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Prepare a Proposal Functions

Proposal Functions Introduction

You have these options for working on proposals:
e Create a new proposal
Edit a proposal
Assign a PIN to a proposal
Check a proposal for completeness
Allow or Remove SPO access to a proposal
e Copy a submitted proposal



Create a New Proposal

Create a New Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl
(see P1/Co-PI Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

& Award And Beporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

( © Proposal Preparation D

© Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.gov Functions
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PIl) Information
screen displays (Figure 3).

Principal Investigator (PI) Information

Notice: Effective January 14, 2013, the National Science Foundation implemented revised merit review criteria based on the National Science Board (NSB) report, National Science
Foundation's Merit Review Criteria: Review and Revisions. While the two merit review criteria remain unchanged (Intellectual Merit and Broader Impacts), guidance has been provided
to clarify and improve the function of the criteria.

Fevisions based on the NSB report have been incorporated into the Grant Proposal Guide (GPG). including the Project Summary Section (opens new window) and Project Description
Section (opens new window). Now, if the Project Summary requirements are not met, the proposal will not be accepted by FastLane or will be retumed without review. The GPG also
states that the Project Description must now contain, as a separate section within the narrative, a discussion of the broader impacts of the proposed activities.

These requirements should be carefully considered by PIs when preparing proposals for submission to NSF.

Edit Pl Information | | Prepare Proposal | | View Submitted

Name Alan Alphaman

Organization National Science Foundation 4102852000

Department Information Systems LLC

Address 4201 Wilson BoulevardO Phone (703) 292-7777
DIS ESB Fax (703) 292-9999
Arlington, VA 22230 EMail ghlock@nsEgov

Country Us

Gender Male

Citizenship US citizen Degree Year 2005

Ethnicity Hispanic or  Degree

) Lat}l.)no & MCE

Disability Status ORCID Identifier

Race

Serving or ever served on a Federally Funded Project as a PI or Co-PI - No

Edit Pl Information | | Prepare Proposal | | View Submitted

Figure 3 Principal Investigator (Pl) Information screen. The Prepare Proposal
button is circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal Actions
screen displays (Figure 4).



Create a New Proposal

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do net include the requisite plan will be stopped from submission. Specific gunidance is included in Chapter IL.C.2j of the revised NSF Proposal

& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - 5E ProdValid Jenkins Test 03/08/2016

7577433 - SE ProdValid Jenkins Test 03/08/2016 ~
7577430 -

7577428 - ACPT Validation - pradeep DNT v

7577427 - SBIR Phase |:

[ Delete | [cCheck | [ AllowSPOAccess | [ ProposalPN | [ submitsBR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBIRPhasel | | SBIRPhasell | | STTRPhasel | [ STTRPhasell

Figure 4 Proposal Actions screen. The Create Blank Proposal button is circled.

5. Click the Create Blank Proposal button (Figure 4). The Form Preparation screen
displays (Figure 5). See Prepare Proposal Forms for instructions on how to work on all
the proposal forms on the Form Preparation screen.
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Form Preparation

To prepare a form, click on the appropriate button below.

Form
Cover Sheet
Table of Contents
References Cted
Budgets (Inchiding Justification)

(0]
o]
B
(o]
o]

Facilities, Equipment, and Other
Resources

Single Copy Documents
GO| Collborators and other Affiiations
Deviation Authorization(if applicable)
@ List of Suggested Reviewers

(optional)

GO | Additional Single Copy Documents

Figure 5

See also:
= Prepare proposal forms
e Edit a proposal
= Assign a PIN to a proposal

Saved
10/29/15

N/A

N/A

Saved
01/17/13

09/22/15

Form
@ Project Summary
@ Project Description
ﬂ Biographical Sketches

@ Current and Pending Support 11/03/05

Supplementary Documents

GO| Data Management Plan

GO| Mentoring Plan!

GO| Project Summary with Special
Characters

ﬂ Other Supplementary Docs

GO| Add/Delete Non Co-PI Senior Persomel N/A

GO| Change PI
GO| Link Colaborative Proposals

GO| Pperformer/Awardee Organization
Selection

N/A

Go Back

Form Preparation screen.

e Check a proposal for completeness

e Allow or Remove SPO access to a proposal

= Copy a submitted proposal



Create a New Proposal
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Edit a Proposal

Edit a Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl
(see P1/Co-Pl Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

& Award And Beporting Functions

@ Chanae Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.
2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

( © Proposal Preparation )

© Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.gov Functions
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Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is circled.
3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

Principal Investigator (PI) Information

Notice: Effective January 14, 2013, the National Science Foundation implemented revised merit review criteria based on the National Science Board (NSB) report, National Science
Foundation's Merit Review Criteria: Review and Revisions. While the two merit review criteria remain unchanged (Intellectual Merit and Broader Impacts), guidance has been provided
to clarify and improve the function of the criteria.

Revisions based on the NSB report have been incorporated into the Grant Proposal Guide (GPG), including the Project Summary Section (opens new window) and Project Description
Section [opens new window). Now, if the Project Summary requirements are not met, the proposal will not be accepted by FastLane or will be returned without review. The GPG also
states that the Project Description must now contain, as a separate section within the narrative, a discussion of the broader impacts of the proposed activities.

These requirements should be carefully considered by PIs when preparing proposals for submission to NSF.

Edit Pl Information | | Prepare Proposal | | View Submitted

Name Alan Alphaman

Organization National Science Foundation 4102852000

Department Information Systems LLC

Address 4201 Wilson BoulevardO Phone (703) 292-7777
DIS ESB Fax (703) 292-9999
Arlington, VA 22230 EMail ghlock@nst.gov

Country Us

Gender Male

Citizenship US citizen Degree Year 2005

Ethnicity Hispanic or  Degree

) Lat}:no & MCE

Disability Status ORCID Identifier

Race

Serving or ever served on a Federally Funded Project as a PI or Co-PL - No

Edit Pl Information | | Prepare Proposal | | View Submitted

Figure 3 Principal Investigator (P1) Information screen. The Prepare Proposal
buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal Actions
screen displays (Figure 4).



5.

6.

Edit a Proposal

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter ILC 2§ of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016

7577433 - 5E ProdValid Jenkins Test 03/08/2016 ~
7577430 -

7577428 - ACPT Validation - pradeep DNT W

7577427 - SBIR Phase |:

[Delete | [Check | [ AllowSPOAccess | [ ProposalPIN | [ submitSBR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBRPhase| | | SBIRPhasell | | STTRPhasel | | STTRPhasell

Figure 4 Proposal Actions screen. The Edit button is highlighted
Highlight the proposal you want to edit from the Temporary Proposals in Progress
list (Figure 4).

Click the Edit button (Figure 4). The Form Preparation screen displays (Figure 5) for
that proposal. See Prepare Proposal Forms for instructions on how to work on all the
forms on the Form Preparation screen.

10
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Form Preparation

To prepare a form, click on the appropriate button below.

Form
lﬂ‘ Cover Sheet
@‘ Table of Contents
lﬂ‘ References Cted
l@‘ Budgets (Inchiding Justification)
B

Facilities, Equipment, and Other
Resources

Single Copy Documents
GO| Collborators and other Affiiations
Deviation Authorization(if applicable)
@ List of Suggested Reviewers

(optional)

GO | Additional Single Copy Documents

Saved
10/29/15

N/A

N/A

Saved
01/17/13

09/22/15

Form
@ Project Summary
@ Project Description
ﬂ Biographical Sketches

@ Current and Pending Support 11/03/05

Supplementary Documents

GO| Data Management Plan

GO| Mentoring Plan!

GO| Project Summary with Special
Characters

ﬂ Other Supplementary Docs

GO| Add/Delete Non Co-PI Senior Persomel N/A

GO| Change PI
GO| Link Colaborative Proposals

GO| Pperformer/Awardee Organization
Selection

N/A

Go Back

Figure 5 Form Preparation screen for the proposal you have selected to edit.

See also:
= Create a new proposal
e Assign a PIN to a proposal

e Check a proposal for completeness

 Allow or Remove SPO access to a proposal

= Copy a submitted proposal

11



Assign a PIN to a Proposal

Assign a PIN to a Proposal

You can assign a Personal Identification Number (PIN) to a proposal. An Other Authorized
User (OAU), who is not a Pl or Co-Pl, needs a proposal’s PIN to log in to Proposals, Awards,
and Status and work on the proposal (see OAU Login).

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New
Proposal, Edit a Proposal, or Create a New Proposal from a Template).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter [L.C 2 of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test

7577433 - SE ProdValid Jenkins Test 03/08/2016 ~
7577430 -
7577428 - ACPT Validation - pradeep DNT v

7577427 - SBIR Phase |

[ Delete | [Check | [ AlowSPOAccess | [ ProposalPIN | SubmitSBR | | SubmitSTTR
Create New Proposal
| Create Blank Proposal |
SBIRPhasel | | SBIRPhasell | | STTRPhasel | [ STTRPhasell

Figure 1 Proposal Actions screen. The Proposal PIN button is circled.

2. In the Temporary Proposals in Progress list (Figure 1), highlight the proposal that
you want to assign a PIN to.

3. Click the Proposal PIN button (Figure 1). The Proposal PIN Control screen displays
(Figure 2) for that proposal.

Proposal PIN control for 6337163

Type in the PIN mgnber you want te assign te the
proposal
Please type the PIM agam:

K]
| Go Back

12
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Figure 2 Proposal PIN Control screen.

4. Type the PIN in the boxes provided (Figure 2).
5. Click the OK button (Figure 2). The PIN Changed for Proposal screen displays

(Figure 3).

PIN changed for proposal 6337186

Figure 3 PIN Changed for Proposal screen.
6. Click the OK button (Figure 3). The Proposal Actions screen displays (Figure 1).

See also:
e Create a new proposal
e Edit a proposal
= Check a proposal for completeness
« Allow or Remove SPO access to a proposal
e Copy a submitted proposal

13



Check a Proposal for Completeness

Check a Proposal for Completeness

You can check the progress of a proposal’s preparation through the Check function. This is
especially helpful if a number of people—Co-Pls and Other Authorized Users—are working
on the proposal.

The results tell you what documents are missing and which of those missing documents are
required for NSF consideration of the proposal.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New
Proposal or of Edit a Proposal).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter [L.C.2j of the revised NSF Proposal
& Award Policies & Procedures Guide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test

7577433 - SE ProdValid Jenkins Test 03/08/2016 A
7577430 -
7577428 - ACPT Validation - pradeep DNT v

7577427 - SBIR Phase I:

[Delete | [Check | AllowSPOAccess | [ ProposalPIN | [ submitsBR | | SubmitSTTR

Create New Proposal

| Create Blank Proposal ‘
SBIRPhasel | | SBIRPhasell | [ STTRPhasel | [ STTRPhasel

Figure 1 Proposal Actions screen. The Check button is circled.

2. Highlight the proposal that you want to check from the Temporary Proposals in
Progress list (Figure 1).

3. Click the Check button (Figure 1).

4. The Proposal Errors/Warnings screen (Figure 2) is displayed with a list of proposal
items that have not been completed.

14
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Proposal Errors/Warnings For Temporary Proposal Id 7303964

Proposal Errors

e el Mt nill v gel suberemess.
Frind B cage For retarance betrs mluming £ Bhe Form Prapaeslion scean.

it L

Frlirg Supwsd ~fr—maten must be pwrded Yo
rar et “Hel dppicabin” or: Bm fastane Fom.

el Farsey gt
oo et perec:

Proposal Warnings

s baied P il of pepeged subemaee,
FTint B Eage for tAEE Batar MILLTLng B S P STARASMtEn ASRAR.

Hie HEF Lkt Saiacion - An NS Ul haa rok Basn sslected on the Cower Sast fomm.
ALt At Beguaitad - &n AMEwS S5t RStar than 05 had beEn Se08sed fir e Dequarited Amaust o8 the Semaisder of the Davar Sast e
[rufapiews Dpegiins Bpnusid - & st inen Than | mepsis s Deee eieend o e Frapemst Duaiies oo ihe Bemainger of Do Cavee need o
e Shitirg Ltk - & Arquesied Sedrg Dotk Raa ot boar erdosel o e Rmente of e Coves St oo

Figure 2 Proposal Errors/Warnings screen.

See Also:

« Create a new proposal

 Edit a proposal

= Assign a PIN to a proposal

e Allow or Remove SPO access to a proposal

15

Copy a submitted proposal
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Allow or Remove Sponsored Project Office (SPO)/Authorized Organizational Representative
(AOR) Access to a Proposal

Allow or Remove SPO Access to Proposal

Allow or Remove Sponsored Project Office
(SPO)/Authorized Organizational Representative (AOR)
Access to a Proposal

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create a New
Proposal or of Edit a Proposal).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Specific guidance is included in Chapter ILC.2 of the revised NSF Proposal
& Award Policies & Procedures Guide

Fastlane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test

7577433 - SE ProdValid Jenkins Test 03/08/2016 ~
7577430 -
7577428 - ACPT Validation - pradeep DNT v

7577427 - SBIR Phase |:

[Delete | [Check | [ AllowSPOAccess | [ ProposalPIN | [ submitSBIR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBRPhasel | | SBIRPhasell | | STTRPhasel | STTRPhasell

Figure 1 Proposal Actions screen. The Allow SPO Access button is circled.

2. Highlight the proposal you want to give the SPO access to in the Temporary Proposals
in Progress list (Figure 1).

3. Click the Allow SPO Access button (Figure 1).

4. The Proposal Errors/Warnings Screen is displayed (Figure 2).

5. Click the Proceed button (Figure 2).

16
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Proposal Errors/Warnings For Temporary Proposal Id 7303964

Proposal Errors

s el Mt il prare gt suleremes
Frink Bin page For retarance betrs mefuming £ Bhe Form Prapaeslion scearn

Proposal Warnings

s nird P il et pepeged subemaene
FTint s nge for mtererce btz mbming £ e Form Srpaeston ioman

W Progim dnrsunoETArt'GOG. Slacted - & FTSGNET ANOLrCERe or SRt Proscasl Guide [SP5] hED ot Sesn mScied on M Cove S Program Anrcuncenaent Soictstioe. Hermbar Salsctar T
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Figure 2 Proposal Errors/Warnings screen.

6. The Sponsored Project Office (SPO) Access Control screen displays (Figure 3) with

these control options:

« Allow SPO to view proposal

e Allow SPO to view and edit the proposal

e Allow AOR to view, edit, and submit proposal

Sponsored Project Office (SPO) Access Control
Current SPO Access for proposal 7664531 1s set to None

Allow SPO to view proposal

Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 3 Sponsored Project Office (SPO) Access Control screen.

If the SPO already has access to a proposal, the Sponsored Project Office (SPO) Access
Control screen displays as in Figure 4 with these options:

- Allow SPO to view the proposal

« Allow AOR to view, edit, and submit proposal

< Remove all SPO access to this proposal

17



Sponsored Project Office (SPO) Access Control
Current SPO Access for proposal 7664531 is set to Edit and View

Allow SPO to view proposal
Allow AOR to view, edit and submit proposal
Remowve all SPO access to this proposal

Figure 4 Sponsored Projects Office (SPO) Access Control screen if the SPO
already has access to the proposal.

See also:
« Create a new proposal
= Edit a proposal
e Assign a PIN to a proposal
e Check a proposal for completeness
= Copy a submitted proposal

18
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Allow Sponsored Project Office (SPO) to Only View a
Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Proposal).

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7377428 is set to None

Allow SPO to view proposal
Allow SPO to view and edit the proposal

Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for
Allow SPO to Only View Proposal .

2. Click the Go button for Allow SPO to Only View Proposal (Figure 1). A screen displays
(Figure 2) with a message that the SPO can now view but not edit or submit the
proposal.

The SPO can now view (but not edit or submit) proposal 7577428
OK

Figure 2 Screen with the message that the SPO can now view but not edit or
submit the proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
« Allow AOR to view, edit, and submit a proposal
e Allow SPO to view and edit the proposal
e Remove all SPO access to this proposal

19



Allow Sponsored Project Office (SPO) to View and Edit the Proposal

Allow Sponsored Project Office (SPO) to View and Edit
the Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Proposal).

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to None
Allow SPO to view proposal

Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Research Office (SPO) Access Control screen with the Go
button for Allow SPO to View and Edit Proposal

2. Click the Go button for Allow SPO to View and Edit But Not Submit Proposal (Figure 1). A

screen displays (Figure 2) with a message that the SPO can now view and edit but not
submit the proposal.

The SPO can now view and edit proposal 7577428
QK

Figure 2 Screen with the message that the SPO can now view and edit proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

20
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Allow Authorized Organizational Representative (AOR) to
View, Edit, and Submit a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Proposal).

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to None
Allow SPO to view proposal
Allow SPO to view and edit the proposal
Allow AOR to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for
Allow SPO to View, Edit, and Submit Proposal is circled.

Click the Go button for Allow AOR to View, Edit, and Submit Proposal (Figure 1). A
screen displays (Figure 2) with a message that the AOR now has full access to the

proposal and with a list of the individuals who will receive emails from FastLane on the
proposal’s new access status.

The AOR now has complete access to proposal 7578353
Your proposal & not submitted until your AOR submits the proposal to NSF. Once the proposal &
submitted, you will be sent an e-mail with the ofhcial NSF proposal number. You can then use FastLane to
check the status of the proposal. Once the proposal is submitted, the proposal willno longer appear on the
Proposal Actions screen when you log mto Proposal Preparation to prepare a proposal. The submitted
proposal will show up m your kst of Submitted Proposals.

o

Figure 2 Screen with the message that the SPO now has full access to the
proposal and with the list of people the NSF will notify of the SPO’s access.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.
See also:
= Allow SPO to only view proposal but not submit

= Allow SPO to view and edit the proposal
e Remove all SPO access to this proposal

21



Remove Sponsored Project Office (SPO) Access to a Proposal

Remove Sponsored Project Office (SPO) Access to a
Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Proposal).

Sponsored Project Office (SPO) Access Control

Current SPO Access for proposal 7577428 is set to Edit and View

Allow SPO to view proposal
Allow AOR to view, edit and submit proposal

Remove all SPO access to this proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for
Remove All SPO Access to This Proposal is circled.

2. On the Sponsored Research Office (SPO) Access Control screen (Figure 1), click the
Go button for Remove All SPO Access to This Proposal. A screen displays (Figure 2) with
the message that SPO access to the proposal is blocked.

SPO access to proposal 7577428 is now blocked.
OK

Figure 2 Screen with the message that SPO access to the proposal is blocked.
3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
e Allow SPO to only view proposal but not submit
e Allow SPO to view and edit the proposal
e Allow AOR to view, edit, and submit proposal

22
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Copy a Submitted Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards and Status as a Pl
(see P1/Co-PI Login. The Principal Investigator (P1)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@ Proposal Functions )

& Award And Beporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management Proposal Functions screen displays (Figure 2).

23



Copy a Submitted Proposal

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

©Q Letters of Intent

( © Proposal Preparation )

© Proposal Status

© Revise Submitted Proposal
Budget

© Proposal File Update

© Research.gov Functions

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PIl) Information
screen displays (Figure 3).
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Principal Investigator (PI) Information

Notice: Effective January 14, 2013, the National Science Foundation implemented revised merit review criteria based on the National Science Board (NSE) report, National Science
Foundation's Mesit Review Criteria: Review and Revisions. While the two merit review criteria remain unchanged (Intellectual Merit and Broader Impacts), guidance has been provided
to clarify and improve the function of the critenia.

Revisions based on the N3B report have been incorporated into the Grant Proposal Guide (GPG). including the Project Summary Section (opens new window) and Project Description
Section (opens new window). Now, if the Project Summary requirements are not met, the proposal will not be accepted by FastLane or will be returned without review. The GPG also
states that the Project Description must now contain, as a separate section within the narrative, a discussion of the broader impacts of the proposed activities

These requirements should be carefully considered by PIs when preparing proposals for submission to NSE.

Edit Pl Information | | Prepare Proposal | | View Submitted

Name Alan Alphaman

Organization National Science Foundation 4102852000

Department Information Systems LLC

Address 4201 Wilson BoulevardO Phone (703) 292-7777
DIS ESB Fax (703) 292-9999
Arlington, VA 22230 EMail ghlock@asf.gov

Country Us

Gender Male

Citizenship US citizen Degree Year 2005

Ethnicity Hispanic or  Degree

) Lat!:nu i MCE

Disability Status OR.CID Identifier

Race

Serving or ever served on a Federally Funded Project as a PI or Co-PI. - No

Edit Pl Information | | Prepare Proposal | | View Submitted

Figure 3 Principal Investigator (Pl) Information screen. The View Submitted
buttons are circled.

4. Click either of the View Submitted buttons (Figure 3). The Submitted Proposals
screen displays (Figure 4).
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Submitted Proposals

(Chck on the cohmmn title to sort by that cobemn)
Temp ID Frop ID Proposal Title Status

[ XD0070% - 0342137 - alan alphaman - edi_40710_test_proposal - Withdrawn ||
| 000300 - 0201603 - alan alphaman -
5 alan aiphaman__ - 6a,.401¢ = I

'?EDD3EH - 0420099 - alan alphaman - gpg 04-23 - “do nat delets
| 7200295 - (420087 - alan alphaman - s (4022603

| 7200288 - 0420100 - alan alphaman richa sbir supplemeantal funding request .

{ 7200249 - 0420081 - alan alphaman - sbir phase i test for aftab #5

| 7200248 - D420072 - alan alphaman - shir phase i lestfor aftab &4

| 7200247 - 0420071 - alan alphaman _-sbir phase © testfor aftab #3

| 7200246 - D420070 - alan alphaman - sbir phase i lest for aftab #2 -

| 7200245 - 0420069 - alan alphaman - sbir phase i testfor aftab #1 - Withdrawn

| 7200234 - 0420065 - alan alphaman -career nsfl2-111testing__ - Withdrawn w

[View] [Copy ] ([ Withdraw ]

L Retum o Pl Information Page |

Figure 4 Submitted Proposals screen. The Copy button is circled.

5. Highlight the proposal you want to copy from the Submitted Proposals list (Figure 4).

6. Click the Copy button (Figure 4). If the proposal that is selected was submitted to the
current GPG version, the screen displays (Figure 5) a message that the proposal you
selected is now copied to a new work in progress with a Temporary Proposal Number. If
the proposal was submitted to an older GPG version, screen displays (Figure 5.1) a
message that the proposal that you selected cannot be copied as it does not belong to
current the GPG. A new Proposal can be created via the “Prepare Proposal” process.

Proposal X000003 copied to new_waork in progress proposals 7200398

©)

Figure 5 Screen with the message that the proposal is copied as a new proposal
in progress with a Temporary Proposal Number. The OK button is circled.

Proposal 2220192 cannot be copied. Please note that only proposals with the current GPG version can be copied. Please create a new proposal through the Prepare Proposal' process.

Figure 5.1 Screen with message that proposal cannot be copied as selected
proposal does not belong to current GPG.

7. Click the OK button (Figure 5 or 5.1). The Submitted Proposals screen displays
(Figure 6).
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Submitted Proposals

{Click on the cohemn title to sort by that column)
Temp IR Prop ID Proposal Title Status

| 000704 - 1342137 - alan alphaman

- edi_4010_1est_proposal Wihdrawn | ]
|KD€}UMD UE‘I}'IE-:}J alan al hamar' S

N 0 T 0 1 T —————_— '1
?ZDG-JBI [H-Ei}ﬂﬂ‘g - alan alpha'rnan gpgliH E dl:u nl:utl:letme- -
TA00265 - D4 20087 - alan alphaman - mibs 022603
7200288 - 420100 - alan alphaman - nchs sbir supplemeantal funding requasl_
T200243 - 420081 - alan alphaman - skt phassa i best for akab #5,
72002448 - D420072 - alan alphaman_ sbir phase i teat for altab #4
T200247 - (420071 - alan alphaman - sloir phase © best fior afiab #3,
T200246 - 420070 - alan alphaman - abif phase i lest fos akab #2 -
T200245 - 420069 - alan alphaman - sbir phasa i test for aftab #1 - Withdrawn
TA0DD2M - D4 20065 - alan alphaman - carger nsf02-111 testng - Wighdrawn W

[ Wiaw | | Copy | | Withdraw ]

o —— e

& Rewm o Plinfommation Page 1

Figure 6 Submitted Proposals screen. The Return to Pl Information Page button

is circled.

8. To edit the copied proposal, click the Return to PI Information Page button
(Figure 6). The Principal Investigator (Pl) Information screen displays (Figure 7).

Principal Investigator (PI) Information

Notice: Effective January 14, 2013, the National Science Foundation implemented revised merit review criteria based on the National Science Board (NSE) report. National Science
Foundation's Merit Review Criteria: Review and Revisions. While the two merit review criteria remain unchanged (Intellectual Merit and Broader Impacts), guidance has been provided
to clarify and improve the function of the criteria.

Revisions based on the NSB report have been incorporated into the Grant Proposal Guide (GPG), including the Project Summary Section (opens new window) and Project Description
Section (opens new window). Now, if the Project Summary requirements are not met, the proposal will not be accepted by FastLane or will be retumed without review. The GPG also
states that the Project Description must now contain, as a separate section within the narrative, a discussion of the broader impacts of the proposed activities.

These requirements should be carefully considered by PIs when preparing proposals for submission to NSF.

Edit Pl Information | | Prepare Proposal ‘ ‘ View Submitted

Name Alan Alphaman

Organization National Science Foundation 4102852000

Department Information Systems LLC

Address 4201 Wilson BoulevardO Phone (703) 292-7777
DIS ESB Fax (703) 292-9999
Arlington, VA 22230 EMail ghlock@nsf.gov

Country Us

Gender Male

Citizenship US citizen Degree Year 2005

Ethnici Hispanic or  Degree

teicky I.atfno & MCE
Disability Status ORCID Identifier
Race

Serving or ever served on a Federally Funded Project as a PI or Co-PL. - No
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Figure 7 Principal Investigator (P1) Information screen. The Prepare Proposal
buttons are circled.

9. Click one of the Prepare Proposal buttons (Figure 7). The Proposal Actions screen
displays (Figure 8).

Proposal Actions

*Please note: A Data Management Plan will be required for all proposals submitted or due on or after January 18, 2011. FastLane will be updated to enable its upload as a separate
Supplementary Document. Proposals that do not include the requisite plan will be stopped from submission. Spectfic guidance is mcluded in Chapter [L.C.2j of the revised NSF Proposal

& Award Policies & Procedures Cuide

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's local time on the deadline date(s) shown
below or they risk not being able to submit their proposal to NSF.

Temporary Proposals in Progress
Temporary Proposal # - Title of the Proposal - Deadline Date

7577434 - SE ProdValid Jenkins Test 03/08/2016 A
7577433 - SE ProdValid Jenkins Test 03/08/2016
7577430 - v

7577428 - ACPT Validation - pradeep DNT

[Delete | [Check | | AllowSPOAccess | [ Proposal PN | [ submtSBR | [ SubmitSTTR

Create New Proposal

| Create Blank Proposal |
SBRPhase| | | SBRPhasell | | STTRPhasel | | STTRPhasell

Figure 8 Proposal Actions screen with the newly copied proposal highlighted. The
Edit button is circled.

10. Highlight the copied proposal in the Temporary Proposals in Progress list (Figure 8).
11. Click the Edit button (Figure 8). The Form Preparation screen displays (Figure 9) for
the copied proposal. See Prepare Proposal Forms for instructions on how to work on all

the forms in the Form Preparation screen.
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Important Proposal Preparation Information

FastLane will check for required sections of the full proposal, in accordance with Grant Proposal Guide (GPG) instructions described in Chapter II.C.2. The GPG
requires submission of Project Summary; Project Description; References Cited; Biographical Sketch(es): Budget; Budget Justification; Current and Pending
Support; Facilities, Equipment & Other Resources; Data Management Plan; and Postdoctoral Mentoring Plan, if applicable. If a required section is missing,

FastLane will not accept the full proposal.

Note that for conference or international travel grant proposals. or program solicitations, submission instructions may deviate from the GPG instructions.

Forms for Temp. Proposal #7577435
Form Preparation
To prepare a form, click on the appropriate button below.

Form Saved Form Saved
Cover Sheet 12/14/15 Project Summary
Table of Contents N/A Project Description
References Cited Biographical Sketches
Budgets (Including Justification) Current and Pending Support
Facilities, Equipment, and Other Resources

Supplementary Documents

Data Management Plan

Mentoring Plan’
Project Summary with Special Characters

Other Supplementary Docs

Single Copy Documents

Collaborators and other Affiliations 12/14/15 AddDelete Non Co-PI Senior Personnel NA
Deviation Authorization(if applicable) Change PI
List of Suggested Reviewers (optional) N/A Link Collaborative Proposals

Additional Single Copy Documents

Figure 9 Form Preparation screen for the copied proposal.

See also:
+ Create a new proposal
= Edit a proposal
= Assign a PIN to a proposal
e Check a proposal for completeness
= Allow or Remove SPO access to a proposal
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