Fas HELP DOCUMENTATION

FastLane Help System

Requests






Table Of Contents

ST LTS T] 13 1
ReqUESTS INtrodUCTION . . .. ettt e e 1
Addition of Subaward ReqUEST . .. ... ..o e 2
What Is the Addition of Subaward REQUESTE? ......eeiiii e e e e e e enanas 2
Prepare an Addition of Subaward ReqUEST ... 3
Forward an Addition of Subaward Request t0o the SPO.......coiiiiiiiiiiii e 5
Submit an Addition of Subaward ReQUEST ........oiiiiiiii i e 6
Delete an Addition of Subaward ReqUEST ... 8
Forms for Addition Of SUDQWAId. ... e 9
Forms for Addition of Subaward INtrodUCTION ..o e ee e 9
Description of Work to be Performed for Addition of Subaward................ooiiii.. 10
Display Current Description of Work to Be Performed.........cccoviiiiiiiiiiiiiii e 11
Delete Current Description of Work to Be Performed ....... ..o 11
Upload a New Description of Work to Be Performed ..o 11
Budgets (Including Justification) for Addition of Subaward...........ccccoiiiiiiiiiiiiiii e, 12
Add/Delete Senior Personnel for Addition of Subaward.............ccoiiiiiiiiiiiiiiii s 13
Justification for Subawardee Selection for Addition of Subaward.............c.coviviiiiiiieenn.. 15
Display Current Justification for Subawardee Selection..........c.cooiiiiiiiiiiiiiiii i 16
Delete Current Justification for Subawardee Selection ...........coiiiiiiiiiiiiiiiiiii s 16
Upload a New Justification for Subawardee Selection ..........cccoiiiiiiiiiiiiiii e 16
Supplementary Documents for Addition of Subaward.............ccooiiiiiiiii 17
Display Current SUPPIEMENTArY DOCS ......ciuiiit ettt et ettt e ae e eaeeas 18
Delete Current SUPPIEMENTArY DOCS .....iiiiiii ettt et e e e e e aneeeeanees 18
Upload a Supplementary DOCUMENT ...ttt et e eeaeeas 18
What Is the Withdrawal of PI/CO-Pl ReQUESTE? ... e 20
Prepare a Withdrawal of PI/CO-Pl REQUEST ........uiiiii it aas 20
What Is the Long-Term Absence of the PI/PD ReqUEeSE?. ... ..o 22
Prepare a Long-Term Absence of the PI/PD ReqUEST ... ..o 22
What Is the NSF-Approved No-Cost EXtension ReqQUEST?......cviviiiiiii e eaeeaas 24
Prepare an NSF-Approved No-Cost Extension Request...........oooiiiiiiiiiiiiii i iiiiiiaaas 24
o I =Y 1S (= g =T 1013 27
What IS the Pl Transfer REQUEST? ... ittt et ettt e e eae e aaaneeann 27
What Is the Pl Transfer ReqUEST? .. ... e 29
e T U T T 1P 30
Prepare a Pl Transfer Request as a Pl ... 30
Prepare a Pl Transfer Request as a Pl ... e 38
Update Contact INfOrmation.......coiiii i et ettt e e e e aneeaaneenn 46
Check for Completeness of a Pl Transfer Request as a Pl ... ... i, 50
Forward a Pl Transfer Request to Original SPO........ii i 52
Delete a Pl Transfer REQUEST @S @ Pl .o et eaneeas 54
View Pl Transfer Request FOIMS @S @ Pl ... e 55
o T i 1 g = =0 T (o = 57
(O g Lo [T o = IS =@ 2 T T 1 ] o 1 61
Original SPO FUNCEIONS INTFOAUCTION . ... ..ttt ettt ettt e e e e eeaes 61
Original SPO FUNCLIONS INTrodUCTION. ... e e e e e e e e eaneeeaaees 62
Prepare a Pl Transfer Request as an SPO ...t e et eeeaanes 63
Work on a Pl Transfer Request Forwarded by a Pl ... 70
Edit Transfer Request Forms as Original SPO .......coiiiiiiiii e 73
Check for Completeness as Original SPO ... e e 75
Forward a Pl Transfer Request t0o the NeW SPO ... 77



pd_requests

Return a Pl Transfer Request 10 the Pl ... 79
Delete a Pl Transfer Request as Original SPO.......ooiiiiiii i e eae e aaneeas 81
View Pl Transfer Request FOrms as Original SPO ......coiiiiiiiiiiii e eeaae e 82
NEW SPO FUNCHIONS ...ttt et et ettt et ettt e e et a e e e eaanes 84
Work on a Pl Transfer Request Forwarded by the Original SPO ........ccciiiiiiiiiiiiiiiiien, 84
Work on a Pl Transfer Request Forwarded by the Original SPO ....... ..., 87
Edit Transfer Request FOrms as NeW SPO ... ... 90
Check for Completeness as NEW SPO .. ...ttt et e e e e e e eaeeeaanees 92
Submit a Pl Transfer Request t0 NSF ... ... e 94
Return a Pl Transfer Request to the Original SPO .......ciiiiiiiiii i e 97
Delete a Pl Transfer Request as NEW SPO ...t e e e eanees 99
View a Pl Transfer Request as NeW SPO . ... 101
e I I = 1 T =T o 0 e 103
Edit Transfer Request FOrms INtroducCtion..........ccoiiiiiiiii i e eanas 103
Edit Transfer Request FOrms INtrodUCTION ... it e eeeeaas 105
Progress Summary for Pl Trans er. .. .o e e e ees 107
Enter the Progress Summary in the TeXt BOX .....oo.iiiiiiiiiiiii i e 107
Upload @ ProgreSS SUIMIMIATY . ...ttt et et et et ettt ettt e e e e e e e e e e e 108
Display CUrrent ProgresSS SUMIMIAIY .. ...ue et ettt e et e eeaateeean e eaanaeeaaneeeaaneeraneeeaaannaaans 109
Delete CUrrent ProgreSSs SUMIMAIY ... ...ttt et ettt ettt ettt e e e eneanees 109
Upload a NeW Progress SUMIMEAIY ... ...ttt e et e et ettt e ettt e e e e anneeneeas 109
Budgets (Including Justification) for Pl Transfer .......ccoooiiiiii i e 110
P1/Co-Pl Information for Pl Transfer ... ..o 111
Description of Work to be Accomplished for Pl Transfer.........ccooooiiiiiiiiiiiiiiiii i 112
Display Current Description of Work to be Accomplished ..........c.cooiiiiiiiiiiiiiiiiin. .. 113
Delete Current Description of Work to be Accomplished. ... 113
Upload a New Description of Work to be Accomplished........ccooiiiiiiiiiiiiii e 113
Supplementary Documents for Pl Transfer ... e 114
Enter Other Supplementary Documents in the TeXt BOX ......c.oooviiiiiiiiiiiiiiiiiieieee 114
Upload Other Supplementary DOCUMENTS .....ciiiiiiiiei ettt e e e e e eaaneennn 115
Display Current Supplementary DOCS ... 117
Delete Current Supplementary DOCS ... ... e 117
Upload a Supplementary DOCUMENT ... ..ottt e e et e e e eaeaeeenn 117
Enter a New Supplementary Document in the TeXt BOX ......oooiiiiiiiiiiiiiiiiiiiiiiiee e, 117
Add/Delete Non-Co-Pl Senior Personnel for Pl Transfer........ccooiiiiiiiiiiiiiiiiiiiiiien 118
What Is the Pre-Award Costs in Excess of 90 Days Request? ........ccviiviiiiiiiiiieniieeennen, 120
Prepare a Pre-Award Costs in Excess of 90 Days Request ........oooiiiiiiiiiiiiiiiiiiiaenn, 120
What Is the Changes in Objective or SCOPEe REQUEST?......coiiiiiie e e aaaees 122
Prepare a Changes in Objective or SCOPEe REQUEST .....coviiiiii i eaeeas 122
What Is the Rearrangement/Alteration $25,000 or Over Request? ......c.ccviiiiiiiiieinnnnnn.. 124
Prepare a Rearrangement/Alteration $25,000 or Over Request.........c.cccviieiiieiieninenn... 124
Change PI/Add Or Change CO-Pl ... . 126
What Is the Change Pl and Add/Change Co-Pl Request? ........ooiiiiiiiiiiiiiiiiii i 126
What Is the Change Pl and Add/Change Co-Pl ReqUEeSt? .......ccoviiiiiiiiiiiiiiicie e 127
Prepare a Change Pl REQUEST ... e 128
Prepare a Change Pl and Add/Change Co-Pl REQUEST.......c.ciiiiiiiiii i eecea s 128
Prepare a Change Pl and Add/Change Co-Pl REQUEST.......c.ciiiiiiiiii i eeieeaeaas 132
Step 1 Confirm the Eligibility of the Proposed PI/CO-Pl ... 136
L4 o =T T 1= TR o 1= T 137
Change the CUITENt Co-P IS ... et ettt eae e aaneas 139
Replace the Pl with a Current Co-Pl ... e 141
Step 2 Upload the Associated DOCUMENTS .. ..iiiie ettt e e e e e e e eaneeanas 144
View and Delete Associated DOCUMENTS. ... ..ot eaanas 145



Table Of Contents

View the Uploaded DOCUMENT ...t et e e e e aaas 145
Delete the Uploaded DOCUMENT ...t ettt et e e e e reaee e eaneeann 146
IS (=Y o TG N 11 £ o> ] o 147
Modify a Change Pl and Add/Change Co-Pl ReqQUEST ... 149
Forward a Change Pl and Add/Change Co-Pl Request to the SPO .......cccvviiiiiiiiiiiiiinnnns, 154
Submit a Change Pl and Add/Change Co-Pl Request .........ooiiiiiiiiii i 156
Delete a Change Pl and Add/Change Co-Pl ReqUuest ........cooiiiiiiiiiii i 159
What Is the Significant Change in Person-Months Devoted to Project Request?.............. 162
Prepare a Significant Change in Person-Months Devoted to Project Request................ 162
What Is the Reallocation of Funds Budgeted for Participant or Trainee Support Costs
ST 1T PP 164
Prepare a Reallocation of Funds Budgeted for Participant or Trainee Support Costs Request
......................................................................................................................... 164
=T LI L= Sy ol U o3 oo ) o 166
Request FUNCLIONS INTrOdUCTION . ... ..t eaaas 166
Request FUNCLIONS INTrOUCTION ... ettt et et et e e e e e e e eaneeannns 167
MOAITY @ REQUEST ...ttt ettt eaaas 168
Forward a Request t0 the SPO ...ttt eaaas 170
SUDMIT @ REQUEST 10 NS ...ttt ettt et e e et eeaan e e eane e aaaneenanns 172
Delete @ REQUEST . ...ttt ettt aaaaas 174
T 1= 177






Requests

Requests Introduction

You can prepare the following types of requests:

Addition of Subaward

Withdrawal of P1/Co-PI

Long-Term Absence of the PI/PD
NSF-Approved No-Cost Extension

Pl Transfer

Pre-Award Costs in Excess of 90 Days
Changes in Objective or Scope
Rearrangement/Alteration $25,00 or Over
Change PI/Add or Change Co-PI

Change in Persons-Months Devoted to Project
Reallocation of Funds Budgeted for Training

After you have initiated a request, you have these options for working:

Modify a request

Forward a request to the SPO
Submit a request to NSF
Delete a request
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Addition of Subaward Request
What Is the Addition of Subaward Request?

If you are contracting out part of a project or transferring the project effort to another
organization, you must submit an Addition to Subaward Request for any subaward under an
NSF grant.

You must have NSF authorization before any subaward is contracted.

The Addition of Subaward Request must contain:
e A clear description of the work to be performed
e The basis for selection of the subawardee organization (except for collaborative or
joint arrangements)
* A separate budget for each subaward

NSF indicates authorization by an amendment to the grant that the NSF Grants Officer
signs. NSF grant conditions identify which articles flow down to subawardees.

See Prepare an Addition of Subaward Request to begin working on an Addition of Subaward
Request.

The subaward organization can access the budget through a Co-PI at the subaward
organization or circulation of the budget as a spreadsheet.
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Prepare an Addition of Subaward Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Prepare a Now Notification or Request for Awasrd & 0707551

Award Amount: s20
Fpiration Date: {rerg
Diision: 3h CF [RPORMATION SYATEMS
Hward Tikln: O Flalpass Ponctonal Verfcaton 15
Awardes Organization: arin Feuredition
PLIPD: Dalacn, John
Select the Notification or Request Type:
GRANTEE NOTIFICATION TYPES ML ol il e T
|0 sonppated Resdeal Pusds i sutess of 55,500 or 3% AT i - | MM
0 graraes Approved i Som Bnensas GRG | wtdrmwal of #8002 | hAG
O Sapedaer Crarged/ Dyt o0 Everds of Wrarbesd Ertecem HAG |0 iongTarm Abamnce of the FUFD {Owar Thres Montha) | AAG
0 Com Seanag Fgws Ta or Grese: Tran 502,000 MG | MSF Bpprowed Kio-Coat Extarsion | Gfg
O comiboy of [regresiy AATG 5 = Transter | AAG
) Sgmdapat Crarged i Haihode Procedwes AAG |53 Pre-smard Coats im Excast of 92 Days | AAG
) Bra-Tarm dbsaecs of the PIIFD {Lp b Thres Mosing] BAG 0 Eearangement/Algraton 25,000 6 geer
[Follow these links for more information
on Mon-FDP Orgagizations, of  FOP L
Qroanizatens. They will open a PDF file
in new window. )
) Change I and Al Change Sl . | A
D) mgeifeast Chasge in Person Manths Devebed b Frepees | MAG
£ Ehanges m Objectg o Soepe | hAG
T Gpsdcaton of fonds Budgeted for Partaizast of Tranes ARG

Suppsn Coms
Tapet Caadatdn m prondad thivogh Crast Mosadsl Jugds (G0 ind Amird & AdSmatvratas Corfa (2A0) referesiai.

Pempars [ Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Addition of Subaward and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Addition of Subaward.

3. Click the Prepare button (Figure 1). The Request for Addition of Subaward screen
displays (Figure 2) with the number and title of the award. It also shows if there are any
pending Addition of Subaward Requests for that award.

Request for Addition of SubAward

Awrard Mumber, Q700000

Title: Doctoral Dissertation Kesearch The Greater Yellowstone Coalihon and Environmental
Politics in the Mew West

Adding of SubAward Request

Subdwand Raquest - Forwarded to SEO on 0211772004 |~
Subdward Raquest - Forwarded to SRO on 0271 7/2004
Subdward Request - In Frogress

Subswand Request - Submitted on 12/30/2003

Subdweard Ragquest - In Progress o
[ uUse || viewPrim |
4 |. Create haw Subsward Feguest - I

Figure 2 Request for Addition of Subaward screen. The Create New Subaward
Request button is circled.
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4. Click the Create New Subaward Request button (Figure 2). The Addition of
Subaward Form Preparation screen displays (Figure 3) with the following forms:
» Description of Work to be Performed (required)
e Budgets (Including Justification) (required)
e Add/Delete Senior Personnel (other than PI/Co-Pl)
- Justification for Subawardee Selections (required)
+ Supplementary Documents
(Click on a link for the instructions for that form.)

Addition of SubAward

Avrard Number 0707551
Title: PES 11128008 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Fomm Sawved Forem Saved
A y Justific ation for Subawardee
GO (D o of werk to b f 4 MIA GO hiA
escripticn of work to be performe | BN
| GO | Budgets (Inchudng Justification) WiA [ GO | Other Supplementary Docs  TUA

—— AddDelete Sensor Persomme] (other

G0 e PICs-PT)

HiA

| Fomwardio SRO_| | Delete This Requast |

Figure 3 Addition of Subaward Form Preparation screen.

The Addition of Subaward Form Preparation screen (Figure 3) also gives you these
options:

e Forward a subaward request to the SPO (for Pl only)

» Delete a subaward request (for both Pl and SPO)

e Submit a subaward request (for SPO only)

(Click on a link above for instructions for that option.)

To modify an Addition of Subaward Request, on the Addition of Subaward Form

Preparation screen (Figure 3), click the Go button for any form and modify the form as
you require.
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Forward an Addition of Subaward Request to the SPO
Only a PI can forward an Addition of Subaward Request to the SPO.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Aoward Mumber, 0707551
Title: PES 11/18708 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Faomm Sawed Forem Saved

f - y Justific ation for Subawardee

| GO | Iy X3 ks b ric 4 MIA GO ;s A
ezeniphien of work to be performe | i

| GO |Budgsts (Inchiding Tustification) WA [ GO ] Cther Supplementary Docs  MIA

i AddDelste Seraor Persarmel (other
'G—_':'J than PIVCo-FD) Hik

(Fm)

Ifi Fosward 1o SRO 1 Drelede This Reguast J

Figure 1 Addition of Subaward Form Preparation screen. The Forward to SPO
button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the

Forward to SPO button. The Subaward Request Was Forwarded screen displays
(Figure 2) with the message that FastLane has forwarded the request to the SPO.

SubAward Request was Fforwarded.

Tue Apr 27 15:11:08 EDT 2004

Go Back

Figure 2 Subaward Request Was Forwarded screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward screen
displays.
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Submit an Addition of Subaward Request

Only the SPO may submit an Addition of Subaward Request to NSF.

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Awrard Mumber: 0707551
Title: PES 1118106 Release Funchonal VenBeation 15

Form Preparation

To prepare a form, click on the appropriate button helow.
Vou must complete the forms with the ® {required), i order to Subemst the request

Form Saved Form Sawved

Desenption of work to be Justbcabon for
performed * 0420110 L0 Subawardee selecton = i

Go | Budeets (nchuding Justibcation) 0,207 [(50.] Other Supplementary Docs 03/31/10

) AddDielete Sernor Personnel

(other than PICo-PT) A

Fied |
Certification for Authorized Organizational Hepresentative

By electromeally sagrang the request, the sishonged ofbcial of the appbeant mstitishon w: (1)
certfymg that statements made herem are true and complete bo the best of lasher knowledge, and
{2) agreemg to accept the obligation 1o comply with HSF award terms and conditions if the
request s granted Willlid previnion of false mformation m thus request and 22 suppostng
docuenents or m reports requmed under an ensung award 15 a enmmal ofense (7.5, Code, Tale
18, Sechon 1001}

{I Sign and Sulbmit a Dredete This Feguest |

[GoBack |

Figure 1 Addition of Subaward Form Preparation screen. The Sign and Submit
button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the Sign
and Submit button. The Subaward Request was Submitte and Signed screen
displays (Figure 2) with the message that the Subaward Request was submitted and
signed.
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SubAward Request was submitted and signed.

Tue Apr 20 21:25:44 EDT 2010

Figure 2 Subaward Request was Submitted and Signed screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward screen
displays.



pd_requests

Delete an Addition of Subaward Request

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Award Mumber: 0700000

Title: Dectoral Dizsertation Research The Greater Yellowstens Coalibon and Emnronmental
Folibcs in the Mew West

Form Preparation

Tao prepare a form, click on the appropriate button below.
Form Saved Form Saved

iz — i ¢ Sulbs
[GCJ Descapnon of work to be performed  HiA [G | 'T"Thﬁtf st Te Subiames A
— == selecton

)
E‘.

Budgets (Inchidng Justficaton) HiA |GDE Supplementary Docs WA
AddDelete Semor Personne] (other

G Ji

== than PIVCo-PT) e

Forwasd 1o SRO. jﬁ Diglete Th:g-ﬁequeﬁt

Figure 1 Addition of Subaward Form Preparation screen. The Delete This Request
button is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the Delete
This Request button. The Subaward Request Was Deleted screen displays (Figure
2) with the message that FastLane has deleted the request.

SubAward Request was deleted.

Tue Apr 27 15:16:21 EDT 2004

Figure 2 Subaward Request Was Deleted screen.

3. Click the Go Back button (Figure 2). The Request for Addition of Subaward screen
displays.
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Forms for Addition of Subaward Introduction

The Addition of Subaward has the following forms for completion:

Description of Work to be Performed (required)
Budgets (Including Justification) (required)
Add/Delete Senior Personnel

Justification for Subawardee Selection (required)
Supplementary Documents

Requests
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Description of Work to be Performed for Addition of
Subaward

1. Prepare a word-processing document with the Description of Work to be Performed. See
Acceptable Formats for FastLane for the many formats FastLane accepts for uploading.

2. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Awrard Mumber, 0707551
Tatle: PRS 1118004 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Form Saved Foren Saved

—— Justification for Subawardee
(A GO ;
I-—' selechion

| GO |Budgsts (Inchiding Tustification) WA [ GO | Cther Supplementary Diocs  MIA

l.co. Dezenpbien of wrork to be performe A

I J.dd.erzl,:be Sergm' Per:oru'l.c| {nl.im:'
(G0 thir FTUZo-FT) e
Frint_

[ Foward 10 SRO ][ Cralete This Reguast ]

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Description of Work to be Performed is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the Go
button for Description of Work to be Performed. The Description of Work to be
Performed File Upload screen displays (Figure 2).

Description of Work to be performed
NEW! File uploads no longer have to be in PDF formai?

In addison to PDF files, users can now upload a vaniety of word-processor files and PostScript files. These fifes will antomatically be
comverted to PDF format

Follow this bk for New Uplead Instructions {Opens new window)

Enter the neme and locatson of the file to upload
or click on the Browse button to select the file to upboad

Boowse
Upboad File

Figure 2 Description of Work to Be Performed File Upload screen.

10
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4. See Upload a File for instructions on how to upload the description. When you have
accepted the upload, the Description of Work To Be Performed File Upload screen
(Figure 3) displays with these options:
 Display Current Description of Work to Be Performed
e Delete Current Description of Work to Be Performed
e Upload a New Description of Work to Be Performed

Description of Work to be performed
WEY! Plle agploads we loger have e bi b PDF formid!

In addition to PDF fies, users con now upload a vanery of word-processor Sles and PostScnpt fles. These Sles will anomascally be
comverted to PDF format

Follow thes bk for a ket of Suppertod file formats §0pess aew windaw)
Folov this Enk for Sew Upload Instrectings (Opens new window)
Mate Chelong on the Displey Cwvest Descapion of Wedk s be perfommed bamon will Ssplay & PDF documest iots wsdow

Once you have reviewed the dorument, chele on the browrser's "Back” busion to retem to this pags

Display Cuman Desonoton of Work i be pardemad

Dialata Cumant Descrgson of Wk 10 ba padonned |

Sare:17377 Last meadFri Amg 20 14:2%17 EDT 2004 Papes |

Enirx e nmne mnd location of the file b apioad
of chek on the Browse bution ro select the file o uplond

Bhrrwsa I

Upicad Fila |

Figure 3 Description of Work to Be Performed File Upload screen with options for
viewing or deleting the Description of Work to be Performed.

Display Current Description of Work to Be Performed

Click the Display Current Description of Work to Be Performed button (Figure 3). The
file will display in PDF format. See Adobe Reader for Fastlane, if you need to download
Adobe Reader.

Delete Current Description of Work to Be Performed

1. Click the Delete Current Description of Work to Be Performed button (Figure 3). A
screen displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The document is deleted.

Upload a New Description of Work to Be Performed

Follow the directions in Upload a File. Uploading a new Description of Work to Be Performed
automatically replaces the file that was previously uploaded.

11
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Budgets (Including Justification) for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Avwrard Mumber, 0707551
Tatle: PES 1118004 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Famm Saved Forom Saved

! - i R i for Su
| GO | Descnpben of wrork to be performed MIA | Go i:;iﬁ;::m S

Budgets mchﬂwgglmﬁ-;aannD WiA | GO | Other Supplementary Docs B4

E .hdd.l'D:l,:b: S eracr P’er:on;n.d {nl.?m:r
! than PIVC6-PT)

HiA

HiA

(E]

[ Fiorward 10 SRO ][ Crelede This Regquast ]

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Budgets (Including Justification) is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the Go
button for Budgets (Including Justification). The Project Budget screen displays (Figure
2).

Project Budget
Organization Year Amount Delete Last Mod. Date
University of Kentucky
Research Foundation
Add Year Budget JTustfication
dd Another .'."_P'I"‘::._.'I"I ol “mreadahest Sunport

|  Delsts Checked vears) |

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on how
complete a budget for the subawardee organization.

12
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Add/Delete Senior Personnel for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Awrard Flumber 0700000
Tifle: Doctoral Dhissertabon Eesearch: The Grearer Tellowstone Coalmon and Enwirotmental
Polities n the Few West

Form Preparation

To prepare a form, click on the appropriate button belowr,

Form Saved Form Sawed
Diescnphion of worke to be pertormed  N/A .Tustiﬁn.:annn for Subawardze Hia
zelection
GO _Egﬁgem.@;&héﬂgh&nﬁmnnl MiA  |GO| Supplementary Docs A
-Cf Add/Delete Serwor Personnel {-}ﬂ;l:cr \
=) than PI\Co-PD) i B
FowadBERo ] T r—

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Add/Delete Senior Personnel is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the Go
button for Add/Delete Senior Personnel. The Add/Delete Non-Co-Principal
Investigator (Co-Pl) Senior Personnel Assigned to Proposal screen displays
(Figure 2).

AddDelete Non Co-Princlpal Investigator {Co-PT)
Senfor Personnel Assigned to Proposal

Mo Non Ca-FI Senior Personnel

Currenly, there are no Mon Co-FI Seesor Pergcanel assipned to Fropoeal #7200347

To Add a new Nom Co-F1 Senior Persennel to propopal #7200347  type the pame of the person o the
fedids below and chele the 'Add Wen Co-FI Benlor Person te Proposal' buiton

Eevter the first names, sridde ndtial, and last name.

First Hame:
Iufiddle Initial
Last ITame:

| Al o Co-F1 Samior Parson 10 Propasal |

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen.

13
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3. See Add/Delete Senior Personnel for instructions on adding or deleting Non-Co-PIl Senior
Personnel.

14
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Justification for Subawardee Selection for Addition of
Subaward

1. Prepare a word-processing document with the justification. See Acceptable Formats for
FastLane for the many formats FastLane accepts for uploading.

2. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Awrard Mumber, 0707551
Tatle: PRS 1118004 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Faomm Saved Foren Saved
f - ——— Justilicanon for ..ubawar\d@ :
| GO | Iy X3 ks b r 4 MiA GO ; HiA
ezenipticd of work o be performe C| il
| GO |Budgsts (Inchiding Tustification) WA [ GO | Cther Supplementary Diocs  MIA

E .ﬁddl'D:!.eb: Cerasr PEF:DI‘U'I.EI {nl}m:r
! than PIC6-PT)

A

(E]

[ Foward 10 SRO ][ Cralete This Reguast ]

Figure 1 Addition of Subaward Form Preparation screen. The Go button for
Justification for Subawardee Selection is circled.

3. On the Addition of Subaward Form Preparation screen (Figure 1), click the Go
button for Justification for Subawardee Selection. The Justification for Subawardee
Selection File Upload screen displays (Figure 2).

Justification for SubAwardee selection
SEW! File uploads no longer have o be in PDF formar!

In addition to PDF files, users can now upload a vanety of word-processor Bes and PostScrpt files. These files will mtomatically be
comverted to PDF format

Fallow this nk for a Bt of Supported file formats (Opens new window)
Follow this lnk for New Upload Instractions {Opens new window)
Enter the name and location of the file to upload

or click cm the Browse button to select the file to upload
Browse... |

| UploadFile
Figure 2 Justification for Subawardee Selection File Upload screen.

4. Follow the directions in Upload a File to upload the Justification. When you have
accepted the upload, the Justification for Subawardee Selection File Upload screen
(Figure 3) displays with these options:
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e Display Current Justification for Subawardee Selection
e Delete Current Justification for Subawardee Selection
e Upload a New Justification for Subawardee Selection

Justification for SubAwardee selection
*EW! File wploads no benger have to be in PDF forman!

In addhnon 1o PDF files. weers coan mow opdoad & vanety of word-processor fies and PostSenpt fies. These fies will mtomancaly be
caremed 1 POF (o

Foollow this Enk for a Bst of Sagporied fils formats (Opens pew window)
Faoliow this link for New Uplead Instrections (Opes sew window)

Note: Chcking on the Display Cumrent Josticotion for SobAwaerdee selecton bumon will display a POF document tn this windosws
Omee voo bave seviewed the donunent. chicks on the bronse's "Back” nmon. 1o senms o this paps

Cisplay Cumant Justficaion for SubAwanies selackon

DCiakete Curant Justficaton for Suldwardes selecton

Size | T336 Last swod Frl Ang 20 1434-14 EDT 2004 Pages 1

Ester the name and location of the e (o upload
ar -:‘E:k_!.ln the I:I-r_\:m':_t bufton 1o select the Ble fo upload
Browse. |

Upload Fia |

Figure 3 Justification for Subawardee Selection File Upload screen with options
viewing or deleting the justification.

Display Current Justification for Subawardee Selection

Click the Display Current Justification for Subawardee Selection button (Figure 3).
The file displays in PDF format. If you need to download Adobe Reader, see Adobe Reader

for FastLane.

Delete Current Justification for Subawardee Selection

1. Click the Delete Current Justification for Subawardee Selection button (Figure 3).
A screen displays asking you to confirm that you want to delete the file.
2. Click the OK button.

Upload a New Justification for Subawardee Selection

See Upload a File for instructions on uploading a file. Uploading a new Justification for
Subawardee Selection automatically replaces the file that was previously uploaded.
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Supplementary Documents for Addition of Subaward

1. Access the Addition of Subaward Form Preparation screen (Figure 1) (see Prepare
an Addition of Subaward Request).

Addition of SubAward

Avwrard Mumber, 0707551
Tatle: PES 1118004 Belease Functional Venfication 15

Form Preparation

To prepare a form, click on the appropriate button below,
Famm Saved Forom Saved
Iﬂ, .l'l.'-suF.\.',a.‘.mn for Subawardee
sebection
E Budgets (Inchidmg Tustification) HiA {i GO | Other Supplementary Decs Nfa

E .hdd.l'D:l,:b: Ceracr P’er:on;n.d {nl.?m:r
! than PIVC6-PT)

[ao. Desenpbion of wrerk to be performed MIA A

HiA

(E]

[ Fiorward 10 SRO ][ Crelede This Regquast ]

Figure 1 Addition of Subaward Form Preparation screen. The Go button for Other
Supplementary Docs is circled.

2. On the Addition of Subaward Form Preparation screen (Figure 1), click the Go
button for Other Supplementary Documents. The Supplementary Documents File
Upload screen displays (Figure 2). See Upload a File for directions.

Supplementary Documents
WEW! File uploads wo longer have to be in PDF format!

In addition to PIOF fil=s, users can now spload a veriety of word-processor fies and PostScnpt fles. These files will automaticalty be
comverted to PDF formas

Falaw s link for a st of Sepported file formats (Opens new window)
Fellow thes bok For Mew Uplead Instractions (Opens new wisdow)

Enter the name and ocation of the e o npload
o click on the Browsa button to select the fil to upload

Biowse__|
i Upload Fis

Figure 2 Supplementary Documents File Upload screen.

If a Supplementary Document has already been uploaded, when you click the Go button for
Supplementary Document on the Form Preparation screen, the Supplementary
Document File Upload screen displays as in Figure 3.
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Supplementary Documents
EW! File wpleads ao longer bave io be is PIF farmat!
b= nddimon o POF fles, mars oo pow wpload a veslery of word-processor fies sed PostSong Bies . Theps flas will gotomascally be comvertsd to FOF format
Folkorw s ke fior . bt of Smppsriead file frormmats (Opens mew windoe)
Follow ds ok for Mew Upload Iesirurtipss (Opens new window:
Ngde: Chicking on the Thrplay Cuarent Supplementary Diocs busion will displey 3 POF document m e wimdiow
Cmce vou bove reviewed the document. dick on the brooser's Back” busion o retom o this page

Cirtest dosisnents 1o dipley
i

| Dispiay Lursm Suppismesiang [ocs |

Current docsnests 1o debas
fi

[ ,}elweﬁ.llhr].*ﬂppmmral"_'-n-;_- 1

Enier the pame and location: of e file o opload
of chck om the Browsa beios m selecs the fi o npload
| Leowa..
[ ipicadFile_

Figure 3 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
= Display Current Supplementary Docs
e Delete Current Supplementary Docs
- Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a previously
uploaded file.

Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 3). The file displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 3), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 3). A screen displays
asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document
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Follow the directions in Upload a File. Uploading a new file will not replace any previously
uploaded files.
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What Is the Withdrawal of PI/Co-P1 Request?

If the Pl has withdrawn from the grantee organization and/or from the project, the grantee
must notify the NSF Program Officer by submitting a Withdrawal of PI/Co-Pl Request.

The request must contain:
+ The rationale for the withdrawal of the P1/Co-PI
= The impact the withdrawal will have on the project

Prepare a Withdrawal of P1/Co-Pl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Frepare o Mew Nlificalion or Heguesl for fanard ®: 0rOrs51

Asward Amount:
Expiration Date:
Dissimion: g OEMATION SYSTIME
Asward Title! £

Awardes Organizabion: M
PIfPDE Getean, Jobn
Select the Notilication or Requast Type:
GRANTEE MOTIFICATION TYPES e et ————
Asticpated Reedeal Funds n seoeas of §5,000 o 5% ASL ! deairinn of Subdmeng AN
£ Grantes Acprowed Ko Cost ExSeneoe | GG {58 Wkl of PUACR-PY A&
Sgrifcact Chasges'Cufays or Evects of LUruseal Snierest | AsL £ Long-Tarm Abderos of the PLFD {Croas Tores doeihs) ALG
Lot Sharing Egual To or Grashar Than §500,000 AAG ) MEF Apprawed Wo-Cost Batasgion GFG
Corficis of Inferesta AMG ) P Trangter A&
£ Segrdeant Chasges in Hatheda Procedures AAL O Py Cogty i Paceon of 93 Ciyl AL
Stot-Tarm staesce of the PIYPD {Up 8o Three Mastha) AR, Bpaivangament) Mtsrgmon 15 508 or wsr
[Follow these links for more Informiation
on Mon-FDP Organigations or  FOP AAG
Organizations. They will open a PDF flie
In nerw window,
Chings 71 and Ad@/Changs Co-P AAT:
Fegréficani Change in Perpon-Monges Davoied 1o Frojes ALL
Changes i Dhijsciivg o Foeps AAG
O Beaflocaton of Fends Budgetsd for Partcipant or Trenes AAG
Supper Coita
"Tipe Guedaron @ provrses throsegh Grant Propossl Guids (GP5] sns dewrd & Admirsgngton Goioe (ALG) references

_Prapars | | cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Withdrawal of P1/Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Withdrawal of PI/Co-Pl.

3. Click the Prepare button (Figure 1). The Modify Request for Withdrawal of P1/Co-
P1 screen displays (Figure 2).
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Topso Guids
Faguirsd Osidy ard url'f.'f.'e.‘e;‘ by &n grteriek (™)

Status: Naw

Expiration

Dater COA0LAE004

Award g =
Tithe: Richs SBIR supplemental funding requsst

*Rationsle

Type your rationmle for the wathdrawal here. | - ]
i ¥pE 7 Save k

Withdrawal:

*
I::.Iﬂ‘;:-: Type the impact the withdrawal will have on your

Project: project hera, |

Figure 2 Modify Request for Withdrawal of P1/Co-PI screen. The Save button is
circled.

In the Rationale for Withdrawal box (Figure 2), type or copy and paste the rationale
for the P1/Co-PI’'s withdrawal.

In the Impact on the Project box (Figure 2), type or copy and paste the impact of the
P1/Co-PI's withdrawal on the project.

Click the Save button (Figure 2). The View Request for Withdrawal of P1/Co-PI
screen displays (Figure 3). You have these options:

- Modify the request

< Forward the request to the SPO or Submit the request to NSF

« Delete the request

(Click on a link above for instructions for that option.)

Topic Guidance!
faquirad Friaddy are pracedsd by an eiferik ()

Status: Work m Frogress
Modity |
Expiration Date: 08/01/2004 RO
Award Title: FRichz SBIR supplementsl funding request

__ Forward to SPD
*Rationale far Type vour rationals for the withdrawal hers

Withdrawal:
_Delets |
*Impact on the Type the impact the withdrawal sl havs on your progsct
Project:  here.
Cancel

Figure 3 View Request for Withdrawal of P1/Co-PI screen.

21



pd_requests

What Is the Long-Term Absence of the PI1/PD Request?

If the Pl or the Project Director (PD) will be away from the project for more than 3 months
but intends to return to the project, you must submit a Long-Term Absence of the PI/PD
Request to NSF.

You must submit the request at least 30 days before the PI/PD’s departure or as soon as
possible after the prospective absence is known.

The request must contain:
= The beginning and end dates of the PI’'s long-term absence
= The justification for the PI's long-term absence
e The arrangements for continuing the project during the PI's absence

Prepare a Long-Term Absence of the PI/PD Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Propare a New Notification ar Request for Award #: 0707551

Award Amount:
Expiration Date:
Dissiminn:

Awarid Tile!

Hatillcation oF Roguast Typa:
Tapic GRAMTEE REQUEST TYPES Topic
GRANTEE NOTIFICATION TYPES v ame araira St80 Agnereal) P
ticpetod Aemdeal Pusds in sxcess of §3,000 o 3% AAG garn of Suldasd ARG

PG AAL

na, P (s Thrgs Moothal [
ARG = E GRG
ArL AAL
AAT o Cas AAL
AR Epamangement' Misramon 115,508 o oo

[Follow these links for more Information

on Non-FDRP Organizations or  FDP AAG

Drganizatiens. They will open & PDF file

In neew window, )

AAG
AAL
AAG

Top Gurdarce & proveded throegh Grant Propoes Gude [GPS) angl dmerd b Admersmraton Goede |ALG) reference

_Prepare |1 Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Long-Term Absence of the P1/PD and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Long-Term Absence of the PI/PD.

3. Click the Prepare button (Figure 1). The Modify Request for Long-Term Absence of
the P1/PD screen displays (Figure 2).
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Stalws:

Expiration Date;

Award Title:
*From Date:

*To Date:

* Justification for Long-
Term Absence of the
PL/PD:

*Arrangements for
Conduct of Project
During PIs Absence:

Mew

0a&/ 3002002

Doctoral Dissertation Ressarch: The Grester Yelowstone Cos
Ervironsmental Palitics i the New West

11/02/2004 Bl (mmicdinny)

0370172005 ;-.:E;:i [mm/ddivwiy]

Feport the arrangesments £o

conduceing the

&cT An che PI's absence here,

BIod

Ition and

_Canced |

Figure 2 Modify Request for Long-Term Absence of the PI1/PD screen. The Save

button is circled.

In the From Date box (Figure 2), type the date on which the PI's long-term absence is
expected to begin (in mm/dd/yyyy format).
In the To Date box (Figure 2), type the date on which the PI's long-term absence ends
(in mm/dd/yyyy format).
In the Justification for Long-Term Absence of the P1/PD box (Figure 2), type or
copy and paste the justification for the PI's long-term absence (over 3 months).

In the Arrangement for Conduct of Project During PI’'s Absence box (Figure 2),
type or copy and paste the arrangements for conducting the project.

Click the Save button (Figure 2). The View Request for Long-Term Absence of
P1/PD screen displays (Figure 3). You have these options:

e Modify the request

e Forward the request to the SPO or Submit the request to NSF

e Delete the request

(Click on a link above for instructions for that option.)

Aegubred Suds sve precaded By g

asensk 7

Shates Wik 0 Progeess

Fxpirwiion Dade: 0430,/ 3007

Awnrd Tile: O

“Froen Dader L

“To Delm:  OND

" lumstification for Lamg-Tarm  Typs your unificeten "ara.
absenoe of the P1/P0:

*rrangemsenis Mor Conduct of Rzpen the arasgements for conducting I prodec B ihe P aleente F
Propect During Pls Al e:

Hadify |
Forward to 500 |
Darkrdan

Cancel

Figure 3 View Request for Long-Term Absence of the P1/PD screen.
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What Is the NSF-Approved No-Cost Extension Request?

If you require additional time for a project beyond the extension provided by the Grantee-
Approved No-Cost Extension and if exceptional circumstances warrant, you must submit an
NSF-Approved No-Cost Extension Request.

You must submit the NSF-Approved No-Cost Extension Request to NSF at least 45 days
before the grant’s expiration date.

The request must contain:
e The revised expiration date
= The funds remaining for the grant
= The justification for the extension
e A plan for using the unobligated funds

NSF issues the extension in the form of an amendment to the grant.

Prepare an NSF-Approved No-Cost Extension Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Propare n New Notification or Request for Awand ®: 007551

Award Amount;
Expiration Date:
Bivision:

Award Titler
Awardes Organization: M
Pl P Desn, Joke

Seloct the Notilication or Request Typa:

Topic GRANTED REQUEST TYPES Topic
GRANTEE MOTIFICATION TYPES Goidence [Ty e - Guidanie
Rendgal Punds n sooees of §5,000 of T% Ad Fren

GG ARG
T — A vt Tregs Sorthg AMG
AT, (i
AAG ALG

AL

AMG

re Mamtha! AnL,

P 5,208 o v
[Follow thes or miore Information
on Non-FDP Organizations or  FDP Ak
Drganizatiens. They will open a POF fie

In new window, )
AL

Hprchs Davoted tn Praten AL
et ARG

& for Parscipant o Tranes

“Tops Geidarce & provides thraegh Grant Proposs B Adminigraton Gede {ikG) references.

g | o |

Figure 1 Prepare a New Notification or Request screen. The radio button for NSF-
Approved No-Cost Extension and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for NSF-Approved No-Cost Extension.

3. Click the Prepare button (Figure 1). The Modify Request for NSF-Approved No-Cost
Extension screen displays (Figure 2).

4. If no Grantee Approved No-Cost Extension (GANCE) has been submitted and if all of the
requirements to submit a GANCE have been met, then you will be automatically
redirected to the GANCE preparation screen.
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5. If a Grantee Approved No-Cost Extension (GANCE) has been submitted or if all of the
requirements to submit a GANCE have not been met, then the Modify Request for
NSF-Approved No-Cost Extension screen displays (Figure 2).

RAguErad PRl S8 IeIATAT [h BN ASTeoE )

Skatue  Siam
Hust be recsived My RSP Program ks
a5 days prir o the supirsdinn of e

Expiration Date: T8/ IL2I08
grant

wward Amounk: sISL501AD

Awiaand Tithe ot Chh Trads: Priveoy ansd Coflabarason in sn Uhigeingus

Prepared By Cary, John :I
| Fwwe

Submitied By

*Hevised Expirstion Dabe: | 10-n0y ' vy Sap Gt M of e Cascnl

L L e—
wWhide defier Bitraun! e

* Dgstilicatips |-

* Plamforusaof oo oo \T DISE For uAing TS
uncibbigated funds. [zl

scprwend chpazSvaa s

* Fuplanatinn far labe
reguesl

Figure 2 Modify Request for NSF-Approved No-Cost Extension screen. The Save
button is circled.

6. In the Revised Expiration Date box (Figure 2), type the newly projected expiration
date for the grant (in mm/yyyy format).

7. In the Remaining Funds box (Figure 2), type the amount of funds remaining in the
grant (no dollar sign, no commas).

8. In the Justification box (Figure 2), type or copy and paste the justification for the
extension of the grant.

9. In the Plan for Use of Unobligated Funds box (Figure 2), type or copy and paste your
organization’s plan for expending the funds for the project up to the revised expiration
date.

10. In the Explanation for Late Request box (Figure 2). Click the Save button (Figure
2). The View Request for NSF-Approved No-Cost Extension screen displays (Figure
3). You have these options:

« Modify the request
- Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)
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View Reguest lor Awarl : 0223745
HST Approwed Mo - Cost Exlensdon
Reguirad Faslds are oracedad by an astersi =)

Topes Guidance

Eistu  Work @ Frogress
Expirntion Date:  0R/3L/ 2004 Office 45 days prior to th
Awwrd Amousl:  $262 50100
award Title: ;r:ﬁ?ub Trailsi Privacy &nd Colaboraton n an UBigustous Camputieg

Prepared Mys  Canoy, John ‘_mj
Submitted By
"Rewieed Expiralien Date: LOCI002 —‘ﬂ'_l
* Remasindng Fumds  $25.000.00
{in Whale dolar amcuntl: _Dieiets |

= justifications  Typs e justcsbon hers
= Man for use of unchligated indcats your glan for uerg the unobligeted funds.
funds {plan must comgly mich
previously spproved chischvesc

* Explanaiton fer laie  Ohe an axplaneten of your labe reguess,
requesl:

Figure 3 View Request for NSF-Approved No-Cost Extension screen.
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Pl Transfer Request

What Is the PI Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit to NSF
a Pl Transfer Request.

NSF permits the PI to transfer the grant to a new organization, if both the new and the
original research organization agree. Therefore, the successful submission of a Pl Transfer
Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO of the
original organization does not submit the Pl Transfer Request directly to NSF. Instead:

. The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
. The SPO of the new organization then indicates agreement with the Pl

Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
e Prepare a Pl Transfer Request
e Forward the Pl Transfer Request to the SPO of the original organization
o Edit the organization’s budget in collaboration with the new SPO
e The SPO of the original organization may:
Prepare a Pl Transfer Request
Edit a Pl Transfer Request
Return a Pl Transfer Request to the PI
Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
e Edit the request as needed and edit the budget in collaboration with the Pl
¢ Return the PI Transfer Request to the SPO of the original organization
e Submit the request to NSF

Each PI Transfer Request must contain the following:
. Grant Transfer Request
A form that includes the total estimated disbursements to date and any anticipated
costs yet to be incurred against the original grant

. Progress Summary
A brief description of the progress to date on the project in the original organization
) Description of Work to be Accomplished

A description of the work that will be carried out on the project in the new
organization

o Budget (Including Justification)

A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
e If you are a Pl, see Prepare a Pl Transfer Request as a PlI.
e If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or Work on
a Pl Request Forwarded by the PI.
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e If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original SPO.
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What Is the PI Transfer Request?

If a Pl plans to leave an organization during the course of a grant, you must submit to NSF
a Pl Transfer Request.

NSF permits the Pl to transfer the grant to a new organization, if both the new and the
original research organization agree. Therefore, the successful submission of a Pl Transfer
Request involves both the new and the original organizations.

The Pl and/or the SPO of the original organization prepares the request, but the SPO of the
original organization does not submit the Pl Transfer Request directly to NSF. Instead:

. The SPO of the original organization indicates agreement with the transfer by
forwarding the Pl Transfer Request to the SPO of the new organization.
. The SPO of the new organization then indicates agreement with the Pl

Transfer Request, by submitting the request to NSF.

The main roles and responsibilities for the Pl Transfer Request break down like this:
e The Pl may:
e Prepare a Pl Transfer Request
e Forward the Pl Transfer Request to the SPO of the original organization
e Edit the organization’s budget in collaboration with the new SPO
e The SPO of the original organization may:
Prepare a Pl Transfer Request
Edit a Pl Transfer Request
Return a Pl Transfer Request to the Pl
Submit a Pl Transfer Request to the SPO of the new organization
e The SPO of the new organization may:
o Edit the request as needed and edit the budget in collaboration with the Pl
e Return the Pl Transfer Request to the SPO of the original organization
e Submit the request to NSF

Each Pl Transfer Request must contain the following:
. Grant Transfer Request
A form that includes the total estimated disbursements to date and any anticipated
costs yet to be incurred against the original grant

o Progress Summary
A brief description of the progress to date on the project in the original organization
o Description of Work to be Accomplished

A description of the work that will be carried out on the project in the new
organization

. Budget (Including Justification)

A budget showing the allocation of the remaining award funds for use in the new
organization and a justification of how the funds will be expended

These forms are completed through the Pl Transfer Request application.

To begin working on a Pl Transfer Request:
e If you are a PI, see Prepare a Pl Transfer Request as a PlI.
e If you are the original SPO, see Prepare a Pl Transfer Request as an SPO or Work on
a Pl Request Forwarded by the PI.
e If you are the new SPO, see Work on a Pl Transfer Forwarded by the Original SPO.
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Pl Functions

Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl).

Prepars o Mow Notificailon or Request for Award &1 0707551

Amard Amount: .84
Prpiration Date: SIRII0ET
—— b OF [PORMATION SYITERS
Award Tikln: SE0E Anlaass FoncEional Venfcation 15
Awardes Organizalion: S Fourd sl
PLfPD: Twiscn, Jefn
Select the Notification or Request Type:
Topic GRANTEE REGQUEST TYPES Tonpic
_ GRANTEE NOTIFICATION TYPES ALt P e MR At el
|2 setippanef Resdenl Pusds o sncess of B5,000 or 5% | MG |8 asdtion of Sutdmend | AAG
|5 Grarmes dpproed ho Com Exend al'h | | wishdrmwal of $17C0-01 | G
1 Gagadaner Crarges/ Detid o Evests o Usubed? rheces AAG |2 ieng-Tarm Abamrca of the PUPD {Choir Threas Mostha) | AAG
15} Com Sharieg Egusl Te or Grester Thas F505,080 AAG | & MSF Eoprrend No:Coat Extaraion | Gke
-1:.' Comlcts of [raarasts BALG [ '-_---‘--' | AAG
0 Sageiannt Changes i Hethade Procedwes AAL | Fre-smird Coaty im Excass of 90 Deya | G
|2 poaer-Tarm Apasncs of (ha PIAFD (LD o Thoas Moaing) AAG 1 Sgartangement Almraton $15,000 & geer
[Follow these links for more information
on Non-FDP Organizations. or EDP st
Droanizatons. They will open a POF file
in new window. )
Change Il and AddiChange Confll | MG
|2 Speifcant Change in Perscn-manthe Devobed 1o Fropecs | G
Changes n Chjedien & SoEpe L A 1
T Beadsiates o tonds Budgeied for Darsasast o+ Trasee MG

bl kel )
*Tope: Cuidason | prawded thivegh Grast Brasossl Suds [Sr0) and Amicd & Adsisinratos Gode (24T} refenssosi

-__,lnun-_.[l Cancel

Figure 1 Prepare a New Notification or Request screen. The radio button for PI
Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen displays
(Figure 2).

30



4.

GRANT TRANSFER REQUEST

Please comrect the following errors!

o The funds ;vatable for transfer on this awand are:$49, 761 .00, The amount to be mansferred can nof Be more than this

= lovalid date in ‘Effective Date of Transfer' field. The date is not in mmdddvyvy format

= Wou have pol Sselectad the awardee orpanteation

= Organization Name is required. Please snter an Organiation Name or salect the 'Same as Anandes Organization’ chackbox

= Country & required. Please select 8 Cougtry,

Current status of the request: PY creating new regquest

Award Information

Ciriginal Grant Number : CCF-0811416

Expiration Date of Grant: 07:31/2011

Tidle CCPA-CSA: Hardware Support for FPGA-Based Code Accelerntion

Original Grantee Xame - Unbversity of Californin-Riverside
and Address U of Cal Riverside
OHfice of Research

200 University Office Building
RIVERSIDE, CA 92521-1000

Request Details
Effective Dute of Transfer (mm'ddvivy)

Tmnster Onganization
[Mew Awardes Ovganization |

Mothing sebected)

[ Sebciblow Amavins igangaten |

Original Grant Amousl
(mchading amendments actealty awarded, if amy)

Total Disbursements and Unpaid Obdigatons{at effective date of transfer)

[™ote: This prefilled amouant is the calculated minsmam amount spent on this award o date.
You may mcrease this amount, which will reduce the amount you are transferring. Phease enter
the amount &5 whole namber only. do not use special characters, such as dollar sign or

Unobigated Balance
{Amoust to be Transferved)

OO0
[Wew Primary Plce of Performance|
(Mothimg selected)

AT Range Pore Prmty Plic ¢ O Parberant o

Requests

S230,000,00

£230,000.00 [ Colesime |

This i the smphs opportony to provide the cormect dollar amoust 1o be tansferred; please make sure it 18 reconciled prior o finall submission of this regest
to W5F, Upon transfer of the grant to the pew organization, any mopetary discrepancies mzst be resolved between the origing] and the new grantes. NS will

nol fitervene o any dispufes between the tao orgamimbions regardmg the tramsfermed amount

The proposal requested for tramsfer inchides any of the Bems Ested below:

Human subjects: No
Verlebrate ammals; Mo
Disclosure of lobbying activities: Xo

Mo Outstanding Increments.

|| GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure 3), click
the Select New Awardee Organization button to enter the name of the organization
that you are transferring the grant to. The Institution Search screen displays (Figure
4) for you to search for the name of the new awardee organization in the list of NSF

registered organizations.
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Request Details

Effective Date of Transfer (mm/dd/vyyy) 0302/2011
Transfer Organization
[New Awardee Organization] [New Primary Place of Performance]
(Nothing selected) (Nothing selected)
( Select New Awardee Organzation ]) [ Add/Change Mew Primary Place Of Pedormance |

Figure 3 Request Details section of the Grant Transfer Request screen. The Select
New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdus|
& Begins With
(0 Ends With
0)_Cantams

Locale “

Figure 4 Institution Search screen.

5. Type in the box the string (at least three characters) to search for (Figure 4).

6. Select the search type option (Figure 4):
= Begins with returns all organizations whose name begins with the text entered.
e Ends with returns all organizations whose name ends with the text entered.
= Contains returns all organizations whose name contains the text entered.

7. Click the Locate button (Figure 4). The Institutions Located screen displays (Figure
5).

Institutions Located

FPurdue Research Foundation -001 8259001
Furdue Elec Eng IndustInsti -4001 773000
Furdue University Press -5300011328
Furdue University -COODINS004

(G

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
9. Click the Select button (Figure 5). The Grant Transfer Request screen displays

(Figure 6) with the name of the new awardee organization in the Request Details
section.
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GRANT TRANSFER REQUEST

Pleaze correct the following emors!
» The fimds available for transfer on this award are:$49,761.00. The amount to be transfermed can not be more than this

= Cgamization MName is requined Please enter an Organization Name or select the "Seme as Awardes Crganiration’ checkbox

= Couniry ks required. Flease select a Couniry.

Current status of the request: P1Lercating new request
Award Information

Original Ceramt Number : CCF.0811416 Expimation Date of Grant: 07/31/2011
Tile SCPA-CSAD Hardware Support for FPGA-Based Code Acceleration
Orgmal Crramtes Name © University of California. Riverside
and Address U of Cal Riverside

Office of Research

20 Uneversity Office Building

RIVERSIDE, CA 92521-1000

Request Details
Effective Date of Transfer (mm/ddanyy) oA

Transter Organgation
[ew Awardes Organiration] [Mew Primary Place of Performance]

Purdue University (Mothing selected)
Purclise I..'1|.'l|.'-enri1.}'

\'mmg Hall AddiCrangs Mas Pomary Place O feromance
152 § Omnot Streel

Onginal Grant Amount 3
(mchoding amendments actaally swarded, d any) §230,000.00
Total Disbursements and [."|:r|.'|.nid Oibzations(al effective date of tamsfer) I

[Mote: Thes prefilled amount & the caleulated fmnsninn amotnt speat on this aWward o date,

You may increase this amount, which will reduce the amoust you are ransferring. Please enter

the amount &5 whobe namber ncﬂ'l.-. cloy ot e :iph:ia] chamcters, soch as dollar sign or

ool |

Unobligated Balance :
{Amouni o be Transfermed) S230,000,00 Cmicalang

This is the single opportmity 1o provide the comect dollar amount to be transferred; please make sure it is reconciled prior to final submission of this request
to MNSF, Upon transfer of the gruat to the oew organizaton, any moselany ducrepancies miast be résolved betiveen the ongmal and the new grambes. NSF will
pot infervene in any disputes between the two onganizations regarding the transfermred xmount

The proposal requested for transfer inchides any of the ems Ested below;
Human s;l:lbjﬂ.'l!:: fite]
Vertebrate animals: Mo
Disclosare of lobbymg activities: No

Mo Outstanding Incremenis

| Save & Contnue || GoBack |

Figure 6 Request Details section of the Grant Transfer Request screen. The View
Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure 6), click
View Contact Information to see the contact information for the new awardee
organization. The FastLane Contacts screen displays (Figure 7) with all the names,
email addresses, phone numbers, and fax numbers of the FastLane Contacts for the new
awardee organization.
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FastLane Contaciis) for: Purdue University

FastlLane Contact Name |  Email Phone Number Fax Numher

Megan Spain ref2i@test com (2223334444 (2223335000
Reathal Walls ref2@test com 2223334444 2223335000
LuannelMFlymm fref2(@test com 2223334444 (2223335000
Ann Templeman ref2@test com (2223334444 2223335000
MikeRLudvng ref2@test com [2223334444 2223335000
Chrsty Haddock ref2{@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure 8), click
the Add/Change Primary Place Of Performance button to enter the name of the
new Primary Place of Performance. The Add/Change Primary Place Of Performance
screen (Figure 9) is displayed.

Request Details
Effective Date of Transfer (mm/dd/'vyyy) o3rmz/z2om

Transfer Organization
[WNew Awardee Organization] [WNew Primary Place of Performance]

Purdue University (Nothing selected)
Purdue University
Young Hall 4 Add/Changae New Primary Place Of Perarmance | )
155 S Grant Street

West Lafayette, IN 47907-2114

(View contact information}

| Selnct New Awardes Organization

Figure 8 Request Details section of the Grant Transfer Request screen. The
Add/Change New Primary Place of Performance button is circled.

Add/Change Primary Place of Performance

*Required Field
*Organization Name National Science Foundation or [J Same as Awardee Organization
Please enter an Organization Name or select Same as Awardee Organization
Street Address [$201 Witson Bivd
Cit}' Arlingion
State | Virginia v (Required if Country is United States)
Zip Code (9 digit) [222300002 | (Required if Country is United States)
*Cuunu}.' United States v

| Save Primary Place of Performance ]_-_)

Figure 9 Add/Change Primary Place of Performance screen. The Save Primary
Place of Performance button is circled.
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12. In the box (Figure 9), type the Organization Name in the box or select Same as
Awardee Organization, if this option is applicable (Figure 9).

13. Enter the full address of the Primary Place of Performance:
= Enter the Street Address
= Enter the City

* Select the State from the drop down list if the Country is United States
e Enter the Zip Code (9 digit)

Select the Country from the drop down list

14. Click the Save Primary Place of Performance button (Figure 9). The Grant Transfer
Request screen displays (Figure 10) with the name of the new primary place of
performance in the Request Details section.

GRANT TRANSFER REQUEST

Please correct the following ermors!
» The funds svailable for transfer on this pward are:$374 284,00, The mmount 1o be transferred can not be more then this

‘Current status of the request: Original SRO working on the request

Award Information [JEETEN

Orezinal Crrant
mumber

Tidle

(CBE-07T858778 Expiration Date of Crasl: 03/21°2012

_A Genetically Programmable Module for Sereening of Protease Inhibitors based on Quantum Dot-Donor Fluorescence Resonance
" Energy Transfer

Orizmal Grambee tUniversity of California-Riverside

Mame U of Cal Riverside

amd Address Office of Research

200 University Office Building

RIVERSIDE, CA 925111000

Request Dietails

Effective Date of Transfer (mm/ddyvyy) CIERL

Trangfer Organization

[ew Awardee Crganimtion] [Mew Primary Flace of Performance]

Purdue University atonal Schence Foundation

Purdiae University 4201 Witsom Bhd

Young Hall Arington, VA, US 222300020

155 5 Granl Streel | AddChnsgs New Frimany Place Of Padymascs

West Lafiyette, IN 47907-2114
(Miew contact information )

| Splrct M Ammiden Cvgarsnabon

G‘liﬂi]h‘liﬂ‘ﬂl‘ll Amount 428 188,00
(mchding amendments achally swarded. if any) st o

Total Disbursements and Unpaid Obleations(at effective date of transfer) ]
[Mote: Please enter the amount as whobe number only, do not use special
chamcters, such as dollar sign or ¢ommmna, |

SR | S $526,186.00 [ Cokcune

{Amcust to be Transferned)

This is the smgle opportunity to provide the comect dollar amoun! 1o be tansferred; please make sure il is reconciled prior 10 final submission of this request
o NEF, Upon transfer of the grant 1o the new orpandeation, amy mosetary discrepancies must be resobved between the original and the new grantee. NSF will
ool miervene m amy disputes between the two oqganizations regardmg the tmnsfemred mpoum

The proposal requested for ransfer inclndes any of the kems Ested bebow:
Human subjects: Xo
Vertebrte amimals: Mo
Disclosare of lobbying activities: o

Mo Outstanding Increments

Save & Comtnee || Go Back |
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Figure 10 Request Details section of the Grant Transfer Request screen with the

names of the New Awardee Organization and the New Primary Place of
Performance displayed.

15. In the Total Estimated Disbursements and Unpaid Obligations at the Effective

16.

17.

18.

36

Date Of Transfer box on the Grant Transfer Request screen (Figure 11), type the
total estimate of disbursements and unpaid obligations for the grant (no dollar sign, no
commas).

Crriginal Grant Amount

s 30 B0

{mchidmg amendments actualy awarded, if agy) 5230,000.00

Total Debarsements and Unpasd Obhgations(at affectve dare of transfer) 050

[Mate: This prefilled amount is the calcubsted mmmmnim amount spent on this award to date.

Yo may mcrease this amouant, which will reduce the amount you are transfeming. Flease enter

be amoint ad whole gumber oiily, do ol ise specel characlers, such a8 dollir sign of

coumima. |

Uncbligated Balnce z 7
' = 5 AC Calculai

{Amount o be Transferred) $30,000.00 [ Cakuls |

This is the st
]
The proposal requested for transter mchades any of the fiems Bsted below:

Hurman subjects: No
Yertebmate ansmaks; Mo
Disclosure of kobbying activities: No

XNo U’L:I‘itﬂll.d:ﬂ? [nerements

| Sweeflomeue [ GolBack |

Figure 11 Lower portion of the Grant Transfer Request screen. The Save and
Continue button is circled.

Click the Calculate button (Figure 11). FastLane calculates and displays the amount of
the estimated unobligated balance for the award. This is the amount of funds that will be
transferred to the new awardee organization.
Select any of the following that apply:
e Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
Click the Save and Continue button (Figure 11). The Click on a Link to Work screen
displays (Figure 12). On this screen, you have these options:
= Update contact information
e Edit transfer request forms
e Check for completeness
< Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request




Requests

Click on a Link to Work
© Update Contact Information

© Edit Transfer Request Forms

© Check for Completeness

Route the Request:

© Cancel Transfer Request

Figure 12 Click on a Link to Work screen.

19. Click Edit Transfer Request Forms to complete the forms required for a Pl Transfer.
See Edit Transfer Request Forms Introduction for instructions.
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Prepare a Pl Transfer Request as a Pl

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl).

Prepars o Mow Notificailon or Request for Award &1 0707551

Amard Amount:
Expirstion Dats:

B3007
b OF IRPORMATION STYITEHS

Diision:
Aweard Tikln: ® U6 Aninase Penctonal Verdcaton 13
Awardes Organizalion: 4stensl Soescs Sousdstin
PLIPD: Swiscn, Jotn
Select the Notification or Request Type:
Topic — GRANTEE REGUEST TYPES Topic
[ GRAWTEE NOTIFICATION TYPES Gildand [Raguined MSF Mpgrowel] o g
|5 ssnopated Resdesl Pusds o euvess of £5,5009 or 5% | DA |8 asdticn of Sutdmend | G
|5 Gravmes dpproed b Com B al'h | D wishdrmeal of #0001 | G
0 Eagedtonnt Changes/[ecars or Bvants of Ususeal fnteres AAG 1D ong-Term Atamecn of the PUED {Owwr Thren Mostha) | NG
15 Com Sharieg Bgusl Te or Gresier Thas F505,080 AAL | MSF Boprevnd No:Coat Exteraion | iGee
-1:.' Comlcts of [raarasts BALG [ '-_---‘--' | AAG
0 Sageiannt Changes i Hethade Procedwes AAL | Fre-smird Coaty im Excass of 90 Deya | G
|2 poaer-Tarm Apasncs of (ha PIAFD (LD o Thoas Moaing) AAG 1 Sgartangement Almraton $15,000 & geer
[Follow these links for more information
on Non-FDP Organizations. or EDP st
Droanizatons. They will open a POF file
in new window. )
Change Il and AddiChange Confll | MG
|2 Speifcant Change in Perscn-manthe Devobed 1o Fropecs | G
Changes n Chjedien & SoEpe L A 1
T Beadsiates o tonds Budgeied for Darsasast o+ Trasee MG

bl kel )
*Tope: Cuidiason | prawded thivegh Grast Brasossl Suds [Sr0) and Amicd & Adsisinratos Gode (24T} refenssosi

"M.[I Cansel

Figure 1 Prepare a New Notification or Request screen. The radio button for PI
Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen displays
(Figure 2).
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4.

GRANT TRANSFER REQUEST

Please comrect the following errors!

o The funds ;vatable for transfer on this awand are:$49, 761 .00, The amount to be mansferred can nof Be more than this

= lovalid date in ‘Effective Date of Transfer' field. The date is not in mmdddvyvy format

= Wou have pol Sselectad the awardee orpanteation

= Organization Name is required. Please snter an Organiation Name or salect the 'Same as Anandes Organization’ chackbox

= Country & required. Please select 8 Cougtry,

Current status of the request: PY creating new regquest

Award Information

Ciriginal Grant Number : CCF-0811416

Expiration Date of Grant: 07:31/2011

Tidle CCPA-CSA: Hardware Support for FPGA-Based Code Accelerntion

Original Grantee Xame - Unbversity of Californin-Riverside
and Address U of Cal Riverside
OHfice of Research

200 University Office Building
RIVERSIDE, CA 92521-1000

Request Details
Effective Dute of Transfer (mm'ddvivy)

Tmnster Onganization
[Mew Awardes Ovganization |

Mothing sebected)

[ Sebciblow Amavins igangaten |

Original Grant Amousl
(mchading amendments actealty awarded, if amy)

Total Disbursements and Unpaid Obdigatons{at effective date of transfer)

[™ote: This prefilled amouant is the calculated minsmam amount spent on this award o date.
You may mcrease this amount, which will reduce the amount you are transferring. Phease enter
the amount &5 whole namber only. do not use special characters, such as dollar sign or

Unobigated Balance
{Amoust to be Transferved)

OO0
[Wew Primary Plce of Performance|
(Mothimg selected)

AT Range Pore Prmty Plic ¢ O Parberant o

Requests

S230,000,00

£230,000.00 [ Colesime |

This i the smphs opportony to provide the cormect dollar amoust 1o be tansferred; please make sure it 18 reconciled prior o finall submission of this regest
to W5F, Upon transfer of the grant to the pew organization, any mopetary discrepancies mzst be resolved between the origing] and the new grantes. NS will

nol fitervene o any dispufes between the tao orgamimbions regardmg the tramsfermed amount

The proposal requested for tramsfer inchides any of the Bems Ested below:

Human subjects: No
Verlebrate ammals; Mo
Disclosure of lobbying activities: Xo

Mo Outstanding Increments.

|| GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure 3), click
the Select New Awardee Organization button to enter the name of the organization
that you are transferring the grant to. The Institution Search screen displays (Figure
4) for you to search for the name of the new awardee organization in the list of NSF

registered organizations.
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Request Details

Effective Date of Transfer (mm/dd/vyyy) 0302/2011
Transfer Organization
[New Awardee Organization] [New Primary Place of Performance]
(Nothing selected) (Nothing selected)
( Select New Awardee Organzation ]) [ Add/Change Mew Primary Place Of Pedormance |

Figure 3 Request Details section of the Grant Transfer Request screen. The Select
New Awardee Organization button is circled.

Institution Search

Please type as much of the Insttubion name as you know (at least 3 letters)
Furdus|
& Begins With
(0 Ends With
0)_Cantams

Locale “

Figure 4 Institution Search screen.

5. Type in the box the string (at least three characters) to search for (Figure 4).

6. Select the search type option (Figure 4):
e Begins with returns all organizations whose name begins with the text entered.
< Ends with returns all organizations whose name ends with the text entered.
= Contains returns all organizations whose name contains the text entered.

7. Click the Locate button (Figure 4). The Institutions Located screen displays (Figure
5).

Institutions Located

FPurdue Research Foundation -001 8259001
Furdue Elec Eng IndustInsti -4001 773000
Furdue University Press -5300011328
Furdue University -COODINS004

(G

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organizations (Figure 5).
9. Click the Select button (Figure 5). The Grant Transfer Request screen displays

(Figure 6) with the name of the new awardee organization in the Request Details
section.
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GRANT TRANSFER REQUEST

Pleaze correct the following emors!
» The fimds available for transfer on this award are:$49,761.00. The amount to be transfermed can not be more than this

= Cgamization MName is requined Please enter an Organization Name or select the "Seme as Awardes Crganiration’ checkbox

= Couniry ks required. Flease select a Couniry.

Current status of the request: P1Lercating new request
Award Information

Original Ceramt Number : CCF.0811416 Expimation Date of Grant: 07/31/2011
Tile SCPA-CSAD Hardware Support for FPGA-Based Code Acceleration
Orgmal Crramtes Name © University of California. Riverside
and Address U of Cal Riverside

Office of Research

20 Uneversity Office Building

RIVERSIDE, CA 92521-1000

Request Details
Effective Date of Transfer (mm/ddanyy) oA

Transter Organgation
[ew Awardes Organiration] [Mew Primary Place of Performance]

Purdue University (Mothing selected)
Purclise I..'1|.'l|.'-enri1.}'

\'mmg Hall AddiCrangs Mas Pomary Place O feromance
152 § Omnot Streel

Onginal Grant Amount 3
(mchoding amendments actaally swarded, d any) §230,000.00
Total Disbursements and [."|:r|.'|.nid Oibzations(al effective date of tamsfer) I

[Mote: Thes prefilled amount & the caleulated fmnsninn amotnt speat on this aWward o date,

You may increase this amount, which will reduce the amoust you are ransferring. Please enter

the amount &5 whobe namber ncﬂ'l.-. cloy ot e :iph:ia] chamcters, soch as dollar sign or

ool |

Unobligated Balance :
{Amouni o be Transfermed) S230,000,00 Cmicalang

This is the single opportmity 1o provide the comect dollar amount to be transferred; please make sure it is reconciled prior to final submission of this request
to MNSF, Upon transfer of the gruat to the oew organizaton, any moselany ducrepancies miast be résolved betiveen the ongmal and the new grambes. NSF will
pot infervene in any disputes between the two onganizations regarding the transfermred xmount

The proposal requested for transfer inchides any of the ems Ested below;
Human s;l:lbjﬂ.'l!:: fite]
Vertebrate animals: Mo
Disclosare of lobbymg activities: No

Mo Outstanding Incremenis

| Save & Contnue || GoBack |

Figure 6 Request Details section of the Grant Transfer Request screen. The View
Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure 6), click
View Contact Information to see the contact information for the new awardee
organization. The FastLane Contacts screen displays (Figure 7) with all the names,
email addresses, phone numbers, and fax numbers of the FastLane Contacts for the new
awardee organization.
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FastLane Contaciis) for: Purdue University

FastlLane Contact Name |  Email Phone Number Fax Numher

Megan Spain ref2i@test com (2223334444 (2223335000
Reathal Walls ref2@test com 2223334444 2223335000
LuannelMFlymm fref2(@test com 2223334444 (2223335000
Ann Templeman ref2@test com (2223334444 2223335000
MikeRLudvng ref2@test com [2223334444 2223335000
Chrsty Haddock ref2{@test com 2223334444 2223335000

Figure 7 FastLane Contacts screen.

11. In the Request Details section of the Grant Transfer Request screen (Figure 8), click
the Add/Change Primary Place Of Performance button to enter the name of the
new Primary Place of Performance. The Add/Change Primary Place Of Performance
screen (Figure 9) is displayed.

Request Details
Effective Date of Transfer (mm/dd/'vyyy) o3rmz/z2om

Transfer Organization
[WNew Awardee Organization] [WNew Primary Place of Performance]

Purdue University (Nothing selected)
Purdue University
Young Hall 4 Add/Changae New Primary Place Of Perarmance | )
155 S Grant Street

West Lafayette, IN 47907-2114

(View contact information}

| Selnct New Awardes Organization

Figure 8 Request Details section of the Grant Transfer Request screen. The
Add/Change New Primary Place of Performance button is circled.

Add/Change Primary Place of Performance

*Required Field
*Organization Name National Science Foundation or [J Same as Awardee Organization
Please enter an Organization Name or select Same as Awardee Organization
Street Address [$201 Witson Bivd
Cit}' Arlingion
State | Virginia v (Required if Country is United States)
Zip Code (9 digit) [222300002 | (Required if Country is United States)
*Cuunu}.' United States v

| Save Primary Place of Performance ]_-_)

Figure 9 Add/Change Primary Place of Performance screen. The Save Primary
Place of Performance button is circled.
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12. In the box (Figure 9), type the Organization Name in the box or select Same as
Awardee Organization, if this option is applicable (Figure 9).

13. Enter the full address of the Primary Place of Performance:
= Enter the Street Address
= Enter the City

* Select the State from the drop down list if the Country is United States
= Enter the Zip Code (9 digit)

Select the Country from the drop down list

14. Click the Save Primary Place of Performance button (Figure 9). The Grant Transfer
Request screen displays (Figure 10) with the name of the new primary place of
performance in the Request Details section.

GRANT TRANSFER REQUEST

Please correct the following ermors!
» The funds svailable for transfer on this pward are:$374 284,00, The mmount 1o be transferred can not be more then this

‘Current status of the request: Original SRO working on the request

Award Information [JEETEN

Orezinal Crrant
mumber

Tidle

(CBE-07T858778 Expiration Date of Crasl: 03/21°2012

_A Genetically Programmable Module for Sereening of Protease Inhibitors based on Quantum Dot-Donor Fluorescence Resonance
" Energy Transfer

Orizmal Grambee tUniversity of California-Riverside

Mame U of Cal Riverside

amd Address Office of Research

200 University Office Building

RIVERSIDE, CA 925111000

Request Dietails

Effective Date of Transfer (mm/ddyvyy) CIERL

Trangfer Organization

[ew Awardee Crganimtion] [Mew Primary Flace of Performance]

Purdue University atonal Schence Foundation

Purdiae University 4201 Witsom Bhd

Young Hall Arington, VA, US 222300020

155 5 Granl Streel | AddChnsgs New Frimany Place Of Padymascs

West Lafiyette, IN 47907-2114
(Miew contact information )

| Splrct M Ammiden Cvgarsnabon

G‘liﬂi]h‘liﬂ‘ﬂl‘ll Amount 428 188,00
(mchding amendments achally swarded. if any) st o

Total Disbursements and Unpaid Obleations(at effective date of transfer) ]
[Mote: Please enter the amount as whobe number only, do not use special
chamcters, such as dollar sign or ¢ommmna, |

Unobbgated Balance [
2 Calzuiate
{Amcust to be Transferned) $526,188.00 [ Colcutom |
This is the smgle opportunity to provide the comect dollar amoun! 1o be tansferred; please make sure il is reconciled prior 10 final submission of this request

o NEF, Upon transfer of the grant 1o the new orpandeation, amy mosetary discrepancies must be resobved between the original and the new grantee. NSF will
ool miervene m amy disputes between the two oqganizations regardmg the tmnsfemred mpoum

The proposal requested for ransfer inclndes any of the kems Ested bebow:
Human subjects: Xo
Vertebrte amimals: Mo
Disclosare of lobbying activities: o

Mo Outstanding Increments

Save & Comtnee || Go Back |
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Figure 10 Request Details section of the Grant Transfer Request screen with the

names of the New Awardee Organization and the New Primary Place of
Performance displayed.

15. In the Total Estimated Disbursements and Unpaid Obligations at the Effective

16.

17.

18.

44

Date Of Transfer box on the Grant Transfer Request screen (Figure 11), type the
total estimate of disbursements and unpaid obligations for the grant (no dollar sign, no
commas).

Crriginal Grant Amount

s 30 B0

{mchidmg amendments actualy awarded, if agy) 5230,000.00

Total Debarsements and Unpasd Obhgations(at affectve dare of transfer) 050

[Mate: This prefilled amount is the calcubsted mmmmnim amount spent on this award to date.

Yo may mcrease this amouant, which will reduce the amount you are transfeming. Flease enter

be amoint ad whole gumber oiily, do ol ise specel characlers, such a8 dollir sign of

coumima. |

Uncbligated Balnce z 7
' = 5 AC Calculai

{Amount o be Transferred) $30,000.00 [ Cakuls |

This is the st
]
The proposal requested for transter mchades any of the fiems Bsted below:

Hurman subjects: No
Yertebmate ansmaks; Mo
Disclosure of kobbying activities: No

XNo U’L:I‘itﬂll.d:ﬂ? [nerements

| Sweeflomeue [ GolBack |

Figure 11 Lower portion of the Grant Transfer Request screen. The Save and
Continue button is circled.

Click the Calculate button (Figure 11). FastLane calculates and displays the amount of
the estimated unobligated balance for the award. This is the amount of funds that will be
transferred to the new awardee organization.
Select any of the following that apply:
¢ Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)
Click the Save and Continue button (Figure 11). The Click on a Link to Work screen
displays (Figure 12). On this screen, you have these options:
= Update contact information
e Edit transfer request forms
e Check for completeness
< Forward the Pl Transfer Request to the original SPO
e Cancel (delete) the Pl Transfer Request




Requests

Click on a Link to Work
© Update Contact Information

© Edit Transfer Request Forms

© Check for Completeness

Route the Request:

© Cancel Transfer Request

Figure 12 Click on a Link to Work screen.

19. Click Edit Transfer Request Forms to complete the forms required for a Pl Transfer.
See Edit Transfer Request Forms Introduction for instructions.

45



pd_requests

Update Contact Information

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work

© Update Contact Information*

e e —

© Edit Transfer Request Forms

@ Check for Completeness

Route the Request:
© Forward Transfer Request {o Criginal 8RO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Update Contact Information link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Update Contact Information.
The Principal Investigator (P1) Information screen displays (Figure 2).

Principal Investigator (PI) Information

Natice: Effective Jamuery 14, 1013, the National Science Foundation smplemented revised ment reviewr critenia besad on the National Science Board (N5E] report, Natioeal Scisnce Fomndation's Merit Revies
Criteria: Raview ind Eevesioms. While the two ment revisw criteris temain unchanged (Intellectiad Merit and Broader Impacts), guidance has been provided to clanfy and mmprove the funchon of the criteria.
Pevisions hased o the MNEB report hawe been incorporated mto the Grant Proposal Guide (GPG), scindsg the Project Summany Section {cpens aes winds and Pyo

gw), Now, if the Project Summary requeremests are not met, the propesal will ot be accepted by Fastl ans or il I:-r-tu.rn-'d. |rJ|:r ! review;. The OPO sleo states |hz &z]‘rn]-frD-;..inlnn st now

oowtan, i 2 separate section within the sarmative, & discustion of the broader impacts of the propossd activities

These requinements should be canefilly considered oy PIs whes prepasing proposals for sobesisyica 1o NSF

| FditPl Information [}

Figure 2 Principal Investigator (Pl) Information screen. The Edit Pl Information
button is circled.

3. Click the Edit PI Information button (Figure 2). The Edit Principal Investigator’s
(P1) Information screen displays (Figure 3).
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Edit Principal Investigator's (PI) Information

Why this efammation o heing regeted
Warning !

« Do not change to another person's name.
« Do et repeat Organtzation or Depariment in the " Street”™ aml " Additional™ address fields

Farst Nagne: | Alan Maddle Loitial: Last Mame: Alphaman

Orgasization: National Sciewce Foandation  [nstintion Idepnficas h

Change Instiicn
e —

Depastment: Diviseon of indarmiation Systems

Sereet 4201 Wilson Boolevard 255

PR

Ciry: Artingaan Seate: | Vignia ) —————

Im. 22330 (Forsipn address, Skap 1)

Country Linitad S3ales ]

Phione MI35551234 Fax MNomber TS5 239

Depres Year 2001 Depree Type ScD - Doctar of Scence ﬂ

E-Minil Adde reflifsst cam

Gender ) Female & Male © Do not wish io pravide

Dizabiliry (seleet ame or more) Ethniciry {chovse ome)
[ Hearing Topairment :-'u_::n.-._:_-. Dty
O Visoal Imparment i__.- H_.Li{:lﬂ.mr or Latmao
[ Moty Orthopedic lipaimment £ Mot Hispanic or Latmo
[0 Ovther (Enter Diescrpticn) & Do not wish to provide
= Mome

Race (sebect one or more) Citicenship (choose ome)

Bace Drfirsnors 0 US. Cidren
[ American Indinn or Alaskan Native € Permanest Eesiden
O Asem ) Other pan- U5, Citizen

[ Black or Afican Amedican
[ Mathve Hawniizn o Other Pacific [slander
[ Whste

= Do not wish o provade

[ Check here if vou sre curently serving (or bave previously served) as PI Co-PI or PD on amy Federally finded project

[ SsveChangss | [ CancelChangss | [ GoBack |

Figure 3 Edit Principal Investigator’s (PIl) Information screen. The Change
Institution button is circled.

4. To change your organization, click the Change Institution button (Figure 3). The
Institution Search screen displays (Figure 4).
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Institution Search

Pleaze type as much of the Instihufion name as you know (at least 3 letters)

® Begms With
O Ends With
O Contains

|' -LE“EHEI

Figure 4 Institution Search screen.

5. Select the search type option (Figure 4):
< Begins with returns all organizations whose name begins with the text entered.
< Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
6. Enter the string (at least three characters) to search for (Figure 4).
7. Click the Locate button (Figure 4). The Institution Search screen displays (Figure 5).

Institution Search

Institutions Located

[MERLIN TECHMICAL SOLUTIONS -E30007 7423 -
|MERS, LLC -E200000669

kterEnCo Inc -5300000808

Merced College -0012377000

lercades Indepandent School District -6250003374

barcenana Manudaciuring -4074704000
|Mercer County Community College -D047407000

Mercar Island High School-4304200000 bt

Salact
[Eamcrzanel

Figure 5 Institution Search screen. The Select button is circled.

8. Highlight the organization in the Institutions Located list (Figure 5).

9. Click the Select button (Figure 5). The Edit Principal Investigator’s (PI)
Information screen displays (Figure 3) with the name of the selected organization and
the Institution Identification Number displaying in the appropriate boxes.

10. On the Edit Principal Investigator’s (P1) Information screen (Figure 6), when you
are finished changing the Pl information, click the Save Changes button. A screen
displays (Figure 7) with confirmation that the Pl Information has been saved.
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] Mobity'Orthopedec Impatrment :ii' Mot Higpanue or Latms
0 Other (Eter Descnption) © Dio not wash to prowde
] Hone
Race (select ome or more) Citizenship (choose one)
Aot fillls 0 TS, Citizen
[ Aroerscan Indian or Alaskan Matve & Parmaient Residant
Bl dsan _ O Other non-U.§ Ciizen
£l Black or Afncan American O Do not wash to prowde
[] Wative Hawagian or Other Pacific Tstander
F Wate

=l Checle here f you are currently servemg (or have prevously served) as FIL Co-FLor FD on any
Federally kinded project

5T

i Sove Changes |‘|; Cancsl Changes f|G|:|EI|:u:k|

Figure 6 Lower portion of the Edit Principal Investigator’s (P1) Information
screen. The Save Changes button is circled.

P1 Information successfully saved

Click on the OE button to continus

Figure 7 Screen with the message that the changed PI information has been
saved.

11. Click the OK button (Figure 7). The Principal Investigator (PIl) Information screen
displays (Figure 8).

Principal Investigator (PI) Information

Natice: Efective Jamuary 14, 2013, the National Science Foundation smplement=d nmvised ment ceview coitenz based on the National Science Board (NEB) report, Mabional Sciznce Foundation's Ment Review
Cntera: Review and Revenoss. Wil the two ment revisw croteria remain unchangsd (Istellectual Merit and Broader Impacts), pridance bas been provided to clanfy and mmprove the functios of the entera.
P.gn:lnmha.ladu:hl WEB report have been incorporated into the Grant Proposal Guide (GPG), inclofag the Project Summany Section {spens aew window') aad Project Descnotion Section (spens pew

window), Now, if the Project Summary requiremests are not met, the propesal will mot be accepted by }'ulLln-mw."‘ b= retumed withess review. Tb- OPQ also states that Il:e?m]m:Des.np'muml now
comtam, &5 3 separale section within the mamrative, o discussion of the broader impacts of the proposed actnaties.

These requirements should be cansfully considered toy Pla whes prepaning proposals for sobesission 1o NEF

Edit P| Information

Figure 8 Principal Investigator (P1) Information screen.

49



pd_requests

Check for Completeness of a Pl Transfer Request as a PI

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
¢ Update Contact Information

O Edit Transfer Request Forms

('@ Check for Completeness
Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for Completeness. The
Completeness Checking of Request for Grant Transfer screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request for
Grant Transfer screen displays as in Figure 2, with a message on which forms still require
completion before submission to NSF.

Completeness Checking of Request for Grant Transfer

Award Information:

Opygnal Grant ;
Wb 0301338
Title Compact Advanced Hybrid Actuators Using Electro-

" Rheological Fluids
Opgnal Grantee : Rutgers University New Brunswick

Hame

e e
S e
-

= Please complete Description wanrk:}

——— et

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message on what form is required for submission is circled.

If the Pl Transfer Request is complete, the Completeness Checking of Request for
Grant Transfer screen displays as in Figure 3. The request is ready to be forwarded to the
original SPO (see Forward to Original SPO).
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Completeness Checking of Request for Grant Transfer

Avward Information:

Ongnal Grant . papyang

Murnber

Title Compact Advanced Hybrid Actuators Using Flectro-
Eheological Fluids

Cingnal Grantee : Rutgers Tniversity I¥ew Erunswick

HMame

Reguest is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with a
message that the request is complete.
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Forward a Pl Transfer Request to Original SPO

Only the PI can forward a Pl Transfer Request to the original SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request as a Pl).

Click on a Link to Work
© Update Contact Information

@ Edit Transfer Request Forms

© Check for Completeness

Retite the Request: T
“Q Forward Transfer Request to Grlginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to Original
SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click the Forward Transfer
Request to Original SPO button. The Forward the Grant Transfer Request screen

displays (Figure 2) with a message for you to confirm that you want to forward the PI
Transfer Request to the original SPO.

Forward the Grant Transfer Request for the following award to Onginal SRO ¢

Avward Information:
Opginal Grant Mumber - 0301338

Tatle Compact Advanced Hybnd Actuators Using Electro- Rheoological Fluids
Crriginal Grantee Mame - Rutgers University New Brunswick
i | Forward | Y

Figure 2 Forward the Grant Transfer Request to Original SPO screen with the
message for you to confirm that you want to forward the request to the original
SPO. The Forward button is circled.

3. Click the Forward button (Figure 2). The Grant Transfer Request Forwarded to
Original SPO screen displays (Figure 3).
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Grant Transfer Request for the following award forwarded to Original SEO

Aweard Information:
(Onginad Grant Mumber - 0301338

Title Compart Advanced Hybrid Actuators Using Electro- Rheological Fluids
Cmgnal Grantes Mame  Hutgers University New Brunswick

[ Continue

Figure 3 Grant Transfer Request Forwarded to Original SPO screen. The Continue
button is circled.

4. Click the Continue button (Figure 3). The Pl Transfer Request is forwarded to the
original SPO, and the Click on a Link to Work screen displays (Figure 4) with these
options:
= Update the contact information
* View the transfer request forms
« Cancel (or delete) the request

Click on a Link to Work
© Update Contact Information

O View Transfer Request Forms

@ Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the Pl Transfer
Request to the original SPO.
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Delete a Pl Transfer Request as a Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reqguest as a Pl).

Click on a Link to Work
© Update Contact Information
© Edit Transfer Request Forms
© Check for Cumple;ieness

Route the Request:
© Forward Transfer Reguest to Original SRO

& Cancel Transfer Reguest

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer Request.
The Delete the Grant Transfer Request screen displays (Figure 2) with a message for
you to confirm that you want to delete the Pl Transfer Request.

Delete the Grant Transfer Request for the following award ?

Avward Information:
Cmgmal Grant Fumber | 0301338

Title Compact Advanced Hybrid Actuators Using Electro- Rheologic al Finids
COngmal Grantee Mame : Rutgers University New Brunswick
( | Delete | )

Figure 2 Delete the Grant Transfer Request screen. The Delete button is circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View Pl Transfer Request Forms as a Pl

After you have forwarded a Pl Transfer Request to the original SPO, the Click on a Link to
Work screen displays with the option to view the Pl Transfer Request forms.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Reqguest as a Pl).

Click on a Link to Work
© Update Contact Informatio

T = ——

< © View Transfer Request Forms

—

S

o Cﬂn_ cel Transfer Fﬁaﬁ?e_sl

Figure 1 Click on a Link to Work screen. The View Transfer Request Forms button
is circled.

2. On the Click on a Link to Work screen (Figurel), click View Transfer Request
Forms to view the forms for the Pl Transfer Request. The Print Menu screen displays
(Figure 2) with a listing of the forms in the Pl Transfer Request.

Frint Menu
Please chek on the appropoate 507 button to deplay the document
Tou peed to have Adobe Acrobat viewer mutaled cn v computer 1o wew these FDF docimments
Oince wou hawe finished viewing or printing the docwment - use yoor browser's Back batton to retom to
tve menu

NOTE: The FDF display may tales a fewr mimites <« especially £ you have
selected the “Print Entire Proposal® cphon

Fleags be patent and do ot continually ckok the *GO" button

lT.-l

-
0| sppls
_| Badget (Inchsdmg Jostficahon) I_I—' Sopplementary

Diace

|50 Drescaption of Wark to be G| Progress
Arcomplished Sumenary

(B8] PI Tearetir Baguest [G8] BT BT T

150 | Print Erere Eequest

Figure 2 Print Menu screen. The Go button for Print Entire Request is circled.

To view a form, click the Go button for that form (Figure 2). The form displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

To view the entire Pl Transfer Request, click the Go button for Print Entire Request
(Figure 2). The NSF Grant Transfer Request screen displays in PDF format (Figure 3).
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Rabacin o W S e ) meeen || Y T meeawa - [ 7 EL - B A -/ 4 | T sy

=

HSF GRANT TRANSFER REQUEST

B

ORIGINAL GRANT NUMEER SEGMMMET

EXPIRATION DATE OF GRANT 12313006

EFFECTIVE DATE OF TRANSFER LR B b |Eacomas sffacive date of transferred arvard]
HEW PROPOSAL NUMBEER Fot Yo Aemagnesd

Check tha appropriate bex)as) if the proposal requesied for vanshar includes any of #ra lants | sied balos:
O Huirrears S eits

O Vertebrate Animals

O Dissbernure of Labining Acivilies

[T e |

1. Crignal Grant Aseunl lincheing smerdmants actally svacded, il amy) F_Tam
2. Tonal Disbursecmnts and Unpaid Ciligations (at eMective date of trarmler) fuss} 5 B0
3. Mebigated Calara(Amanrt b be Transferned) |aquals) F_ 137 ARy

Figure 3 NSF Grant Transfer Request screen. The Printer icon in the upper left
corner of the screen is circled.

5. To print the PI Transfer Request, click the Printer icon on the top left of the NSF Grant

Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).

56



Requests

Edit the Budget

Once the SPO of the old awardee organization has sent the Pl Transfer Request to the SPO
of the new awardee organization, FastLane sends an email to the Pl. The PI's Click on a
Link to Work screen now displays a new option: to edit the budget.

The purpose of this option is to enable the Pl and the SPO of the new organization to
collaborate on formulating the budget for the project before the SPO submits the Pl Transfer
Request to the NSF.

1. Access the Notifications and Requests screen on the Prepared by PI tab (Figure 1)
(see Access Notifications and Requests as a Pl).

Motifications & Requests |pne Bl kb Prtsrinn LR

parms by | Bl by Slahe

A Begech for Hotibicakions § Reguests tor Princeton University by soy of the falloming
Prepare Mew
Last Modified (rmmiaddawd

dwiard #: Selert W From = To =N Sedarih

Almarc & U7 e

I Frajai Meaw :l

Sk ovr the Modrficetonn SReqoertr Bni &0 conbiue io soimo e MR fonichione. Morsand fo 50 or Dadsts reconc ouinag it ok 0 the Aoion colomn
Jonr reiuld &y by doluind Al
o Wt cats oA s quss s el

Al

Prrbr, et L Fhat e Pl Devrmuan | Ce Sl P U Pt D P | Tyme Fevvarsd (R4t A bt

Hoshing faund 1o display

Figure 1 Notifications and Requests screen on the Prepared by PI1 tab. The
Prepare New button is circled.

2. In the Prepare New section of the Notifications and Requests screen on the
Prepared by PI tab (Figure 1), select the proposal award number for the project from
the Award # drop-down list.

3. Click the Prepare New button (Figure 1). The Prepare a New Notification or
Request screen displays (Figure 2).
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Prepars & Hew Notiflcation or Request for Avward #: 0707551

Award Amounl:
Fpiration Date: {rerg
Dviwion: DEWISE0N OF INFORMATION SYITEHS
MAwvard Tikhn: FAS 15/ 10704 Aelgass Monctonal Yerdcaton |
Awardes Organizalion: Havonal Soeros Foundain
PLIPD: Dwigon, John
select the Notiiication or Request Type:

SR . [qepe | [ cuawvee soouest reees | e

| B NYIFLCATION Tl ande (Bageras MSF Approwal Guidance
T tetinpated Rapden! Fusds in ewoess of B5,200 o 5% | RG] addtion of Subdmied | AME |

|2 Graraes dpproved ho Som Enensge | EER | O wisdrwel of fyice-5 1 AMG
|0 Bt Crasges/Tetays o Everts of Unusead fnteres MG | RongTarm Abemnce of the RS0 {Cwer Threg Montha) | hAG
15 Com Smaring Byl Ta o7 Grashs Tham F502,000 | BAG | ) MR Ageoved No-Coet Bxteraicn | G
:'-'-' Somies of [rqecests | MG | l_"x_," ranwler | AMD
|5 Sgedannt Coarges i Hathads Prosedures | hak | iirel Cogts w Excwst of 90 Deya | hAG
L0 Smar-Tarmm Avawecs of the PUFD (L b Thoss Masihg] | AAG |0 Remrrsngmeanyiaienitan £15,000 or geer

[Follow these links for more information

on pos {00 Orgpuizations. of P it
Qroanizatens. They will open a POF file
in new window,)
) Chang Flang sddiChanga Cotl | AAG
piicant Chasge in Parson-Morhe Deveted tnfrejes | MAGL |
nge in Sojective o Sceps | &bk |

Epatecatan i Fonds Budgeted for Partozas! of Tranee
[ —

ot Caadiatin o pramided thitogh Grast Bapasal duds (90) 508 Amird & Adsisitates Sode (AT} refersiai.

" ¥repars: [ ) cancel |

Figure 2 Prepare a New Notification or Request screen. The radio button for P1
Transfer and the Prepare button are circled.

4. Click the radio button for Pl Transfer (Figure 2).
5. Click the Prepare button (Figure 2). The Grant Transfer Request screen displays

(Figure 3) with the status message at the top of the screen that the Pl Transfer Request
is now with the SPO of the new awardee organization.
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GERANT TRANSFER REQUEST
e ——————
‘L.E“f‘m statms of the request: New SEO worling on the mqu
Award Information m
Crmiginal Grant Mumber : SES-0424067 Ezpmration Date of Grant: 12/31/2006
Tatle : Testing Microfmance Theones: Field Expermments m Developing Conuhies
Ol Grastee Mame © Prineeton Thaversite
and Address Prncaton Urniver sty
O of Fesearch & Proj. Admin
4 Maswr Seth Building

Prnceten, DT 085440001

Reguest Dietails

Effective Date of Transfer fmmidddrsy) 01/01/2007

Transfer Crganizafion

[Mew Awardes Organization] (Hew Performing Orgamzation]
Tale Tnaversicy Yale Tavrersity

Tale Tnaveraity Yale Unmrersity

F.O. Box 208337 PO Bow 208337

HEW HAVEN, CT 06520-8237 MEW HAVEMN, CT 06520-8337

iVaew centact information)

Ongmal Grans Amourt

i K
{incldmg amendments actually awarded,  any) $217,832.00
Total Tiskarsements and Unpad Obligations

{at efective date of transfer) 30,000.00
e e 13783200

Aot e be Transterred)
Thas 15 the smgle opperiuniby to provide the corract dollar amount & be bransferred. please make sure it1s
reconciled prior to fnal submmssion of thas request to MSF. Tpon trensfer of the grant 1o the new orgamzation,
any monetary discrepancies st be resolved between the onginal and the new graates, HSE will ot
mberrens n any disputes between the bero Srganzabions regarding the fransferred amount

The proposal requasted for transfer includes any of the items hsted below:

Hurman subjects: 1o
Vertebrats animals: Mo
Dizclosure of lebbying actannes: Mo

Curztanding Increments:
Frz007 §12,600.00

—_ -

Q:nnlinuirﬁ;' Go Back |

Figure 3 Grant Transfer Request screen. The status message that the new SPO is
working on the request and the Continue button are circled.

6. Click the Continue button (Figure 3). The Click on a Link to Work screen displays
(Figure 4) with the new option to edit the budget.
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Click on a Link to Work
0 Update Contact Information

e View Transfer Request Forms

© Cancel Transfer Request

< © Edit Budget

Figure 4 Click on a Link to Work screen. The Edit Budget link is circled.

7. Click Edit the Budget (Figure 4). The Project Budget screen displays (Figure 5).

Project Budget
Chrgamazation Year Arnonunt Last hod. Date
Y ale Unrversity 1 Funds - Personnel $244,150 Tun-27-2006 1642:02
Eundzrt Tustification 2 Fund: - Personmel $12 600 Tun-27-2006 164137

Figure 5 Project Budget screen.

8. See Budgets (Including Justification) for instructions on how to work on the budget for
the new awardee organization. See Enter Budget Data Online for instruction on how to
complete the Project Budget form.
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Original SPO Functions
Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:
Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a PI

Edit PI Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO

Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Original SPO Functions Introduction

As the original SPO, you have these options for working on a Pl Transfer Request:
Prepare a Pl Transfer Request

Work on a Pl Transfer Request forwarded by a PI

Edit Pl Transfer Request forms

Check for completeness

Forward a Pl Transfer Request to the new SPO

Return a Pl Transfer Request to the PI

Delete a Pl Transfer Request

View Pl Transfer Request forms
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Prepare a Pl Transfer Request as an SPO

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare
a New Notification or Request as an SPO).

Select the Notification or Request Type:

GRANTEE NOTIFICATION TYPES Guidance musras NS Agproua) Guidance

& antcipated Residusl Funds in excess of §5,000 or 5% ARG 0 Adddtsen of Subdwand ARG
) Grantes Approved Mo Cost Extension AMG 0 Withadrawal of Pl/Co-Pl ARG
(o Sigrificant Changes/Delays or Events of Unusual AAG O Long-Tarm absence of the PLRD [Oevar Three ARG
Tritarast o Mcnths )

O Cost Sharing Equasl To or Greater Than $500.000 AL ) NSF Approved No-Codt Extanscn 1.1
& Conficts of Interests ARG ARG
) sigraficant Changes in Methods/Procedures AAG O Pre-gward Codts i Excass of B0 Days .Y.tH

£ Short-Term Absence of the PI/PD [Up to Three

AAG 0 Rearmangement/aftaration $I5,000 o aver
Moniths g

(Follow these links for more
information on Non=FDP

Organizations or FDP e

Organizations. They will open a

PDF file In new window.)
) Change Pi and AddfChange Co-PIL AAG
) significant Change in Person-Months Devoted to ARG
Praject B
) Changes in Objective or Scope WAG
) Reallocabion of Funds Budgated for Parbompant or AMG

Trainea Support Costs
“Topic Guidance o provded through the Award & Admerstraton Guide (AAG) reference
Figure 1 Prepare a New Notification or Request screen. The radio button for P1
Transfer and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Pl Transfer in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Grant Transfer Request screen displays
(Figure 2).
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4.

GRANT TRANSFER REQUEST
Current status of the request: Original SRO creating new request
Award Information

Hmufﬂlh'ﬁbm TCCF-1059827 Expiration Date of Grant: 06302011
CWORKSHOP: Support for the Sixteenth Intermationnl Conference on Architectural ﬁuppurt for Progromming Langunges nwd
"Operating Systems (ASPLOS), 2011
Omiginal Grantee University of California-Riverside
Name L of Cal Riverside
and Address Office of Research
200 University Office Bullding
RIVERSIDE, CA 92521-1000

Tule

Request Dedails

Effectrne Date of Transfer (mun/'dd vin O30

Transter Onganizasion

[Mew Awardee ] [New Primary Place of Performance|

MNottnig sebected) (Nothmg selected)

[ Saracs e At Organaaton ] [ AdEChange New Prmary Flace (1 Paresancs
Omzimal Grrant Amount £ 1500000

(mchading amendments achoally swarded, if any)

Tiotal Disbursements and Unpaid Oblgations(at effective date of transfer) [
[™ote: This prefilled amouant s the caloalated minimam amount spent on this award to date.

You may increase the apount, wheeh will reduce the amount Vo are In.ns!’:rri:u;;_:. Pledse #iiler

the amount as whole number only. do not use special characters, such as dollar sign or

comama, |

UnabEgated Balance £15,000.00 [ Cakculain |

(Amocunt to be Transferved) et

This & the single opportmity 1o provide the comect dollar amount 15 be transferred; please make sure it is reconcilad poor 10 fial submission of this request
to NEF. Upon transfer of the grant to the new organization, any monetary discrepancies must be resobved between the original and the new gramtee. NSF will
oot interviene in amy disputes between the two organimtions regurding the tamsfermed ansoun!

The proposal requested for trensfer inchudes any of the fems Ested below:
Human subjects: No
Verebrte animals: No
Disclosure of lobbying activities: No

Mo Outstanding Increments

| Save&Cosnes || GoBack |

Figure 2 Grant Transfer Request screen.

In the Request Details section of the Grant Transfer Request screen (Figure 3), click

the Select New Awardee Organization button to enter the name of the organization
that you are transferring the grant to. The Institution Search screen displays (Figure
4) for you to search for the name of the new awardee organization in the list of NSF
registered organizations.

Request Details

Effective Date of Transfer (mm/dd/yyyy) [ajor2011

Transfer Organization

[New Awardee Organization] [New Primary Place of Performance]

(Nothing selected) (Nothing selected)

Q Select New Awardee Organization J) | Add/Change New Primary Place Of Performance J

Figure 3 Request Details section of the Grant Transfer Request screen. The Select

New Awardee Organization button is circled.
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Institution Search

Please type as much of the Instihution name as you know (at least 3 letters)
Purdueg|
® Begin: With
) Ends With

5

e 2

I\
I

E
8
©

-

o
R

Figure 4 Institution Search screen. The Locate button is circled.

5. In the box (Figure 4), type the string (at least three characters) to search for.
6. Select the search type option (Figure 4):
e Begins with returns all organizations whose name begins with the text entered.
< Ends with returns all organizations whose name ends with the text entered.
e Contains returns all organizations whose name contains the text entered.
7. Click the Locate button (Figure 4). The Institutions Located screen displays (Figure
5).

Institutions Located

[Purdue University -0018253000

Furdue Research Foundation -001 8259001
Furdue Elec Eng Incust Inst-4007 773000
Furdue University Press -5300011328
Purdue University <COODINS004

: .-éeleu ﬁ
b et

Figure 5 Institutions Located screen. The Select button is circled.

8. Highlight the name of the new awardee organization (Figure 5).
9. Click the Select button (Figure 5). The Grant Transfer Request screen displays
(Figure 6) with the name of the new awardee organization in the Request Details

section.

Request Details

Effective Date of Transfer (mm/dd/yyyy) 030172011

Transfer Organization

[New Awardee Organization] [New Primary Place of Performance]

Purdue University (Nothing selected)

Purdue University

Young Hall [ Add/Change New Primary Place Of Pedormance ]

155 S Grant Street
West Lafayette, IN 47907-2114
View contact informationy™

[ Select Mew Awardee Organization
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Figure 6 Request Details section of the Grant Transfer Request screen. The View
Contact Information link is circled.

10. In the Request Details section of the Grant Transfer Request screen (Figure 6), click
View Contact Information to see the contact information for the new awardee
organization. The FastLane Contacts screen displays (Figure 7) with all the names,
email addresses, phone numbers, and fax numbers of the FastLane Contacts for the new

awardee organization.

FastLane Contact(s) for: Purdue University

FastLane Contact Name Email Phone Mumber Fax Number

Megan Spain ref2i@test com 2223334444
Eeathal. Walls ref2@test. com | 2223334444
Luatme W Flynn ref2@test com 2223334444
Ann Templeman ref2i@test com 2223334444
MileeRTudwig reEE@tﬁst com | 2223334444
Chaisty Haddaock ref2iftest com 2223334444

2223335000
2223335000
2223335000
2223335000
2203335000
2223335000

Figure 7 FastLane Contacts screen for the new awardee organization.

11. In the Request Details section of the Grant Transfer Request screen (Figure 8), click
the Add/Change Primary Place of Performance button to enter the name of the new
Primary Place of Performance. The Add/Change Primary Place of Performance

screen displays (Figure 9).

Request Details

Effective Date of Transfer (mm/dd/yyyy) 03017201

Transfer Organization

[New Awardee Organization] [New Primary Place of Performance]

Purdue University (Nothing selected)

Purdue University

Young Hall {d

Add/Change Mew Primary Place Of Performance D

155 S Grant Street

West Lafayette, IN 47907-2114
(View contact information)

| Select Mew Awardee Organization

Figure 8 Request Details section of the Grant Transfer Request screen. The
Add/Change New Primary Place Of Performance button is circled.
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Add/Change Primary Place of Performance

*Required Field
*Organization Name |National Science Foundation or [J Same as Awardee Organization
Please enter an Organization Name or select Same as Awardee Organization
Street Address 4201 Wilson Blvd
Cltj Arlington
State | Virginia v (Required if Country is United States)
Zip Code (9 digit) [222300002 | (Required if Country is United States)
*Country | United States w

| Save Primary Place of Performance ])

| Go Back |

Figure 9 Add/Change Primary Place of Performance screen. The Save Primary
Place of Performance button is circled.

12. In the box (Figure 9), type the Organization Name in the box or select Same as
Awardee Organization, if this option is applicable (Figure 9).

13. Enter the full address of the Primary Place of Performance:
= Enter the Street Address.
« Enter the City.
= Select the State from the drop down list if the Country is United States.
= Enter the Zip Code (9 digit).
e Select the Country from the drop down list.

14. Click the Save Primary Place of Performance button (Figure 9). The Grant Transfer
Request screen displays (Figure 10) with the name of the new primary place of
performance in the Request Details section.

Request Details

Effective Date of Transfer (mm/dd/yyyy) 03/01/2011

Transfer Organization

[New Awardee Organization] [New Primary Place of Performance]

Purdue University National Science Foundation

Purdue University 4201 Wilson Blvd.

Young Hall Arlington, VA, US 222300020

155 S Grant Street | Add/Change New Primary Place Of Performance |

‘West Lafayette. IN 47907-2114
(View contact information)
L Select New Awardee Organization ]

Figure 10 Request Details section of the Grant Transfer Request screen with the
name of the New Awardee Organization and the New Primary Place of
Performance displayed.

15. In the Total Estimated Disbursements and Unpaid Obligations at the Effective
Date Of Transfer box on the Grant Transfer Request screen (Figure 11), type the
total estimate of disbursements and unpaid obligations for the grant (no dollar sign, no
commas).
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Original Grant Amount
& 3
(inchuding amendments actually awarded, if any) SR

Total Disbursements and Unpaid Obligations{at effective date of transfer) 5000
[Note: This prefilled amount is the calculated minimum amount spent on this award to date,

You may increase this amount, which will reduce the amount you are transierring. Please enter

the amount as whole number only, do not use special characters, such as dollar sign or

comma.]

Unobligated Balance g =
" ; Caleul
(Amount to be Transferred) £10,000.00 alculate

This is the single oppormumity to provide the correct dollar amount to be transferred; please make sure it is reconciled prior to final submission of this request
to NSF. Upon transfer of the grant to the new organization, auy monetary discrepancies must be resolved between the original and the new grantee. NSF will
not intervene in any disputes between the two organizations regarding the transferred amount

The proposal requested for transfer includes any of the items listed below:
Human subjects: No
Vertebrate animals: No

Disclosure of lobbying activities: No

Mo Outstanding Increments

(] SavelContrue [§ GoBack |

Figure 11 Grant Transfer Request screen. The Total Estimated Disbursements and
Unpaid Obligations box, the Calculate button, and the Save and Continue button
are circled.

16. Click the Calculate button (Figure 11). FastLane calculates and displays the amount of
the estimated unobligated balance for the award. This is the amount of funds that will be
transferred to the new awardee organization.

17. Select any of the following that apply:

¢ Human subjects involvement
e Vertebrate animals involvement
e Lobbying activities (see "Disclosing Lobbying Activities™)

18. Click the Save and Continue button (Figure 11). The Click on a Link to Work screen
displays (Figure 12). On this screen, you can take the following actions:
- Edit transfer request forms
= Check for completeness
= Forward the Pl Transfer Request to the new SPO
= Return the Pl Transfer Request to the Pl
e Cancel (delete) the Pl Transfer Request

(Click on a link above for instructions for that option.)

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness
Route the Request:

© Return Transfer Request to Pl

© Cancel Transfer Request
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Figure 12 Click on a Link to Work screen.

19. Click Edit Transfer Request Forms to complete the forms required for a Pl Transfer.
See Edit Transfer Request Forms Introduction.
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Work on a Pl Transfer Request Forwarded by a Pl

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Notifications and Requests as an SPO).

Motifications & Reguests | mam» Tnstitstinm Rutgers Univarssy New Brunswil

Enrmarded by PI Prepares by SP0 Sasbirmitted fo SEF

IFI Search for Metifications f Reguests far Rutgers University New Brunswick by any of the fallowing:

Awrard #1 | DIH1338 sal Latk Modfied [rmmddalime b
1 F I = - i
Pl Last Hame: | Select w| O B =4 Search |

FL
Divisis n/Dept!

ik o the Nottications Reqguesty find o continue to saminister MR funotions. Sodmit or Defels records cuirgy B Enks in the
Motion column. Tont renaits Sy oialing column Btk

1 Natihcation R eguest found i
(] o L} E arded
e L e Diwtaion fDepartmeny  HEMIERYon Hamemet Biwn PTRIRE AL
-~ -
301 338 Mawrpidis Constanbnos Mechanical, { B-PlTrensfer ) O5/28/2004 Eubmk |
Industeial 8 Moy, ™—_ Calets
Emp

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Notification/Request Type link is circled for a Pl Transfer Request.

2. On the Notifications and Requests screen on the Forwarded by PI tab (Figure 1),
find the Pl Transfer Request you want to work on (see Search for Notifications and
Requests).

3. Click the Notification/Request Type link on the row for that request (Figure 1). The
Grant Transfer Request screen displays (Figure 2).
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GEANT TEANSFER REQUEST

Current stams of the request: Ongmal SEO working on the request

Award Information JEETE]
Onginal Grant Humber : SES-0424067 Exzpiration Date of Grant:  11/3172006
Title : Testing Microfmanc e Theories: Field Experuments m Developing Conntries
Cmginal Grantee Marme | Prineetan University
and Address Prnceton Unversiby

4 of Fesearch & Proj. Admin.

4 Mew South Budding

Princeton, 1T 08544-0001

Request Details

Effective Date of Transfer (mméddirrey) o1 2007

Transfer Orosmeaton

[Hew Awrardes Crgenization] [HMewe Performing Cirganization]
Yale TTuversity Yale Umrersicy

Tale Thives sty Tale Traversity

P Boa 208337 DD Bow 208337

HEW HAVEM, CT 06520-8337 WEW HAVEM, CT 06520-8337
MWeewr contact inforrmation) [ Select Mew Performing Organizaton ]
[ Select Mew Awardee Organization ]

Crrigineal Grant Ao

(includmg amendments acally awarded, f any) $217,832.00

Total Destirsements and Tnpad Obligationsat efectnme 30000
date af wansfer)

[Mote: Please eater the amount as whale manber only, do

not use special characters, sech as dellar sign o1 comma. ]

Unobligated Blince $137,832 00

{Amount te ve Transfersed)

Thas iz the smale o turnty te proande the eorrect dollar ameut bo be ransferred, please make sure @ 15 reconciled
prsed to final aubimn thiz request to MSE. Upon transter of the grant to the new orgafization, any monetary
discrepancies mst be reselved betareen the enginal and the new grantee. ST will not intervens n any disputes
between the baro organizations regarding the transfecred arnount

nof

The propesal requested for transfer mchades any of the items hetad balow

Human subjects: Fo
Vertebrate anirnals: Mo
Disclosure of lobbeing actoehes: Mo

Cnetstandmng Increrments
FY2007 $12500.00

| Seve & Continue || Go Boack |

Figure 2 Grant Transfer Request screen. The Save and Continue button is circled.

4. Click the Save and Continue button (Figure 2). The Click on a Link to Work screen
displays (Figure 3). You have these options on the Click on a Link to Work screen:
= Edit transfer request forms
* Check for completeness
= Forward transfer request to new SPO
= Return transfer request to Pl
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e« Cancel transfer request
(Click on a link above for instructions for that option.)

Click on a Link to Work
© Edit Transfer Request Forms

¢ Check for Completeness

.Ruute the Request:
© Forward Transfer Request to New SRO
© Return Transfer Request to Pl

© Cancel Transfer Request

Figure 3 Click on a Link to Work screen with the options for work on the PI
Transfer Request.
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Edit Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
(6 Edit Transfer Request Forms >

© Check for Completeness

=i

Route the Request:
¢ Forward Transfer Request to New SRO
© Relurn Transfer Reqguest to Pl

© Cancel Transfer Reguest

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the Pl
Transfer Request. The forms are:

e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI/Co-PIl Information
« Description of Work to Be Accomplished (required)
* Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)
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Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchding Justfication)

Facilities, Equipment, and Other Resources

Single Copy Documents
PI'Co-PI Information
[50] Deviation Authorization(if apphicable)
List of Suggested Reviewers (optional)
[60) Additional Single Copy Documents

Forms for Temp. Proposal £A113255

Form Preparation

To prepare a form, cBck on the approprate button below.

Saved Form Saved
Project Summeary 112712
NiA Project Description

Biographical Sketches
L Current and Pending Support

Supplementary Documents
Data Managemeat Plan 0226012
(89) Mentoring Pian!
@I Project Summary with Special Characters
@ Other Supplementary Docs

NA Add/Delste Non Co-PI Senior Persoanel NA
Change PI
NiA Link Collsborative Propasals

Figure 2 Form Preparation screen.
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Check for Completeness as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work

© Edit Transfer Request Forms

r._::_E-_Check for Completeness

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Qriginal SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for Completeness. The
Completeness Checking of Request for Grant Transfer screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request for

Grant Transfer screen displays as in Figure 2 with a message on which forms still require
completion for NSF submission.

Completeness Checking of Request for Grant Transfer

Award Information:

oS s

Tite Compart Advanced Hybrid Actuators Using Electro-
Rheological Fluds

Ongnal Grantse Rutgers University INew Brunswick

Iarme

| # Flease complete Description of work

Figure 2 Completeness Checking of Request for Grant Transfer screen. The
message of what form still requires completion for submission is circled.

If the Pl Transfer Request is complete, the Completeness Checking of Request for
Grant Transfer screen displays as in Figure 3. The request is ready to be forwarded to the
new SPO (see Forward a Pl Transfer Request to the New SPO).
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Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongnal Grant

Nﬁi‘r 0301338

Tile Compact Advanced Hybrid Actoators Using Electro-
Rheological Fluids

Ongnal Grantes Hutgers University New Brunswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with a
message that the request is complete.
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Forward a Pl Transfer Request to the New SPO

Only the original SPO can forward a Pl Transfer Request to the new SPO.

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Transfer Request Forwarded by a Pl).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Route the Request:————— —_
< @ Forward Transfer Request to Naw SRD
© Return Transfer Requesiio Pl

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Forward Transfer Request to New
SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Forward Transfer Request to
New SPO. The Forward the Grant Transfer Request to New SPO screen displays
(Figure 2) with a message for you to confirm that you want to forward the Pl Transfer
Request to the new SPO and that thereby your organization agrees with the transfer of
the award to the new organization.

Forward the Grant Transfer Bequest for the following award to New SRO ?

Award Information:
Cmginal Grant Pomber - 0301338
Title Compact Advanced Hybrid Artmators Using Electro-Rheological Fluids

COrpmal Grantee Mame . Rutgers University New Brunswick

By forwarding this PI transfer request, the grantee
organization concurs with the proposed transfer of this
award to the PI's new organiration.

238 | Agree and Fomward the Requestio New SRO ] =

Figure 2 Forward the Grant Transfer Request to New SPO screen. The | Agree and
Forward the Request to New SPO button is circled.

3. Click the 1 Agree and Forward the Request to New SPO button (Figure 2). The

Grant Transfer Request Forwarded to New SPO screen displays (Figure 3) with
confirmation that the Pl Transfer Request has been forwarded to the new SPO.
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Grant Transfer Request for the following award forwarded to New SRO

HAwrard Information:
Cngmal Grant Mugber | 0301338
Title  Compact Advanced Hybnd Actuators Using Electro-Bheological Fluids

Ongmal Grantee Mame  Butgers University New Branswick

(D

Figure 3 Grant Transfer Request Forwarded to New SPO screen. The Continue
button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen displays
(Figure 4) with these options:

¢ View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work

© View Transfer Request Forms

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have forwarded the Pl Transfer
Request to the new SPO.
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Return a Pl Transfer Request to the Pl

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Transfer
Request Forwarded by a PlI).

Click on a Link to Work
@ Edit Transfer Request Forms

© Check for Completeness

Route the Request:
& Forward Transfer Reguest to New SRO

— © Relurn Transfer Requesifo Pl —

@ Cancel Transfer Requesi

Figure 1 Click on a Link to Work screen. The Return Transfer Request to PI link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer Request to
Pl. The Return the Grant Transfer Request to Pl screen displays (Figure 2) with a
message for you to confirm that you want to return the request to the PI.

Feturn the Grant Transfer Bequest fior the fu:r]]uwing award to PI ?

Aoward Information:
Crgnal Grant Mumber - 0208632

Tile : Probing the Mechanism and Stucture-Function Helations in Phenylalanine Hydro:
Omgnal Grantee Mame | University of California-Los Angeles
{ [ Feum |

Figure 2 Return the Grant Transfer Request to Pl screen with a message for you
to confirm that you want to return the request to the PI. The Return button is
circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to Pl
screen displays (Figure 3).

Crant Transfer Bequest for the followmg award retumed to PI

Award Tnformatio:

COrigimal Grant Humbser E6R2

Tt Probing the MMechanism and Strectare- Fanction Helatisns
Phenylalanine Hydroxylase

Cmpmal Grantes Heamne University of California-Loxz Angeles

E-Mail sent to FL:

Marre Bahdi Aka-Cmnar
Ebdal st omariBpurdue.eda

i Cantnug
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Figure 3 Grant Transfer Request Returned to Pl screen. The Continue button is
circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen displays
(Figure 4) with options to:

¢ View transfer request forms
e Cancel (delete) the transfer request

Click on a Link to Work
© View Transfer Request Forms

© Cancel Transfer Reguest

Figure 4 Click on a Link to Work screen after you have returned the Pl Transfer
Request to the PI.



Requests

Delete a Pl Transfer Request as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Prepare a Pl Transfer
Request or Work on a Pl Request Forwarded by a Pl).

2.

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness

Route the Reguest:

© Return Transfer Request to Pl

o ‘Cancel Transfer Ra_l:.tuﬁi_':j-

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is

circled.

On the Click on a Link to Work screen (Figure 1), click Cancel Transfer Request.
The Delete the Grant Transfer Request screen displays (Figure 2) with a message for
you to confirm that you want to delete the Pl Transfer Request.

Figure 2

Diclete the Grant Transfer Request for the following award 7

Awrard Information:

Cmngmnal Grant Mumber : 0301338

Title Compact Advanced Hybrid Actuators Using Electro-Rheological Fluids
Ongmal Grantee Mame : Rutgers University New Brunswick

{ E‘El.EtEI-. }

Delete the Grant Transfer Request screen. The Delete button screen is
circled.

3. Click the Delete button (Figure 2). The Pl Transfer Request is deleted.
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View Pl Transfer Request Forms as Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Forward a Pl Transfer
Request to the New SPO or Return a Pl Transfer Request to the Pl).

Click on a Link to Work

0 View Transfer Reguest Forms

| Gio Back to Transter Request Start Page |

| GoBack to Notfications & Redquasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request Forms button
is circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer Request
Forms to view the forms for the Pl Transfer Request. The Print Menu screen displays
(Figure 2) with a listing of the forms in the Pl Transfer Request.

Print Menu

Please chek on the appropmate "GO button to display the document
Yo need to have Adobe Acrobat viewer metalled on your commpaber to wew theze FDF docunents
Cince you have Gushed wiewing or ponting the document -- we your browser's Back button to retam te
the menn

NOTE: The FIF cheplay ay taioe a few fromses - especaally i you have

selected the "Print Entire Proposal® cption
Fleass be patent and do not comtinaally chick the "GO button

e oo - i
l'-'UI Badget (Inchiding Justificabon) I:'I Sugplemtitary

Docs
|52 Deseription of Wodl ta be F-?_‘—‘| Progress
Accomplshed Sammary
(52 P1 Transfir Eequest [52] P1 CoPT 1

L |'3__0| Prnt Entire Request

Figure 2 Print Menu screen. The Go button for Print Entire Request is circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

4. To view the entire Pl Transfer Request, click the Go button for Print Entire Request
(Figure 2). The Grant Transfer Request screen displays in PDF format (Figure 3).

82



=

mamacan (o Rel G b il e || 0 TTmeeaew - [ D FL - B Bk =

HSF GRANT TRANSFER REQUEST

B

[T e |

O Huirrears S eits
O verebrate Anmals
O Dissbernure of Labining Acivilies

1. Criginal Granl Aseunl [nchiding nerdments aeally svarded, if o)

3 Webdigaled BalancalAmanrt 16 be Trangternd)

ORIGINAL GRANT NUMEER SEGMMMET

EXPIRATION DATE OF GRANT 12313006

EFFECTIVE DATE OF TRANSFER LR B b |Eacomas sffacive date of transferred arvard]
HEW PROPOSAL NUMBEER Fot Yo Aemagnesd

Check tha appropriate bewlas) if the proposal requasted for varshar inckades any ol Tra lams | s3ed balow:

b | B—

[aquals) §_ 13vasm

2. Total Disburssenis and Unpaid Obligations (at eMective dale of rasler) lass}

Requests

Figure 3 NSF Grant Transfer Request screen. The Printer icon is circled.

5. To print the Pl Transfer Request, click the Printer icon on the upper left of the Grant

Transfer Request screen (Figure 3). The form is printed.

6. Click the browser back button to return to the Print Menu screen (Figure 2).
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New SPO Functions
Work on a Pl Transfer Request Forwarded by the Original
SPO

1. Access the Notifications and Requests screen on the Forwarded by P1 tab displays
(Figure 1) (see Access Notifications and Requests as an SPO).

[Notifications & Requests |nane Thsttartom Ristodrs Linivorsty e nm s
Farmarded by 1 Preparad by (00 Sulunitied pg %G8

M Search for Motifications § Requests for Rutgers University New Brunswick by any of the following:

Award £ | 0301738 [se! Lagt Modified {rmfaeierrr )
- L : e To fi&
Pl Last Hame! | Salect w gzl n—d e sz Search
Pl
DwvigionDept:

ol am e MotWicadions Segoesty fink fo continue o sdminister R functions. Sybmil or Delsle records wiing the lnkd in O
Fctice Sofmin Fort resuits by Sicking coluimn e,

1 Retihestan'tequeit faund i

Ayeard Pl & Lorvardad
risa e 1 Mame Brinstrion / Denaciment ﬁm;nmmHns Typss Trate Artion
- .
0301332 Mavreidis Constantnos  Machanical, (B Pl Teanifer ) 05/75/ 2004 Submit |
Ireduidtrial & Marof, "S- Dialote
Eng.

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Notification/Request Type link is circled for a Pl Transfer Request.

2. Find the PI Transfer Request you want to work on (see Search for Notifications and
Requests Forwarded by the Pl).

3. Click the Notification/Request Type link on the row for that request (Figure 1). The
Grant Transfer Request screen displays (Figure 2).
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GEANT TRANSFER. REQUEST

Cmrent stams of the request: New SEO worldng on the request

Award Inforraation m

Cmgmal Grant Mhember | SES-0424067 Esparanon Dare of Grant 1273 12006
Tifle . Testing Microfimance Theones: Field Experiments i Developimg Connfiies
COngnal Grantee Mame | Princeton Undversity

and Address Princeton Tniversity

OfF of Besearch & Proj. Adroin
4 Mewr Zouth Bulding
Peinceton, MT 0£544-0001

Request Details

Effactive Date of Transfer (rrndddfnnng O 2007

Transfer Organzahon

[Hese Aowrardes Orgamiration] [Hew Performmg Organizaton
Tale Traversty Yale Tnaversity

Yale Tnrversty Yale Unrersisy

O, Box 208337 PO, Boxr 208337

WEW HAVEN, CT 06520-2337 WEW HAVEN, CT 056520-33%7

(WViewr contact nformation)

Cingmal Grant Amount

{including amendments achually awarded, £ any) $217,832.00
Tatal Digbarzements and Unpaid Obligatons

(at effective date of transfer) £20.000.00
Tnobligatsd Balance

CAmount to be Transferred) F137.832.00

Thaz 13 the amgle opporhmaty to prownde the correct dollar amount 1o be transterred, please make sure itis
reconctled pnor to fnal submission of this request to MSF. Upen transfer of the grant to the new crganizaton,
any tonetary discrepancies must be resalved between the onminal and the new grantee. FISF will ot
miErVEne moany <sptas between the hwee orgarnsahons regardmg the transferred amount

Check the appropnate checkbomies) i the proposal requested Lor transfer mehede any of the tems beted below,

] Humen subjects peromely  Exemphon Subsechon . or [RE App. Date genmassenn

[ Vertebrate animals  LACTT App. Date gt
[[] Disclosure of lobbying actanties

Cstandding Increments
F¥2007: §12600.00

——— ——

Q Seve & Continue | |) Go Back |
—

Figure 2 Grant Transfer Request screen. The Save and Continue button is circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the project
involves any of the following, click the radio button next to the category:
e Human subjects
= Vertebrate animals

= Disclosure of lobbying activities (see "Disclosing Lobbying Activities")
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Checl the appropnate checkbom{es) 4 the proposal requested for transfer mchide any of the tems bsted below
[ Human subjects cspencan  Exemphion Subsecton or IRE App. Date gusitdson

[l Vertebrate animals [ACTIC App. Date pansadisne
[T Dusclosure of lobbying actinbes

Figure 3 Lower portion of the Grant Transfer Request screen.

. On the lower portion of the Grant Transfer Request screen (Figure 3), do either of the

following:

= In the Exemption Subsection box, type the exemption number.

e In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).

In the lower portion of the Grant Transfer Request screen (Figure 3), in the IACUC
App. Date box, type the date (in mm/dd/yyyy format).

Click the Save and Continue button (Figure 2). The Click on a Link to Work screen
displays (Figure 4). You have these options on the Click on a Link to Work screen:
= Edit transfer request forms

e Check for completeness

e Submit transfer request to NSF

+ Return transfer request to the original SPO

= Cancel (delete) transfer request

Click on a Link to Work

© Edit Transfer Request Forms

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPO's options for working
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Work on a Pl Transfer Request Forwarded by the Original
SPO

1. Access the Notifications and Requests screen on the Forwarded by P1 tab displays
(Figure 1) (see Access Notifications and Requests as an SPO).

[Notifications & Requests |nane Thsttartom Ristodrs Linivorsty e nm s

Earmardedd by FL Prepared by SP0 Salimitted te i

M Search for Motifications § Requests for Rutgers University New Brunswick by any of the following:

Award £ | 0301738 [se! Lagt Modified {rmfaeierrr )
- L : e To fi&
Pl Last Hame! | Salect w gzl n—d e sz Search
Pl
DwvigionDept:

ol am e MotWicadions Segoesty fink fo continue o sdminister R functions. Sybmil or Delsle records wiing the lnkd in O
Fctice Sofmin Fort resuits by Sicking coluimn e,

1 Retihestan'tequeit faund i

Ayeard Pl & Lorvardad
risa e 1 Mame Brinstrion / Denaciment ﬁm;nmmHns Typss Trate Artion
- .
0301332 Mavreidis Constantnos  Machanical, (B Pl Teanifer ) 05/75/ 2004 Submit |
Ireduidtrial & Marof, "S- Dialote
Eng.

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Notification/Request Type link is circled for a Pl Transfer Request.

2. Find the PI Transfer Request you want to work on (see Search for Notifications and
Requests Forwarded by the PlI).

3. Click the Notification/Request Type link on the row for that request (Figure 1). The
Grant Transfer Request screen displays (Figure 2).
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GEANT TRANSFER. REQUEST

Cmrent stams of the request: New SEO worldng on the request

Award Inforraation m

Cmgmal Grant Mhember | SES-0424067 Esparanon Dare of Grant 1273 12006
Tifle . Testing Microfimance Theones: Field Experiments i Developimg Connfiies
COngnal Grantee Mame | Princeton Undversity

and Address Princeton Tniversity

OfF of Besearch & Proj. Adroin
4 Mewr Zouth Bulding
Peinceton, MT 0£544-0001

Request Details

Effactive Date of Transfer (rrndddfnnng O 2007

Transfer Organzahon

[Hese Aowrardes Orgamiration] [Hew Performmg Organizaton
Tale Traversty Yale Tnaversity

Yale Tnrversty Yale Unrersisy

O, Box 208337 PO, Boxr 208337

WEW HAVEN, CT 06520-2337 WEW HAVEN, CT 056520-33%7

(WViewr contact nformation)

Cingmal Grant Amount

{including amendments achually awarded, £ any) $217,832.00
Tatal Digbarzements and Unpaid Obligatons

(at effective date of transfer) £20.000.00
Tnobligatsd Balance

CAmount to be Transferred) F137.832.00

Thaz 13 the amgle opporhmaty to prownde the correct dollar amount 1o be transterred, please make sure itis
reconctled pnor to fnal submission of this request to MSF. Upen transfer of the grant to the new crganizaton,
any tonetary discrepancies must be resalved between the onminal and the new grantee. FISF will ot
miErVEne moany <sptas between the hwee orgarnsahons regardmg the transferred amount

Check the appropnate checkbomies) i the proposal requested Lor transfer mehede any of the tems beted below,

] Humen subjects peromely  Exemphon Subsechon . or [RE App. Date genmassenn

[ Vertebrate animals  LACTT App. Date gt
[[] Disclosure of lobbying actanties

Cstandding Increments
F¥2007: §12600.00

——— ——

Q Seve & Continue | |) Go Back |
—

Figure 2 Grant Transfer Request screen. The Save and Continue button is circled.

4. On the lower portion of the Grant Transfer Request screen (Figure 3), if the project
involves any of the following, click the radio button next to the category:
e Human subjects
= Vertebrate animals

= Disclosure of lobbying activities (see "Disclosing Lobbying Activities")
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Checl the appropnate checkbom{es) 4 the proposal requested for transfer mchide any of the tems bsted below

[ Human subjects cspencan  Exemphion Subsecton or IRE App. Date gusitdson
[l Vertebrate animals [ACTIC App. Date pansadisne
[T Dusclosure of lobbying actinbes

Figure 3 Lower portion of the Grant Transfer Request screen.

. On the lower portion of the Grant Transfer Request screen (Figure 3), do either of the
following:
= In the Exemption Subsection box, type the exemption number.
e In the IRB APP Date box, type the IRB date (in mm/dd/yyyy format).
In the lower portion of the Grant Transfer Request screen (Figure 3), in the IACUC
App. Date box, type the date (in mm/dd/yyyy format).
. Click the Save and Continue button (Figure 2). The Click on a Link to Work screen
displays (Figure 4). You have these options on the Click on a Link to Work screen:
= Edit transfer request forms
e Check for completeness
e Submit transfer request to NSF
= Return transfer request to the original SPO
= Cancel (delete) transfer request

Click on a Link to Work

© Edit Transfer Request Forms

Route the Request:
© Submit Transfer Request to NSF
© Return Transfer Request to Criginal SRO

© Cancel Transfer Request

Figure 4 Click on a Link to Work screen with the new SPO's options for working
on the PI Transfer Request.
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Edit Transfer Request Forms as New SPO

1.

Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Transfer
Request Forwarded by the Original SPO).

Click on a Link to Work

(© Edit Transfer Request Forms >

—

© Check for Completeness

Route the Reguest:
© Submit Transfer Request to NSF
© Return Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Edit Transfer Request Forms link is

90

circled.

On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request
Forms. The Form Preparation screen displays (Figure 2) with the forms for the Pl
Transfer Request. The forms are:
e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI1/Co-PI Information
« Description of Work to Be Accomplished (required)
e Supplementary Documents
+ Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)




Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchding Justfication)

Facilities, Equipment, and Other Resources

Single Copy Documents
PI'Co-PI Information
[50] Deviation Authorization(if apphicable)
List of Suggested Reviewers (optional)
[60) Additional Single Copy Documents

Forms for Temp. Proposal £A113255

Form Preparation

To prepare a form, cBck on the approprate button below.

Saved

NA

11/05/12

NiA

NAa

Form

Project Summery

Project Description
Biographical Sketches
Current and Pending Support

Supplementary Documents
Data Managemeat Plan
(89) Mentoring Pian!
@I Project Summary with Special Characters
@ Other Supplementary Docs

Add/Delste Non Co-PI Senior Persoanel

Change PI
T T w—

Figure 2 Form Preparation screen.

Requests

Saved
1172712

022612

NA
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Check for Completeness as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Transfer
Request Forwarded by the Original SPO).

Click on a Link to Work

© Edit Transfer Regi.lest Forms

— —_—

[0 _Check for Completeness >

——

Route the Requasf:
© Submit Transfer Request to NSF
© Retum Transfer Request to Original SRO

@ Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Check for Completeness button is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Check for Completeness. The
Completeness Checking of Request for Grant Transfer screen displays.

If the Pl Transfer Request is incomplete, the Completeness Checking of Request for
Grant Transfer screen displays as in Figure 2 with a message on which forms still require
completion for submission.

Completeness Checking of Request for Grant Transfer

Aoward Information:

Mo 0301338

Title Compart Advanced Hybrid Actuators Using Electro-
Rheological Fluds

Ongnal Grantes Rutgers University INew Brunswick

Tl airie

| » Please complete Description of work

Figure 2 Completeness Checking of Request for Grant Transfer screen. Circled is
the message of what form requires completion for submission.

If the Pl Transfer Request is complete, the Completeness Checking of Request for
Grant Transfer screen displays as in Figure 3. The request is ready to be submitted to NSF
(see Submit a Pl Transfer Request).
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Completeness Checking of Request for Grant Transfer

Aoward Information:

Ongnal Grant

Nﬁi‘r 0301338

Tile Compact Advanced Hybrid Actoators Using Electro-
Rheological Fluids

Ongnal Grantes Hutgers University New Brunswick

Mame

Request is complete.

Figure 3 Completeness Checking of Request for Grant Transfer screen with a
message that the request is complete.
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Submit a Pl Transfer Request to NSF

Only the new SPO can submit the Pl Transfer Request to NSF.

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Transfer
Request Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

0 Check for Completeness

Route the Request. —
<0 _Submit Transfer Request to NSF
© Return Transfer Request fo Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Submit Transfer Request to NSF link
is circled.

2. On the Click on a Link to Work screen (Figure 1), click Submit Transfer Request to
NSF.

If the request is not complete, the Completeness Checking of Request for Grant
Transfer screen displays (Figure 2) with a message on what forms require completion for
submission to NSF.

Completeness Checkmg of Fequest for Girant Trans fer

Award Informamon:

Cpmal Grant Humber AOTo4d

Tidle - Cruanmmn Dyvnamics m Bandom Dedia, OFED and BEenormahzanon
Crgmal Grantes B ame New York Umiversity

o Please complete Budget Tusnficanon for Inst Id 0026278000

Figure 2 Completeness Checking of Request for Grant Transfer screen with the
message on what needs to be completed for submission.

Click the Go Back button to return to the Click on a Work to Link screen (Figure 3) to
complete the required forms (see Edit Transfer Budget Form Introduction).

If the request is complete, the Grant Transfer Request Is Ready for Submission to
NSF screen displays (Figure 3).
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Grant Transfer Fequest 15 ready for subnussion to NSF.
Chek "Contume’ button to proceed with subnussion

Award Information:
Original Grant Mumber - 0407644
Title - Cuannon Dyvnaanies in Bandom Dedia, QFTY and Renormalizaton

COriginal Grantee Fame - New York University

e

)

Figure 3 Grant Transfer Request Is Ready for Submission screen. The Continue
button is circled.

3. Click the Continue button (Figure 3). The Submit Grant Transfer Request to NSF
screen displays (Figure 4).

Drug Free Work Place Certification

By electronically signing the Certification Pages, the Authorized Organizational Representative (or
agquivalant), i providing tha l}rug Frea Work Place Caerbification contaired in Exhubat [1-2 of tha Grant
Proposal Guide,

7
| F[,:-n.-.ha rment and Suspension Certification -\
Is the orgamization or its principals presently debamred, suspended, proposed for debarment, declared
inaligible or voluntarily excluded from covered transactions by any Federal department or agency?

& no

O vas (rf "yes® please provide an explanation belew.)

By electronically signing the Certification Pages, the authorized Organizational Representative (or
equivalent) or Individual Agplicant is providing the Debarment and Suspension Certification contaired in

\Exhibit 11-4 of the Grant Froposal Guide, e

Certification Regarding Lobbying

This certification is required for an award of a Faderal contrack, grant, or cooperative agresment
exceedng $100,000 and for an award of a Federal lean or a commitment providing for the United States to
insura or guarantes a bban exceeding $150,000,

Certification Regarding Unpaid Federal Tax Liakility

‘When the proposing organization is a corporation, the Authorized Organizational Representative {or
equivalent) is required to complete the following certification regarding Federal Tax Liability:

By electronically signing the Certfication Pages, the Authonzed Organizational Representative (or
equivalent) is cerbifying that the corporation has no unpaid Federal tax liability that has been assessed, for
which all judicial and administrative remadies have bean exhausted or lapsed, and that is not being paid in
a timely manmer pursuant to an agreemsent with the authornity responsible for collecting the tax liability.

Certification Regarding Criminal Convictions

When the proposing organization is a corporation, the Authorized Organizational Representative {or
equivalent) is raguirad to complete the followng certification ragarding Criminal Convictions:

By ebectronically signing the Certfication Pages, the Authorized Organizational Representative {or
equivalent) i carbfying that the corporation has not been convictad of a felony cnminal walation wnder
any Federal law within the 24 months preceding the date on which the certification is signed.

Figure 4 Submit Grant Transfer Request to NSF screen. The Debarment and
Suspension Certification section and the Submit button are circled.
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4. In the Debarment and Suspension Certification section (Figure 4), click the radio
button for Yes or No.

5. If you clicked the radio button for Yes, type an explanation in the box (Figure 4).

6. Click the Sign and Submit button (Figure 6). The Grant Transfer Request Submitted
to NSF screen displays (Figure 5) with a list of the people who will receive an email that
the request has been submitted to NSF.

Crairt Transfer Subnatted to BEF

Avward Information

Oingeal Grant Hoeher LT g K

tle niamhan Trytianies in B asdom Wsdia, ( amil Fensgmalization
Ti o T Ramdoim Media, QFT asil B alie
Cingeal Grantes Hame New York Uroverssy

F-Tulagl senn o FT
Hame Thomas Chen EMatteifimath proceton. edu
F-hladl senr ro Cuigmal ST

Tiame Mauro Foatbleen Ebal kathleen marcidnns. edi
MameLouth Fichard EMulnchard lowhe@Emy.edu

Hame Thompson F enneth Ebdail kthoenp@icms. nyuedu
Haane: Sciubman Fanberly Ehaliomberly, schubnanifinra eda
Migne Burke Suisey EMl #uean l.-al'hﬁ'm!,‘.n e

Heme O'Hra Amy Ebal sy oharaglimas eds
HameZaeom Catte EMalcaiin maloom @i 2ds
MomeMarme Camine EM sl marnod@rims mas eds
teldress W, Srapden EMail cheldresi@imat® s edu
y Tas Ebdiel im k:n.:.n@n_'«-. ek

mson Adeandra Ebulalex gamseoiiinyu sdu
HameChene Marths EWail-orp sgencwiimm edu

Hamie: Sman Erol Ehal ehe 3@y edu

HamneFramer Deborah Ebad deborah kraneniTimma sda
Hliwrnee Fleswrrnnen Charkes Ebiel newmieaffcionng npa eds
Hemne Haves Jopaph EMadl posegh haym siflinya eda

E-Iiad sens o N5F Program Officer

Ehisl Fau.:.lnﬁ_'.uil' g
Ebdrel hware hakifnef gav

Coninue
e —

Figure 5 Grant Transfer Request Submitted to NSF screen with the list of the
individuals who will be notified on the new status of the Pl Transfer Request. The
Continue button is circled.

10. Click the Continue button (Figure 5). The Click on a Link to Work screen displays
(Figure 6) with only the option to view the transfer request.

Click on a Link to Work

2 View Transfer Reguest Forms

| o Back to Transter Request Stari Fage |

I Go Back to Notfications & Reguests |

Figure 6 Click on a Link to Work screen after you have submitted the Pl Transfer
Request to NSF.
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Return a Pl Transfer Request to the Original SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Transfer
Request Forwarded by the Original SPO).

Click on a Link to Work

© Edit Transfer Request Forms

L5

© Check for Completeness

Route the Request:
© _Submit Transfer Requestfo NSF
40 ‘Return Transfer Request to Original SRO ™ B b

————

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen. The Return Transfer Request to Original
SPO link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Return Transfer Request to
Original SPO. The Return the Grant Transfer Request to Original SPO screen

displays (Figure 2).
Feturn the Grant Transter Bequest for the following award to Ongnal SEO 7

Award Information:
Ciriginal Grant Mumber - 0407644
Titl= Ouannun Thmaraics m BEandom Lledia, QED and Renormabzation

Oinmnal Grantee Mame @ New York University

{ [Fetum ]

Figure 2 Return the Grant Transfer Request to Original SPO screen. The Return
button is circled.

3. Click the Return button (Figure 2). The Grant Transfer Request Returned to
Original SPO screen displays (Figure 3) with a list of the recipients of an email
communicating that the Pl Transfer Request has been returned to the original SPO.
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Gt Transler Eecuest far tle followarg award reinined o Onigmal SEO

A Informamnon.
Ongmal Grant Muroker
Title

Ongmal Granies Hame

F-Ifal aomr e FT
Hamee Thomas Then Ebdmltc @imath princeton. eds
E-Blal ment te Chigmesld SEAS

Mamoes Yllanrs Flashiesn Ehfait kathieen nuara@mea edu
Mo Lousth Bichard Ebdelrichard louthifingu eds

Mume Thorop son FKeaneth Efdad kthompifiicms . eds
ez Schukran Kmbery Ebateembary: sciumemiiimm. sdu
Mamns Berker Susimn EMad rissan buorke g e

oz 10 Hiwran Ay Ebnl o charaiiyo edu

Mame Zallovostns Ciactlin Ebvael ¢ asthn. rale-cauifingu. eda

1 Yllarmn  armine Ehdnt marmoedd cms oo eda

Mamre Childress W, Stephen Elnl childresi@imath? oo eds
Hemre Forby Tim ElMad trm kartenfilin. eda

Wi Crarizon Alegiesdn Ebal pex pievmeoaiiingu pda
Maese Turee Martha Ewlait osp agencyi@n ey

ey Sinan Eral EMai she3ifimu edn

Meere Foramer Diek-orah EMad debeorah krameri@ngm =du
Hame 1 ewmean Charles EbMalnesmani@oms myu eds
Mg Hayes Iearph Erﬂ&l_‘l"ﬁ"”l haye 1@5‘. adii

744
Chaamtwn Drynoasacs i Foasdom bledia, QFD and Renormalzatien
Hew YVork Umiversity

Contsus

Figure 3 Grant Transfer Request Returned to Original SPO screen with a list of
the individuals who will be notified of the status of the Pl Transfer Request. The
Continue button is circled.

4. Click the Continue button (Figure 3). The Click on a Link to Work screen displays
(Figure 4) with these options:
e View transfer request forms

e Cancel (delete) the transfer request

Click on a Link to Work

© View Transfer Request Forms

"n Cancel Transfer Request

Figure 4 Click on a Link to Work screen after you have returned a Pl Transfer
Request to the original SPO.
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Delete a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Work on a Pl Request
Forwarded by the Original SPO).

Click on a Link to Work
© Edit Transfer Request Forms

© Check for Completeness
Route the Request:

© Return Transfer Request to Original SRO

(G Cancel Transfer Reaueﬁ";;

Figure 1 Click on a Link to Work screen. The Cancel Transfer Request link is
circled.

2. On the Click on a Link to Work screen (Figure 1), click Cancel Transfer Request.
The Delete the Grant Transfer Request screen displays (Figure 2) with a message for
you to confirm that you want to delete the Pl Transfer Request.

Dielete the Grant Transfer Request for the following award ?

Awrard Information:
Ongmal Grant Flumber - 0348421

Title : International Symposium on Chemical Reaction Engineering [ISCRE 18]
Ongmal Grantee Mame  University of Notre Dame

Figure 2 Delete the Grant Transfer Request screen. The Delete button is circled.
3. Click the Delete button (Figure 2). The Grant Transfer Request Deleted screen

displays (Figure 3) with the message that the Pl Transfer Request has been deleted and
with a list of people who will be notified by email of the deletion.
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100

Avward InFormastion:
Oingnal Geant Humber
Tig=

Oingeial Grentee Hune

E-Muil swant ta PL:

Heexe fzveed Vama
EMlnl wrarmaiiind e

Chrant Transfer Request for the following award deleted.

E-Ninil yent to Original SRO:

N Hiliard Fichard Elad ref2ifitest com

0345421
Insermational Sympesvam on Chomdral Rearton Engineering [I5C
18]
University of Tooe D
L i Ench, 10 Pt carbion & & Flapasiti |

Figure 3 Grant Transfer Request Deleted screen.
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View a Pl Transfer Request as New SPO

1. Access the Click on a Link to Work screen (Figure 1) (see Submit a Pl Transfer to NSF
or Return a Pl Transfer Request to the Original SPO).

Click on a Link to Work

0 View Transfer Reguest Forms

| Gio Back to Transter Request Start Page |

| GoBack to Notfications & Redquasts |

Figure 1 Click on a Link to Work screen. The View Transfer Request button is
circled.

2. On the Click on a Link to Work screen (Figure 1), click View Transfer Request
Forms to view the forms for the Pl Transfer Request. The Print Menu screen displays
(Figure 2) with a listing of the forms in the Pl Transfer Request.

Prind Mema
Flease chok om the apgropriate 30" botton to display the documest
Touneed to have Adshe Aerabar viewss sotaded cn your computer to view these FOF documents
e you haee Enighed wewing < prating the docinent -- use your browser's Bask buttas 2o reten ta
e g

NOTE The FDF display may cake a few minited -- especaly  wou have
seleceed the "Prinn Entirs Praposal® sption
Fleae be panent and &2 not contmaally click the G0 butten

50 [FE——
[50] Budges (Tckedng Tustificaien) ‘L-:— Sugplsasntany
o

|E Desergiion of Work t= be E Frogness
Accamphted CETITRATY
|50 BT Troefes Bequen i] FL CoFT Info

: |_G_‘-'I rirk Enbre Eeuest

Figure 2 Print Menu screen for the Pl Transfer Request. The Go button for Print
Entire Request is circled.

3. To view a form, click the Go button for that form (Figure 2). The form displays in PDF
format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.

To view the entire Pl Transfer Request, click the Go button (Figure 2) for Print Entire

Request. The NSF Grant Transfer Request screen displays in PDF format (Figure 3).
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Rabacin o W S e ) meeen || Y T meeawa - [ 7 EL - B A -/ 4 | T sy

=

HSF GRANT TRANSFER REQUEST

B

ORIGINAL GRANT NUMEER SEGMMMET

EXPIRATION DATE OF GRANT 12313006

EFFECTIVE DATE OF TRANSFER LR B b |Eacomas sffacive date of transferred arvard]
HEW PROPOSAL NUMBEER Fot Yo Aemagnesd

Check tha appropriate bex)as) if the proposal requesied for vanshar includes any of #ra lants | sied balos:
O Huirrears S eits

O Vertebrate Animals

O Dissbernure of Labining Acivilies

[T e |

1. Crignal Grant Aseunl lincheing smerdmants actally svacded, il amy) F_Tam
2. Tonal Disbursecmnts and Unpaid Ciligations (at eMective date of trarmler) fuss} 5 B0
3. Mebigated Calara(Amanrt b be Transferned) |aquals) F_ 137 ARy

Figure 3 NSF Grant Transfer Request screen.
5. To print the Pl Transfer Request, click the Printer icon on the top left of the NSF Grant

Transfer Request screen (Figure 3). The form is printed.
6. Click the browser back button to return to the Print Menu screen (Figure 2).
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Pl Transfer Forms

Edit Transfer Request Forms Introduction

1. Access the Click on a Link to Work screen (Figure 1):
= If you are a Pl, see Prepare a Pl Transfer Request as a PI.
- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl
« If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the
Original SPO.

Click on a Link to Work
© Update Contact Information

<o Edit Transfer Request Forms

s —t

© Check for Com pleE'l_ess

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the PI). The
Edit Transfer Request Forms link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request

Forms. The Form Preparation screen displays (Figure 2) with the forms for the Pl
Transfer Request. The forms are:

e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI/Co-PI Information
e Description of Work to Be Accomplished (required)
e Supplementary Documents
e Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)
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Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchding Justfication)

Facilities, Equipment, and Other Resources

Single Copy Documents
PI'Co-PI Information
[50] Deviation Authorization(if apphicable)
List of Suggested Reviewers (optional)
[60) Additional Single Copy Documents

Forms for Temp. Proposal £A113255

Form Preparation

To prepare a form, cBck on the approprate button below.

Saved Form Saved
Project Summeary 112712
NiA Project Description

Biographical Sketches
L Current and Pending Support

Supplementary Documents
Data Managemeat Plan 0226012
(89) Mentoring Pian!
@I Project Summary with Special Characters
@ Other Supplementary Docs

NA Add/Delste Non Co-PI Senior Persoanel NA
Change PI
NiA Link Collsborative Propasals

Figure 2 Form Preparation screen.
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Edit Transfer Request Forms Introduction

1. Access the Click on a Link to Work screen (Figure 1):
« If you are a Pl, see Prepare a Pl Transfer Request as a PI.
- If you are the original SPO, see either of the following:
— Prepare a Pl Transfer Request as an SPO
— Work on a Pl Transfer Request Forwarded by a Pl
« If you are the new SPO, see Work on a Pl Transfer Request Forwarded by the
Original SPO.

Click on a Link to Work
© Update Contact Information

o Edit Transfer Request Forms

© Check for Com plea'l;.-ss

Route the Request:
© Forward Transfer Request to Original SRO

© Cancel Transfer Request

Figure 1 Click on a Link to Work screen (as it displays in the case of the Pl). The
Edit Transfer Request Forms link is circled.

2. On the Click on a Link to Work screen (Figure 1), click Edit Transfer Request

Forms. The Form Preparation screen displays (Figure 2) with the forms for the Pl
Transfer Request. The forms are:

e Progress Summary (required)
e Budgets (Including Justification) (required)
e PI1/Co-PI Information
« Description of Work to Be Accomplished (required)
+ Supplementary Documents
+ Add/Delete Senior Personnel
(Click on a link above for the instructions for that form.)
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Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchding Justfication)

Facilities, Equipment, and Other Resources

Single Copy Documents
PI'Co-PI Information
[50] Deviation Authorization(if apphicable)
List of Suggested Reviewers (optional)
[60) Additional Single Copy Documents

Forms for Temp. Proposal £A113255

Form Preparation

To prepare a form, cBck on the approprate button below.

Saved Form Saved
Project Summeary 112712
NiA Project Description

Biographical Sketches
L Current and Pending Support

Supplementary Documents
Data Managemeat Plan 0226012
(89) Mentoring Pian!
@I Project Summary with Special Characters
@ Other Supplementary Docs

NA Add/Delste Non Co-PI Senior Persoanel NA
Change PI
NiA Link Collsborative Propasals

Figure 2 Form Preparation screen.
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Progress Summary for Pl Transfer
The Progress Summary is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Form Preparation

Ta prepare a form, chek on the approprate button below

Haved

I-:Ll

. Fom Fonn
[Go| Desenphien of Work to be Accomplizhed
Budgets {Inchuiding Justificabion)

Ly

Progress Summary -

Crher Supplementary Docs
Snigle Copy Docmments

(G0) PUCo-PI Informanon |'-‘_L"| AddDelete Mon Co-Bl Servor Personns]

Figure 1 Form Preparation screen. The Go button for Progress Summary is
circled.

On the PI Transfer Form Preparation screen (Figure 1), click the Go button for

Progress Summary. The Progress Summary screen displays (Figure 2). You have these
options:

e Enter the Progress Summary in the text box
e Upload the Progress Summary

Progress Summary

Enter test for the Progress Summary or chek on "Transfer File" to upload a Ale
Type in the Progress Sumsary here.|

SaveTed | | DeletaTed | | TransierFile

Figure 2 Progress Summary screen.

Enter the Progress Summary in the Text Box

On the Progress Summary screen (Figure 2), in the Progress Summary box type or
copy and paste the progress status for the project.

Click the Save Text button (Figure 2). A screen displays (Figure 3) with the message
that the Progress Summary form has been saved.
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Data for Progress Summary form saved, @'

Figure 3 Screen with the message that the Progress Summary has been saved.

3. Click the OK button (Figure 3). The Pl Transfer Form Preparation screen displays.

Upload a Progress Summary

Prepare a word-processing document with the Progress Summary.
On the Progress Summary screen (Figure 2), click the Transfer File button. The

Progress Summary File Upload screen displays (Figure 4). See Upload a File for
instructions on how to upload the file.

Progress Summary
MEW! File uploads no longer have to be in PDF format!

In addihon to PDF fles, zers can now uplead a vanety of word-processor files and PostSonpt fles
These files will automatically be converted to PDF format.

Faollow this link for a izt of Supported file formats (Opens new wandow)
Fallow this ink for ™M ew .f-_'|1'|!|:.1|'| ]rn.1|'|||'ri||||\. {Dprns new wandow

Enter the name and location of the Ble to upload
or ehck on the Browse bulten ko select the Ble to upload

[Browse. |

_-l:&_pEuﬁFlie
Figure 4 Progress Summary File Upload screen.

3. Once you have accepted the upload, the Progress Summary File Upload screen
displays (Figure 5) with these options:
e View the current Progress Summary

Delete the current Progress Summary

e Upload a new Progress Summary
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Progress Summary
HIEW? Fie uploads ne langer bave to be in PDF fermat!

[ addmen to FOF fler, urers com now wpload a vanesy of word-processar fes and PostSenpt Bles. Thess fes wall
wabomats wlly ba comsertad te POF forman

Folluw ghis bk for o b of Suppaeed fle formans (Opens new wndow)
Folow thes link for New Upload Instrartions (Coens new wndow)

Rote. Chekmg on e Dheplay Currenl Progresz Swenmary busion =il dsplay 8 POF docoment = thus wndow
Oiicw voia hivee revewsd the docement, chek on S browest's "Back” Bulten 1o retis b B page

[ Chmplars Cusrer Frogres e Summeny ]

| Diaigtn Cumami Frogase Summeny |
Fipe 234361 Last mod kon Ang 23 174440 EDT 2004 Pages 1

Erger the name and locahon of the Bl to uplosd
er chck om the Browse butos to eelect the B ko mpload
Hiowse. |
| UplosdiFia |

the uploaded Progress Summary.

Display Current Progress Summary

Requests

Figure 5 Progress Summary File Upload screen with options to view and delete

Click the Display Current Progress Summary button (Figure 5). The previously uploaded
Progress Summary displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.

Delete Current Progress Summary

1.

2.

Upload a New Progress Summary

Click the Delete Current Progress Summary button (Figure 5). A screen displays
with a message for you to confirm that you want to delete the file.
Click the OK button. The document is deleted.

Follow the directions in Upload a File. Uploading a new Progress Summary automatically
replaces the previous one.
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Budgets (Including Justification) for Pl Transfer

The Budgets (Including Justification) is a required form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Forin Preparation

To prepare a form, click on the appropnate butten below
Form Saved Farmn
'5__':' _F’:’::-_ES Slmpary - |@ Dezcripbion of Work to be Accomphshed
! ':EE:_ Eundgets (Including Jushﬂi;t:.uu)': El Crher Supplementary Docs
Single Copy DVeammiE——
GO PLCa-P1 Information @ AddDelete Mon Co-FI Sensor Personnel

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for Budgets
(Including Justification). The Project Budget screen displays (Figure 2).

Project Budget
Crrganization Year Arnount Last Mod. Date
Northeastern University 1 T §70014  Dec.22-2003 165211

Eudget Justification
| GoBack

Figure 2 Project Budget screen.

See Budgets (Including Justification) and Create a Budget, Step 2 for instructions on how
complete a budget for the subawardee organization.
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P1/Co-Pl Information for Pl Transfer
This is a view-only form.

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate buston below.

Form Saved Form Saved
Cover Sheet Project Summary 1a2mie
GO| Table of Contents NiA Project Description
GO| References Cited [G0] Bingraphical Sketches
[50] Budgets (ncluding Fustification) 11/0512 [50] Current and Pending Support

Facilities, Equipment, and Other Resources
Supplementary Documents
50) Data Management Plan 02726012
@ Mentormg Plan'
@ Project Summary with Special Characters

@i Other Supplementary Docs
Single Copy Documents

GO| PLCo.Pllnformation NA G0| AddDelete Non Co-Pl Serior Personnel NA
[69) Deviation AuthorizationGF apphicable) (G9) ChangePI
[00) Lt or Saggeated Reviewess (optoud) NA (60) Link Collaborative Proposais

Additional Single Copy Documents
Go Back

Figure 1 Form Preparation screen. The Go button for P1/Co-PI Information is
circled.

2. On the PI Transfer Form Preparation screen, click the Go button for P1/Co-PI
Information (Figure 1). The 1225 Info screen displays (Figure 2).

1225 Info
Crther
- . - Drisahility Federally
FLCoPl Name Gender Citizenship Haee Ethnicity ; Funded
Project
Constantmes Permanent . Mot Hispamc or
Ilareidiz Mals Fesndant White Lanns Yes

Figure 2 1225 Info screen. This is a view-only form.
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Description of Work to be Accomplished for Pl Transfer

The Description of Work to be Accomplished is a required form.

1. Prepare a Description of Work to be Accomplished in a word-processing document. See
Acceptable Formats for FastLane for a list of all the formats that FastLane accepts.

2. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Form Preparation

Te prepare a form, chek on the appropoate batton below

Form Saved I - —Form— =
!E. FProgress Sumenary s . Deescripbion of Werk to be Ar L'.wul:rph_ﬁ_hsf.",_
{59] Budgets (Inchudmg Justiicaton) BO) Crher Supplementary Docs

Smegle Copy Diocmments

) PICo-PT Informaton B0 AddDelete Mon Co-PL Semor Personnel

Figure 1 Form Preparation screen. The Go button for Description of Work to be
Accomplished is circled.

3. On the Form Preparation screen (Figure 1), click the Go button for Description of Work
to be Accomplished. The Description of Work to be Accomplished File Upload
screen displays (Figure 2).

Description of work to be Accomplished

NEW! File uploads no longer have to be in FDF farneat!

In addinon to PDF fles, ueers can now upload a vanety of word-processor files and PostScrpt files
These files wnll antomatcally be converted to PDF format

Follosw thus hnk: For a Lst of Supported file formats (Opens new wmdow)

Follow thes link for Mew Upload Instroctions (Opens new wmdow)

Enter the name and locaten of the fils to uplead
or chek on the Browse batton to select the Ble to upload
Browse,
Upload File

Figure 2 Description of Work to be Accomplished File Upload screen.

4. Follow the directions in Upload a File to upload the Description of Work to be
Accomplished. When you have accepted the upload, the Description of Work to be
Accomplished File Upload screen displays (Figure 3) with these options:

« Display Current Description of Work to be Accomplished
+ Delete Current Description of Work to be Accomplished
e Upload a New Description of Work to be Accomplished

112



Description of work to be Accomplished
HEW Fils uplosds mo lomger kave to be in FDF Fommast!

In sddiion to PIE Hes, users can new wpload a vansty <f word-processor Bles and PostSonpt Bles These Hes will
wismatcaly be coovested to FIF Format

Fellow the bk Eor a bt of Supporied fle formots (Opans nes wmdow)

Follow thus hnix for Mew Upload Instructions (COpens new wmdow)

Note: Chekmg on the Drsplay Current Diescrpson of work &0 be Accomphished batton wil dsplay a FOF docament m thes

wedow
Once you have revewed the document, click oo the browses's “Back” buttos bo retum to thes page

1 Clsplay Cunenl Descigion ol wark 1o b Accoimghsbed |

[ Dlalake Curen Do gunn of waik 1 b Accomgd e 1
e @ 3436 Lagt enpod Mon Augr 25 175653 EDT 2004 Fages1

Ented th et and Jeabion of the Ble 1w iglasd
ar chek on the Brmwae button bo pelect the file s wlead
Beowia. |

Upland Fie_|

Requests

Figure 3 Description of Work to be Accomplished Upload screen with options to
View or Delete an uploaded Description of Work to be Accomplished.

Display Current Description of Work to be Accomplished

Click the Display Current Description of Work to be Accomplished button (Figure 3).
The file displays in PDF format. If you need to download Adobe Reader, see Adobe Reader

for FastLane.

Delete Current Description of Work to be Accomplished

1. Click the Delete Current Description of Work to be Accomplished button (Figure 3).
A screen displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The PI Transfer Form Preparation screen displays (Figure 1).

Upload a New Description of Work to be Accomplished

Follow the directions in Upload a File. Uploading a new Description of Work to be

Accomplished automatically replaces the file that was previously uploaded.
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Supplementary Documents for Pl Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Fonn Preparation

To prepare a form, chick on the appropnate tutton belowr

Form Saved Form
|58 Progress Summary |E Dressomtion of Work to be Accomplished

GO | Cther Supplementary Dhocs NJ'.D
Smgle Copy Docmmenrs
[G0] PUCo-PI Information

IE, AddTelete Hon Co-PI Semor Personne]

Figure 1 Form Preparation screen. The Go button for Other Supplementary Docs
is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for

Supplementary Docs. The Other Supplementary Docs screen displays (Figure 2). You
have two options on this screen:
= Enter Other Supplementary Documents in the text box

Upload Supplementary Documents

Other Supplementary Docs

Enter pext for the Other Supplementary Diocs or chick on "Transfer Fie® to upload a fle
Enter text here.

Go Back
Figure 2 Supplementary Docs screen. The Save Text button is circled.

Enter Other Supplementary Documents in the Text Box
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Type in or copy and paste the Other Supplementary Document in the text box
(Figure 2).

Click the Save Text button (Figure 2). A screen displays (Figure 3) with the message
that the Supplementary Document data is saved.

Data for Other Supplementary Docs form saved.

Figure 3 Screen with the message that the Other Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
Upload Other Supplementary Documents
1.

On the Other Supplementary Docs screen (Figure 4), click the Transfer File button.

The Supplementary Document File Upload screen displays (Figure 5). See Upload a
File for directions.

Other Supplementary Docs
Enter pext for the Other Supplementary Diocs or chick on "Transfer Fie® to upload a fle

[(SeveTex) [(DeleteTea )([TransterFie ])
Go Back

Figure 4 Other Supplementary Docs screen. The Transfer File button is circled.
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Supplementary Documents
NEW! File upleads wo longer kave to be in PFDF formar!

In addition to PIOF fil=s, users can now spload a veriety of word-processor fies and PostScnpt fles. These files will automaticalty be
comverted to POF formeat

Falaw s link for a st of Sepported file formats (Opens new window)

Frllow thes bk for Mew Uplead Insdructions (Opens new wmdow)

Enter the name and ocation of the e o npload
or click on the Browse button to select the file to upload

_Biowse__|
[ UplsadFis

Figure 5 Supplementary Documents File Upload screen.

Once the Supplementary Document has been uploaded, the Supplementary Document
File Upload screen displays as in Figure 6.

Supplementary Documents
WEW File wpleads no losger bave to be s PDF format?
k= nddimon o POF fles, wers oo pow wpload a veeiery of word- processor fies med PostSonps ey Theps Sies will aotomascaly be comvertsd to POF format
Fllores s ik for 2 kst of Smppascied Gle Tnrmats (Dpens mew windaos)
Follow this bok for Mew Upload Iestructions {Opens new window s
Npde: Chicking on the Trrplay Crarent Supplementary Doy busion will display 2 PUF document m thes wimdow
O vow bave reviewed the document. dick oa the brooser’s Back™ buson fo petom fo this page

Curvenl dosiments o diipley

[ Lhispiay Gurer Supplemesiany Do 1

Curent docurresis 1o del=s

[ Comlntn Conerd Suppn memmry Dass 1]

Enier the pame and location: of fe file o opload
of chck oa the Browsa beion o selecs the e o npboad
[ Eeowns..
[ UpkadiFils_|

Figure 6 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
= Display Current Supplementary Docs
« Delete Current Supplementary Docs
= Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a previously
uploaded file.
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Display Current Supplementary Docs

On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to view in the list.

Click the Display Current Supplementary Docs button (Figure 6). The file displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

Delete Current Supplementary Docs

On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to delete in the list.

Click the Delete Current Supplementary Docs button (Figure 6). A screen displays
asking you to confirm that you want to delete the file.

Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

Follow the directions in Upload a File. Uploading a new file will not replace any previously
uploaded files.

Enter a New Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a new
Supplementary Document in the text box, do the following:

1.

PODd

On the Supplementary Document File Upload screen (Figure 6), click the Delete
Current Project Summary button. A screen displays with a message for you to
confirm that you want to delete the file.

Click the OK button. The Supplementary Docs File Upload screen displays (Figure 6).
Return to the Form Preparation screen.

Click the Go button next to Supplementary Docs. The Supplementary Docs screen
displays with the text box. See Enter the Supplementary Document in the Text Box.
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Add/Delete Non-Co-PI Senior Personnel for Pl Transfer

1. Access the Form Preparation screen (Figure 1) (see Edit Transfer Request Forms
Introduction).

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the approprate button below.

Form Saved Form Saved
GO} Cover Sheet Project Summary 1a2mie
GO| Table of Contents NiA GO| Project Description
GO References Cited G0 Biographical Sketches
GO Budgets (Inchuding Fustification) 110513 GO0 Current and Pending Support

@J Facilities, Equipment, and Other Resources
Supplementary Documents
@ Data Management Plan 02/26/11
Mentoring Plan®
Project Summary with Special Characters

)

G0 Other Supplementary Docs
Single Copy Documents

(0] PrCo-PI Information NA ([52]_AddDelete Noa Co-PI Sesicr Personnel.) NA
[59] Deviation Authorization(F applicable) (G0 Change PI
[00) Lt or Saggeated Reviewess (optoud) NA (60) Link Collaborative Proposais

@ Additional Single Copy Documents
Go Back

Figure 1 Form Preparation screen. The Go button for Add/Delete Non-Co-PI
Senior Personnel is circled.

2. On the PI Transfer Form Preparation screen, click the Go button for Add/Delete Non-

Co-PI Senior Personnel (Figure 1). The Add/Delete Non Co-Principal Investigator
(Co-P1) Senior Personnel Assigned to Proposal screen displays (Figure 2).
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AddTrelete Nom Co-Prindpal Investigator {Co-PT)
Senfor Personnel Assigned to Proposal

Mo Non Co-FI Benior Personnel

Currenly, there are no Mon Co-FI Seesor Pergcanel assipned to Fropoeal #7200347

To Add a new Nom Co-F1 Senior Persennel to propopal #7200347  type the pame of the person o the
fedids below and chele the 'Add Wen Co-FI Benlor Person te Proposal' buiton

Eevter the first names, sridde ndtial, and last name.

First Hame:
Ifiddle Initial:
Last ITame:

| A bon Co-F1 Samor Farson 1 Froposal |

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior Personnel
Assigned to the Proposal screen.

See Add/Delete Non-Co-PI Senior Personnel for instructions on how to add or delete
non-Co-PIl Senior Personnel.
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What Is the Pre-Award Costs in Excess of 90 Days
Request?

If your organization needs to incur pre-award costs for a period longer than 90 days before
the grant’s effective date, you must submit a Pre-Award Costs in Excess of 90 Days Request
to NSF.

The request must contain:
= The start and end dates of the period in which you will be incurring costs
= The amount of costs to be incurred
= The justification for the pre-award costs in excess of 90 days

Prepare a Pre-Award Costs in Excess of 90 Days Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Fropare a Mew Bolificalion ar Henquesl For fAvweard ®: DPOF551

Award Amount: { BN
Erpiralian Dale:
Disiminn:

Award Tilet

Awardeas Organization:
PP

Salect the Matilication or Regquast Type:

Tupic GRANTED REQUEST TYPES Topic
GRANTEE MNOTIFICATION TYPES o it aensirns SIS A eed) Guldune

topited Rewdoal Funds n seceas of §3,000 or 5% AL dedirenn o Sutdmpng AT

PG AAG
Al BAG
ARG PG
AAG ARG
! Segedicant Chasgen i Hathada/ Procedures ASG Al
Stot-Tarm Skasscn of the PLIPD {Up 8= Thres Mastha AAG D Rasrrang granae § 15,000 or ve
[Follow these links for more Information
on Non-FDP Organizations o FDP AT
Organirations. Thay will open a FOF fie
In neee wkndow, )
Changa 7 and Adg'Changs Co-Fl A&
Egrdcpst Changa i Persgn-Monshe Dusshed to Protes LEH
Shangss o Shisctive or Bosps AAL
Seadoonion of Funde Rusgenes for Pamapant or Tranes AAG
Buspart Coita
Topec Gedancn i provessd throegh Grast Propossl Gucde (GPG] #nd dewrd b Admirigiraton Geids [ALG) raferences

_Prepare || Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button for Pre-
Award Costs in Excess of 90 Days and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen, click the radio button for Pre-
Award Costs in Excess of 90 Days in the Grantee Request Types list (Figure 1).

3. Click the Prepare button (Figure 1). The Modify Request for Pre-Award Costs in
Excess of 90 Days screen displays (Figure 2).
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Requirad Faids are praceded by an astensi %)

Requests

Status:
Expiration Date;
Award Tithe:

From Date:

To Date:

= Amaount:

* Justification for Pre-
Award Costs in Excess
of 90 days:

Naa
0B/0172004

Rrchs SBIR supplemental funding reguest
osmi/2002 | B (mvddian)
[Tiear R . [ e —
E000 {ir whale dollar amaount)

Type your justification here.

Figure 2 Modify Request for Pre-Award Costs in Excess of 90 Days screen. The

Save button is circled.

In the From Date box (Figure 2), type the date on which you will begin to incur pre-
award costs (in mm/dd/yyyy format).
In the To Date box (Figure 2), type the date on which you will no longer incur pre-

award costs for the grant (in mm/dd/yyyy format).

In the Amount box (Figure 2), type the amount of the costs you will incur.

In the Justification for Pre-Award Costs in Excess of 90 Days box (Figure 2), type
the amount of funds remaining in the grant (no dollar sign, no commas).

Click the Save button (Figure 2). The View Request for Pre-Award Costs in Excess

of 90 Days screen displays (Figure 3). You have these options:

e Modify the request

e Forward the request to the SPO or Submit the request to NSF

e Delete the request

(Click on a link above for instructions for that option.)

Regired Fedds ans procaded by an sxhanis (™

Skatus; ‘Work n Srogress

Expiration Date:  08/03/2004

Amnrd Tiths; =i

From Debe: 02

R supclemental lundng request

To Daber  D0/DES

“Ampant; §9.000.00

* pustification for Pre-Amard  Type your justification hare
Coils in Excess of 90 days:

Topse G

_Hudily
Forward 1o 5P
St

Canted

Figure 3 View Request for Pre-Award Costs in Excess of 90 Days screen.

121



pd_requests

What Is the Changes in Objective or Scope Request?

If you want to change the phenomena under study or the objectives of the project from
those stated in the proposal or from agreed-upon modifications to the proposal, you must
submit a Changes in Objective or Scope Request to NSF.

You must submit the request before you change the objective or scope.
The request must contain:

e The proposed changes in objective or scope
= The justification for the changes in objective or scope

Prepare a Changes in Objective or Scope Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a

New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Fregiare a New Bolffcatinn ar Reguuest for Award #: 0 P00

Award Amoant:
Fxpirafion Mbe;

Diivbaicen: DO OF BEHAVIORAL AND OOGNITIWE S0
Awrard Tilles > Crpartwhicn Ragasch: Tha Grasisr Teiocewstons Coabhon and fnyroomansl Foifcs © the Hew West
Organizatian: Pisbional Soie-ca Foundation
FL/PO: loraw, John
Salect the Motification or Reguest Type:
Tapic GRANTEE RI(RIEST TYPES Topés
GRANTEE MOTIFICATION TYPES Guldance [Rmzuines NS* Approvsd) Gundamcs

T Arbicipatad Regicust Pendy o sxosss of §5.000 o 5% GPH 00 addnios of Subawand e
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Figure 1 Prepare a New Notification or Request screen. The radio button for
Changes in Objective or Scope and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Changes in Objective or Scope on the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Modify Request for Changes in Objective
or Scope screen displays (Figure 2).
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Requests

Raguirad Falls sre pracedsd by an asterissr ™
Skofus:  hew
Expirsbion Date: 0430/7003
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Figure 2 Modify Request for Changes in Objective or Scope screen. The Save
button is circled.

In the Proposed Changes in Objective or Scope box (Figure 2), type or copy and
paste the proposed changes in objective or scope.
In the Justification for Changes in Objective or Scope box (Figure 2), type or copy
and paste the justification for the change.
Click the Save button (Figure 2). The View Request for Changes in Objective or
Scope screen displays (Figure 3). You have these options:
e Modify the request
- Forward the request to the SPO or Submit the request to NSF
+ Delete the request

(Click on a link for above for instructions for that option.)

Raguired Malde are precaded Sy an agferipk [

Skatwss  Work m Frogress
Expiration Dete: &30/ 2002 Hudily
Award TRl Dodcrsl Dossrtation Ressscch: The Sraster Yellbwmilons Coalian and
En meneal Polices in the Mew Yest
Erwirprmental Polic the biew Wes Forunrd to 5P0
Prepared By Jones, dehr
Labmitted By reluts
*Proposed Changes in Ohpective Dsaonts the propessd changes in obschive ar scops
ar Soopes Cancel
*Bustification for Changes im  Goss 3 ushficshon for the chanpes in pEpective or Scops

Disjmctive or Scopes

Figure 3 View Request for Changes in Objective or Scope screen.
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What Is the Rearrangement/Alteration $25,000 or Over
Request?

If a project requires rearrangements and alterations that do not constitute construction and
that cost $25,000 or more, you must submit a Rearrangement/Alteration $25,000 or Over
Request to NSF.

You must submit the request before the costs are incurred. If NSF approves, the approval
will be indicated in the grant.

The request must contain:
= The total amount of alteration costs
A description of the alteration activity

Prepare a Rearrangement/Alteration $25,000 or Over Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Froparn o Mew Blificalion or Heduesi For dward ®: 0FOFS51

Awvard Amount:
Empiralion Dale: o7
Disimion: e IRFC ATT SYETEHE
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Awardes Organizabion: M
PESPD Balenn, Juln
Saelect the Natilication or Requasl Type:
GRANTEE NOTIFICATION TYPES iu‘;:.giu Gﬁ:‘:_'_f_fﬁff'if:_::.f‘ GuTl:-:::-:
Asbiopated Resdoal Pusds in excsss of §5,000 or T AAG AAG
Grantes Acprowed Wo Coet £ i AAL
cant Charges/Duiay AMG AAG
Sharnnyg Egual To or Grastar Than $502,000 A&G i
Corlflacts of Interests AAG B Transler AL
} Sagrdeant Changes ¢ HethodyProceduren AAG e ™ AL
Stod-Tarm Atassce of the PIYPD {Up 2 Threg Mastha) AALG ."‘- Epgrrangament Mg §15 500 o v )
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on Mon-FDP QOroanizations or  FOE ARG
Oroanizations. They will open a POF fis
In nevw window,
C) Changs 73 ang Adg'Changs Go-Pl AT
Begradaprt Crangd o Proma Al
Ghangss & Shijsctie o AAL
Gpadiocanon of Fends Busgetss for Pertcipant or Trenes AAG
Buppert Costa
Tops Gadarcs & proveies throgg® Grant Propoe Giede (GPG) angl dmend & Admresraton Goade (AAG) references.

[Prepars [| Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Rearrangement/Alteration $25,000 or Over and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Rearrangement/Alteration $25,000 or Over in the Grantee Request Types
list.

3. Click the Prepare button (Figure 1). The Modify Request for
Rearrangement/Alteration $25,000 or Over screen displays (Figure 2).
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F ' 3 - { 5 i %S '::": '
Bgguwirad Faigs sare praceded [";r' an d:-r;r-'-:*: ')
Status:  New
Expiration Date:  02/01/7003 [save | 3
Award Amount:  £30,000.00 \

Award Title: =Government Tachnical Chall=nges

* Construction Amount: IZEDEG (41 whole daflar amount)

"Description of |

|
Construction Activity: !--.a Fal

Figure 2 Modify Request for Rearrangement/Alteration $25,000 or Over screen.
The Save button is circled.

In the Construction Amount box (Figure 2), type the amount of funds to be incurred
for the rearrangements or alterations (no dollar sign, no commas).
In the Description of Construction Activity box (Figure 2), type or copy and paste a
description of the activity that will be undertaken for the rearrangements or alterations.
Click the Save button (Figure 2). The View Request for Rearrangement/Alteration
$25,000 or Over screen displays (Figure 3). You have these options:
- Modify the request
= Forward the request to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Tenic Guidanc

Aequired Falds ae pracaded by an astersk [}

Status: Work in Frogress

Expiration Dale:  02/0:/2003 Madity
Award Amount:  $30 000.00
Forward bo SM0
Award Title:  eGovernment Techrical Chalisnges
*Construction Amounk:  §25008.00 (i whole dollar amount) _Delete |
*Dmscriplion of Typs 8 descrpbon of vour constrution actinly hare
Construction Activity:
onstruction Activity ol

Figure 3 View Request for Rearrangement/Alteration $25,000 or Over screen.
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Change P1/Add or Change Co-PlI
What Is the Change Pl and Add/Change Co-Pl Request?

If your organization wants to continue an NSF grant project with a new PI or if you want to
add or change Co-Pls, you must submit a Change Pl and Add/Change Co-Pl Request to
NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
= Biographical Sketch of the Pl or Co-PI
e Current and Pending Support document detailing any current and pending financial
support to the PI/Co-PI for this or other projects
= Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-Pl Reguest for instructions for working on this
request.
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What Is the Change Pl and Add/Change Co-Pl Request?

If your organization wants to continue an NSF grant project with a new PI or if you want to
add or change Co-Pls, you must submit a Change Pl and Add/Change Co-Pl Request to
NSF.

The new Pl or Co-Pls must be registered with FastLane to gain NSF approval.

The request must contain the following:
= Biographical Sketch of the Pl or Co-PI
= Current and Pending Support document detailing any current and pending financial
support to the PI/Co-PI for this or other projects
« Justification for the change of Pl or addition or change of Co-Pls

See Prepare a Change Pl and Add/Change Co-Pl Reguest for instructions for working on this
request.
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Prepare a Change Pl Request

Prepare a Change Pl and Add/Change Co-Pl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Propars a How Notlfication or Request for Awsrd #: 0707551

Award Amount: 1.8

Frpirstion Date: =rd
wision: e H O [RPORMATION STITEMS
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GRANTEE NOTIFICATION TYPES L e {5k i
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(Follow these links for more information
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Drganizations. They will open a PDF file
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AAG
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Toped Condiatdd m pranded thidegh Crest Bragadal Juds (SPG] #nd Amird & AdSefeiltratas Conlla (240} refdresdai.
_Prepare || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Change Pl and Add/Change Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Change Pl and Add/Change Co-PIl in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Request for Change Pl and Add/Change
Co-P1 screen displays (Figure 2). You have these options on this screen:
 Change the PI
= Replace the Pl with a Co-PI
e Change the current Co-Pls
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Request for Award D707551 - Change PT and Add/Change co-PI

Stalus: New Raguest Toic Guidancs: AAG
mmmﬂwmwp: Brivaoy By
T mmw hmn‘sw:&hhwﬂmﬁ: mnmw:nmww
L n::;udﬂ‘s ey agoress, andiar aach cormasponding dada fiald and
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& To replace the current PL with & current co-PI, ciick an & singls meme in the Kt fo replsce and oivcls “Cheok™ o
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& To change the current co-FI[ m:mhhﬁmwfwm+dﬁhmmmhﬂ.mhmw
‘I%id o oonfinm Aty fo EFUEY ! co-Fi

IOz} in avy proposad co-Fl dats email address,
andfar last name, andfor phone peponding progoted co-8i data field and cidk “Check” o confirm ehgibity,
.luqhdﬂddl-uprnmdudhmm‘},hﬁn‘ 1 Pf fni and the Proposed co-Pi frd tables,

» If & proposed P1 or co-P1 cannol be eniguely identified from an entered NSF 1D/ email address, and/or last name,
and/ or phona numbar, and you Beleve the ecdered information i accurale, Mlesse contact M Fastlaene Halp Deik for further

Algn pharmen.

] i I

m Eantact your 980 i the axsedted nama b st labed with e d i

To remove 3 co-Fl wihost 8 replacamant from the proped, s Withdrewsl of co- 1 .

Attarstion: Asgociated Documents will be naf enabied untl after Bty of Pifoo-Fl s comalated. Justification will mal be ensblad unti after
mammrﬂmﬂmwmwumuJwa“Hmwmuum
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Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-Pl

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-PIl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the Request
for Change Pl and Add/Change PI screen (Figure 2).

When you have completed your work on the Request for Change Pl and Add/Change
Co-PI1 Request screen, click the Save button (Figure 3) to save the Change Pl Request.
The View Request for Change Pl and Add/Change Co-Pl Request screen displays
(Figure 4).

Stlatus: New Reguast Topee Guidance: AAG

[i’ Confirmed Eligibility Privacy &
PERSONNEL TO BRI PROPOSED EMAIL
REPLACED ADDRESS{ES) PROPOSED NAME[S)
Currant PI:  Alan Alphaman Ca-PI replacing P1: jsmith@bogus.com BT John Smith

Aftarddion: Aftociahed Documentds wild be nal anabled unil after Ehgibiily of PI/Ce-PT M complalad, Jutheaiion will Aal b analbiad undl
after Associsted Documents 5 compleled. The sistemn will save ondy after Eligebility of PI/Co-Pi, Associafed Documents angd Jushification
sactions are compiatad,

Reguirad Fislds ane praceded by an asterisk (™)
John Smith

[ Associated Documents &3

[ﬂ Justification

Type the justification for the change in Bl here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the sections
for Step 2, Associated Documents, and Step 3, Justification, activated. The Save
button is circled.
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Hequest for Award 0707551 Change P1 and Ad | Fl !..!'II:-I' Co-Pl

Status: Prepared Tape: Guidance: AAG
[o Confirmed Eligibility By At
PERSONNEL TO BE | PROPOSED EMATL
REFLACED ADDRESS{ES) FIEORCSED RAMELE)
Currant #11 Alan Alphaman Co-Pl replacing PI: jsmith@bogus.com @ John Smith

Jlohn Smith

[ Associated Documents

& Bisgraphical Skatch GOG and Current and Panding Suppart G0 information are requited to be
submitted for any indeidunl curently net idantified Bs senior praject parscnnal on the prafect.

*Biographical Sketch: View Uploaded Document
[(Tee paga limit)

*Courrent and Pending View Uploaded Document
Support Document:

[a Justification

“Justification for the Type the justificatsom for the changs in PT hare,

Request
e — ] S — | s I

Download Adobe dcrobat Basder for wiewing PDF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons for
Modify Request, Delete Request, and Forward to SPO (if you are a P1) or Submit to
NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI1 screen (Figure 4), the
buttons for other functions are activated to give you these options:
* Modify the request
= Delete the request
e Forward the Request to the SPO (if you are a Pl) or Submit the request to NSF (if you
are an SPO)
(Click on a link above for instructions for that option.)
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Prepare a Change Pl and Add/Change Co-PIl Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Prepann o Now Notification or Request for Awsrd & 0707551

Awvard Amoun: a0 ]

Fepiration Date: i
esiion: O [RFORMATION STITEHS
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O Sgeilcis of [ragresis AAG € 8 Fransder ARG
O Bgeidamnt Changes in Hathads Procederes AAL [ Prosmars Costs i Excass of 90 Daya | aag
O Baor-Tarm Apssncs of ihe PLPE {Up b Thees Mosths) AAG | :,;.1--.-.;.-—{--.:; S e — [
(Follow these links for more information
on 1] or Il LEIn
Droanizatons. They will open a PDF file
in new window, )
_'-'"' Chanse 7 and A& Chansa CaaBf 1 | AAG
) Spadennt Thange i Parson:Monthe Devoled to Froded | M
Changes mn Ojectve & 55008 | AALG
; aalccaton of Fondd Budgoted for Parscigast of Tranes ARG

)
*Topx Gadiatd m pronded thitegh Grest Profodal duds (SPG) #nd Amerd & Ad=stuitratas Godle (AAD) referescai.

Prepars || Cancel |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Change Pl and Add/Change Co-PI and the Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Change Pl and Add/Change Co-PIl in the Grantee Request Types list.

3. Click the Prepare button (Figure 1). The Request for Change Pl and Add/Change
Co-P1 screen displays (Figure 2). You have these options on this screen:
e Change the PI
= Replace the Pl with a Co-PlI
= Change the current Co-Pls
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Request for Award D707551 - Change PT and Add/Change co-PI
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ok “Check™ mmm

& To replace the current PL with & current co-PI, ciick an & singls meme in the Kt fo replsce and oivcls “Cheok™ o
confirm elgibilitye,

& To change the current co-FI[ m:mhhﬁmwfwm+dﬁhmmmhﬂ.mhmw
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» If & proposed P1 or co-P1 cannol be eniguely identified from an entered NSF 1D/ email address, and/or last name,
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Algn pharmen.
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Figure 2 Request for Change Pl and Add/Change Co-PI screen.

For any of these options, you must complete these steps in the following order:
1. Confirm the eligibility of the proposed Pl or Co-Pl

Confirm the registration of the Pl or Co-PIl with NSF
2. Upload the Associated Documents
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Upload the Biographical Sketch for the proposed Pl or Co-PIl and the document on
Current and Pending Support

3. Type a Justification for the change of Pl or addition/change of Co-PI
(Click on a link above for instructions for that step.)

You must complete these steps for each individual you propose as a new Pl or Co-Pl.

Note: When you complete a step, the section for the next step is activated on the Request
for Change Pl and Add/Change PI screen (Figure 2).

When you have completed your work on the Request for Change Pl and Add/Change
Co-PI1 Request screen, click the Save button (Figure 3) to save the Change Pl Request.
The View Request for Change Pl and Add/Change Co-Pl Request screen displays
(Figure 4).

Stlatus: New Reguast Topee Guidance: AAG

[i’ Confirmed Eligibility Privacy &
PERSONNEL TO BRI PROPOSED EMAIL
REPLACED ADDRESS{ES) PROPOSED NAME[S)
Currant PI:  Alan Alphaman Ca-PI replacing P1: jsmith@bogus.com BT John Smith

Aftarddion: Aftociahed Documentds wild be nal anabled unil after Ehgibiily of PI/Ce-PT M complalad, Jutheaiion will Aal b analbiad undl
after Associsted Documents 5 compleled. The sistemn will save ondy after Eligebility of PI/Co-Pi, Associafed Documents angd Jushification
sactions are compiatad,

Reguirad Fislds ane praceded by an asterisk (™)
John Smith

[ Associated Documents &3

[ﬂ Justification

Type the justification for the change in Bl here.

Figure 3 Request for Change Pl and Add/Change Co-PI screen with the sections
for Step 2, Associated Documents, and Step 3, Justification, activated. The Save
button is circled.
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Hequest for Award 0707551 Change P1 and Ad | Fl !..!'II:-I' Co-Pl

Status: Prepared Tape: Guidance: AAG
[o Confirmed Eligibility By At
PERSONNEL TO BE | PROPOSED EMATL
REFLACED ADDRESS{ES) FIEORCSED RAMELE)
Currant #11 Alan Alphaman Co-Pl replacing PI: jsmith@bogus.com @ John Smith

Jlohn Smith

[ Associated Documents

& Bisgraphical Skatch GOG and Current and Panding Suppart G0 information are requited to be
submitted for any indeidunl curently net idantified Bs senior praject parscnnal on the prafect.

*Biographical Sketch: View Uploaded Document
[(Tee paga limit)

*Courrent and Pending View Uploaded Document
Support Document:

[a Justification

“Justification for the Type the justificatsom for the changs in PT hare,

Request
e — ] S — | s I

Download Adobe dcrobat Basder for wiewing PDF files

Figure 4 Request for Change Pl and Add/Change Co-PI screen. The buttons for
Modify Request, Delete Request, and Forward to SPO (if you are a P1) or Submit to
NSF (if you are an SPO) are now activated.

On the View Request for Change Pl and Add/Change Co-PI1 screen (Figure 4), the
buttons for other functions are activated to give you these options:
= Modify the request
= Delete the request
e Forward the Request to the SPO (if you are a Pl) or Submit the request to NSF (if you
are an SPO)
(Click on a link above for instructions for that option.)
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Step 1 Confirm the Eligibility of the Proposed P1/Co-PlI

Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1) (see
Prepare a Change Pl and Add/Change Co-Pl Request). The screen gives you the options to:
e Change the Pl
< Replace the Pl with a current Co-Pl
= Change the current Co-PI
(Click on a link above for instructions for that option.)
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Request for Award D707551 - Change PT and Add/Change co-PI

Stalus: New Raguest Toic Guidancs: AAG
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Figure 1 Confirm Eligibility of Proposed PI1/Co-PI section of the Change Pl and
Add/Change Co-PI screen.

Change the PI

1. On the Request for Change Pl and Add/Change Co-P1 screen (Figure 2), in the
Proposed P1 box or Proposed Co-P1 box, enter the NSF ID or alternatively, enter the
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proposed Pl's email address, and/or last name, and/or phone number in each
corresponding data field for the new Pl or Co-PIl you want to propose.

Reguest for Award 0707551 Change PI and Add/Change co-Pl
Status: Mew Reguest Topic Guidsncs:! AAG
[o Confirm Eligibility of Proposed PIfco-P1 Brignoe gt

# To change the current PI, snter the propossad Pl'e NSF ID in the corresponding data Geld and ciick “Check”™ fo confirm aligibifity.
Altgrnativaly, enter the proposed PI's email address, and/ar last name, andfor phone number in each cormesponding date feld and
ofick “Check™ o confirm aligibifly,

Ta replace the current PI with a current co-PI, ciick on a single name in the ISt fo replace and click “Check™ to
confinm aligibiity.

To change the current co-PI(s), click on & name in the list fo change (or CTRL + click to select up to four], ender the proposed NSF
10’s) in any proposed co-Fi data fiedd and click "Check”™ to confirm eligibility. Alternatively, enler the proposed co-PI emall address,
andfior last name, andlor phane number in sach correspanding propoted oo-Pl date fisld and click "Check™ to canfirm aligibilty.
Reguired fields are preceded by an asterisk{*), for the Proposed Pl Information and the Progosed co-Ff fnformation fables.

If a proposed PI or co-F1 cannot be uniguely identified from an entered NSF 1D email address, and for last name,
andf or phone number, and you balieve the entered information [ accurabe, please contact the Fashlane Help Desk for further

assistance.
CURKENT P
Algn Alshaman.
PROPOSED PI INFORMATION
SNSF 10/ EMATL ADDRESS LAST NAME N s Y PROFPOSED MAME
Proposed PI: | jalani@nai gov alan
R Currant PI
':}'::'"_-t co=pys || Flease select from hist balow: (s
CURRENT CO-PI(s)
CTRL + """"-: Flease select from fst below:
rtiple Bt
R : e
*NSF 1D/ EMAIL ADDRESS LAST HAME H[jl:lﬁmal —— T

Proposed co-P1:
Proposed co-PL

Proposed co-PI:

Proposed co-PIn

Contadt your SPD if the sxpected name is not assocated with the entered information,

Figure 2 Confirm Eligibility of Proposed PI1/Co-PI section of the Change Pl and
Add/Change Co-PIl screen. The Check button is circled.

2. Click the Check button (Figure 2). FastLane checks to see if the PI's NSF ID or email
address, and/or last name, and/or phone number is registered with NSF. If any of those
data elements are registered, a check mark and the name of the PI display in the fields
next to the search criteria (Figure 3). Proceed to Step 2, Associated Documents (see
Step 2 Associated Documents for instructions).
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E'tﬂt.lti-l MNw Request Topic Guidance: AAG

[o Confirmed Eligibility

PERSONNIL TO BE PROPOSCD EMAIL
REPLACED ADDRESS{ES) PROPOSED RAME(S)

Current Pl Alan Alphaman Proposed New PI: jalan@nsf.gov | IF0  Johne Alan

Figure 3 Confirm Eligibility of Proposed PI1/Co-PI section of the Request for
Change Pl and Add/Change Co-PI screen. A check mark and the name of the new
Pl display. This signifies that the proposed Pl is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is activated on
the Request for Change Pl and Add/Change Co-P1 screen.

Change the Current Co-Pls

1. On the Request for Change Pl and Add/Change Co-PI screen (Figure 4), in the
Proposed PI box or Proposed Co-PI box, enter the NSF ID or alternatively, enter the
proposed Pl's email address, and/or last name, and/or phone number in each
corresponding data field for the new PI or Co-PIl you want to propose.
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[o Confirm Eligibility of Proposed PIf co-PI Erivacy At

# To change the current PI, enter the proposed Pi's MSF ID in the corresponding data field and dick “Check” to confirm eligibility.
Altarngiively, enter e proposed Pl's emad address, and/ar [ast name, and/or phone number in each corresponding data feld and
aifck “Check™ fo confirm edigibiity.

s To replace the current PI with & current co-PI, cfick an & single name @ the i o replace and click “Check™ io
confirm elighbility.

» To change the current co-PI(s), click &4 & name in the 8t i change (ar CTAL + ook b0 salect up do fouwr), anlér the proposed NEF

10{s} in any proposed co-PT dete feld and click “Check” to confirm eligibility. Allernatively, enter the proposed co-PI emall address,
andfor last name, andfor phone number in each corresponding proposed co-PI data field and ciick "Check”™ to canfirm alighbility.
Required fields are preceded by an asterisk(*), for the Proposed FI Information and the Proposed co-Pl Infarmation tables.

« If a proposed PI or co-PI cannot be uniquely identified from an entered NSF 1D/ email address, and/or last name,
andfor phone number, and you balisye e aaterad nformation iz accurale, plasss contact the Fashlans Hals Decic for further

-

SEEEIANCE.
CURRENT PI
alan Alghaman.
*RSF ID/EMAIL ADDRESS LAST HAME m PROPOSED HAHE
Proposad PL:

Replace Current B

v/ Currant co- P1; Please select from list below: |#

OURRENT CO-PI{s)

AL # f""-: Please select from list below:

multiple select

PROPOSED C0-PT INFORMATION

“N5F [0/EMATL ADDRESS . LAST NAME m"ﬁ : PROPOSED HAHE
s 1. GO
Proposed co- P
Propoked co-PL
Proposed co-PIL:

Contack your $B0 IF the expedied nama s nck ssscciated with the antenred information.

Figure 4 Confirm Eligibility of Proposed PI1/Co-PI section of the Change Pl and
Add/Change Co-PIl screen. The NSF ID/Email Address box and the Check button

are circled.

2. Click the Check button (Figure 4). The Request for Award Change PI and

Add/Change Co-PI screen displays again. If the PI’'s NSF ID or email address, and/or
last name, and/or phone number is registered with NSF, a check mark and the name of
the PI display in the fields next to the search criteria (Figure 5). Proceed to Step 2,

Associated Documents (see Step 2 Associated Documents for instructions).
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Reguest for Award 0707551 - Change PI and Add/ Change Co-P1
Status: MNew Regusst Topic Guidance: AAG

['o Caonfirmed Eligibility Brivacy At

PERSONNEL TO BE | PROPOSED EMATL

REPLACED PROPOSED MAME(S)

Broposed Co-0l: | gblock@nsf.gov | Bl | Greg Bleck

Attention: Associsted Documents will be not enabled unti after Elipibility of PifCo-PI is completed. justification will not be enabled until after Associated
Docurments it campledad, The sytham will fave only aftar Elgitiily of P/Ce-Pl, Asdosiated Documeants and Justification sactions are compiated,

Reguired Figdds are preceded by an aghersk (=)
Grag Block

[a Associated Documents

& Blegraphical Sketch G0G snd Currant snd Pending Support GO0 Informaticn are required bo ba submitted for sny
individusl surently not identifisd as penicr projesct parzonnal on the projpect.

*Biegraphical Sketch: tighoad ,._J

[Twe paga limik)

*Current and Pending Upload

Support Document:

[ir'} Justilication for the Request {(Including Impact on the Project)

{urtfication will only be snabled sfter alf Axgocisted Docurmensty For e reguast 2o uploaded )

Figure 5 Request for Change Pl and Add/Change Co-PI screen. A check mark and
the name of the new PI1 display in the boxes next to the search criteria you typed.
This signifies that the proposed Pl is eligible.

Note: Once you have completed Step 1, Step 2 Associated Documents is activated on
the Request for Change Pl and Add/Change Co-P1 screen.

Replace the Pl with a Current Co-PlI

1. On the Request for Change Pl and Add/Change Co-PI1 screen (Figure 6), in the
Replace Current Pl w/Current Co-PIl drop-down list, highlight a name of a Co-PI.
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Request for Award 0707551 - Change P1 and Add/ Change co-Pl
Status: New Reguest Topss Guidanos: AAG

[© contirm ctigibitity of Proposed P1/co-p1 Privacy Agt

» To change the current P1, enler the propased PI's N5F [0 in the corresponding data feld and click “Check™ to confirm eligibilily,
» enter the proposed FI's emad agddress, and/or last name, and)or phone number in each corresponding data field and
mw to confirm afigibiity.

# To replace the current PI with a corrent co-PI, oiick on & single name in the [ist to replace and click “Check” to
confirm alighbility.

s To change the current co- Pl[i}.:hﬁrﬂ & name in the kst to cheope (or CTRL = cfick te select up to four), enter the proposed NSF
ID{s) in any proposed co-Fi data feld and ciick “Check” to confirm algibilty. Atematively, enter the proposed co-Fi email address,
andfar lpst nama, andfor phone numbar in each corresponding proposed co-P1 date feld and ciick “Check”™ to confirm eligibility,

¢ Required fields are preceded by an asterisk(* ), for the Proposed P Information and the Propesed co-Pi Information tables.

. 1f a propoxed PI or co-PI cannot be uniquely identified from an entered NSF 10/ email address, snd/or last name,
and/or phone number, and you believe the entered infarmation is sccurate, please contact the FasiLlane Help Desk for further
assisfance.

o omen

Alam Alphaman.

Proposed PL | II I |

“:tr'l;':_f"_'!"{:,':, {Please select from st bataw: [w] |

“ Flease l:lﬂ‘:t Frum h:t beelow:

'?"“‘-'ﬂ": P‘Iu;teulmfmmlu‘tbehw
|| Frad FlnCstions
rultisls dadacd | | 3obn Smith

Proposed Co-PL

Proposed Co-PI:

Propoesed Co-PlL

Proposed Co-P1:

mmmummumum AR o AEt BEESHATed Wik the satered informatien.

Figure 6 Confirm Eligibility of Proposed P1/Co-P1 section of the Change PI and
Add/Change Co-PI screen. The drop-down list of current Co-Pls and the Check
button are circled.

2. Click the Check button (Figure 6). The Request for Award Change Pl and
Add/Change Co-PI screen displays again. If the PI’'s NSF ID or email address, and/or
last name, and/or phone number is registered with NSF, a check mark and the name of
the PI display in the Co-PIl Replacing Pl section (Figure 7). Proceed to Step 2,
Associated Documents (see Step 2 Associated Documents for instructions).

142



Requests

Request for Award 0707551 - Change PI and Add/Change Co-Pl
Status: Mew Request Topic Guidance! AMNG

[® confirmed eligibiity Brivacy

n-untp]-l.u-m |l &rﬂmﬂn[ ﬂl;ohm I

Aitention: dssociated Documents will be not enabled wntil after Eligibilty of PI/Co-Pl is complated. fustification will nof be anabled wundil affer
mwbkmmammﬂﬂww-hmkdw:.mwwmwm-u

Required Falds are pracadad by sn astansk (=)
r Joha Seith y

Associated Documents
i Bingraphical Sietch GG and Current snd Pending 5 ot B e ara required o De submitted for any
Jndlvlﬁ.lﬂwnunﬂrmﬂidmﬂhiduuﬁhrpmﬂpﬂmndmﬂum

i
*Biographical Sketch: | (] ==
o peot _Ugload |

*Current and Pending | mw

Support Dacument:

B Justification for the Request (Induding Impact on the Project)
[Jutification will ealy b eapbled after ol A o o For the reguest ane upfoaded ]

Figure 7 Request for Change Pl and Add/Change Co-PI screen.
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Step 2 Upload the Associated Documents

1. Access the Request for Change Pl and Add/Change Co-PI screen (see Step 1
Confirm the Eligibility of the Proposed P1/Co-Pl). As soon as you have confirmed the
eligibility of the Pl or Co-Pl in Step 1, the Associated Documents section of the
Request for Change Pl and Add/Change Co-P1 screen activates (Figure 1).

Slatus: New Regusas Tepe Guadance: AAG
[‘0 Confirmed Eligibility Prin By Ack
PERSONNEL TO BE PROPOSED CMATL
REPLACED ADDRESS{ES) FROPOSED HAMILS)
Curraat PL1: | Alan Alphaman Proposed Hew PI:  jalan@asf.gev @@ Jobn Alan

Affendion: Afsaciahad Dacuwmenls will be nal enabled ol 8fer ERgibity of PI/Ca-P1 iz complated, Justification wil not be anabled vatl afer Associs e
Documents is completed. The syshem will save only after Eligibiity of PIfCo-Fl, Associated Documents and Justificalion sechions are completed.

Reguired flelds are preceded by an asterisk (™)

/| lshn alan T
[a Associated Documents
A Biegraphicsl Skatch GO0 snd Currant snd Pending Suppont GO7 infarmation sre required to be submitted for any
imdividual cusrrantly net identified s senicr project persoanel on the project.
i
* T
Bisgraphical Sketch: Browse.. | Uclaa —
sasdatae v (Browse.. | uplaad |
*Courrent and Pending Erowse. | Upload
Support Decument:s

[__;; Justification Tor the Request (Including Impact on the Project)

{lusbibeatizn will only be snabied sfter 5T Aasocabed Ducumanis for dhe rdduidt Srd Lpvcdded. |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The section for
Step 2 Associated Documents is circled.

2. In the Associated Documents section (Figure 1), upload a Biographical Sketch (see
What Is a Biographical Sketch? and a Current and Pending Support document (see What
Is Current and Pending Support?) for the Pl you propose.

3. See Upload a File for instructions on how to upload a file to FastLane.

4. When you are finished uploading the associated documents, click the Continue button
(Figure 2). Step 3 Justification is now activated on the Request for Change PI and
Add/Change P1/Co-P1 screen, and you can work on the Justification.
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Request for Award 0707551 - Change PI and Add/Change Co-P1

Btatus: New Beguest Tops: Gundance: AAG

{o Confirmed Eligibility Erivacy Act
Elmt:!E ommmmn PROPOSED NAME(S)

Currant PI: | Alan Alghaman Proposed New PI: | jalsn@inef.gov ﬂ John Alsm

Aftention; Associated Documents will be nof enabled untd after Efiglhility of PI/Co-81 s completed. Justification will not be enabled until after Assodated
Docurnaniy iz compladed, The sysham will save oaly after Elgibity of Pl Ca-Pl, Assocated Documants and Jetifcatisn sactians arg complebhed,

Required Fislds are proceded by an aberisk (=)
John Klan

Ia Associated Documents

A Bicgrapghical Sketch SF0 angd Current and Pending Suppart G284 information are required to be submitted for any
irdividual cwrently not identifisd as senicr project parsonnel on the project.

*Biographical Sketch: m"

(Twe page limit) Yirw S

“Current and Pending Support ., Deleta
Dacurment:

E::_E}l lustification for the Requast {lnt:luding Impact on the Project)

(ushGcation will only be anabled sfter all Azaociated Documesis For dhe reguest are updcaded |

Figure 2 Request for Change Pl and Add/Change P1/Co-PI screen after the
associated documents have been uploaded. The Continue button is circled.

View and Delete Associated Documents

Once you have accepted an upload, in the Associated Documents section, a View button
and Delete button display that give you these options:

 View the uploaded document

« Delete the uploaded document

View the Uploaded Document

In the Associated Documents section of the Request for Change Pl and Add/Change
Co-PI1 screen (Figure 3), click the View button next to the file you want to view. The
document displays in PDF format. If you need to download Adobe Acrobat, click Download
Adobe Acrobat Reader at the bottom of the screen (Figure 4).

John Smith

[e Associated Documents

A& Biographical Skatch GPG and Currant and Pending Support GE4 information are required to be submitted for any
individual currently not identified as senior project personnel on the project.

*Biographical Sketch: @ Celete |

[Two page lmit)

*Current and Pending Upload ;|

Support Document:
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Figure 3 Associated Documents section of the Request for Change PI and
Add/Change Co-PI screen. The View button is circled.

John Smith

[ Associated Documents

& Blographical Skatch GPG and Current and Pending Support GRS information are reguired to be submitced for any
individual curreantly not identifisd as senior project personnel on the project.

*Biographical Sketch: View Dalate I

[Two page Hmik)

*Current and Pending Upioad |

Support Document:

[ﬁ: Justification for the Request (Including Impact on the Project}

(lustification will only be enabled after all Assocabed Documents For the reguest arg uplosded. )

Adobe Scrobat Beaderfor viewing POF filas

Figure 4 Lower portion of the Request for Change Pl and Add/Change Co-PlI
screen. The Adobe Acrobat Reader link is circled.

Delete the Uploaded Document

In the Associated Documents section of the Request for Change Pl and Add/Change
Co-PI screen (Figure 5), click the Delete button next to the document you want to delete.
The document is deleted, and the Browse and Upload buttons display as they did before

you uploaded the file.

John Smith

[ Associated Documents

& Biographical Skateh GOG and Currant and Paading Suppert GOG information are reguited to ba submitted far any
mdividual eurrantly mat idantified e gentar praject parsonnal on the projest.

*Bisgraphical Sketch: v,

(Two page limit)

*Current and Pending Upload

Support Document:

Figure 5 Associated Documents section of the Request for Change PI and
Add/Change Co-PIl screen. The Delete button is circled.
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Step 3 Justification

1. Access the Change Pl and Add/Change Co-PI screen (Figure 1) (see Step 2 Upload

Status: Hew Reguest

the Associated Documents). As soon as you have accepted the uploaded files for
Associated Documents, the Justification box displays on the Request for Change PI
and Add/Change Co-PI screen (Figure 1).

Topic Guidance: AAG

{o Confirmed Eligibility Eovacy Al
PERSONNEL T BE PROPOSED EMAIL
REPLACED ADDRESS(ES) EEOSIRE MM L}
Currant PI1 | Alsn Alphsman Propozed Hew PT1 | jalsa@nsf.goy D | Johe Alsn

Aftention: Assocished Documents witl be nof enabled uniil after Shigibiity of P7/Co-Rl is completed. Jushfication will nof be enabled undl affer Associsted
Decurnants 5 complatad. The systam will save only afar ENgIBIRYy of P1Ce-Pl, Associated Documants and Justification sactions are comphaiad,

Raguirad Figlds are pracaded By an aiferiak (™)

Joha Alan

Iﬂ Associated Documents £

\

f/[—a Justification q\l

Type the justification for the change in PI here.

J

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Justification

2.

3.

section and the Save button are circled.

In the Justification box (Figure 1), type or copy and paste a Justification for the change
of Pl or Co-PlI.
Click the Save button (Figure 1) to save the Justification and to save your Change Pl
Request. The View Request for Change Pl and Add/Change Co-P1 screen displays
(Figure 2), and the buttons for these functions are activated:
e Modify the request
« Delete the request
 Forward the Request to the SPO (if you are a PI)
e Submit the request to NSF (if you are an SPO)

(Click on a link above for instructions for that option.)
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Request for Award 0707551 - Change P1 and Add/Change Co-PI
Status: Prepared

[© contirmed engivitiny

Current PI1 alan alphaman | Proposed New PLi jalan@nsf.gey | 5 | Jokn Alan

[ lohn Alan

m Assodisted Documents

A Disgraphical Sketch G00 and Curent and Pending Suppert GG information ane reguired to be
mubmitted for any individual currently not identified sz senior propect personnal on the project.

*Bivgraphical Sketch: View Uploaded Document

(Twe pags limit]

*Currant and Pending Viow Upleaded Document
Support Document:

m Justification

*Justification for the — . B
Req 1 Twpe the justification for the change in Pl here.

——

Figure 2 Request for Change Pl and Add/Change Co-PIl screen. The buttons to
Modify Request, Delete Request, Cancel, and Forward to SPO (if you are a PI) or
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Modify a Change Pl and Add/Change Co-PIl Request

1. Access the View Request for Change Pl and Add/Change Co-PI1 screen (Figure 1).
See one of the following:

e Step 3 Justification
e View a Notification or Request Prepared by the Pl
View a Notification or Request Prepared by the SPO

Request for Award 070755

1 1 Add/ Change Co-P
Status: Frepared

Tege Guidancs; ARG
[0 Confirmed Ellgibility

50T 15 ,5'5
PERSOMMNEL TO BE PROPOSED EMAIL
et PROPOSED NAME{S)

Cisrrent PIr alan alphaman Proposed New Pl jalan@nsf.gow Jokn Alan

Fohim ANar

[a- Assodated Documants

A Biographical Skeich GP0 and Curment and Pending Suppert GPS information are reguired to ba
submitted for any individual currently not identifisd sz sandor project personnasl on the project

*Biographical Sketch: View Uplosded Documeint

[Tue page limit]

*Current and PendingViow Uplopsded Document
Lupport Document:

[ Justification

*lu:ilfl:atmul:;ﬂ; Tpe the justification for the change in P1 here.

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Modify
Request button is circled.

2. Click the Modify Request button (Figure 1). The Request for Change PI and

Add/Change Co-P1 screen displays (Figure 2) with only the section for Step 1,
Confirm Eligibility of Proposed P1/Co-Pl, activated.
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Request for Award 0707551 - Change PI and Add/f Change co-PI

Status: New Reguest Topic Guidance: AAG
[© contirm enigiviity of Proposed P1/co-pr Erivacy Act
» To change the current PL, enter the proposed PI's NSF 1D in the data faid and click “Check® to confirm aligitiity.
Altgrnatively, enter the proposed PT's emai address, and/for last neme, andfor number in gach corresponding data feld and
ciick “Check™ to confirm elipibility.

» To replace the current PI1 with a current co-PI, click on & single name in the ligf fo reglace and click “Check”® to
confirm aligibility,

» To change the current co-PI(s), cick on & neme in the mumrwcm + click b St up to four), entar the proposed NSF
“Check”™ to ¢ eligiblity. A chpmpmd'm-ﬂ
andior last name, andor phone Aumbar in mmwwmm“mm o confirm sligibility,

« Required fields are preceded by an asterisk(* ), for the Proposed Ff Information and the Proposed co-Pi information tables.

Ifirrwuwdﬂurwﬂﬂnmnlhmwfmmmmflﬂm email address, and/or last name,
% ar phone and you belleve the anferad infarmation is mmﬁhmmﬁf far further

alan slphamen.

Proposed Co-FI:

Progosed Co-FL

= r 1

Proposed Ca-Fl:

|
I J
i :
|

Proposed Co- Pl

Contack pouwr SP0 if the expecded name i not assccisted wih the sntersd information.

To ramaove & co-P without 8 replacermant from the project. dick  Withdrawal of co-p] .

Attantion; dfsociated Dacuments will be nal anabled undll after Eligibiiity of PIfco-Pl is complated, Justification will not be anabled unti after Associated
Documents ks compleded. The system will save only after Eligibdity of Pifco-Fi, Associated Documents and Jushification sections are completed,

Figure 2 Request for Change Pl and Add/Change Co-PI screen. The Check button

is circled.
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3. Make any changes to this section that you require (see Step 1, Confirm Eligibility of the
Proposed P1/Co-Pl).

4. Click the Continue button (Figure 2). Step 2 is activated on the Request for Change
Pl and Add/Change Co-PI screen (Figure 3).

tequest Tor Award 0707551 - Change PI and Add/ Change Co-PI
Status: Mew Reguest Tepic Guidance: AAG
['o Confirmed Eligibility Privacy &gt
I;Elﬂﬂlﬁl.m BE PROPOSED EMAIL
REPLACED ADDRESS(ES) PROBOSED MANCSY
Currant P11 alan alphaman Proposed Hew P11 jalan@esigoy 8  Johe Alan

Aptandion: Associated Documents wi! be nof enablad untd alter Elipibiity of PI/Co-RT Is completed. Jushification will nod be enabled wnéil
after Associsted Documents is complatad. The systermn will save oniy after Eligibility of PLCo-Pf, Associsted Docoments and Jushification
FECEIONS Ard Comeed

Reguired Figlds are preceded by an ashenisk (=)

John Alan

[B Associated Documents

submitted for any individual cwrently not identifisd as senior project perzcnnal on the praject.

Wimw Delete

*Current and Pending Support W Dialete
rocument: e 4

*Biographical Sketch:
[Tvas paga L)

rf-; Justification for the Request {Including Impact on the Project)

Flurhification will gniy b anabled sfter all Azasnated Doqumends Ffor the reguest avre uplosded |

Figure 3 Request for Change Pl and Add/Change P1/Co-PI screen. Step 2 is now
activated. The Continue button is circled.

5. In the Step 2, Associated Documents section (Figure 3), to change an uploaded file,
click the Delete button to delete the uploaded file. Then upload a new file to replace it.
See Step 2, Upload Associated Documents and Upload a File for instructions.

6. Click the Continue button. Step 3 is activated on the Request for Change Pl and
Add/Change Co-PI screen (Figure 4).
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Request for Award Q707551 hange PI and Add

Status: Mew F-te:;..-e:s': A R Topic Guidance: AAG
[® confirmed eligibitity Brivacy Ac
PERSONNEL TO BE PROPOSED EMATL
REPLACED ADDRESS(ES) FROBOLE I MANEEE)
Cureent Pl alam alphaman Proposed Mew P11 | jalan@mef.gow 5@ John Alam

Atgntipn: Assocated Documenis will be not enabled unhl affer Eligibitity of PI/Co-PT is completed. Justification will ngd be engbled wnil
affer desocated Docurmants 5 cormpleted. The systerm will save only after Blgibiliny of Bl Co-Pl, dssociated Docurnents and lushificabion
Fechions arg Sompleled.

Required Fields are preveded by an asterisk (=)

Johm Alan

[a Associabed Documents £

[ﬂ Justification

Change the juscificacion here 1f nesdsd,

Figure 4 Request for Change Pl and Add/Change Co-PI screen. Step 3
Justification is activated. The Save button is circled.

7. In the Step 3, Justification section (Figure 4), edit or replace the Justification as you
require. See Step 3 Justification for instructions.

8. Click the Save button (Figure 4) to save the modified request. The Request for
Change and Add/Change Co-PI screen displays (Figure 5) with the buttons activated
to Modify Request, Delete Request, and Submit to NSF (if you are an SPO) or
Forward to SPO (if you are a Pl).
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Request for Award 0707551 - Change PI and Add/Change Co-P1

Status: Prapared

[© confiemed eligibiity

|

Currant PI:  alan alphaman

[© assocated pocuments

A Biographical Sketch GPG and Curment and Pending Suppart GPG informatson are reguired to be
sulamitted for any individual currently nat identified as senior project persannel an the prajest.

*Biographical Sketch: View Uploaded Docuiment

(Two page lima)

*Current and PendingView Uploaded Document

Support Document:

[© justitication

* Justification for the Change the justification here if needed.

Figure 5 Request for Change Pl and Add/Change Co-PI screen. The buttons to
Modify Request, Delete Request, Cancel, and Forward to SPO (if you are a PI) or
Submit to NSF (if you are an SPQO) are circled.

Request

Requests

Tope Guidanos: AAG
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Forward a Change Pl and Add/Change Co-PIl Request to
the SPO

Only a Pl may forward a Change Pl and Add/Change Co-Pl Request to the SPO.

1. Access the View Request for Change Pl and Add/Change Co-P1 screen (Figure 1)
(see Step 3 Justification or View a Notification or Reqguest Prepared by the PI).

Reguest for Award Q70755 Change PI and Add S/ Change ( Pl

Status: Prapared Tape Guidanoe; AAG
[© contirmed enigibitity S et
PERSONNEL TO BE PROPOSED EMAIL
REPLACED ADDRESS{ES) PROPOSED NAME(S)
Carrent PI: alan alphaman Proposed Mew P1:  jalan@Basi . gov Jokn Alan
Iohm Alan

[_a Assodiated Documents

& Biographical Sketch G20 and Current and Pending Support GEG information sre required to be
rubmitted for any individual currantly nat identified as senior project personnel on the projest.

*Biographical Sketch: View Uploaded Docuiment

{Two page limat)

*Current and Pending View Uploaded Document
Support Document:

[e Justification

* lustification for the Change the justi

fecation here if needed.
Regquest

Modify Request | _Delete Request | Cancel | {_Forward to 5P |

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Forward to
SPO button is circled.

2. Click the Forward to SPO button (Figure 1). The Forward Notification for

Add/Change PI screen displays (Figure 2) with a message for you to confirm that you
want to forward the request to the SPO.
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Request for Awared 0707551 - Change PI and Add/Change Co-PI

Status: Prepared Topss Guedanos: AAG

RE ¥ill SURE?
Chicking "Forward to SPO" will forward this Request to your Sponsored Projects Office. You cannot modify & once it is forwarded.
hek "Cancel” to returmn 1o previcul Sorean,

[© confirmed etigibitity Privacy &
ey, . oy e
Current PTI alan alphaman Proposed New PII jalan@nsf.gov Jokn Alan
Jahn Alan

[ Assodciated Documents

& Biographical Sketch GPG and Current snd Pending Support GPG information sre required to be submitted for any
individusl currantly not identified as penice project parsonnal on the projest,

*Biographical Sketch: View Uplosded Document

[Two page limit)

*Current and Pending View Uploaded Documant
Suppart Docuwmenk:

[© 1ustification

* Justification for the

R kst Change the justification here if needed.

cancel | W Forward to SP0 |

Figure 2 Request for Change Pl and Add/Change Pl screen. The message for you
to confirm that you want to forward the request to the SPO and the Forward to

SPO button are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays (Figure 3)

with the message that the request has been forwarded to your SPO.

FORWARDED
Forwarded Add Co-PI/Change of PI/Co-PI to SPD
Award #:0707551

Tus Mow 27 16:10:11 EST 2007

The Reguest for a Add Co-PIfChange of PLf Co-PI has been
successfully Forwarded to 5PO

41 Search Prepared By PI List

Figure 3 Forwarded screen with the message that the request has been
forwarded to the SPO.

4. Click the Search Prepared by PI List link (Figure 3). The Notifications and
Requests screen displays on the Prepared by PI tab.
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Submit a Change Pl and Add/Change Co-PI Request

Only an SPO may submit a Change Pl and Add/Change Pl Request.

Note: This document shows how to submit a request that the SPO has prepared. See
Submit a Request Forwarded by the Pl for instructions on how to submit a Change Pl and

Add/Change Co-PIl Request that has been forwarded by the PI.

1.

Access the Request for Change Pl and Add/Change Co-PI screen (Figure 1). For

how to access the screen, see Step 3 Justification or View a Notification or Request
Prepared by the SPO.

reguest i Award 0707551 Chanae PI and AddJ/cl e Co-Pl
Status: Forwarded ta SPO Tapie Guidance: AAG

ra Confirmed Eligibility

Ervacy Agh
PERSONNEL TO BE PROPOSED EMAIL
REPLACED ADDRESS[ES) PRCHISETY A M)
Curreal P11 | alan alphaman Proposed Hew PI1 | jalan@nsfgeoy @@  Johs Alam

Tghn Alan

[ Associated Documents

A Blographical Skatch GPG and Currant and Panding Support G20 Infarmaticn are requined to be submated for any
Indiidial surently net identifisd as senior prajest persenned on the project.

*Biegraphical Sketch: View Uploaded Document
(Too page limit)

*Current and Pending View Uploaded Doacument
Support document:

Ie Justification

* Justification for the

Request Change the justification here if needed.

Return to PI_ | Modify Request |  Delete Request |  cancel | 1 submit to usF )

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Submit to NSF

button is circled.

2. On the Request for Change Pl and Add/Change Co-PI screen (Figure 1), click the
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Submit to NSF button (Figure 1). The Submit Request for Add/Change PI screen

displays (Figure 2) with a message for you to confirm that you want to submit the
request to NSF.
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Regquest for Award 0707551 - Change PI and Add/Change Co-PI
Status: Forwarded to SPO Topic Guidance: AAG

ARE YOU SURE?
Cheking “Subimit to NSF” will sulbmit this Request to NSF, Yeu cannst modify 1 once submitted to NSF,
Chick "Cancel”™ to retumn to previous scresn.

[@ confirmed erigibility Prhcy Act
f PERSONNEL TO BE | B | PROPOSED EMATL )
Corrant BI: | slen shhaman Propesed Huw B1: | jalendnsf.gow | IFD | John Alsn
Fohn Al

m Associated Documents

4 Bipgraphical Sketch 504G snd Current and Pending Suppoi GBG information are required to be submitbed for any
individusl currantly nok identified a3 senior projec parsonnal on the project,

“Biographical Sketch: View Uploaded Document

(Two page limit)

“Current and Pending Yiew Uplosded Documant
Suppart Document:

m Justification

*Justification for the f
Request Change the justification here if needed.

Cancel Submit to NSF

Figure 2 Request for Change Pl and Add/Change Pl screen. The message for you
to confirm that you want to submit the request to NSF and the Submit to NSF
button are circled.

3. Click the Submit to NSF button (Figure 2). If you have permissions for the Authorized
Organizational Representative (AOR), the Verify Signature Information screen
displays (Figure 3) with a message for you to verify your information as an AOR.

Yerlty Slgnature Information:
Bl Please verify that the preceding Authorized Organizstionasl Representative
Phone Numbers infarrmation stored o Fastiane 6 accurate. I thig information 5 dacorrect, pleass

J_hut—rhnnﬂ'rl‘uﬂ'tﬂlmg wigning the appropriste documant slectronically weing
Fau bumber: £ Beeayrd Mariage Y

it
E-FMail: — ——

Document Selected To Sign

Bcmrat T Prmposal Avaed Tl
Change Pl ard Add/Changs Co- NZzET45 Ant Club Trashs: Privacy and Collsboration in an Ublgugows Camputing
er W'arld

CERTIFICATLION INFORMATION
Ccartification for Authorzed Organizational Representative

By electrorscaly signing the request, the sathorized officisl of the spplicant insbtution is:

1. certifpng that stabements mads herean ses trus snd complebs to the best of hisfher knowdsdgs; snd

2. sgresng o accepk the obgation fo comply with MSF seard terms and condfions § the request is granted. Williul pravision of falss
information in this request and its supporting documents or in reports requered under Bn enswng amard = & cimina offense (U5,
Code, Tite 12, Section 100},
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Figure 3 Verify Signature Information screen. The Account Management link and
the Sign button are circled.

4. If you need to change the information, click Account Management (Figure 3) (see
Verify Your Signature Information for instructions on how to change your information).

5. If you are ready to submit the request to NSF, click the Sign button (Figure 3). The
Submitted screen displays (Figure 4) with the message that the Change Pl and
Add/Change Co-Pl Request has been submitted to NSF.

SUBMITTED
Submit Add Co-Pl/Change of PI/Co-P1 to NSF for
Award 2:0222745

Tus Moy 27 16:10:11 EST 2007

The Reguest for a Add Co-PI/Change of PLfCo-PI to MSF has bean
successfully Signed and Submitted to NSF

4 Search by Prepared by SPO List

Figure 4 Submitted screen with the message that the Change Pl and Add/Change
Co-PIl Request has been submitted to NSF.

6. Click the Search Prepared by SPO List (Figure 4). The Notifications and Requests
screen displays on the Prepared by SPO tab.
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Delete a Change Pl and Add/Change Co-Pl Request

1. Access the View Request for Change Pl and Add/Change Co-PI1 screen (Figure 1).
See one of the following:

e Step 3 Justification
e View a Notification or Request Prepared by the Pl
View a Notification or Reguest Prepared by the SPO

Reguest for Award 070755 Change PI

iange PI and AddfChange « (4] |
Stalus: Prepared

Tope Guidanoe; AAG
[© contirmed enigibitity

Erivacy At
PERSONNEL TO BE PROPOSED EMAIL
REPLACED ADDRESS{ES) PROPOSED HANE(S)

Carrent PI: alan alphaman Proposed Mew P1:  jalan@Basi . gov Jokn Alan

John Alan

[a Assodiated Documents

& Biographical Sketch G20 and Current and Pending Support GEG information sre required to be
rubmitted for any individual currantly nat identified as senior project personnel on the projest.
*Biographical Sketch: View Uploaded Docuiment

{Two page limat)

*Current and Pending View Uploaded Document
Support Document:

[ Justification

*lustification for the Charge the justification here if nesded.
Regquest :

"mrn-‘ ‘l-..n-‘ : mu.l

Figure 1 Request for Change Pl and Add/Change Co-PI screen. The Delete
Request button is circled.

2. Click the Delete Request button (Figure 1). The Request for Change PI and

Add/Change Co-P1 screen displays (Figure 2) with a message for you to confirm that
you want to delete the request.
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Request Tor Award 0707551 Change PI and Add ) Change Co-P1

Status: Prepared Tegie Guudance: AAG
ARE YDU! SURE?
Clicking "Delete Reqguest™ will remove this Request from the Fastisne databass.
Chek "Cancal™ & rélurm 16 préveug dersn,

[o Confirmed Eligibility

Privacy At

Proposed New P jalan@Basigoy | 5@ | Johs Alan

FERSONMEL TO BE
REPLACED

Cusrant Pl |. .l|lﬂ ﬂ.phl-mlﬂ

Tohn Alan

[a Associated Documents

& Biographical Sketch GRS and Current and Pending Support GFG information are reguired to be submitted for ame
ingividual currantly not identifisd sp sancor propect pensonnsl on the project.

*Biographical Sketch: View Uploaded Document
(Twn pege Rmit)

"Current and Pending View Uploaded Dociment
Support Document:

[© ustification

* lustification for the . &
Rt Change the justification here  nesded.

Costee tequent]

Figure 2 Request for Change Pl and Add/Change Pl screen. The message for you
to confirm that you want to delete the request and the Delete Request button are
circled.

3.

Click the Delete Request button (Figure 2). The Deleted screen displays (Figure 3)
with the message that the request has been deleted.

DELETED
Add Co-PI/Change of PI/Co-PI from system for
Award #:0707551

Twe Nowv 27 16:42:26 EST 2007

The Aequest for a Add Co-PI/Change of PIfCo-PI has been
successfully deleted from the system

1 Search Prepared by SPO List

Figure 3 Deleted screen with the message that the Change Pl and Add/Change
Co-PIl Request has been deleted.

4. Click the Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen on the Prepared by SPO tab displays. (If you are a Pl, the Search Prepared
by PI List link displays on the Change Pl and Add/Change Co-P1 screen. Click the
link, and the Notifications and Requests screen on the Prepared by PI tab displays.)
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What Is the Significant Change in Person-Months Devoted
to Project Request?

If the Pl on a project reduces his or her time on a project by 25% or more, you must submit
a Significant Change in Person-Months Devoted to Project Request.

The request must contain:
e The original time commitment of the PI in the proposal
= The revised time commitment
= The justification for the significant change in person-months
= The impact of the change in person-months on the project

Prepare a Significant Change in Person-Months Devoted to Project
Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Propars a bew Notification or Request lor fsand #: 0Mars51

Award Armount:

Expiration Date:

Disision: g OF |RPOEMATICM SYSTIHE
Asward Tinle: L £ Ribais Futetdl verdaatos 15
Awardes Orgsnization: Mationsl Scesce Foundsbon
PLIPD tetenn, Jokn
Select the Matification or Requast Type:
GRANTEE MOTIFICATION TYPES Sy sl Ly ———
Asticipated Aemdoal Fusds i excesa of §5,000 or % AAG Afihrign 4 Sigpdmgrd AAG
i Grantes Acprowed Ko Coft ExSeneaon | |71 "] 2 wimsdrawal of FCe- AdD
Sgroca-t Tangee's ar Events of Uruscal Intommet AN Leng- T idanas of the PLRD {Creer Tores bonthy RAL
Lot Sharing Bgual To or Grasbar Thas $500,000 LE1 ) MEP Apurgesd Wo-Co ExTasgann ]
Corflcis of Interests ANG FY Trgngler A
# Sgedaact Changes i Hethods/Procedures AAL O Prg-pmnnd Cogin s Beces of 95 D Adlr
Shodt-Tarm Absecce of the PIAPD {Up = Thres Mastha ) AAL Eparangement Mueranas §15 508 or pve
(Follow thess links for more Information
on Mon-FDP Organiyations or  FOE ARG

Organizations. They will open a PDF flie

In nevey wikndow, )

Changas #1 AL

2 Changs # =
1 Prajuc Al
Changas o Chijsctied AAG
Seallocanon of Fonds Budgeted for Pamcpant or Trenes AAG

Spart Coita

"Tops Goadarcy & proveies throggh Grant Progoes Gie 1 angl dumend b Admerapraton Goede [AAG]H referencet.

Prepars || Cancal |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Significant Change in Person-Months Devoted to Project and the Prepare button
are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio
button for Significant Change in Person-Months Devoted to Project in the Grantee
Request Types list.

3. Click the Prepare button (Figure 1). The Modify Request for Significant Change in
Person-Months Devoted to Project screen displays (Figure 2).
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Reguired Fisids i'!llf'll.‘i.é;.'-'E\.' By an astariak (7]
Statues:  Mew
Expiration Date: 02/01/2004
Award Title:  Richs 5813 supplemental funding request

*Original Tims
CommBment 24 [Mambhs i infeger murmbar)
*Revised Time 18

Commitment: [Manths in inbeger number)

| | S ':|
Type your juscificacion here, e E
* Justification for
significant Change in Cancal
Person-Months Devoted 5 .
to Projech:
Describe the ilmpact of the change oh Y¥our

eTiipact ion he project.
Project:

Figure 2 Modify Request for Significant Change in Person-Months Devoted to
Project screen. The Save button is circled.

In the Original Time Commitment box (Figure 2), type the number of months of the
PI's original time commitment to the project (in integer numbers).
In the Revised Time Commitment box (Figure 2), type the number of months of the
PI's revised commitment (in integer numbers).
In the Justification for Significant Change in Person-Months Devoted to Project
box (Figure 2), type or copy and paste the justification for the PI’'s time reduction.
In the Impact on the Project box (Figure 2), type or copy and paste a description of
the impact on the project of the PI's reduced time commitment.
Click the Save button (Figure 2). The View Request for Significant Change in
Person Months Devoted to the Project screen displays (Figure 3). You have these
options:
« Modify the request
 Forward the reqguest to the SPO or Submit the request to NSF
e Delete the request

(Click on a link above for instructions for that option.)

Tapic Guit
Reguineg Falds are precaded by an asb
SHatus 1 Progress
Empirstion Dates 020172004 Miodity

Amard Tikles  Gichs SOIA suselementsl funding regues

“Original Time Commitments 14 (Mening i integsr sumer) ]

“Revised Time Commitments 13 (Monihs in indeger sembar)
o Dedate
= lmstifscation for Significant  Type your justification heoe
Change n Person-Mowths
Devated bo Preject: Cancel

*Impact on the Preject:  Descrbe the impacs of the change on your project

Figure 3 View Request for Significant Change in Person-Months Devoted to
Project screen.
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What Is the Reallocation of Funds Budgeted for Participant
or Trainee Support Costs Request?

If you want to reallocate funds from participant support costs to other categories of
expense, you must submit a Reallocation of Funds Budgeted for Participant or Trainee
Support Costs Request for approval to NSF.

Participant support costs are:
= Direct costs for items such as stipends or subsistence allowances
e Travel allowances and registration fees paid to or on behalf of participants or trainees
in connection with meetings, conferences, symposia, or training projects

The request to NSF to reallocate funds budgeted for participant or trainee support costs
must contain:

= The originally approved amount of participant or trainee support costs

e The revised amount

= A justification for the reallocation

Prepare a Reallocation of Funds Budgeted for Participant or Trainee
Support Costs Request

1. Access the Prepare a New Notification or Request screen (Figure 1) (see Prepare a
New Notification or Request as a Pl or Prepare a New Notification or Request as an SPO).

Bropare a Mew Nollficatian o Raquest for Awarid #: 0207851

Award Amount:
Erpriartian Diale:
Dainion:

wrard Titlet .
Awardes Organization: Mstcnal Soarce Foundabion
Fifre Eniledi. John

TOM STSTIHG

el et 18

Saelect the Natification or Requast Type:
Topic GRANTEE REQUEST TYPES Topic
Guidancn [Racuinas NP Approval] Guidance
AL
AR
ARG

PG

GRANTEE NOTIFICATION TYPES

AN,

3 Reedeal Funds n exoeea of §3,000 or 5%

= [
ARG
ARG
RAG
AL

Conficts of Inferesty A&G
ARG

s Sgritaant Chargas i Hathoda Proceduren

Shot-Tarm abtaecca of the PIIFD {Up o Thres Montha ) al] Epamangament Mieranos §15,000 oF v
[Follow these links for more Informistion
on Non-FDP Organizations or FDP ARG
Croanizations. They will open a POF file

In neew wikndow, )

AR
Mg Canhed tn Froes Add:
) AR

mdE
TTage Gradbrol & Drowdes throegh Grant Progaesl Sude [GPG) snd dennd b Admeramraton Goase [LLG) refsnencst

rrypern ) CGaienl |

Figure 1 Prepare a New Notification or Request screen. The radio button for
Reallocation of Funds Budgeted for Participant or Trainee Support Costs and the
Prepare button are circled.

2. On the Prepare a New Notification or Request screen (Figure 1), click the radio

button for Reallocation of Funds Budgeted for Participant or Trainee Support Costs in the
Grantee Request Types list.
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3. Click the Prepare button (Figure 1). The Modify Request for Reallocation of Funds
Budgeted for Participant or Trainee Support Costs screen displays (Figure 2).

Topic &
Seguined Finids ars proceded by an sezseitk [*)
Stakirgr  Mew
Eupirstion Bate: 03%°2010
Award Amasunts 242,015,550 .00

Awmard Tie:  Russ

L
“Orginally Approved Amsund: 3000 [in whake Sodar amount]
*Bewised Amount :  FE00 [in ke codar smount] Cancel

= lastific atinn for Reallocation & i e
Type ot capy and pasts yaar justification bece.|
of Fymds Budgeted for

Fartickpant oF Trainee Suppost
Costs:

Figure 2 Modify Request for Reallocation of Funds Budgeted for Participant or
Trainee Support Costs screen. The Save button is circled.

4. In the Originally Approved Amount box (Figure 2), type the amount that was
originally approved for participant or trainee support costs (no dollar signs, no commas).

5. In the Revised Amount box (Figure 2), type the revised amount for participant or
trainee support costs (no dollar signs, no commas).

6. In the Justification for Reallocation of Funds Budgeted for Participant or Trainee
Support Costs box (Figure 2), type or copy and paste the justification for reallocation
of funds budgeted for participant or trainee support costs.

7. Click the Save button (Figure 2). The View Request for Reallocation of Funds

Budgeted for Participant or Trainee Support Costs screen displays (Figure 3). You
have these options:

e Modify the request

e Forward the request to the SPO or Submit the request to the NSF
e Delete the request

(Click on a link above for instructions for that option.)

Topic
e :l',l"-.-.'l'-‘%;as a-'\el oracwded by sn arteriny ()
Stobus:  Wark in frogress
Ewpiration Date: 0371572010 Modify |
Award Amownly  $542 005 550 00
Award Titbe: ®ules & ff‘.T."':'.'l"’f"l'. _I

*Orsginally Approved  §3,000,00
Bnint _Delets

"Rewized Amawent  $2,500,00
*Justification far  Type or copy and pasts vour justfecgtion hars
Realtocatien of Fumids

Budgeted for Participant ar
Traimme Suppact Cosls:

Figure 3 View Request for Reallocation of Funds Budgeted for Participant or
Trainee Support Costs screen.
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Request Functions

Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Request Functions Introduction

After you have initiated a request, you have these options for further working:
e Modify a request
e Forward a request to the SPO
e Submit a request to NSF
e Delete a request
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Modify a Request

Note: To modify requests for Addition of Subaward, Change Pl and Add/Change Co-PI, or Pl
Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an example)
(Figure 1). See one of the following:

« Instructions for the type of request you are working on
« If you are a PIl, see View a Notification or Request Prepared by the Pl

If you are an SPO, see View a Notification or Request Prepared by the SPO or View a
Notification or Request Forwarded by the Pl

Topic Guidano
Raguired Fialds ave praceded by an asberisk ()

Status: Work in Progress

Expiration Dale: 1173071993 Muodily
Award Title:r  Inteligent Material Mandling Systerns: Irgelligent Distributed Control of .
Material Mandling Forward to SPO |
Prepared By:  Canny, lohn

Subemitted By; _Dabete |
“Proposed Changes n Objective  put the scops hene
ar Scope! tmch

* listification lor Chamges i ad
Oilsjpective ar Scope:

Figure 1 View Request screen. The Modify button is circled.

2. On the View Request screen (Figure 1), click the Modify button. The Modify Request
screen displays (Figure 2).

Amquired Faids are preceded by an asterisk {7)
Status:  Work in Progress
Expiration Dater 11/30/1383

Irdalligant Matenad Handling Systemd: Inhelligent Distributed Canteal of
Award Tithe: 7 . . .
Material Handing

*Proposed Changes in  [p__ .. . . -

Dsfictive ar SCope: g 3 . | Emee I

* Justification for
Changes m Objective
ar Scope;

Fpat th= justificaticn here,

Figure 2 Modify Request screen. The Save button is circled.

Edit the request as you require. See the instructions for the particular request you are
working on.

Click the Save button (Figure 2). The View Request screen displays (Figure 3) with the
new information.
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Wiew egeest for Awsard @ 91144846

Clianges i O e i SO0

Tapst S kim

Raguvad Foids are prsosiad by an aqensk )

Shatus:
Expiration Date:
Award Titla:

Pruparad By:

Subemitied By

*Proposed Chenges in Objective
DF SO

= Juskification for Changes in
fibjpective or Sooper

Waork in Progrum

o ;|
Irtwmlgurn Materal Farding Systamo: [Intsibpare D vead Comiesl of
Haderial Hpnding Forward fin SPO E
Canry, Iokn

Delete |

Fut the sope tam

Camcel

Fat the justfication hara:

Figure 3 View Request screen with your modifications displayed.
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Forward a Request to the SPO

Only a PI can forward a request to the SPO.

Note: To forward requests for Addition of Subaward, Change Pl and Add/Change Co-PlI,
and Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (Figure 1) (for Changes in Objective or Scope, as an
example). See either of the following:
« Instructions for the type of request you are working on
e View a Request Prepared by the Pl

Bt Topic Guidanos:
Raquired Filds are preceded by an sstensk )

Statusz  Work o Frogress
Ewpiration Dates  11/30/1557 Haodify

Award Tila:  [nislligent Matenial Handling Systema: Intsiligent Dutnbuted Control of
Hatenal Handling

Prepared By Carry, Joho
Submitted By: Dedete |

*Propased Changes n Objective  Pul 1he scope here
or Scopes

* nstification for Changes im  fut the justficabon here
Objective or Scopes

Figure 1 View Request screen. The Forward to SPO button is circled.

2. On the View Request screen (Figure 1), click the Forward to SPO button. The
Forward Notification screen displays (Figure 2) with the message at the top of the
screen for you to confirm that you want to forward the request to the SPO.

Topic Guidenct
Hequicad Fralcs are praceded By an asterik [
ARE YT SLIRE ¥
Cicking “Forward to SP0" wil foresrd Request (2 59, fou cannct modiy reguest once © is foresrded
Chik “Camoel™ to refurm 10 previgus scresn
Statws: 'Work in Frogress
Empiration Dafe;  LL/30LES5D Forward to SPO _J
Awared TiEle:  Inteligers Materal Handing Sysbems; Inteligens Cistritutss Control of =
Misteniat Handing
Prepared Bys  Canny, John
Submitted By

*Proposed Chamges in Gbjective  Fut the soope here
OoF SCapeet

*Justifecation for Changes In  Fut the justiicabion hens
Dlhfective or SCope:

Figure 2 Forward Notification screen. The message for you to confirm that you
want to forward the request to the SPO and the Forward to SPO button are circled.

3. Click the Forward to SPO button (Figure 2). The Forwarded screen displays (Figure 3)
with a message that the request has been forwarded to the SPO.
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FORWARDED

Forwarded Changes in Objective or Scope to SPO
Award #:0114446

Mon Swg 23 11:00:22 EDT 2004

The Request for & Changes in Objective or Scope has been
successfully Forwarded to 5PO

4 Search Prepared By PI List

Figure 3 Forwarded screen.

4. Click Search Prepared by PI List (Figure 3). The Notifications and Requests screen
displays on the Prepared by P1 tab.
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Submit a Request to NSF

Only the SPO can submit a request to NSF.

Note: To submit requests for Addition of Subaward, Change Pl and Add/Change Co-PIl, and
Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Changes in Objective or Scope, as an example)
(Figure 1). See one of the following:
< Instructions for the type of request you are working on
+ View a Notification or Request Prepared by the SPO
- View a Notification or Request Forwarded by the Pl

Topio Guiden
Aaculsag Amds s sraszaded by an aphevgk (&)

Statms: Work i Frogress

Expiraiion Dale: 08°31/2002 Padily .

Award Trthe:  Bxperiments] Mathematics snd Mumber Theory

Prepared By: Fateman, Richard L . RS I

Suleimaitied By:

Delete |
*Proposed Chamges in ODbjective  Fut the changes here
or Scope:
Cancel |
= Justification for Chamges in  Put the justfcation here = me

Objective or Scope:

Figure 1 View Request screen. The Submit to NSF button is circled.

2. On the View Request screen (Figure 1), click the Submit to NSF button. The Submit

Request screen displays (Figure 2) with a message at the top of the screen for you to
confirm that you want to submit the request to NSF.

Tops: Guidar
Reguired Figlds are precaded by an asterisk ™)

'ARE ¥DU SURE?

Choking "Submit o NSF" will submit this Reguext to NSF. You cannct moddy & once snbmitted to NSF,
Chek “Cancal” to returm o frevicus Boreen

Status: Work in Propress

Expiration Dabe: 05/31/2004 . Submiit to NSF__ )
Award Tithe: Exparirmantal Mathematics ard Numbar Thaory . 3

Cancel
Prepared By: Fateman, Richard AR
Submitted By:

*Proposed Changes in Objective  Fut the changes here,
6F S

*lustification for Changes in  Fut tha justficatan here
Objective or Scope:

Figure 2 Submit Request screen. The message for you to confirm that you want to
submit the request and the Submit to NSF button are circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays (Figure 3)
with a message that the request has been submitted to NSF.
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SUBMITTED

submit Changes in Objective or Scope to NSF for
Award #:0342255

Mon Aug 23 11:13:51 EDT 2004

The Reguest for a Changes in Objective or Scope has been
successfully Submitted to NSF

4 Search Prepared by SPO List

Figure 3 Submitted screen.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen displays on the Prepared by SPO tab.
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Delete a Request

Note: To delete requests for Addition of Subaward, Change Pl and Add/Change Co-PI, and
Pl Transfer, see the instructions for that particular form.

1. Access the View Request screen (for Significant Changes in Person-Months Devoted to
Project, as an example) (Figure 1). See one of the following:
= Instructions for the type of request you are working on
 If you are a PI, View a Notification or Request Prepared by the Pl

e If you are an SPO, View a Notification or Request Prepared by the SPO or View a
Notification or Request Forwarded by the Pl

i L ) ; et AR, W £ Topic Guidanct
Required Felds are praceded by an astsesk (*)

Status: Work in Progress
Ewpiration Date: 10/31/2004 Modify |

Award Title: U.5. - Italian Joint workshop; Rome, Italy

Submit to NSF
"ﬂrigilm| Time 12 (Mondhs in rdeger number)
Commitment: —
*Revised Time 9 (Months in indeger nurnber) 5 Delets 3
Commitment: - -

* lustification for Type vour justification hers
Significant Change in
Person-Months
Devoted to Project:

Cancel !

“Impact on the Type the impact on the project here.
Froject:

Figure 1 View Request screen. The Delete button is circled.

2. On the View Request screen (Figure 1), click the Delete button. The Delete Request

screen displays (Figure 2) with a message for you to confirm that you want to delete the
request.

o £ ' Tapi Guadd
Aegured falde are preceded by an sstemek ()
ARE YU SLRE?

Clicking "Delete™ will ramove this Regquest from the Fastisne datsbsss
Click "Cancel™ to return &0 previous Screen,

Status: 'Work o Progress
Expiration Date: 100312004
Award Title: U5, - Ttaban Jord Workghep; Rome, Taly

[= !
“Original Time 12 (Monthy m indeger pormber] ke
Commitment;

"Rewvised Time 10 (Months m ideosr number]
Commitremnt:

* Justification for Edit your pustfication .
Significant Change In
Parsiai-Firnths
Cevoted o Projedl;

*impact on the Edit your desopbon of the impact on the project here
Project:

Figure 2 Delete Request screen. The Delete button is circled.
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3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with the
message that the request has been deleted.

DELETED

Significant Change in Person-Months Devoted to Project
for

Avrard #:0333059

Mon Jun OF 16:17:43 EOT 2002

The Request for & Significant Change in Person-Months Devoted to
Project has been
successfully deleted from the system

.\: Search Prepared by 5P0 List__-,"

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen on the Prepared by SPO tab displays. (If you are a PI, the Search Prepared

by PI List link displays on the Deleted screen. Click the link, and the Notifications
and Requests screen on the Prepared by P1 tab displays.)
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