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Proposal Forms
Prepare Proposal Forms

To complete the forms for a proposal, access the Form Preparation screen (Figure 1) (see
Create a New Proposal, Edit a Proposal, Create a New Proposal from a Template). The Form
Preparation screen lists all the proposal forms (click on a link below to see instructions for
that form):

e Cover Sheet

e Table of Contents

- References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources

* P1/Co-PIl Information

= Deviation Authorization

e List of Suggested Reviewers

= Additional Single Copy Documents

= Project Summary

* Project Description

= Biographical Sketches

e Current and Pending Support

e Supplementary Docs

= Add/Delete Non-Co-PIl Senior Personnel

e Change PI

e Link Collaborative Proposals

= Proposal Classification Form




pd_prepare_proposal_forms

Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchding Justfication)

Faciitics, Equipment, and Other Resources

Single Copy Documents
[60] PrCo-PI Information
Deviation Authorization(f applicable)
List of Suggested Reviewers (optional)
Additional Single Copy Documents

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropoate button below.

Saved Form
Project Summary
NiA Project Description

Biographical Sketches
110512 Current and Pending Support

Supplementary Documents
Data Managemeat Plan
(S9) Mentoring Plan'
Project Summary with Special Characters
@ Other Supplementary Docs

NA Add/Delste Noa Co-PI Senior Dersoanel
Change PI
NA Link Collsborative Proposals

Figure 1 Form Preparation screen.

Saved
1172712

0226012

NA



Proposal Forms

Cover Sheet
What Is the Cover Sheet?

There are four major components to the proposal Cover Sheet, and you must complete
them in the order that they appear in the Cover Sheet Components Form screen, as
follows:

1. Awardee Organization/Primary Place of Performance

2. Program Announcement/Solicitation/Program Description No.

3. NSF Unit Consideration

4. Remainder of the Cover Sheet

You may want to print the Cover Sheet to gain a quick overview of its components.

See also:

e Table of Contents

- References Cited

< Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-PI Information

e Deviation Authorization

e List of Suggested Reviewers

« Additional Single Copy Documents

= Project Summary

* Project Description

« Biographical Sketches

e Current and Pending Support

e Supplementary Docs

= Add/Delete Non-Co-PIl Senior Personnel
e Change PI

e Link Collaborative Proposals

« Proposal Classification Form
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Access and Print the Cover Sheet

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #A113255
Form Preparation

To prepare a form, chck on the appropriate button below.

Form Saved Form Saved
P Project Summary 12712
GO| Table of Contents Na Project Description
[G0] Refarances Cited [G0] Bigraphicsl Sketchas
[G0] Budgsts (inchuding Fustificatio) 11/05/12 [G0) Currest and Pending Suppert

Faclities, Equipment, and Other Resources
Supplementary Documents
(69) Data Management Plan 0226012
Iﬂl Mentormg Plan'
|G__':'| Project Summary with Special Characters

GO Other Supplementary Docs
Simgle Copy Documents

[59] PLCo-PI Ifoemation NA GO] Add/Delete Noa Co-PI Sesior Persoanel NA
[60) Deviation AuthorizationGF apphcable) (60) ChangsP1
(89) List of Suggested Reviewers (optional) NA Link Collsborative Proposals

@ Addmonal Single Copy Docements

Figure 1 Form Preparation screen. The Go button for the Cover Sheet is circled.

2. Click the Go button for Cover Sheet (Figure 1). The Cover Sheet Components Form
screen displays (Figure 2).
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Cover Sheet Components Form NAVIGATION

The NSF Cover Sheet within FastLane has been divided into 4 sections:
« Awardee Organization/Primary Place of Performance.
» Program Announcement / Solicitation Number Selection
» NSF Unit Consideration
« Remainder of Cover Sheet

To complete a section, click on the Go button, and click on OK to save the data,
[G0] Awardee OrganizationPrimary Place Of Performance Selection

Awardee Organization Primarv Place of Performance

MNational Science Foundation MNational Science Foundation
Address 4200 Wilson Bhed.

Arlmgton, VA 222301000 Arlmgton, VA, US 222301000
Inst. Code 4102852000
DUNS # 074811803

Program Announcement / Solbicitation / Program Description No., or In response to Grant Proposal Guide (GPG).
« NSF 10-618 - Scalable Nanomanufacturing (SNM) closing on 01/10/2011
(6] NSF Unit Consideration
Current List of selected NSF UNITS:

1. CMAMI - NANOSCALE: INTRDISCPL RESRCH T

[GO| *Remainder of the Cover Sheet

Go Back

Figure 2 Cover Sheet Components Form screen. The Print link is circled.

3. Click Print in the right navigation bar (Figure 2). The Print Menu screen (Figure 3)
displays.

Print Menu

Pleass chek on the appropmate "G0° button to display the document
Youneed to have Adobe Acrobat viewer imctalled on your computer to wew these PDE docusnents
Once you haore fimshed siewng or prmting the dooenent -- use vour browser's Back button to retum to
the menu

NOTE The FD'F display may take a few monutes -~ especialy if you hae
selected the "Print Entire Proposal” opticn
Flease be patient and <o not conimeally chek the "GO bton

GO Cover Sheet - GO Project Sumary
) et = .
[G__C| Tabie OF C . |:| Progect
Descrphion
GO Beferences Cited |G_'-'| Bio Sketch
|E§_| Budget (Inchdmg [GDl Current and
Justification) Pending

Figure 3 Print Menu screen. The Go button for Cover Sheet is circled.

4. Click the Go button for Cover Sheet (Figure 3). The Cover Sheet displays (Figure 4) in
PDF format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.
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"™ W

uy FY

o [ seectTen - [ E - Il ess - @

COVER SHEET FOR PROPOSAL TO THE NATIONAL SCIENCE FOUNDATION

FRORSAAM At PRI ENT A0 S TAT b a0 CL Crioes DATE e s B § Ui Sesrssenyal OOy HEF W 01 FIOR NSF 1
XEF (6565 61671 NSF PROPOS

FOR CONSDEAATICN EY NoF DRGANTATION UNTI3) fsiore v e s e oo, Lt oo chvion, o

DUE - COLT - ASADUE - CCLI-ADAPTATION AND IMPLEMENTA, (continmed)

e o e e e e e e e
TE RECEIVED | MUMBER OF COPES | DVISHON ASSIGHED | PUMD CODE |DUNSE v st Marsirrng bves: FiL

LIWES CENTFICATIN
FAIPAYER DENTFICATON MOMEBES

@T4311803

N E
A RENEWA. SAENCYY
AN ACTOMPLS-MENT.EASED SENSNAL

1Lm;m1mm-\ 5

LIRS
WIE [F DACAMIATION T0 W-ICH MAAAL SROULD BE N ADOFEES 0F AINKSLES CAGKMIATION, INCLUCIMG & BT DF CODE
H BI, d
cntietimsrm i ﬂiln:ﬁ'mm-mu
WNARDEE DRZANZATION LS IF e

Figure 4 Cover Sheet in PDF format. The Print icon is circled.

5. Click the Print icon in the toolbar of the PDF Cover Sheet (Figure 4). The Cover Sheet

prints.

6. Click the back button on the browser. The Print Menu screen displays (Figure 3).
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Award Performing Research Organization

Awardee Organization/Primary Place of Performance
Selection

You may change both the Awardee Organization and Primary Place of Performance as
necessary.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print
the Cover Sheet, Steps 1 and 2).

Cover Sheet Components Form

The N5F Cover Sheet within FastLane has been divided into 4 sections:

o Awardee OrganizationPrimary Place of Performance.

« Program Announcement / Solicitation Number Selection
» NSF Unit Consideration

+ Remainder of Cover Sheet

To complete a section. click on the Go button, and click on OK to save the data.
{{co) Awardee Organization/Primary Place Of Performance St‘E‘EﬁO[D

Awardee Urganizanon Primary Place of Performance

National Science Foundation Mational Science Foundation
Address 4201 Wilson Blvd.

Arlington, VA 222301000 Arlington, VA, US 222301000
Inst. Code 4102852000
DUNS # 074511803

_@ Program Anpouncement [ Solicitation / Program Description No., of In response to Grant Proposal Guide (GPG).

« NSF 10-618 - Scalable Nanomanufacturing (SNM) closing on 01/10/2011
[GO] NSF Unit Consideration
Current List of selected NSF UNITS:

1. CMMI - NANOSCALE: INTRDISCPL RESRCH T

[60] *Remainder of the Cover Sheet

GoBack |

Figure 1 Cover Sheet Components Form. The Go button for Awardee
Organization/Primary Place of Performance Selection is circled.

2. Click the Go button for Awardee Organization/Primary Place of Performance (Figure 1).
The Institutions for This Proposal screen displays (Figure 2) with the information on

the Awardee Organization and Primary Place of Performance. You have these options:
e Change Awardee

= Add/Change Primary Place of Performance
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Address:

Institution
Code:

DUNS
Number:

See also:
[ ]
[ ]

Awardee Organization
Mational Science Foundation
4201 Wilson Boulevard

Arlington, VA 222301000
4102852000

074811803

Changir Awardid

Figure 2

Institutions for this proposal

Primary Place of Performance
Address: National Science Foundation
4201 Wilson Bhvd.
Arlington, VA US 222300002

[ . ﬁl-:.l;:.l..;l.’-,hange Enn’\uaq.I Place of Petomance

Go Back |

Institutions for This Proposal screen.

Program Announcement/Solicitation/Program Description No.

NSF Unit Consideration

Remainder of the Cover Sheet
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Add/Change Primary Place of Performance

1. Access the Institutions for This Proposal screen (Figure 1) (see Awardee
Organization/Primary Place of Performance Selection).

Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: National Science Foundation

4201 Wilson Boulevard 4201 Wilson Bhed.

Arlington, VA 222301000 Arlington, VA, US 222300002
Institution 4102852000 ¢l Add/Change Pramary Place of Peformance ])
Code:
DUNS 074811803
Number:

I:h-ang_e HAweardas
Go Back |

Figure 1 Institutions for This Proposal screen. The Add/Change Primary Place of
Performance button is circled.

2. Click the Add/Change Primary Place of Performance button (Figure 1). The
Add/Change Primary Place of Performance screen displays (Figure 2), where you
enter the Primary Place of Performance.

Add/Change Primary Place of Performance

*Required Field
*Organization Name Natonal Science Foundation or [ Same as Awardee Organization
Please enter an Organization Name or select Same as Awardee Organization
Street Address 4201 Wilsan Bhvd
City |Arsngtan
State | Vieginia *~ (Required if Country is United States)
Zip Code (9 digit) 222300002 |(Required if Country is United States)
*Country | United States w

[T Save Pnmary Place of Pedormance D

[ GoBack |

Figure 2 Add/Change Primary Place of Performance screen. The Save Primary
Place of Performance button is circled.

3. Either enter the Organization Name or click Same as Awardee Organization (Figure 2):
« If the Same as Awardee Organization box is clicked, the Organization Name will
match the Awardee Organization.
= Enter the full address for the Primary Place of Performance
= |If the Country selected is the United States, a State must be selected.
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4. Click the Add/Change Primary Place of Performance button (Figure 2). A screen
displays (Figure 3) with the message that the Primary Place of Performance has

successfully been saved.

Pritnary Place of Petformance Successfully Saved.

Figure 3 Screen with message that the Primary Place of Performance has been
successfully saved.

5. Click the Go Back button (Figure 3). The Institutions for This Proposal screen
displays (Figure 4) with the information for the organization you selected.

Primary Place of Performance
Wational Science Foundation
4201 Wilson Bhed.

Awardee Organization
Address: Stanford University Address:
Stanford University
340 Panama Street

STANFORD, CA 94305-6203 Arlington, VA, US 222300002
Instimtion 0013052000 | AddiChange Pamary Place of Perfcrmance
Code:
DUNS 009214214
Number:
Go Back |

Figure 4 Institutions for This Proposal screen. The Primary Place of Performance
section is boxed.

See also:
e Program Announcement/Solicitation/Program Description No.

e NSF Unit Consideration
¢ Remainder of the Cover Sheet

10
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Change Awardee

1. Access the Institutions for This Proposal screen (Figure 1) (see Awardee
Organization/Primary Place of Performance Selection).

Institutions for this proposal

Awardee Organization Primary Place of Performance

Address: National Science Foundation Address: Wational Science Foundation

4201 Wilson Boulevard 4201 Wilson Bhd.

Arlington, VA 222301000 Arlington, VA, US 222300{02
Institation 4102852000 l AddiChange Prmary Place of Pedormance
Code:
DUNS 074811803
Mumber:

( Change Awardes )
Go Back |

Figure 1 Institutions for This Proposal screen. The Change Awardee button is
circled.

2. Click the Change Awardee button (Figure 1). The Institution Search screen displays
(Figure 2), where you can search for and select the organization.

Institution Search

Please type as much of the Institution name as you know (at least 3 letters)

stanford
& Begins With
1 Ends With
 Contains

{i Locate Awardee )

Figure 2 Institution Search screen. The Locate Awardee button is circled.

3. Select the type of search option (Figure 2):
e Begins with returns all organizations whose name begins with the text entered.
= Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
4. Type in the text box the search string (at least three characters) to search for (Figure 2).

5. Click the Locate Awardee button (Figure 2). The Institutions Located screen displays
(Figure 3).

11
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Institution Search

Institutions Located
Stanford Instructonal Tealevision Natwark -5300007667 A
Stanford Research Corporation -5300001556
Stanford Reseanch Systems -5300010738
Stanford Research Systems Inc 4002517000
Stanford Tachnical Group -7203576709
Stanford Telacommumcatons inc ke Lean 4079943000
Stanford Talecommunicabons ine Santa Clara Headaquaners 404 7981000

Stanford University 0013052000

([ Select Awardes

Figure 3 Institutions Located screen. The Select Awardee button is circled.
6. Highlight the organization on the Institutions Located list (Figure 3).

7. Click the Select Awardee button (Figure 3). A screen displays (Figure 4) with the
message that the Awardee Organization has been changed.

Aswardee Institition changed.

Figure 4 Screen with the message that the Awardee Organization has been
changed.

8. Click the OK button (Figure 4). The Institutions for This Proposal screen displays
(Figure 5) with the information for the organization you selected.

Institutions for this proposal

7 Awardee Organ lzaiinn\l FPrimary Flace of Performance
Address: Stanford University Address: National Science Foundation
Stanford University 4201 Wilson Blvd,
340 Panama Street
STANFORD, CA 94305-6203 Arlington, VA, US 222300002
Institution 0013052000 | Add/Change Primary Place of Perdomance
Code:
DUNS 009214214
(f:'umbet 7.

Figure 5 Institutions for This Proposal screen. The Awardee Organization section
is boxed.

See also:
e Program Announcement/Solicitation/Program Description No.
e NSF Unit Consideration

12



Proposal Forms

¢ Remainder of the Cover Sheet
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Program Announcement/Solicitation/Program Description
No.

You must select the applicable program announcement, solicitation, or program description
to which the proposal is responding. If you are not submitting the proposal in response to
any of these options, highlight GPG—Grant Proposal Guide on the Program
Announcements and Solicitation Number list.

Compliance with this requirement is critical to NSF’s ability to determine the relevant
guidelines for processing the proposal.

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print
the Cover Sheet, Steps 1 and 2).

Cover Sheet Components Form

The N5F Cover Sheet within FastLane has been divided into 4 sections:
Awardee Organization/Primary Place of Performance.

Program Announcement / Solicitation Number Selection

MNSF Unit Consideration

Remainder of Cover Shest

To complete a section. click on the Go button, and click on OK to save the data.
[50] Awardee Organization/Primary Place Of Performance Selection

Awardes Organization Primary Place of Performance

National Science Foundation National Science Foundation
Address 4201 Wilson Bhvd.

Arlington. VA 222301000 Artington, VA, US 222301000
Inst. Code 4102852000
DUNS # 074811803

50| Program Announcement / Solicitation / Program Description No., or In response to Grant Proposal Guide (GPG})

« N5F 10-618 - Scalable Nanomanufacturing (SNM) closing on 01/10/2011

NSF Unit Consideration
Cumrent List of selected NSF UNITS:

1. CMMI - MANOSCALE: INTRDISCPL RESRCH T

(66] *Remainder of the Cover Sheet

Figure 1 Cover Sheet Components Form screen. The Go button for Program
Announcement/Solicitation/Program Description No. is circled.

2. Click the Go button for Program Announcement/Solicitation/Program Description No.
(Figure 1). The Program Announcements/Solicitation Number Selection screen
displays (Figure 2) with a listing of every current NSF Program Announcement.
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Program Anncuncement / Solicitation Number Selection

NAVIGATION
Select a Program Announcement or, if not in response to a program anmouncement, choose ' GPG: Not in response e
fo a program ammouncement/’solicitation ', If the program announcement is within multiple divisions or programs, FHI:“JUHM'H
the next page will allow you to select from the associated dnasions and programs. If the program announcement 1s F:;IFEIII}.P:J:

associated with only one drision and program, the unit of consideration will mtomatically be selected

There are currently 193 Program Announcements Program Descriptions
Program Annonncement / Solicitation Number

TR0 WU T CAYiEaT SOLiey i | eCiiigRgEeE s o)

MSF 03-605 Math and Science Parnership Program - MSP =

MSF 03-578 NSF Astronomy and Astrophysics Postdoctoral Fellowships - AA DI;RCFIIF‘T
MSF 03-568 NSF-NIST Interaction in Chemistry, Bioengineenng, and Chemi DEVIATI I'}NI
MSF EI?I___E»E?:_Chemﬁtn_.r Research Instrumentabon and F EEII:EE %:;l artmen I.M' “'_ N I.L o
[N5F 03-560 Biomedical Engineenng Program and Research to Aid Personsw. | et
MSF 03-557 Highly Dependable Computing and Communication Systems Resear EI:FF”: HLE
MSF 03-554 Research Expenences for Teachers - RET ':lE b ”' WERS
MSF 03-535 Small Business Innovation Research and Small Business Technao SENIOR PER.
MSF 03-531 Cultural Anthropology Reseaarch Expanence for Graduates (REG SIMGLE DOCS
MSE N3-E98 MSEFEMNL Sehatacin-Basidanca o FMa k- SUMMARY

GoBack P1INFQ,
LOGOM

Figure 2 Program Announcement/Solicitation Number Selection screen. The
Select button is circled.

Highlight the Program Announcement or Solicitation Number for the proposal from the
Program Announcement/Solicitation Number list (Figure 2). If the proposal is not
in response to a Program Announcement, highlight GPG—Grant Proposal Guide, which
is the first item on the Program Announcement/Solicitation Number list.

Click the Select button (Figure 2). The Unit Selection Lists (Figure 3) screen displays.
See NSF Unit Consideration for instructions.
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Unit Selection Lists

Sefect the organizational unit you wish to consider vour proposal from either the Division selection box (i you want to review
the WEF Divisions and associted Programa) or the Program selection box (ff vou know the Program voo wish to seleet)
Note: Some program announcements will be associated with nultiple Divistons and Programs. In these cases, a logical
step-by-step selection process is provided

Divisions
Salect a Divigwen within NSF 03-560
Directorate: ENG-Direciorate for Engineernng

.. BES-Division of Bioengineering & Environrmental Systams

Programs

‘Salecta Program within NSF 03-560
BIOMEDICAL ENGINEERING
BIOPHOTOMICS PROGRAM
RESEARCH TO AID THE DISABLED

Etbw;l:l'—"‘ruir:m | Show the dhisions in thes program

Current List of selected NSF Units:
I vou have selected more than one umtl, make sure that the most soited is hsted forst, This top ot mmast be related to the
progam amouscement. Highbsht vour pranary chece and chek the "Move to Top” butten
Mo MEF units have been salected yel

[[Moveto Top | [ Remaove. |
|.GoBack |

Figure 3 Unit Selection Lists screen.

See also:
e NSF Unit Consideration
e Remainder of the Cover Sheet
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Proposal Forms

NSF Unit Consideration
NSF Unit Consideration

You must select the NSF Unit associated with your selection for Program
Announcement/Solicitation/Program Description No.

You cannot enter the NSF Unit Consideration component on the Cover Sheet, until you have
completed the Program Announcement/Solicitation/Program Description No. component
(see Program Announcement/Solicitation/Program Description No. for instructions).

Access the Unit Selection Lists screen (Figure 1) in either of these ways:
= Choose a Program Announcement for the proposal (see Program
Announcement/Solicitation/Program Description No. for instructions). The Unit
Selection List screen displays automatically.
= On the Cover Sheet Components Form screen, click the Go button for NSF Unit
Consideration. The Unit Selection Lists screen if you have already completed the
Program Announcement/Solicitation/Program Description No. section.

Unit Selection Lists

Sabect the organizational unit vou wish o cossider vour proposal from either the Divisson selection box (if vou want to review the N5F
Dwwisicns amd associated Programs) or the Progran selection box (i vou know the Program vou wish to select)
Mote: Some progran annoumneeents Wil be associated with multiple Divisioss and Programs. Tn these cases, a logical step-by-step
selection process is provided

Diivisions
Dire-ctoraie: BH-Directomate for Biclogical Soences

DBFDivesion of Bialegica! Inkasimcura
DBFRessanh Ragoucas Chesar
DBl Training Clusler

DEB-Division of Enviranmeental Biclogy
DEB-Systamatic Biology and Biodwarsity imvantonas Clusier
DEB-Population and Evolubonary Processes Cluses
DEB-Ecologeal Biokagy Chestsr
DEB-Ecosystam Science Clusiar »

|j3?l5_'-'i-57"-3m“ Show the programs o this division
; Ragraia :
|Zalect & Program L

Eackogi-al o Flarch Stantey
ACC PHYSICS & PHYSICS INSTHRUM

ED LEARMING TECHNOLOGES
ADVANCED MET INFRA & RSCH b

Sehaci Program | Show the divisions in this program

Current List of selected WSF Lmits:
If you harve selectsd more than one unit, make sore that the most suted is Bsted first. This top unit must be related to the program
mmnoancement.  Highlight vour primary chaice and click the "Move to Top” buttan.
[Mix NSF unis hawe been selettad yal

| Moveia Top Remowa |

Figure 1 Unit Selection Lists screen.
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On the Unit Selection Lists screen (Figure 1), you can do the following:
e Select the NSF Division
e Select the NSF Primary Program
< Remove a Selected NSF Unit

See also Remainder of the Cover Sheet.
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Select the NSF Division

1. Access the Unit Selection Lists screen (Figure 1) (see NSF Unit Consideration).

Note: If there is only one division for the Program Announcement you selected, that
division automatically displays in the Divisions list. Proceed to the Programs list on the
Unit Selections Lists screen (see Select the NSF Primary Program for instructions).

If the division is not automatically listed:
2. On the Unit Selection Lists screen (Figure 1), highlight the division in the Divisions

list.

Unit Selection Lists

Select the crganizatiosal unit voa wish to consider vouwr proposal from sdther te Division selection box (f vou want to review the NSF
Dinvisions and associated Programs) or the Program selecton boa (f vou know the Program vou nish to select}
Note: Some progrm announcements will be associansd with muliple Divisions and Programs In these cases, a logical step-by-siep
selection process is provided

Divisions

ESR-Drnsaon of Educatonal System Ratorm -
| HRD-Drigsan of Human Resourca Devalopmant
|- . REC-Dwvigion of Research, Evabksaicn and Communication
|Direciocain: EMNG-Direclorate for Engreenng .
|- BES-Dvimion of Sicengneanng & Systems

CheS-Division of Cial and Mechamcal Systema
| CTS-Dnemion of Chamical & Transpod Syaisms
| OMEDivision of Daaign. Mameachrs & Indusbial Innes
| ECS-Diwvision of By sl & ComimunicBhans Syaiems
f EECDiiwss ion of Enginasendg Educaban and Centers -

-:-w the programs w i dedsion

Programs
[Gelecta Program S
Bialagre ! o Reich Shanar
ALC PHYSICE & PHYBICS INSTRLM
ADNAMCE - FELLOYYS
ADVAMCE - INSTITUTHRMAL THANSF
ADVANCE - LEADERSHIP
ADVAMCE-Hasernva
ADWVAMCED COMP RESEARCH PROGRAM
ADAVAMCED LEARKING TECHNOLOGES
ADVAMCED NET INFRA & RSCH -

| SeleciProgram | Skow the divisicas in this progra

Current List of selected NSF Unats:
H vou hawve selected more than oee unit, masie sore that the most suited is Bsted first  This top unit meest be redated 1o the program
snowrcement Highlight vowr prinsy chosce and chek the “Move 1o Top® button
{Mo M&F units have baen seinched yat

| Mewve o Tap ||R:fn:w=

Figure 1 Unit Selection Lists screen. The Select Division button is circled.

3. Click the Select Division button (Figure 1). The page refreshes and displays only the
programs associated with that division in the Programs list.
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TUnit Selection Lists

Sedect the organizntional wit you wish to cossider your proposal from either fe Division selection box {ff you want to review the INSF
Divisions and associmed Progmms) or the Program selecton box (f voa know the Program von wish o select)
Maote: Some progaun e emets vl be associsned with mulepds Divisions and Programs. [n these cases, 8 bopenl step-by-step
Sselechon process 1§ provaded.

ket
|ACVANCE - FELLOWS
{AEWARICE - INETITUTHINAL TRANSF
im'-.-'m -LEADERSHP

|BE-Mat Une Seiance Engllcciaty

|BE: COUPLED BROGEGCHEMICAL C¥E

EE INSTRUM DEVELOP FOR ENV AL

IEE Mar-Amcanc amen Ragaarch
|BIDCHEMICAL & BIOMASS ENG
|BIDENGMNEERMNG T THE ENVIRDNM M

Salect Paogram | Nate: vom musi choase a program.

Current Lest of sedected NSF Uiats:
1f vom bsvve sedected more tioe one unit, make sune dar the moet suted & Bsbed Srst. This top wisk st be related to the program
amdncemenl  Highlght vour petmeey choiee and chek e “Wliove 1o Top" bainon
T C

Moveto Top || Remove |

Figure 2 Unit Selections List screen with the Programs listed that are associated
only with the Division that you selected.

4. Proceed to the Programs List on the Unit Selections List screen (see Select the NSF
Primary Program for instructions).
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Select the NSF Primary Program

1. Access the Unit Selection Lists screen (Figurel) (see NSF Unit Consideration).

Unint Selection Lasts

Select the argantrational unit you wish to consider your proposal from edther the Division selection beo (f you want to review the NEF
Divisions and associated Prograens) or the Program selection box (if voa know the Program voo wish to selact)
Note: Some prograsn smnouncements will be associated with muaitiple: Divisions and Programs. Tn these cases, a logical step-by-step
selection process s provided.

Programs
|BE. GEMOME-ENABLE ENVIR SCIAEN e
|BE: INSTRLUM DEVELOP FOR ENV AC
|BE: Mon-finnouncemerd Ressach
|BID INFOR POSTDOCT RSCH FELLOW

=E|!uh'.! ical FII?H. Slal._lur:? & M_a__lil:la Lashes
Im&dmm-

|Cotaberabee Ressarch al Undargradusale nsttulions

;Cnmpumnal Bicdogical Acinvities

:Dﬁlﬂba}E Actlies

|DDOR SEED FUNDS b

oie! Vou mmsk choose a progranm.

|- Shirw all WSF Linits | Show all divissons and programs without Eniting to the current frogram announceryesd

Cusrent List of selected NSF Units:
If wou have selected more than one unit, make sure that the most suited & listed fest. This top st st be related to the program
armvincement. Highlight vour primary chosce and chick the "Move to Top” button

LABIOMASSENG
Moveta Top || FRemove |

Figure 1 Unit Selection Lists screen. The Select Program button is circled.
2. In the Programs list (Figure 1), highlight the program to select it.

3. Click the Select Program button (Figure 1). The Unit Selection Lists screen displays
(Figure 2) with the division and program you selected at the bottom of the screen.
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Unit Selection Lists

Select the of panizational weil vou wish W0 comsder vour proposal from either the Dniston selection box (1 vou want to review the NSF
Divisions asd assoated Proprams) er the Program selecson bon (f vou know dee Program. vou wish to selec))
Node: Some progroen mmouecements will be associabed with nmltiple Divissoers ond Programs. In teese cases, o logical step-by-step
selection process is pronided

Diivisions

Diusctorate BIO-Direciores for Bialagical Ssiences
DEHDmsion of Binlogical Infrestiuciure
D6l Repesech Rescumes Chater

DB Traning Clusta
DEE-Dnasion of Environmendal Baology
DEB-Sysmmatic Biclogy snd Bindrrersty imvanianes Clustar

DEB-Fopulakon and Evolubonary Frocesses Cheer
DEB-Excdoghal Blology Chester
DEB-Eccayaiem Scence Clusies E

Programs

| [

{Binlogieal info Rsrch Saanter
[ACE PHYSICS & PHYSICS INSTRUM
{ADVAMCE - FELLOWS
!ﬁD‘u’HJ’CE-IrﬂTITLﬂ'IﬂNﬁL TRAMSF
{ADVAMCE - LEADERSHIP

{\ADVANCE -Resanve
{ADVANCED COMP RESEARCH PROGRAM

\ADVAMCED LEARMIMG TECHMOLOGES
(ADVANCED NET MFRA L RECH el

| SelectPiogam | Show the divisions in this program

Current List of selected NSF Units:
If youi have selectsd more than one w, make sore thal the mor smed 15 hsted frsr This top wt omst be nelated bo the program

mmoumcement. Highbght veur primary chodee and click the "Move 1o Top” button.
The anit was adibed.

[ MoyemTop || Remaeve ]

Figure 2 Unit Selections List showing the NSF unit, which was added
automatically once the program was selected.

4. You can continue on the Unit Selections Lists screen to select secondary divisions and
programs as you require. Each time, FastLane will show the appropriate NSF unit in the

Current List of Selected NSF Units section.
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Remove a Selected NSF Unit

You can only remove a unit if more than one unit displays in the Current List of Selected
NSF Units.

1. Access the Unit Selection Lists screen (Figure 1) (see NSF Unit Consideration).

Uit Sebection Lists

Select the orgreszational wit ‘vou wish to consider vorr proposal from either tee Diviace selection bo (if vou want to review the N5F
Dinisions and associnsted Programs) or the Program selection box {f you know the: Program vou wish to select).
Nate: Some program mnomcements will be associated with mdiple Divisions and Progrems. In these cases, a logca sep-by-siep
selertion process & provided

Dhvisions

|Dieeckarabe: Si0-Dweciorts lor Bological Sciences

DEt-Civizion of Biclogcal Infraskudure
DEHA esearch Resounces Clisier
DB Traiming Chister

DEB-Diwizmon of Erviionmental Biology
DEB-Systemasic Biology and Biodivenity wentones Cluslsr
DEE-Populatian and Evclulioeany Propassss Clusst
DEE-Etalagical Bitlogy Cheilai
DEE-Ecasysien Scaence Cluster

| Selecl Divisicn Show the programs m s drvision

Programs
Hnbg::allnﬂok.ﬁri: JSELET
AL PHYSICS & PHYSKS INSTRLIM
ADWVANCE - FELLOWS
ADVAMCE - INETITLITICMAL TRANSF
ADVANCE - LEADERSHP
ADVANCE-Rasards
ADVANCED COMP RESEARCH PROGRAM
ADVANCED LEARMMG TECHNOLOGES
ADVAMCED MET INFRA & R2CH o

SabeciPiogam | Shaw the divisons & this program

Current List of selected NSF Units:
1 o bave selected mare than one wl, moke sure that the most smied & Bsted frst. This top st ot be related 1o e progam
mncmcement. Highlight voor prmary choice and chek the "Move to Top® bamon
The Unit was added, This program is associated with only one division.
BES - BJCHEMICAL & BIOMASS EME 7
- ATOMRS £

Figure 1 Current List of Selected NSF Units screen. The Remove button is circled.

2. From the Current List of Selected NSF Units (Figure 1), highlight the unit to be

removed.
3. Click the Remove button (Figure 1). The Unit Selection Lists screen displays

(Figure 2) with the message that the unit has been removed.
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Unit Selection Lists

Felect the organiational wit you wish fo consider your propozal from either the Division selection box (§ you want to review the NSF
Divisioms and assoristed Programs} or the Program selsction box (i you know the Program yoo wish to select).
MNaote: Some program ane will be imted with mubipls Didsions and Prograsns [n these coses, a logical step-by-st=p
sedection peocess i pravided

Divisions

\ Dsreciorat; B00-Direciorate for Biclogical Soences IE|
| . DEFDivsion of Biological Infriasmestus £
| DBResearch Rascwres Clussar

DIB-T raireng Clusisr

DEE-Divisson of Eraronmantad Bialogy

. DEB-Systematic Bickogy and Bsodiversiy enones Clusier

DEB-apulaton and Evolutionsry Proceias Cheie

DEB-Ecalogical Biology Cluster ol

DEB-Ecasystam Sciance Clugla )

[ Belet Disin | Show the propmsms in this division

al infy Risch Staner

PRO
ACNANCED L EARNING TECHNOLOGIES
PUTANNCET) NE T INCHACH e

([ SeleciProgram__] Show the divisons in i program.

Current List of selected NSF Units:
18 yous hawe: selected more than one unil, make swe that the most suted s Bsted e, Thes top it et be related 1o the prograen
aminmcement Highlght vour primsary chieace and chek the “Meove 10 Top® bation.
The unit was remavesl.

3

|_ Mave o Top ||_ Remaovs J

Figure 2 Unit Selection Lists screen with the unit now removed.
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Remainder of Cover Sheet

Remainder of the Cover Sheet

You cannot enter the Remainder of the Cover Sheet component until you have completed
the first three components of the Cover Sheet.

The Remainder of the Cover Sheet component consists of:
- Information pertinent to this proposal specifically:
- Proposal Title
- Budget and Duration Information
- Announcement and Consideration
- PI Information (automatically displayed)
- Co-PIl Information
- Previous NSF Awards
- Other Federal Agencies
- Awardee Organization
- Primary Place of Performance (automatically displayed)
- Other Information

= Certifications the Authorized Organizational Representative (AOR) signs by electronically

signing the proposal
- Certification for Authorized Organizational Representative (or Equivalent) or
Individual Applicant
- Drug-Free Workplace Certification
- Debarment and Suspension Certification (the AOR must complete this section)
- Certification Regarding Lobbying (see "Disclosing Lobbying Activities")
- Certification for Contracts, Grants, Loans, and Cooperative Agreements
- Certification Regarding Nondiscrimination
- Certification Regarding Flood Hazard Insurance
- Certification Regarding Responsible Conduct of Research (RCR)
- Certification Regarding Organizational Support
- Certification Regarding Federal Tax Obligations
- Certification Regarding Unpaid Federal Tax Liability
- Certification Regarding Criminal Convictions
« Authorized Organizational Representative Information (which is automatically added
when the AOR electronically signs the proposal)

See Work on the Remainder of the Cover Sheet for instructions on how to complete the
Cover Sheet.
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Work on the Remainder of the Cover Sheet

This document shows you how to:
= Access the Remainder of the Cover Sheet screen
+ Print the Remainder of the Cover Sheet screen
= Navigate the Remainder of the Cover Sheet screen
= Save your work on the Remainder of the Cover Sheet screen

Access the Remainder of the Cover Sheet Screen

1. Access the Cover Sheet Components Form screen (Figure 1) (see Access and Print
the Cover Sheet, Steps 1 and 2).

Cover Sheet Components Form

The N5F Cover Sheet within FasiLane has been dividad mto 4 sectons:
= Awardes OrganizationPrmary Place of Performance
» Program Announcement / Solicitation Number Selection
= NSF Umit Conskderation
» Remaimder of Cover Sheet

To complete 4 saction, click on the Go button, and chek on OK to save the data,
[z} Awardes CrganizationPrimary Place Of Performance Selection

Avwardes Organization Primary Place of Performance

MNatlonal Sclence Foundation Natlonal Sclence Foundation
Address 4201 Wilson Bhed,

Aslington, VA 222301000 Arlington, VA, US 222301000
Inst, Code A102E5 2000
DUNS 8 074511803

E Program Amnouncement / Solicitation / Program Description Mo, or In response to Grant Proposal Guide (GPG).
» NSF 10-618 - Scalable Nanomanufacturing (SNA) closing on 01/10:°2011
[GB] NSF Unit Consideration
Current List of selected NSF UNITS:

1. CMMI - NANOSCALE: INTRDISCPL RESRCH T

({50] *Remainder of the Cover Sheet )

[ GoBack

Figure 1 Cover Sheet Components Form screen. The Go button for Remainder of
the Cover Sheet is circled.

2. Click the Go button for Remainder of the Cover Sheet (Figure 1). The Remainder of
the Cover Sheet screen displays (Figure 2) with these sections for you to work on:
= Proposal Title
= Budget and Duration
= Announcement and Consideration
« PI Information
e Co-PI Information
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* Previous NSF Awards

= Other Federal Agencies

= Awardee Organization

= Primary Place of Performance
= Other Information

« Certification

= Authorized Representative

Click on a link above for the instructions for that section.

Remainder of the Cover Sheet

Proposal Tale

Ca-Pl Informabon
Primury Place of Performens

Amouncerment

Ciihex Federal A

Title of Proposed Project

Enter the Tithe of Your Proposad Project:
Iecian st - 192901

Budget And Duration Information
Requested Amount: § [ 300000 {Mote The requested mmount is calodated fom the bodget forma )

Proposal Duration (n s 0 Requested Starting Date ODDDYYYYE

i)

Repaeicntapr

Announcement And Consideration Information

Program Announcement/Solicitation Number: NSF 10-613
Deadline/ Target Date: | 01167001 bt

For consideration by the followmg Bsted NSF Organization Unin(s):

o CAMMI - NANOSCALE: INTRDISCPL RESRCH T

Figure 2 Upper portion of the Remainder of the Cover Sheet screen. The
navigation links are circled that appear at the top of each section.

Print the Remainder of the Cover Sheet Screen

On the Remainder of the Cover Sheet screen (Figure 2), use the Print command on your
browser to print the entire screen.

Navigate the Remainder of the Cover Sheet Screen
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On the Remainder of the Cover Sheet screen, use the navigation links at the top of each
section to go from section to section (Figure 2 and Figure 3). These also include links to go
to the top and bottom of the screen.

Proposal Title | Budget and Duration | Announcement and Consideration | PI Information
Co-Pl Information | Previous N3F Awards | Other Federal Agencies | Awardee Organization

Primary Place of Performance | Other Information | Cerification | Authorzed Representative
op of Page | Bottom of Page

Figure 3 Navigation links at the top of each section on the Remainder of the
Cover Sheet screen. The Top of Page and Bottom of Page links are circled.

Save Your Work on the Remainder of the Cover Sheet Screen

Click the OK button (Figure 4) at the bottom of the Remainder of the Cover Sheet screen
every time you leave the Remainder of the Cover Sheet form screen to save newly
entered information. (You have to type in only the Proposal Title to save the Remainder
of the Cover Sheet.) A screen displays (Figure 5) with the message that the Cover Sheet
has been saved.

'- i -|I'_\' oeine
| duthoozzed Representative
Anthorized Organizational Hepresentative(AOHR) information will be added when the proposal is electronically signed hy the
Anthorized Organizational Hepresentative.

Figure 4 Lower portion of the Remainder of the Cover Sheet screen. The OK
button is circled.

Your CoverSheet has been saved

Figure 5 Screen with the message that the Cover Sheet has been saved.

See also:

Proposal Title

Budget and Duration Information
Announcement and Consideration
Co-PIl Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization
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e Other Information
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Proposal Title

The title of the proposal must be brief, scientifically or technically valid, intelligible to
scientifically or technically literate readers, and suitable for use in the public press. NSF may
edit the title of the project before making an award. The title is limited to 180 characters.

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Title

["_\ P '..| rmation

Title of Proposed Project

Enter the Title of Your Proposed Project:

Figure 1 Proposal Title section of the Remainder of the Cover Sheet screen.

2. Type the proposal title.

See also:

Budget and Duration Information
Announcement and Consideration
Co-Pl Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information
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Budget and Duration Information

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen). Click Budget and Duration (Figure 1). The
Budget and Duration section displays (Figure 2).

Remainder of the Cover Sheet

Proposal Title

Co-Pl Informaton

=300S | al Ag
Prmary Place of Performance | Other Certificaton | Authonred Represen

Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Budget and Duration link is
circled.

Budget And Duration Information

Requesred Amount: S |0.00 (Mote: The requested amount 15 calculated from the budget forms.)

Proposal Duration {in menthe) 0 Requested Starting Date (MM DD/ YYYY )

Figure 2 Budget and Duration Information section of the Remainder of the Cover
Sheet screen.

2. In the Requested Amount box (Figure 2), type the requested amount only if you are
not filling out the Budget form. If you have filled out the Budget form, the amount you
requested on the Budget form automatically displays in this box.

3. In the Proposal Duration box (Figure 2), type the duration in months for which you
have requested NSF support.

4. In the Requested Starting Date box (Figure 2), type the requested start date in
mm/dd/yyyy format with the slashes. Please allow at least 6 months for the NSF review,
processing, and decision process, except in special situations.

See also:

Proposal Title

Announcement and Consideration
Co-PIl Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information
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Announcement and Consideration

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tile | Budget a

Co-Pl Infon

nd Cheration K Announcement and Consideration 3 Pl Information

NSF Awards | Other Federal Agences | Awardee Organration
| Other Informaton | Certiheaton | Authonzed Hepresentatne
Top of Page Bottom of Page

whon | Previc

Prmary Place of Performance

Figure 1 Remainder of the Cover Sheet screen. The Announcement and
Consideration link is circled.

2. Click Announcement and Consideration (Figure 1). The Announcement and
Consideration section displays (Figure 2). FastLane automatically displays these
sections:
= Program Announcement/Solicitation Number
« Listed NSF Organization Unit

Annomncement And Consideration Information

Program AsorecemestSobogosn Mumber NEF01-13
Clearg D | TSIEETERT -
Far conmderation by the blowng dsted NEF Oegamession Uniti(s)

¢ ElA- CISE RESEARCH INFRASTRUCTURE

Figure 2 Announcement and Consideration section of the Remainder of the Cover
Sheet screen.

3. Select the closing date from the Closing Date menu (Figure 2). You must submit the
proposal on or before this date.

See also:

Proposal Title

Budget and Duration Information
Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information
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Co-PI Information

NSF permits a maximum of four Co-Pls on a proposal. The Co-Pl must already be
registered with FastLane as a Pl or Co-PI.

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tle | Budeget and Dwration | Anncuncement and Consideration | Pl Information
Co-Pl Information} | Previous NSF Awards | Other Federal Agencies | Awardes Organiation
ace of Performance | Other Informabon | Certhcaton | Authonred Fepresentative
Top of Page Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Co-PI Information link is
circled.

2. Click Co-PI Information (Figure 1). The Co-Principal Investigator (Co-Pl)
Information section displays (Figure 2).

Co-Principal Investigator (Co-PI) Information

MNSF proposals can have at most four co-Principal Investigators

Ondy co-Pls entered here will be avadlable on other forms m this proposal

To add co-FPls, enter N5F ID or prmary registered email addresses of the co.Pls and then save the remamder of the cover sheet by chckmg om the ™ OE™

Tarten 4t e bomos of this seresn

To remove co-FPls, check the "Bemove co-FI™ checkbox and then save the remamder of the cover sheet by clicking on the “0K" button at the botiom of

this sereen

- Enter the co-PI's NSF ID (00##554%) or primary registered email address
MName o §

{abe/a xyz.gov) to add a co-P1
MWSF IDVEmad: Enter N5F ID or email address to add a co-PI
WNEF D Emad Erter N5F ID or emnd address to add a co-PI
NSF IDVEmad: Enter N5F ID or email address to add a co-PI
WEF [DEmad Enter WSF ID or emad address 1o add a co-PI

Figure 2 Co-Principal Investigator (Co-Pl) Information section of the Remainder
of the Cover Sheet screen.

3. Type only the email address for each Co-PI that you want to add (Figure 2).

4. Click the OK button at the bottom of the Remainder of the Cover Sheet screen. When
the information is saved, the Co-Principal Investigator (Co-Pl) Information section
displays as in Figure 3. You can remove a Co-Pl by clicking in the check mark box for
that Co-Pl.
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Co-Principal Investigator (Co-PI) Information
N5F proposals cam have at most four co-Principal Investigators

Only co-Pls entered here will be avadable cn other forms in this proposal

To add ce-Fla, enter N5F [D or primary e gastered emal addresses of the co-Fls and then save the remander of the cover sheet by chelang on the “0K”
tnattom at the bottom of this soneen
To remeve co-Pls, check the “Remove co-Fl" checkbon and then save the remander of the cover sheet by chickmg on the "OK™ bunton a1 the bottom of

thds screen
Mard Enter the co-PI's NSF [D (000248554 or primary registered email address
(abci@xyz.gov) to add a co-PI
Greg Block (O {Check to remove Greg Block as a co-PI)
NSF ID/Emal: Enter NSF 1D or email address to add a co-PI
INSF ID/Emai Enter W5F 1D or email address to add a co-PI
NSF ID'Emal: Enter NSF ID or email address to add a co-PI

Figure 3 The Co-Principal Investigator (Co-PIl) Information section of the
Remainder of the Cover Sheet screen with a check mark box to remove a Co-Pl.

See also:

Proposal Title

Budget and Duration Information
Announcement and Consideration
Previous NSF Awards

Other Federal Agencies

Awardee Organization

Other Information
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Previous NSF Awards

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tle | Budget and Dhration | Asnouncement and Consideration | F
Co-Pl Information  Previous NSF Awarde)| Other Federal Agencie: Awa
Primar ce of Performance | Other Inf i Certification

Top of Page Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Previous NSF Awards link is
circled.

2. Click Previous NSF Awards (Figure 1). The Previous NSF Awards section displays
(Figure 2).

Previous NSF Award

I this proposalis a O Renaewal oc an ( .-Lt\n.nnpli.:hene.l Based Renewal
Then select the previons Award Number ¥
Otherwise & Deselect

[f this 1= a preliminary proposal then check here: [

If this = a Full Proposal and it is related to an assocated prelmsnesy proposal, please enter that prelivenany proposal momber berel| ¥

Figure 2 Previous NSF Awards section of the Remainder of the Cover Sheet
screen.

3. Click the radio button for either Renewal or Accomplishment-Based Renewal if the
proposal fits either of these categories (Figure 2).

4. In the previous Award Number box (Figure 2), type in the previous NSF Award Number
if you have a previous award.

5. Click the check mark box for preliminary proposal (Figure 2) if the proposal is
preliminary and not a full proposal (Figure 2).

6. Type the Preproposal ID if the proposal is a full proposal related to that prepreposal
(Figure 2).

See also:

Proposal Title

Budget and Duration Information
Announcement and Consideration
Co-Pl Information

Other Federal Agencies

Awardee Organization

Other Information
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Other Federal Agencies

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Propos
Co-P1 Infi

Primary

Announcement and Cons
¢DOither Federal Age

dormaton | Certficaton | Authorized Fepresentatne
Top of Page Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Other Federal Agencies link is
circled.

2. Click Other Federal Agencies on the Remainder of the Cover Sheet screen
(Figure 1). The Other Federal Agencies section displays (Figure 2).

Other Federal Agencies

If thes proposal s beng submmtted to another Federal Agency (FA), please type a reasonable abbeesiation {mesmmm of 10 characters) for each agency m
speace below
I 7 1 § g

] r E 9 10

Figure 2 Other Federal Agencies section of the Remainder of the Cover Sheet
screen.

3. In the boxes provided (Figure 2), type the abbreviated name (10 characters maximum)
of any other federal agencies that you are submitting the proposal to.

See also:

Proposal Title

Budget and Duration Information
Announcement and Consideration
Co-PI Information

Previous NSF Awards

Awardee Organization

Other Information
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Awardee Organization

1. Access the Remainder of the Cover Sheet screen (Figure 1) (see Access the
Remainder of the Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Title

Co-Pl Information | F Y15

Annowncement and Consideration | Pl Information
: CAwardes Organization )

caton | Authonred Fepresentative

~ral Az

Pomary Place of Performance

Figure 1 Remainder of the Cover Sheet screen. The Awardee Organization
link is circled.

2. Click Awardee Organization (Figure 1). The Awardee Organization section displays
(Figure 2).

Awardes Organization Informailon

Dirgansesben: Matonal Soiens Fomsdlation Dhrganization Code: A10TEX2000
Addrims: 42071 Widsom Bhad DUNS Namber: 07451 1E03
- % 1A Y000
s nielnel S ERAIT EIN' or TIN' : 124325406
B
Eagplst ey Idmbiiaghom Namlor  “Tuspaiios Mentlicaiim N
Check all that spply in the Awsrdes Crganiraiion {See GFG for Definnsan
Fer Profit Small Boursey
Ninoriy Busiess Wooties-owned Basnes

Figure 2 Awardee Organization Information section of the Remainder of the
Cover Sheet screen.

The Awardee Organization information automatically displays if you submitted this
information when you or another person registered your organization. The cover requires
the following information:

- Organization name

- Address

e Organization code

» Data Universal Numbering System (DUNS) number

< Employer Identification Number (EIN) or Taxpayer ldentification Number (TIN)

If your organization does not have a unique nine-digit DUNS number, contact Dun and
Bradstreet at (800) 333-0505. Dun and Bradstreet will provide a DUNS number by
telephone at no charge. If the DUNS number is not on the Cover Sheet, you can add it
when you submit the proposal.

If your organization is a profit-making entity, you must certify this status by checking each
of the organization type boxes that apply. The options and the guidelines for each are as
follows:
e For Profit
A U.S. commercial organization, especially small business with strong capabilities in
scientific or engineering research or education
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< Small Business
For profit, privately owned, no more than 500 employees, and not dominant in its field
(Check this box also when the proposal involves a cooperative effort between an
academic organization and a small business.)

e Minority Business
At least 51% owned by one or more minority or disadvantaged individuals (If a publicly
owned business, at least one or more minority or disadvantaged individuals must own
51% of the voting stock. One or more such individuals must also control the
management and daily business operations.)

* Woman-Owned Business
At least 51% owned by a woman or women who also control it and operate it

See also:
e Proposal Title
Budget and Duration Information
Announcement and Consideration
Co-PIl Information
Previous NSF Awards
Other Federal Agencies
Other Information
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Other Information

1. Access the Remainder of the Cover Sheet screen (see Access the Remainder of the
Cover Sheet Screen).

Remainder of the Cover Sheet

Proposal Tide | Budeget and Dration | Anncuncement and Consideration | Pl Information
_0-Pl Information | Previous NSF Awards | Other Federal Asencies | Awardes Organation
Primary Place of Performance  [(Other Information ) Certification | Authorized Fepresentatine

Topof Page | Bottom of Page

Figure 1 Remainder of the Cover Sheet screen. The Other Information link is
circled.

2. Click Other Information (Figure 1). The Other Information section displays
(Figure 2).

Other Information
Check Appropnate Box(es) if this proposal mchides any of the tems histed below:

[[] Beginning Investigator wro10.3)

[ Disclosure of Lobbying Activities weomc e

[ Propristary & Privileged Information weoto & nc18

[] Historic Places prancip

[0 EAsdy-concept Grants for Exploratory Research ®aoes) mre 102
[] Grants for Rapid Response Research marm) oD

[ Vertebrate Animals woFo 105

IACUC App. Date ppannyy
PHS Animal Welfare Assurance Number
[[] Human Subjects o nnm
Exemption Subsection
IRB App. Date ppannvy
Human Subjects Assurance Number |
[] Imternational Cooperative Activities Country Name @pe e 2p

Country 1. v| Country2 ¥ Country 3. | v
Country 4. ¥| Country 5. ¥ Country 6. v
Country 7. | v| Countrys. ¥ Country 9. v
Country 10. | v

Figure 2 Other Information section of the Remainder of the Cover Sheet screen.

3. Check the appropriate boxes (Figure 2), if the proposal includes any of the items of
Other Information. See the Grant Proposal Guide (GPG) chapter and section noted at the
end of each item line for more information. The categories of Other Information are:
= Beginning Investigator
= Disclosure of Lobbying Activities (see "Disclosing Lobbying Activities')
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- Proprietary and Privileged Information

< Historic Places

e EArly-concept Grants for Exploratory Research

e Grants for Rapid Response Research

- Vertebrate Animals with IACUC App. Date or PHS Animal Welfare Assurance Number.

< Human Subjects with Exemption Subsection, IRB App. Date or Human Subjects
Assurance Number.

< International Cooperation Activities (list countries involved) in the boxes (Figure 2)

See also:

Proposal Title

Budget and Duration Information
Announcement and Consideration
Co-PI Information

Previous NSF Awards

Other Federal Agencies

Awardee Organization
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Table of Contents

FastLane automatically generates the Table of Contents for you. You cannot edit the Table
of Contents.

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, chck on the appropriate button below.

Form Saved Form Saved
Cover Sheet Project Summary ha2ma
(50| Table of Contents NA G0) Project Description
GO| References Cited GO Biogreghical Sketches
GO Budgets (Tnchiding Fustification) 1105712 G0 Current and Pending Support

@ Faclities, Equipment, and Other Rescources
Supplementary Documents

@ Data Management Plan 0226012
IE: Mentormg Plan'
@ Project Summary with Special Characters

50| Other Supplementary Docs
Single Copy Documents

[59] PrCo-PI Iformation NA GO] Add/Delete Noa Co-PT Sesior Persoanel NA
(60) Deviation AuthorizationGF apphicable) (G0) ChangePI
(80) List of Sugpested Reviewers (optional) NA (60) Lik Collaborative Proposals

(59) Addiionat Single Copy Documenns

Go Back

Figure 1 Form Preparation screen. The Go button for Table of Contents is circled.

2. Click the Go button for the Table of Contents (Figure 1). The Table of Contents
screen displays (Figure 2).
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Table Of Contents

Cover Sheet for Proposal to the MNational Science Foundation
pID_'r.'I:I Em'}' {not to exceed | page)

Table of Conterts

Project Descrption (Inchsdng Flenslts from Prior N5F Support)
(oot i exceed 15 pages) (Excesd oaly § allowed by a specific
prcgram announcement solicitation or if approved in advance by the

appoopriate NEF Assistant Director or designes)
Rferences Cred

Biographical Sketches (Not to exceed I pages each)
Budge=t

{Phus up to 3 pages of budgst pstificaton)

Current and Pending Support

Facdities, Equipmnent and Other Resources

Special Information Supplementary Docmentation

Appendix {List Below){lochide oty if alowed by a specific program snsouncement

solicitation or if approved in advanee by the appropriate NSF
Assistant Director or designes)

[+ T

Lk

| S =]

Total No. of
Pages

Figure 2 Table of Contents screen. This is a view-only form.

See also:
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Cover Sheet
References Cited
Budgets (Including Justification)

Facilities, Equipment, and Other Resources

P1/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PI Senior Personnel
Change PI

Link Collaborative Proposals
Proposal Classification Form
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References Cited
What Are References Cited?

References Cited is a listing of the references that you want to cite for a proposal. You may
only include bibliographic citations and may not add parenthetical information outside of the
15-page Project Description.

Each reference must include:

= Names of all authors in the same sequence in which they appear in the publication
« The title of the article and journal, or title of the book

* Volume number

= Page numbers

* Year of publication

= Web site URL if the document is also available electronically

If there are no references cited, a statement to that effect should be included in this section
of the proposal and uploaded into FastLane.
Work on References Cited

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #A113255
Form Preparation
To prepare a form, chck on the approprate button below

Form Saved Form Saved

GO| Cover Sheet | Project Summary 12z

G0 Tabile of Conteats Na (69) Broject Description

(S0 Biographical Sketches

GO Budgets (Tnckiding Fustification) 1105712 [G0) Currest and Pending Suppert
@} Facilities, Equipment, and Other Resources

) m
(=)

Supplementary Documents
'E Data Management Flan 02612
@ Mentormg Plan'
@ Project Summary with Special Characters
50| Other Supplementary Docs
Single Copy Documents

[59] PICo-PI kuformation WA GO] Add/Delete Non Co-PI Senicr Personnel NA
[G0) Deviaticn Authorization(if applicable) GO) Change PI
@ List of Suggested Reviewers (optional) NA @' Link Collaboratrve Proposals

@ Addimonal Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for References Cited is circled.
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2. Click the Go button for References Cited (Figure 1). The References Cited screen
displays (Figure 2).

Refervoces Cited
Extter tent for the References Coted or chek on “Transfer Fie' 1o upload a Be

Save Tent i Dalele Tex Tesnsfer File

Go Back |

Figure 2 References Cited screen.

You have these options:
e Enter References Cited in the text box
« Upload References Cited

See also:

e Cover Sheet

- Table of Contents

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-Pl Information

« Deviation Authorization

e List of Suggested Reviewers

- Additional Single Copy Documents

e Project Summary

e Project Description

= Biographical Sketches

e Current and Pending Support

e Supplementary Docs

< Add/Delete Non-Co-PIl Senior Personnel
e Change PI

= Link Collaborative Proposals

e Proposal Classification Form
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Enter References Cited in the Text Box

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited
Enter text for the References Cited or chick on "Transfer File" to upload a file

Encer texat for References Cited ':.::-E.I

(" [Gaveien ][ Delete Text_| [ TransferFile_]

Figure 1 References Cited screen. The Save Text button is circled.

2. Type in or copy and paste the References Cited in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the confirmation
message that the References Cited data is saved.

Data for References Cited form saved.

Figure 2 Screen with the message that the References Cited text is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload References Cited

1. Access the References Cited screen (Figure 1) (see Work on References Cited).

References Cited
Enter text for the Eeferences Cited or chick on "Transfer Fe® to upload a fle
: Seve Tesd | | Delets Test |: -_ Transier File _| : )

-,

Figure 1 References Cited screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The References Cited File Upload screen
displays (Figure 2). See Upload a File for directions.

References Cited
SEW! Fike qhuﬂi ot beager have io be @ PDF ferman!

la adStisnie POF B, sues can oow aplead & variety of word: procensst Bn md PodlSait e Thise B wil sstoimatesly be
comverted 10 PDF fowmat

Foliow tus led bar 8 ksl of Sapported Bl piss (Opert mr wilcler)
Follea tha kel for Saw L pleod Dsomnesiess (Opens sew window)

Emer the atme and bocanon of die S 10 upload
o click on the Browss buten 1o sect the fie to upload
Berane

Uik Fite

Go Back

Figure 2 References Cited File Upload screen.

If References Cited have already been uploaded, when you click the Go button for
References Cited on the Form Preparation screen, the References Cited File Upload
screen displays (Figure 3) with these options:
- Display Current References Cited
« Delete Current References Cited
- Upload a New References Cited (This option automatically replaces the already uploaded
file.)
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References Cited
SEW! Nile mpleads so kawger kave e be @ PDF formst

Is addtics to FOF Blas, users c2n now npload & vazisty of word-peocessor His and PostSorpt fles. Thess s will autonatically be
comverted by PDF forme

Follom: this ek B a bt of Sappested fle Jormsis [Opeea pew wisdsw
Follor this bk for New [plosd Tnsermesns (O sew window))

Note Clicking on the Display Comern Refevences Cad bumon will divplary o FOF docament b s windos
Ciace o haie prseaed the dociment chek oo e browear'i Thack” bidon 16 refom §a thel pae

Dirsplary Camuni Foateroreas Cilmd

Creiita Carmant Asdsanoes Cied

Sone &P EE Last sl Man Jam 28 1ok 18 EST 20D Pagee S

Eatrr the s mad foscaon o the Sle o wpiond
or chicke om the Browse baiion e sslact Sie fs to npload
Bromae. |

Upiepd Fis

GaBack

Figure 3 References Cited File Upload screen if a file has already been uploaded.

Display Current References Cited

Click the Display Current References Cited button (Figure 3). The previously uploaded
References Cited displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

Delete Current References Cited

1. Click the Delete Current References Cited button (Figure 3). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New References Cited

Follow the directions in Upload a File. Uploading a new References Cited document
automatically replaces the previously uploaded file.

Enter a New References Cited in the Text Box

If a References Cited has already been uploaded and you want to enter a new References

Cited in the text box, do the following:

1. Click the Delete Current References Cited button (Figure 3). A screen displays with a
message for you to confirm that you want to delete the file.

2. Click the OK button. The References Cited File Upload screen displays (Figure 2).

3. Return to the Form Preparation screen.

4. Click the Go button for References Cited. The References Cited screen displays with
the text box (Figure 1). See Enter References Cited in the Text Box for instructions.
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Budgets (Including Justification)
What Are Budgets (Including Justification)?

A proposal must have a budget for each year that you are requesting NSF support. It must
also have a cumulative budget for the full term of support you request from NSF.
See the Grant Proposal Guide (GPG), Chapter 11.C.2.g for details.

You must also justify the proposed budget in the Budgets (Including Justification)
component.

The Budget Justification is limited to three pages.

For an overview of the information required in a budget, see What Is the Budget Year Form.

In the Budgets (Including Justification) component you can do the following:

e Add a year for which you will submit a yearly budget

- Enter the budget data for a year, either online or on a downloaded spreadsheet
= Justify the budget

e Copy a budget from one year for another year

- Edit a budget

< Add or change your organization’s personnel for whom you are requesting funds

You can add a subcontracting organization for the proposal and do the following for that
organization:

e Add a year for which you will submit a yearly budget for that organization

» Create a budget for that organization
Copy a budget from one year for another year for that organization
Justify that organization’s budget
Change the PI for that organization
Change the subawardee organization, and transfer the personnel and budget from the
old organization to the new

You can also:

e Add or delete personnel for whom you are requesting funds for any organization
* Delete a budget year for any organization

e Delete a subawardee organization

(Click on a link above for the instructions for that function.)
To begin working on Budgets (Including Justification), see Create a Budget for instructions.

Note: The subawardee organization can access the budget either through the proposal PIN,
a Co-PIl at the subawardee organization, or circulation of the budget as a spreadsheet.

See also:

e Cover Sheet

e Table of Contents

e References Cited

- Facilities, Equipment, and Other Resources
e PI/Co-PI Information
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Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PIl Senior Personnel
Change PI

Link Collaborative Proposals
Proposal Classification Form
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What Is the Budget Year Form?

The yearly budget form presents the sections for information that are listed below. In no
section are you required to supply information.

Senior Personnel

Supply the following for each Senior Person:
- Title
< Number of calendar months working on the project
< Number of academic months working on the project
e Number of summer months working on the project
e Total funds you are requesting for that individual

Other Personnel

List the number of personnel under the following categories:
- Postdoctoral Scholars

e Other Professionals

e Graduate Students

e Undergraduate Students

Secretarial and Clerical

Other

For the Postdoctoral Scholars and Other Professionals, enter:
< Number of calendar months working on the project
< Number of academic months working on the project
< Number of summer months working on the project

Enter the total funds you are requesting for each category.

Fringe Benefits

Enter any funds you are requesting for fringe benefits.

Equipment

List each piece of equipment costing more than $5,000 that you propose to use for the
project and the total funds you are requesting for each piece of equipment you list.

Travel

Enter the funds you are requesting for any travel you propose for the project in these
categories:

< Domestic travel (United States, Canada, Mexico, and U.S. Possessions )

* International travel
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Participant Support Costs

List the total participant costs by:
- Stipend

* Travel

e Subsistence

+ Other

Enter the number of participants.

Other Direct Costs

Enter the amount of funds requested in any of these categories:
- Materials and supplies

e Publication costs/documentation/dissemination

e Consultant services

e Computer services

Subawards

Other

Indirect Costs

Enter the following for indirect costs:
* Item
- Rate as a percentage
< Base amount in dollars

Residual Funds

Enter the total amount of residual funds. If you are requesting further support for a current
project, see the Award & Administration Guide Chapter 1.D.2 and 3.

Cost Sharing

Inclusion of voluntary committed cost sharing is prohibited and, in almost all cases, Line M
on the proposal budget will not be available for use by the proposer.

Mandatory cost sharing will only be required for NSF programs when explicitly authorized by
legislation, the National Science Board, or the NSF Director. In those rare instances, cost
sharing requirements will be clearly identified in the solicitation and must be included on
Line M of the proposal budget. Proposers are advised not to exceed the mandatory cost
sharing level or amount specified in the solicitation.

Consult Grant Proposal Guide (GPG) Chapter 11.C.2.g.xi for a full description.

See Create a Budget.
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Create a Budget
Create a Budget

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Form Saved
GO| Cover Sheet @j Project Summary ha2ma
O] Table of Conteats Na (69) Broject Description
GOl efecances Citad [S0] Bingraphical Skeatches
GO Budgets (Inchuding Justiication) ) 11/05/12 [60) Cument and Pending Support

G0 Facilities, Equipment, and Other Resources
Supplementary Documents

(58] Data Management Pian 02:26/12
IE Mentoring Plan'
@ Project Summary with Special Characters
GO| Other Supplementry Does
Single Copy Documents

[59] PrCo-PI Iformation WA GO] Add/Delete Noa Co-PT Sesior Persoanel NA
[G0) Deviaticn Authorization(if applicable) GO) Change PI
@ List of Suggested Reviewers (optional) NA @' Link Collaboratrve Proposals

@ Addmonal Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. Click the Go button for Budgets (Including Justification) (Figure 1). The Project Budget
screen displays (Figure 2). The Project Budget screen is the gateway for creating a
budget for your organization or for a partnering organization for the proposal. There are
three steps for creating a budget:

e Step 1 Add a year for which you will create the budget

= Step 2 Enter the budget data—either in the online form or offline in an Excel
spreadsheet

e Step 3 Justify the budget

Click on a link above for instructions for that step.
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Project Budget

Organization Year Amomnt  Delete Last Alod. Diate
NEF

Add Yem Bodpet fosificotior

Add Anather Oheagerason SpreadSheet Sugpnon

Dalala Chacked Years)

(o Back I

Figure 2 Project Budget screen.

See also:

Copy a Budget from One Year for Another Year
Edit a Budget

Add or Delete Senior Personnel

Delete a Budget Year

Work on a Budget for a Subawardee Organization

Proposal Forms
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Step 1 Add a Year

1. Access the Project Budget screen (Figurel) (see Create a Budget).

Project Budget

Crrganization Year Amount Delete  Last Mod, Date
NSF__
(" Add YearyBudeet Jushficator

Add Ancther Crgamzation spreadohest Suppen

Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under the name of your organization (Figure 1). The Budget Year Add
screen displays (Figure 2) for your organization.

Budget Year add for National Science Foundation - 4102852000

Select new year to add
=

2

3

4

5

b i}

Figure 2 Budget Year Add screen. The Add button is circled.

3. Highlight a year to add from the Select New Year to Add drop-down list (Figure 2).

4. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with
the year listed in the Year column for your organization. The screen also displays Funds
and Personnel links for that budget year. Now you are ready to enter the budget data
for that year.

Project Budget

Organization Year Amount Delete Last Mo, Date
National Science Foundation

dndget Sasthe aticn

1 Fimds - Persomnel | 50 O Sep-09-2004 1246:51

dd Another Chgamization SpreadShert Support

[ Dslete Chechad Years) |
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Figure 3 Project Budget screen with Year 1 added for creating a budget. The
Funds link and the Personnel link are circled.

See also:

e Step 2 Enter the budget data
e Step 3 Justify the budget
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Step 2 Enter Budget Data

Step 2 Enter the Budget Data
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

ﬂn‘.:unuu (8118 1] YVear
Natonal Science Foundation -

Amount Dielere

Last Aod. Dare
S0 O Sep-09-2004 12:46:51

| Disiale Chackad ¥ eans)

Figure 1 Project Budget screen. The Funds link and the Spreadsheet Support link
are circled.

2. Complete Step 1 Add a Year. Now you are ready to enter the budget data. You have
these options for entering the budget data:

On the Project Budget screen (Figure 1), click Spreadsheet Support to complete
the budget offline.

On the Project Budget screen (Figure 1), click Funds on the line for that budget
year to enter the budget data online.
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Step 2 Enter the Budget Data
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

ﬂn‘.:unuﬁrluu YVear Amaiial Db Last AMad, Dare
Natomal Science Foundation P P %0 = Sep-05-2004 12:46:51

% Ad s Biadast Toasf

| Disiale Chackad ¥ eans)

Figure 1 Project Budget screen. The Funds link and the Spreadsheet Support link
are circled.

2. Complete Step 1 Add a Year. Now you are ready to enter the budget data. You have
these options for entering the budget data:
e On the Project Budget screen (Figure 1), click Spreadsheet Support to complete
the budget offline.
e On the Project Budget screen (Figure 1), click Funds on the line for that budget
year to enter the budget data online.
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Complete the Budget Offline

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget Data).

Project Budget

Organization Year
National Science Foundaton

Add Year Budeet Iustfication

Amount Delete Last Mod. Date

0 [ Feb-16-2004 10:3345

Add Another Orsameabon 5

Figure 1 Project Budget screen. The Spreadsheet Support link is circled.

2. Click Spreadsheet Support (Figure 1). The Spreadsheet Support Select
Organization screen displays (Figure 2).

SpreadShest Support - Select Organization

Select the budget organization for which the spreadsheet upload is to be done

(%) National Science Foundation

=" ——

(_ [_Continue ]

e

Figure 2 Spreadsheet Support Select Organization screen. The Continue button is
circled.

Click the radio button for the organization for which you are creating the budget
(Figure 2).

Click the Continue button (Figure 2). The Spreadsheet Support screen displays
(Figure 3).

60



Proposal Forms

Spread Sheet Smpport

[ Uplcad

-‘:Tl--:iﬂbe Fike ba LUljdead froun vour oomgniter 1o Fastlane Dramss..
DeapliadSpreadshest Tenmlee from Fasil ane w0 wour compeaner Downioad |

This 13 the nmne of the sreadsheet file that bas the budget data dat von want bo add 1o vour progrosal (= '-:U‘_:;-i-—i];lm
Name Fastl ane. Examples wonld be "Form 1030 xls”, Bodget xk™ ar yData xk” By pressing the browse button yoo com seect
e file so upload from vour system, otherwise vou will need to npe the nasse of the fils o e smpry box

Tromeders the daim from v compater drecdy to the Fasil ooe computer and smves with voir Fastllane proposal Only the
valoes of certan cells in the wploaded spreadsheet are smed. The spreadsheet itseFis not sved. This process wil ernse aoy

Upload  existing budget adfcensation for the perfonmng iticion of atosal Scence Fomndason an Proposal T20044 1. Budget dotn
for othes perfonmmg sstivatoes (6 any) vill not be alfected. A single vear bodpes takes around 9 seconds o process mnd
mulizale vear budgets can take up b0 30 10 400 seconds b0 process, dependmg on the server Joad

Tromsfers the desigrated Se to o compuier. I vou have your browser configrred fo i Excel when e types with xls
Duowmload extension e downlonded then Excel will start when vou cick os the "Download” bamon, Ogherwise vou will be promgited
fior o action 1o take with the donnloaded Se.

This is an Excel Budget spreadsheet. This spreadsheet bos ol the necessary lsbels sresdy m it 1t has the capabilits to
mutvesatically generats smltipls bodget vears, sdditional P1'CoPl, Indirsct Cast and Eqoipment rows. Downlaading ths
sgmeadkihesr, Slng in the dma mnd uploading i back 1o vour propesal is by e the casiest way to submit an Excel type
budget to yoir proposal

Template

Figure 3 Spreadsheet Support screen. The Download link and the Upload link are
circled.

5. Click the Download button to download the Spreadsheet template (Figure 3).

6. Save the Excel spreadsheet to your computer with a new name.

7. Enter the budget data into the Excel spreadsheet offline using the instructions
accompanying the template.

8. When finished, on the Spreadsheet Support screen (Figure 3), upload the completed
spreadsheet to FastLane. See Upload a File.
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Enter Budget Data Online

Enter the Budget Data Online

1. Access the Project Budget screen (Figure 1) (see Step 2 Enter the Budget Data).

Project Budget

Organization Year Amount Delete  Last Mod. Date

Mational Science Foundation JI F

b ded Year Budeet Jusaficati
fudd [eal LUGEet (Usoncanod

£0 [] Apr-02-2004 144823

Another Crganization = PrEAL

Figure 1 Project Budget screen with the Funds link circled.

2. Click Funds on the line for the year for which you want to create a budget (Figure 1).
The Budget Year screen displays (Figure 2).

Budget Year 1 for National Science Foundation

_A—SEnior Personnel | B_Other Per

|-é'|-\_

A. Senior Personnel

Figure 2 Upper portion of the Budget Year form screen with the navigating links
for the Budget sections.

Navigate the Budget Year Screen

e The top of the Budget Year form screen has links to all sections of the budget. To
navigate the Budget Year form screen (Figure 2), click on any of the links to sections
that you want to view or work on:

- Senior Personnel

- Other Personnel

- Fringe Benefits

- Equipment

- Travel

- Participant Support Costs
- Other Direct Costs

- Indirect Costs

- Residual Funds

- Cost Sharing
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(Click on a link above for instructions on how to complete that section of the Budget
Year screen.)

= In each section, you can click the Calculate button (Figure 3), and FastLane will
calculate the totals for that section.

F. Participant Support Costs

Description Cosls Funds
Hequested By
P oginsssr
Shipends

Travel

= @ (e

1

2.

3. Subsistence
4, Crther [

Mumbar of Pamicigams |0

Tatal Participant Support Coses: 50

o]

Figure 3 Calculate button, for example, in the Participant Support Costs section
the Budget Year screen.

e Click the Calculate and Save button often at the bottom of the screen (Figure 4), to
save the data as you work through the different sections of the Budget Year screen.

M. Cost Sharing

When cost shanng is mandated by an NSF program saolicitation | it should be included on Line M. Such cost sharing will be an eligibility, rather than a
review criterion. When mandatory cost sharing is included on Line M, and accepted by the Foundation, the commitment of funds becomes legally binding
and is subject to audit

Description Proposad Laval
Cost sharing: proposed level ]

(| Calculate & Save  [Y GoBack |

Figure 4 Calculate and Save button at the bottom of the Budget Year screen.

See also Save and Calculate the Budget.

of
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Senior Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Semar Personmiglf b Jhar F onne | g |

Figure 1 Budget Year screen. The Senior Personnel link is circled.

2. Click Senior Personnel (Figure 1). The Senior Personnel section of the Budget Year
screen displays (Figure 2) with a listing of the Senior Personnel assigned to the proposal.

A. Senior Personnel

Haime Tithe Calendar Academic Surrnamer Funds
Months Months Months Reguested By
Proposer
Alan Alphaman  none 0.0 a0 0.0 ]
Total Senior Personnel: 1 0.0 0.0 0.0 50

| Calculate

Figure 2 Senior Personnel section of the Budget Year form screen.

3. For each individual listed (Figure 2), enter the following:
« In the Title box, type the individual’s title.
e In the Calendar Months box, type the total number of calendar months the person
will work on the project.
= In the Academic Months box, type the number of academic months the person will
work on the project.
* In the Summer Months box, type the number of summer months the person will
work on the project.
 In the Funds Requested by the Proposer box, type the amount of funds requested
for the individual (no dollar signs, no commas).
4. When you have finished typing the information for all senior personnel, click the
Calculate button (Figure 2) to calculate the total amount you are requesting for all
senior personnel listed.

All fields are optional.

If you need to add or delete personnel to the Senior Persons list, click the Add/Remove
Senior Personnel button (Figure 2). The Budget Personnel screen displays (Figure 3).
See Add a Senior Person or Delete a Senior Person for instructions on adding or removing a
senior person.
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Budget Personnel for vear 1 for National Science Foundation

PI: Alan Alphaman
Personnel available to add Personnel currently assigned to budget vear
Check to add Check to remove
[0 Jack B Nmmble None Available to Remove

[0 RoyS Quick

Figure 3 Budget Personnel screen.
See also:
Senior Personnel
Other Personnel
Fringe Benefits
Equipment
Travel
Participant Support Costs
Other Direct Costs
Indirect Costs
Residual Funds

Cost Sharing
Save and calculate the budget
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Other Personnel

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Semor Personnel t'_;_.- arsonne LG, | e Benefit Equipmam | E. Trawel | F

[ TP T T st I

Figure 1 Budget Year screen. The Other Personnel link is circled.

2. Click Other Personnel (Figure 1). The Other Personnel section of the Budget Year
screen displays (Figure 1).

B. Other Personnel

Humbar of Type al Pemons] Calendar  Academic Summiee Furle
Parasnims| izt Manthe Manthe Requesed By
Proposer
[ Post Doclaral [z [a I3 [+
Associates

——  {(ther Professionals

{Technicians, atc ) o oo foz (1000

] Graduate Students N

B Undergraduate Studenis [7o0

% Secrefarial . clencal [Boa

] Qb E
Total Other Personnel; 0 50

Toral Salares and Wages (A « B); % 12000

_Calculals !

Figure 2 Other Personnel section of the Budget Year screen.

3. For each category of Type of Personnel (Figure 2), enter the following:
< In the Number of Personnel box, type the number of personnel in that category.
In the Calendar Months box, type the total number of calendar months the person
will work on the project.
In the Academic Months box, type the number of academic months the person will
work on the project.
In the Summer Months box, type the number of summer months the person will
work on the project
In the Funds Requested by the Proposer box, type the amount of funds requested
for the individual (no dollar signs, no commas).
4. When you have finished typing the information for all types of other personnel, click the
Calculate button (Figure 2) to calculate the total amount you are requesting for all
other personnel.

All fields are optional.
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See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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67



pd_prepare_proposal_forms

Fringe Benefits

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A, Senor Pergonngd | B Other P

ect Coste | H

Figure 1 Budget Year screen. The Fringe Benefits link is circled.

2. Click Fringe Benefits (Figure 1). The Fringe Benefits section of the Budget Year
screen displays (Figure 2).

C. Fringe Benefits

Description Funds
Requested By
Proposer
Fringe Benefits { If charged as direct costs ) 5.000
Total Salaries, Wages and Fringe Benefits (A + B + C): 50
[ Calculate_|

Figure 2 Fringe Benefits section of the Budget Year screen.

3. In the Funds Requested by Proposer box (Figure 2), type the amount of funds you
are requesting for fringe benefits (no dollar signs, no commas).

4. Click the Calculate button (Figure 2) to total the amount of total salaries, wages, and
fringe benefits you are requesting.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Equipment

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Peraonnel | B_Ciher Personng| Fringe Benefits (T._Eguipmenid E_Trawsd | E_Pad

I | . Total Dife ig | | Indirec Costs TH—Tebal-Bre ] Indirect It

Figure 1 Budget Year screen. The Equipment link is circled.

2. Click Equipment (Figure 1). The EqQuipment section of the Budget Year screen
displays (Figure 2).

D. Equipment

List itemns and dollar amount for each item excesding $5000

Equipment ltem Check here Dollar Amount Funds
to delete Requested By
item Proposer
1  supercomputer 5000
2. |labovatory 10000
3
4
B
g
7
]
Q
10
Toral Equipment: 50

Calculates

Figure 2 Equipment section of the Budget Year screen.

3. In the Equipment Item column (Figure 2), type in the boxes provided each equipment
item for the project for which you need funding exceeding $5,000.

4. In the boxes for Dollar Amount (Figure 2), type the amount of Funds Requested by
Proposer next to each item of equipment listed (no dollar signs, no commas).

5. Click the Calculate button (Figure 2) to calculate the total amount you are requesting
for equipment items that cost more than $5,000.

After you have calculated the section, you can also delete an item:
1. Under the Check Here to Delete Item column (Figure 3), check the box for the item

you want to delete.
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2. Click the Calculate button again (Figure 3).

D. Equipment

List iberms and dodar amaount for each iem axceedng 35000
Lgulpmznt leem Check hene  Dollas Amsunt Furids
ta delie Heguaested Dy
Itam Prapasor

9. |laboresary (] 10000
2. SUpaErCoRpURar 1 SO00
3
4
5
6
7
B
a

10

14

12

Towal Equipiment: 5 15000

Figure 3 Equipment section of the Budget Year screen after you have clicked the
Calculate button.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Personnal | E t

Figure 1 Budget Year screen. The Travel link is circled.

2. Click Travel (Figure 1). The Travel section of the Budget Year screen displays
(Figure 2).

E. Travel

Desoripion

1. Travel Domestic (incl. Canada, Meaco and U 5, Possessions)

2. Travel Foreign

Total Travel:

Funds
FRoguested By
Froposer

[12000
{zooog
50

Figure 2 Travel section of the Budget Year form screen.

3. In the Travel Domestic box (Figure 2), type the amount of total funds you are
requesting for all domestic travel for the project (no dollar signs, no commas).

4. In the Travel Foreign box (Figure 2), type the amount of total funds you are
requesting for all international travel for the project (no dollar signs, no commas).

5. Click the Calculate button (Figure 2) to calculate the total amount you are requesting
for all travel.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Participant Support Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

| H. Tolal Dwect Cost act Costs | 1. Total Direct And Indiiect (et H-Resmirat P11

A Semor Personnel | |

Figure 1 Budget Year screen. The Participant Support Costs link is circled.

2. Click Participant Support Costs (Figure 1). The Participant Support Costs section of
the Budget Year screen displays (Figure 2).

F. Participant Support Costs

[heseription Casts Fuiiids
g iy

1 Shpeandgs 0

2 Travel ]

3. Subsislence ]

4, Oahwer 0

Mumber of Paticipants 0
Total Participant Support Costs: £0

| Gealculate |

Figure 2 Participant Support Costs section of the Budget Year screen.

3. Under the Costs column (Figure 2), type the amounts you are requesting for costs of
those who are participating in the project for short periods of time:
< In the Stipends box, type the amount of funds for stipends for participants (no dollar
signs, no commas).
< In the Travel box, type the amount of funds for travel for participants (no dollar
signs, no commas).
< In the Subsistence box, type the amount of funds for subsistence for participants (no
dollar signs, no commas).
< In the Other box, type the amount of funds for other costs associated with participant
support costs (no dollar signs, no commas).
4. In the Number of Participants box (Figure 2), type the number of participants for
whom you are requesting the funds.
5. Click the Calculate button (Figure 2) to calculate the total amount of funds for
participant support costs.

See also:
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Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Other Direct Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A_Senint Parsonned | B Other Parsonnel | C T Benefits [ [ Equipment | E Travel | F

Figure 1 Budget Year screen. The Other Direct Costs link is circled.

2. Click Other Direct Costs (Figure 2). The Other Direct Costs section of the Budget
Year screen displays (Figure 2).

G. Other Direct Costs

Description Funds
Reguested By
Proposor
1. Matenals and Suppkes |eoo
2. Pubkcation CostsTocumantationidistib [aea
3 Corsutant Senices [50e
4. Computer (ADPE) Senices |5oa
5 Bubconlracts | 20000
& Onher 7
Totsl Cther Direct Costs: 50
Caltdase

Figure 2 Other Direct Costs section of the Budget Year screen.

3. Type in the amounts you are requesting under the Funds Requested by Proposer
column (Figure 2):
< In the Materials and Supplies box, type the amount of funds for materials and
supplies (no dollar signs, no commas).

In the Publication Costs/Documentation/Dissemination box, type the amount of
funds for publication costs, documentation, and distribution (no dollar signs, no
commas).

In the Consultant Services box, type the amount of funds for consultant services
(no dollar signs, no commas).

In the Computer Services box, type the amount of funds for the cost of computer
services where it is institutional policy to charge such costs as direct charges (no
dollar signs, no commas).

In the Subawards box, type the amount of funds for any subawards (no dollar signs,
no commas).

In the Other box, type the amount of funds for any other direct costs (no dollar
signs, no commas).

4. Click the Calculate button (Figure 2) to calculate the total amount of funding for other
direct costs.
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Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Indirect Costs

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Personnel | B_Clher F Frseefnehie | O Er

Personngl | L. e Chrmed Equipment | £ Trawvel | FPanicipant support Losls

her Direct aats | H -.'I..‘.E. irect .'F ._..: gct

Figure 1 Budget Year screen. The Indirect Costs link is circled.

2. Click Indirect Costs (Figure 1). The Indirect Costs section of the Budget Year
screen displays (Figure 1).

I. Indirect Costs

Indiract Cost ltem Rate % Base Chack Funds
here o Hequested By
delete Proposer

itmm

1. [Elscincity T 3000

% |Rent 20 10000

3

4

5

Total Indirect Cosis: §0
Calculas

Figure 2 Indirect Costs section of the Budget Year screen.

3. Under the Indirect Cost Item column (Figure 2), type in the boxes any items that
represent an indirect cost.

4. Under the Rate 2% column (Figure 2), type the rate in percentage of the indirect cost
item listed (no percent sign).

5. Under the Base column (Figure 2), type the base rate for the cost of each indirect cost
item (no dollar signs, no commas).

6. Click the Calculate button (Figure 2) to calculate the total amount you are requesting
for indirect costs. The Indirect Costs section of the Budget Year screen displays
(Figure 3) with the amounts for each indirect cost item and the total amount of funding
requested for indirect costs.
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Figure 3

I. Indirect Costs

Indirect Cast Wi

1 Electncity

2  Henl
)
4
]
&

T

Hate % Hasa Chech
here o
dirlete

item
e 3000 [
200 10000 O

Total Indirect Cosrs:

| Cateulats |

Proposal Forms

Funids
Raguested By
Proposer

210
2000

52210

Indirect Costs section of the Budget Year screen, after you have clicked
the Calculate button.

After you have calculated the section, you can also delete an indirect cost item:

1. Under the Check Here to Delete Item column (Figure 3), check the box for the item
you want to delete.

2. Click the Calculate button again (Figure 3).

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Residual Funds

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

A Senior Parsonnel | B Othas Personne! |

Figure 1 Budget Year screen. The Residual Funds link is circled.

2. Click Residual Funds (Figure 1). The Residual Funds section of the Budget Year
screen displays (Figure 2).

K. Residual Funds
If for further support to cumrent projects, sea GPM 262

Description Amount
Residual Funds 0

Calculats

Figure 2 Residual Funds section of the Budget Year screen.

3. In the Amount box (Figure 2), type the amount of residual funds you are requesting (no
dollar signs, no commas).

4. Click the Calculate button (Figure 2) to confirm the total amount of residual funds you
are requesting.

See also:

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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The ability to enter cost sharing will only be available for those solicitations where cost
sharing is required.

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for NSF

A, Senior Personnel | B._Other Personnel | C_Frinoe Benedis | 0_Equpment | E_Travel | F_Pardicipant Suoport Cosis
G Other Direct Costs | H Total Direct Costs | | Indirect Costs | J. Toial Dysct And Indirect Costs | k. Residual Funds
L. Amount of This Request [(W. Cost S}'mmg_\)

Eottom of Page

e

Figure 1 Budget Year screen. The Cost Sharing link is circled.

2. Click Cost Sharing (Figure 1). The Cost Sharing section of the Budget Year screen
displays (Figure 1).

M. Cost Sharing

When cost sharing is mandated by an MSF program solicitation | it should be included on Lime M. Such cost sharing will be an eligibility, rather than a
review criterion. YWhen mandatory cost sharing is included on Line M, and accepted by the Foundation, the commitment of funds becomes kegally binding
and 15 subject to audit

See also:

Description
Cost sharing: proposed level

| Calculate & Save

Proposad Laval
o

Figure 2 Cost Sharing section of the Budget Year form screen.
3. In the Proposed Level box (Figure 2), type the proposed level of cost sharing (no dollar
signs, no commas).

Senior Personnel

Other Personnel

Fringe Benefits
Equipment

Travel

Participant Support Costs
Other Direct Costs
Indirect Costs

Residual Funds

Cost Sharing
Save and calculate the budget
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Save and Calculate the Budget

1. Access the Budget Year screen (Figure 1) (see Enter the Budget Data Online).

Budget Year 1 for National Science Foundation

& Sonior Persornal | B Ofhee F T atis | uipmang | E

A. Senior Personnel

Mama Ticla Calendar  Acadamic Summe Funds
Manths Maomitis Months Requested By
Prajposed
Alan Alphaman | none oo oo oo o
Tatal Senior Persanneal; 1 0.0 0.0 0.0 50

Figure 1 Upper portion of the Budget Year screen.

2. Whenever you finish a session or when you have finished entering the budget data, click
the Calculate and Save button at the bottom of the Budget Year screen (Figure 2).
The calculated amount for the entire budget for that year displays in the Amount of
This Request section of the Budget Year screen (Figure 3).

M. Cost Sharing

When cost shanng is mandated by an MSF program solicitation |, it should be included on Line M. Such cost sharing will be an eligibility, rather than a

review criterion. When mandatory cost sharing is included on Line M, and accepted by the Foundation, the commitment of funds becomes legally binding
and s subject to audit

Description

Proposad Laval
Cost sharing: proposed level

o

Calculate & Save Ga Back
d b |

Figure 2 Calculate and Save button (circled) at the bottom of the Budget Year
screen.

L. Amount of This Request

Funds
Requested By
Proposar

Amount of thiz Reguest:  $ 37110

Figure 3 Amount of This Request section of the Budget Year screen with the total
amount of the budget for that year displayed.

3. Click the Go Back button (Figure 2) at the bottom of the Budget Year screen. The
Project Budget screen displays (Figure 4) with the budget total for that year shown.
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Project Budget
(rgamization Year Amount Delete Last Alod. Date
National Science Foundation 1 Fonds « Domsmmel { S37030 ) [0 Sep-00-3004 160454
Add Yenr Bodest ustifcation PR
Add Another Orgasization Speeadihest Suppart

[[__ Dwlete Checked Yearjs) |

Figure 4 Project Budget screen. The budget total is circled for the year you
entered data.
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Step 3 Justify the Budget

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budgei

Organization Year Amonni Dielete Last Maod. Date

Mational Science Fonndation ok . 13 . N A
1 at Foadi. - Perpoomet 10 | Sep-09-2004 -5

\did Yean Budget Jastification; . - e = e M

Add Another Orgsmizutior

Lousati SpareadSheet Sopyor

[ Delsis Checked Years) |

Figure 1 Project Budget screen. The Budget Justification link is circled.

2. Click Budget Justification (Figure 1). The Budget Justification screen displays
(Figure 2).

Budget Justification
Enter bext fior the Buodget Justification ar chck oo “Transfer Fie® to upload 2 fe

Sawe Tea | Dinlete Text |
Transfer File

o Back |
Figure 2 Budget Justification screen.
You have these options:

e Enter the Budget Justification in the text box
e Upload the Budget Justification

Enter the Budget Justification in the Text Box

1. Type in or copy and paste the Budget Justification in the text box (Figure 2).
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2. Click the Save Text button (Figure 2). The Project Budget screen (Figure 1) displays.

Upload the Budget Justification

On the Budget Justification screen (Figure 3), click the Transfer File button. The
Budget Justification File Upload screen displays (Figure 3). See Upload a File for
directions.

Badget Justification
Enter bext for the Budget Justification or chck on “Transfer Fie” to upload a file

| Sava Tex | Delsia Tax

¢ [ TrenseiFils, ™

Figure 3 Budget Justification screen. The Transfer File button is circled.

Budget Justification for National Science Foundation
SEW! File uploads no longer have to be in PDF format!

In addition to PDF files, users can now upload a vanety of word-processor files and PostSenpt files. These files will automatically be
comverted to PDF format

Follow this ek for a st of Sepported file formats (Opens new window)
Follow thas nk for Mew Upload Instractions (Opens aew window)

Enter the name and location of the file to upload
of chick: o the Browse button to seect the e to upload

Browse. |
| Upload File |
| S —

Figure 4 Budget Justification File Upload screen.

When a Budget Justification has been uploaded, the Budget Justification File Upload
screen displays as in Figure 5. This screen gives you three options:
e Display Current Budget Justification
+ Delete Current Budget Justification
» Upload a New Budget Justification (This option automatically replaces the already
uploaded Budget Justification.)
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Budget Justification for X5F
MEW! File nploads oo longer have o he in PINF format!

In additien 1o FDF files, users can now upbosd & variety of word-grocessor Bes and PostSorip files. These files will automatically be
coervertad to POF fomat

Falkow thes nk: fior 8 kst of Sspporcad Gile formars (Ohpess new window)
Frllow this b Far % ew Upload Instruciions {Opens new wmdow).

Notes Chelang om the Displayy Currect Bodget Fostfication button will display a POF document in this windom:.
Uhace voy have pemewed the docurent, cbick oo the brawser's "Back” bution 1o refom o Qus page.

Deaplay Cuerert Budger stfcaton |

Debate Curent Budget Justheatan |

Size: 20110 Last modWed Jan 28 15:56:39 EST 2004 Pages:1

Enter te nene mnd locagion of the fe to upload
ar chck oo the Browse button to select the f= ta upload

| Bromse.. |
Uplozd File |

GoBack |

Figure 5 Budget Justification File Upload screen if a Justification has been
uploaded.

Display Current Justification

On the Budget Justification File Upload screen (Figure 5), click the Display Current
Budget Justification button. The previously uploaded Budget Justification displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

Delete Current Budget Justification

1. On the Budget Justification File Upload screen (Figure 5), click the Delete Current
Budget Justification button. A screen displays with a message for you to confirm that
you want to delete the file.

2. Click the Yes button. The Budget Justification File Upload screen displays as in
Figure 4.

Upload a New Budget Justification

Follow the directions in Upload a File. Uploading a new Budget Justification automatically
replaces the previous one.
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Copy a Budget from One Year for Another Year

If you have completed a budget for one year, you can copy that budget for another year. If
you need to edit the copied budget, see Edit a Budget.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budges

Urganmation Year Amoumt Drelete Last Aod. Date

Hatnoa) ",:"'f"f"'_"_'*_ i | Fumdds - Persooned  $39,400 Sep-00-2004 20:24:33

Vdd Amother Ohgasizaficn SoreadShect Simpdrt

Calets Checked Yeans: |

Figure 1 Project Budget screen. The Add Year link is circled.

2. Click Add Year under your organization’s name (Figure 1). The Add Year screen
displays (Figure 2) for your organization with two lists on the page:
« The list of budget years you can add to create a budget
= The list of budget years for which a budget exists

Budget Year add for National Science Foundation - 4102852000

Select new year to add If vou want to copy the data FROM an existmg year, please check the year
- you want copied below {optional)
3 (@1
|4 e
ls ) Un-Select
l6 [
(o |Add]

Figure 2 Budget Year Add screen with a list of years to add (left) and a list of
years for which a budget exists (right). The Add button and the radio button for a
year are circled.

3. Highlight a year to add from the Select New Year to Add list (Figure 2).

4. On the right side of the Budget Year Add screen (Figure 2), click the radio button for
the year you want to copy the budget from.

5. Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with
the copied budget listed for the year you selected.

85



pd_prepare_proposal_forms

Project Budget

Chrganization Year Amoumt Dielets Last Maod. Date
Matonal Science Foumdation 1 Fumuks - Pessoms 539,400 O Sep-00-2004 20:2333
Add Yem Budaet Fustfication 2 Fiods - Posone: 535 400 | Sep-08-2004 20:34:21

T |

Figure 3 Project Budget screen with the new budget listed for the newly selected
year.

See also:

Create a Budget

Edit a Budget

Add or Delete Senior Personnel

Delete a Budget Year

Work on a Budget for a Subawardee Organization
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Edit a Budget

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Froject Budget

Onganization Vaar Moo Delets Lase Alod - Dhace

Mational Scicnce Foundation U Fmd Persosmd 510000 [ Sep003004 23481

Add Year Budpet Justificshon

i Ancer Caneirmacn SpreadShest Sapport

[ Dwselm Chockad Yeais) |

Figure 1 Project Budget screen. The Funds link is circled for a budget year.

2. Click Funds for the budget year that you want to edit. The Budget Year screen displays
(Figure 2) for that year’s budget.

Budget Year 1 for National Science Foundation

A Sanior Persornel | 5. Ofhes Paisanns
G, Mifs et Cogts | H Tots

A, Senior Persannel

Homo Titla Calendar  Academic Summmr Funids
Months Manths Months Requesied By
Progased
Alan Alphaman  |aeae 0.0 il &0 000
Tatal Senlor Personnel: 1 0.0 0.0 0.0 5 6000

Figure 2 Budget Year screen.

3. Edit the budget as you require (see Enter Budget Data Online for instructions).
4. Click the Calculate and Save button at the bottom of the screen (Figure 3) when you
are finished.

M. Cost Sharing

When cost shanng is mandated by an NSF program solicitation | it should be included on Line M. Such cost sharing will be an eligibility, rather than a
review criterion. When mandatory cost sharing is included on Line M, and accepted by the Foundation, the commitment of funds becomes begally binding
and is subject to audit

Description Proposad Laval
Cost sharing: proposed level ]

(| Calculate & Save  [Y GoBack |

Figure 3 Calculate and Save button (circled) at the bottom of the Budget Year
screen.

See also:
e Create a Budget
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Copy a Budget from One Year for Another Year
Add or Delete Senior Personnel

Delete a Budget Year
Work on a Budget for a Subawardee Organization
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Add or Delete Senior Personnel

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Prcrjrrl Rll:tgrl

{hrganization Year Amount Drelete Last Mod. Date
Mational Science Foundation | Funds «Pormonndy 539,400 [ Sep-09-2004 20:2333
Add Yeor Budges hnstification 7 Fimds - Parsonnel 539,400 [ Sep-09.2004 20:34:21

I Cinlete Checked Yeans) ]

Figure 1 Project Budget screen. The Personnel link is circled.

2. Click Personnel for the organization and budget year for which you want to add or
delete the personnel. The Budget Personnel screen displays (Figure 2).

Budget Personnel for vear 1 for National Science Foundation
PI: Alan Alphaman

Personnel available to add Personnel currently assigned to budget vear

Check to add Check to remove
Jack B Quick il Alan Alphaman
Bill B Wiliams

[ Save IUGD Back

Figure 2 Budget Personnel screen with check marks next to the two senior
persons. The Save button is circled.

Add a Senior Person

1. On the Budget Personnel screen (Figure 2), click the check mark box of the person in
the Personnel Available to Add list that you want to add as a senior person for whom
you are requesting funds.

2. Click the Save button (Figure 2). The Project Budget screen displays (Figure 1).

Delete a Senior Person
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1. On the Budget Personnel screen (Figure 3), click the check mark box of the person in
the Personnel Currently Assigned to Budget Year list that you want to delete.

Budget Personnel for year 1 for National Science Foundation

PI: Alan Alphaman

Personnel available to add Personnel currently assigned to budget vear
Check to add Check to remove
None Available to Add ] Alan Alphaman

Jack B Quick

Ll
Bill R Williams

[ Save ]UGO Back ]

Figure 3 Budget Personnel screen with the check mark by the name of a senior
person. The Save button is circled.

2. Click the Save button (Figure 3). The Project Budget screen displays (Figure 1).

See also:

Create a Budget

Copy a Budget from One Year for Another Year
Edit a Budget

Delete a Budget Year

Work on a Budget for a Subawardee Organization
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Delete a Budget Year

You can delete a budget year and all the data entered for it.

1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Drgamization Year Amount Dielete Last Aod. Date
oo g o I Funds - | £30.400 1 SepD9.2004 205800
AL, ““j““ :‘I’_‘f__’fl‘m 2 Fum . 539,400 Bl Sep-09-2004 203421
S e Tt 1 Funds - Perscame £39.400 O Sep-09-3004 210838

idd K shior Spreadthest Suppan

1L - Dialats Checwad Yeans |

Figure 1 Project Budget screen. The Delete Checked Year(s) button is circled.

2. In the Delete column (Figure 1), click the check mark box for the budget year you want
to delete.

3. Click the Delete Checked Year(s) button (Figure 1). A screen displays (Figure 2) with
a message for you to confirm that you want to delete this budget year.

Please coofirm that you want to delete the checked budget years. Chick "Yes® to DELETE or "No™ to CANCEL the dalete

Figure 2 Screen with a message for you to confirm that you want to delete the
checked budget year. The Yes button is circled.

4. Click the Yes button (Figure 2). The Project Budget screen budget screen displays
(Figure 3) without that budget year.

Project Budget

DOrgasizaton Year & peoumi Tielere Last Med. Dare
Wational Sctence Foundation | Fonde - Peyscaee] 539,400 | Sep-00.2004 20-5E00
Add Yew BHudget Tustfication 3 Funds - Persones 339,400 ) Sep-09-2004 210338

Sudd Ancther Cremmizatios

apre nifiSher 1 SUPPOTT

Delete Checked Yaans)

Figure 3 Project Budget screen without the deleted budget year.

See also:
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Create a Budget

Copy a Budget from One Year for Another Year
Edit a Budget

Add or Delete Senior Personnel

Work on a Budget for a Subawardee Organization
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Work on Budget for Subcontracting Organization

Add a Subawardee Organization
1. Access the Project Budget screen (Figure 1) (see Create a Budget).

Project Budget

Orgamization Year Amount Delete Last Mod. Date

1 Funds - Pevsoemel 530,400 0 Sep-09-2004 20:58:00
| 530,400 (| Sep-09-2004 21:20:52

3 Funds - Pessommiel 530400 O Sep-09-2004 210538

National Science Foundation

[ Dekle Checked Yeans) |

Figure 1 Project Budget screen. The Add Another Organization link is circled.

2. Click Add Another Organization (Figure 1). The Current Budget Organizations
screen displays (Figure 2) with all the budget organizations listed at the top. At the
bottom of the screen is the form to search for the organization you want to add.

Current Budget Organizations

Name Ore. Id,
MNatonal Science Fomndation 4102852000

Add Orpanization - wse any oive of de fallowing
Mame Search fex Comeil) & Begms With © Ends With & Contamns | Search by Name

DUNS# (ex £72612425) [ SeachbyDUNS

Figure 2 Current Budget Organizations screen.

You have two options for searching for the organization you want to add:
e Search by name

e Search by DUNS (Data Universal Numbering System) number

Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type
option:
= Begins with returns all organizations whose name begins with the text entered.
e Ends with returns all organizations whose name ends with the text entered.
= Contains returns all organizations whose name contains the text entered.

2. Type in the box the string (at least three characters) to search for.

3. Click the Search by Name button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).
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Name - Inst ID

Purdue University - 0018259000 !_a;i
Purdue Research Foundation - 0018259001

Purdue University Agricultual Experiment Station - 001 BEEE}I}‘IEI-' ”
Purdue University North Central Campus - 0018267000
Purdue University Calumet - 0013275000 ”
Purdue Elec Eng Indust Insti - 4001773000 (|
Purdue University Press - 5300011328 |
|PURDUE UNNVERSITY - 2000002047 Rl

Cancel ]

Figure 3 Name-Inst ID screen. The Select button is circled.

Search by DUNS Number

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit DUNS

number.

2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays
(Figure 3).

Select the Organization from the Results

1. On the Name-Inst ID screen (Figure 3), highlight the name of the organization you
want to add to the project from the list.

2. Click the Select button (Figure 3). If the organization has a registered PI(s), the
Principal Investigation Designation screen displays (Figure 4).

Figure 4

94

Prncipal Investigator Designation for Purdue University - 0013259000
Please designate the Princtpal Imvestigator on this subcontract.

Currently PI 15 zet to (none selected)

Alan Alphaman
Jack B Quick
Bill R Williams

Principal Investigator Designation screen. The Select button is circled.
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3. In the Currently PI Is Set To list (Figure 4), highlight the name of the person
designated as the PI for the proposal.

4. Click the Select button (Figure 4). The Project Budget screen displays (Figure 5) with
the subawardee organization added and the first budget year added for the organization,
although the budget has not yet been completed. You can now take the following actions
for this organization:

- Add a year for the subawardee organization

- Create a budget for the subawardee organization for a year

- Copy a budget from one year to another year for the subawardee organization

» Justify the budget for the subawardee organization

< Change the Pl for the subawardee organization

- Change the subawardee organization and transfer the personnel and budget from the
old to the new organization

Project Budget

Chrzanieation Year Amount Delere Last Mod. Date
Ladh ; | Do - Porsommel 539400 O  Sep-09-2004 20:55:00
‘_\.:.n:n.:unal F’PIL‘_.IT“:P Ff.i!mfta:xm 3 Fands - Persoone] $39.400 0O Sep.09-2004 21-20:52
R e 17 Persome] 339,400 O] Sep-09-2004 210538
[T Purdus University
\dd Year Chanese Pl Chamge Oz Budaet 1 Fuonds - Personns| %0 [l Sep-09-2004 21:30:37

|_ Deiste Cheched Organzabon{s) ] I_ Cielede Chacked Yeans) J

Figure 5 Project Budget screen. The subawardee organization section is circled.

See also:

Create a Budget

Copy a Budget from One Year for Another Year
Edit a Budget

Add or Delete Senior Personnel

Delete a Budget Year
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Add a Year for the Subawardee Organization
1. Access the Project Budget screen (Figure 1) (see Add a Subawardee Organization).

Project Budget

Organization Year Amount Delate Last Alod. Date
o : | Funds - Personnel 535,400 O Sep-09-2004 20:3800

A s ke 1 Fads - Pesomel  §390400  []  Sep09-2004 212052

e k! Perponnel 539,400 [ Sep09-2004 210538
[ Purdus University

okl YenChange PT Chamge Oop. Budget 1 Funds « Pervonnel 58,500 E] Sep-09-1004 215816
T i

i 2 GraeadShast Sis
| Dislgta Chackad Organizakans) ] k Dialgta Chackad Yeans) |

Figure 1 Project Budget screen. The Add Year link for the subawardee
organization is circled.

2. Click Add Year under the name of the subawardee organization (Figure 1). The Budget
Year Add screen displays (Figure 2) for that organization.

Budget Year add for Pardwe University - 0013259000

Select new year to add I you want to copy the data FROM an existing vear, please check the year

o vou want copied below (optional)
3 Q1

* O Un-Sele

e L Un-Select

6 |~

{ [Acd]

Figure 2 Budget Year Add screen. The Add button is circled.

3. Select a year to add from the Select New Year to Add list (Figure 2).
Click the Add button (Figure 2). The Project Budget screen displays (Figure 3) with the

year listed in the Year column for that organization. The screen also displays Funds and
Personnel options for that budget year.
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Project Budget

(rganization Year Amount Delete Last Mod. Date
) _ _ 1 Funds - Perponsel 539,400 O Sep-00.2004 205800
?:"_“__“?’:‘f} Science f”:“f:““”“ ? Funk - Pasopsel 535400 O Sep-00-2004 21-20:52
M N ol EOEEL Jastmcanod
' a 3 Funds - Porsonnel 539,400 O Sep-09-2004 21:05:38
mrm Linlmrﬁ'{f,“ 'l Ore Bod | Fimds - Personnel 58,300 [0 Sep-00.2004 215815
II.“-:"::. .-Il;:.lu Lange Fi s Lhrg, Hodge 2 Finds - Personnel 50 I:| SEF-H';-IMJ- 2202406

[ Diglete Chackad Oiganaalion(s) | [ Dwelsts Chackad Yaans) ]

Figure 3 Project Budget screen with Years 1 and 3 added for creating a budget
for a subawardee organization.

See also:
Create a budget for the subawardee organization for a year
Copy a budget from one year to another year for the subawardee organization

. Justify the budget

. Change the Pl for the subawardee organization
. Change the subawardee organization

. Delete a subawardee organization
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Create a Budget for the Subawardee Organization

Access the Project Budget screen (Figure 1) (see Add a Subawardee Organization).

Project Budget

Chrgamization Year Amount Dielete Lasi Mod. Date
I Fund Persomms| 239 0 | Sep-09- 2004 20 ER-00
atiousl Sopaine foundsli 2 Funds - Poosossel 339400 O] Sep-09-2004212082
3 1 539,400 Sep-09.0004 210538
[ Pordue Unversity —
s Vear Chonge 11 Climer Oy, Budeet 1 Funds)s Pesoonet 50 [ Sep019.2004 2130:37
Tustiteativd S
" A5l i
| Cialete Chacked Organcabioniz) ] [ Calete Cracked Yearisi |

Figure 1 Project Budget screen. The Funds link and the Spreadsheet Support link
are circled.

To create a budget for a selected year, you have these options:
e On the Project Budget screen (Figure 1), click Funds on the line for that budget year
and enter the budget data online in the form provided.
« On the Project Budget screen (Figure 1), click Spreadsheet Support to complete the

budget offline.

After you have completed the budget for the subawardee organization, you must also justify
the budget.

You can also copy a budget from one year to another for a subawardee organization.

See also:
e Add a year for the subawardee organization
e Copy a budget from one year to another year for the subawardee organization

. Justify the budget

. Change the Pl for the subawardee organization
. Change the subawardee organization

. Delete a subawardee organization

98



Proposal Forms

Change the PI for a Subawardee Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subawardee Organization).

Project Budget

Oirganization Year Amamnt Dealete Last Mol Diate
s ] : : 1 Fund 39,400 [ Sep-08-2004 20:85:00
\a?mﬂ,,l Sﬂfn“ J :f*:unfa.nun 1 Femd 539,400 [0 Sep-09-2004 11-20:52
e 3 Femis . P £39.400 [ Sep-08.2004 210538
 Pusdue 1{1:1‘“5’}'. . " | Funds - Pomsomnd 58,500 O Sep-09-2004 215516
ear ge PE Thange O, Budset
= Chomge 2 Poomme O, Bt 2 oy - Posomnd 50 O Sep-05-2004 220206
fdd Anather Cirganization SpreadSheet Support
| Diebale Chacksd Organicatan(s) J I_ Detlete Checked Yeais) |

Figure 1 Project Budget screen. The Change PI link is circled.

2. Under the name of the subawardee organization, click Change PI (Figure 1). The
Principal Investigator Designation screen displays (Figure 2).

Principal Imvestigator Designation for Purdue University - 0018259000
Please designate the Principal Investigator on this subcontract

Currently Pl is set to Alan Alphaman

Alan Alphaman
Jack B Quick
Bill R Williams

Figure 2 Principal Investigator Designation screen. The Select button is circled.

3. In the Currently PI Is Set To list (Figure 2), highlight the name of the person you are
designating as the new PI.

4. Click the Select button (Figure 2). The Project Budget screen displays (Figure 1).

See also:
e Add a year for the subawardee organization
e Create a budget for the subawardee organization for a year
e Copy a budget from one year to another year for the subawardee organization
. Justify the budget
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. Change the subawardee organization
. Delete a subawardee organization
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Change the Subawardee Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subawardee Organization).

Project Budget
Orgamization Year Amount Deleto Last Mod. Date
: A 1] Pegaonged 539400 O Sep-09-2004 3800
Mahima' Sesenns Keoneshon I Funds - Personnel  §39,400 O] Sep-09-2004 212052
e i Fm £39.400 O Sep-09-2004 21.053%
_'[-"urc.l}pc L:ILT\-'I:.‘I'SIE'_‘:' - s 1 Fimy SE.500 ] Sep-00-2004 21:58:15
Add Yemr Change B /Change Org'y Hoclpet = = =
e e ey 2 Fuods - Pessonnel 50 O Sep-09-2004 220206
bl Koo
| Oabate Chacked Organcabons) | l Desata Checoad Yamss) |

Figure 1 Project Budget screen. The Change Org. link is circled.

2. Click Change Org. under the name of the subawardee organization you want to change
(Figure 1). The Change Organization screen displays (Figure 2).

Change Orgamration - use amy one of the followmg

Mame Search (ex Comsl} % Begins With O Ends With = Contains Seanch by Nams
DAUTNS= (en BTIS12445) Saasch by DUNS |

Figure 2 Change Organization screen.

You have two options for searching for the organization you want to add:
e Search by name
e Search by DUNS (Data Universal Numbering System) number

Search by Name

1. On the Current Budget Organizations screen (Figure 2), select the search type
option:
= Begins with returns all organizations whose name begins with the text entered.
e Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.

2. Type in the box the string (at least three characters) to search for.

3. Click the Search by Name button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).
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Name - Inst ID

(L

Lincoln College - 0017095000
Lincoln University - 0024794000
Lincoln University - 0032904000
Lincoln Memarial University - 0035022000
Lincoln Land Community College - 0500725000
Lincoln Public Library - 4002330000
Lincoln Telephone Co - 4003513000
Lincoln City of - 4026704000 el

Cancel ]

Figure 3 Name-Inst ID screen. The Select button is circled.

Search by DUNS Number

1. On the Current Budget Organizations screen (Figure 2), type in the nine-digit DUNS
number.

2. Click the Search by DUNS button (Figure 2). The Name-Inst ID screen displays
(Figure 3) (see Select the Organization from the Results).

Select the Organization from the Results

1. On the Name-Inst ID screen (Figure 3), highlight the name of the organization you
want to add to the project from the list.

2. Click the Select button (Figure 3). The Project Budget screen displays (Figure 4) with
the name of the new organization added and the name of the original subawardee
organization deleted.

Project Budget

Organization Year Amaomnt Dhelete Last Mol Date
. o5 1 Funds Personned 339400 [ Sep-09. 200k 205800
Mahons| eenoe F‘“_m‘lh"':'“ 2 Funds - Pe 539,400 Ol Sep-09-2004 21:20:52
L210 sar  Bodaet mstEnaboan
I 3 Funds - Personnel 339,400 O Sep-09-204 110538
[Lincoln Unf'-"—'“_f!}' : i | Funds - Pesomel 58,500 [ Sep-05-2004 22:16:29
T Pl Chaigs Ohs. Bkt
ear Chamge Pl Change Chg. Budset B o e 50 O Sep-00-2004 22:16:29
i 8] S preadShes i
| Dlates Chackad Diganszabons) ] [ Dedate Chacked Yemiz) |

Figure 4 Project Budget screen with the name of the new subawardee
organization.

See also:
e Add a year for the subawardee organization
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e Create a budget for the subawardee organization for a year

e Copy a budget from one year to another year for the subawardee organization
. Justify the budget
. Change the Pl for the subawardee organization
. Delete a subawardee organization
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Delete a Subawardee Organization

1. Access the Project Budget screen (Figure 1) (see Add a Subawardee Organization).

Ppnjﬂ'l |]||.r|=r'r

Uhrganization Year Amosni Dhelete Lasi Mod. Diate
- ; , 1 Fumds - Pogsonnel 539400 O Sep-09-2004 20:5800
"k_"'_"l'“"“f F’f“'ﬂ“fflrlnl"":f‘“““ * Funds - Perag 35,400 [ Sep-D9-2004 212052
- 3 Fioth - Pawenpel 539400 [ Sep-09-2004 210438
[ILineoln University 1 Fuods - Posonnel SE,500 [0 Sep-09-1004 211629
Add Yo ChangeT) Change Ve Budesl 5 b0 oo e | P9-2004 22,1629
e 2 Bl - Prsoonel [ Soop-09-2004 22162
IJI.TJLIE L'ni\'rr:l"l_\'
Yezr Change M Chonge Orz. Budast 1 P - Peropnns] =0 O Sep-03. 3004 2220007
i)
vekch Anotier Dygamizition Spreacdibest Suppon

L Tlas Chaceed n:gam:.:l.u:q'-;} ||, Dbt Checkd Yaans; |

Figure 1 Project Budget screen. The Delete Checked Organization(s) button is
circled.

2. On the Project Budget screen (Figure 1), click the check mark box to the left of the
organization that you want to delete from the proposal.

3. Click Delete Checked Organization(s) (Figure 1). A screen displays (Figure 2) with a
message for you to confirm that you want to delete this organization.

Please confirm that vou want to delete the checked budget crganizations. Chck "Yes" to DELETE or "No® to CANCEL the delete
( (s i
Figure 2 Screen with a message for you to confirm that you want to delete the

organization. The Yes button is circled.

4. Click the Yes button (Figure 1). The Project Budget screen displays (Figure 3) without
the name of the organization you deleted.

Project Budget
Organization Year Amount Dedete Last Mod. Date
539400 0 Sep-00-2004 205800
Mt : ;
2 ‘““m“f S:'"”'"‘“IF :’If.‘f"l'i“l“"‘“ 2 S39400 [ Sep.00.2004 212052
' e labl ' 3 539,400 O Sep-09.2004 110538
_4531::':*1 [rmrmlTv i 1 {58500 [ Sep-09-2004 121629
Akl Vew Chuge M1 Clomge Qo et opi0 iy s Ol Sep09.1004 121629
\dd Ancter Chganirshon Spreachhest Suppoet
E_ Dalala Chacked Jigaciabons) J I Dsiatn Chackad Yaansj ]
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Figure 3 Project Budget screen with the name of the deleted organization
removed.

See also:
e Add a year for the subawardee organization
e Create a budget for the subawardee organization for a year
e Copy a budget from one year to another year for the subawardee organization

. Justify the budget
. Change the Pl for the subawardee organization
. Change the subawardee organization
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Facilities, EQuipment, and Other Resources

What Are Facilities, Equipment, and Other Resources?

In the Facilities, Equipment, and Other Resources form, you assess the adequacy of the
resources available to perform the effort you are proposing. Consult the Grant Proposal
Guide (GPG) Chapter 11.C.2.i for a full description.

Include an aggregated description of the internal and external resources (both physical and
personnel) that the organization and its collaborators will provide to the project, should it be
funded. Describe only those resources that are directly applicable. The description should be
narrative in nature and must not include any quantifiable financial information.

If there are no Facilities, Equipment, and Other Resources to describe, a statement to that
effect should be indicated in this section of the proposal and uploaded into FastLane.

Work on Facilities, Equipment, and Other Resources

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal FA113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Form Saved
GO| Cover Sheet @! Project Summary ha2ma
(59] Table of Contents NA (69) Broject Description
GO| Refrences Cited [S0] Bingraphical Sketches
(G0 Budgets (Gnchding Justification) 11/05/12 (G0) Curment and Pending Support

GO Facilities, Equipment, and Other er:;:)

Supplementary Documents
(58] Data Management Pian 02:26/12
GoJ Mentormg Plan'
@ Project Summary with Special Characters
(50 Other Sopplementary Dioes
Single Copy Documents

[50] PLCo-PI lfoemation WA [G0] Add/Delete Moa Co-PI Sesior Persoanel NiA
[G0) Deviaticn Authorization(if applicable) GO| Change PI
@ List of Suggested Reviewers (optional) NA @' Link Collaboratrve Proposals

@ Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for Facilities, Equipment, and
Other Resources is circled.
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2. Click the Go button for Facilities, Equipment, and Other Resources (Figure 1). The
Facilities, EQuipment, and Other Resources screen displays (Figure 2).

Facilities. Equipment. and Other Resources

Instructions: Upload an aggregated description of the mtemal and extemal resources (both physical and personnel) that the organizaton and its collaborators will provide to
the project, should it be funded. Descrbe only those resources that are directly applicable. The description should be narrative in natore and most sot inchide any quantifiable
francial information. I there are no Faclities, El.]ui[.n(m:n'l or Other Resouwrces identified, a statement to that effect should be indicated in this saction and up|u=|d=d it

FastLane. See GPG I1.C. 1. for more information

| UploadFile |

[ GoBack

You have this option:

See also:

Upload Facilities, Equipment, and Other Resources

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)
P1/Co-PI Information

Deviation Authorization

List of Suggested Reviewers
Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PIl Senior Personnel
Change PI

Link Collaborative Proposals
Proposal Classification Form

Figure 2 Facilities, Equipment, and Other Resources form screen.
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Enter Facilities, EqQuipment, and Other Resources in the
Text Boxes

1. Access the Facilities, Equipment, and Other Resources screen (Figure 1) (see Work
on Facilities, Equipment, and Other Resources).

Facilitses, Equipment, and Other Resources

Imztroctiows= [dentfy the Bacliie: 0 be wed 2t each perfommance =te brted and. 2= approprizte, mdicate ther capacites, pernent
capubiltics, relntree puosmaty, and extent of mvmlsbdty 1o the progect Lise "Other” o deicnibe the fackties at any othey peiformasce siey
e and o e for fisid snidieg

Lakarator:
Clinical:
Animal;

Compuger:
Office:
Oiher:

MATOR EQUIFMENT:
List the masl Emportant rms avsilible o this groject md as mrmogmiats ddemtfing the locsion suf pertmm copabiition of the gems

OTHER RESOURCES:
Provide any infonnasion describing e other resources mvadable 1o the progece. Idensfy support senvices such as consshmni, secretarial,
machne shop, and deciromcs shop, sod the exient o which they will be maable for the project. Incheds & explaration of any
consotm contacual anangements nith ofher crganizations

@ Ciaigta Tast | | TranslarFida |

Figure 1 Facilities, Equipment, and Other Resources form screen. The Save Text
button is circled.

2. Type in or copy and paste facilities, equipment, and other resources in the text boxes
(Figure 1) for:

e Laboratory
e Clinical
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e Animal

< Computer

» Office

e Other

e Major Equipment
e Other Resources

3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with confirmation
that the data is saved.

Data for Facilities and Equipment form saved. @

Figure 2 Screen with message that the data has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload Facilities, EqQuipment, and Other Resources

1. Access the Facilities, Equipment, and Other Resources screen (Figure 1) (see Work
on Facilities, Equipment, and Other Resources).

Facilities. Equipment. and Other Resources

Instructions: Upload an aggregated description of the mtemal and extemal resources (both physical and personnel) that the organizaton and its collabarators will provide to
the project, should it be funded. Descrbe only those resources that are directly applicable. The description should be narrative in natore and most sot inchide any quantifiable
fnancial information. If there are no Faciities, El.]ui[.n(ncn'l or Other Resowrces identified, a statement 1o that effect should be indicated n this section and up|ua:u.1=d o

FastLane. See GPG I1.C 2. for more information

Cipeairie D
Go Back

Figure 1 Facilities, EqQuipment, and Other Resources form screen. The Upload File
button is circled.

2. Click the Upload File button (Figure 1). The Facilities, EQuipment, and Other
Resources File Upload screen displays (Figure 2). See Upload a File.

Facilities, Equipment, and Other Resources

In addition to PDF files, wsers can now upload a vaniety of word-processor files and PostScrpt files. These files will mtomatically be converted to PDF format
Fallow this Ink for a Bst of Supported fle formats (Opens new window)

Followr this ok for ™ew Upload Instructions {Cpens new window).

Enter the name and location of the file to upload
or chek on the Browse button to select the file to upload

Browse
Uplaosad File

Go Back |
Figure 2 Facilities, Equipment, and Other Resources File Upload screen.

If a file on Facilities, Equipment, and Other Resources has already been uploaded, when you
click the Go button for Facilities, EQuipment, and Other Resources on the Form
Preparation screen, the Facilities, Equipment, and Other Resources File Upload
screen displays (Figure 3) with these options:

= Display Current Facilities, Equipment, and Other Resources

* Delete Current Facilities, Equipment, and Other Resources

= Upload a New Facilities, Equipment, and Other Resources (This option automatically

replaces the already uploaded file.)
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Facilities, Equipment, and Other Resources
In addition to PDF files, users can now upload a vanety of word-processor files and PostScrpt files. These files will automatically be comverted to PDF format
Fallow this Enk for a Bt of Supported fle formats (Opens new window))

Follow this nke for Mew Upload Instructions (Opens new window)

Note: Clicking on the Display Cuorrent Facilities, Equpment, and Other Resources button will dsplay a PDF document in this window.
Owce you have reviewed the document, click on the browser's "Back”™ button to retomn to this page

[ Display Curant Facilies, Equipmant and Other Resources |

Dalqwl:.uranl.i"a.:.;lﬂ:asl_ Equl.pn'.l.;a.l.'l-'l_. ;nd-ﬂlhq;l I.Q.esou-r:v;; ; ]
Size- 18631 Last modWed Now 28 14:40:27 EST 2012 Pages:1

Enter the name and location of the fle to upload
or click on the Browse button to sel=ct the fil= to upload

Browse
[UplosdFie
Go Back |

Figure 3 Facilities, Equipment, and Other Resources File Upload screen after a

file has been uploaded.

Display Current Facilities, Equipment, and Other Resources

Click the Display Current Facilities, Equipment, and Other Resources button
(Figure 3). The previously uploaded file displays in PDF format. If you need to download
Adobe Reader, see Adobe Reader for FastLane.

Delete Current Facilities, EQuipment, and Other Resources

1.

Click the Delete Current Facilities, Equipment, and Other Resources button
(Figure 3). A screen displays with a message for you to confirm that you want to delete
the file.

Click the OK button. The Form Preparation screen displays.

Upload a New Facilities, EqQuipment, and Other Resources

Follow the directions in Upload a File. Uploading a new Facilities, Equipment, and Other
Resources file automatically replaces the previous one.
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P1/Co-PI Information (Form 1225)

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate buston below.

Form Saved Form Saved
GO} Cover Sheet Project Summary 1a2mie
GO| Table of Contents NiA (69] Project Description
GO| References Cited [G0] Bingraphical Sketches
[50] Budgets (ncluding Fustification) 11/0512 [50] Current and Pending Support

@J Facilities, Equipment, and Other Resources
Supplementary Documents
@ Data Management Plan 02/26/11
@ Mentormng Plan'
@ Project Summary with Special Characters

[-'3_':'| Other Supplementary Docs
Single Copy Documents

GO| PLCo.Pllnformation NA G0| AddDelete Non Co-Pl Serior Personnel NA
(60) Deviation Authorization(f apphicable) (G9) ChangePI
[00) Lt or Saggeated Reviewess (optoud) NA (60) Link Collaborative Proposais

@ Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for PI/Co-PI Information is
circled.

2. Click the Go button for PI/Co-PI1 Information (Figure 1). The 1225 Info screen
displays (Figure 2) with the Pl information for the proposal.

1225 Infa
Oither
Tl . . . Disahility Federally
Hawn Gender  Citizenship Rate Ethmirity g Fanded
Praject
Hatvre Howadinn or
ﬂ‘:"‘ Male Eiﬂj: WS s Packic i"ﬂ:‘:i"“: He
# Taliecder
(o Badk |

Figure 2 1225 Info screen. This is a view-only screen.

How Do I Change the P1/Co-PI Information If I Need to?
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1. On the 1225 Info screen (Figure 2), click the Go Back button. The Form Preparation
screen (Figure 1) displays.
2. Click the Go Back button. The Proposal Actions screen displays.

3. Click the Go Back button. The Principal Investigator (P1) Information screen
displays (Figure 3).

Principal Investigator (PI) Information

Motlee: Effective January 14, 2013, the MNaticnal Science Foundation implemenbed sevised suent revieo: crteris based ca the Maticeal Science Board (NSB) repoet, National Sciesce Foundation's Merit Fanew
Criteriac Review and Bevisions. While the two mesit seview criteria remain sachanged (Intellectual Merit and Broader [mpacts), muidance has been provided to clanfy and improsve the fosction of the critena

Forvasionts baned o (2 M55 repom hive besm mesrponated into the Grant Proposal Guide (GPG), inchuting the Froject Summmary 5e opens fiew window) and Project Deseription Section (opens nies
w ], Mow, of B Project Sosesny requivements are not mat, e proposal will not b accepted by F FastLane of will be r{r‘.m:d.v.lrhmumxv. T’:thPG alsc s2ates chat the Propect :Hln.h]‘:l‘ﬂtﬂui now
coatgin, uawpﬂ.ralewnmﬂuhmwenmr're a discusason of the broader imparts of the propossd actmitiss

These requaresiants should be carefully commderad by Pls when prepanng propesls for submisssed to N3F.

(| EditPiinfsmnabon [§  Prepare Proposal | [ ViewSubmitled |

Mame Alsn Alphaman

Crgamizaton Natiomal Science Feundation 4102852000

Depastment Informatisn Systems

Addiess 4201 Wilson Bowlevard(y Phone (T03) 292-7777
MISESB Fax (703) 2029098
Arlingion. VA 22230 s o

Country s

Gender Male

Crizenship US citizen Degree Year 200E

Ethnscaty Hispanic ar Latine Dagres MCE

Dhsabsey Status

Race White

Serving o ever served on a Federally Funded Propect a5 a Bl or Co-FL. - Yes

| EditPlinformation | fy PraparePropasal | [ ViewSubmited |

Figure 3 Principal Investigator (PIl) Information screen. The Edit Pl Information
buttons are circled.

4. Click either one of the Edit Pl Information buttons (Figure 3). The Edit Principal
Investigator’s (P1) Information screen displays (Figure 4).
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Edit Principal Investigator's (PI) Information

Wiy thes sfodmano s bang sequiieed

Warning !

« Do oot change to another persos’s name,
+ Do net repeat Organization or Departmendt in the "Street” and " Additional™ address fields

First Name: | Alsn Mliddle Lnitink Last Mame: Alohaman

Orgemizaticer Natonal Science Foundation  Instivson [dentificabon Nusbe: 4102852000

Change Inskhion |
Depatmnea |Drasion of Informaaon Sysiems
Street 421 We'ison Bouleward 255
Addiional
City: Arfinglon Seate: | \irgina E‘{ang.dmgu_sh‘uﬂ
Zip 2233 (Farsign address, Slop )
Commtry: Unisd Statas o
Phone: 3555124 Fao Mumsher T3FEE1138
Degres Year 2001 Degree Type SeD - Doclar of Soence -_-*.
E-Muil Adde raEEan com
Gender () Female & Male O Do pot mish o provade

Disakility {select ane or mors)

[ Heamg lmpamrmem
] Visual Imparment

] Moty Ortiopedse Inpament { Mot Hispanic or Lating
1 Owther {Erter Dheseriptuo) & Do not wish fo provide
[¥] Maone
Race (select one or more) Citizenshkip (chooss oma)
Race Definmany o U C
[[] American Indian or Alaskan Natrre o Per Pesidd
B A [ Otther mon-U 5. Cititen

] Biack ar African Amesican
] Wathve Haveaiiss or Oeher Pacific [xlasdsr
[#] White

& Do not wish to provide

[ Check here & vou are crently senving (or bave previously served) as PL Co-P1 or PD on mry Federally finded project

| Zave Changes J| Cancel Changes ilGuB‘-a:kl

Figure 4 Edit Principal Investigator’s (PIl) Information screen.

5. To change your organization, click the Change Institution button (Figure 4). The
Institution Search screen displays (Figure 5).
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Institution Search

Pleaze type as much of the Instihufion name as you know (at least 3 letters)

® Begms With
O Ends With
O Contains

|' -LE“EHEI

Figure 5 Institution Search screen.

6. Select the search type option (Figure 5):
= Begins with returns all organizations whose name begins with the text entered.
= Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Enter the string (at least three characters) to search for (Figure 5).
8. Click the Locate button (Figure 5). The Institution Search screen displays (Figure 6).

Institution Search

Institutions Located
[MERLIN TECHMICAL SOLUTIONS -E30007 7423 -
|MERS, LLC -E200000669
kterEnCo Inc -5300000808
Merced College -0012377000
lercades Indepandent School District -6250003374
barcenana Manudaciuring -4074704000
|Mercer County Community College -D047407000
Mercar Island High School-4304200000 bt

Salact
[Eamcrzanel

Figure 6 Institution Search screen. The Select button is circled.

9. Highlight the organization in the Institutions Located list (Figure 6).

10. Click the Select button (Figure 6). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 4) with the name of the selected organization and
the Institution Identification Number displaying in the appropriate boxes.

11. On the Edit Principal Investigator’s (P1) Information screen (Figure 7), when you
are finished changing the Pl information, click the Save Changes button. A screen
displays (Figure 8) with confirmation that the Pl Information has been saved.

115



pd_prepare_proposal_forms

O] Mot Orthopedic Impairrnent ’iJ Mot Higpame or Latms
O Other (Enter Descnption) O T'o oot wash to prowide
] Hone
Race (select ome or more) Citizenship (choose one)
Eass Drafingtions 0178 Ol
[0 Asmerscan Indizn or Alackan Mative & Pt Resident
O Asian

O Other nen-T7 5, Ciaazen

[ Black or Afican Amenican £ T not wish to prowide

[] Wative Hawagian or Other Pacific Tstander
= Whte

=l Checle here f you are currently servemg (or have prevously served) as FIL Co-FLor FD on any

Federally kinded project

5T

¢ | _Sove Changes ||; CancslChangss . | | GoBeck |

Figure 7 Lower portion of the Edit Principal Investigator’s (PIl) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Click on the OE button to continus

Figure 8 Screen with the message that the changed Pl information has been
saved.

12. Click the OK button (Figure 8). The Principal Investigator (PIl) Information screen

displays (Figure 9).

Principal Investigator (PI) Information

Notbee: Effective Inmusery 14, 2013, the Nutional Scisace Foundation maplemented reveied mant review criteeid based oa the Matiosal Science Board (NSB) repeet, National Scisace Foundation's Mt Bavery
Criteria: Review and Renvisicns. Wihile the torp ment review criteria remain unchanged (Tacellectual Merit and Broader Impacts), yuidance has been peovided to clarify and improve the fesction of the critena

R‘ﬂ:lm:Iu:-edmt'b-\SBT\epvrihzw':-cenmc:rrpvmrd-mﬂhtﬁml’mpﬂaﬁwdl[t?ﬁ medding the Project Summarny Sac e’} and Project Dis Liom {opens oe

ndow) Now, 1f the Projeet Summary tequaemnts ire not s, the proposal vl not b scorpted by FastLane or will be m.:ned'ulr.cu.rmw T‘MCPG als gt mumr |he“ro|e¢l Z)mrvwmmt o
comtain, i @ sepambe section wathin the ssmative, o discusssee of the broader impacts of the propossd actovities

These cequinsmenis shewsld be carefully considersd by PIs when prepering propeosals for ssbmission to N5F.

‘ | Edit Plinfarmation ’

Figure 9 Principal Investigator (Pl) Information screen.

See also:

Cover Sheet

Table of Contents

References Cited

Budgets (Including Justification)

Facilities, Equipment, and Other Resources
Deviation Authorization

List of Suggested Reviewers
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Additional Single Copy Documents
Project Summary

Project Description

Biographical Sketches

Current and Pending Support
Supplementary Docs

Add/Delete Non-Co-PIl Senior Personnel
Change PI

Link Collaborative Proposals

Proposal Classification Form

Proposal Forms
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What Is a Deviation Authorization?

A Deviation Authorization grants you exceptions to the requirements of the Grant Proposal
Guide (GPG). See the GPG Chapter Il.A for more on deviations.

In this form, you provide either one of the following:

e Program Announcement number, in the appropriate block on the NSF Form 1207,
that grants the Deviation Authorization

¢ Name and title of the NSF official who authorized the deviation and the date of
authorization

Work on Deviation Authorization

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate button below

Form Saved Form Baved
[G__':' Cover Sheet [G__':'I Project Summary 1a2mie
(GO] Table of Contents NiA (GO] Broject Description
[G0] References Cited GO Hingraphical Sketches
[50] Budgets (ncluding Fustification) 1105132 GO0 Current and Pending Support
GO

| Facilities, Equipment, and Other Resources

Supplementary Documents

(58] Data Management Plan 0226/12
GoJ Mentormng Plan'
2 Project Summary with Special Characters
@ Other Supplementary Docs
Simgle Copy Documents
[60] PrCo-PI Information NIA GO] Add/Delste Non Co-PI Senior Persoanel A
SOl Deviation Authorizationti applcable). ) GOJ Change PI
@ List of Suggested Reviewers (optional) NiA @' Link Collaboratrve Proposals
GO|  Additional Single Copy Documents
[GoBack ]

Figure 1 Form Preparations screen. The Go button for Deviation Authorization is
circled.

2. Click the Go button for Deviation Authorization (Figure 1). The Deviation
Authorization screen displays (Figure 2).
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Deviation Authorization (IT ..ilrpl:irul.lk]

Daeviation Awtharization: It is important that al proposals confoam ta the instmctions provided in the GPG Conformancs is reguired
and will be stricthy eaforced wnless o deviation has beon approved. Proposals that are not consistent with these mstructions may not
be considered by MN5F. Particular aftention is ghven to proposal length, content and formatting, inchiding the page Emitation on the Project
Descnption and other proposal sechions, such as the use of Appendices and requirsd content of the Biographical Sketches. Ay
deviations from these mstructions must be authorized m advance by WEF . Deviations may be suthorized in ane of two ways

1. thromgh specificaton of different requrements in an N5F Amomscement: or
1 by the written approval of the cognizamt N5F Assistont Divectoe Office Head or desimes

Soch deviations may be a “blmket devintion” for a particuler program or programs, or mrare matances, an “mdnsdual” deviation for a
partcular propesal Propesers may deviate from these mstructions ooy to extent authorized. Proposals omat identfy the deviabion m one
af the following ways 28 approprsste: {2) by identifing the program smouncement mmber i the appropriate block on the NSF Form
1207, or (b) by identifying the name, date and title of the M5F official muthoriring the deviaton in the space provided below

Tyvpe the Deviation Auiborization information in this box (il applicable)

Iype the infozmaticn haps.|

i ] Sawe Text || Dalets Tex

Figure 2 Deviation Authorization screen. The Save Text button is circled.

3. Type in or copy and paste either one of the following into the text box (Figure 2):
e The Program Announcement number, in the appropriate block on the NSF Form 1207,
that grants the Deviation Authorization
< Name and title of the NSF official who authorized the deviation and the date of
authorization
4. Click the Save Text button (Figure 2). A screen displays (Figure 3) with a message that
the Deviation Authorization has been saved.

Data for Deviation Authorization form saved

Figure 3 Screen with message that the text has been saved.
5. Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1).

See also:

e Cover Sheet

= Table of Contents

= References Cited

e Budgets (Including Justification)

« Facilities, EQuipment, and Other Resources
e PI/Co-PIl Information

e List of Suggested Reviewers

= Additional Single Copy Documents

= Project Summary

e Project Description

= Biographical Sketches

= Current and Pending Support

e Supplementary Docs

= Add/Delete Non-Co-PIl Senior Personnel
e Change PI
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e Link Collaborative Proposals
e Proposal Classification Form
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What Is the List of Suggested Reviewers?

In this form you enter the names of reviewers whom you recommend as reviewers for the
proposal. You may also enter the names of reviewers whom you recommend not review the
proposal along with the reason why they should not.

Providing information for the List of Suggested Reviewers is optional.
Create a List of Suggested Reviewers

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #A113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Form Saved
GO} Cover Sheet G0| Project Summary 1a2mie
G0 Table of Contents Na @ Project Description
GO| References Cited GD| Biographical Sketches
G0 Budgets (Tnchding Fustification) 1105712 G0 Current and Pending Support
G0 Facilities, Equipment, and Other Resources
Supplementary Documents
@ Data Management Plan 022612
Iﬂ Mentormg Plan'
E Project Summary with Special Characters
@ Other Supplementasy Docs
Single Copy Documents
[50] PLCo-PI lfoemation NA [G0] Add/Delete Moa Co-PI Sesior Persoanel NA
(60] Deviation Authorization(F apphicable) [G0) ChangePI
( GO| List of Suggested Reviewers Lqp‘hoﬂa]} NA @ Link Collaboratrve Proposals

@ Addmonal Single Copy Docuements

Go Back

Figure 1 Form Preparations screen. The Go button for List of Suggested
Reviewers is circled.

2. Click the Go button for List of Suggested Reviewers (Figure 1). The List of
Suggested Reviewers form screen displays (Figure 2).
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List Of Suggested Reviewers Optional
In oeder to mmiuugﬂ:suug FEVIEWETS W hu may have o confiet of mberest with you or youor crgamzaon, see Grant Proposal Guede
Appendi B.I iy Dhsemuabivmg Confl of Dl sl {opens new windew ). The mformatons cooamed b dos q'.lpnld:t Ay b of e
In preparation uf vourr st

Seggested Reviewers:
Provide the First, Middle, and Last Name of suggested reviewers that you belisve are especially well qualiied to review this proposal

Bill R. Jack

Reviewers Mot to Include:
Dessignate: persoms vou would prefer not review this proposal and indicage why

Jack B. Jack

[LSaveTem | [ Detels Ten |

Figure 2 List of Suggested Reviewers screen. The Save Text button is circled.

3. In the Suggested Reviewers box (Figure 2), type in or copy and paste the first and
last names and middle initials of those who you think are especially qualified to review

the proposal (optional).

In the Reviewers Not to Include box (Figure 2), type in or copy and paste the names

of those you think should not review the proposal and your reasons why (optional).
5. Click the Save Text button (Figure 2). A screen displays with a confirmation message

that FastLane has saved the data.

Data for Suggested Reviewers form saved.
(oK]

Figure 3 Screen with a message that the lists have been saved.

6. Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1).

See also:

e Cover Sheet

e Table of Contents

 References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-Pl Information

« Deviation Authorization

e Additional Single Copy Documents
« Project Summary

e Project Description

- Biographical Sketches

e Current and Pending Support

e Supplementary Docs
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Change PI

Link Collaborative Proposals

Proposal Classification Form

Proposal Forms
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Additional Single Copy Document
What Are Additional Single Copy Documents?

Additional single copy documents (GPG Chapter 11.C) may be documents such as the

following:

e Proprietary or Privileged Information included in your proposal as a separate statement
(GPG Chapter 11.C.1.d)

e Certification Regarding Lobbying (GPG Exhibit 11-5)

e Confidential Budget Information (GPG Chapter 11.C.2.9).

Upload these types of documents as an additional single copy document.
NSF does not give these documents to the reviewers of the proposal.

Information you enter here is not considered as part of the 15-page limit for the Project
Description or as an appendix.

For instructions on how to upload single copy documents, see Work on Additional Single
Copy Documents.
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Enter an Additional Single Copy Document in the Text Box

1. Access the Additional Single Copy Documents screen (Figure 1) (see Work on
Additional Single Copy Documents).

Additional Single Copy Docaments
Enter text for the Additional Smgle Copy Documents or click on "Transfer File” to upload a fils

.j| Save Text |4 [ Delsts Tex | [ Transfer File

Figure 1 Additional Single Copy screen. The Save Text button is circled.
Type in or copy and paste the Additional Single Copy Document in the text box
(Figure 1).

Click the Save Text button (Figure 1). A screen displays with a message that the
Additional Single Copy Document data is saved.

Data for Additional Single Copy Documents form saved.

Figure 2 Screen with the message that the Additional Single Copy Document data
is saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload an Additional Single Copy Document

1. Prepare a word-processing document for the Additional Single Copy Document. See
Acceptable Formats for FastLane to see a listing of the many formats FastLane accepts.

2. Access the Additional Single Copy Documents screen (Figure 1) (see Work on
Additional Single Copy Documents).

Additional Single Copy Documents
Enter text for the Addional Smgle Copy Documents or chick on "Transfer File" to upload a file

| Save Text | Delste Text | | T-r;nslet_Fi_ie B

Figure 1 Additional Single Copy screen. The Transfer File button is circled.

3. Click the Transfer File button (Figure 1). The Supplementary Document File Upload
screen displays (Figure 2). See Upload a File for directions.

Additional Single Copy Documents
NEW! File wploads no longer have to be in FDF format!

In addiion to PDF =5, wsers can now upload a vanety of word-processor files and PostScnpt files. These files will ngomaticallv be
comverted to PDF format

Follaw tus lnk for a kst of Supporied fle formats (Opens new window)
Follow this bnk for New Upload Instructions (Opens sew wodow)
Entrer the name and location of the file to apload

or click on the Browse button to sslect the file to upload
|_Biowese__ |

| Upioad Fis

Figure 2 Additional Single Copy Documents File Upload screen.

If an Additional Single Copy Document has already been uploaded, when you click the Go
button for Additional Single Copy Documents on the Form Preparation screen, the
Additional Single Copy Documents File Upload screen displays (Figure 3).
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Additional Single Copv Documents
MEW File upbeads mo loager have to be in PDF fermat!
In addizon to PDF Sles, mers can now upload a vanety of word-processor Ses and PostSompt Bed. Thee fes will avtomabically be comearted to POF format.
Followy shas bk for o B0l of Sapported Gle farmats (Opens orw window)
Falow ths bak for Now Upload Instrue ons {Opens new window')
Noe: Chckmg on the Display Carrent Smge Copy Docimenss bosion =1l dspley o POF dooapent m the wsdos
Once vou have reviewad the docoment, chick oo the browssr's "Back” bution to rebam o tis page

Cugrent docisnents 1o &iplay

L. Diaplay Cusnt Singis Copy Doyt |

Creat documents bo deless
1

I Disdgle Cuirenl Sangha Gopy Documans ]

Enter the e and bocomon. of the file 10 upload
or cick on the Browse bution to select the file o spload

=TT

UploadFile |

Figure 3 Additional Single Copy Documents File Upload screen after a file has

been uploaded.

This screen gives you these options:
< Display Current Single Copy Documents
e Delete Current Single Copy Documents
e Upload a Single Copy Document

Note: Uploading a new Single Copy Document will not result in deleting a previously
uploaded file.

Display Current Single Copy Documents

1.

2.

Highlight the Additional Single Copy Document you want to view from the Current
Documents to Display list (Figure 3).

Click the Display Current Additional Single Copy Documents button (Figure 3). The
file displays in PDF format. If you need to download Adobe Reader, see Adobe Reader
for FastLane.

Delete Current Single Copy Documents

Highlight the Additional Single Copy Document you want to delete from the Current
Documents to Delete list (Figure 3).

Click the Delete Current Additional Single Copy Documents button (Figure 3). A
screen displays with a message for you to confirm that you want to delete the file.
Click the OK button. The Form Preparation screen displays.

Upload a Single Copy Document
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Follow the directions in Upload a File. Uploading a new file will not replace any previously
uploaded files.

Enter a New Supplementary Document in the Text Box

If an Additional Single Copy Document has already been uploaded and you want to write a
new Additional Single Copy Document in the text box, do the following:

1.
2.

3.
4.

Highlight all the documents in the Current Documents to Delete list (Figure 3).

Click the Delete Current Additional Single Copy Document button (Figure 3). A
screen displays with a message for you to confirm that you want to delete the file.
Click the OK button.

Return to the Form Preparation screen.

Click the Go button for Additional Single Copy Document. The Additional Single Copy
Document screen displays with the text box. See Enter an Additional Single Copy
Document in the Text Box.
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Project Summary

What Is the Project Summary?

The Project Summary consists of an overview, a statement on the intellectual merit of the
proposed activity, and a statement on the broader impacts of the proposed activity. Consult
the Grant Proposal Guide (GPG) Chapter 11.C.2.b for a full description.

The Project Summary is limited to one page.

The Project Summary must include:
= An overview that includes a description of the activity that would result if the proposal
were funded and a statement of objectives and methods to be employed
= A statement on the intellectual merit of the proposed activity
« A statement on the broader impacts of the proposed activity

Write the summary in the third person, and make it informative to both people working in
the same or related fields and, insofar as possible, understandable to scientifically or
technically literate lay readers.

Proposals that do not contain the Project Summary, including an overview and separate
statements on intellectual merit and broader impacts, will not be accepted or will be
returned without review.

Work on the Project Summary

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a Proposal from a Template).You have these options:
e Enter the Project Summary in the text boxes
= Only if special charactersare required, upload the Project Summary as a Supplementary
Document
a. Enter the Project Summary in the text boxes: This option should be used in
most cases. If your Project Summary requires the use of special characters,
see Upload the Project Summary as a Supplementary Document.
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Forms for Temp. Proposal £A113255
Form Preparation

To prepare a form, chck on the appropoate button below.

Form Saved Saved
Cover Sheet 112712
Table of Contents NA
References Cited
Budgeis (ncloding Justiication) R Current and Pending Support
B, iyl s O Msiariss
Supplementary Documents
(58] Data Management Plan 0226112
[59) Mentoring Pian
(69) Project Summery with Special Characters
@ Other Supplementary Docs
Single Copy Documents
[59] PrCo-PI Information NiA AddDelete Non Co-PI Sesior Persoane NA
(69) Deviation Authorization(E apphicable) Change PI
List of Suggested Reviewers (optional) NA Link Collaborative Proposals

@ Additional Single Copy Documents

Figure 1 Form Preparation screen. The Go button for Project Summary is circled.

2. Click the Go button for Project Summary (Figure 1). See Enter the Project Summary in
the Text Boxes.

Project Summary
*Instructions for Preparabion of the Project Susmanary m Fastl ane

Each proposal must contain & sumanany of the proposed progect not more than one page i length. The Propect Sumdnay consests of an overvetw, a statement on the intelleciual ment of the
proposed activity, and 2 statement on the broader impacts of the proposed activity.

The everview mchades o descaption of the actnity that wosld resalt of the proposal were fiunded and a ststement of oljectrves mnd sethods 1o be emploved. The statement on trnellectoal
mant should describe the potsemal of the proposed activity to advance kmoatedge. The statessent on broades impacts should descrbe the potentisd of the proposed sctivety to benefit socisty
and contrbute to the acksevement of specific. desired socistal cutcomes. The Project Summany should be vntten in the third person, eformative to other persons warkeng o the same or
related fislds, and, msofar as possible, understandable to 2 scientifically or technically Bterate lay reader It should not be an abstract of the proposal.

Propesals that do net contaln the Projecs Summary, including an averview and separate sistemsents on intellecrasl meris snd brosder impaces, will not ke accepred or will be returned whiseur
review.

Wt shousdd | enter i sach of the thies text bones”

Overview: Insert 2 self-contained descoption of the activity that would result if the proposal were funded and inchude 2 statement of objectives and methods to be employed.
Intellectual Merie: Desenbe the potental of the proposed setivity to meet the [ntellecnul Ment cntenon

Broader Impacts: Describe the potential of the proposed activity to meet the Broader Impacts cotesion

Information must be emtered inte all three text baxes, or the propozal will mot be accepied.

Whast is the limit on the total sussber of characcers allowed for the Preject Sussmary (i.e., the suss of the three boxes)?

The chiaracter et 13 4,500 characters tn total for all thres text boges. The proposer may determine how many characters 1o use i #ach test bos, but the sum of characters across the thres text
Bomies BST not excaed 4,600,

Most proposers will mot need 1o use special characters, ¢ 3., mathessatical symbols of Greek berters, If spacial chameters e requaned, then uplosd the Project Summiry as & Supplementary
Dorument and check the box to sdicate this. The Project Summary may ONLY be uploaded as a Supplementary Document if the use of special characters is reguired. If the propesal does mot
oomtain the sne-page Project Summary, including the everview and separate statements on each of the merit review criteria. then the propesal will not be accepeed ar will be retarned without

Y,
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Figure 2 Project Summary Preparation Instructions screen.

See:
e Upload the Project Summary with Special Characters

See also:

e Cover Sheet

e Table of Contents

- References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
* P1/Co-PIl Information

= Deviation Authorization

* List of Suggested Reviewers

« Additional Single Copy Documents

= Project Description

= Biographical Sketches

e Current and Pending Support

= Supplementary Docs

= Add/Delete Non-Co-PIl Senior Personnel
e Change PI

e Link Collaborative Proposals

e Proposal Classification Form
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Enter the Project Summary in the Text Boxes

1. Access the Project Summary screen (Figure 1) (see Work on the Project Summary).

Project Summary
*Instuctions for Preparation of the Project Susmmary i Fastlane

Each proposal must contain a sunmay of the proposed progect not more than one page in length. The Progect Suranasy consests of an overvies, o statement on the sntellecnaal merit of the
proposed activity, and a statement on the broader impacts of the proposed activiry

The everview mchades a descoption of the acorvary that would result of the propossl were funded and a ststement of otyectves mnd sethods 10 be employed. The seatement on itelleciaal
mert should describe the potential of the proposed activity to advance knoatledge. The statessent on broader impacts should describe the potential of the proposed activety 1o benefit socieny
and contribute to the acksevement of specific, desired societal outcomes. The Project Sumsany shoold be written in the third person, snformative to other persons workng i the same or
related fislds, and m=ofar as possible, understandable to 2 scientifically or technically Eterate lay reader. It thould not be an abstract of the proposal

Pregeaals that do net contaln the Project Summry, including an overview and separare statements en ingellecrusl merlt snd brosder impaces, will mot be aceepred or will be returned whibsur
review.

Wit should | eenter i sach of the thies tex benes?
Overview: Insest a self-contained descoption of the aciivity that would result if the proposal were funded and indude 2 statement of objectives and methods to be employed.

lmtellectiual Merin: Descnbe the potentisl of the propoded sctivaty 1o meet the [ntelectual Mo cntenot

Broader Impacts: Describe the potential of the proposed activity to meet the Broader Impacts critesion
Information must be entered inte all three text boxes, or the proposal will met be accepied.
Wha is the limit on the rotal sumber of characeers allowed for the Preject Susmary (i.e., the sum of the three boxes)?

The character ot 13 & 500 characters in total for all thres text boxes. The proposer may detesmine how many characters o use i each tex box, but the sum of charactess across the thres text
bomes swst oot exceed 4,800

Whit showld [ do [ have o uze "spacial characters™ 7

Sdost proposers will ot need 1o use special characters, ¢ 3., mathematical svmbols or Greek betters, If special characters ame requered, then upload the Project Summary as & Suppiementany
Document and chieck the box to mdicate this. The Project Summary may ONLY be uploaded as a Supplementary Document if the use of special characters is required. H the propesal does not
camtain the sme-page Project Summary, including the everview and separate statements on each of the merit review criteria, then the propesal will net be accepted or will be remarned without
review,

Figure 1 Project Summary screen.

2. Type in or copy and paste the Project Summary in the boxes, per the instructions
displayed on screen. (Figure 1).

3. Click the Save Text button. A screen displays (Figure 2) with a confirmation message
that the Project Summary data is saved.

Data for Project Summary form saved.

Figure 2 Screen with the message that the Project Summary has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays (Figure 1).
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Upload the Project Summary with Special Characters

1. Access the Project Summary screen (Figure 1) (see Work on the Project Summary).

Project Summary
*Instructions for Preparation of the Project Swnmary i Fastlane

Each proposal must condain a sumsary of the proposed project not more than one page m length. The Project Summany consists of an overview, a statement on the mtellectual ment of the
proposed activity, and a statement on the broader mpacts of the proposed activity.

The overview mchedes 8 desenption of the sctivary that would result i the proposal were funded and a statement of objectives snd swethods 1o be smployed. The statement on intellecral
ment shiould describe the potential of the proposed actvity to advance mowledge. The statement on broader impacts should descrbe the potential of the proposed activity to benefit socieny
and contribute to the achizvesent of specific, desared societal cutcomes. The Project Summary should be written in the third person. mformative to other persons wardong m the same or
related fields, and, insofar a3 possible, understandable to a scientifically or techmically hterate lay reader. It should not be an abstract of the proposal.

Praposals thar do nor cencain the Preject Summary, including sn overview and separate searements en intellecras] seric and brosder impaces, will nor ke accepred arwill be returned withour
review.

What should | enterin sach of the three text boxes™

Owverview: Insert a self-contamed descnption of the activity that weuld result if the propesal were fimded and inchude 2 statement of objectives and methods to be employed.
Intellecoual Merin: Describe the potentsal of thv proposed activity 1o st the [arelecrual Memt crtenon

Brosder Impacts: Describe the potential of the proposed activity to mest the Broader lmpacts criterion

Informarion must be entered lmos all thres en boxes, s the propozsl will set be scospred.

What is the limit on the total number of characters allowed fgr the Freject Summary (i.e. the sum of the three boves)™

The character Bt s 4,800 chasacters in todal for ol thees text boxes. The preposes may determing how many characters 1o use in each text box, but the sum of chanctess across the thoee text
bozes must not exceed 4,600,

What should | do if [ have to use “specal charscters” 7

Mlost proposers will not need to ase special characters, ¢.5., mathematical symbals or Greek Letters. If special characters are requered, then upload the Project Summary as 2 Supplessentary
Decument and check the box to indicate this. The Project Summary may ONLY be uploaded as a Supplementary Dooument if the use of special characters is reguired. I the propesal does not
contain the ene-page Freject Summary, including the sverview and separate statements on ¢ach #f the merit review criteria, then the propssal will net be accepted or will be returned without
FviE,

I@Ch:ckhﬂeﬁ'ymhm:nqusmdasakammyDom;g}

Figure 1 Project Summary screen. The check box for a Project Summary uploaded

2.

as a Supplementary Document is circled.

If the Project Summary requires the use of special characters, then click the checkbox
on this screen next to the sentence, “Check here if your Project Summary is uploaded as

a Supplementary Document.” Proceed to the Form Preparation screen,
Supplementary Documents section to upload the Project Summary with Special
Characters (Figure 2).
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Form
Cover Sheet
(59 Table of Contents
[G0] References Cited
[S0] Budgets (ncding Fustification)
Facilties, Equipment, and Other Resources

Single Copy Documents
(0] PrCo-PI Information

Dieviation Authorizationiif applicable)
[00) Lt or Saggeated Reviewess (optoud)
Additional Single Copy Documents

Forms for Temp. Proposal 2A113255

Form Preparation

To prepare a form, chck on the appropoate button below.

Saved

NA

11/05412

NiA

NA

Form Saved
Broject Summary 11/2W12
Project Description
[G0] Bingraphical Sketches
@ Current and Pending Support

Supplementary Documents
Diata Management Plan
(50 Mentoring Pian'
Project Summary with Special ('Imnm:rs)
@i Other Supplementary Docs

0226012

AddDelete Non Co-Pl Sesier Personnel NA
(S0] Change PI
(60) Link Collaborative Proposais

Go Back

Figure 2 The Form Preparation screen. Project Summary with Special Characters
is circled.

3. Click on the Go button for the Project Summary with Special Characters on the Form
Preparation screen. The Project Summary with Special Characters File Upload
screen displays (Figure 2). See Upload a File for directions.

134



Proposal Forms

Project Summary with Special Characters
NEW! File uploads mo longer have to be in PDF format!
In addition to PDF files, users can now upload a vanety of word-processor files and PostScnpt files. These files will automatically be comverted to PDF format.
Follow thas link for a list of Supported file formats (Opens new window)

Follow this bnk for Wew Upload Instructions (Opens new window)

Note: Clicking on the Display Current Project Summary batton will display a PDF document in this wedow.
Once vou have reviewed the document, click on the browser's "Back” button 1o return to this page

[ Display Cusent Project Summarny |

[ Delets Curent Project Summarny |
Size: 19062 Last mod Wed Mow 28 15:48:38 EST 2012 Pages:1

Enter the name and location of the file to upload
or click on the Browse button to sslect the fil= to upload

Browsa...
Upload Fie
Go Back |

Figure 3 Project Summary with Special Characters File Upload screen.

If a Project Summary has already been uploaded, when you click the Go button for Project
Summary with Special Characters on the Form Preparation screen, the Project
Summary with Special Characters File Upload screen displays as in Figure 3 with these
options:

= Display Current Project Summary with Special Characters

= Delete Current Project Summary with Special Characters

= Upload a New Project Summary with Special Characters (This option automatically

replaces the already uploaded file.)

Project Summary with Special Characters
NEW! File nploads mo longer have to be in PDF format!
In addition to PDF files, users can now upload a vanety of word-processor files and PostScnpt files. These files will autcmatically be converted to PDF format.
Follow thas link for a list of Supported file formais (Opens new window)

Follow this lnk fior Wew Upload Instractions (Opens new window)

Note: Clicking on the Display Current Project Summary batton will display a PDF document in this wedow.
Onece vou have reviewed the document, click on the browser's "Back” button to return to this page

[ Display Curant Projact Summarny |

[ Dielets Curent Project Summary |
Size: 19062 Last mod-Wed Now 28 15:48:38 EST 2012 Pages:1

Enter the name and location of the file to upload
or click on the Browse button to select the file to upload

Browsea...
Upload Fie
Go Back |
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Figure 4 Project Summary with Special Characters File Upload screen.

Display Current Project Summary with Special Characters

Click the Display Current Project Summary with Special Characters button (Figure 3).
The previously uploaded Project Summary with Special Characters displays in PDF format. If
you need to download Adobe Reader, see Adobe Reader for FastlLane.

Delete Current Project Summary with Special Characters

Click the Delete Current Project Summary with Special Characters button (Figure 3).
A screen displays with a message for you to confirm that you want to delete the file.
Click the OK button. The Form Preparation screen displays.

Upload a New Project Summary with Special Characters

Follow the directions in Upload a File. Uploading a new Project Summary with Special
Characters automatically replaces the previous one.

Enter a New Project Summary in the Text Boxes

If a Project Summary with Special Characters has already been uploaded and you want to

enter a new Project Summary in the text boxes, do the following:

1. Click the Delete Current Project Summary with Special Characters button
(Figure 3). A screen displays with a message for you to confirm that you want to delete
the file.

2. Click the OK button. The Project Summary with Special Characters File Upload
screen displays (Figure 4).

3. Return to the Form Preparation screen.

4. Click the Go button next to Project Summary. The Project Summary screen displays
with the text boxes (Figure 1). Uncheck the checkbox next to the sentence, "Check here
if your Project Summary is uploaded as a Supplementary Document.” See Enter the
Project Summary in the Text Boxes. See Enter the Project Summary in the Text Boxes
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What Is the Project Description?

The Project Description is a clear statement of the work you propose to undertake. Consult
the Grant Proposal Guide (GPG) Chapter 11.C.2.d for a full description.

The Project Description is limited to 15 pages.

The Project Description should outline the general plan of work and the broad design of the
proposed activities.

The Project Description must include:
= Objectives for the period of the proposed work and expected significance
= The proposed activities’ relation to:

- Longer-term goals of the project

- The present state of knowledge in the field

- The PI's work in progress under other support

- Work in progress elsewhere

Where appropriate, clearly describe experimental methods and procedures.

Proposers should address:

 what they want to do;

= why they want to do it;

= how they plan to do it;

 how they will know if they succeed; and

= what benefits could accrue if the project is successful.

The project activities may be based on previously established and/or innovative methods
and approaches, but in either case must be well-justified. These issues apply to both the
technical aspects of the proposal and the way in which the project may make broader
contributions.

It must contain, as a separate section within the narrative, a discussion of the broader
impacts of the proposed activities. Broader impacts may be accomplished through the
research itself, through the activities that are directly related to specific research projects,
or through activities that are supported by, but are complementary to, the project. NSF
values the advancement of scientific knowledge and activities that contribute to the
achievement of societally relevant outcomes. Such outcomes include, but are not limited
to: full participation of women, persons with disabilities, and underrepresented minorities in
science, technology, engineering, and mathematics (STEM); improved STEM education and
educator development at any level; increased public scientific literacy and public
engagement with science and technology; improved well-being of individuals in society;
development of a diverse, globally competitive STEM workforce; increased partnerships
between academia, industry, and others; improved national security; increased economic
competitiveness of the United States; and enhanced infrastructure for research and
education.

If any Pl or co-Pl identified on the project has received any NSF funding (including current

funding) in the past five years, information on the award(s) is required. See GPG Chapter
11.C.2.d.iii for further instructions on Results from Prior Support.
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Work on the Project Description

1. Prepare a word-processing document with the Project Description. See Acceptable
Formats for FastLane to see all the formats that FastLane can accept.

2. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a

Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation
To prepare a form, cBck on the appropriate buston below.

Form Saved Form
0| Cover Sheet
O Table of Contents NiA

References Cited GO| Hingraphical Sketches
Budgets (Tnchding Tustification) 1105132 GO0 Current and Pending Support

Facilities, Equipment, and Other Resources

EEEEE

Supplementary Documents
GO Data Management Plan
@ Mentormng Plan'

@ Project Summary with Special Characters

G0] Other Supplementary Docs
Single Copy Documents

(0] PrCo-PI Information NA GO] Add/Delste Non Co-PI Senior Persoanel
[60) Deviation AuthorizationGE apphcable) (G9) ChangePI
[00) Lt or Saggeated Reviewess (optoud) NA (60) Link Collaborative Proposais

Additional Single Copy Documents

Go Back

Saved

1172712

0226012

NA

Figure 1 Form Preparation screen. The Go button for Project Description is

circled.

3. Click the Go button for Project Description (Figure 1). The Project Description File

Upload screen displays (Figure 2).

Project Description

NEW! File uploads no lomger have fo be in PDF format!

In sddition 1o PDF Bes, uiers can now upload a varety of word-processor files and PostSerpt files. These Gles wil sstoenatically be

camverted to PDF format
Fallow this link for a st of Sepported file formats (Opens new nmdow)
Fobow this ek for Mew Uplopdd Iestructions (Opens new window)
Enter the name and locaton of the file to upload
ar chick on the Browse butlen to select the file to upload

Birowsa.

Upload Fide |
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Figure 2 Project Description File Upload screen.
4. Upload the Project Description. See Upload a File for instructions.

When you have accepted the upload, the Project Description File Upload screen displays
(Figure 3) with these options:
e Display Current Project Description
- Delete Current Project Description
» Upload a New Project Description (This option automatically replaces the already
uploaded file.)

Project Description
SEW! Fibe uploads mo longer kave to be in FDF formar!
[ sddision 10 PDF filex, nsers can none npload a varisn; of word-processor fles and PoatSeript files. These fles will miomatically be comvertad to POF
Follow this bnk for o kst of Sspparted file formaty (Opems new windaw)
Falow, thes Enk for Now Upload Inserucooes (Opes new nindow)

Nt Clickmyg on the Dixplay Current Project Description: batton will display a FDF document m this window
Cince you have reviewed he docoment, click on the broweser's "Back” butbon io returs to this page.

| Dispiay Cunanl Progect Descnpbon ]

[ Dstais Curignl Progsds Desc npilon J
Sze 234407 Last mod Toe Ang 31 113745 EDT I004 Pages1

Enter the naese and location of the e to upload
o chek an the Browss iltom bo select the Be 1o aplosd
Beompa. |

Figure 3 Project Description Upload screen after a document has been uploaded.

Display Current Project Description

Click the Display Current Project Description button (Figure 3). The file displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

Delete Current Project Description

1. Click the Delete Current Project Description button (Figure 3). A screen displays with
a message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Project Description

Follow the directions in Upload a File. Uploading a new Project Description automatically
replaces the file that was previously uploaded.

See also:

e Cover Sheet
e Table of Contents
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- References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-PIl Information

« Deviation Authorization

- List of Suggested Reviewers

< Additional Single Copy Documents

e Project Summary

- Biographical Sketches

e Current and Pending Support

e Supplementary Docs

< Add/Delete Non-Co-PIl Senior Personnel
e Change PI

e Link Collaborative Proposals

* Proposal Classification Form
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Biographical Sketches
What Are Biographical Sketches?

You must submit a Biographical Sketch for each individual whom you list as a PI, Co-PI, or
Senior Person on the proposal. Consult the Grant Proposal Guide (GPG), Chapter 11.C.2.f
for a full description of a Biographical Sketch.

The Biographical Sketch for an individual is limited to two pages.

For each Biographical Sketch you must provide the following information (unless
inapplicable):
- Professional Preparation
State the individual's undergraduate and graduate education and postdoctoral training.
* Appointments
List in reverse chronological order all academic and professional appointments.
e Products
- List up to five products most closely related to the proposed project.
- List up to five other significant products, related or unrelated to the proposed project.
= Synergistic Activities
List up to five examples that demonstrate the broader impact of the person’s
professional and scholarly activities that focus on the integration and transfer of
knowledge as well as its creation.
e Collaborators and Co-Editors
Name all persons in alphabetical order, with their current organizational affiliations, who
are or who have been collaborators or co-authors of the individual.
e Graduate and Postdoctoral Advisors
Name the individual's graduate advisors and principal postdoctoral sponsors with their
current organizational affiliations.
e Thesis Advisor and Postgraduate-Scholar Sponsor
Name all people, with current organizational affiliations, with whom the individual has
had an association as either a thesis advisor or as a postgraduate-scholar sponsor in the
last 5 years.

Work on Biographical Sketches

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).
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Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the approprate button below

Form Saved Form Saved
GO} Cover Sheet GO| Project Summary 1a2mie
GO| Table of Contents NA GOJ_Project Descripti
GO| References Cited GO| Bingraphical Sketches
G0 Budgets (Inchiding Tustification) 110513 GO Cwrent and Pending Support

(8
e

Facilities, Equipment, and Other Resources

Supplementary Documents

@ Data Management Plan 02/26/11
@ Mentormg Plan'
E Project Summary with Special Characters
@ Other Supplementary Docs
Single Copy Documents
(0] PrCo-PI Information NA [G0] AddDelete Non Co-PI Sesior Persoanel NA
(6] Deviation Authorization(E applicable) [50) Change PT
@ List of Suggested Reviewers (optional) NA E':'J Link Collaboratrve Proposals
@ Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for Biographical Sketches is
circled.

2. Click the Go button for Biographical Sketches (Figure 1). The Personnel Assigned
screen displays (Figure 2). This screen shows all people assigned to the proposal. To
the right of the individual’s name is the status of the Biographical Sketch:

e Nothing if no Sketch has yet been entered
= Text and number of characters if a Sketch was entered in the text box
< PDF and number of pages if a Sketch was uploaded as a file

NIPORTANT NOTE: You can now upload all of your proposal biosketches as ane B by chcking on the Princpal Investigator's (PT)
trutton and then chcking on "Transfer File ™ Own that screen, click on the Browse” batton to select the file and then click on the Upload
File" button and follow the mstructions

Perscmned assigned to proposal TI00418

(5e] Alan Atphaman Pl Nothing
|E| Jack Chack Senior Person MNathing

Figure 2 Assigned Personnel screen.

If an individual assigned to the proposal is not listed:
1. Return to the Form Preparation screen (Figure 1).

2. Click the Go button for Add/Delete Senior Personnel to add the person’s name to the
proposal (see Add/Delete Non-Co-PIl Senior Personnel for instructions).

From the Assigned Personnel screen (Figure 2), you have these options for submitting
Biographical Sketches:
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« Upload a single file for all Biographical Sketches

< Submit each Biographical Sketch separately

See also:

e Cover Sheet

e Table of Contents

< References Cited

e Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-PI Information

« Deviation Authorization

» List of Suggested Reviewers

e Additional Single Copy Documents

e Project Summary

* Project Description

e Current and Pending Support

e Supplementary Docs

< Add/Delete Non-Co-PIl Senior Personnel
e Change PI

e Link Collaborative Proposals

= Proposal Classification Form

Proposal Forms
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Upload a Single File for All Biographical Sketches

1. Create a word-processing document with the Biographical Sketches for the Pl, Co-Pls,
and any other Senior Personnel assigned to the proposal.
2. Access the Assigned Personnel screen (Figure 1) (see Work on Biographical Sketches).

IMPORTANT NOTE: You can now upload all of vour proposal bioskeiches as one file by cicking on the Principal lovestigator's (P15
button and then chckng on “Transfer File * On that screen, click on the “Brows=" button to select the file and then chick on the "Upload
File" button and follow the mstructions

. Personnel assigned to proposal T200418
_ [52] e Alphaman D Nothirg
50 Tack Chack S R Person Mothing

Figure 1 Assigned Personnel screen. The Go button for the PI is circled.

3. Click the Go button next to the name of the Pl (Figure 1). The Biographical Sketch for
P1 screen displays (Figure 2).

Biographical Sketch

Enter informanon for Alan Alphamsn on proposal# 6337098 or chicle on "Transfer File® to upload a Ble

EsvaTast | [ Dele Tew || TransterFie

(GoBech |

Figure 2 Biographical Sketch for Pl screen. The Transfer File button is circled.

4. Click the Transfer File button (Figure 2). The Bio Sketch File Upload screen displays
(Figure 3).
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Bio Sketch
“EW! File wploads no longer have to be in PDF formai!

ln addition to FDF files, users can now upload a variety of word-processor files snd PostSeript files. These files will smomatically be
coaverted to PDF format

FoBow thes fnk for a hst af Supported file formats (13]'.\¢M new window}

Fallew this bk fer Wew Upload Instrections (Opens new window)

Enter the name and location of the file to npload
or click on the Browse batton to select the fil to oplead

| Upload File |

Figure 3 Bio Sketch File Upload screen.
5. Upload the single file of Biographical Sketches. See Upload a File for instructions.

When you have accepted the upload, the Bio Sketch File Upload screen displays

(Figure 4) with these new options:
« Display Current Bio Sketch

« Delete Current Bio Sketch

= Upload a New Bio Sketch

Bio Sketch
NEW! File uploads oo longer bave to be im FDF formai!
[m addition to POF Ses, users can mow upload a variety of word-processor files and PostSonpt Ses. These Bes will asomaticaly be comened 10 FOF
Follow tos ok for a bst of Sepporied e fbrmats {Opess mew window)
Follow this Ink for Mew Upksal lestructions (Opee oew wadow)

Note: Chckeg on the Diplay Curent Bio Skeich button nill display a PDF docanent m this window:
Cince you hwve reviewed the docanent, dick on the browser's "Back” eten Lo coton 1ot page

| Display CumaniBia Skaich ]

[ Disbete Compsnt Bio Seeich |
Size 134457 Last mod Tue Aug 31 12:34:53 EDT 2004 Pages]

Exter the mme and location of the file bo opicad
ar chck om the Browse buston o =elect Hwﬂ:e 1o upload
[ Hiowsa.. |

Figure 4 Bio Sketch File Upload screen after a Sketch has been uploaded.

Display Current Biographical Sketch

Click the Display Current Bio Sketch button (Figure 4). The previously uploaded Bio
Sketch displays in PDF format. If you need to download Adobe Reader, see Adobe Reader

for FastLane.

Delete Current Biographical Sketch
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1. Click the Delete Current Bio Sketch button (Figure 4). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Biographical Sketch

Follow the directions in Upload a File. Uploading a new document will automatically delete
the originally uploaded document.
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Submit Each Biographical Sketch Separately

1. Access the Assigned Personnel screen (Figure 1) (see Work on Biographical Sketches).

IMPORTANT NOTE: You can now uplead all of your proposal bsasketches as one file by clicking on the Principal Imvestigaces’s (P[)
bnotton and thea -.-Iim o "Tramsfer File." On that sereen, chek on the "Baowse” buttos to select the file snd then chek on the 'L:ph’.lu.d
File” batton apd follow the mstructions

Personne] assigned to proposal TI00418

(Gol Aton Aiphaman 1 Noehing
< [ Jack Quack Senior Person > Nothing

Figure 1 Assigned Personnel screen. The Go button for a Senior Person is circled.

2. Click the Go button next to the name of the person whose Biographical Sketch you are
submitting. The Biographical Sketch screen displays (Figure 2). You have two options
for submitting the Sketch:

e Enter the Biographical Sketch in the text box
e Upload the Biographical Sketch

Biographical Sketch

Enter information for Jack Quick on proposal= 7200418 or click on "Transfer File" to upload a file

’ Save Text ] [ Dalata Teaxt ] [ Transfer Fila ]

Figure 2 Biographical Sketch for Pl screen.
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Enter the Biographical Sketch in the Text Box

1. Access the Biographical Sketch screen (Figure 1) (see Submit Each Biographical
Sketch Separately).

Biographical Sketch

Enter mformation for Jack Quick on proposal= 7200418 or chick on "Transfer File” to upload a file

(" | Save Ted | :.I_DE!EIE Text | Transter File

Figure 1 Biographical Sketch screen. The Save Text button is circled.

2. Type or copy and paste the sketch in the text box (Figure 1).
3. Click the Save Text button (Figure 1). A screen displays (Figure 2) with the message
that the Bio Sketch data is saved.

Data for Bio Sketch form saved |OK

Figure 2 Screen with message that the Biographical Sketch data has been saved.

4. Click the OK button (Figure 2). The Assigned Personnel screen displays (Figure 3). To
the right of the name of the person whose Sketch you entered is the word Text with the
number of characters in the text.

IMPORTANT NOTE: You can now upload all of vour proposal iasketehes as one file by cicking on the Principal Envestigator's (PT)
button and then chokding on “Transfer File.” On that screen, chck on the “Browse” butbon to sebect the e and then click on the "Upload
Fde" button and follow the nstructions

Personnel assigned to proposal TI00418

(Go] Atan Atpbaman  PI Nothing
|60 Tack Quick  Senior Perscn  Text (1408 characters)
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Figure 3 Assigned Personnel screen showing that a Sketch was entered and how
many characters are in the Sketch.
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Upload the Biographical Sketch

1. Access the Biographical Sketch screen (Figure 1) (see Submit Each Biographical
Sketch Separately).

Biographical Sketch

Enter mfsrmation for Alan Alphaman on propozal £337098 or click on "Transfer File® to upload a ble

| SoveTed | [ DeleteTea | i- Tiansler File

|£:|_Eul:u

Figure 1 Biographical Sketch screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Bio Sketch File Upload screen displays
(Figure 2). See Upload a File for directions.

When you have accepted the upload, the Bio Sketch File Upload screen displays
(Figure 2) with these new options:

= Display Current Bio Sketch

e Delete Current Bio Sketch

= Upload a New Bio Sketch for the same Senior Person

Bio Sketch
SEW! File uploads oo longer bave to be im FDF format!
[ addition to PDOF Ses, users can mow upload a vanety of word-processor files and PostSonpt Ses. These Hes will astomatcaly be comerned 10 FOF
Follow thi= nk: dor -a st of Sepporied fe brmats {Opess mew wndow]
Follow this bk for Sew kool Imysructions (Opems new window)

MNote: Chckeg on the Dieplay Curent Bio Skeich button will display a PDF docanent m this window:
Cnce you hmee revewed the docane, dick on the brovser's "Back” bidton Lo retan to tus page

| Display CumeniBia Skaich ]

| Diebete Carpent fip Seeich |
Size- 134497 Last mod Tue Aug 31 12:34:53 EDT 10HH Pagex:]

Exter the mane and location of the file bo oplcad
ar chick om the: Browse buSon to =lect the ﬂ_e o upload
[ Bowsa. |
| Uplo=d File |
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Figure 2 Bio Sketch File Upload screen after a Sketch has been uploaded.

Display Current Biographical Sketch

Click the Display Current Bio Sketch button (Figure 2). The previously uploaded Bio
Sketch displays in PDF format. If you need to download Adobe Reader, see Adobe Reader
for FastLane.

Delete Current Biographical Sketch

1. Click the Delete Current Bio Sketch button (Figure 2). A screen displays with a
message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Biographical Sketch

Follow the directions in Upload a File. Uploading a new Bio Sketch for a Senior Person
automatically replaces the previous Sketch for that person.
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Current and Pending Support
What Is Current and Pending Support?

NSF requires that you submit information on any current and pending support for the

project and proposals, including subsequent funding for any continuing grants, as follows:

- Report all current project support from any source—such as federal, state, local, or
foreign governments; public or private foundations; and industrial or other commercial
organizations. This must include support for the proposed project and all other projects
or activities that require a portion of time from the Pl and other Senior Personnel on the
proposal, even if support does not include salary support.

e Give the total award amount for the entire award period covered (including indirect

costs).

« Indicate the number of person-months per year to be devoted to the project, regardless

of the source of support.

= Submit information for all proposals already submitted or submitted concurrently to
other possible sponsors, including NSF. Concurrent submission of a proposal to other
organizations does not prejudice the NSF review of the proposal.

Work on Current and Pending Support

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Form
GO} Cowver Sheet
(GO Table of Conteats
[ﬂ References Cited
[50] Budgets (ncluding Fustification)

Facilities, Equipment, and Other Resources

(=)
=

Single Copy Documents

80| PLCo-PI Information

[69) Deviation Authorization(E apphicable)
@ List of Suggested Reviewers (optional)
@ Addiional Single Copy Documents
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Form Preparation

To prepare a form, clck on the appropriate buston below

Saved

NA

11/05/12

NiA

NA

Form

| Project Summary

BE

Project Description
GO/ Biographical Sketches
Current and Pending Supp-ma

1

(]
=]

Supplementary Documents
|E Data Management Plan
G0 Mentormng Plan'

@ Project Sommary with Special Characters

G0] Other Supplementary Docs
GO| Add/Delete Non Co-PI Senicr Persoanel

GO| Change PI

[60) Link Collaborative Proposals

[ GoBack

Saved
112712

02726011

N/A
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Figure 1 Form Preparation screen. The Go button for Current and Pending
Support is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Current and
Pending Support (Figure 1). The Current and Pending Support screen displays
(Figure 2). The right side of the screen lists the Pl, Co-Pls, and other Senior Personnel
assigned to the proposal. You must report on current and pending support for each
individual listed.

Current and Pending Support

Mate: Yam ram pboad all Currvas and Prading sappert finms of paas propasad as one FOF file by veleeting du Fle
e il #EhET pdimmg an ralansg lirm er covating & new s

Existing Suppart Forss Current L, Co.Fls, and Sesior
Porsonnel
Mo Foremd bave been coeaged yot O Alan 12 %mam

LU Aftal Belihan
M bupsly
e B o
{0 Wikeads Wmeland
O FrtNamn Pl Lot ama T
2 Do B,

L '.»_-ml-.;.:...J

(o Erach

Figure 2 Upper portion of the Current and Pending Support form screen.

You have these options for submitting Current and Pending Support:
e Upload a single file for all Current and Pending Support information for all the individuals
e Submit Current and Pending Support information for each individual separately

See also:

e Cover Sheet

e Table of Contents

< References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-PI Information

« Deviation Authorization

» List of Suggested Reviewers

e Additional Single Copy Documents

e Project Summary

* Project Description

- Biographical Sketches

« Supplementary Docs

< Add/Delete Non-Co-PI Senior Personnel
e Change PI

< Link Collaborative Proposals

e Proposal Classification Form
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Upload a Single File for All Current and Pending Support

1. Create a word-processing document that lists the current and pending support by
project/proposal for each individual (see Acceptable Formats for FastLane for a listing of
all the formats FastLane accepts). We encourage you to report using these fields for
each project/proposal for a person:

e Project/proposal title

e Source of support

< Project location

e Total award amount

- Starting date

< Ending date

e Support type—current, pending, submission planned in near future, or transfer of
support

= Person-months per year committed to the project—calendar, academic, and summer

2. Access the Current and Pending Support screen (Figure 1) (see Work on Current and
Pending Support).

Current and Pending Support

Hoin: Vou can uplesd all Currmi and Pending suppert Bems of veor prepozal a3 ase FIN file bnc selscing ibe FI"2 neme aod sxiber sditing an exiaomg
[erm or creating 3 W soe
Exnsting Support Forms Curremt Pl, Co-Pls, amd Seosar
Personnel
Mo forms have besn creared vei =1 Alan Alphaman
Casev Bam
1 Tack Caick
HewFom |

Figure 1 Current and Pending Support screen. The New Form button is circled.

3. In the Current Pls, Co-Pls, and Senior Personnel section (Figure 1), click the radio
button for the name of the PI for the proposal.

4. Click the New Form button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2).
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Current and Pending Sappont
jor Alan Alphaman on proposals TI0MOE
Form Specific Instrections

Enter ol dates in the Sormear eem'dd vy
Poess the Cro Back' tnittaa to fenan io the kst of all PlaCaPla and ey sogport dems

Proect Propasal Title
Sowrce of Support
Project Location:
T'otal Avward Amount Startmg Date (MM DDYY)
"""" Ending Date (MMDDYY)
Suppert Type
= Corert £ Submission Planned i Nesr Futore
) Pending ) Tremefer of Sopport (Ses Mote D Timsafer)
Person i Per Vear C § 1o the Progect
Cabsndar (s e Acndesnic (e ae) Summpyer (us wa|

Mote On Transfer:
¥ithix project has previoushy been fimded by snodher agency, pleaze list and fomish information for mmedistahy preceding fnding period.

B = T8 - -"_._-——_._\_“-
[ SaveTest | [ DsieeTest | w

Figure 2 Current and Pending Support Form screen for an individual. The Transfer
File button is circled.

5. Click the Transfer File button (Figure 2). The Current and Pending Support File
Upload screen displays (Figure 2).

Current and Pending Support
NEW? File uploads no longer have to be in PDF format!

In addition to PDF files, wsers can mow upload a vagiety of wosd-processor files and PostScript files. These files will amomatically be
comverted to PDF format

Follow thes bink for a kst of Sepported file formais (Opens sew window).
Follow thes link for New Upboad Instructices (Opens new window)
Enter the name and location of the file to upload

of chek on the Browse button to select the file 1o wpload

Browse.
Upload Fis

Figure 3 Current and Pending Support File Upload screen.

Upload the single file with the Current and Pending Support information for all individuals

listed for the proposal. See Upload a File for instructions. Once you have accepted the
upload, the file is listed in the Existing Support Forms section of the Current and

Pending Support screen (Figure 4).
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Current and Pending Support

Matw; ¥ pu can aplead all Carrens sed Peading suppart fems of yaur prapassd a3 sne FISF file by elecring the PT's mame and sither sdiring == exizting
[T or CFEaring & new e

Existing Support Forms Current PI, Co-Pls, and Senior
Fmﬂ.ﬂfl
‘Alan Alphaman - POF &t =l.dan Alphsmen
) Casery Bat
Tack Chuick
[ HewFom |

Eait]
[Dsien

Figure 4 Current and Pending Support screen with the PDF file now listed in the
Existing Support Forms list.

When you have accepted the upload, the Current and Pending Support File Upload
screen displays (Figure 5) with these options:

e Display Current Current and Pending Support

« Delete Current Current and Pending Support

Current and Pending Support
SEW! File wplosds oo longer have jo be in FDF formar!
In addticn bo POF fes, users can movw upload a vanisty of word-processor files and PostSoript Sles. These ey will sutomatically be comeerted io PDF form
Folow this ok foor o bst of Suppssried fils fermars (Opens new wandow)
Foliow this Ink for New Upload Instresticps (Cpess new window)

Moo Clcong on the Display Croerent Cunent and Pesding Sepport bunon will display a PDF docement &t wiadow
Once vou have reviewed the docoment, chick on the browser's "Back” bution 1o rehem 1o thes page

| Cimsplay Cuneng Cunentand Peoding Suppart I

I Dimbede Cunent Cunent and Pending Support ]
Sare 23T Last mod Mo HAug 30 133531 EDFT 2004 Pagei ]

Enter the same and Iocatica of the 8s o upload
or dick on the Browse tnftom i select the fe io tpload
[CBoowze__|
| Upinad#dn . ]

Figure 5 Current and Pending Support File Upload screen with options to Display
and Delete current files.

Display Current Current and Pending Support

Click the Display Current Current and Pending Support button (Figure 5). The
previously uploaded file displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastlLane.

Delete Current Current and Pending Support

1. Click the Delete Current Current and Pending Support button (Figure 5). A screen
displays with a message for you to confirm that you want to delete the file.
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2. Click the OK button. The Form Preparation screen displays.

To change the report, you have these options:

- Upload a new file, which will automatically delete the old file

- Delete the uploaded file and enter the information separately (see Submit Current and
Pending Support for Each Individual Separately).
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Submit Current and Pending Support for Each Individual
Separately

1. Access the Current and Pending Support screen (Figure 1) (see Work on Current and
Pending Support).

Current and Pending Support

Mate: You can upload all Curvent and Pendiag suppan ivems of your proposal as ane FDF e by seleeting the PU's nsme and eidver edizing an existing
fnrm ar crescing o new ane.

Existing Smpport Forms Current PIL, Co-Fls, and Senior
Persomnel
(Afan Alphaman - Project Tis 2 Alan Alphaman
(= Casey Bait
CrJack Cuick
¢ .Nern Fam [
|Exdii R —
| Delete |

Figure 1 Current and Pending Support form screen. The New Form button is
circled.

2. Click the radio button for the person whose support you want to report (Figure 1).

3. Click the New Form button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2). You have two options for submitting the report:
e Enter the information on the Current and Pending Support form
* Upload a file with all the Current and Pending Support information for that individual

Current and Pending Suppore

Bor Casey Badl on propossld 7200400

Form Specific Instroctions
Enver al dates m the formet sem'dd vy
Pross the 'Ue Back” Bustton ko refum b fhe b of all PEToFls md S seppont iems

Progect Proposal Trle

Seource of Suppor
Project Locason
Total Avard Amcane Searting Drwte MM TID YY)
i Encing De VM TIDVY Y
Suppuort Typs
O Curemt O Sebmession Planeed m Near Fuiore

O Pending O Tromsder of Support (5 a1

Person-mesths Per Vear Commitied o fee Project

Colendey jx= ax Academic fus oy Surmmer (k= =1

Naote Ou Transfer:
IF s projerce b peeviously bee fmded by another agency, please b and frmch mformobon for msmediisty preceding Bding pesod

i“jﬁlm | Diedeie Tmo i_'-'an:lalrl'c |
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Figure 2 Current and Pending Support form for a Senior Person.
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Enter the Information in the Current and Pending Support
Form

. Access the Current and Pending Support Form screen (Figure 1) (see Submit Current

and Pending for Each Individual Support Separately).

Current and Pending Support
for Casey Banl on proposals T200208

Form Spacific Insrections
Eniey all daes im the formai mm/dd vy
Prena the 'Ga Back” batton o oefum 1o the B of sl PICol'[5 and ther suppaot diemm

Feoposal TLLLE
Project Proposal Tile

Sowce of Suppoit Sounce
Paogert Locsion. Sie
Togal Avwnrd Amcure 12000 Staring Diate (MBIDINY YY) | 13907,2004
------- Ending Diate DD 120012004

Smpport Type
~ Crevent Subesrioon Plensd m MNewr Fuoere
3 Proafing Trander ol Sapport [See

Fersoms-months Per Year Commited 1o the Project

Calendar (=== & Academic (=== 4 Summer (==22=) 2

Note Om Tramsfor:
Eihis project bas previously been fimded by @nother agency, please bst and formsh mformation. for imme diabelyr preceding fionding period

| Tranak Fil

Fp— = .
[ Gawn T:}| Delle Test

Figure 1 Current and Pending Support Form screen for a Senior Person. The Save

ahwN

©ONO

Text button is circled.

In the Project Proposal Title box (Figure 1), type the proposal title.

In the Source of Support box (Figure 1), type the source of support.

In the Project Location box (Figure 1), type the location of the project.

In the Total Award Amount (Figure 1), type the total amount of the award (no dollar
sign, no commas).

In the Starting Date box (Figure 1), type the starting date (in mm/dd/yyyy format).
In the Ending Date box (Figure 1), type the ending date (in mm/dd/yyyy format).
Under Support Type (Figure 1), click the radio button for the type of support.

Under Person-Months Per Year Committed to the Project (Figure 1), type the
Calendar months, the Academic months, and the Summer months in the boxes.

. Click the Save Text button (Figure 1). A screen displays (Figure 2) with confirmation

that FastLane has saved the data.

Drata for Cwrrent and Pending Support form for Casey Batt saved @

Figure 2 Screen with the message that the data has been saved.
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11. Click the OK button (Figure 2). The Current and Pending Support screen displays
(Figure 3) with the report listed in the Existing Support Forms section.

Current and Pending Support

Sarer You cam uplead sl Currest and Fending sapport stems of vour prepesal a5 sns PDF fle br selecrmg che Py name and =icker sdicing an existing
farm or creating & new om.

Existing Smpport Forms Current PL, Co-Fls, and Semior
Persomnel
Alan Alohaman - Progac Title = Alan Ajpharen
|Caney Balt - Pronasal Tils | 3 Casey Batt
o Jack Chack

| MewFam

m
o8
n

g
W
w

Figure 3 Current and Pending Support screen with the report for a Senior Person
highlighted under Existing Support Forms.

12. Repeat the process for each project that a listed individual is involved in.
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Edit a Current and Pending Support Form

1. Access the Current and Pending Support screen (Figure 1) (see Work on Current and
Pending Support).

Current and Pending Support

Nwte] Viod et pland o] Crvent wind Perading sopp irems of rowr prapssal o sis PIF e b ssbeering the PI's mume ol siher sdicing an exisrig
lrcum:-; anEn oan.

Existimg Support Forms= Cwrrent FIL Co-Plx, and Senior
Pirsonmal
Adan Aloharman - Projact T F1 Alen Alpharan
Eﬂﬂwlﬂﬂ'mﬂm 1 Casey Bax
Jack Cukck - POF 81 ) Tack Qm:l'.
[_HewFam |

[ D, |

Figure 1 Current and Pending Support screen. The Edit button is circled.

2. In the Existing Support Forms section (Figure 1), highlight the report that you want to
edit that was entered in the Current and Pending Support Form screen (Project
Title).

3. Click the Edit button (Figure 1). The Current and Pending Support Form screen
displays (Figure 2).

Carrent and Pending Support

for Camey Bant on propouds T200408

Form Specific Instroctions
Enper all dates in the formen ssmidd Fy
Prean the 'O Back” beation 1o reien fo tie bt of all PisCoPls mnd S sepport ems

ProjectProposd e |
Sparee of Suppoit ‘Sowce
Project Locaion: Sea
Total Awerd Amoans - 12000 Srartmg Drate (WOLTDYYE 120012004
e Eindling D= (WO DINY Y 12001 2004

Suppart Tvps

O Coment O Sebmesion Planeed i Near Funme
& Pending O Tromsber of Support (Ses 7ore Op T

Person-meaths Per Vear Commitied fo fee Project
Colender jxa ssy (6 Aucademic (s a4 Sapminer jse w2

Note On Tramsfer:
If thes projece has preveously ke fimded by another agency, pltace bt and fismesh mfoenmen foo e dately preceding e penod

[ Save Tast |} [ Deinle Ten [ VemnsfurFis |

Figure 2 Current and Pending Support Form screen. The Save Text button is
circled.
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. Edit the report as you require (Figure 2).

. Click the Save Text button (Figure 2). A screen displays (Figure 3) with confirmation
that FastLane has saved the data.

Drata for Cwrrent and Pending Support form for Casey Batt saved @

Figure 3 Screen with the message that the data has been saved.

. Click the OK button (Figure 3). The Current and Pending Support screen displays
(Figure 1).
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Upload a File with Current and Pending Support for an
Individual

1. Create a word-processing document that lists the current and pending support by
project/proposal for an individual (see Acceptable Formats for FastLane for a listing of all
the formats FastLane accepts). We encourage you to report using these fields for each
project/proposal for a person:

= Project/proposal title

e Source of support

- Project location

- Total award amount

e Starting date

- Ending date

e Support type—current, pending, submission planned in near future, or transfer of
support

e Person-months per year committed to the project—calendar, academic, and summer

2. Access the Current and Pending Support screen (Figure 1) (see Work on Current and
Pending Support).

Current and Pending Support

Nate: You cas uplesd all Current snd Penliag suppen incmd of veur propeial as sas PDF Ele by delecting tee PT'i name and cither sditiag sn cokansg
{erm ar creating & new ome

Existing Support Forms Current PI, Co-Pls, and Senior

Persomnsl

flan Alphaman - Praject Te » fulan Alphaman

‘Casey Bafi- Praposal Titls »Casev Bt
= Jack Chock

[ Mia Foam 1
Edil 7 3
| Dminte |

Figure 1 Current and Pending Support screen. The New Form button is circled.

3. In the Current PI, Co-Pls, and Senior Personnel section (Figure 1), click the radio
button for the individual’s name.

4. Click the New Form button (Figure 1). The Current and Pending Support Form
screen displays (Figure 2).
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Current and Pending Support
for Jack Quick on proposal= 7200408
Form Specific Instroctions

Enter all dates in the fonmat nam/'dd'vy
Press the 'Go Back' baron to refurn o the list of all PIs'CoPls and therr suppo items.

Project Propasal Tt
Source of Suppart
Project Location
T'otal Award Amount Searting Date (MM DDA Y
- Endineg Date (MM DD YY)

Support Type
@ Curent O Submsscion Plamned o Iear Future
© Pending ) Transfer of Suppart (See Hone On Transfe)
Person-monaths Per Year Commitied to the Project
Calendar (e 255 Academs: s =5 SumHDET (S Ea)

MNore On Transfer:
I thes project bas previowsly been fimded by amother agency, please 55 and fimrmsh sformastion for mumedistely precedng imdng penod

P i
Save Texd | Deleie Texd | -{ Transfer Fia :I
p——

Figure 2 Current and Pending Support Form screen. The Transfer File button is
circled.

5. Click the Transfer File button (Figure 2). The Current and Pending Support File
Upload screen displays (Figure 3).

Current and Pending Support
NEW! Fie mploads wo bsnger have to be in FDF formac!

In addition to PDF fles, nsers can now opload a vanety of word-processor fles and PostScong files. These filas will autcmaticalhy be
camverted to PDF format

Fallow this Enk for 2 list of Supported Gle formats (Opens sew window)
Follow this bnk for New Upload Instroctians (Opens nea window')

Enter the name and ocaton of the e o uplead
or ciick an the Browse buthon to select the e to upload

Higmge:
| Uspload Fila

Figure 3 Current and Pending Support File Upload screen.
6. Upload the file. See Upload a File for directions.

When you have accepted the upload, the Current and Pending Support File Upload
screen displays (Figure 4) with these new options:

« Display Current Current and Pending Support

= Delete Current Current and Pending Support
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Current and Pending Suppaort
SEW! Fide mplosds we longer have to be an P formar!
In addition to POF files, users can povw upicad a vaniety of word -processor files asd PostSorpt Sles. These fles will mutomatically be comeerted to PDF form
Folow thes kok for a kst of Suppsried s fsrmacs (Opens new vandow)
Follow this knk for ¥ew Upload Instrections (Opess new window),

Mot Chelong on the Display Coerent Cuvent and Peading Sepport bunon will display a POF document & ths wiadoow
Once vou have reviewed the docoment, chck on the brovwser's "Back” bution to retem to thes page

| Cimplay Gunent Cunent and Peaging Seppart ]

| Cimlete Cunent Cunmnt and Pending Suppoit |
Sere TIHWT Last mod Meos Aug 30 153531 EIFT 204 Pageu |

Ember the same snd location of the 8 to apload
o click on the Browse utton o selert the file 10 upload

 Ugload e

Figure 4 Current and Pending Support File Upload screen with options to Display
and Delete current files.

Display Current Current and Pending Support

Click the Display Current Current and Pending Support button (Figure 4). The
previously uploaded file displays in PDF format. If you need to download Adobe Reader, see

Adobe Reader for FastLane.

Delete Current Current and Pending Support

1. Click the Delete Current Current and Pending Support button (Figure 4). A screen
displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

To change the report, you have these options:

« Upload a new file, which will automatically delete the old file

= Delete the file and enter the information on the Current and Pending Support Form
screen (see Enter the Information in the Current and Pending Support Form).
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Edit an Uploaded Current and Pending Support Form

1. On a word-processor, edit the document that you originally uploaded.

2. Access the Current and Pending Support screen (Figure 1) (see Work on Current and
Pending Support).

Current and Pending Support

Nate! You can uplesd all Cusrent sad Pendisg sappert ilens of yeur prepassl as sne PDF Gile by sebectiay the PI's nasie s cither editing an exisiing
farm ar creating 3 new ane,

Existimg Support Forms

Current PL Co-Plz, and Senior

Forsonned
Alan Aphaman - Prajact Titks = Alan Alphaman
CissyOut-Prpasal Tie * Casey Baft
ek -POF 1 O Jack Qrack

i)

Figure 1 Current and Pending Support screen. The Edit button is circled.

In the Existing Support Forms section (Figure 1), highlight the uploaded report you
want to edit (PDF File).

Click the Edit button (Figure 1). The Current and Pending Support File Upload
screen displays (Figure 2).

Current and Pending Support
SEW! File wplaads oo longer bave jo be s PDF fsrmar!
In addition to POF files, users can mow upicad a vaniety of word-processor files and PostSorpt Sles. Thess fles vill automatically be comerted to POF form
Folow this ok for o ket of Suppsriod flo fermars (Opens new vandow)
Follow this Ink for 2ew Upload Insirections (Cpese e window)

Mo Cholong on the Display Coerent Curent and Pesding Sopport bumon will display o POF docement i thes windosw
Once vou have reviewed the docoment, chick on the brovwser's "Back” button to reem to the page

I Dimbete Cune it Cunent and Pending Support ]
B 23T Last mod Mo Aug 30 152531 EDT 2004 Pagec]

Cimsplay Cunene Cyunent and Peoding Sepport I

Ester the same aad location of the 8e o upload
et click on the Browse buoftiom ko select the e to uplioad

|_Browse_ |

[ Upiasaris_]
Figure 2 Current and Pending Support File Upload screen.

5. Upload the edited document. See Upload a File. This will automatically replace the
original document with the edited document.
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Supplementary Documents

What Are Supplementary Documents?

This area allows for entering Mentoring Plans and Other Supplementary Documents that
either your Sponsoring Project Office or the Grant Proposal Guide (GPG) specifies for the
proposal. In very limited circumstances, that is, ONLY when the use of special characters is
required, may you upload the Project Summary in this area. See Upload the Project
Summary with Special Characters for guidance

Otherwise, if special information and other supplementary documentation are relevant to
determining the quality of the proposed work, you must include this information in either
the Project Description or Budget Justification.

Information you enter here is not considered as part of the 15-page limit for the Project
Description or as an appendix.

Consult the Grant Proposal Guide (GPG), Chapter 11.C.2.j for more on Supplementary
Documents. You may submit more than one Supplementary Document.

Work on Data Management Plan

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal FA113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Form Saved
GO| Cover Sheet @ Project Summary ha2ma
(59] Table of Contents NA (69) Broject Description
GO| Refrences Cited [S0] Bingraphical Sketches
[GO] Budgsts (inchuding Fustificatior) 11/05/12 (B9) Currest and Pending Suppert

(=]

Facilities, Equipment, and Other Resources
Swupplementary Documents

@: Data Management PID 0226711
E Mentormng Plan'
@ Project Sommary with Special Characters
Iﬂ: Other Supplementary Docs

Single Copy Documents

[50] PLCo-PI lfoemation WA [G0] Add/Delete Moa Co-PI Sesior Persoanel NiA
[G0) Deviaticn Authorization(if applicable) GO) Change PI
@ List of Suggested Reviewers (optional) NA @' Link Collaboratrve Proposals

@ Additional Single Copy Documents

Go Back
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Figure 1 Form Preparation screen. The Go button for Data Management Plan is
circled.

2. Click the Go button for Data Management Plan on the Form Preparation screen
(Figure 1). The Data Management Plan Upload screen displays (Figure 2).

Data Management Plan
SEW! File uploads no longer have to be in PDF format?

In addition 1o PDF files, users can now upload a vanety of word-processor files and PostSenpt files. These files will automatically be
comverted to PDF format.

Follow this Bnk for a Bst uf.‘\llp'lnrh'll file formais {I!_'I]xn;; e wmdow),
Follow this Enk for New Upload Instructions {Opens new window).
Enter the name and location of the file to upload

or click on the Browse button to select the file to upload
[(Eeowse. |

Go Back

Figure 2 Data Management Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Data Management Plan.

Work on Mentoring Plan

1. Access the Form Preparation screen (Figure 3) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).
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Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, chck on the appropoate button below.

Form Saved Form Saved
Cover Shect Project Summery 112712
Table of Contents NiA Project Description
GO| References Cited [G0] Bingraphical Sketches
Budgets (Including Justiicatior) 110512 (0] Curent and Pending Support

Facilties, Equipment, and Other Resources
Supplementary Documents
Deta Management Plan 02/26/12
(58] Menoring Plan!
GO Project Summary with Special Characters
@i Other Supplementary Docs

Single Copy Documents

PI'Co-PI Information NA Add/Delate Nog Co-PI Serier Personnal NA
Deviaticn Authorization(¥f spphicable) Change P1
Rt o Sogiatied Reicwess {opkonl) N4 Lk Collabiositive Poogosils

Additional Single Copy Documents

Figure 3 Form Preparation screen. The Go button for Mentoring Plan is circled.

2. Click the Go button for Mentoring Plan on the Form Preparation screen (Figure 3). The
Mentoring Plan Upload screen displays (Figure 4).

Mentoring Plan

NEW! File uploads no longer have to be in FDF format!

In addion to FDF Bles, uzers can now upload a vanety of word-precesser fles and PostSenpt files. These files wall automatically be
comverted to PDF format

Fallow this nk for a bst of Supported file formats fOP:ns new wmdow)

Follow thas hnk For Mew Upload Instructions (Opens new wmdow).

Eciter the narme and location of the Ble to upload
ar chel on the Browse button to select the Be to upload

Upload File

Figure 4 Mentoring Plan Upload screen with browse field.

3. See Upload a File instructions to upload a Mentoring Plan.
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Work on Other Supplementary Documents

1. Access the Form Preparation screen (Figure 5) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #A113255
Form Preparation

To prepare a form, chck on the appropriate button below.

Form Saved Form Saved
Conver Sheet Project Summary ha2ma
(59] Table of Contents Na Project Description
[S0] Refirences Cited [S0] Bingraphical Sketches
[GO] Budgsts (inchuding Fustificatior) 11/05/12 [G0) Currest and Pending Suppert

Facilities, Equipment, and Other Resources

Supplementary Documents
(69) Data Management Plan 0226012
(89) Mentoring Pian!
@ Project Summary with Special Characters
GO| Other Sq:rpltm.entm*ﬂocs)

Single Copy Documents

[50] PLCo-PI lfoemation NA GO] Add/Delete Noa Co-PI Sesior Persoanel NA
[60) Deviation AuthorizationGF apphcable) (60) ChangsP1
(G0) List of Suggested Reviewers (optional) NA (G0) Lik Collaborative Proposals

@i Additional Single Copy Documents

Go Back

Figure 5 Form Preparation screen. The Go button for Other Supplementary Docs
is circled.

2. Click the Go button for Other Supplementary Docs on the Form Preparation screen
(Figure 5). The Other Supplementary Docs screen displays (Figure 6).
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Crther Supplementary Docs
Enter text for the Other Supplementary Doce of chele on “Transfer Fide® to upload a file

| SeveTes | | DeletaTest | | TransterFile |

[_GoBack |

Figure 6 Other Supplementary Docs screen with text box.

You have these options:
- Enter the Other Supplementary Document in the text box
e Upload the Other Supplementary Document

See also:

e Cover Sheet

e Table of Contents

< References Cited

e Budgets (Including Justification)

» Facilities, Equipment, and Other Resources
e PI/Co-PIl Information

« Deviation Authorization

« List of Suggested Reviewers

- Additional Single Copy Documents

e Project Summary

* Project Description

- Biographical Sketches

e Current and Pending Support

< Add/Delete Non-Co-PI Senior Personnel
e Change PI

= Link Collaborative Proposals

= Proposal Classification Form

172



Proposal Forms

Enter Your Other Supplementary Document in the Text Box

1. Access the Other Supplementary Docs screen (Figure 1) (see Work on Supplementary

Documents).

Other Supplementary Docs
Enter text for the Other Supplementary Docs or chek on "Transfer Fide” to upload a fle

Enter text here.

{ﬁm [ Delete Text | | Transfer File |
Go Back |

Figure 1 Other Supplementary Docs screen. The Save Text button is circled.
Type in or copy and paste the Supplementary Document in the text box (Figure 1).

Click the Save Text button (Figure 1). A screen displays (Figure 2) with the message
that the Supplementary Document data is saved.

Data for Other Supplementary Docs form saved.

Figure 2 Screen with the message that the Other Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
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Upload Your Other Supplementary Document

1. Access the Other Supplementary Docs screen (Figure 1) (see Work on Supplementary
Documents).

Other Supplementary Docs
Enter text for the Other Supplementary Docs or chek on "Transfer Fide” to upload a Ale

[ seveTen | [ Delete Tea |(| TransterFile |

Go Back

Figure 1 Other Supplementary Docs screen. The Transfer File button is circled.

2. Click the Transfer File button (Figure 1). The Supplementary Document File Upload
screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
WEW! File uplaads no longer have to he in PDF forma?

En addition to PIF files, users can now wpload a veeeety of word-processor fies and PostScnpt fles. These files will automatically be
camverted ta FDF formt

Falaw ths link for a st of Sepported file formats (Opens new window)
Frllow this bk for Mew Uplpad Insdructions (Opens new wsdow)

Enter the name and location of the @i o npload
or chick on the Browse button o select the fils to upload

Biowse__|
[ UploadFis

Figure 2 Supplementary Documents File Upload screen.
If a Supplementary Document has already been uploaded, when you click the Go button for

Other Supplementary Document on the Form Preparation screen, the Supplementary
Document File Upload screen displays as in Figure 3.

174



Proposal Forms

Supplementary Documents
EW! File wpleads ao longer bave io be is PIF farmat!
b= nddimon o POF fles, mars oo pow wpload a veslery of word-processor fies sed PostSong Bies . Theps flas will gotomascally be comvertsd to FOF format
Folkorw s ke fior . bt of Smppsriead file frormmats (Opens mew windoe)
Follow ds ok for Mew Upload Iesirurtipss (Opens new window:
Ngde: Chicking on the Thrplay Cuarent Supplementary Diocs busion will displey 3 POF document m e wimdiow
Cmce vou bove reviewed the document. dick on the brooser's Back” busion o retom o this page

Cirtest dosisnents 1o dipley
i

| Dispiay Lursm Suppismesiang [ocs |

Current docsnests 1o debas
fi

[ ,}elweﬁ.llhr].*ﬂppmmral"_'-n-;_- 1

Enier the pame and location: of e file o opload
of chck om the Browsa beios m selecs the fi o npload
| Leowa..

[Ceesiin

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
= Display Current Supplementary Docs
* Delete Current Supplementary Docs
= Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a previously
uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen displays
asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document
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Follow the directions in Upload a File. Uploading a new file will not replace any previously
uploaded files.

Enter a New Other Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a new

Supplementary Document in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 3), click the Delete
Current Project Summary button. A screen displays with a message for you to
confirm that you want to delete the file.

2. Click the OK button. The Supplementary Docs File Upload screen displays (Figure 3).

3. Return to the Form Preparation screen.

4. Click the Go button next to Other Supplementary Docs. The Other Supplementary
Docs screen displays with the text box. See Enter the Supplementary Document in the
Text Box.
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Add/Delete Non-Co-PI Senior Personnel
What Is Add/Delete Non-Co-PI Senior Personnel?

You can add Senior Personnel to the proposal or delete Senior Personnel from the proposal.

You must add the name of a Senior Person on this form for their name to display in the list
of Senior Personnel for whom you can request NSF funds in the Budgets (Including

Justification) form.

Conversely, deleting an individual as a Senior Person removes their name from the list of
persons for whom you can request funding in the Budgets (Including Justification) form and
removes their Biographical Sketch from the proposal if a sketch has been entered or
uploaded.

In this form, you can take these actions:
e Add a Senior Person
e Delete a Senior Person

See also:

e Cover Sheet

e Table of Contents

« References Cited

« Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI/Co-PIl Information

« Deviation Authorization

« List of Suggested Reviewers

« Additional Single Copy Documents
e Project Summary

* Project Description

= Biographical Sketches

e Current and Pending Support

e Supplementary Docs

e Change PI

e Link Collaborative Proposals

« Proposal Classification Form
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Add a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal or Create a New Proposal from a Template).

Form
0] Cover Sheet
O] Table of Contents
References Cited
Budgets (Inchuding Justification)

SEEEE

Facilities, Equipment, and Other Resources

Single Copy Documents
[50] PLCo-PI lfoemation
[69) Deviation Authorization(E appbcable)
(G0) List of Suggested Reviewers (optional)
[50) Additional Single Copy Documents

Forms for Temp. Proposal #A113255

Form Preparation

Saved

NA

1105712

NA

To prepare a form, chck on the appropriate button below.

Form
Project Summary
Project Description
[S0] Bingraphical Sketches
(50] Curvent and Pending Support

Supplementary Documents
(50) Data Management Plan
@ Mentormg Plan'
@ Project Summary with Special Characters
@] Other Supplementary Docs

([50] AddDetete Noa Co-P1 Sesior Persoanel,)

(60] Change PI
(G0) Lik Collaborative Proposals

Go Back

Saved

1172712

0226012

NA

Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-PlI

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The

Senior Personnel is circled.

Add/Delete Non-Co-P1 Senior Personnel Assigned to Proposal screen displays

(Figure 2).
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Add/ Delete Non Co-Principal Investigator (Co-PI)
Senior Personnel Assigned to Proposal

No Mom Co-FI Senior Personnel

Currently, there are no Nem Co-P1 Senior Persormel assigned to Proposal 7200408

To Add a pew Nom Co-PI Seador Personnel o proposal aTI00408, pe the name of the person @ the felds below md chek the "Add
Non Co-PI Senior Person o Proposal’ button
Enter the first name, midde initial, and kst name
Furst Nasme: Jack
Moddle Inutial ‘B

Last MName; Nlrr.hlnl

[ Add hion Co-F Seridl Parzan Lo Piopoaal | K]

Figure 2 Add/Delete Non Co-PI Senior Personnel Assigned to Proposal screen.
The Add Non-Co-PI Senior Person to Proposal button is circled.

In the First Name box (Figure 2), type the person’s first name.

In the Middle Initial box (Figure 2), type the person’s middle initial.

In the Last Name box (Figure 3), type the person’s last name.

Click the Add Non Co-P1 Senior Person to Proposal button (Figure 2). The
Add/Delete Non-Co-PI1 Senior Personnel screen displays (Figure 3). The name of
the added Senior Person now displays in a list at the top of the screen. The person’s
name also displays in the Budgets (Including Justification) form in the list of people for
whom you can request funds from NSF in the proposal budget.

oo kW

Add Dielete Non f'n-l'-'rlnt'ipnl Iqtﬂﬂg;.llnr {Co-FT)
Senior Personnel Assigned to Proposal

Ta Dellere 3 MNen Co-PI Semior Personnsl assgned o Pﬂ'ﬁll,\-’ial T 20040E selevr e [TioE § ame from the Bsn below anel press e
“Debete Non Co-Pl Senior Person From Progosal” bution

Selectn O O TETVE & 8 S-m.mr Personnel
Aack B Mimbls

| Disbeste hon Co-Fi Seniar Persan From Fropasal |

To Add 2 new Non Co-PL Senior Persosnsl o proposal #720040E, type te name of the person in the fislds below and chick te *Add
Now Co-Pl Senior Person to Propasal’ buron

Exfer the frat name, maddle mitiad, and last nams
Frt Name

Absddle Iniat
Last MName

I Audd Man Eo-Pi Samiar Paison bo Proposal |

Figure 3 Add/Delete Non-Co-PI Senior Personnel Assigned to Proposal screen
with the name of the newly added Senior Person in the list of Senior Personnel at
the top.
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Delete a Senior Person

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate button below.

Form Saved Form Saved
Cover Sheet Project Summary 1a2mie
(GO] Table of Contents NiA Project Description
[G0] References Cited [G0] Bingraphical Sketches
[S0] Budgets (ncding Fustification) 11/05/12 [S0] Current and Pending Support
Facilities, Equipment, and Other Resources

Supplementary Documents
[50] Data Management Plan 0226012
@ Mentormng Plan'
@ Project Summary with Special Characters

G0] Other Supplementary Docs
Simgle Copy Documents

(0] PrCo-PI Information NA GO| AddDelete Nop Co-Pl Sesior Personnel.) NA
[69) Deviation AuthorizationGE apphcable) (G9] Change PI
[00) Lt or Saggeated Reviewess (optoud) NA (60) Link Collaborative Proposais

@i Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for Add/Delete Non Co-PlI
Senior Personnel is circled.

2. Click the Go button for Add/Delete Non-Co-PI Senior Personnel (Figure 1). The

Add/Delete Non-Co-P1 Senior Personnel Assigned to Proposal screen displays
(Figure 2).
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Add/Delete Non Co-Prineipal Investigator (Co-PIT)
Senlor Personnel Asstgned to Proposal

Te Delete 2 Noa Co-Pl Senior Persoanel assigned to Proposal 47200408 select the person's name from the bst below md press the
“Delete Non Co-Pl Senior Person From Prepecal’ buman

Sedect a nimne lo Tesnove s a S emar Persomel

[ i Caasbile hean Lo -Pl Senmr Peison From Fiaposal } ]

To Add a new Nown Co-Pl Senior Personnel to proposal 37200408, type the nome of the person m the Selds below and dlick the "Add
Nom Co-Pl Semior Person 10 Proposal’ buem

Enter the first name, middle mitial, and last name
First Wame

Middle etk
Lasa Neme

L Add Man Co-F1 Senior Pemson ko Pioposal |

Figure 2 Add/Delete Non-Co-Principal Investigator Senior Personnel Assigned to
Proposal screen. The Delete Non-Co-P1 Senior Person from Proposal button is
circled.

2. Highlight the name of the Senior Person you want to delete from the list of Senior
Persons (Figure 2).

3. Click the Delete Non-Senior Person From Proposal button (Figure 2). A screen
displays (Figure 3) with a message for you to confirm that you want to delete this Senior
Person from the proposal.

Please confirm that vou want to delete all data for Jack B Nimble on proposal #7 20408
This action is not reversibla!

Any and afl data for this person will be removed from the system. This mchides bio and budget data!
Pressing the "0F' turton signifies that you want to delete this data
Pressing the 'Go Back' burton ndicates that vou do not want to delete this data

L
Go Ef"fk |

Figure 3 Screen with a message for you to confirm that you want to delete this
Senior Person from the proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with a message that the
name you selected has been deleted.

All data for Jack Nimble deleted from proposal 7200408

Figure 4 Screen with a message that the Senior Person has been deleted.
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5. Click the OK button (Figure 4). The Add/Delete Non-Co-Principal Investigator
Senior Personnel Assigned to Proposal screen displays with the person’s name no
longer on the list of Senior Persons.
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What Is Change P1?

In this form, you can designate a Co-Pl as a Pl for the proposal. The former Pl then
becomes a Co-PlI.

The person being made a Pl for the proposal must meet these conditions:
= Be registered as a Pl with NSF
If not, request your SPO to register the person.
* Be listed as a Co-PI for the proposal
If not a Co-Pl, add the person as a Co-PIl in the Co-PIl Information section of the
Remainder of the Cover Sheet component of the Cover Sheet.

Work on Change PI

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal #A113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Form Baved
GO| Cover Sheet @I Project Summary ha2ma
(59] Table of Contents Na (69) Broject Description
GO| Refrences Cited [S0] Bingraphical Sketches
GO Budgets (Tnchiding Fustification) 1105712 [G0) Currest and Pending Suppert
GO

| Facilities, Equipment, and Other Resources
Supplementary Documents

(58] Data Management Pian 02:26/12
@ Mentormg Plan'
@ Project Summary with Special Characters
GO| Other Supplementry Does
Single Copy Documents

[50] PLCo-PI lfoemation WA GO] AddDelate Noa Co-PI Sesior Persoanel NA
[G0) Deviaticn Authorization(if applicable) ((50] Changs F1
@ List of Suggested Reviewers (optional) NA @' Link Collaboratrve Proposals

@ Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button next to Change PI1 is circled.

2. Click the Go button for Change PI (Figure 1). The Change PI on Proposal screen

displays (Figure 2) and lists all the Co-Pls on the proposal.
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Change Pl On Proposal
Select the person that you want to be the PI, from this list

Aftab Bukhari

A W,

{ [ ChangePl | )
" e

Figure 2 Change PI on Proposal screen. The Change PI1 button is circled.
3. Highlight the name of the person you want to designate Pl from the list of Co-Pls
(Figure 2).

4. Click the Change P1 button (Figure 2). A screen displays (Figure 3) with a warning that
you are about to change the Pl of the proposal.

Warning! You are about to change the PL

Figure 3 Screen with a warning that you are about to change the PI.

5. Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the PI
on the proposal is now changed.

The PI on proposal 1011850 has been changed

&

Figure 4 Screen with the message that the Pl has been changed.
6. Click the OK button (Figure 4). The Change Pl on Proposal screen displays (Figure 5).

This time, the former Pl is on the list of Co-Pls, and the new PI’'s name is no longer on
the list.
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Change PI On Proposal

Select the person that vou want to be the PI, from this hst

|Alan Alphaman

| ChangePl

Figure 5 Change Pl on Proposal screen with the original Pl now listed as the Co-
Pl.

See also:

e Cover Sheet

= Table of Contents

= References Cited

= Budgets (Including Justification)

« Facilities, Equipment, and Other Resources
« PI1/Co-PIl Information

= Deviation Authorization

e List of Suggested Reviewers

= Additional Single Copy Documents

= Project Summary

* Project Description

= Biographical Sketches

e Current and Pending Support

e Supplementary Docs

« Add/Delete Non-Co-PIl Senior Personnel
e Link Collaborative Proposals

= Proposal Classification Form
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Link Collaborative Proposals

What Is Link Collaborative Proposals?

In this form you can link your temporary proposal with other temporary proposals. This
gives NSF the ability to evaluate and consider the lead and non-lead proposals together.

Linking your proposal to another temporary proposal results in the deletion in the non-lead
linked proposal of:

e The Project Summary

= Project Description

- References Cited

You may link your proposal to as many other temporary proposals as you require.

You have these options in Link Collaborative Proposals:
= Link a temporary proposal
+ Delete a link between proposals

See also:

e Cover Sheet

e Table of Contents

- References Cited

= Budgets (Including Justification)

- Facilities, Equipment, and Other Resources
e PI1/Co-PI Information

e Deviation Authorization

» List of Suggested Reviewers

e Additional Single Copy Documents

« Project Summary

e Project Description

- Biographical Sketches

e Current and Pending Support

e Supplementary Docs

< Add/Delete Non-Co-PIl Senior Personnel
= Change PI

e Proposal Classification Form
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Link a Temporary Proposal

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).
Forms for Temp. Proposal #A113255
Form Preparation
To prepare a form, chck on the appropriate button below.
Form Saved Form Saved
Cower Sheet Pispecs By 12712
Table of Contents Na Project Description
[S0] Refirences Cited [S0] Bingraphical Sketches
Budgets (Inchding Justification) 110512 (G0) Curment and Pending Support
Faciitics, Equipment, and Other Resonrcss
Supplementary Documents
Deata Management Plan 02/26/12
[58) Mentoring Plan’
Project Summary with Special Characters
@i Other Supplementary Docs
Single Copy Documents
PI'Co-P1 Information NA AddDelete Nen Co-Pl Serdor Persoanel NA
Deviation Authoeization(¥ apphicable) ange Pl
List of Suggested Reviewers {optional) NiA Link Collsborative Proposals

Additional Single Copy Documents

Figure 1 Form Preparation screen. The Go button for Link Collaborative Proposals

is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link Collaborative

Temporary Proposals screen displays (Figure 2).

Link Collaborative Temporary Proposals

There ar= no Collaborating Temporary Proposals liked to the Proposal. 1f this proposal is the lead proposal, 6o link 2 pon-lead
collaborative temporary propasal 1o this beaporary proposal, please type the Temporary Proposal [D of the noo-lead proposal md the
nom-kead proposal's Proposal PIN (created by the noa-fead PL or Co-PT using their Proposal PTN fimcticss) and chick the Add
Calabarathe TP to Proposal buttan. The pon-lead P1 or Co-Pl can find ther proposal's Temporary Proposal [D oo the ka2 of
Temporary Proposals In Progress. The voa-lead P or Co-PLdo MNOT use the Link Collaborative Propesal fimcteon to Bk o the lesd
prapasal

Enier the TPI of a proposal to nk

Emter the PIN of & proposal to nk

:I‘__ Add Collaboratws TPk Proposal | _ A
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Figure 2 Link Collaborative Temporary Proposals screen. The Add Collaborative
TPI1 to Proposal button is circled.

3. In the Enter the TPI1 of a Proposal to Link box (Figure 2), type the Temporary
Proposal ID (TPIl) of the temporary proposal to link.

4. In the Enter the PIN of a Proposal to Link box (Figure 2), type the PIN, which is
provided by the PI for the collaborating proposal, of the collaborating temporary
proposal to link.

5. Click the Add Collaborative TPI to Proposal button (Figure 2). A screen displays
(Figure 3) with a message for you to confirm that you want to link the proposals.

The proposal = 7200402 voun want to ek bas its cwn Praject Summeny, Project Description or References Cited. By clickng the "Ves'
button will delete the Project Sumnary, Project Description, and References Cited for this proposal and it will be linked to the proposal =
7100406 i vou don't want to link thes= proposals - please clide the ™o’ button to cancel the action

| ¥es]| Mo
Figure 3 Screen with a message for you to confirm that you want to link a non-
lead temporary proposal. The Yes button is circled.

6. Click the Yes button (Figure 3). The Temp. Proposal Added screen displays (Figure 4)
with a message that the proposal is now linked.

Temp. Proposal # 7200402 added

Figure 4 Temp. Proposal Added screen.

7. Click the OK button (Figure 4). The Link Collaborative Temporary Proposals screen
displays (Figure 5) with the linked proposal now in a list of linked temporary proposals

at the bottom of the screen. You now have the option to delete the link between the
proposals.
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Link Collaborative Temporary Proposals

Lead Temporary Proposal 1D (TP 7200407

To limk a pos-lead collaborative temporary praposal o this lesd proposal, tpe the nes-lead Temperary Proposal ID (TPT) md
the non-lead Froposal PIN and diick the "Add Collaborative TP to Proposal’ button. The TP is found on the list of Proposals In
Progress.

Enter the TPI of & propoesal to lnk

Eiiter the PIN of the above proposal.

[ Add Cobabaratve 1P o Propassl ]

To Debete a link between proposal 27200407 and a Nos-lead Colldboracive Proposal, select the TP from the kst below amd press the
"Dhelete’ button

Select a proposal to delete the fnk

Dielete |

Figure 5 Link Collaborative Temporary Proposals screen after you have linked a
proposal. The section listing linked proposals is boxed.
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Delete a Link Between Proposals

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate buston below.

Form Saved Form Saved
Cover Sheet Project Summary 1a2mie
(GO Table of Conteats NiA Project Description
[G0] References Cited [G0] Bingraphical Sketches
[50] Budgets (ncluding Fustification) 11/0512 [50] Current and Pending Support
Facilities, Equipment, and Other Resources

Supplementary Documents
[50] Data Management Plan 0226012
@ Mentormng Plan'
@ Project Summary with Special Characters

G0] Other Supplementary Docs
Single Copy Documents

(0] PrCo-PI Information NA GO] Add/Delste Non Co-PI Senior Persoanel NA
(GO]  Deviation Authorizationlif appicable) GO i
[00) Lt or Saggeated Reviewess (optoud) NA 60| Liik Collsborative Propossls

Additional Single Copy Documents

Go Back

Figure 1 Form Preparation screen. The Go button for Link Collaborative Proposals
is circled.

2. Click the Go button for Link Collaborative Proposals (Figure 1). The Link Collaborative
Temporary Proposals screen displays (Figure 2).

191



pd_prepare_proposal_forms

Link Collaborative Temporary Proposals

Lead Temporars Proposal TD {TPI): 7200407

To link a mon-lead callaborative temporary proposal fo this lead proposal, tpe the non-lead Temporary Proposal ID (TP and

the nen-lead Proposal PIN and chek the "Add Collaborative TPL to Propesal’ button. The TP 15 foad on the bst of Proposals [n
Progress

Enter the TPI of a progosal 1o link

Enter the PIN of the above proposal

[ Add Collabarative TPIba Proposal ]

To Delete a link between proposal #7200407 and 2 Non-lead Collsboratve Proposal, select the TPl from the Bst below and press the
"Debete’ bution

Select a pnq:ﬁb-_&!b.ld.n_hle thee brke
: :

Figure 2 Link Collaborative Temporary Proposals screen with the Temporary
Proposal ID of a linked proposal highlighted. The Delete button is circled.

Highlight the Temporary Proposal ID of the proposal you want to delete (Figure 2).
Click the Delete button (Figure 2). The Warning screen displays (Figure 3) with a
message for you to confirm that you want to delink the proposals.

Warning!

Thas action will remove Proposal 87200401 as a Collaborative Temporary Proposal Enked to Proposal 87200407
o]
Go Back_
Figure 3 Warning screen with a message for you to confirm that you want to

remove the proposal as a collaborative temporary proposal.

4. Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the
proposal has been delinked.

The temporary proposal 27200402 has been unlinked.

Figure 4 Screen with the message that the proposal has been delinked.
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5. Click the OK button (Figure 3). The Link Collaborative Temporary Proposals screen
displays with the unlinked proposal no longer in the list of linked proposals.
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Proposal Classification Form

What Is the Proposal Classification Form?

If you are preparing an unsolicited proposal and designated an organizational unit in the
Directorate for Biological Sciences (BIO) as your first or only choice of NSF organizational
units, you must complete the Proposal Classification Form.

Note: The Proposal Classification Form does not appear on the Form Preparation screen
automatically. You must first fill out the first three components of the Cover Sheet for the
Proposal Classification Form screen to become accessible. See Access the Proposal

Classification Form.

The Proposal Classification Form provides data for the accelerated processing of the
proposal for the purpose of generating reports about the research that BIO reviews.

The table below indicates what information the Proposal Classification Form requires and
why NSF needs the information. (Click on a link below for instructions for that part of the

form.)

- ___________________________________________________ ______________|
No. | Category Title What Is 1t? Why Does NSF Need 1t?
I Investigator Select the current status of the Pl | Assists analysis of research

Status or Co-Pl on federal grants. requests as they may relate
to current or past federal
funding

1 Fields of Science | Select major scientific fields, in Indicates the type and
Other Than addition to biology, involved in extent of interdisciplinary
Biology the proposed research. research reviewed in BIO
I11 | Substantive Area | Select broad or thematic areas or | Enables BIO to monitor
experimental systems related to activity in these areas for
the proposed research; BIO has generating reports on the
no preference. research reviewed
v Infrastructure Select infrastructure, including Assists analysis of the
material, intellectual, and human | adequacy of current
resources necessary to facilitate infrastructure and
progress in the biological identifying future
research. infrastructural needs
\Y Habitat Indicate the habit in which the Assists analysis of the
experimental system being environmental breadth of
studied is normally found. the research reviewed in
BIO
VI Geographic Area | Indicate research-related region Provides data on geographic
of Research (not the location of your distribution of regions and
organization). organisms involved in
research reviewed in BIO
VIl | Classification of Indicate the most specific Assists analysis of the
Organisms taxonomic category represented biological diversity of
in the research. Check the next- research reviewed in BIO
higher level if the appropriate
taxonomic level is absent.
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VIII | Model Organism | Indicate traditional laboratory Gives an estimate of how
model species. frequently traditional
laboratory species are used
in research requests

You must choose at least one descriptor in each of the categories listed unless the form
indicates No Selection Required. Choose the most specific descriptors.

If no descriptors apply for the proposal, select Not Appropriate or None of the Above.

If you have further questions, direct your queries to BIO as follows:

e For procedural questions on instructions for the Proposal Classification Form, contact the
Information and Automation Resources Unit, BIO at biofl@nsf.gov.

e For questions on the substance and scientific review of the proposal, contact the relevant
NSF Program Officer.

< For information on BIO, its staff, and related programs, click http://www.nsf.gov/bio to
go to the BIO Web site.

See also:

e Cover Sheet

e Table of Contents

- References Cited

« Budgets (Including Justification)

« Facilities, Equipment, and Other Resources
e PI1/Co-PI Information

e Deviation Authorization

e List of Suggested Reviewers

e Additional Single Copy Documents

e Project Summary

< Project Description

- Biographical Sketches

e Current and Pending Support

e Supplementary Docs

< Add/Delete Non-Co-PIl Senior Personnel
= Change PI

e Link Collaborative Proposals
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Access the Proposal Classification Form

The Proposal Classification Form does not appear on the Form Preparation screen
automatically. You must first establish that the proposal is for an organizational unit of the
Directorate for Biological Sciences (BIO). To do this, you must complete the first three
components of the Cover Sheet for the proposal:

= Awardee Organization/Primary Place of Performance

< Program Announcement/Solicitation Number Selection

= NSF Unit Consideration

After you have filled out these required parts of the Cover Sheet, the Proposal Classification

Form displays on the Form Preparation screen. You can then access the form and
complete it.

Complete the Three Required Cover Sheet Components

1. Access the Form Preparation screen (Figure 1) (see Create a New Proposal, Edit a
Proposal, or Create a New Proposal from a Template).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, chck on the approprate button below

Form Saved Forma Saved
Eﬁ Project Summary 12miz
GO| Table of Contents NiA (69) Broject Description
[G0] Refarsnces Cited [G0] Bingraphical Sketches
[G0] Budgsts (inchuding Fustificatio) 11/05/12 [G0) Currest and Pending Suppert

E} Facilities, Equipment, and Other Resources
Supplementary Documents

(50] Data Management Pian 02:26/12
GoJ Mentoring Plan'
o) Project Sommary with Special Characters
|G_'j: Other Supplementasy Docs
Simgle Copy Documents
[59] PrCo-PI Iformation WA [G0] AddDelete Moa Co-PI Setier Persoanel NiA
[G0) Deviation Authorization(f apphicable) GO) Change PI
@ List of Suggested Reviewers (optional) N/A [E_':' Link Collaboratrve Proposals
G0

Addional Single Copy Docements

Gao Back

Figure 1 Form Preparation screen. The Go button for the Cover Sheet is circled.

2. Click the Go button for Cover Sheet (Figure 1). The Cover Sheet Components Form
screen displays (Figure 2).
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Cover Sheet Components Form

The WSF Cover Sheet within FastLane has been divided mto 4 sections:
« Awardes Organization/Primary Place of Performance.

» Program Announcement / Solicitation Number Selection
+ NSF Unit Consideration
» Bemainder of Cover Sheet

To complete a section. click on the Go bution. and click on OK 1o save the data.
(|a0] Awardee OrganizationPrimary Place Of Performance Selection e’

Awardee Organization Primary Place of Performance
National Science Foundation National Science Foundation

Address 4201 Wilson Bhvd.

Arlington. VA 222301000 Arington, VA, US 222301000
Inst. Code 4102852000
DUNS # 74811803

@ Program Announcement / Solicitation / Program Descrption No., or In response to Grant Proposal Guide (GPG).
« NSF 10-618 - Scalable Nanomanufacturing (SNM) closing on 01/10/2011
[G0) NSF Unit Consideration
Current List of selected NSF UNITS:

% 1. CMDMI - NANOSCALE: INTRDISCPL RESRCHT

(GO] *Remainder of the Cover Sheet

Figure 2 Cover Sheet Components Form screen. Boxed are the three components
you must complete to access the Proposal Classification Form.

Click the Go button for Awardee Organization/Primary Place of Performance (Figure 2).
See Awardee Organization/Primary Place of Performance for instructions on how to
complete the Awardee Organization/Primary Place of Performance component.

Click the Go button for Program Announcement/Solicitation Number Selection (Figure 2).

The Program Announcement Solicitation Number Selection screen displays
(Figure 3).

197



pd_prepare_proposal_forms

Program Announcemnent / Solicitation Number Selection

Zelect a Program Anncuncement or, £ 00t m response to a program anncuncement, choose TEF (4-2
(FPGE: Mol in regpanee o a prograwm adieticamantEolizitation " I the progran announcement o
werthun multgde divesons or programes, the next page will allow you to select from the assocated dwisions
and programe. I the program armouncement & assocated with ooly one dingion and program, the wrdt of
consideranon will astomatcally be selected.

There are curently 260 Program AnnouncementsProgram Descophions
FProgram Announcement  Solicitation Number

MSF 04-513 NSF Graduete Taaching Fellows in E-12 Educetion (GE-12)

MEF 04-532 Bemiconductor Factory and Supply Chan Operalions

MSF 04-511 Scence and Technology Studies [STS)

MSF 04-530 Emerging Models and Technotonies lor Compulation [EMT)

MSF 04-529 Ecience. Technology. Engineemng, and Methematics Talent Exp...

HSF 04-528 Scence and Engineenng Irlormalion Intkegration and infarmat

MSF 04-527 Rober Noyvce Scholasship Program -

Figure 3 Program Announcement/Solicitation Number Selection screen. The GPG
Grant Proposal Guide selection and the Select button are circled.

6. Highlight GPG Grant Proposal Guide in the Program Announcement/Solicitation
Number list (Figure 3).
7. Click the Select button (Figure 3). The Unit Selection Lists screen displays (Figure 4).
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Unat Selecthon Lists

Select the crganizatonal it vou wish to comsidsr your proposal from either the Dinision selection box (if vom wamt to review the HSF
Divisions and associated Programs) or the Program sebection box (#f vou koow the Program vou wish to select)
Nate: Somwe program amomeenents will be associated with ambtipde Divissons and Programs. In these cases, a logeal step-by-step
selection process & provided

Divisions

DAEMHIwision of Biclogical Infrastucture
DBl-RessEeh Resouces Cluabs
DBi-Tramng Clesiar
DEB-Diwrzaan of Environmeantal Bsology
.. DEE-Systamatic Biclogy and Biodreersity Inwentories Clusier
DEE-Population and Evolubonary Processas Cluser
DEE-Ecalogical Biology Clusier
DEE-Ecasyssam Scianca Chestar AR

—
(T SEREDMEI0 St the progresns i this divisin

Programs

o
Bictagizal Info Rarch Sianer

ACT PEYSICE B PHYZICS NSTRLUM
ADVAMCE - FELLOWS.

ADVARCE - INSTITUTIONAL TRANSF
ADVANCE - LEADERSHIP
ADVANCE-Resara

ADVANCED COMP RESEARCH PROGRAM
ADVAMCED LEARMMNG TECHMMLOGES
\ADVARCED MET INFRA & RSCH I

SelsclProgiam | Show the divisions in e program

Current List of selected NSF Units:
If you hanve selected miore than ane unit, miake sure that the most suited is hsted frst.  Thas top ot omst be related 1o the program
amnouncement.  Highlight your primery chaice and chick the “Move to Top® button

=

Moveto Top || Femove

Figure 4 Unit Selection Lists screen. The Directorate BI1O and the Select Division

button are circled.

In the Divisions list (Figure 4), scroll through the divisions to highlight your division

under the Directorate BIO heading from the Divisions list.

Click the Select Division button (Figure 4). The division you selected displays in the

Divisions list, and the Programs list for that division displays (Figure 5).
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Unit Selechon Lists

Select the crganrationsl urst wou wish 1o consider vour proposal Bom sither the Division selection box (i vou want 1o review the N5F
Drviiswcns and associnted Programs) or the Progam selection box (F vou koow e Progam. you wish to select)
Nobe: Some program annomc ements will be assocated with moltiple: Civisions end Programs. In thess cases, a logical step-by-step
selection process is provided

Mrislom

[ atal Biclagy

. Programs

;:‘:.'c‘e\:laF‘":qrummI""hﬂelrne-:ldm:u:n o

|BE: COUPLED BIOGEOCHEMICAL CYT

{BE: DY COUIPLED BATURAL-HUMAN

(BE® GEMOME-EMNASLE EMVIR BCIAEN

(BE: INSTRLM DEWELDE FOR ENV AL
STUDIES

(ECOSYSTEM SCIENCE CLUSTER

ILIFE IN EXTREME EMVIROMVENTS
"SPECIAL PROGRAMS-RESEAVE

ISYST BIDLOOY B BIOON B0 CLLS b

Note: ven miwil chosts 5 program.
—

Cuorrent List of selected NSF Unats:
¥ vou have selected more than one unik. make e that the most nited is Ested frst. This top it mmet be related bo the program
annomscement Highlight your prmary choices and chick the ove to Top” nsion.
[ e

| Moweio Top || Feenavs |

Figure 5 Unit Selection Lists screen with a program highlighted. The Select
Program button is circled.

10. Highlight a program from the Programs list (Figure 5).
11. Click the Select Program button (Figure 5). The Current List of Selected NSF Units
screen displays (Figure 6) showing the unit that was selected for the program.
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Uit Selection Lists

ESedect the orgamerational unit you wish to consider vour proposal from either the Dnasion selection box (if vou want to review the NSF
Dnismons and assocated Programs) or the Program selection box {# you know the Program vou wish to select)
MNote: Same program annconcements will be associated nath meabple Dnisions and Programs. In these cases, a logcal step-by-step
selection process i provided.

Divisioas

| Derectonata: GH-Chrectoeate for Biclagical Sciences
D&Dension of Biological Infasruckem ™
DEHResesrch Resources Clusiar
DE+ Trainng Clusier
. DEB-Diviman of Enviranmental Biokagy
DEB-Systamatc Biclogy and Biediversiyy Inventanes Chestar
DEB-Population and Evalubonary Processes Clusar
DEB-Ecalogicsl Bickgy Clustar
DER-Ecasystem Scienca Cluster |

[_SetectDuision | Show the programs in this division

I

Frograms

| Biglogcal Info Rsrch Starter

VACE PHYEICE & PHYSICS INSTRLUM
\ADWAMCE - FELLOWS
ADWAMCE - INSTITUTIONAL TRANSF
ADVANCE - LEADERSHIP
ALVAMCE-Resara

ADVAMCED COMP HESEARCH PROGRAM
ADVAMCED LEARNING TECHNMOLOGIES L
JAD"'-'D!INI'-“ED MET INFRA & RSCH

s

i3

[ SeleciProgmam | show the divisicas in s program

{ Current List of selected NSF Units: ™
T vou have selected more tham one unit, make sure that the most sabed & listed frst  This top unit st be related to the program
announcement. Highlight vour primary choice and click the "Move to Top” button
The unit was added.

k_ [ Movaio Top || Removes |

G Back

Figure 6 Unit Selections List screen. Current List of Selected NSF Units section is
boxed.

12. Click the Go Back button (Figure 6). The Cover Sheet Components Form screen
displays (Figure 7) with your selections displayed.
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Cover Sheet Components Form

The N5F Cover Sheet within FasiLane has been divided o 4 sections:
« Awardee Organization/Primary Place of Performance.
» Program Announcement / Solicitation Number Selection
= NSF Uit Conssderation
» Remaimder of Cover Sheet

To complete 4 section, <lick on the Go button, and chck on OK to save the data,
:E Awardee Organization/Primary Place Of Performance Selection

Awardee Organization Primary Place of Performance

Matlonal Sclence Foundation Natlonal Sclence Foundation
Address 4201 Wilson Bhed,

Arlington, VA 222301000 Arlington, VA, US 222301000
Inst, Code A10Z852000
DUNS # 074811803

@ Program Announcement / Solicitation / Program Description No., or In response to Grant Proposal Guide (GPG).
= NEF 10-618 - Scalable Nanomanufacturing (SNAT) closing on 011002011

[G6] NSF Uit Consideration
Current List of selected NSF UNITS:

1. CMMI - NANOSCALE: INTRDMSCPL RESRCH T

[G60] *Remainder of the Cover Sheet

Figure 7 Cover Sheet Components Form screen. The Go Back button is circled.

13. Click the Go Back button (Figure 7). The Form Preparation screen displays (Figure 8)
with the Proposal Classification form now in the list of proposal forms.
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Form
Cover Sheet
Table of Comtents
Beferences Cited
Budgets (Inchwding Justification)
Facilities, Equipment, and Other Resources

B8]l

Single Copy Docaments
PLCo-P1 Information
Deviation Authorization(¥ apphicabile)
List of Suggested Beviewers (optional)
[G0) Additional Single Copy Documents

Forms for Temp. Proposal 7302577
test om 1114201 2-class

Form Preparation

To prepare a form, chick on the approprate button below

Saved Form
1171412 Project Suuinary
NiA S0 Project Description

Biographical Sketches
Current and Pending

Supplementary Documents
@ Drata Management Plan
(co) Mentoring Plan'

@ Project Summary with Special Characters
Other Supplementary Docs

NA Add/Delete Non Co-PI Senior Persomnel

Change PI

NiA Lisk Collaborative Proposals

Gao Back

Proposal Forms

Baved
11/07712

11/14/12

111412

MNA

Figure 8 Form Preparation screen. The Go button for Proposal Classification form

is circled.

14. Click the Go button for Proposal Classification (Figure 8). The Proposal Classification
Form screen displays (Figure 9). See Work on the Proposal Classification Form.
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Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Proposal Classiflication Form
We mprgest that you priot o blank fonm 10 wse 05 a workshest by chicking the "Woskshes” bation

W Crecsieal | Dhsplay a bilask version of this form for peinting
Chicke boere for [rstrocscms for Completmg the Prog Cladadbcnn

Fer each of the categanes below, s=lect those atizibates that best describe the content of Four proposal. You mst seect at least oo
aftribaate @ sach caregory. The formaiion vou provide nsssts n flfiling WSF s reportng requiresnents

[ Beginning Inwestgator - Mo previoms Federal sappom as PLaor Co-PIL exchoding fellowships, dssetations, plansing grans, «oc
[[] Pricr Federal support only
] Curvest Federal support only

[ Corrent & poor Federal support

] Astranomry ] Engineering ] Psvchalogy

Figure 9 Upper portion of the Proposal Classification Form screen.
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Work on the Proposal Classification Form

The Proposal Classification form is a long form. To help you complete the form, you have
these options on the Proposal Classification Form:

= Print the Proposal Classification Form to gain an overview of the form and what you need
to complete it.

» Check the What and Why for each category.
» Save the Proposal Classification Form for the proposal for further work in the future

Print the Proposal Classification Form

1. Access the Proposal Classification Form screen (Figure 1) (see Access the Proposal
Classification Form).

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Proposal Classification Form

We muggest that vou print & blank form 10 use a5 & workshest by chclong the "Worksheet” button

| Wokshesl | Diisplay & blank version of this form for printing

Chick: bere For [natruciions for Completng the Prog
For each of the categories below, select those attributes that best desoribe the content of your propesal Yoo mmost s=lect af least ome
attribase in each category. The mfonmation you provide assists i fulfiling N5 s reporting requirements

e { % lmmmting o Pyape 5 WAF Dy et for Bial

CATEGORY [: INVESTIGATOR STATUS (Sclect ONE) [0 [TH

[] Begimming Investigaior - No previons Federal support 25 P1 ar Co-Pl, exclading fellowships, dissertations, planning grants, ebc
[ Prior Federal sappaort ooy

[ Cirrent Federal spport oaly

[ Ciaredit & prior Faderal suppoit

CATEGORY II: FIELDS OF SCIENCE OTHER. THAN BIOLOGY INVOLVED IN THIS RESEARCH (5

e

] Astrosans [ Enginseing [ Psychology

Figure 1 Upper portion of the Proposal Classification Form screen. The Worksheet
button is circled.

2. Click the Worksheet button (Figure 1). The entire form displays in PDF format
(Figure 2). If you need to download Adobe Reader, see Adobe Reader for FastlLane.
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BE o - B NI W b e 3w -3 0N
FQT.,:, Lo

| panies | Numwam | sk

(Ll

I

FEFFTITTIINTTF
I
L

Figure 2 Proposal Classification Form in PDF format.

3. Click the Print icon on the upper left of the PDF toolbar (Figure 2). The Proposal
Classification form prints.

4. Click the browser back button to return to the Proposal Classification Form screen
(Figure 1).

Check the What and Why for Each Category

The eight categories of the Proposal Classification Form display in succession on the
Proposal Classification Form screen. For each category, you can:
= Click the What button to find out what information NSF is seeking for that category (as
for Category IV shown in Figure 3).
e Click the Why button to find out why NSF needs the information (as for Category IV
shown in Figure 3).

| W |

o
COLLECTIONS/STOCK [] Field Stations [ Techaique Development
CULTURES [ Field Faclity Structure TRACKING SYSTEMS

[[] Nanoral History Collections [0 Field Faciity Equiment [ Geographic Information Systems

[] DATABASES 1 LTER Site [ Remote Sensing
FACILITIES . i v

[1 INDUSTRY PARTICIPATION [ NONE OF THE ABOVE

[[] Contralled Emvironment Faciities

Figure 3 Category 1V section of the Proposal Classification screen. The What
button and the Why button are circled.

Save the Proposal Classification Form

When you are finished working on the form, at the bottom of the Proposal Classification
Form screen (Figure 4), you have these options:
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e Save the responses
e Cancel changes
e Clear all entries

2 Clear all entries
Sawve your responses Cancel changes

i = and return to the Form Selector
¢ Lok -:::- Cancel [ Dslste

Figure 4 Lower portion of the Proposal Classification Form screen with the option
buttons. The OK button is circled.

Save the Responses

At the bottom of the Proposal Classification Form screen (Figure 4), click the OK button.
FastLane saves the changes. If you have not completed the form, the Proposal
Classification screen displays (Figure 5) with a message at the top of the screen on what
you must do to complete the form for submission.

There are errars in the data entered on the dascification form. This form will ot be saved und the
errors sted below are correcied. The binks m the st below take vou 1o the categonies on this page.
Make these changes on the form, then iry o save again

Error Drescrption Category
Mo selectons wers made, If none are CATEGORY VI GEOGRAPHIC AREA OF THE
apphicabile, select TNone of the above’ RESEARCH (Select [ 10 1)

Wao salecions were made, If none are
apphicable, select Toone of the aboree

Mo selections were made, choose o least
ane

Directorate for Biological Sciences
Division of Environmental Biology
Population Biology

Proposal Classification Form
We suggest that you print a blask form to use as a workcsheet by chicking the “Workshest™ buiton

Worksheet | Diisplay a bilaak version of this fors for printing

Figure 5 Upper portion of the Proposal Classification Form screen with a message
on any changes that must be made for the form to be ready for submission to NSF.

Cancel Changes

1. At the bottom of the Proposal Classification Form screen (Figure 4), click the Cancel
button. A screen displays with a message that the form has been saved, although any
new changes you have made in this session are deleted.

2. Click the OK button. The Form Preparation screen displays.
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Clear All Entries

1. At the bottom of the Proposal Classification Form screen (Figure 4), click the Delete
button. A screen displays with the message that the form has been cleared of all entries.
2. Click the OK button. The Form Preparation screen displays.
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Fill Out the Proposal Classification Form

1. Access the Proposal Classification Form screen (Figures 1 through 9) (see Access the
Proposal Classification Form).

Directorate for Biological Sciences
Division of Environmental Biology
Ecological Studies

Proposal Classification Form

We suggest that vou print a blank form 1o nse as a worksheet by clcking tee "Worksheet” bution

| Wiorksheal J Displar a blask version of this form for pristing
Chck bere fow Instiactions for Completmg the Proposal Classfication Fosm

For each of the categonies below, select those attribiutes that best descnbe the content of yowr proposal Yoo musi select at least one
attribiste n each categary. The mformation vou provide sssists m fulfilng WN5F's reporting requarements

VESTIGATOR STATUS (5

[ Bepiemng lvesiszgator - Mo previous Federal sopport as P1ar Co-PL exchuding fellowships, dissertations, plaing prants, et
[ Price Federal support only
[ Crarrent Federal spport ooy

Curent & prar Federal suppoet

CATEGORY II: FIELDS OF SCIENCE OTHER THAN BIOLOGY INVOLVED IN THIS RESEARCH (5l

SERECT

Asiromommy [ Engmesnng [ Psychology

Figure 1 Upper portion of the Proposal Classification Form screen.

2. For Category | (Figure 2), click the radio button for the appropriate selection for
investigator status. Select one item.

GORY L INVESTIGATOR STATUS (Select ONE) LT

[ Beginnng Investygator - Mo prewicus Federal support as FI or Co-FI, excleding fellowships,
dissertanons, planmng grants, etc

[] Pror Federal support only
[ Current Federal support only
[] Current & pnotr Federal support

Figure 2 Category I: Investigator Status.

3. For Category Il (Figure 3), select the radio button for the appropriate selection for fields

of science other than biology involved in the research. You may select one to three
items.
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CATEGORY II: ¥5 QF ! BICA ":!lli"l' IMWVOLYELY I
[0 Astrenomy ] Engmweering O Pawcheolomy

[ Chermustry 1 Mathemahcs [1 Socal Eci=nces

O Cormputer Scence ] Physee O Mene of the Akbowve

[[1 Earth Science

Figure 3 Category lI: Fields of Science Other Than Biology.

4. For Category Il (Figure 4), select the radio button for the appropriate selection for
substantive area. You may select one to four items.

CATEGORY III: SUBSTANTIVE AREA (Select 1 to 4) [

O BIOKMATERIALS [ Fungal [ GenedGenome Mapping
O BIOTECHMOLOGY 0 Plant ] Hatural Products
[ Animal Baetechmaolog O  Animal [ MAHOSCIENCE
[J Plant Bactechnclogy O MFOEMATICS O FHOTOSYNTHESLS
[] Ervarenmnental Bistechnelogy [ MARTNE MAMMALS ] FLANT BIOLOWGY
[ Manae Biotechaolagy O MOLECULAR [ Arabidepaiz-Belated Flant
[ Metaholie Engineermg MAPPROMACHES Regearch
O CHROMOSOME [ Molecular Evoluben O E?%U;;:EEST;LH
STUDIES [ MethadologmThees iz
[ COGHITIVE K [st-sms.fétctmp'::imsa; = ]:‘.l:::TUR'_.* )
NEUROSCIENCE ; : ] [ POPTILATION
[ Muchae Arid Analysis GEMETICS & BEEEDIG

Figure 4 Category lll: Substantive Area.

5. For Category IV (Figure 5), select the radio button for the appropriate selection for
infrastructure. You may select one to three items.

COLLECTIONSETOCE | [0 Field Stations [ Analsticad Adgorrthan

COLTURES
[ Colection Enbancement
1 Colecton Eehrbashament

Diewelopment

[ Crther Software

Dievelopment

O Field Facibty Stnuchae
O FEield Facibty Equpment

O GENOME SEQUEMNCTHG [ Informatics Tool
O I’;fl‘l']':f::rgmsm Sack O Arabidopss Genome Diewelopment
L 7 Seguencimg TEACE aveTE
[ Wanwal Histary Collechons o R Lt il
O Cther Plaat Gervone [ Geographic Infosmaton
[0 DATAEASES Sequencing : P
[0 Database Dubaten O MLUSTEY & ._,('fmmr Sens
[0 Database Enhancesment L S R .].err..._;ln -
[ Database Mamtenance & D R T [T Mubi- I,J_.,(_:g_
Curation [ Instrurnest Dewelopmest t_} d-ll "hﬂ 3 T
Interdizciplmary Tranmg
[0 Diatabase Bletheds O Tnstroment Asquistion [ Tadscgraduste Training
O e | DT | e
tl I'"nm.:w'.:d Enwironmeat . o ey : i I ?f.sbﬂ:.‘-:l-:ll:.-ﬂT::uu.r.E
Facilihes [COLsE DEVELOFMERT

Figure 5 Category 1V: Infrastructure.
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6. For Category V (Figure 6), select the radio button for the appropriate selection for

habitat. You may select one to two items.

7. For Category VI (Figure 7), select the radio button for the appropriate selection for

GENERAL TERRESTRIAL
r TUNDRA
- BOREAL FOREST
TEMPERATE
r  Deciduous Forest
Coniferous Forest
Ra.m ]:L'td st
T Mixed Forest

- T f et W e el

TERRESTRIAL HABITATS

Savamma

Thomwoods
Decicious Farest
Conferous Farest

Desert

TROPICAL
Rimn Farest
Seasonal Forest

TS

Proposal Forms

CHAPPARAL
SCLEROPHYLL
SHEUBLANDS

~ ALPINE

MONTANE
CLOUD FOREST
RIPARIAN ZONES

TSLANDS (except Barrier
Islands}

Figure 6 Category V: Habitat.

geographic area of the research. You may select one to two items.

~ WORLDWIDE
™ NORTH AMERICA
United States

Northeast 15 (CT, MA
ME_NH, NJ, NY.PA, BRI,
VT

Northeentral US (1A IL,
4. MI, MN, WD, NE,
OH, 5D, W)

Noarthwest US (ID, MT,
OR, WA, WY)

Eastern South America
{Guoyana, Fr. Gulana,
Summenme, Braed)

Northemn South America
(Colombia, Venemela)
Southern South America
(Chile, Argentina. Uruguay,
Paraguay]

Western South Amverica
(Ecuador, Peru, Bolvia)

EUROPE

i

r

-

Morth Africa
African South of the Sahara
East Africa
Madagascar
South Africa
Wiest Africa
AUSTRALASIA
Anstrala
Mew Zealand
Parifir Tslands

Figure 7 Category VI: Geographic Area of the Research.

8. For Category VII (Figure 8), select the radio button for the appropriate selection for

classification of organisms. You may select one to four items.
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O ALGAE 0 Crsteachtbyes (Boay

a ] FLANTS Filica)
r [ HON-VASCULAR O AMPHEIA
— PLAMNTS E FEFTILLIA
= TRORARYOTES O WVASCULAR PLANTS 0 AVES (Burds)
1 Archashacteria O GYMNOSFERMS ] MAMWMATTA
Cyancbactena O AMGIOSPERME (|| Primates
[0 Eubactena [ AMIMALS o Hiznans
PROTISTA (PROTCZOA) |0 DFVEETEERATES g Radentia
1 FUNGL ] Hexapoda (Insecta) E Iarme I'.*a.r'urg_'.
s (Insects) (Seals, Walnas,
paame |0 T A
[0  FISHES i e
O Chendnichthpes ORGANIZMS

(Carilaginous Fushes)

(Sharks, Eays, Eathsh) O HO ORGANIZMS

Figure 8 Category VI1I: Classification of Organisms.

9. For Category VIII (Figure 9), select the radio button for the appropriate selection for
model organism. Select one.

0 HOMODEL CRGANISM | [ Mouse-Ear Cress [0 Human (Home sapiens)
MODEL ORGANISM (Arabidopsis thalianz) [Eater yoir own model oxmuoim
(Choose from the bst or input | T]  Frutfly (Dirosephila - up to 9 cheracters]
up to # characters) mmelancgaster)

[ Eschernchia cob

Figure 9 Category VIII: Model Organism.
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