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Revise a Submitted Proposal Budget
Revise a Submitted Proposal Budget Introduction

In the process of granting an award for a proposal, the NSF Program Officer may ask
you to submit a Revised Proposal Budget for the proposed project. You can revise a
Proposal Budget in this module.

If you are reducing the proposal budget by more than 10%, you must submit a
Budget Impact Statement with the Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a
Budget Impact Statement, but NSF does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but
you need to correct a submitted budget, use the Proposal File Update module to
correct the submitted budget.

Roles in Revising a Submitted Proposal Budget

The Principal Investigator (PI) initiates the revised submitted budget and forwards
the revised budget to the Sponsored Project Office (SPO).

The SPO submits the revised budget to NSF.

As a PI, you can:
e Access the Proposal Revised Budget screen
- View a budget
- Edit a submitted budget
* Prepare a Budget Impact Statement
- Refresh to the last submitted budget
= Assign a PIN to a Revised Proposal Budget
< Forward a Revised Proposal Budget to the SPO
+ Add/delete Senior Personnel

As an SPO, you can do the following:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
- Prepare a Budget Impact Statement
« Refresh to the last submitted budget
e Submit a revised budget to NSF
« View and print a revised budget that has been submitted to NSF

Click on a link above for instructions for that action.
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Pl Functions

Access the Proposal Revised Budget Screen

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and
Status (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— —

¢ © Proposal Functions

© Award And Reporting Functions

o Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q Proposal Status

O Display Refergnce Status

~0 Revise Submitted Proposal ™ ;
“~__Budget 4

Q Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Revise Submitted Proposal
Budget link is circled.
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3. Click Revise Submitted Proposal Budget (Figure 2). The List of Proposals
screen displays (Figure 3) with the list of your organization’s proposals.

List of Proposals

Hote: This module shoedd nod be wsed te comect srmecs m bedgets of recently msbmotted proposals. Fls chowld submt a resnsed proposal
kesdges coly when speclicaly requested to 45 go by an MSE sfficial Thig module sheadd ondy be waed after a Fropesal i no kager
available for update under Propeaal File Update Preposals anll available for Propesal File Update will mor appear s the bst
below.

Prizcipal Investigator's ame: Alsn Alplunsn
{Chek on dhe cobuss ficle to seat by thad cobun §

m Hate Hranes Prapesal Tile

Sebecr o Proposal te Weak wathe

MEANGSE = Pira 272001 = = Ogwdl Loews | 12702007 rastudy lastar

0304464 - 0t 25 2002 - - BT Henoscale Comprsiticnal Comiel in Lass: Clen
031 3210~ 0pe 12 S0 - - TR Simulstion end Visuakzaton for Henoscele Fo
0317852 - Jan 13 2003 -- Meagnatc Card nere ol LasasGanamied Flasma bl

|

Figure 3 List of Proposals screen. The View button is circled.

4. Highlight the proposal whose budget you want to revise from the List of
Proposals (Figure 3).
5. Click the View button (Figure 3). The Proposal Revised Budget screen
displays (Figure 4) with the following options:
= View the budget
- Edit the budget
« Refresh to the last submitted budget
= Assign a PIN to the Revised Proposal Budget
< Forward a Revised Proposal Budget to the Sponsored Project Office (SPO)
 Add/Delete Senior Personnel
(Click on a link above for instructions for that action.)

Principal Investigator (PI)/Co-Principal Investigator (Co-PI) Proposal Revised
Budget

0090032 - David Lotts's 117272001 revhedg tester,

& View the Budget

O Edit the Budget

"t Befresh to Last Submitted Budget

 Assign a PIN to the Revised Proposal Budget

'Forward Budget Revision to Sponsored Research Office (5 R O)
2 Add Dedete Sersor Personnel

(o]

Figure 4 Proposal Revised Budget screen.
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View the Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0090052 - David Lotts's 11272001 revbudg tester.

i:_-:’-f_--'v’n.tla' the Euﬂg_h;_
) Edit the Buadget
7 Befresh to Last Submined Bisdget
{2 Assign a PIN to the Bewnsed Proposal Budget
) Forward Budget Eewsion to Sponsored Eesearch Office (SE O
7 AAdTelete Senior Pergonnel

(==

Figure 1 Proposal Revised Budget screen. The radio button for View the
Budget and the OK button are circled.

2. On the Proposal Revised Budget screen (Figure 1), click the radio button for
View the Budget.

3. Click the OK button (Figure 1). The View/Print Revised Budget(s) screen
displays (Figure 2).

View/Print Revised Budget(s)
D0R005E2 - David Lotts's 11272001 revhudg tester.

Mease select a revision vou wish to veew print and chek on the View Print batton

Niote: When you select Vien Pt button, a PDF form will be displayed in this window. When yon are finished pemting viewing the form,
use vour browser's BACK button to reten to this page

Revision ™ omber

| Onginal Budget [l
Suibeigad Rgvmion #1
{Zubmitad Rewsion #2
Saibmined Resision #3
|Bubmibed Favision 84

| View®nni 1

Figure 2 View/Print Revised Budget(s) screen. The View/Print button is
circled.

4. Highlight the budget that you want to view from the Revision Number list
(Figure 2).
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5. Click the View/Print button (Figure 2). The budget you selected displays

(Figure 3) in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.
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Figure 3 Budget displayed in PDF format. The Print icon is circled.

5. To print the displayed budget, click the Printer icon (Figure 3) on the Budget
display screen. The budget prints.

6. Click the browser back button to return to the View/Print Revised Budget(s)
screen (Figure 2).
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Edit the Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(0052 - Dravid Lotts's 112772001 revbudg tester.

3 Visnar the-Budget
{ ®Ed the Budget
OV Reftesirto Ea Submitted Budget
(2 Assign a FIN to the Rewnsed Proposal Budget
CrForward Budget Fevision to Sponsored Besrarch Cffice (3 B O)

i3 AddTelete Semer Personnel

Figure 1 Proposal Revised Budget screen. The radio button for Edit the
Budget and the OK button are circled.

2. Click the radio button for Edit the Budget (Figure 1).

3. Click the OK button (Figure 1). The Project Budget screen displays (Figure 2).
For instructions for editing any budget year, see Budgets (Including Justification)
and Enter the Budget Data Online.

Project Baudget

Chrganization Vear Amount Dielere Last Mad. Dare
1 Funds - Persomme] £1,514.416 | Sep-03. 20048 1521040
R _ 3 Funds - Persomed  S137384 [ Sep 03-2004 152100
\“?“"'"“] Frisce Pounistin 3 Funds - Pe 50 O Sep-03-2004 152100
) 4 Funds - P L T Sep-03-2004 152100
$ Funds - 585,426 1 Sep-03-2004 152100
[ Tawson University | Funds - 23231 [0 5ep-03-2004 152100

Add Ve Change PL Chomzo Oig
Ark] Asather Ceganization Spreadthest Suppon
Il the budget is being reduced by 10% or more, a Budget Impact Statement must be submitted with the Bevised Propesal

Budget. Il the reduction iz less than 1%, 2 Budget Impact Scatement can be supphed bat it k= nor required.

ik Ieeiaet Sralery

[ Cieleds Checked Orgarscabanis) | [ Dslete Checked feans) ]

Figure 2 Project Budget screen.

Once you have calculated and saved the edited budget, it is listed as the Working
Budget on the View/Print Revised Budget(s) screen (Figure 3).
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View/Print Revised Budget(s)
0076739 - ITRVEWEF: Support for small-team collaborative leaming
Please celect a remmon you wash to veewipont and chck oo the View/Prot button
Mote: When you sebect ViesdFrint botten, a FDF form will be deaplayed = this
window. When you are fmshed prinbngfeewing the foom, use your browser's BACE
kot to pefum to this page
Hevision Mumber

«Working Budgel -

[L¥imnEries

Figure 3 View/Print Revised Budget(s) screen with the new Revised
Proposal Budget now listed as the Working Budget (circled).
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Prepare a Budget Impact Statement

If you are reducing the budget by more than 10%, you must submit a Budget Impact
Statement with the revised budget.

1. Access the Project Budget screen (Figure 1) (see Edit the Budget, Step 1
through Step 3).

Project Budget

Amonnt Dielete Last Mod. Date

Organization

- Pa $1514416 [0 Sep-03-2004 152100
. ; . - Personnel  $137284 E Cep-03.2004 182100
7?‘?1.1??3;} Science Foundation Personms %0 O Sep-03-2004 152000
T - Prson 0 Ol Sep-03-2004 152100
« Personne $285.426 O] Sep-03-2004 152100
(1 Towson University = fE, = i
> | Funds - Personnel 5232 Sep-03-2004 152000
Add Year Chnnge P1 Change Org e o S
Add Ancther Chrgaearation SpreadSbeer Support

If the budget is being rednced by 10%: or more, 3 Budget Impact Statement must he sabmitted with the Revised Proposal
Budget i the reduction is less than 10%%, 2 Budget Inmpact Stat t cam be sapplied bot it 1= not required.
~Budget Imeacl Stabemsent ™,

[ Dalgle Chacked Qiganizasands) | [ Delsie Chacked Yeans) |

Figure 1 Project Budget screen. The Budget Impact Statement link is
circled.

2. Click Budget Impact Statement (Figure 1). The Budget Impact Statement
screen displays (Figure 2).
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Budget Impact Statement

| Save Tex | | Dielete Text |

Tranafer Fike |

Figure 2 Budget Impact Statement screen.

You have these options:
« Enter the Budget Impact Statement in the text box
e Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 2).
2. When finished, click the Save Text button under the text box (Figure 2). The
Project Budget screen displays (Figure 1).

Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 2), click the Transfer File
button. The Budget Impact Statement File Upload screen displays (Figure 3).
See Upload a File for instructions for uploading the Budget Impact Statement.
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Budget Impact Statement
SEW! File upleads no lomger have to be in PDF format!

In addition to PDF files, users can now upload a variety of word-processor fles and PosiSerpt fles. These Bles will automatically be
comverted to PIF format

Follow this bnk: for a st of Sapporied file formats (Opens new window)
Fallow thes bk for Men Upload Instructions (Opens n=w wmndow)

Enter the name and location of the file to upload
ar chck an the Browse button to selact the file (o upload

R .
lubiplosc o]

Figure 3 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload
screen displays (Figure 4) with these new options:

e Display Current Budget Impact Statement

= Delete Current Budget Impact Statement

Budgor lnpact Sioie mest
SEW! File wploads oo lenger kave to be in PDF formai!
En addition to PIIF fies, users can now wpdcad a varety of word-processor fies and PoasSompt fles. These Gles will mtomasically be comeerted to PIF
Fallow thes bk fes o kst of Sepported file formats (Openis new widen)
Follow tis ko for New Uplesd Insorections (Opess aew window)

Note: Chiclieg on the Displyy Current Bodget bopact Statement: buticn vl dsplay a PDF document i this window
Choce yom hanve revieweed the docmwem, dick om the browser’s "Back™ bafton bo retom 1o this pags

l D play Cumant Budgat brpact Sialamst ]

| Dalats Craresl Budgelingac SHalsmesl 1

Sipe 253400 Last mod Wed Sep 22 161420 EDT 2004 Pages]

Enter the name and kocation of the file to upload
or chck on the Browse button bo sslect the fie to opload
T
|_Upioad Fie 1

Figure 4 Budget Impact Statement screen after you have uploaded a file.

Display Current Budget Impact Statement

Click the Display Current Project Summary button (Figure 4). The previously
uploaded Budget Impact Statement displays in PDF format. See Adobe Reader for
FastLane, if you need to download Adobe Reader.

Delete Current Budget Impact Statement

1. Click the Delete Current Budget Impact Statement button (Figure 4). A
screen displays with a message for you to confirm the deletion.

10
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2. Click the Yes button. The Budget Impact Statement File Upload screen
displays as in Figure 3.

11
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Refresh to the Last Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PI}/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

020052 - Dravid Lotts’s 112772001 revhudg tester,

O View the Budget
OFEditthe Budget
& _i'-'i_Ite_Erﬁh to Last S:Lbnunedf-ud_ﬁg':-
) Assign a PTIT T e Hewised Proposal Budget
O Ferward Budget Revision to Spensored Research Office (S R O)
CraddTelete Semor Personnel

Figure 1 Proposal Revised Budget screen. The radio button for Refresh to
Last Submitted Budget and the OK button are circled.

Click the radio button for Refresh to Last Submitted Budget (Figure 1).
Click the OK button (Figure 1). The Refresh to Last Submitted Budget screen

displays (Figure 2) with a warning that refreshing to the last submitted budget
results in the deletion of the Working Budget.

Refresh to Last Submitted Budget

Refreshing the budget data will delete the current working budget PERMANENTLY, This
action cannot be undone,
If you wish to proceed, please click on the Refresh hutton. Otherwase, please click on the Go
Back button to retum to the previous page.

| Fetresh

ey

Figure 2 Refresh to Last Submitted Budget screen with the message that
refreshing to the last submitted budget deletes the Working (revised)
Budget.

4. Click the Refresh button (Figure 2). A screen displays (Figure 3) with a message
that the refresh was successful.

12
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The budget refresh was successhil
The current working budget has been deleted,

Figure 3 Screen with message that the budget refresh was successful.

5. Click the Go Back button (Figure 3). The Proposal Revised Budget screen
displays (Figure 1).

13
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Assign a PIN to a Revised Proposal Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0050052 - Dravid Lotts"s 11272001 revhudg tester.

1 Wiew the Budget
D Edit the Budget
CiEefresh to Last Submtted Budget
~ T8 Asaign a PIN to the Rewised Proposal Budgel
) Forward Bidzer Revmion to Spofzored Eesearch Office (S R )
O AddDelete Semwor Persormel

Figure 1 Proposal Revised Budget screen. The radio button for Assign a
PIN to the Revised Proposal Budget and the OK button are circled.

2. Click the radio button for Assign a PIN to the Revised Proposal Budget (Figure 1).
3. Click the OK button (Figure 1). The Assign or Change Revised Proposal
Budget PIN screen displays (Figure 2).

Assign or Change Revised Proposal Budget PIN

This screen lets you assipn a 4-digit PIN to a Revised Proposal Budpet
Another Fastlane user to whom you provide this "Revised Proposal Budget PIN® can use it to gain entry
and perform all functions for the Revised Proposal Budget

You can also change an existing Revised Proposal Budget PIIN

Enter Revised Proposal PIN
Beenter Revised Proposal PIN

| Assign | | GoBack |

Figure 2 Assign or Change Revised Proposal Budget PIN screen.

4. In the Enter Revised Proposal PIN box (Figure 2), type the new PIN.
5. In the Reenter Revised Proposal PIN box (Figure 2), type the new PIN again.

14
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6. Click the Assign button (Figure 2). The Revised Proposal Budget PIN screen
displays (Figure 3) with the message that the PIN has been changed for the
Revised Proposal Budget.

Revised Proposal Budget PIN

The FIN has been changed for the Eewised Proposzal Budget

| Feturn to Bevised Budget Options Page ||

Figure 3 Revised Proposal Budget PIN screen.

7. Click the Return to Revised Budget Options Page button (Figure 3). The
Proposal Revised Budget displays (Figure 1).

15
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Forward a Revised Proposal Budget to the SPO

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0050052 - David Lotts's 11272001 revbudg tester.

2 View the Budget

) Edit the Budget

) Befresh to Last Submetted Budge:

2 Aszsign a PIN to the Remeed Propasal Budger
-__"_-?.-J:'T-’:-_N.'a-.*. Budget Eewnon to Spongered Research Othee (S R oF _'__

) AdIDeleE Semor Personnet—————— A e

Figure 1 Proposal Revised Budget screen. The radio button for Forward
Budget Revision to Sponsored Project Office (SPO) and the OK button are
circled.

Click the radio button for Forward Revised Submitted Budget to Sponsored
Project Office (SPO) (Figure 1).

Click the OK button (Figure 1). The Forward Budget Revision to SPO screen
displays (Figure 2).

Forward Budget Revision to SRO

Note: This is resting emvivoroment. The meszage lizting email addvesses is_just for testing. Emenl will go only to the rest addresses.

Please click on the Forward butten. To cancel ths action and retom to the previous page, please click on the Go Back buatton

| Fopsard | Ga Back

Figure 2 Forward Budget Revision to SPO screen.

Click the Forward button (Figure 2). The Forward Budget Revision screen

displays (Figure 3) with a message that the Revised Submitted Budget has been
sent to your SPO.
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Forward Budget Revision

Your notification of a rewsed budget has been forwarded to your SEO

Note: This is testing grvironmeant, The wmessage lsting emoil addresses is_just for
testing. Email will go only to the fest addresses.

Emmal was sent to
e vl ko by i Bouncrlabe s e bebos by e Eindoue e oot s b i 2ot @ocink § bardeeley e
shedley Sockink begdoeley edn

| Feturn to Rewised Budgst Options Fags |

Figure 3 Forward Budget Revision screen.

5. Click the Return to Revised Budget Options Page button (Figure 3). The
Proposal Revised Budget screen displays (Figure 1).

17
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Add/Delete Senior Personnel for Revised Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(090052 - David Lotts"s 117272001 revbudg tester.

C¥Viaew the Budget

(3 Edit the Pudget

(rBefrech to Last Submitted Budget

(r Aesign a FIN to the Eensed Proposal Budget

O Forward Budges Bewnsion to Sponsered Research Office (3.0
E-E.':J':Ldli"r:'ﬂ.-!tl:' Semor I"cﬁ\m%l 3

%

Figure 1 Proposal Revised Budget screen. The radio button for Add/Delete
Senior Personnel and the OK button are circled.

2. Click the radio button for Add/Delete Senior Personnel (Figure 1).

3. Click the OK button (Figure 1). The Add/Delete Non-Co-Principal
Investigator (P1) Senior Personnel Assigned to Proposal screen displays
(Figure 2).

Add Drdete Non Co-Princdipal Investigator (Co- FI)
Senlor Personnel Assigned to Propasal

Ma MNen Co.T'T Senlor Porsonnsl

Cursentdy, these we oo Mo Co-Pl Seaior Personnsl assgned to Proposd 80101112

To Add o sew Nom Cs-PI Sensor Personmol to proposal 80101112 | fype e s of the persom in
the fieids below ad ek g “Add Now Co-FI Sesdor Perion e Prepaal® boon

Favpr oiye oot moune, muddle muhal, sed lase ropes
Fre Hame
Sleddle lnksal

Last Mame

I £33 Non Co-Fl Sewior Farson i Proposal ]

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-PIl) Senior
Personnel Assigned to Proposal.

4. See Add a Senior Person, Step 3 and Delete a Senior Person, Step 2 for
instructions.

18
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SPO Functions

Revise Submitted Proposal Budget as SPO
Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
* Prepare a Budget Impact Statement
= Refresh to the last submitted budget
= Submit a revised budget to NSF
- View and print a revised budget that has been submitted to NSF

20
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View and Print a Revised Budget Forwarded by a PI

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Eelact a Rassarch Administration Function for Mational Sclence
Foundation

" Accounts Management

* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
" Award Documents

(:' Forwarded / Submitted Reviged Budgcls )

* Notifications & Requests
F Organizational Reports
* Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by PI tab (Figure 2).

Forwarded /Submitted Revised Budgebs) nan » Institutian: Universty of Cabfornis-Berl

Egrwarded by P Sadennitied by AP0

Chelk onr Fropoded [0 fo vweaw e Proporal Docunmend. Sort Aeaaltd b olicding Sher codumnin Bt

1 Cencuimesrit found, 1
m. n'_i- Tikim PawiteEn Eadit Pusfrush Surherit
ROTGTIS)  ITR/EWF: Support for small-team coflaborstive leaming 1 Edie Aefrozh
Transfer Data to: Excal

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Proposal ID link is circled for a revised budget.

3. In the All Forwarded Documents list on the Forwarded by P1 tab (Figure 2),
click the Proposal ID number on the row for the proposal whose budget you want
to view. The View/Print Revised Budget(s) screen displays (Figure 3).

21
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View/Print Revised Budget(s)
0076739 - ITR/EWEF: Support for small-team collaborative learning

Pleace select a rewsion you wash to wewiprmnt and chck on the View/Pront button

Note: When you select ViewPont button, a PDF form wall be displayed i this wandow. When you are
firaghed prantmgfmewing the farm, use your browser's BACE button to return to this page

Revision Mumber
Onginal at
‘Working Budget

' E r'ﬁlﬁrl_mn*\

Figure 3 View/Print Revised Budget(s) screen. The View/Print button is
circled.

Highlight the budget that you want to view in the Revision Number list

(Figure 3). The Original Budget is the budget submitted with the original
proposal. The Working Budget is the latest revised submitted budget.

Click the View/Print button (Figure 3). The Summary Proposal Budget screen

displays (Figure 4) with the budget in PDF format. If you need to download Adobe
Reader, see Adobe Reader for FastLane.
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?‘ Undversity of Califormia-Berkeley Broposed | Gramed |
FRINCIPAL NUESTIZATOR | FRCUECT DRECTOR AVRARTI MO |
|__Joln F Canps |
E‘ A SENIDR PERGOMNEL: PIPD, Co-PTs. Fasuly and Saher Senier Assocaies Fum |
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Figure 4 Summary Proposal Budget screen in PDF format. The Print icon is
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circled.

To print the displayed budget, click the Print icon (Figure 4) on the Summary
Proposal Budget screen (Figure 4). The budget prints.

Click the back button of your browser to return to the View/Print Revised
Budget(s) screen (Figure 3).



Revise a Submitted Proposal Budget

Edit a Revised Proposal Budget

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Ewlect a Research Administration function for National Sclence
Foundation

" Accounts Management
* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

b Award Documents

(* Forwarded/Submitted Revised Budgets )

" Notifications & Requests
F Organizational Reports
F Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded/Submitted Revised Budgets| iy » TnsHuon: Univarsty of Califoris-Ber
Formorded by PI | Submitted by SPO

Click on Praposal ID fo wiew the Froposel Document, Sart results by clicking the column title,

1 Document found. 1
E'—"fﬁw Title il Edit P fruch Subsrni
DOTETIS  ITRAEWF: Support for small-team collaborative learning i JI. Edit Befresh Subrrit

Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by Pl tab screen. The Edit link is circled for a revised submitted budget.

3. Click Edit on the row for the proposal whose revised budget you want to edit
(Figure 2). The Project Budget screen displays (Figure 3).
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4.

Project Budget

Orrgamization Year Amounnt Dielete Last Aod. Date
University of California-Berkeley | Funds - Persomnel 52358428 [ Mar-30-2004 16:15:58

Add Year

Add Another Orgamization SpseadSheet Suppont

If the budget is being reduced by 10% or more, a Budget Impact Statement must be submitted with the Revised Proposal
Budget. If the reduction is less than 10%:, a Badget Impact Statemeni can be supplied but if is not required.

Budeet Impact Stapement

|  Delete Checked Yeans) |

Figure 3 Project Budget screen.

To edit any budget year, see Budgets (Including Justification) and Enter the
Budget Data Online for instructions.

Once you have calculated and saved the edited budget, it is listed as the Working
Budget on the View/Print Revised Budget(s) screen (Figure 4).

To access the View/Print Revised Budget(s) screen:

1.

2.
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Return to the Forwarded/Submitted Revised Budget screen on the
Forwarded by PI tab (Figure 2).

Click the Proposal ID number on the row for the proposal budget you are working
on. The View/Print Budget(s) screen displays (Figure 4).

View/Print Revised Budget(s)
0076739 - ITR/EWE: Support for small-team collaborative leaming

Fleaze select a rewngon you wigh to wewipnnt and click on the ViewPrnt butvon

Mote: When you select ViewFrog button, a PDF form wall be displaved i this windew. When you are
fmeshed pontingfnewing the form, use your broweer's BACE button to retarn to this page

Revigion Number
Onginal Budget
e '!'E'-'.'nrkmg Budgel™

|. Wiy Fantl |

Figure 4 View/Print Revised Budget(s) screen with the edited Revised
Budget listed as the Working Budget (circled).
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Prepare a Budget Impact Statement as an SPO

If you are reducing the budget by more than 10%, you must also submit a Budget
Impact Statement with the Revised Submitted Budget.

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect a Ressarch Administration function for Mational Sclence
Foundation

¥ Accounts Management

P Letters of Intent

" Proposals/Supplements/ File Updates/ Withdrawals
P Award Documents

(" Forwarded/ Submitted Revised Budgets )

¥ Hotifications & Requests
" Organizational Reports
F Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by PI1 tab (Figure 2).

Forwarded/Submitted Revised Budgets|rzin » Institution: University of California-Ber
Formorded by PI | Submiticd by PO

Click on Prapossl ID fo wiew the Froposel Document, Sort results by clicking the column title,

L Daciiment found. 1
E“fi?’-"l Title il Edit fa frach Sulbsmit
DOTETIZ  ITRAEWF: Support for small-team collaborative learning i J.. Edit Befresh Subrrit

Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by Pl tab screen. The Edit link is circled for a revised submitted budget.
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3. Click Edit on the row for the proposal whose revised budget you want to edit
(Figure 2). The Project Budget screen displays (Figure 3).

Froject Budget

Oirganization Year Amonnt Delete  Last Mod. Date
University of California- | T
Berleley r

£2.356.428 [ Mar-26-2004 11:02:07
ancther TEATIEARST) Spreadiheet Support

If the budget is being reduced by 10%% or more, a Budget Impact Statement must be sobmitted
with the Revised Propozal Budget. If the reducton is less than 10%, a Budget Impact
Statement-ean-be supplied but it is not required,

Budget Impact Statement

Figure 3 Project Budget screen. The Budget Impact Statement link is
circled.

4. On the Project Budget screen (Figure 3), click Budget Impact Statement. The
Budget Impact Statement screen displays (Figure 4).

Rudget Imparct Statement

| S‘aw:-T-.—.-lll | Drelewe Tex |

Transfer Fle |

Figure 4 Budget Impact Statement screen.

You have these options:
e Enter the Budget Impact Statement in the text box
 Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 4).

2. Click the Save Text button (Figure 4). A screen displays with the confirmation
message that FastLane has saved the data.

3. Click the OK button. The Project Budget screen displays (Figure 3).
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Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 4), click the Transfer File
button. The Budget Impact Statement File Upload screen displays (Figure 5).
See Upload a File for instructions.

Budget Impact Statemont
MEW! File mploslz na lopger have to be i PDF forman!

In additiom to POF files, nsers can now vplosd o venely of word-processor Bles and PostSenpt Bes.
These Hes wil antcematically be comeerted to POF fearmat

Follow thus lek for a bst of Supported fHle farmats (Opens new wimd owd

Enter the name and location of the fle to spload
2 click on the Erowse button te select the fils to upload

Hrowae.

Figure 5 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload
screen displays (Figure 6) with these new options:

« Display Current Budget Impact Statement

e Delete Current Budget Impact Statement

Budowrt fmgast Statement
WEW! Filn uploads ns lasger bhave to be is FDT fomman!

In ndcibon ke PFDE Ser. users can now upload & varsty of word-paaceanor s and Poitierpt Bea Thees Bley will
wabomasealy b= commened to PUF Sormat

Fedow tai bek: Tor o bt of Suppersd fls farmais (Opang new wedow’)
Felow this Ink for Mew Upload Insomctions {Opens new wndow)

Wore: Chekmg on e Duapday Cimeni Bodger Impasct Satomment baon will diplay a FDF decusent wm tai wandow.

e you ey rempwe d e documezt, clek om Be beowrer's "Back” botion o pemen b By page

T Lasplmy urrant Bodget mpec Salomen| -I

| Cialota Cumans Budget impact Sialamant ]

Figure 6 Budget Impact Statement File Upload screen after you have
uploaded a file.

Display Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the
Display Current Project Summary button. The uploaded Budget Impact
Statement displays in PDF format. If you need to download Adobe Reader, see
Adobe Reader for FastLane.
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2.

Click the browser back button to return to the Budget Impact Statement File
Upload screen (Figure 6).

Delete Current Budget Impact Statement

1.

2.

28

On the Budget Impact Statement File Upload screen (Figure 6), click the
Delete Current Budget Impact Statement button. A screen displays with a
message for you to confirm that you want to delete the file.

Click the OK button. The Budget Impact Statement File Upload screen
displays as in Figure 5.
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Refresh to the Last Submitted Budget as an SPO

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Eelact a Rassarch Administration Function for Mational Sclence
Foundation

" Accounts Management

* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
" Award Documents

(:' Forwarded / Submitted Reviged Budgtll )

* Notifications & Requests

F Organizational Reports
¥ Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by PI tab (Figure 2).

Forwarded /Submitted Revised Budgets| rain »

Forwarded by PI | Submi 5P

Imstitution: University of Calfermia-Bert

Chok an Sroposel I o wiew Me Sropodsd Document, Sord resuils & clicking Bhe codurnn Sils

1 Document found. 1

m{:‘—"l Tiithe e wimsna kit Refrmakh Submat

Quig 33 ITASEWF! Suppart for small-t2am collaborative l=arning 1 Edirt {Refresh ¥ =ubimik

Transfer Data to: Exce o

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Refresh link is circled.

3. Click Refresh for the Revised Proposal Budget you want to refresh (Figure 2).
The Refresh to Last Submitted Budget screen displays (Figure 3) with a

warning that refreshing to the last submitted budget deletes the Working Budget,
which is the latest revised budget.
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Refresh to Last Submitted Budget

Refreshing the budger dara will delete the current worling badger PERMANENTLY. This action cannot be nndone.
If vou wish ta proceed, please chck on the Refresh buttan. Otherwise, please click on the Go Back batton to return to the
previons page

Figure 3 Refresh to Last Submitted Budget screen. The Refresh button is
circled.

4. Click the Refresh button (Figure 3). A screen displays (Figure 4) with the
message that the refresh was successful.

The budget refresh was successful.
The current working budget has been deleted.

Figure 4 Screen with the message that the refresh was successful and that
the Working Budget has been deleted.

5. Click the Go Back button (Figure 4). The Forwarded/Submitted Revised
Budgets screen displays on the Forwarded by P1 tab (Figure 2).
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Submit a Revised Submitted Budget

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Ewlect a Research Administration function for National Sclence
Foundation

" Accounts Management
* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

b Award Documents

(* Forwarded/Submitted Revised Budgets )

* HNaotifications & Requests
F Organizational Reports
F Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded /Submitted Revised Budgets| main » T stibutioens University. of Califormia-Ber
Forwarded by 01 | Sulemitied by PO

Click on Froposad 10 o rew the Froposal Document. Sor? results by clicling the column title,

1 Document found, 1

Emga] Tiths Bavision Edit Rafrash Submit

WFer 13 ITR/EWF: Suppert for small-t=am collaborstive lsaming 1 Edit Eefresh ¢ Submg Y

Transfer Dats to: Excel g S

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded
by PI tab. The Submit link is circled.

3. Click Submit (Figure 2) in the row of the proposal for which you want to submit a
Revised Proposal Budget. The Submit the Revised Budget screen displays
(Figure 3) with the Certification for Authorized Organizational Representative.
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Submit the Revised Budget

Flease chick oo the Sign and Sobandt batten to Sien and Subani the Bewnsed Budget for
Froposal BITE7 32 rensicnd |

Ta cancel thos achen and return bo the prevcus page, chek on the Go Back button

Yoo have the Authonred Orgarrahonsd Bepresentatres) 4 OF) permsnon to slecromealy sign and submt
the regasst

Certification for Awtharized Organirational Representative

By electromcally signmg ihe budget, the suthonzed official of the sppleant sehishon 18 (1) certifymg that
statementa wade bersin are troe and coenplete to the best of hisher keawlodae, and (Z) apreesng 16 aceept
the cbligation to comply with MSF mward terms and conditions f the reqgeest is granted. Wilhid presision
ot falze mformabon i Ges reqoest and ibs supportng doruments or m reports required inder @ Ennang
wward 1% a eommal offscse (115, Cade, Tibe 18, Section 10013

=1 Sgnend Submd | Ty

Figure 3 Submit the Revised Budget screen. The Sign and Submit button is
circled.

4. Click the Sign and Submit button (Figure 3). The Revised Budget Submitted

screen displays (Figure 4) with the message that the Revised Proposal Budget
has been submitted to NSF.

Revised Budget Submitted,

For Eewised Busdgets submutied na FastLane, no signed or unsigned paper copy of the remszed budget
needs to be maded to MEF

The Eenised Budget for Proposal 007673% renzion# 1 was submitted and electromcally signed

Figure 4 Revised Budget Submitted screen.

5. Click the OK button (Figure 4). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by PI tab (Figure 2).
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View and Print a Revised Proposal Budget that has
been Submitted

1. On the FastLane Home Page screen, log in to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Ewlect a Research Administration function for Mational Science
Foundation

" Accounts Management
¥ Letters of Intent
" Proposals/Supplements/File Updates/Withdrawals

b Award Documents

¢ Forwarded/Submitted Revized Budgel!:)

" Maotifications & Requests
F Organizational Reports
F Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted
Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded
by P1 tab (Figure 2).

Forwarded/Submitted Revised Budgets| man » Instititian: University af CA
A ST e
Enrwarded by PI {'-El_.lbmlmd by 5PO Y

Click on Froposad’ D do wew the Propossd’ Pocument. Sort resuls by clicking the column titfe,

Ho Documents found.

“Lﬂfheﬁil Rauision Eolit Flasbrwssls

E

Mothing found to display
Transfer Cata to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen. The Submitted by
SPO tab is circled.
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3. Click the Submitted by SPO tab on the Forwarded/Submitted Revised
Budgets screen (Figure 2). The Forwarded/Submitted Revised Budgets
screen displays on the Submitted by SPO tab (Figure 3) with two options:
« Search by date range for submitted revised budgets
« View and print a revised budget

Forwarded/Submitted Revised Budgets| oy » Tnstitutinn: niversity of Califarnis-Bat

Cprveneded by ## Submitted by SPO

! ¥iew by Budget Submission Date

Fram: =i To IE"'t Szan:llJ

Chick on Froposad {0 fo wiew the Froposaf Docummend, Sord resuity by oficking the column #gle,

315 Docurnents faund, displaying 1 ta 10 [« Praveous 101, 2,3, 4, 5,6, 7, 6
el 10 Title Ruvisinn
B s i Transposan-Mediated Funchional Genomics in Barey

LK F EMEWZ1-RTG: Research Training in Mathematical Logic

351870 ludicig! Deference to [nstitutionalized Employment Practices

Figure 3 Forwarded/Submitted Revised Budgets screen on the Submitted
by SPO tab. The Proposal ID number for a proposal is circled.

Search by Date Range for Submitted Revised Budgets

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by
SPO tab (Figure 3), type the date ranges in the From and To boxes in
mm/dd/yyyy format.

2. Click the Search button (Figure 3). The Submitted Revised Budgets in that date
range display in the Submitted Budgets section of the screen.

View and Print a Revised Budget

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by
SPO tab (Figure 3), click the Proposal ID number on the row for the proposal

whose budget you want to view. The View/Print Revised Budget(s) screen
displays (Figure 4).
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3.

Note: When vou select View Print buitos, 8 PDF form will be displaved m fos samdow. When vou are frished printing svienmg the form

Revise a Submitted Proposal Budget

View/Print Revised Budget(s)

(411313 - Tramsposon-Mediated Fanctional Genomics m Barley

Please select a revision voi wish to view/prml and cbck om the View Prmt bation

use vour browser's BACK button to retumn to thes page

Revision Number

| Submatiad Reviseon £1

‘ T ;"IE-W,IFM -... ’

Figure 4 View/Print Revised Budget(s) screen. The View/Print button is

In the Revision Number box (Figure 4), highlight the budget that you want to

view.

circled.

Click the View/Print button (Figure 4). The Summary Proposal Budget screen

displays you selected displays (Figure 5) with the budget in PDF format. If you

need to download Adobe Reader, see Adobe Reader for FastlLane.

=

Faﬂe-:.“‘l Lowypers Sq'dm:n\! lnnh'l-'iu\

Figure 5 Summary Proposal Budget screen. The Print icon is circled.

(=) M|l <) Trsoecret - )| & - [B&91% = @ Fas)
- B 8
SUMMARY YEAR 1
PROPO [ vomwsruseomy |
CRGANZATION PROFOSAL KO, | DURATICH jmorhs)]
Undverairy of ©aliformis- Berkele Srapeiil | Giarmed
FRINCIPAL MVESTHZATOR | FROVECT DRECTOR AVLARTY MO
. John F Canny_ e
& SEMIDR PERFOMKEL: FVPD. Ce-Fre. Facely ane Dther Sendar & s o
it aaaarataly it B, AT i i s ey, -:—’F“'—|,,_ oo b e
1 John F Camny - Profesver 7 1 3 27anals
|2 Alice M Ageging - Professer 01,004 3,00 3,000
3 Bermard B Gifford - Professor 0| 0,00 3,00 4, iS00
4 Jame: Landay - Professor 24,354
L]
BB OTHERS (LEST MOIDUALLY b BUDKEET JUSTIFCATION FAGE] | 0.0 0.00] 0.6 [N
7.0 41 TOTAL SERIDR PEIBOMNEL {1-8} 0, 25 738
i OTwiRk FlRIOralL el hediEiiivs pe BRACKETS)
11 1 FOST DOCTORAL ASSOCIATES Lo o] D@0 168262

Budget screen (Figure 5). The budget prints.
Click the browser back button to return to the View/Print Revised Budget(s)
screen (Figure 4).

. To print the displayed budget, click the Print icon on the Summary Proposal
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