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SPO Functions
SPO Functions Introduction for Notifications and Requests

As an SPO, you have these options for working on Notifications and Requests:
e Access Notifications and Requests as a SPO

Prepare a new notification or request as a SPO

Work on notifications and requests prepared by an SPO

Work on notifications and requests forwarded by the Pl

Check the status of submitted notifications and requests

View the award amendment for an approved notification or request
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Access Notifications and Requests as an SPO

1. On the FastLane Home Page screen, log in to Research Administration as an SPO
(see SPO Login to Award Functions). The Research Administration screen displays
(Figure 1).

Research Administration

mlact & Ragssrch Sdn tration Function for Hational Sodence Foundation |

Accounts Management

. - M
Proposals fSupplements fFile In Box
Updates/Withdrawals
T
Awvard Letters wanily raview
carre it work
Forwarded) Submitted Revised Budgets ::.L:_-lp::‘-..:;,.
- this page,
Notitications & Requests e
s i L '.. :I..a L1
Orgarizatinnal Reparts bl

aurre it Hefra
ot ranimw

Project Reports

Authorized Organizational Representative
Functions

Figure 1 Research Administration screen. The Notifications and Requests link is
circled.

2. Click Notifications and Requests (Figure 1). The Notifications and Requests screen
displays (Figure 2). There are three tabs on the Notifications and Requests screen:
= Forwarded by PI tab
Perform functions for notifications and requests forwarded to you by your
organization’s Pls on this tab.
* Prepared by SPO tab
Prepare new notifications and requests on this tab.
e Submitted to NSF tab
View notifications and requests that have been submitted to NSF on this tab.

The Notifications and Requests screen first displays (Figure 2) on the Forwarded by PI
tab. Click on a tab title to go to that tab.
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Figure 2 Notifications and Requests screen on the Forwarded by Pl tab.
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Prepare a New Notification or Request as an SPO

1. Access the Notifications and Requests screen on the Forwarded by P1 tab (Figure 1)
(see Access Notifications and Requests as an SPO).

Notifications & Requests |main e Institution: National Scisnce Foundat
| Forwarded by Pl (| Preparedby 5P0 ) || Submitted ta NsE
:, -

4 search for Motifications f Requests for National Science Foundation by any of the following:

Award £1 [Select v Last Modified (mm/ddyyyy)

FILast Name: |Select  |w aal BN = _Search |
FL

CuwissonyTrept:

Whark i Pre

Click on the Modfications /Regquests nk fo continue o administer MAE fanctions. Submit or Deleds records using the nks in b
Action column. Sort resulis by aficking column tithe,

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Prepared by SPO tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab (Figure 1),
click the Prepared by SPO tab. The Notifications and Requests screen displays on
the Prepared by SPO tab (Figure 2). You must be on the Prepared by SPO tab to
prepare a new notification or request.

Motifications & Requests | main » Organization: Matonal Soence Foundaban

Forsarded by P Prepared by SP0 | Submstted bo NSF

N—— | 2 search for Notifications / Requests for National Science Foundation by any of the following:

Q707551 |

Status Changed (mmyidd)
Award B Seleel | w e S R e
Pl Last Name: Seloct » Fioras = ™ ,L'_:E'T.d _Search |
Prepae New | PI Dwvision/ Dapt:

Awards:

Click on the Notifications/Reguests ink fo conbinue to admdnister AR funchions. Submil or Devate record's wsing the links in the Aclion column. Sart results by
alfcking column bk,

37 Motifcatson/Reaguests found, displaying 1 to 10 [Prevw] 1, 2, 3, & [Next]
._tm,_,,k" SPD Hame P1 Division Department Natification fBequest Type Award Date Astian

Figure 2 Notifications and Requests screen on the Prepared by SPO tab. The
Prepare New section is circled.

3. In the Prepare New section (Figure 2), select the award number from the Award #
drop-down list (Figure 2) for the award that you want to prepare either a notification or
a request for.
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4. Click the Prepare New button (Figure 2). The Prepare a New Notification or
Request screen displays (Figures 3).

Prepare a New Notification or Request for Award #: 0707551

Mward Amount: 50.0

Expiration Date: 12733011

Diwision: DIVISION OF [NFORMATION SYSTEMS

Award Tithe: FRS 11/18/06 Releasa Funchonal Verificaticn 15
s:n:::lt!:tlvm Natmanal Soence Faundation

PI/FD: Alphaman, Al

Saelect the Notification or Request Type:

[ Topic

GRANTEE WOTIFICATION TYPES | Guidence O Recuras NF Approval) Guidance
) Articipated Residual Funds in excess of £5.000 or 5% BAG T} Addithan of Sublward | AAG
|\ Graniee Appeoved Ho Cost Extension 1 AAG D wizhdrawsl of P1/Co-Pl | AAG
| © significant Changes/Delays cr Evarnts of Unutusl Interest | AAG ) Long-Term Ahsence of the PL/FD (Over Three Months) | AAG
& Cost Sharing Equal Te or Greater Than $500,000 ARG (5F Approved Mo-Cost Extension | AAG
.:'H". Confiscts of Interssts : ARG Transfer | %#L}_
z Significant Changes in Methods/Procedures ARG ra-award Costs i Excess of 30 Days | AAG
O Shor-Term Absence of the FI/FD {Up to Three Months) AAG ) Bearrangement/aReration §25,000 or gver
(Follow these links for more information
on Non-FDP Organizations or EDP ARG
Organizations. They will open a PDF file
in new window,)
1D change FI and Add/Charge Co-FI ) | AAG
1 [-.-.' Sagrufcant Change o Parsan-Months Deveted 1o Project | "H!‘-fu-
) Changes in Objective ar Seope | AAG
) Beallocation of Funds Budgeted for Participant or Traines

P
Suppont Coms . ARG

*Topic Guidance is provided through Grant Proposal Guide (GFG) and Award & Administration Guide (AA4G) references.

Prepare Cancel
Figure 3 Prepare a New Notification or Request screen.

The screen lists the different types of notifications and requests you can prepare.
For notifications, select from:
e Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
« Significant Changes/Delays or Events of Unusual Interest
e Cost Sharing Egual to or Greater than $500,000
e Conflicts of Interest
« Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests, select from:
e Addition of Subaward
e Withdrawal of PI/Co-PlI
= Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
« Significant Change in Person-Months Devoted to Project
e Changes in Objective or Scope
e Reallocation of Funds Budgeted for Participant or Trainee Support Costs
(Click on a link above for instructions for that form.)
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Work on Notifications and Requests Prepared by SPO
Work on Notifications and Requests Prepared by the SPO

1. Access Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Notifications and Requests as an SPO).

MNotifications B Requests | nusy» Org 5
Eorwarided by Pl 1 ::....--.-.I :‘I-n-'u Fademm il 1 WEF

_j-' Search Ter Hetdicatrmns / Reguests Ffor Welional Sceence Foandation by any of the Tallewing:

Award 21 | Sodeari W L= Hodfied [m/dderey)
Fram =1 Tz =3
PL Uit Mame: | Salast | ....Ei _._J Bk

Pl CiwissonuDeapt !

Ccir on the Meofioations Aaguests ik fo confinue éo adminicher /8 fonoions, Submit o Dedete reconds using the finkcs & the Action colgmn, Sort resulés By ciioken
ooumn itk
5 Motfcaton/Beguests found, deglayng 1 bo 3 1
Amard nainber Pl Hame FI [Hvsssnn ! Teparimssnt matdwabian) Reaguessl Tipn Forwpidad Dain Artan
D413531 Aiphaman. Al Ceratsion of Information B - Shor-Tenn Sbserce of the FLPD 3 LE/2004 el | Cemloie
Seysbam
HITET1 Alphampn, iilsn Drergion of [nformetion gl of PLATg-7] o 16/ 2004 Submet | Dainte
Eyshem
[[FRRLET] Alghaman Al Briiiion of Infermriar et ¥l and Adgd wnGs bAj D404 siberet |
Synbarr

Expat ophang] Exce

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Prepared by SPO tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab (Figure 1),
click the Prepared by SPO tab. The Notifications and Requests screen displays on
the Prepared by SPO tab (Figure 2). On this tab you work on naotifications and requests
that you have prepared. You have these options:
= Search for notifications and requests
- View a notification or request
< Modify a notification or request
+ Submit a notification or request
- Delete a notification or request

(Click on a link above for instructions for that option.)
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£ Banrch for Natiicstions | Requsste for Matisaal Scisnce Foundstion by sny of e followiey:
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Figure 2 Notifications and Requests screen on the Prepared by SPO tab.
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Search for Notifications and Requests Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab (Figure
1) (see Work on Notifications and Requests Prepared by the SPO).

Notifications & Requests (e i ; i
[arwarded & PR Prpparei by PO cubimribiag tp MY
| ).-: Search for Motihcatsans [ Reg i for | #esence F lation by any of the followineg:
Frepans Wew
Awkde Splect  w sward & TR Livst Modiead [rviadiery

Pt Las Name: Seiect Fioy BH ™ H | (E==

Pt Dovmon/Diept:

ch on M Aptiiod onayRegoats Aok 62 conbicue lu asmeaatar A0 funclions, Subvmhl o Sefele rrcond wang dhe inks o the Aclion cokomn, Sorf reiets by dichng

hea e/ Radusis Mufd, Geplawnag 1 5l [Praw] 1, 2, 3, & £ [reaxt]

BT Ny PT Mrvime= Dagarimest Sctibrabon/Ssnues Tygs Brrard Dadn 14 0]

D4L353L Aphaman, Ales Ovwveman of Informmation Syastam gof i 2 O 1A2004 sbmit | Salat

Figure 1 Notifications and Requests screen on the Prepared by SPO tab. The
Search for Notifications/Requests section and the Search button are circled.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 1), search for the notifications or requests by any of these
criteria:

e Award number
Select the award number from the Award # drop-down list.
Pl name
Select the PI's last name from the PI Last Name drop-down list.
e PI division or department
In the PI Division/Dept. box, type the PI's division or department.
= Date range
— In the From box, type the start date for the search (in mm/dd/yyyy format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

3. Click the Search button (Figure 1). The results of your search display in the Work in
Progress section of the Notifications and Requests screen on the Prepared by SPO
tab (Figure 2).
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Figure 2 Notifications and Requests screen on the Prepared by SPO tab. The Work
in Progress section is circled.

4. Find the notification or request you want to work on. You have these options:
= View the notification or request
« Modify the notification or request
= Submit the notification or request
= Delete the notification or request
(Click on a link above for instructions for that form.)




pd_spo_functions_for_nandr

View a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab (Figure
1) (see Work on Notifications and Requests Prepared by SPO).

Motifications & Requests | mas» Grgamtzatian: Nshonal SaEnce Faundat

Frmardad tay FI Prepared e 580 Enlmyiiand ba T

& Eaarch inr Motifications § B =ts fnr Mathonal Science Faundation by any of the follosing:

Propare Row
Saleil W

s Wsahed (mmyiddinn
Amaed #: 413531 .

Pl LEa ame: Alphaman | iy = __éj Search |

Pt Divisan/Oupt:

B pnerlE

| Erepans New

e fetiffoations Raguasts Nnk do coatinge fo administer M0 eactions, Subwmit or Debate recsers Lsing P tnks s the dotion colomn. Savt rasuls by obed

hcabanRequess found, dsplaying 1 o 10 [Prav] &, 3, 5, £
Amard
Homieer Fluallo Pl Desiwsan Dapeiimet Saiihcalign,/ Seggeyt Teos Smyri Daks Aikigh
o418 Apharran, Alam Cimmen of Irfeematen Syalsm ~H & sipraf AN 02/ 182004 ami |

I Aphsman,ilse Diwinicn of Irformetsn Systam Coangeg m 02/ 12004 Sghmt | Calste

Figure 1 Notifications and Requests screen on the Prepared by SPO tab. The
Notification/Request Type link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click the Notification/Request Type link on the row for the notification (or request)
you want to view. The View Notification screen displays (Figure 2) with the text of the
notification. (The View Request screen displays if you are viewing a request.) You have
these options on the View Notification (or View Request) screen:
= Modify the notification (or request)

e Submit the notification (or request)
- Delete the notification (or request)
(Click on a link above for instructions for that option.)

Topic Gu
Ragured Flalds are precaded by an sstesisk ™)
Skatus: Work in Progress Hadify |
Expiration Date: 080172004
Sulumit ta NSF
Award Title: Richs SBIR supplemental funding request
* Description of Change{s) in  test 2 ™
HMethods f Procedures: Dalat,
cancel |

Figure 2 View Notification screen.
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Modify a Notification or Request Prepared by the SPO

1. Access the View Notification (or View Request) screen (Figure 1) (see View a
Notification or Request Prepared by the SPO).

Topic Guidance
-E‘e\:&.w:" -".e:'c.'s m p';n.'elw..'.-::d By an asterisi (*)
Status: Wark in Progress
Expiration Date: 08/01/2004 o .;"““'_'f‘*]

Award Amount:  §$10,000.00

Submit to N&F
Award Titler Richs 581R supplemantal funding request

*Emcess Funds  §1,000.00 (in shofe dolfar amount)

Delete
*Justification for Type or copy and paste your Justfication hare.
Anticipated Residual
Funds: Cancel

Figure 1 View Notification screen. The Modify button is circled.

2. On the View Notification screen (Figure 1), click the Modify button (Figure 1). The
Modify Notification (or Modify Request) screen displays (Figure 2).

Tapis Gusd
Reguired Felds are preceded by an astericl =)
Status: 'Work in Progress

Expiration

Dake: 0801/ 2004

Award _
A w0t $10,000.00 T

Award Title: Richs SBIR supplemeantsl funding raquast - -

E::‘:::: 1':"-"-‘-”” [ whods dollsr srmoound)

Cancel |
* Justification
for
Anticipated
Rezidual
Funids:

Type or copy and pasce vour Justificacion here.

Figure 2 Modify Notification screen. The Save button is circled.

3. Modify the notification (or request) as you require. Click on a link below for the
instructions for the kind of notification or request you are modifying:
« For notifications:

— Anticipated Residual Funds in Excess of $5,000 or 5%
— Grantee-Approved No-Cost Extension
— Significant Changes/Delays or Events of Unusual Interest
— Cost Sharing Equal to or Greater than $500,000
— Conflicts of Interest
— Significant Changes in Methods/Procedures
— Short-Term Absence of the PI/PD (Up to 3 Months)
e For requests:

11
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— Addition of Subaward
— Withdrawal of P1/Co-PI
— Long-Term Absence of the PI/PD (Over 3 Months)
— NSF-Approved No-Cost Extension
— PI Transfer
— Pre-Award Costs in Excess of 90 Days
— Rearrangement/Alteration $25,000 or Over
— Change Pl and Add/Change Co-PI
— Significant Change in Person-Months Devoted to Project
— Changes in Objective or Scope
Reallocation of Funds Budgeted for Participant or Trainee Support Costs
4. Cllck the Save button (Figure 2). The View Notification screen displays (Figure 3) with
the changed information.

Topic Guidanc

Fequired Fialds are preceded by an asterisk (*)

Status: ‘Work in Progress
Empiration Date: 008,/01/2004 HModify |

Avward Amwount:  $10,000.00
submit to NSF |

Award Title: Richs SBIR supplermental funding request

*Excess Funds 31 500,00 [in whads dollar smound)

Delete |
*Justification for Type or copy and paste your Justification here,
Anticipated Residual
Funids: Cancel |

Figure 3 View Notification screen with the new information.
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Submit a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab (Figure
1) (see Work on Notifications and Requests Prepared by the SPO).

Maotifications & Requests |wne hrganizakion: Lsversty of Calfomis-Berkelsy

Formardod b P Propared by SP0 tadyrrnibig o bAE

# search far Hotificatisns ¢ Beguests for University of Calfornia-Nerkeley by any of the falleming
Prepare MNew
Select W Lart Modhed [mvedioolinper)

Awprdd: amang #; Golod

PI Last Neme: Solect w Fram 'a‘t! o "‘Eﬂ Search
| Frepaes Mew P1 O visaa i Tt o

Sk o the WOTGAGNS e QUSRS Ik 0 DOVAARLS f0 STASTET AR BAnctong. Subimt or Defs renords Gang Me Snks 0 She Action oofemn. ST results by ool

AT B
249 WabihcationdRaqueibi Feond, displaping 1 8 18 [Proew] 0, 2, 5, 4,9, 6, F, B [Haxt]
Asard A hane 0 THsa C Degartanend Hnlf atiivg, Regest 1 Al Dain LIR T
raprday o £ x il Sty
OASSETE Han,Mancy Departrrant of Civil Engraaing - Rt srsmimnanidsBeration 11012005 forrat [ Cilats

Figure 1 Notifications and Requests screen on the Prepared by SPO tab. The
Submit link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click Submit in the row for the request (or notification) you want to submit to NSF. The
Submit Request screen displays (Figure 2) with a message at the top for you to
confirm that you want to submit the request (or notification) to NSF. (The Submit
Notification screen displays if you are submitting a notification.)

Reart rement /Al tion ) o
Baqursd Falds are precedad by an sedensl (%)
ARE YOU SURET

Cheking "Submil bo NSF" will submil this Regquest te NSF, Yoo capndl maddy it once submitied to NSF.
Click "Cancel” to retumn to previous screen,

Topic Guida

Status: ‘Work in Frogress

Empiration Date: 10312004 " Submittn NEF |

Award Amount;  §79,997.00 —— R
. . Cancel
Award Title: Sisbc and Ssismes Instrumentation of Soil Hails in 8 Comple: Geologio —I
Zathag

*Comstruction Amount:  $30000.00 {n o dodar amaund)

“Description of Construction  Describe the construction actvity hers
Activily:

Figure 2 Submit Request screen. The Submit to NSF button is circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays (Figure 3)
with a message that the request (or notification) has been submitted to NSF.

13
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SUBMITTED
Submil Rearrangement /Alteration $25,000 or over to NSF for
Award #:0355079

Mon Ock 18 13:29:09 EDT 2004

The Reguest for a Rearrangement/Alteration $25,000 or over has been
successfully Submitted to NSF

1 Search Prepared by 8PO List

Figure 3 Submitted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen displays on the Prepared by SPO tab (Figure 1).

14
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Delete a Notification or Request Prepared by the SPO

1. Access the Notifications and Requests screen on the Prepared by SPO tab (Figure
1) (see Work on Notifications and Requests Prepared by the SPO).

Motifications & Requests | mum s Crgankestion; Ryhiosal 5omncs Foundation

Formumrdad by # Propared by SP0 Fubasiinad 1o RiF

Search for Hetilications  Reguests Ner Mationa] Science Fowndation by any of e Tollawing

Prepare Hew
Salact |= 9 Last Modfied {mmyddmvn
Awarda: SRR ] bmnd =1 Salacl
P Dot Iy From To
1 Last Mame:| Seloct (| —
Prepae Hew | FI DwsisaniCe pt

I3 motificaten/Requests faund, deplaping L ba 10

Prev] 1
i"_lml:.l‘r 00 M P Citrisian ) Deparimesd Haticatics (Asgussd Tyes Amayd Dats Actan
GFIGOND  Alphamandlsn Cesision of Informaion Systems Sgnificant Change w1500 2ubmd | Zalzte
OPO0000  Alghamandlan Divuision of InfGermattion Systams 15/ E08 Submt'T Geiste

Figure 1 Notifications and Requests screen on the Prepared by SPO tab. The
Delete link is circled for a notification.

2. In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click Delete in the row for the notification (or request) you want to delete. The Delete
Notification screen displays (Figure 2) with a message for you to confirm that you want
to delete the notification. (The Delete Notification screen displays if you chose to
delete a notification.)

Topic Gu
Required Flaids are precadsd by an ssharsie (%)
ARE YOU SURE?
Checking "Delete” will remave this Request from the Fesilens database
Click "Cancel”™ to return to previous screen
Statug: ‘Wark in Pragress
Expiration Date: 03715/2010 { Delete |
(R

Award Title: PRules = =
Cancal
*Fram Date: I0/10/72003 4
*To Dabes 11/39/3003

*Justification for Short-Term  test
Absence of the PIfPD:

*“Arrangements for Conduct of  test
Praject During PTs Absanoa:

Figure 2 Delete Notification screen. The Delete button is circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the notification (or request) has been deleted.

15
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DELETED _
Short-Term Absence of the PI/PD (Up to Three Months) for
Award #:0700000

Thu Mar 10 11:21:37 EST 2005

The Request for 8 Short-Term Absence of the PI/PD (Up to Three Months) has been
successfully deleted from the system

i._Search Prepared by SPO List

Figure 3 Deleted screen. The Search Prepared by SPO List link is circled.

4. Click Search Prepared by SPO List (Figure 3). The Notifications and Requests
screen displays on the Prepared by SPO tab (Figure 1).
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SPO Functions

Work on Notifications and Requests Forwarded by Pl

Work on Notifications and Requests Forwarded by the PI

Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Notifications and Requests as an SPO). The screen displays with a listing of the
notifications and requests that have been forwarded by Pls but have not been submitted to
NSF.

Notifications & Requests | main ¥ Institution: Mational Sciance Faundat

Forwarded by PI Prepared by PO Subanitted to NEF

):' Search for Motifications / Reguests or Hational Science Foundation by any of the following:

bwerd #: | Selact  w| Last Modified (mmddddrrh
| o et - —
PI Last Name: | Salact W T -IE:] 2 i Search
FI
CiwvizioryDapt:

Chick on the MotificadionsReguasts iink fo continue to adnyinister WA fnciions, Submitor Delete records wsing the s in Bh
Action colunn. Sort resuits by olicking cokamn titls .

2 Hothcstion/Requests Fownd, displaying 1 ta 2 1
Award . L] ; Farwardud
mbuialier Lt by Drivdaio / Dwjparisnmnd Biodd Fi b, Rt oo o Crate B e
13531 Alphaman Alan Diuwisian of H - Anbcpated Rasidus 032402004 Eubmit |
Iatarmation Systam Funds i/ gxesss ol $5.000 4 Cielets
=

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab.

On this tab you work on notifications and requests that have been forwarded by Pls. You
have these options:

e Search for notifications and requests

e View the notification or request

= Modify the notification or modify the request

e Submit the notification or request

e Return the notification or request to the Pl

 Delete the notification or request

(Click on a link above for instructions for that option.)

Click on a link below for the instructions for modifying that notification or request form:
For notifications:
e Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
« Significant Changes/Delays or Events of Unusual Interest
« Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests:
e Addition of Subaward
< Withdrawal of P1/Co-Pl
e Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
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e Pre-Award Costs in Excess of 90 Days

e Rearrangement/Alteration $25,000 or Over

e Change Pl and Add/Change Co-PI

« Significant Change in Person-Months Devoted to Project

e Changes in Objective or Scope

e Reallocation of Funds Budgeted for Participant or Trainee Support Costs

18
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View a Notification or Request Forwarded by the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Notifications and Requests as an SPQ). The screen displays with a listing of

the notifications and requests that have been forwarded by Pls but have not been
submitted to NSF.

Motifications & Requests | wany » Orgasizatinn: Matnnel Soance Found Mo

Farwsrdad by P1 Ersparad oy 320 Esamiisd ko NIF

) Search For Metifications |/ Heguasts fer Ratsanal Soiende Fousdatios by any of the Tallowing:

dert] 7 | Safec] o Lawt Mosifisd {mmy/ddinl
=2 sz [ =t T
Ff Lagt Name: | Saloct = e =4 Ta: =H Search |
PI Cavision/Depk
Click on the Notfioatioes Raguess ink fo contvue o sominster BT fnchions. Sebmi or Devale recaords usiog te dnks &1 the dobion colmn, Sort resubis by okiciieg
omn dithe,
3 MotficabonReqoests foussd, dispiaying 110 3 i
Amyrd Hieeibr 1] Ky P e apurimen Mot figm f Homryl Ty Eprerardyd Cabyg Asirgn
Da13551 Alphm=an, &y Dwwition of Informanien BLAET [ TR T i i Saibrenik | Cig
Sysbems
DarAsEi Biphmrman, Alan Dvamien cf Infsrmaticn oe/talmod Submet | Oulute
Systams -
DaLIEIL Eiphsan, il e Craimicn of Informaticn LR D jberet | Credets
Syshems

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Notification/Request Type link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click the Notification/Request Type link on the row for the request (or notification)
you want to view. The View Request screen displays (Figure 2) with the text of the
request. (The View Notification screen displays if you are viewing a notification.)

Topic Gui
drawal o ¥
Rguired Flakls arg preceded by &0 deliviek ™
Status: Forwarded to SFO BTy,
Expiration Date: 08/00/2004 "
aftarn To FI
Award Tithe: Riachs SEIR supplementsl fundng reguest
*Rationale for  Rachs SEIR supplemental fundrg reguest Submin 1o HSF |
withdrawal: - e ~
*Impact on the Richs SEIR supplemental funding recuest
Praject: Delete |
el

Figure 2 View Request screen with the text of the request displayed.
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Search for Notifications and Requests Forwarded by the Pl

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Notifications and Requests as an SPQO). The screen displays with a listing of
the notifications and requests that have been forwarded by Pls but have not been
submitted to NSF.

Motifications & Requests (meme Drganizstion: fatiznal Soancs Peundation
rormicied ke Pl Ersmmmi by 3001 e
A Baarch har Mobificatinns ¢ Requasts for Mational Science Faundation by any of the Tallewing)

Eward 30 Saladd W List Mosilrd {ms sy )
Pl Lmm Mema:  Saler] % b | i i, Seaech |

PI Civimin/ Dapk:

Axtficatona/'Sedaiaty ink o conttoe &8 admniser N onction. Submit or Dol miconts uaing &he ks I e Ao columes, Sor! auls &y cSholang
3 Fatf catmn' B eguesis fourd, deplaing 152 5 ]
Borersl Sepeirg EL Ny Ll ] { D J Eglificeben)Ssgansh Tipy Sxiign
LTTR Lol 2 phrmain, Alme Traman ot Infermason i1 : i b BT il
Syalema
D353 Al phamar, Sla Driwisann of bnfo st A - CRpras in Dhipmes or SO0 QEr1E 00 2 | i
Syntamm
[ REEEN Al pharman, Al e Oramian of Enformuton b Term Shemnes of it i¥ida QRO In b= | i
Systers [Creer Thrps Monghs
LI Alphmmar Ans Sreigan of Informason TR E Borts 17 ) ibor | UEaE
Syniamu

Figure 1 Notifications and Requests screen on the Forwarded by P1 tab.

2. In the Search for Notifications/Requests section of the Notifications and
Requests screen (Figure 2), search for the requests that you want to work on by any of
these categories:

e Award number
Select the award number from the Award # drop-down list.
Pl name
Select the PI's last name from the Pl Last Name drop-down list.
= PI division or department
In the PI Division/Dept. box, type the PI's division or department.
« Date range
— In the From box, type the start date for the search (in mm/dd/yyyy format).
— In the To box, type the end date for the search (in mm/dd/yyyy format).

Hqtiﬁcah’ons & Raquests | MAIN » Institution: Universdy of Calformia-Barkeles

Farwarded by PI Prapased by 5PO Suibsmnittedd to M5F

4 Search for Motifications / Requests for University of California-Berkeley by any of the following:

Award #:  Splect v Last Modified (mm/addrre
......... ———— Fram: =i Ta: 5 e
PI Last tlame:  [SalBgl | !_QH " ‘Eﬂ il search I:-
P1 ——
Division/Dapt:
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Figure 2 Notifications and Requests screen on the Forwarded by Pl tab. The
Search for Notifications/Requests section and the Search button are circled.

3. Click the Search button (Figure 2). The results of your search display in the Work in
Progress section of the Notifications and Requests screen on the Forwarded by Pl
tab (Figure 3).

Notifications B Requests | ks e Oegantzation) Hebonsl Soeroe Spndanan
Forwardsd by P1 Prepared by 500 almnisiipd fo RST

K meaech Tor Mot alesed | Beguests for 8a sl Soience Foundalss by any of e Ralloeg

Samrd =1 | Eadact s Leest Moad i [y
FI Las My | Bsdact - Frami —’:j ks -1‘.] Szarch

Fl Crnenre' Dt

mAo s Rt Bk r condings i3 Sgenistey BT AatcTiang. it e rapurds g e Mrds n She ASioE odTn, SONT RAEEE By ahoking

P P '3 Ciremase | Crop et Pl B e fnim Farnarded ale B limn

L= g SA1E 0L

GRS IR D34

Figure 3 Notifications and Requests screen on the Forwarded by PI tab. The Work
in Progress section is circled.

4. Find the notification or request you want to work on. You have these options:
- View the notification or request
- Modify the notification or modify the request
e Submit the notification or request
« Delete the notification or request
e Return the notification or request to the Pl
(Click on a link above for instructions for that option.)

Click on a form link for the instructions on that notification or request form:
For notifications:
« Anticipated Residual Funds in Excess of $5,000 or 5%
e Grantee-Approved No-Cost Extension
« Significant Changes/Delays or Events of Unusual Interest
« Significant Changes in Methods/Procedures
e Short-Term Absence of the PI/PD (Up to 3 Months)
For requests:
e Addition of Subaward
< Withdrawal of P1/Co-Pl
= Long-Term Absence of the PI/PD (Over 3 Months)
e NSF-Approved No-Cost Extension
e Pl Transfer
e Pre-Award Costs in Excess of 90 Days
e Rearrangement/Alteration $25,000 or Over
e Change Pl and Add/Change Co-PI
« Significant Change in Person-Months Devoted to Project
e Changes in Objective or Scope
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e Reallocation of Funds Budgeted for Participant or Trainee Support Costs
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Submit to NSF a Notification or Request Forwarded by the
Pl

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Naotifications and Requests as an SPO). The screen displays with a listing of
the notifications and requests that have been forwarded by Pls but have not been
submitted to NSF.

Notifications & Requests |Maue o 5 I
Formarded by P1 Pregared by $PO Subsrdttad to HEI
ﬂ'illuh fwr Hotificetsons f Rogeests For Ketienal $cmnce Foundation by any of the fellowmg:
Sward &1 | Saleci W) Laat Madifad beomndaldiprp]
Pl Lest Wamel | Selocd - P -'-?-:J L, L..t'.l _ sl
P Duvisi ofD edt:
Ok o B w-m:x'-x.ms-i'mem A B OO T BemdniEtey MR Bnobien s, TLBONT or Deiste maoonds oaing the ko i D dotion codumn, SoeT peelr e ool
DO D,
11 Watiteestia i Tequests Paund, dsplaping 1 b 10 [Praw] 1, 2 [Waad]
fevard panibar Pl Hgma P'1 Divistun  Dupsriment sintificn o, Mesumsh Tens Frrugntud Oty Btinm
a¥poann Alptaman.Alan Civman of Infarmetan k hurt-Tar L tha Pl 0311/200% ubiret | Clslat
Syvimms
arpaann lpraman ilsn Dovieean of [mformetan al P i 0311005 bt | Qs
Systems - =
arE3m Alptaman e Tiwian of [nfarmation DESE B | Guborst [Igielsts
ELE1-ur -
Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Submit link is circled for a request.
2.

In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click Submit in the row for the request (or notification) you want to submit to NSF. The
Submit Request screen displays (Figure 2) with a message for you to confirm that you

want to submit the request (or notification) to NSF. (The Submit Notification screen
displays if you are submitting a notification.)

I

T Topic Guidance !
Raquived Faldi are praceded by ah BitenEk )
ARE YL SURE?

Cheking “Sulbimit o MSF™ will submit this Request to NSF. You cannat madify it once submitted to K&F.
Chck “Camcel™ to reburn to previous soreen

Status:  Forwarded to S50 —_——

L Suhmit to NSF P,

Expiration Dates 031572000

Awmard Title:  Rules T —
Cancel |
Prepared By:  Alpharian, Alan —_—

Suhinitted By:

*Praposed Changes in Objective

Ty your proposed changas in abjective or seaps hars
or Scape:

* Justification for Changes in  Trpe & just¥icstion for the

thanges.
Objective or Scape:

Figure 2 Submit Request screen with a message for you to confirm that you want
to submit the request to NSF. The Submit to NSF button is circled.

3. Click the Submit to NSF button (Figure 2). The Submitted screen displays (Figure 3)

with a message that the request (or notification) has been submitted to NSF.
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SUBMITTED
Submit Changes in Objective or Scope to NSF for
Award #:9726589

Mon Oct 18 13:41:43 EDT 2004

The Request for a Changes in Objective or Scope has been
succasstully Submitted to NSF

4 Search Forwarded by PI List

Figure 3 Submitted screen.

4. Click Search Forwarded by PI List (Figure 3). The Notifications and Requests
screen displays on the Forwarded by P1 tab.
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Return a Notification or Request to the PI

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)

(see Access Notifications and Requests as an SPO). The screen displays with a listing of

the notifications and requests that have been forwarded by Pls but have not been
submitted to NSF.

Notifications & Requests | mune Organization: Hatinnal Scance Faundation
Forwarded by P Frapared by 580 Submitted to HSF

,c-' Search for Hotifications | Reguests for National Science Foundation by any of the following:

Amard ®: | Talae] | Last Modfed [mm/ddyysy)
. = From: = To: &
PI Lest Mame: | Salect L _,_.j' —-:{ Samrch |
ST
FI CvnmansDapt
ek an phe Meafosdiorns Maquisiis ink e caabnue b Sdeiivisdes AR forations. Scévnd or Dadens secards uemg the Unds in the Aofren coloenn, Sart resolin by shekasy
cobamn hite

6 NotFuation/Sequests found, displayeg 110 6 1

Amard Sumber PL Mums P Divisian/ Dapartment Action
0700000 Alotsnan Alan Dwstman of [nformanon Blggs
aveteme
aran0on Alphaman, alan Cevipinn of tnformation | Delein
Swstems

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Notification/Request Type link is circled for a request.

In the Work in Progress section (Figure 1), click the Notification/Request Type link
on the row for the request (or notification) you want to return. The View Request
screen displays (Figure 2) with the request you want to return to the Pl. (The View
Notification screen displays if you are returning a notification.)

Temic Guida
Raguired Frslds are pracedag by an ssfenisi =)
Status: Formarded to S50 Imoreeis
Expiration Date: 037152010 T e~
L Betiarm Ta PI |
Award Tithe: Rules —— —
“Rationales lor  Desbeg Sulmil to NSF
Withdrawal:
“lmmpact on bhe  nothing
Fraject: m

Cancal
Figure 2 View Request screen. The Return to PI1 button is circled.

3. Click the Return to PI1 button (Figure 2). The Return Request screen displays (Figure
3). (The Return Notification screen displays if you are returning a notification).
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TopiC Guda
Faguined Aisids are precedad by an ssteris 1)
Enter Reascr for returning Reguest 1o Pl
Type a reascn here [optiomal)

Refurm To PL
&fter clicking "Retum o PT°
this Matilization, Regust
will no longer ke seen

_Cancel |

Status:  Forwarded to 500
Expiraticn Dabe: 037152010
Award Titles  Rudes
*Rotiomale Tor Withdrawal:  1estng

*Impact on the Project:  nothing

Figure 3 Return Request screen. The Return to PI button is circled.

4. In the Reasons for Returning to PI box (Figure 3), type or copy and paste the
reasons you are returning the request (or notification) to the Pl. Once you return the
request (or notification) to the PI, it is no longer available for you to work on.

5. Click the Return to PI button (Figure 3). The Returned screen displays (Figure 4) with
a message that the request (or notification) has been returned to the PI.

RETURNED
Return Withdrawal of PI/Co-PI Lo PI for
Award #:0700000

Thu Mar 10 11:35:04 EST 2005

The Reguest for a Withdrawal of PI/Co-PL has been
successfully Returned to
Alphaman, Alan

'--:.__"__SEEIFL'I'I Forwarded by PI Lu.t:

Figure 4 Returned screen. The Search Forwarded by P1 List link is circled.

6. Click Search Forwarded by PI1 List (Figure 4). The Notifications and Requests
screen displays on the Forwarded by PI1 tab (Figure 1).
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Delete a Notification or Request Forwarded by the Pl

1. Access the Notifications and Requests screen on the Forwarded by PI tab (Figure 1)
(see Access Naotifications and Requests as an SPO). The screen displays with a listing of

the notifications and requests that have been forwarded by Pls but have not been
submitted to NSF.

Hotifications B Requests | pase Drpanizations Msbonsl Soence Foondshon

Eormardeld by 18 Prewared Sy 3P i 10 AAF
F Segrch lor Hetificalisons |/ For Mal | Scienie | d by any of the Tollowing:
A | Gelarr (w Lagt Mosfied [erydliger]
From: L Tot el
1 Last Mame | Salac - J E J Smmctlh
PI Tt Shoni T ph
o contmew o asmimeter 'R Snchane. Submit or Deis's records using dthe inks i Me Acior column. Sart st by chcleng
4 Kotficatien/Sequess found, deplayng 1824 &
Ampr] Sy jryr Bl Mamu Pl Coviion) Dewarirmesd Bplthcebon/ Neusest Trps Cermpried Gabn Belmm
b4i3331 Alphamen Aan Dtz of InFormnation i-Tg s gl the F (r3 : | Dt
SHistams
D413531 Ssghaman Aian Evision of Information it ihe E1eD DEDE2008 Zubmdl| Delsls
Syshems et
D413531 Lighaman Lan Diwision o [nformaticn D516/ 3008 | Dt
T¢stamy

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Delete link is circled for a request.

2. In the Work in Progress section of the Notifications and Requests screen (Figure 1),
click Delete in the row for the request (or notification) you want to delete. The Delete
Request screen displays (Figure 2) with a message for you to confirm that you want to
delete the request. (The Delete Notification screen displays if you are deleting a

notification.)
Taped Gus
Regured Melds are prececed &y an astensr (7)
AEE YOL SUME?
Clickrsy “Thehebe” il remose the Reguesk from the Fasiane dstsbace
Clizk "Caneal™ 12 FELFR 18 Bravieus SEEEn
$tatus: Fforesrded b5 SPO
Expiration Dats: DRCL/2004 { Dwmleim
Awmard Tifle: Richs SEIR wpplemectsl furding et
Emnrel
*From Date: 130 ==

*To ODwte; 13002004

= lustfication for Long-Tarm  fest
Absence of the PI/PD

*Arrangements for Conduct of  fest
Project Darimg Pls Abcenoe:

Figure 2 Delete Request screen with a message for you to confirm that you want
to delete the request. The Delete button is circled.

3. Click the Delete button (Figure 2). The Deleted screen displays (Figure 3) with a
message that the request (or notification) has been deleted.
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DELETED
Long-Term Absence of the PL/PD (Over Three Months) for
Award #:0413531

Mon Ot 04 20:15:46 EDT 2004

The Request for a Long-Term Absence of the PI/PD (Over Three Months) has been
successfully deleted from the system

(_search Forwarded by PI List _*
= o

— e

Figure 3 Deleted screen. The Search Forwarded by PI1 List link is circled.

4. Click Search Forwarded by PI List (Figure 3). The Notifications and Requests
screen displays on the Forwarded by P1 tab.
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Check the Status of Submitted Notifications and Requests

1. Access the Notifications and Requests screen on the Forwarded by P1 tab (Figure 1)
(see Access Notifications and Requests as an SPO).

=, = Organization: Unerssy of Cabiorma-Barkeley

Notifications & Requests | man e

Fnrmardsd by P Ersmares by SO0 '.__‘_\_ dahmiiiud 1o HIF 1

K &narch fnr Rotifications | Reqeests for Lniveraiy of Califnenis-Nerkedsy by sy of the Following:

awwd #: | Solecl | = Lat Madifiad {mmydelinney)
- | From: = 1 i)
=] Last Rame: | Salacl | I ln-d = H-H Search
Dirsion/Twpts

Click on the Mokifcadiony Tagumsty fnk & contisuw fo admiseter AR Funciiom, Submt o Oslete recorshs using the finke i She Acfion column. Sort resulty &y dicldng
solamn Ftie.

22 wotificatonRequents Paand, displeying 1 0 10 [Prev] 1, I, 3 [rdeat]
Bward Sumbsr Bl M 1 Divisinn De pertmant Antficabon/Araessl Tron [srmurdad Duis Ackian
5821043 Cistarimg, Claudis Civil Enginaanng 23 Mo Cogt /2203000 Submit | Deletn
SEENCE Rubis, ¥orem Cwpartmert of Gl pouvs Mo Conl oLloriieee anbmi | Delmin
Enginaarryg

Figure 1 Notifications and Requests screen on the Forwarded by Pl tab. The
Submitted to NSF tab is circled.

2. On the Notifications and Requests screen on the Forwarded by PI tab (Figure 1),
click the Submitted to NSF tab. The Notifications and Requests screen displays on
the Submitted to NSF tab (Figure 2). You can search for notifications and requests by
any of these criteria:
= Award number
= Pl Last name and/or Pl Division/Dept.

« Date last modified

On this screen, you can also:

« View a submitted notification or request

= View the award amendment to an approved notification or request
(Click on a link above for instructions for that option.)

Notifications & Requeasts | mun s Organization: Universty of Califcrmia-Serkel

Eorwarded by PI Brepard by 500 Submitied to NSF

,.{'-“ Search for Notifications [ Reguests for Uninversity of Californis-Berkeley;

Ssacches can oaly be Made using any one of tha folowing: Award £, PI Last Name, Pl Divisiony/Dert, Last Modifisd Date. However, PI Lact Mame must be
erstered in order to ssarch by PI Dhviston/Degt, Cick on bhe Search buiton onfy under one desired soarch fieid,

Last Blodhifed [mvmn dolf ey

Amard = Fl1 Last Mamre
Eally = =]
B Divigign J Depl: il -l—ﬂ Ta -‘-E-r—-l
Search Search | Search |
Chedr an dha Notfcarermy Ragumils nk b canhnue lo admmmter &7 foectod, Sorf revoits by ehcking polume he,

Mo Nobfication/Sequssts Found

"
Axard Bambyr Erepacsd Sy Sabmil Cute Divbidon / D st Besifcaton ) Aegeeal Tye Stabus Daiw T ]

Hothing fourd to display

Figure 2 Notifications and Requests screen on the Submitted to NSF tab.
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Search by Award Number for Submitted Notifications and Requests

1. In the Award # box of the Notifications and Requests screen on the Submitted to
NSF tab (Figure 3), type the award number for the award whose notifications and
requests you want to find.

Motifications & Requests | vams Organizatian: Urevensity of Caiiformia-Beri

Eorwardnd by B Erepared by 500 Submitted to NSF

)f-' Search for Motifications §/ Reguests for University of California- Berkeley:

Semrrfies can Daly he mage usng any one of the fofiowingr Anard 2, FI Last Meme, PT Divison/Dact, Last Modified Dade, However, AT Last fame must b
efinred @ oroee rgesroh by A OnaisionyDert, Gl om e Seavch button anly snder one desired’ search feld,

L mmard =1 (5114448 F1 Last Name: Last Modified {mmyfdafie

| 1 [hict =

| | Rroris | T =l
| | FI Divigion | Dapt: RS EH ﬂ

[Search] / search | Search

Figure 3 Notifications and Requests screen on the Submitted to NSF tab. The
Award # box and the Search button are circled.

2. Click the Search button (Figure 3). The Notifications and Requests screen displays
on the Submitted to NSF tab (Figure 4). The submitted notifications and requests for
that award are listed in the Submitted to NSF section with their status.

Motifications & Requests | pame Organuabisa: Unvarety of Cakizrrs Sarce

Enrmerisd By B Pragased iy 500 Smbmutiad te MST

At Search for Notificabicss | Requests for Onhesrsity of Califiornia-Darksley:

Faarchms can oaly b made veisg any oo of the Sltwitg: Sward #, PI Last Wae, 7 Svivos Dapd,. Last MadiSaes! Dete. Hosswvar, O dast Neme mast B
anitavid in arder o ERATCA By Bl Dvsian/Tent. Chok o the Sasvot Daton onke ender o1 demnas seanch Bakd,

Mamard 5 91 E BT Lt Bdprrs Laat: Feeified (v
Feem = Te i,
#I Ovrmon © Dapt: 14 '—j ¥ .._.j

Epmrch | Eeﬂ_r_l"l Saarch

gk e [ NOATAtDosRapmsres il (0 Donnue [ sdmisitier AR funodons, SO rsnsts b cickin
1 ot hicabicn B omst fumd

Awsed Murrher  Frsmiewdly . SSERLONE e et et mtian Mot Faps Eaiualain | T

LAVEE TS (= L] 14004 Comzuner Somnos A Pyl | hangs DA A2004 Submitad o M

Figure 4 Notifications and Requests screen on the Submitted to NSF tab. The
Status column is circled.

Search by the PI and/or P1 Division/Dept.

On the Notifications and Requests screen on the Submitted to NSF tab (Figure 5), you
can search for submitted notifications and requests by either one or both of the following
criteria:

= PI Last Name

« PI Division/Dept.

1. In the PI Last Name box (Figure 5), type the last name of the Pl whose submitted
requests and notifications you want to check.
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Motifications & Reguests | mam e Organization: Universty of Calfoma Bt

ferwarded by B] | Eosgacmd by 3P0 Submittad Ju f5F

,.3 Search for Rotifications / Requesis for University of Califorpia-Derkebey
Saarchas can oaly Be made using any one of the folswingr Awarg =, FY Last Mama, T Dividon/Dapt, Last Modifiad Date. Howsver, I Last Mames must |
anfered in arder fo seavch By P Divson/Danr. Chck on the Sasceh Bulles svly widdr ong dasres seaveh fekd

Award = FI Last Nams lf::-w_.{ Last Modfied ':m'.m'-"'ﬂ"':'
] B 1=
Pl Civision | Deph From ﬁd o | qd
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Figure 5 Notifications and Requests screen on the Submitted to NSF tab. The
section for Pl Last Name and PI Division/Dept. are circled.

2. In the PI Division/Dept. box (Figure 5), type the name of the PI's division or
department.

3. Click the Search button (Figure 5). The Notifications and Requests screen displays
on the Submitted to NSF tab (Figure 6) with the submitted notifications and requests
that meet your search criteria.
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Figure 6 Notifications and Requests screen on the Submitted to NSF tab. The
Status column is circled.

Search by the Date the Notification or Request Was Last Modified

1. On the Notifications and Requests screen on the Submitted to NSF tab (Figure 7),
in the From box, type the start date for the date range you want to search for.
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Figure 7 Notifications and Requests screen on the Submitted to NSF tab. The
section for a search by the date last modified is circled.

2. In the To box (Figure 7), type the end date for the date range you want to search for.

3. Click the Search button (Figure 7). The Notifications and Requests screen displays
on the Submitted to NSF tab (Figure 8). The notifications and requests in that date
range are listed in the Submitted to NSF section.
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Figure 8 Notifications and Requests screen on the Submitted to NSF tab. The
Status column is circled.

View a Submitted Notification or Request

1. On the Notifications and Requests screen on the Submitted to NSF tab (Figure 9),
click the Notification/Request Type link on the row of the notification or request you
want to view. The View Notification (or View Request) screen displays (Figure 10)
with the contents of the submitted notification or request.
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Figure 9 Notifications and Requests screen on the Submitted to NSF tab. The
Notification/Request Type link is circled for a notification.
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Figure 10 View Notification screen.

Click the Cancel button to return to the Notifications and Requests screen on the
Submitted to NSF tab (Figure 9).
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View the Award Amendment for an Approved Notification
or Request as an SPO

1. Access the Notifications and Requests screen on the Submitted to NSF tab and
search for notifications and requests as you require (see Check the Status of Submitted
Notifications and Requests). The Notifications and Requests screen displays (Figure
1) with the notifications and requests you searched for.
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Figure 1 Notifications and Requests screen on the Submitted to NSF tab. The Amd
(Amendment) number is circled for an approved request.

2. Find a notification or request that has the status of “Approved by Grants Official” (Figure
1).
3. Click the number in the Amd column on the row for the approved notification or request

(Figure 1). The National Science Foundation screen displays (Figure 2) with the text
of the amendment.

4 Wigw Print Frieadly Version +Eetmrn to Gesrch Gesully

National Science Foundation
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Figure 2 National Science Foundation screen. The Return to Search Results link is
circled.
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4. Click Return to Search Results (Figure 2). The Notifications and Requests screen
displays on the Submitted to NSF tab (Figure 1).
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