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Revise a Submitted Proposal Budget
Revise a Submitted Proposal Budget Introduction

In the process of granting an award for a proposal, the NSF Program Officer may ask you to
submit a Revised Proposal Budget for the proposed project. You can revise a Proposal
Budget in this module.

If you are reducing the proposal budget by more than 10%, you must submit a Budget
Impact Statement with the Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a Budget
Impact Statement, but NSF does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but you
need to correct a submitted budget, use the Proposal File Update module to correct the
submitted budget.

Roles in Revising a Submitted Proposal Budget

The Principal Investigator (PI) initiates the revised submitted budget and forwards the
revised budget to the Sponsored Project Office (SPO).

The SPO submits the revised budget to NSF.

As a Pl, you can:
= Access the Proposal Revised Budget screen
- View a budget
- Edit a submitted budget
= Prepare a Budget Impact Statement
- Refresh to the last submitted budget
e Assign a PIN to a Revised Proposal Budget
< Forward a Revised Proposal Budget to the SPO
- Add/delete Senior Personnel

As an SPO, you can do the following:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
e Prepare a Budget Impact Statement
« Refresh to the last submitted budget
e Submit a revised budget to NSF
- View and print a revised budget that has been submitted to NSF

Click on a link above for instructions for that action.
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Pl Functions

Access the Proposal Revised Budget Screen

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status

(see P1/Co-Pl Login). The Principal Investigator (P1)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

¢~ O Proposal Functions -':}

L i

0 fward And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q Proposal Status

O Display Reference Status

~0 Ehnriﬁ:-! Submitied I"m||r|ﬁ.4T"‘
. Budget

Q@ Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Revise Submitted Proposal Budget
link is circled.
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3. Click Revise Submitted Proposal Budget (Figure 2). The List of Proposals screen
displays (Figure 3) with the list of your organization’s proposals.

List of Prapasals

Hote: This module shosld nod be wsad be cormect smecs m beedgets of recently submotte & propesal:. Fls should msbmot a rensed pooposal
kesdgen ooy when spaclically moquested te do po by s FSF official Thie module shodd anly be wied after a Fropesal i no looger
avalable for updae under Propeaal File Update Preposals andl available for Propesal File Update will not appear s the bsc
below.

Frizoipal Investigator's Hame: Alan Alplornos

{Chck on dhe cobuss fifle o sert by dhat cobunn §

Propoesl Hecejved o Prapasal Title

11K} Toate —

Sebecr o Proposal be Weak wathe

NEEADGSE = M 272001 = = Dlannd Los's | 1250001 rawtudy lasher ]

03 4464- 0t 36 2002 - - MRT: Heanosoale Compestional Condrol in Lass: Clep
031 221 0-Ope 12 S0 - - [TR: Simulstion end Visuakzebon for Henoscele Fo
0317452 - Jan 13 2003 - - Meonabc Cordresmaen ol Lases-Ganamied Flasma B

[oew]

Figure 3 List of Proposals screen. The View button is circled.

Highlight the proposal whose budget you want to revise from the List of Proposals

(Figure 3).

Click the View button (Figure 3). The Proposal Revised Budget screen displays

(Figure 4) with the following options:

View the budget

Edit the budget

Refresh to the last submitted budget

Assign a PIN to the Revised Proposal Budget

Forward a Revised Proposal Budget to the Sponsored Project Office (SPO)
Add/Delete Senior Personnel

(Click on a link above for instructions for that action.)

Principal Investigator (PI)/Co-Principal Investigator (Co-PI) Proposal Revised
Budget

0090031 - David Lotts's 112772001 revbedg tester.

& View the Budget
O Edit the Budget
_ Befresh to Last Submitted Budget
3 Assign a PIN to the Revised Proposal Budget
'Forward Budget Revision 1o Sponsored Research Office (5 B O)
2 Add Delete Sersor Personnel

|DH|

Figure 4 Proposal Revised Budget screen.
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View the Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PI)}/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

G090052 - David Lotts's 11272001 revbuodg tester.

t'; .I'.'.:.E"'A' the 3udgﬁ5
< Edit the Budget
0 Befresh to Last Submitted Biedget
O Assign & FIN to the Bewsed Proposal Budoet
) Forward Budgrt Eewnsion te Sponsored Besearch Office (S B 00
7 AAATelete Senior Personnel

(==

Figure 1 Proposal Revised Budget screen. The radio button for View the Budget
and the OK button are circled.

2. On the Proposal Revised Budget screen (Figure 1), click the radio button for View the
Budget.

3. Click the OK button (Figure 1). The View/Print Revised Budget(s) screen displays
(Figure 2).

View/Print Revised Budget(s)
MHRDH52 - David Lotts's 11272001 revbudg tester.

Please select a revision you wish to view print and chick on the View Print botton

Niote: When vou select View Pt button, a PDF form will be displayed in this window. When you are finished peinting ~viewing the foem,
use vour browser's BACK bution to renen to this page

Revision Number

|Onginal Budget ~
Saubmigad Fewigon #1
+Submitad Revision #2
Saibmiad Fevision #3
[Bubsmitd Revision #4 ~

| Wigms®nnt )

Figure 2 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view from the Revision Number list (Figure 2).
5. Click the View/Print button (Figure 2). The budget you selected displays (Figure 3) in
PDF format. If you need to download Adobe Reader, see Adobe Reader for Fastlane.
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BEA 80 Mowres - @ - ) [[T[00n  -o] [=
~ A D 0y |

SUMMARY YEAR 1

PROPOSAL BUDGET [ Fouwsriseomy |
DAGAMIATION PROPOSAL WO, |DURATION jmonths]|
| University of Califorais-Berlkeles Pregsaud | Gramed
PRINCIPAL BAJESTICATOR | FROUECT DIRECTOR

ANRARTH MO
X

A, GENIOR FERFOMKEL: FVFC. Ce-Fre. Facely ang Gshar Sanier ARsociaies
Lo mch saparitey with Ktk A7, shew norbet = brackets)

:

B B §OTHERS (LIST MOIMDUALLY Ok BUDKEST JUSTIFICATION FAGE] | 0.00] 0.00) 0.0 [0
T |4 | TOTAL SEMIDS FEABONNEL {18} [X 55,718
0 OTsiER FERSOMKIL CS-0wW IWRERE N BRACKETS)

11 1 |FOST DOCTORAL ASSOCIATES

Figure 3 Budget displayed in PDF format. The Print icon is circled.

To print the displayed budget, click the Printer icon (Figure 3) on the Budget display
screen. The budget prints.

Click the browser back button to return to the View/Print Revised Budget(s) screen
(Figure 2).



pd_revise_submitted_budget

Edit the Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(90052 - Dravid Lotts"s 11272001 revbudg tester.

2 Visnar the Budget
{ ®Edi the Budget
O Eettesirto-Last Submined Budget
Assign a FIN to the Bewnsed Proposal Budget
ZrForward Budget Bevision to Sponsored Besearch Office (3 R )

(0 AddTislete Semor Personnel

Figure 1 Proposal Revised Budget screen. The radio button for Edit the Budget
and the OK button are circled.

2. Click the radio button for Edit the Budget (Figure 1).

3. Click the OK button (Figure 1). The Project Budget screen displays (Figure 2). For
instructions for editing any budget year, see Budgets (Including Justification) and Enter
the Budget Data Online.

Project Budge

mirakhien -eI.T Amruml Elele A% D ale
trati Y Al Diel Last Mad. ¥
1 Funds - Persomns] $1.514.414 | Sep-03.2004 15:21:00
Mational Sci Foundati 1 Funds - P | 513TaM4 O Sep-03-2004 152100
» ?nnrls: Ence Ioundation 3 Funds - Pe %0 O Sep-03-2004 15.21:00
oy 4 Funds - P L] O Sep-03-2004 152100
5 Funds - Personnel  $285.426 [ Sep-03-200d4 1521:00
D}—:ﬁsm er ol mge O | Funds - 521172 O Sep-03-2004 152100
Add Yem Chonge Pl Chumgs Cirg
Ad] Another Crgarization SoreadShes Suppor

Il ihe budget is beang reduced by 10%% or more, a Budget Impact Statenent must be submitted vith ibe Bevised Propesal
Badget. I¥ the reduction is bess than 10®s, a Badget Impact Statement can be supplied bat it i por required.

Budert Tegiart Statemsi

[ Dieleds Checked Organezabion(s) | [ Dslate Checked eans) ]

Figure 2 Project Budget screen.

Once you have calculated and saved the edited budget, it is listed as the Working Budget on
the View/Print Revised Budget(s) screen (Figure 3).
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View/Print Revised Budget(s)
0076739 . ITR/EVWE: Support for small team collaborative learmning
DMease select a renmon you wash to wewlpnee and chck oo the View/Pret button
Hote: When you select ViesnPrint butten, a FDF Eoam will be desplayed = this
window. When you are Smehed prinbngieswing the Foom, use your browser’s BACE
bugton to renin to this page
Hevision Number

2 LT T

Wi g

Figure 3 View/Print Revised Budget(s) screen with the new Revised Proposal
Budget now listed as the Working Budget (circled).
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Prepare a Budget Impact Statement

If you are reducing the budget by more than 10%, you must submit a Budget Impact
Statement with the revised budget.

1. Access the Project Budget screen (Figure 1) (see Edit the Budget, Step 1 through Step
3).

Project Budget

Organization Year Amount Delete Last Mo Date
1 Fungds - Pemsones] 31514416 O Sep-03-2004 152100
) : ! 2 Funds - Personmel $137 284 [ Sep-03-2004 152100
Tﬂ?ja:,l Science Foundation 3 Frods - Dirsevue] %0 O Sep-03-2004 152100
T 4 Funds - Personeel 30 O Sep-03-2004 152100
% Funds - Personne] L2885 426 0 Sep-03-2004 1521400
O Towson University = fE, = 2
. 1 Funds - Persemms 32321 Sep-03-2004 152000
Add Year Chunge P1 Change Ot Lo o L
Add Ancther Crgurazation SpreadSheet Suppon

If the budget is being reduced by 10% or more, a2 Budget Impact Statement must be submitted with the Revised Proposal
B‘lzﬂ:i,ﬂ- H—ﬁa—neﬂ.l:h'_ql is less tham 10%%, a Budget Tmpact Stat t cam be sapplied bot it is not required.

- I P
. DWIACHeY LTTREs |‘Tl:.l| crmeil ™

[& Dalale Chacked Qiganizasands) ] [[__Daleis Chagked Years |

Figure 1 Project Budget screen. The Budget Impact Statement link is circled.

2. Click Budget Impact Statement (Figure 1). The Budget Impact Statement screen
displays (Figure 2).
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Bodget Impact Statement

| Save Tex | | Dielete Text |

| TransferFile |

Figure 2 Budget Impact Statement screen.

You have these options:
- Enter the Budget Impact Statement in the text box
« Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 2).
2. When finished, click the Save Text button under the text box (Figure 2). The Project
Budget screen displays (Figure 1).

Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 2), click the Transfer File button. The
Budget Impact Statement File Upload screen displays (Figure 3). See Upload a File for
instructions for uploading the Budget Impact Statement.
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Budget Impact Statement
NEW? File upleads no lomger have to be in PDF format!

I addithon o PDF fles, wsers can now upload a varety of word-processor fles and PostSeript files. These Sles will autoamatically be
comverted to PDF format

Folow this hnk for & st of Sapporied file formats (Opens new window)
Follow thes bk for New Upload Instructions (Cpens new wmdow)

Enter the name and location of the file to upload
ar chick on the Browse bigtton to select the file 1o upload

o [(Bewsa. )
Upload Fée |

Figure 3 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload screen
displays (Figure 4) with these new options:

« Display Current Budget Impact Statement

« Delete Current Budget Impact Statement

Budget Impact Statement
%EW! File wploads oo kenger have to be im PDF formai!
o addition to PO fies, users coan now uplcad a varety of word-processor fies and PosgScnpt fle=. Thess files will mtomasically be comerted to PIF
Faliow the ik for @ bst of Sepported file formaie (Opers new windon')
Follow tits fok for Now Uplosd Instrections (Opeas new window)

Mope Chcldeg on the Displyy Current Bodgpet Impact Statement button will display a FDF document i this window
Chnce vom have reviewed she docommem, dick om the bromvser’s "Hack™ beattom b reten o this pags

| Diesplay Cament Bud get inpace SElameat ]

I Dhasbats: Correel Bugdgel impact Halsmen] ]

Sare 254409 Last miod Wed Sep 22 161420 EDT 2004 Pagesl

Enter the name and kocation of the e to upload
ar chck on the Browse btton to select the fie to upload
(Bigmia |
| Uplond Fie |

Figure 4 Budget Impact Statement screen after you have uploaded a file.

Display Current Budget Impact Statement

Click the Display Current Project Summary button (Figure 4). The previously uploaded
Budget Impact Statement displays in PDF format. See Adobe Reader for FastLane, if you
need to download Adobe Reader.

Delete Current Budget Impact Statement

1. Click the Delete Current Budget Impact Statement button (Figure 4). A screen
displays with a message for you to confirm the deletion.

10
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2. Click the Yes button. The Budget Impact Statement File Upload screen displays as
in Figure 3.

11
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Refresh to the Last Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

(020052 - Davad Lotts’s 112772001 revhudg tester,

O View the Budget
O Edicthe Budget
o _i"'?_I'lE,_Er‘;ﬂl ¥ Last Sxtbnnnedf-ud_ﬁgj-
C Assign a PTI o W Fevised Proposal Budget
O Ferward Budget Revision to Sponsored Research Office (SR Q)
O AddDelete Seror Personnel

Figure 1 Proposal Revised Budget screen. The radio button for Refresh to Last
Submitted Budget and the OK button are circled.

Click the radio button for Refresh to Last Submitted Budget (Figure 1).
Click the OK button (Figure 1). The Refresh to Last Submitted Budget screen

displays (Figure 2) with a warning that refreshing to the last submitted budget results
in the deletion of the Working Budget.

Refresh to Last Submtted Budget

Refreshing the budget data will delete the current working budget FERMANENTLY, This
action cannot be undone.
If you wish to proceed, please click on the Refresh button., Othervaze, please click on the Go
Eack huttom to retum to the previous page.

| Batssh,

Figure 2 Refresh to Last Submitted Budget screen with the message that
refreshing to the last submitted budget deletes the Working (revised) Budget.

4. Click the Refresh button (Figure 2). A screen displays (Figure 3) with a message that
the refresh was successful.

12
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The budget refresh was successful
The current working budget has been deleted.

Figure 3 Screen with message that the budget refresh was successful.

5. Click the Go Back button (Figure 3). The Proposal Revised Budget screen displays
(Figure 1).

13
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Assign a PIN to a Revised Proposal Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the
Proposal Revised Budget Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

009052 - Dravid Lotts's 11272001 revhudg tester.

1 View the Budgst

O Edit the Budget

O Echesh to Last Submitted Budaet
'_:”. As_alg'L a PINT to the Rewsed Proposal E-;déef: e

O Forward Edger Revision to Spomsored Besearch Office (5 R O)
O AdedToelete Semer Perzonnel

Figure 1 Proposal Revised Budget screen. The radio button for Assign a PIN to
the Revised Proposal Budget and the OK button are circled.

2. Click the radio button for Assign a PIN to the Revised Proposal Budget (Figure 1).

3. Click the OK button (Figure 1). The Assign or Change Revised Proposal Budget
PIN screen displays (Figure 2).

Assign or Change Revised Proposal Budget PIN

This sereen lets you assign a 4-digit PIN to a Revised Proposal Budget
Another Fastlane user to whom you provide ths Revised Ptupusal Eudgn:t PIN® can use it to Ba.m entry
and perform all functions for the Revised Proposal Budget

You can also change an existing Revised Proposal Budget PIIN

Enter Revised Proposal PIN
Reenter Revised Proposal PIN

[ Assign | | GoBack |

Figure 2 Assign or Change Revised Proposal Budget PIN screen.

4. In the Enter Revised Proposal PIN box (Figure 2), type the new PIN.
5. In the Reenter Revised Proposal PIN box (Figure 2), type the new PIN again.

14
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6. Click the Assign button (Figure 2). The Revised Proposal Budget PIN screen
displays (Figure 3) with the message that the PIN has been changed for the Revised
Proposal Budget.

Revised Proposal Budget PIN

The PIE has been changed for the Eewised Proposal Budget

| Feturn to Fevised Budget Options Page |

Figure 3 Revised Proposal Budget PIN screen.

7. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal
Revised Budget displays (Figure 1).

15
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Forward a Revised Proposal Budget to the SPO

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget screen).

Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0050052 - David Lotts's 11272001 revbudg tester.

O View the Budget

1 Edit the Budget

i Befrech to Last Subrmatted Budget

O Assign a PIN 1o the Rewmeed Propasal Budger e

'_:"_'?-'l"rl;_h'.'&'d Budget Fewmaon to Sponsered Research Office (S R ay. =

A

PV e e B— ol e

Figure 1 Proposal Revised Budget screen. The radio button for Forward Budget
Revision to Sponsored Project Office (SPO) and the OK button are circled.

2. Click the radio button for Forward Revised Submitted Budget to Sponsored Project Office
(SPO) (Figure 1).

3. Click the OK button (Figure 1). The Forward Budget Revision to SPO screen displays
(Figure 2).

Forward Budget Revision to SRO

Node: This is resfing envivenment. The message lizfing emdal addvresses is just for testing. Emall will go only o the rest addvesses.

Please click on the Forward butten. To cancel this action and rebam to the previows page, please click on the Go Back buatton

| Fonward :l Ga Back:

Figure 2 Forward Budget Revision to SPO screen.

4. Click the Forward button (Figure 2). The Forward Budget Revision screen displays

(Figure 3) with a message that the Revised Submitted Budget has been sent to your
SPO.

16
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Forward Budget Revision

Your notification of a remsed budget has been forwarded to your SREO.

Note: This is testing onvironment, The message listing email adadresses is_just for
resting. Email will go only to the test addresses.

Emzl was sent to
Crundber i Mude Brbon b i Yo ke g Bk Brerbosbiy e bindlee s lodd bibos bey. e vt @asc bkl bacoeley adi
shedley ocbink beoboeley edn

| Feturn to Fewvised Budgset Options Fages |

Figure 3 Forward Budget Revision screen.

5. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal
Revised Budget screen displays (Figure 1).

17
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Add/Delete Senior Personnel for Revised Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal
Revised Budget Screen).

Principal Investigator (PT)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0090052 - David Lotts's 112772001 revbudg tester.

O 'View the Buodget

(3 Edst the Budget

(Refresh to Last Subamtted Budget

(¥ Aceipn a PIN to the Eewnsad Proposal Budgee

O Forarard Budget Eewnston to Sponsered Research Office (3 B.O)
?E.iﬁd-:‘."[‘.':'.:tu: Senior Pn‘swrm.gl 3

%

Figure 1 Proposal Revised Budget screen. The radio button for Add/Delete Senior
Personnel and the OK button are circled.

2. Click the radio button for Add/Delete Senior Personnel (Figure 1).
3. Click the OK button (Figure 1). The Add/Delete Non-Co-Principal Investigator (PI)

Senior Personnel Assigned to Proposal screen displays (Figure 2).

Add Trdete Non Co-Principal Investigator (Co-FI)
Senlor Personnel Asslgned to Propasal

Ma Nen Co. I'T Senlor Porsonnel

Currenily. there me 5 Mon Co-Pl Senior Personnel asegned to Proposd 80101112

To Add o sew Nom Cas-PI Sesior Personmol to proposal #0T01112 | type fhe s of the person in
the fickds below aud clek g "Add Now Co-FI Sesdor Perias e Prepasal” baon
Esver the Srmt mune, muddle manal, aed lase nape
Egpm Mame
Mddle lneal

Last Mame

I £33 Non Co-Fl Sewsion Farson i Proposal ]

Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal.

4. See Add a Senior Person, Step 3 and Delete a Senior Person, Step 2 for instructions.

18
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SPO Functions
Revise Submitted Proposal Budget as SPO Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
- View and print a revised budget forwarded by a Pl
- Edit a Revised Proposal Budget
= Prepare a Budget Impact Statement
- Refresh to the last submitted budget
e Submit a revised budget to NSF
- View and print a revised budget that has been submitted to NSF

19
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View and Print a Revised Budget Forwarded by a PlI

1. On the FastLane Home Page screen, log in to Research Administration (see SPO
Login). The Research Administration screen displays (Figure 1).

Research Administration

Zelect a Resaarch Adm

nistration functia
Foandation

an for Hational Science:

" Accounts Management

* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

¥ Aaward Documents

(" Forwarded/Submitted Reviged Budgets )

* Maotifications & Requests
F Organizational Reports

* Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded by PI
tab (Figure 2).

Forwarded/ Submitted Revised Budgebs| man »

Institution: Universty of Califormia-Berl
Eorwarded by Pl

Saibidtend By 5 PO

Chak avy Propaisl [ (o veaw e Pronosal Docunmand. Sart seiolrs By sdicdang the cofurnn Bitlse.

L Cooument found,
.IEIILEH Titlm

QoFe7IZ) ITRAEWF: Support for small-tesm coflaborstive lsarning 1 Edi Aedr
Transfer Data to: Excal

i

Tl alit Pefrash Suhrmit

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl
tab. The Proposal ID link is circled for a revised budget.

In the All Forwarded Documents list on the Forwarded by PI tab (Figure 2), click

the Proposal ID number on the row for the proposal whose budget you want to view.
The View/Print Revised Budget(s) screen displays (Figure 3).
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View/Print Revised Budget(s)

0076739 - ITREWEF: Suppart for small-team collaborative learning

Please select a revssion you wsh to wiewlpont and chick on the ViewaPrnt button

Revision Number
Cnginal :
Waorking Budget

o] r'ﬁ@rl_ﬁ“\

Mote: When you select ViewPaont butten, a PDF fonm will be displayed m this wandow. When you are
findzhed provtmgfmewing the form, use your browser's BACE button to refurn to this page

Figure 3 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view in the Revision Number list (Figure 3). The

Original Budget is the budget submitted with the original proposal. The Working Budget
is the latest revised submitted budget.

5.

Click the View/Print button (Figure 3). The Summary Proposal Budget screen

displays (Figure 4) with the budget in PDF format. If you need to download Adobe
Reader, see Adobe Reader for Fastlane.

L |

T X sy T
B(=) W) [sered - (@ - [@a% - @ s
et
(% #A
SUMMARY YEAR 1
PROPO | i WAF LSE OWLY
OAGARIZATION PROPOZAL WD, |DURATION jmenthil|
University of Califormia-Berkeley Froposed | Gramed
PRINCIPAL NVESTISATOR | PFROUECT DRECTOR ANEARD MO |
Ui

A SENIOR PERGONKEL: MP0, Co-Fre. Faculy and Cther .-Iﬂﬂnl!latm
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Figure 4 Summary Proposal Budget screen in PDF format. The Print icon is

circled.

To print the displayed budget, click the Print icon (Figure 4) on the Summary Proposal
Budget screen (Figure 4). The budget prints.

Click the back button of your browser to return to the View/Print Revised Budget(s)

screen (Figure 3).
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Edit a Revised Proposal Budget

1. On the FastLane Home Page screen, log in to Research Administration (see SPO
Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect a Ressarch Administration function for Mational Scence
Foundation

* Accounts Management

F o Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
b Award Documents

':" Forwarded / Submitted Revised Budgtll}

»

Maotifications & Requests
" Organizational Reports
F Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded by Pl
tab (Figure 2).

Forwarded/Submitted Revised Budgets| nain »

Institution: University of California-Ber
Eorwarded by PI | Submitted by PO

Click an Proposal I0 fo wiew the Froposal Docurnent, Sort regults by clicking the column title,

1 Diocument found.

Emﬁzuut Tiths Aewision Edit Fafresh Sulbsriik

TET3IT  ITR/EWF: Support for small-team collabarative lesrming i JI. Edit
" -

Befresh Subrrt

Transfer Data to: Excel =

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl
tab screen. The Edit link is circled for a revised submitted budget.

3. Click Edit on the row for the proposal whose revised budget you want to edit (Figure 2).
The Project Budget screen displays (Figure 3).
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Project Budget

Organization Year Amount Dielere Last Mod. Date
UREmoRF st ONors Doy | Funds - Persompel  $2358428 [1  Mar-30-2004 16:15:58
A0t EAT
Add Another Chrgansration SpreadSheet Support

If the budget is being reduced by 10% or more, 3 Budget Impact Statement must be submitted with the Revised Proposal
Budger. IT the reduction is less than 10%%0, a Budget Impact Statement can be supplied but it is not required.

| Celete Checked Yeans; |

Figure 3 Project Budget screen.

To edit any budget year, see Budgets (Including Justification) and Enter the Budget Data
Online for instructions.

Once you have calculated and saved the edited budget, it is listed as the Working Budget on
the View/Print Revised Budget(s) screen (Figure 4).

To access the View/Print Revised Budget(s) screen:

1.

2.

Return to the Forwarded/Submitted Revised Budget screen on the Forwarded by
PI1 tab (Figure 2).

Click the Proposal ID number on the row for the proposal budget you are working on.
The View/Print Budget(s) screen displays (Figure 4).

View/Prini Revised Budget(s)
0076739 - ITR/EWE: Support for small-team collaborative learing
Flease select a rewnmon you wish to wewipant and click on the View'Prmt button
MNote: When you gelect ViewFrnt button, a PDF form will be displayed in thiz wandew. When you are
fingzhed printingfnewing the form, use your broweer's BACE button to retorn to this page

Revision Number

Cinginal Budget
e '!'f-'-'-'nrkmg Budgel™

|. e Frinl |

Figure 4 View/Print Revised Budget(s) screen with the edited Revised Budget
listed as the Working Budget (circled).
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Prepare a Budget Impact Statement as an SPO

If you are reducing the budget by more than 10%, you must also submit a Budget Impact
Statement with the Revised Submitted Budget.

1. On the FastLane Home Page screen, log in to Research Administration (see SPO
Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect @ Ressarch Administration function for Mational Scence
Foundation

¥ Accounts Management

F o Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
P award Documents

¢ Forwarded/Submitted Revised Budgets )

" HNaotifications & Requests
" Organizational Reports
F Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded by PI
tab (Figure 2).

Forwarded/Submitted Revised Budgets| nain » Ynstitaibion: Uriversity of Calftria-ter
Eormarded by PI | Submitted by 5P0

Click on Propesal ID fo wiew the Fropossl Documneant, Sart results by clicking the eolumn title,

1 Document found. 1
Emﬁ:uul Tithe Ayl Edit fafrash Sulsmit
DOTETIS  ITRAEWF: Support for small-team collaborative learning i J.. Edit Befresh Subrrit

x

Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl
tab screen. The Edit link is circled for a revised submitted budget.
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3. Click Edit on the row for the proposal whose revised budget you want to edit (Figure 2).

The Project Budget screen displays (Figure 3).

Project Budget

Oirganization Year Amount Delete Last Mod, Date
University of California- W
Berkeley Sy £2.356 428 [0 Mar-26-2004 11:02:07

nother Craamzation Fpreadiheet Sunport

If the budget ix heing reduced by 10%s or more, a Budget Imparct Statement must be submitted
with the Revised Proposzal Buldget. If the reducton is less than 10%, a Budget Impact
Statement-¢an-be supplied but it is not required.

Eudget Impact Statement

Figure 3 Project Budget screen. The Budget Impact Statement link is circled.

4. On the Project Budget screen (Figure 3), click Budget Impact Statement. The
Budget Impact Statement screen displays (Figure 4).

Fudget Inpact Statemant

| S‘awT-r.-lll | Delews Tex |

| Transées File ]

Figure 4 Budget Impact Statement screen.

You have these options:
 Enter the Budget Impact Statement in the text box
 Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

1. Type or copy and paste the Budget Impact Statement in the text box (Figure 4).

2. Click the Save Text button (Figure 4). A screen displays with the confirmation message
that FastLane has saved the data.

3. Click the OK button. The Project Budget screen displays (Figure 3).
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Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 4), click the Transfer File button. The
Budget Impact Statement File Upload screen displays (Figure 5). See Upload a File for
instructions.

Budget Impact Statemont
MEW! File wploads na loager have o be in PDF forman!

In addition to FOF files, nsers can now upload o venety of word-processor Sles and PostSreipt fes.
Theze Hes wl auteeabically be converted to PDF faemat

Frotlow this Ik for a bist of Supported fille formats (Opens new window)
Felow trag livks for M Upload Tnsteuetions (Opess new wundo)

Enter the rame and location of the Ble to upload
ar click on the Browse botton te select the fils to upload

Hrowse.

Figure 5 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload screen
displays (Figure 6) with these new options:

= Display Current Budget Impact Statement

* Delete Current Budget Impact Statement

Budowt mgact Statement
WEW! Filn uploads ns lasger have oo ke is POF fommar!

In nddihon o FDF Ser. ueery can now upload & varety of werd-paacenryr s aped Posicrpt Bee Thes Slos wil
astomascaly be cotmened b0 FUF format

Fellow this bk for a kst of Supperisd fls formats (Opens new wieehow)
Fellonw this knk for Mew Upload Incomrtions {Opens new wdow)

Wore: Chekmg on e Dapldny Curent Budges Impict Suatomment baazon will Siplay a FDF decumere m tas window.
Cmee o kawy rewpwed e documest, edelk oo e beowper's "Rack” button b pemen b By pape

[ Lasploy Glarant Budget impac Sialemeon| ]

I Dialale Cumant Dudget impact Sialamant ]

Figure 6 Budget Impact Statement File Upload screen after you have uploaded a
file.

Display Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the Display
Current Project Summary button. The uploaded Budget Impact Statement displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

2. Click the browser back button to return to the Budget Impact Statement File Upload
screen (Figure 6).
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Delete Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the Delete
Current Budget Impact Statement button. A screen displays with a message for you
to confirm that you want to delete the file.

Click the OK button. The Budget Impact Statement File Upload screen displays as in
Figure 5.

2.
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Refresh to the Last Submitted Budget as an SPO

1. On the FastLane Home Page screen, log in to Research Administration (see SPO
Login). The Research Administration screen displays (Figure 1).

Research Administration

Salect a Research Administration functic

istration function for Mational Schence
Foandation

" Accounts Management

* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

¥ Aaward Documents

(" Forwarded/Submitted Reviged Budgets )

* Maotifications & Requests
F Organizational Reports

" Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

. Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded by PI
tab (Figure 2).

Forwarded/Submitted Revised Budgets| man »

Imstitutian: University of Calfamia-Bert
Forwarded by 1

a [ax1} 3l i

Chedk an Sraposel 1D o wisw s Progessd Documeant, Sord resuils b clicking Bhe colurnn dils

L Dacurment faund.

1
m{:‘—ll Tithe s Tt Redrmak Suaburmat
aare s ITA/EWF ! Suppart for smell-t=am collaborative l=arning 1 Edrt {Refrach ¥ Zubmit
Transfer Drata to: Exce

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl

3.
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tab. The Refresh link is circled.

Click Refresh for the Revised Proposal Budget you want to refresh (Figure 2). The
Refresh to Last Submitted Budget screen displays (Figure 3) with a warning that

refreshing to the last submitted budget deletes the Working Budget, which is the latest
revised budget.



Revise a Submitted Proposal Budget

Refresh to Last Submitted Budget

Refn-\-ﬁiug the Lul].gq.'r dara will delete the current wor |a.|'u'u |.|u1l|.-_-t-l PERMANENTLY. This actios canmot be undone.
If vou wish to proceed, please chick on the Refresh button. Othernize, please click on the Go Back batton to return to the
Previous page

Figure 3 Refresh to Last Submitted Budget screen. The Refresh button is circled.

4. Click the Refresh button (Figure 3). A screen displays (Figure 4) with the message that
the refresh was successful.

The budget refresh was successful.
The current working budget has been deleted.

Figure 4 Screen with the message that the refresh was successful and that the
Working Budget has been deleted.

5. Click the Go Back button (Figure 4). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by P1 tab (Figure 2).
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Submit a Revised Submitted Budget

1. On the FastLane Home Page screen, log in to Research Administration (see SP
Login). The Research Administration screen displays (Figure 1).

Research Administration

Eelect a Resaarch Adm

Foundation

nimtration f

unction for Mational Schence
* Accounts Management
* Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals
b Award Documents

'::' Forwarded / Submitted Revised Budgtll )

* MNaotifications & Requests
" Organizational Reports

" Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

Click Forwarded/Submitted Revised Budgets (Figure 1). The

Forwarded/Submitted Revised Budgets screen displays on the Forwarded by Pl
tab (Figure 2).

Forwarded /Submitted Revised Budgets| van »

Tnstitutien: University of Califomia-Berl
Forwarded by P

| Aulemifted by 3P0

Cligk o Froposad 10 o ew the Froposal Socumeant. Sort results by clicking the column tithe,

1 Docurment faund.

1
Em%a] Titls Rsrwizian Edit Refrash Subsmit
W7er1d  ITR/EWF: Support for small-t=am collaborstive [saming 1 Edit Eefrech { Submit Y
Transfer Data to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl
tab. The Submit link is circled.

Click Submit (Figure 2) in the row of the proposal for which you want to submit a

Revised Proposal Budget. The Submit the Revised Budget screen displays (Figure 3)
with the Certification for Authorized Organizational Representative.
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Submit the Revised Budget

Pleass chek oo the Sign and Sabait bamten ts S asd Suband the Bewsed Budget fo
Proposal BOTETFY rensicasd |

Ta cancel thos achon and return bo the prevous page, chck on the Ga Back bulton

Yo have the Authonred Orgamrabons Kepre sentatres{ & OF) permenion to sleclromcaly sign and nubmt
the reguaest

Certification for Awtharized Organizational Repressntative

By electroncally sgnmg the budge, the suthoneed official of the spplcant eethshon 15 (1) certifimg that
statements made hersin are tos and complets tethe beet of hinher knowledge, and (2) agreeng e ace epe
the cbligation to comply with HEF award terms and conditions if the regasst is granted. Willid promisicn
ot falre wformabon i tes reqoest #nd its supportng documents or m reports requred under & Ennang
wward 18 a commal offerse (115, Code, Taie 18, Secton 1001

| Sagn and Submd |

Figure 3 Submit the Revised Budget screen. The Sign and Submit button is
circled.

4. Click the Sign and Submit button (Figure 3). The Revised Budget Submitted screen

displays (Figure 4) with the message that the Revised Proposal Budget has been
submitted to NSF.

Revised Budget Submitted,

For Eewnised Budgets submetted na FastLane, no signed or unsigned paper copy of the rewzed budget
needs to be maded to MEF

The Eewnsed Budget for Proposal 0076739 rewsiond# 1 was submitted and electronically signed

Figure 4 Revised Budget Submitted screen.

5. Click the OK button (Figure 4). The Forwarded/Submitted Revised Budgets screen
displays on the Forwarded by PI tab (Figure 2).
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View and Print a Revised Proposal Budget that has been
Submitted

1. On the FastLane Home Page screen, log in to Research Administration (see SPO
Login). The Research Administration screen displays (Figure 1).

Research Administration

Exlect @ Ressarch Administration function for Mational Science
Foundation

* Accounts Management
¥ Letters of Intent
" Proposals/Supplements/File Updates/Withdrawals

b Award Documents

(':‘_- Forwarded / Submitted Revised Budgtll:}

»

Notifications & Requests
¥ Organizational Reports
¥ Project Reports

F Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised
Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The
Forwarded/Submitted Revised Budgets screen displays on the Forwarded by PI
tab (Figure 2).

Forwarded/Submitted Revised Budgets| e » Institution: University of Ca
A i
Eorwarded by PI {: subritted by 500

Click on Propossl ID o wew the Proposs! Documeant. Sort results by clicking the colomn bitls,

Mo Docyments found,

Mfuﬁil Ravision F it R ey

E

MNothmng found to display

Transfer Bata to: Excel

Figure 2 Forwarded/Submitted Revised Budgets screen. The Submitted by SPO
tab is circled.
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3. Click the Submitted by SPO tab on the Forwarded/Submitted Revised Budgets
screen (Figure 2). The Forwarded/Submitted Revised Budgets screen displays on
the Submitted by SPO tab (Figure 3) with two options:
= Search by date range for submitted revised budgets
< View and print a revised budget

Forwarded/Submitted Revised Budgets| o » Institition: University of Califarnis-Ber

Corprneded by # Submitted by SPO

A Wiew by Budget Submission Date

Fram: = R I_‘E"' SEdrl:IIJ

Chick on Froposa’ 0 fo wiew the Froposad Document, Sor? results by oficking the column &5,

315 Documents faund, displaying 1 ta 10 [= Preveou= 10] 1,2, 3,4, 5,6, 7, 6
Progreen [0 Tithe
i i e o e [ Transposon-Mediated Functional Genomics in Barey

e Fl EMEWI1-RTG: Research Training in Mathematical Logic

351870 Judicial Deference to Institutionalized Employment Practices

Figure 3 Forwarded/Submitted Revised Budgets screen on the Submitted by SPO
tab. The Proposal ID number for a proposal is circled.

Search by Date Range for Submitted Revised Budgets

. On the Forwarded/Submitted Revised Budgets screen on the Submitted by SPO

tab (Figure 3), type the date ranges in the From and To boxes in mm/dd/yyyy format.

2. Click the Search button (Figure 3). The Submitted Revised Budgets in that date range
display in the Submitted Budgets section of the screen.

View and Print a Revised Budget

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by SPO
tab (Figure 3), click the Proposal ID number on the row for the proposal whose budget
you want to view. The View/Print Revised Budget(s) screen displays (Figure 4).

33



pd_revise_submitted_budget

View/Print Revised Budget(s)
0411313 - Transposon-Alediated Fanchional Genomics m Barley

Please select a revision you wish to view/prmt and chek on the View Prmt bation

Note: When vou select View Print buitos, a PDF form will be displaved m dos wasdow. When vou are frshed printing viewmng the form
use vour browser's BACK button to renon to this page

Revision Number

|Sumitiad Flaw;...nn #

' WigwiPonl -... i

Figure 4 View/Print Revised Budget(s) screen. The View/Print button is circled.

In the Revision Number box (Figure 4), highlight the budget that you want to view.
3. Click the View/Print button (Figure 4). The Summary Proposal Budget screen

displays you selected displays (Figure 5) with the budget in PDF format. If you need to
download Adobe Reader, see Adobe Reader for Fastlane.

A=A N Dttt - & - ][] J[@9% -8 ris
e nE B
SUMMARY YEAR 1
PROPOSAL BUDGET | i WS (5% ALY
CRGAMZATION PROFOSAL KO, |[DURATICN jmorhs)]
Undversioy of ©aliformis-Berlkeles ropessad | Granmed
g PRINGIPAL MVESTIGATOR | FROUECT DRECTOR ANART HO
g __Johis F Canny -
A PERSOMKEL: FVFD. Ce-Fry. o A H =t P
e oty i it ey Vasccues | M| wZZie [l
1 John F Camny - Profestor ¥ AL
|_= Adice M Agegine - Professer 00| 0,00] 2.00 3,00
3 Bermard B Gifford - Professar L0 0,007 3,00 4,000
|+ James Landay - Profeszor 20254
g -}
BB §OTHERS (LEST MOIDUALLY 0K BUDGET JUSTIFCATIOK FAGE) | 0.00] .60 0.8 [0
7.4 | TOTAL SEMIDS PEASONNEL {1-8; [% 2578
0 OT«ER FERSONKIL (50w KURDERS i BRACKETS)
1|1 1FOSTDOCTORAL ASEOCIATES LIo0[ 0.00] 080 165262

Figure 5 Summary Proposal Budget screen. The Print icon is circled.

To print the displayed budget, click the Print icon on the Summary Proposal Budget
screen (Figure 5). The budget prints.

Click the browser back button to return to the View/Print Revised Budget(s) screen
(Figure 4).
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