacement(s) and describe any changes

between the original and proposed replacement forms.

Type yoor juscificavion here,

C g >

Figure 8 Justification Note screen. The OK button is circled.

12. Type or copy and paste the Justification in the text box (Figure 8).

Pl Functions

13. Click the OK button (Figure 8). A screen displays (Figure 9) with the message that the

Justification Note has been saved.

Justification Note for the update has been saved.

Figure 9 Screen with the message that the Justification Note has been saved.

14. Click the OK button (Figure 9). The Proposal Update Form Preparation screen

displays (Figure 7).
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View and Edit a Proposal File Update

If a Proposal File Update has already been created, you may view and also edit it.

1. On the FastLane Home Page screen, log in as a Pl or Co-PI to Proposals, Awards, and
Status (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

s —_—
. .

" © Proposal Functions \I

Q Awrard And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

L+ Letters of Intent

O Proposal Preparation

0 Display Reference Status

©Q Hevise Submitted Proposal
Hudget

< © Propesal File Update

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal File Update link is circled.



Pl Functions

3. Click the Proposal File Update link (Figure 2). The List of Proposals Eligible for
Update screen displays (Figure 3).

List of Proposals Eligible for Update
Prncipal Investigator's Name: Alan Alphaman
Proposals are eligible for update after they have been submitted to the NSF but before theyv are sent to reviewers

{Click on the colama fitle to sort by that column. §

Proposal Received Proesal Tidle
i) Date

Select a Proposal to Work with:

| 420093 - MyA - GPG 04-23 - Do NOT Delete -
(0420102 - NfA - Test for Sept 1

0420708 - NA - Funds for Children of the Com

(420115 - A - this ttle putin by me prior fo switch over to nsf01-150

:| Continue [, Display Submised Lipdatas ]

Figure 3 List of Proposals Eligible for Update screen. The Continue button is
circled.

4. Highlight the proposal you want to work on in the List of Proposals Eligible for
Update (Figure 3).

5. Click the Continue button (Figure 3). The Proposal Update Control screen for that
proposal displays (Figure 4).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update antomatically will be accepted if submitted prior to:

+ the deadline date specified in a program solicitation;
* initiation of external peer review in cases when a target date is utilized; and
+ niftation of external peer review in the case of an unsolicited proposal.

|  Wiew/EdtUpdate J\' | DeleteUpdate | |  Creste Update Pin |

K [ ViewUpdate Summary || AlowSPO Access |

—_——

Figure 4 Proposal Update Control screen. The View/Edit Update button is circled.
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6. Click the View/Edit Update button (Figure 4). The Proposal Update Form
Preparation screen displays (Figure 5) with these options:
« View a section of an updated proposal
= Update a section or edit an updated section
« View and edit the Justification Note

Propesal Updste

Propssal Number: 0707552
Origtral Toxle: PRS 1171006 Palease Frnctional Venification 18

Created Date: Jon 10 2010

Form Preparation

To prepare a form, click o the appeopeiate bution below:

|3-'z-: Please nobe, efective Jamary 18th 2011, all bodg=tary updates shosld now be made using the "Revise Submatbed Propesal Budget” module on the Proposal Fenctions page

Farm Saved Farm Saved
(89) cover st s SR (IR,
fGO Tabile of Contemts s [GO Project Description
|G'::I Reederences Cited Bicgraphical Sketches (Changed W
Eudgets (Inchuding Jestification) @ Cument and Peading Suppont

Budpetary apadas oo avaiinbic trough Knvise Subwited Froposal Budgnt
modholf, Plecse cRick biry for marg gormeation

|G'::I Facilities, Equipesens and Other Besourres
Supplem entary Documents
GO| et Mianzg=ment Plan (Changed
=
G0 Project Summary with Special Chamcters
G0 Other Supplemestary Docs

Simgle Copy Decumsenes
i Add Delste Non Co-P1 Semior Personme]
GD PLCa-Pl Informatsea Ha Comact your Prograw Oifice for Pro.dward Parconmal chempas. Place ok
sy for more gfarmeamon
99_‘ Dwiation Amhormstionid igrphoible '!:1:0 Change PI
GO List of Suggested Feviewers (optiosal Ha
GO| saditionst Single Copy Diocoments (Changed] BRE

1 Proposal Update Justificaton Mata )
Go Back |

Figure 5 Proposal Update Form Preparation screen. The Go button for the
updated section and the Proposal Update Justification Note button are circled.

View a Section of an Updated Proposal

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go button for
the updated section that you want to view. The File Upload screen displays for that
section, for example, the Project Summary, as in Figure 6.

10



Pl Functions

Project Summary
MEW! File uploads no longer have to be in PDF format!

In addibon to PDF Bes, users can now uplosd a vanety of word-processor Hes and PostSenpt Ees
Thieze fles will automsatically be cotverted to PDE format

Folleow this hnd for a bist of Supported Gle lormats (Opens new wandew)
Follow this link for Mew Upload Instructions {(Opens new window)

HNote: Chelong on the Display Current Project Susrmary butten will display a PDF docusneat s this

windaow
Omce you have rewewred the document, click an the browser's "Back" bulton te retum o thes page
,_: | L.-u[.;-.gq,.' Curniind Fyopic ':;-..Jrr-.'rlur}r J .'__.
| Cielets Curent Froject Swnmany |

Size: 234431 Last mod Fri Mar 12 1558 52 EST 2004 Pages 1

Figure 6 Project Summary File Upload screen. The Display Current Project
Summary button is circled.

2. Click the Display Current form button for that section, as in Figure 6 for the Project
Summary. The updated file displays in PDF format. If you need to download Adobe
Reader, see Adobe Reader for Fastlane.

3. Click the browser back button to return to the Proposal Update Form Preparation
screen (Figure 5).

Update a Section or Edit the Updated Section

1. On the Proposal Update Form Preparation screen (Figure 5), click the Go button for
the section you want to edit (see Prepare Proposal Forms for instructions for any form).
The text box screen or the File Upload screen for that form displays.

2. Type or copy and paste text in the text box or upload a new file to replace the old file.
See Acceptable Formats for FastLane and Upload a File for instructions. After you have
accepted the upload or saved the text in the text box, the Proposal Update Form
Preparation screen displays (Figure 5).

View and Edit the Justification Note

1. On the Proposal Update Form Preparation screen (Figure 5), click the Proposal
Update Justification Note button. The Justification Note screen displays (Figure 7).

11
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Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1
Please provide a justification for the requested form updates in the space provided
below. Please note why von are requesting file replacement(s) and describe any changes

between the original and proposed replacement forms.

Type yoor juscificavion here,

C g >

Figure 7 Justification Note screen. The OK button is circled.

2. View and edit the Justification as you require (Figure 7).
3. Click the OK button (Figure 7). A screen displays (Figure 8) with the message that
FastLane has saved the Justification Note.

Justification Note for the update has been saved.

Figure 8 Screen with the message that the Justification Note has been saved.

4. Click the OK button (Figure 8). The Proposal Update Form Preparation screen
displays (Figure 5).

12
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View the Update Summary

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal
File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update avtomatically will be accepted if submutted prior to;
= the deadline date specified m a program solicitation;

= mitiation of external peer review n cases when a target date 15 utiized: and
= mitiation of external peer review in the case of an unsolicited proposal.

[ ViewEditUpdate | [ DeleteUpdate | [ Create UpdatePin |

:[ View Update Summary . ]-[ Allow SPO Access |

Figure 1 Proposal Update Control screen. The View Update Summary button is
circled.

. Click the View Update Summary button (Figure 1). The Proposal Update Summary
screen displays (Figure 2) with the status of the update and a listing of the updated
sections. You have these options:
= View the current section, the section as it was submitted to NSF

= View the proposed replacement section, the section as it has been updated
- View the Justification Note for the update

13
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Namber: 1

Update Status: Initiated, SPO Access Not Allowed

PI Name: Alan Alphaman

AOR Name; Electronically Signed Date
Update Submitted to NSF onc

Program Officer Not vet assigned.

Phone: N/A Email:

Update Processed by N5F onc

& Project Summary (Addition Requested)

— e

; |_-F View Current Secton - [ View Proposad Replacement Saction ]

—

| View Proposal Update Jusiification Note ||

Figure 2 Proposal Update Summary screen. The View Current Section button is

circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated
sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The section displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

3. Click the back button on the browser to return to the Proposal Update Summary

screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the updated
sections, click the radio button for the updated section that you want to view.

14
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

Pl Wame: Alan Alphaman

AQE MName: Electromcally Siygned Date:
Update Submitted to WSF on:

Program CHficer: Not vet assigned.

Phone: N/A Email

Update Processed by WNSF on:

& Project Summary (Addition Requested)

T~ —— —

View Cument Section ]2[_ Vigw Proposed Replacement Sechon B |

[_ View Froposal Update Justification Noie ]

Figure 3 Proposal Update Summary screen. The View Proposed Replacement
Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays (Figure 5).

15
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Proposal Update Summary

Proposal Number: 0420108
Title: Fands for Children of the Corn
Update Number: 1

Update Status: Initiated, SPO Access Not Allowed

PI Name: Alan Alphaman

AQR Name: Electronically Sipned Date:
Update Subnutted to NSF on:

Program Officer: Mot vet assigned.

Phone: N/A Email

Update Processed by NSF on:

= Project Summary (Addition Requested)

[ Wiew Current Secton | |_ Wiew Proposed Reglacemant Saction J
ol | Wiew Proposal Update Justification MNate | =
— —_—

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.

16



Pl Functions

Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Mote for the Requested Updarte
:'-’F‘E your :L'.BE.'LI‘_’_":'I.E.'LGJ'.- here.

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 5). The Proposal Update Summary screen displays
(Figure 4).

17
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Create an Update PIN

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal
File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update automaticalty will be accepted if submitted prior to:
+* the deadline date specified in a program solicitation;

» mitiation of external peer review m cases when a target date is utiized; and
» mitiation of external peer review m the case of an unsolicited proposal

—— — c

ViewEditUpdate | [ Delete Update | [ Cieate UpdatePin__J
———— ———
[ ViewUpdate Summary | [ Allow SPO Acces ]

Figure 1 Proposal Update Control screen. The Create Update PIN button is circled.

2. Click the Create Update PIN button (Figure 1). The Proposal File Update PIN
Control screen displays (Figure 2).

Proposal File Update PIN Control for Proposal No. 0420108

Type the PIN spsnber you wast bo rssiga to the Propeossl File Updnte:

Plegse type the PIN again =

( (oK )

.

Figure 2 Proposal File Update PIN Control screen. The OK button is circled.

3. Type the PIN number in the boxes (Figure 2).

Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the
PIN number has been changed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

18
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Delete a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal
File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Initially Created on Sep 23 2004
A request for a proposal file update automatically will be accepted if submitted prior tor

+ the deadline date specified in a program solicitation;
+ initiation of external peer review in cases when a target date is utilized; and
+ initiation of external peer review in the case of an unsolicited proposal

| View/EditUpdate | C| " Delete Update [ [ Create UpdatePin |
[ View Up aata Summ;r'_.r ] | Allow SPO Access |

Figure 1 Proposal Update Control screen. The Delete Update button is circled.

2. Click the Delete Update button (Figure 1). A screen displays (Figure 2) with a message
for you to confirm that you want to delete that Proposal File Update and a warning that
the update cannot be restored.

Please confirm that vou wish to delete the Proposal File Update for Proposal No.
0420108, This action is irreversible.

(B)

Figure 2 Screen with a message for you to confirm that you want to delete the
Proposal File Update. The OK button is circled.

3. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the
update is deleted.

19
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The Proposal File Update Request has heen deleted.

Figure 3 Screen with the message that the update has been deleted.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 1).

20
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Allow SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see View and Edit a Proposal
File Update, Step 1 through Step 5).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

Update Initially Created on Sep 23 2004
A request for a proposal file update antomatically will be accepted f submitted prior to
+ the deadiine date specified in a program solicitation;

+ mitiation of external peer review in cases when a target date is utilized; and
+ mndtiation of external peer review in the case of an unsolicited proposal

| ViewEditUpdate | | DeleteUpdate | | CreateUpdatePin |

[[_ViewUpdate Summary__}{__ AllowSPOAccess )]

Figure 1 Proposal Update Control screen. The Allow SPO Access button is circled

2. Click the Allow SPO Access button (Figure 1). A screen displays (Figure 2) with a

message for you to confirm that you want to allow SPO access to the Proposal File
Update.

Please confirm that vou wish to grant access to the Proposal File Update 1 for Proposal
No. 0420108, PIs may no longer edit an update after granting access to the SPO.

Figure 2 Screen with message for you to confirm that you want to grant the SPO
access to the update. The OK button is circled.

3. Click the OK button (Figure 2). The Access to Proposal File Update Has Been Given
to Your SPO screen displays (Figure 3) with the message that the SPO has access to

the Proposal File Update. The screen also lists the names of people to whom FastLane
has sent emails to notify them of the SPO's access.

21
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Access to Proposal File Update has been given to your SPC{s).
Emal(s) has been zent to the follownng mdmduals, notifpng them of the updated access

Alan Tester-man
Bharat Prasad
Alan Alphaman
Farm Chetla
Dran Sullivan
Alan o'veol
Feter Soverel
Tom Jerry
Clement Atlee
Soumya K endapalh
Themas Latter

oK)

Figure 3 Access to Proposal File Update Has Been Given to Your SPO screen.

4. Click the OK button (Figure 3). The Proposal Update Control screen displays
(Figure 4) with the update now listed as a Forwarded Update.

Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update atomatically will be accepted if subminted prior ta:
* the deadline date specified in a program solicitahon,

+ mitiation of external peer review in cases when a target date is utilized; and
+ mitiation of external peer review i the case of an unsolicited proposal

Forwarded Updates
n*&hﬂﬁﬁﬂm £ |

| Viewlpdate Summary | [ Remove SPO Access ]

Figure 4 Proposal Update Control screen after you have given the SPO access to
the Proposal File Update.

22
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Work with Forwarded Updates
Work with Forwarded Proposal File Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status
(see P1/Co-PI Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

= e T

il : B
. Proposal Functions
S — B i

© Award And Reporting Functions

@ Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal

Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

L+ Letters of Intent

O Proposal Preparation

O Display Reference Status

© Reyise Submitted Proposal
Budget

o~ -
8 © pProposal File Update -

-

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal File Update link is circled.
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3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).

List of Proposals Eligible for Update
Prncipal brvestigator’s Name: Alan Alphaman
Proposals are eligible for update after they have been submitted to the NSF but before they are seat to reviewers

{Click om the column fitle to sort by that column. }

FProposal Recernved .
D — Proposal Title

Select a Proposal to Work with:

d

[0420099 - MjA - GPG 04-23 - Do NOT Dalels
(20702 - NiA - Tast for Sept 1
|D420708 - NJA - Funds for Childsen of the Com

(420115 - N/A - this tile putin by me pror 1o switch aver o nsf01-150 w

|._::‘-l::l.'|nr|ua || Display Submitted Updates t

Figure 3 List of Proposals Eligible for Update screen. The Continue button is
circled.

4. Highlight the proposal whose update you want to view in the List of Proposals Eligible
for Update (Figure 3)

5. Click the Continue button (Figure 3). The Proposal Update Control screen for that
proposal displays (Figure 4) with a list of the updates that the SPO has access to in the
Forward Updates list, along with their NSF acceptance status. You have these options
for working with updates that the SPO has access to:

+ View the Update Summary for a forwarded update
= Remove SPO access to an update
+ View and print an updated proposal if the update has automatically approved status
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Proposal Update Control

Proposal Number: 0420108
Title: Funds for Children of the Corn
A request for a proposal file update automatically will be accepted if submitted prior to:
« the deadline date specified m a program solicitation,

+ mitiation of external peer review m cases whena lafg_ct date is utilized; and
+ mitiation of external peer review in the case of an unsolicited proposal

Forwarded Updates

|  VewlpdateSummary | [  Remove SPO Access |

Figure 4 Proposal Update Control screen after the SPO has been given access to a
Proposal File Update.
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View the Update Summary for a Forwarded Update

1. Access the Proposal File Update Control screen (Figure 1) (see Work with Forwarded
Updates).

Proposal Update Control

Proposal Number: 0420108

Title: Funds for Children of the Corn

A request for a proposal file update antomatically will be accepted if submitted prior to:

* the deadlne date specified m a program solicitation;
« mitiation of external peer review in eases when a target date is wtilized; and
+ mitiation of external peer review in the case of an unsclicited proposal

Forwarded Updates

P —_—

'T View Update Eumma-ry 3. [ Remove 3P0 Access ]

e -

Figure 1 Proposal Update Control screen with the Forwarded Updates list. The
View Update Summary button is circled.

2. Highlight in the Forwarded Updates list (Figure 1) the update whose Update Summary
you want to view.

3. Click the View Update Summary button (Figure 1). The Proposal Update Summary
screen displays (Figure 2). You have these options:
* View the current section, the section as it was first submitted to NSF
= View the proposed replacement section, the section as it has been updated
= View the Justification Note for the update
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

Update Status: Allow SPO Sabmii

Pl Name: Alan Alphaman

AOF. Name: Electronically Signed Date:
Update Submitted to NSF o

Program Officer: Not vet assigned.

Phone: N/A Email

Update Processed by NSF on:

# Project Summary (Addition Requested)

0 View Current Section 11 View Proposed Replacement Section |

—_—

| View Proposal Update Justiication Note |

Figure 2 Proposal Update Summary screen. The View Current Section button is
circled.

View the Current Section

1. On the Proposal Update Summary screen (Figure 2), in the box listing the updated
sections, click the radio button for the current section you want to view.

2. Click the View Current Section button (Figure 2). The form displays in PDF format. If
you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 2).

View the Proposed Replacement Section

1. On the Proposal Update Summary screen (Figure 3), in the box listing the updated
forms, click the radio button for the updated section that you want to view.
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Proposal Update Summary

Proposal Number: 0420108
Title: Funds for Children of the Corn
Update Number: 1

l'pda'r:.- Statas: Allow SPO Submit

Pl Mame: Alan Alphaman

AOR Name: Electronically Signed Date:
Update Submutted to NSF on:

Program Officer; Not vet assigned.

Phone: N/A Email

Update Processed by N5F on

# Project Summary (Addition Requested)

View Current Section | [ ¢~ Wiew Proposed Replacemenl Seclion j

——— g

| View Proposal Update Justification MNote |

Figure 3 Proposal Update Summary screen. The View Proposed Replacement
Section button is circled.

2. Click the View Proposed Replacement Section button (Figure 3). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

3. Click the back button on the browser to return to the Proposal Update Summary
screen (Figure 3).

View the Justification Note

1. On the Proposal Update Summary screen (Figure 4), click the View Proposal
Update Justification Note button. The Justification Note screen displays (Figure 5).
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Proposal Update Summary

Ptnpus:t Number: 0420108
Title: Funds for Children of the Corn
Update Namber: 1

Update Status: Allow SPO Sabmit

| PI Wame: Alan Alphaman

AOQR Name: Electronically Signed Date:
| Update Submitted to NSF on:
| Program Officer: Not vet assigned.
| Phone: N/A Emai-

i Update Processed by N5F on

& Project Sammary (Addition Requested)

[ ViewCurmeniSecion | | View Proposed Replacement Section |

—
—— ——,

[ < ViewProposal Update Justification Note |

e ———

Figure 4 Proposal Update Summary screen. The View Proposal Update
Justification Note button is circled.
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Proposal Number: 0420108
Title: Funds for Children of the Corn

Update Number: 1

Justification Mote for the Requested Updarte
:'-’F‘E your :L'.BE.'LI‘_’_":'I.E.'LGJ'.- here.

Figure 5 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 4). The Proposal Update Summary screen displays
(Figure 4).
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View and Print an Updated Proposal

If the Proposal File Update has the status of Automatically Accepted, on the Proposal
Update Summary screen, you have an option to view and print the updated proposal.

1. Access the Proposal Update Control screen (Figure 1) (see Work with Forwarded
Updates).

Proposal Update Control

Proposal Number: 0242855
Title: EPW - NOBRMAL WITHDRAWAL CASE 2
Update Initially Created on Ang 11 2004
A request for a proposal file update automatically will be accepted if submitted pricr to:
+ the deadline date specified in a program solicitation

» mitiation of external peer review in cases when a target date is utilized; and
« mitiation of external peer raview i the case of an unsolicited proposzal

View/EditUpdate | | DeleteUpdate | |  Create UpdatePin |

[ ViewlUpdate Summary | |  Allow SPO Access

Forwarded Updates
[1- Automateally Accepted

A ‘;-fmw Update Summa;- . Ramove SPO Accass
L Ll

e, e

Figure 1 Proposal Update Control screen with an Automatically Accepted update
highlighted. The View Update Summary button is circled.

2. Highlight the Automatically Accepted update in the Forwarded Updates list (Figure 1).
3. Click the View Update Summary button (Figure 1).The Update Summary Log screen
displays (Figure 2).
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Update Summary Log

Proposal Number: (0242855
Title: EPW - NORMAL WITHDRAWAL CASE 2
Update Number: 1

File Update Status: Automatically Accepted

| PI Name - Alan Alphaman
AOR Name - Alan alphaman
File Update Submitted ro N5F on : May 20 2003
Program Officer - Not vet assigned.
Phone :
File Update Processed by INSF onc May 20 2003

Electronically Signed Diate - May 20 2003
Emai :

& Pioject Desciiphicn |

[ Wiew Initial File

|1

I View Proposal Updaie Justification Note |

|l WiewPrini Proposal ] ™~

View Replacement File |

Figure 2 Update Summary Log screen. The View/Print Proposal button is circled.

4. Click the View/Print Proposal button (Figure 2). The View Submitted Proposal
screen displays (Figure 3).

View Submitted Proposal

Please click on the appropeiate "GO batton to display the docoment.
You need to have Adobe Acrobat viewer installed on vour computer to view theze PDF documents.
Once you have finished viewing or printing the document -- use your browser's Back bubion to retarn 1o the menu

NOTE: The PDF display may take a few mmutes -« especially if vou have
selected the "Print Entire Propozal” option.
Pleace be patient and do not contimualty click the "G0" utton

O] Caver Sheet {G0) Project Summary

Table Of Coatents [60] Project Deescription

60)] References Cited [60) Bio Sketch

@] Budget (Tnchidng Tustification) E Current and Pending

GO | Facilifies E Supplementary Docs

GO | P CoPl Info [60] Devintion Authorization

Suggested Reviewers E Additinnal Singe Copy Documents
¢ 150 Print Entire Pmpo;;i:;.
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Figure 3 View Submitted Proposal screen. The Print Entire Proposal button is
circled.

. Click the Go button for the form you want to view. The form displays in PDF format. If

you need to download Adobe Acrobat, see Adobe Reader for FastLane.

. Click the Print icon on the Adobe toolbar to print the form.

. Click the browser back button to return to the View Submitted Proposal screen

(Figure 3).

. To print the entire proposal, on the View Submitted Proposal screen (Figure 3), click
the Go button for Print Entire Proposal. FastLane concatenates the files for the proposal

and prints the proposal as one PDF document.
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Remove SPO Access to a Proposal File Update

1. Access the Proposal Update Control screen (Figure 1) (see Work with Forwarded
Updates).

Proposal Update Control

Proposal Number; 0420108
Title: Funds for Children of the Corn
A request for a proposal file update automatically will be accepted o submirted prior to:
» the deadhne date specified in a program solicitation;

+ imitiation of external peer review i cases when a target date is utiized: and
« mnitiation of external peer review in the case of an uncolicited proposal

Forwarded Updates

e —

| ViewUpdate Summary | [ Remove SPO Access oy |

e
e —— e

Figure 1 Proposal Update Control screen. The Remove SPO Access button is
circled.

2. In the Forwarded Updates list (Figure 1), highlight the update that you want to
remove SPO access to.

3. Click the Remove SPO Access button (Figure 1). A screen displays (Figure 2) with a
message for you to confirm that you want to remove SPO access to the update.

Please confirm vou wish to remove SPO access to Proposal File Update 1 for Proposal
MNo. 0420108, 5P0Os would no longer be able to edit the update.

Figure 2 Screen with a message for you to confirm that you want to remove SPO
access to the update. The OK button is circled.

4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that SPO
access to the update has been removed.
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=P access has been successhilly removed.

Figure 3 Screen with the confirmation message that SPO access to the update has
been removed.

5. Click the OK button (Figure 3). The Proposal Update Control screen displays.
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View Submitted Updates
View Submitted Updates

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status
(see P1/Co-PI Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

o " B
. @ Proposal Functions

- e

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

O | etiers of Intent

O Proposal Preparation

O Praposal Status
0 Display Reference Status

Q Hevise Submitted Proposal
Budget

e -,
¢ O Proposal File Update E

e o

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal File Update link is circled.
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3. Click Proposal File Update (Figure 2). The List of Proposals Eligible for Update
screen displays (Figure 3).

List of Proposals Eligible for Update
Principal Investigator’s Wame: Alan Alphaman
Proposals are eligible for update after they have been submirted 1o the WSF but belore they are sent to revieners
{Click on the colamn fitle to sort by that columa. )

I!!;ma!]hﬂi\_'d Pra Title

pLE] Date |
Select a Proposal to Worke with: |
[
|

(0673343 - NjA - ECUADT0_TEST_PROPDSAL -
|0242855 - MjA - EPW - NORMAL WITHDRAWAL CASE 2

|0473532 - MiA - SEIR Phase E testfor Aflab2

0413532 - N/A - WSF East Asia Summer instilutes for US Graduate Students b

| Comlinue ] [ .]-:Illpla'(Eubarma.Updm: ]

Figure 3 List of Proposals Eligible for Update screen. The Display Submitted
Updates button is circled.

4. Click the Display Submitted Updates button (Figure 3). The Submitted Proposal
File Updates screen displays (Figure 4).

Submitted Proposal File Updates
Principal Investigator's Wame: Alan Alphaman
(Click on the column title to sort bv that colummn. )

Proposal Stﬂlﬂl.tﬂ Status
ID Num
Select a Proposal to Work with:
0234742 - 3 - Withdrawn - lina bio name tast ~
0234742 - 4 - Accepted by MSF - lina bio name test
QEINAA2 - 1.- Aulomadcally Accepied -Ena hia name lest____

7-2- Auomatically Accepted -EPW -

al Title

[ fﬁnnhnue.‘] I| Display Lipdateable ]

Figure 4 Submitted Proposal File Updates screen. The Continue button is circled.

5. Highlight the proposal whose update you want to check from the Submitted Proposal
File Updates list (Figure 4).

6. Click the Continue button (Figure 4). The Update Summary Log screen displays
(Figures 5) with the status of the Proposal File Update and a listing of the updated
sections. You have these options:
= View the initial file, the file as it was originally submitted to NSF
« View the replacement file, the file as it has been updated
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- View the Justification Note for the update

= View/print the updated proposal (if the Proposal File Update has Automatically
Accepted status)

Update Summary Log

Proposal Number: 0242847
Title: EPW - NOBEMAL WITHDEAWAL CASE Test
Update Number: 2

File Update Status: Antomanically Accepted

Pl Wame : Alan Alphaman

AOQE Name : Alan alphaman Elecironically Signed Date - May 20 2003
File Update Submitted to N5F on - May 20 2003

Program Odficer - Not vet assigned.

Phone - Email

File Update Processed by NSF on: May 20 2003

(= Project Descrption

| " \hew Initial File 3 [ ‘View Replacemenl File |

I Wigw Floposal Updale Justdcaban Naole I

| Vigw/Print Prapoasal

Figure 5 Update Summary Log screen. The View Initial File button is circled.

View the Initial File

On the Update Summary Log screen (Figure 5), in the box listing the updated file,
click the radio button for the initial file you want to view.

Click the View Initial File button (Figure 5). The form displays in PDF format. If you
need to download Adobe Reader, see Adobe Reader for FastlLane.

Click the back button on the browser to return to the Update Summary Log screen
(Figure 5).

View the Replacement File

1. On the Update Summary Log screen (Figure 6), in the box listing the updated

38

sections, click the radio button for the replacement file you want to view.



Pl Functions

Update Summary Log

Proposal Number: 0242847
Title: EFW - NORMAL WITHDRAWAL CASE Test
Update Namber: 2

File Update Status: Antomatically Accepted

Pl Name - Alan Alphaman

AOR Name - Alan alphaman Electronically Signed Date : May 20 2003
File Update Submitted to NSF on - May 20 2003

Program Chficer - Not vet assigned.

Phone Email :

Fil= Update Processed by NSF oo May 20 2003

® Project Descrption

l Wiew initial File | |t ".'-nawﬂapla-uamanl:hla |

[ View Proposal Update Justficaton Mole I

View(Print Proposaal |

Figure 6 Update Summary Log screen. The View Replacement File button is
circled.

2. Click the View Proposed Replacement Section button (Figure 6). The form displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

3. Click the back button on the browser to return to the Update Summary Log screen
(Figure 6).

View the Justification Note

1. On the Update Summary Log screen (Figure 7), click the View Proposal Update
Justification Note button. The Justification Note screen displays (Figure 8).
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Update Summary Log

Proposal Number: 0242547
Title: EPYW - NORAMAL WITHDEAWAL CASE Test
Update Number: 2

File Update Status: Antomatically Accepred

Pl Mame : Alan Alphaman

AOR Name : Alan alphaman Eleehpnieally Sigaed Date - May 20 2003
File Update Submitted to NSF on - May 20 2003

Program CHficer - Nok vet assigned.

Phone Ernail

File Update Processed by NSF oe: May 20 2003

@ Project Description

View inilisl File | [ View RepiacemantFile |

== _iew Propasal Update Justiicaton Nate ) ]

[ MiewiPrintProposal |

Figure 7 Update Summary Log screen. The View Proposal Update Justification
Note button is circled.

Proposal Numhber: 0242847
Title: EPW - NORMAL WITHDRAWAL CASE Test

tpd.lh!- Number: 2

Justification Note for the Requested Update

Heeded to make change.
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Figure 8 Justification Note screen. The OK button is circled.

2. Click the OK button (Figure 8). The Update Summary Log screen displays (Figure 7).
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View and Print a Submitted Proposal File Update

If a Proposal File Update has the status of Automatically Accepted, on the Update
Summary Log screen, you have the option to view and print the updated proposal.

1. Access the Update Summary Log screen (Figure 1) (see View Submitted Updates, Step
1 through Step 6).

Update Summary Log

Proposal Number: 0242847
Title: EPW - NORAAL WITHDRAWAL CASE Test
Update Namber: 2

File Update Status: Antomatically Accepted

Pl Name - Alan Alphaman

ADR Mame - Alan alphaman Electromically Signed Date - May 20 2003
File Update Submitted to N5F on - May 20 2003

Program Officer : Not vet assigned.

Phons : Emiml

File Update Processed by NSF on: May 20 2003

% Project Descriphion

[ ViewiniialFile | [ ViewReplacementFile. |

| Yiew Froposal Update Justficabon Note |

o -

|-._ WiewPrnint Proposal | |

=y ——

Figure 1 Update Summary Log screen. The View/Print Proposal button is circled.

2. Click the View/Print Proposal button (Figure 2). The View Submitted Proposal
screen displays (Figure 3).
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View Submitted Proposal

Please click on the appropriate "GO" button to display the docoment
You need to have Adobe Acrobat viewer instalied on vour computer to view these PDF documents.
Onee you have finished viewing or printing the document -- nse yvour browser's Baek bubion to return 1o the men

NOTE: The PDF display may take a few mmmites -- especially if vou have
selected the "Print Enfire Proposal” option.
Please be patient and do not contimually click the "GO0° baton.

I-G._':.'] Cover Sheet _GE, Project Summary

GO | Table Of Contents E Project Description

(50] References Cited (60 Bio Sketch

@ Budget (Inclhudmg Tustificaton) E Current and Pending

E0 | Faciities E Orther Supplementary Docs

(50] P CoP1 Info 6] Devintion Authorization

@ EEEge_s_t_n_iEui;e_wus E Additional Single Copy Docoments

¢ 59] Prst Eaie Proposal )

Figure 2 View Submitted Proposal screen. The Go button for Print Entire Proposal
button is circled.

3. Click the Go button for any form you want to view. The form displays in PDF format. If
you need to download Adobe Acrobat, see Adobe Reader for FastLane.

4. Click the Print icon on the Adobe toolbar to print the form.

5. To print the entire proposal, click the Go button for Print Entire Proposal (Figure 2).
FastLane concatenates the files for the proposal and prints the proposal as one PDF
document.
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