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Submit and Sign a Proposal
Sign and Submit a Proposal Introduction

Submitting a proposal to NSF
(AOR) to provide the proposal certifications concurrently with submission of the proposal.

Reviewing a Proposal

In Research Administration, the Sponsored Projects Office (SPO) can View/Edit or Return
the Proposal back to the PI.

In Research Administration, the Authorized Organizational Representative (AOR) signs and
submits the proposal to NSF electronically.

In Research Administration, the SPO can perform these functions in the
Proposals/Supplements/File Updates/Withdrawals section of Research Administration:

e Check a proposal for completeness
Edit a proposal

Return a proposal to the Pl

* View and print a submitted proposal

Signing and Submitting a Proposal

In Research Administration, the Authorized Organizational Representative (AOR) can
perform these functions in the Proposals/Supplements/File Updates/Withdrawals section of
Research Administration:
e Check a proposal for completeness
Edit a proposal
Return a proposal to the Pl
View and print a submitted proposal
Submit a proposal




Check a Proposal for Completeness as an SPO/AOR

Check a Proposal for Completeness as an SPO/AOR

1. On the FastLane Home Page screen, log in to Research Administration as an SPO (see
SPO/AOR Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for National Science Foundation :

Accounts Management

Letters of Intent

Proposals/Supplements/File Updates /Withdrawals

Award Documents

Forwarded/Submitted Revised Budgets

Notifications & Requests - Disabled in FastLane. Log in to Research.gov
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research and Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.
2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).
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Proposals/Supplements/File Updates/Withdrawals | Main » TR mErETE e Srers i
J " Documents in Progressi |7w'rthdrawals In Progressi |7Submitted Documents

}D Search for Proposal Documents in Progress by Temporary Proposal ID and/or PI Last Name:

Temporary Proposal ID: PI Last Name: Search
(Enter 7 digits) (Enter at least first two characters)

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit
proposals before 5 PM submitter's local time on the deadline date(s) shown below or they risk not being able to
submit their proposal to NSF.

Click on Temp ID to view the Proposal Docurment. Sort results by clicking the column title.

106 Documents found, displaying 1 to 10 [< Previous 10] 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 [Next 10 >]
Tempip Deadline T A Level PIN Proposal Titl Check Edit Return
em Date lype ccess level ame roposal Title e i to PI
1066049 10/20/2015 Proposal View/Edit/Submit Miller, Carolyn Bio Test Proposal Check Edit Return

to PI

1074362 Proposal View/Edit/Submit Ruttenberg, Judi's INT - 3/03/00 Check Edit Return
Judi to PI

1078749 Proposal View/EditYSubmit Ruttenberg, NSDL-CIS 4/11 Check Edit Return
Judi to PI

1083808 Proposal View/Edit/Submit  Hennessey, SBIR/STTR Phase I: New Golf Grips Check Edit Return
Joseph to P1

1083810 06/08/2000 Proposal View/EditySubmit Fantroy, SBIR/STTR Phase I Administrative and Records  Check Edit Return
Jonetta Management System to PI

6034412 Proposal View/Edit/Submit Steinberg, Beths Proposal Class Check Edit Return
Elizabeth toPI

6038664 06/04/2001 Proposal View/-/- Mody, Purvi PPM EBClass Proposal Check Return
to PI

6038694 06/04/2001 Proposal View/Edit/Submit Livingston, DML's EB Class Proposal Check Edit Return

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Check link is circled.

3. Find the proposal whose readiness you want to check (Figure 2). You can sort the
documents by clicking on one of the column heads:
e Temp ID groups the documents in succession by Temp ID number.
= Type groups the documents by type, proposals, supplements, file updates, and
withdrawals.
Access Level groups the documents by the access level the Pl has granted to you.
P1 Name groups the documents by the Pl assigned to the document.
= Proposal Title groups the documents alphabetically by title.
4. Click the Check link on the row for the proposal you want to check (Figure 2). The
Proposal Errors/Warnings screen (Figure 3) is displayed with a list of proposal items
that have not been completed. To make changes, see Edit a Proposal as an SPO/AOR.



Check a Proposal for Completeness as an SPO/AOR

Proposal Errors/Warnings For Temporary Proposal Id 7303964
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Figure 3 Proposal Errors/Warnings screen.
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Edit a Proposal as an SPO/AOR

1. On the FastLane Home Page screen, log in to Research Administration as an SPO (see
SPO/AOR Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for National Science Foundation :

Accounts Management

Letters of Intent

Proposals/Supplements/File Updates/Withdrawals

Award Documents

Forwarded /Submitted Revised Budgets

Motifications & Requests - Disabled in FastLane. Log in to Research.gov
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays at the
Documents in Progress tab (Figure 2).



Proposals/Supplements/File Updates/Withdrawals | man »

Edit a Proposal as an SPO/AOR

S
Documents in Progress [ Withdrawals 1n Progress

J Sulsmittid Docments

Organization: National Science Foundation

- search for Proposal Documents in Progress by Temporary Proposal ID andfor PI Last Name:

Temporary Proposal 1D: |
{Enter 7 digts)

All Documents
FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit

proposals before 5 PM submitter's local time on the deadline date(s) shown below or they risk not being able to
submit their proposal to NSF.

Pl Last Mame: |
(Enter at least first two characters)

Ciick on Temp ID to view the Proposal Doawmnent. Sort results by ciicking the coluemn tite.

106 Documents. found, dsplaying 1 to 10

Temp 10 Dﬁhﬂ Type Acoess Leve| 1 Nams:
1066045 10/20/2015 Proposal View/Edi'Submit  Miller, Caralyn
1074362 Proposal Vew/EditySubmit  Ruttenberg,
Judi
1076749 Proposal  Wiew/Edit/Submit Fl.urttnclilzrg.
Jui
108 300 Proposal Wiew/Ediy'Submit  Hennessay,
Joseph
108310 06/08/2000 Proposal View/ EditySubmit Fantroy,
Jone Bt
6034412 Proposal Vew/EdiySubmit  Steinberg,
Elizabeth
6036654 06/04/2001 FPFroposal ey - Mody, Purv
GOIERSY 06/04/2001 Proposal View/EdiySubmit  Livingston,

LY

[< Previous 10] 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 [MNext 10 >]

Erogersal Tithe
Bio Test Proposal
Jud's INT - 3/03/00
NSDL-CIS 4/11
SBIR/STTR Phase I New Golf Grips
SBIR/STTR Phase | Administrative and Records
Mamagement System
Beths Proposal Class.

PPFM EBClass Proposal

DML's EB Class Proposal

Check

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen
Documents in Progress tab. Select the Edit link.

3. Click Edit in the row for the proposal you want to edit (Figure 2). The Form
Preparation screen displays (Figure 3) for that proposal.
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Form Preparation

To prepare a form, click on the appropriate button below.

Form Saved
GO | Cover Sheet
GO | Table of Contents N/A
O| References Cited
GO| Budgets (Inchiding Justification)

GO| Facilities, Equipment, and Other
esources

8][8](8][&][8]

=

Single Copy Documents
Colhborators and other Affiliations

Deviation Authorization(if applicable)

List of Suggested Reviewers N/A
(optional)

Additional Smgle Copy Documents

10/29/15

Form Saved
Project Summary 01/17/13
Project Description 09/22/15
Biographical Sketches
Current and Pending Support 11/03/05

Supplementary Documents

Data Management Plan

Mentoring Plan!

Project Summary with Special
Characters

Other Supplementary Docs

Add/Delete Non Co-PI Senior Personnel N/A
Change PI

Link Collaborative Proposals

Performer/Awardee Organization
Selection

N/A

Figure 3 Form Preparation screen for the proposal you selected to edit.

4. See Prepare Proposal Forms for instructions on how to work on all the forms in the Form

Preparation screen (Figure 3).
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Submit a Proposal to NSF (AOR only)

If a proposal is ready for submission to NSF, the AOR may submit it via NSF's electronic
systems. (See Check a Proposal for Completeness for instructions on how to check the
proposal for its readiness for submission.)

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR
Login). The Research Administration screen displays (Figure 1).

Research Administration

Select a Research Administration function for National Science Foundation :

Accounts Management

Letters of Intent

Proposals fSupplements/File Updates/Withdrawals

Award Documents

Forwarded /Submitted Revised Budgets

Notifications & Requests - Disabled in FastLane. Log in to Research.gov
Organizational Reports

Project Reports - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).



pd_submit_sign_proposal

Organization: National Science Foundation

Proposals/Supplements/File Updates/Withdrawals | maiv »

J Documents in Progress | Withd Is In Prog ‘ itted Documents

p Search for Proposal Documents in Progress by Temporary Proposal ID and/or PI Last Name:

Temporary Proposal ID: PI Last Name: | | Search
(Enter 7 digits) (Enter at least first two characters)

All Documents

FastLane will automate the enforcement of deadline dates. Proposers should allow sufficient time to submit proposals before 5 PM submitter's
local time on the deadline date(s) shown below or they risk not being able to submit their proposal to NSF.

Click on Temp ID to view the Proposal Document. Sort results by clicking the column title.

106 Documents found, displaying 1 to 10 [< Previous 101 1, 2, 3, 4, 5, 6, 7, 8, 9, 10 [Next 10 =]

Deadline

Temp ID Date Type Access Level PI Name Proposal Title Check Edit Submit "::;;"
1066043 10/20/2015 Proposal View/Edit/Submit Miller, Caralyn Bio Test Proposal Check Edit Submit RtEt:;n
o
1074362 Proposal View/Edit/Submit Ruttenberg, Judi Judi's INT - 3/03/00 Check Edit Submit Rtetgrin
o]
1078749 Proposal  View/Edit/Submit Ruttenberg, Judi NSDL-CIS 4/11 Check Edit Submit Rtetl_PlT
o
1083808 Proposal View/Edit/Submit Hennessey, Joseph SBIR/STTR Phase [: New Golf Grips Check Edit Submit RtEtuP;n
0
1083810 06/08/2000 Proposal View/Edit/Submit Fantroy, Jonetta gEl;tRJSTFR Phase I Administrative and Records Management Check Edit Submit %
ystem to PI

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submit link is circled.

3. Click Submit in the row for the proposal you want to submit (Figure 2). The Proposal
Errors/Warnings screen displays (Figure 3) giving you the capability to submit the
proposal, if there are no errors that prohibit submission. You can either submit the
proposal or submit and also sign the proposal.

Proposal Errors/Warnings For Temporary Proposal Id 7303964

Proposal Errors

Fees el fey nll D
Frink Bin page For retarance betrs mefuming £ Bhe Form Prapaeslion scearn

Proposal Warnings

Eerres baed Porw mill e pryegrd e
Frink Brin page o sutarence batsr mbumang £ S Form Srepseston aowan

W Progim dnrsunoETArt'GOG. Slacted - & FTSGNET ANOLrCERe or SRt Proscasl Guide [SP5] hED ot Sesn mScied on M Cove S Program Anrcuncenaent Soictstioe. Hermbar Salsctar T
awar Sroant foom.

B HSF Uit Fan. rok Bwen ssbecied o th
BE P beas setased fir re Seguested Amgust 50 the Semainder of e Caver Shest M
¥ Duratin Bamuinger o e Cpwas Boent e

Figure 3 Upper portion of the Proposal Errors/Warnings screen for the proposal if
the proposal is ready for submission.



Submit a Proposal to NSF (AOR only)

Sign and Submit the Proposal

If you have AOR permissions, you have the capability to sign and submit the proposal.

1. In the Debarment and Suspension section of the Proposal Errors/Warnings screen
(Figure 4), click the radio button for Yes or No if there are any debarments or
suspensions of you or of your organization from transactions with federal agencies.

Deharmaent and Suspension Gertification

[% the grganization or &8 prinzipsld grasently debarrad, suspanded, propasad for debarment, declarad inshgbla, aor wolustanly axcluded from covarad iransactiong
by any Faderal dapactmant & dgancyT

= o

{ives (IF *yes™ please provide an explanation below )

By slacirorecally sgning the MEF Prapossl Covershast, the duthorizad Organizational Representabes or Individes] Applicant is providing the Debarment snd
Sugpardign Carifigation cantained in Appardix O of the Grant Propossl Gude,

Figure 4 Debarment and Suspension Certification section of the Proposal
Errors/Warnings screen.

2. If you answered Yes, in the text box under the radio buttons (Figure 4), type an
explanation.

3. In the Institution Information section of the Proposal Errors/Warnings screen
(Figure 5), check the accuracy of the information for your organization.

Institution Information

putes Mumber; 111117111 DUMs Qualifiers
authorized Organizational Representative AOR) information will be added whan elactronically signed by AOR.

The follovsing authorzed cogarizational representatoyel AR information will be printed on the propossel coversheet afbar the proposal s slectronically sigred by
A, If this information is mcorrect, please hawe it modiied befors signing the proposal slectronically . Thiz information can be modifisd by an authorized user 2t
pour orgenizetion wsing the “add, Madify, and Celete FastLane Users” modide of 'Research Admirestration' spplication

Hama: Alan Alphaman
Phone: FREEHES000
Fax: FOF2925500
E-rial: kchelta@nstf.qow

“fou hawe the Authoreed Srganizational Representatived A0R) permission to electronicaly sign and subsmit the proposal.

¢7 sign and Submit -I'} Cancel and Do Mot Submit |

Figure 5 Institution Information section of the Proposal Errors/Warnings screen.
The Sign and Submit button is circled.

4. At the bottom of the Proposal Errors/Warnings screen (Figure 5), click the Sign
and Submit button. The Proposal Submission Confirmation screen displays
(Figure 6) with a message that the proposal has been successfully submitted to NSF.
It also displays the official NSF number for the proposal.

10
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PROPOSAL SUBMISSION CONFIRMATION

Proposal 2008911 has been successfully submitted to NSF

This proposal has now been assigned the Fallawing NSF Proposal Number:
0612913

Please make a note of this number, it is the officizl NSF praposal number,
Your Signature has been recorded

ok

Figure 6 Proposal Submission Confirmation screen with the message that the
proposal has been submitted to NSF and with the NSF number for the proposal

5. Write down the NSF proposal number.

Click the OK button (Figure 6). The Proposals/Supplements/File

Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 2).



Return a Proposal to the PI

Return a Proposal to the Pl

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR
Login). The Research Administration screen displays (Figure 1).

2.

Accounts Management

Letters of Intent

Award Documents

Organizational Reports

Research Administration

Select a Research Administration function for National Science Foundation :

Proposals fSupplements/File Updates/Withdrawals

Forwarded /Submitted Revised Budgets

Project Reports - Disabled in FastLane. Log in to Research.gov

Notifications & Requests - Disabled in FastLane. Log in to Research.gov

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/Supplements (File Updates /Withdrawals | man =

Dzumenls 1= Progeocyy Wikl et L2 Prsarans

Sudrredied Bguirls

A Emarch for Proposal Documeots in Prograss by Temporsry Pregess! 00 and for P2 Last Bama

Temgorsry Progassl 101
[Fresr 7 dpits}

Chek o

71 Documerta found, Saslayng 1 o 10
Imiven 161 Tapm Anvmns Lennd Pl Sarow
Ji0E Proposal Vet Submi Hatharr, Daresd
53] Propossl VesEdbSubmit  sedenti L supenii
i3 Popoadl Ve Sl Sutenid Hefhirr, Daral
045Gl Propossl Vew'foib'Submt tictharr, Darisl

Tavmg 10 &0 vris Bhe Praposs’ Doouesant, 5o results By ofck

fieganization Hanenal Sasnce Fosndanen

E1 Lagi Mama Saarch

CEmine Bt lwes A bap charsciarg

T (e podame pds,

[= Fravicus 10] 1, 2
v sl Ditde Cheel  dalih

SHIRSETTA Phasas [: Can's Taet
Rigt Aggkgressd check Edil 5
D Teal: Tha i rrop Licid 4:0%
CARPER: My Tast =c@oy Rl
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Return to Pl link is circled.

3. Click Return to PI1 (Figure 2) on the row for the proposal you want to return. A screen
displays (Figure 3) with a message for you to confirm this action.

Fiease Confirm thae wou want 1o remarn the Proposad TP & &034411. This actan wall remow

SRO arcess 1o thae dociament

In e text wandow belowr, you may prosde 2 pote to the ] mdicatng wihy es Propoal 1= bemg
rehered

i

Figure 3 Screen with the message for you to confirm that you want to return the
proposal to the PI.

Write a note to the Pl in the text box (Figure 3) (optional). Once you return the proposal
to the PI, you no longer have access to the proposal as an SPO.

Click the OK button (Figure 3). A screen displays (Figure 4) with the message that the
proposal has been returned to the PI.

Proposal TPI #6034411 was sent hack to PI

B

Figure 4 Screen with a message that the proposal has been returned to the PI.

6. Click the OK button (Figure 4). The Proposals/Supplements/File

13

Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 2).



Access AOR Functions

AOR Functions
Access AOR Functions

1. If you are an Authorized Organizational Representative (AOR) and need to signh a
proposal that has been submitted to NSF, on the FastLane Home Page screen, log in
to Research Administration (see SPO AOR Login). The Research Administration screen
displays (Figure 1).

Research Administration

Exlect @ Ressarch Administration function for Mational Science
Foundation

* Accounts Management

¥ Letters of Intent

" Proposals/Supplements/File Updates,/Withdrawals
P Award Documents

b Forwarded/Submitted Revised Budgets

P Matifications & Requests

" Organizational Reports

" Project Reports

Gﬁuthurlttd Organizational Representative 'Funttiani-__:)

Figure 1 Research Administration screen. The Authorized Organizational
Representative Functions link is circled.

2. Click Authorized Organizational Representative Functions (Figure 1). The
Authorized Organizational Representative Functions screen displays (Figure 2)
with a listing of all the documents that require your electronic signature.

Authorized Organizational Representative Functions | map » "m'“w"r:‘“sﬂ

Varity Slgnatura Informatlon;

Plaimes hlan alphaman Please verify thet the preceding Authorized drganizstinnal
ey 5 Reprasantabve infermabon dored i Faglene m seoaryte, 1T thes
Phaive Mambber: FOET0E 105
i ng e £ informakion is ncovrect, please have it modfied before sigrang the
Faw Humber: FORE9 22000 appropriate document slectronicaly usng Accourt Manacemert
E-Madl: dsulbv@rsf. oy
(i1} I
3 Chesoh to Ssbsct &1 Propessls/Supplemants || Cheol to Sslect & Documents [ | Chack e UnSelact all Dopuments

1 Dacurent fourd,
faagn Ecument Tyme Prupasal Avard bember Prmcgal invsstigator Tt Submizsinn Date
(m| Propeossl Supplesment 12 ki) Trudy Bell MTS 04032401 FWIZ004

Figure 2 Authorized Organizational Representative Functions screen.

14
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3. Verify that the Signature Information in the upper left of the screen is correct (Figure 3).
If the information is not correct, click Account Management to change the information.

Authorized Organizational Representative Functions | rsayy » Institution: "'“""F:u’

varify Blgnaturs Information
Fame; | bs o Please verify that the preceding duthonced l:urn;a-'ulz-:tn:-'!al
4 5 Representativs information stored in FastLans is acoxate, IF thes
H : 4634 3183
Phane Humber: P46 318 infarmakion i eorredt, pleadn BHave # |1||,|u|'.i-d -}H‘u’rﬂn]ﬁd;gj_ L]
Fax Miumber: appropriate decument alectrorecally waimg Account Managams
E-HMaik Estambg@agod fo.up.pt . SHS——

Figure 3 Verify Signature Information section of the Authorized Organizational
Representative Functions screen. The Account Management link is circled.

You have these options on the Authorized Organizational Representative Functions
screen:

« Sign a single proposal

= Sign several documents at once

15



Sign a Single Proposal

Sign a Single Proposal

1. Access the Authorized Organizational Representative Functions screen (Figure 1)
(see Access AOR Functions).

Authorized Organizational Representative Functions | 1z » Institution: Hationzl

Werily Signature Information:
Please verify that the preceding Authorized Organizatienal

Mame; Alan alphai
Phone Mumber: F32971001 Reprasantative information starsd in FastLans 1@ sccurats, IF this

i i irtarmatich (s icovrect, plasse have it modified befors signng the
Fay Mumber: TO329Z3000 approgriats docurment electronically using Account Msnegement.
E-Mail: tderno@nsf.gay

[ Check to Select All Proposals/Supplements [ | Check to Seleck &l Documeants [ | Check ta UnZelact &ll Documy

1 Document found

IrﬁFqn "‘-I Deoumisint Typ-n Progosal Award Humber Principal Investiqator Ttk Submikssion |
! i f'lprnnosal.-"Supplsmant GOBSSTE Alan Alphaman PWL Tasting Past Doc 0306 2

Expart Options: Excal

i_lﬁi _tancel |

Figure 1 Authorized Organizational Representative Functions screen. The check
box for signing a proposal is circled.

2. Click the check box next to the proposal you want to electronically sign (Figure 1).
3. Click the Sign button (Figure 1). The Electronic Signature Notice screen displays

(Figure 2).
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Drug Free Work Place Certification

By electronically signing the Certification Pages, the Authorized Organizational Representative (or
agquivalant), s providing the Drug Free Work Place Caertification containgd in Exhuibat [1-2 of tha Grant
Proposal Guide.

.?I:,;nha rment and Suspension Certification -
Is the argamization or its principals presently debamred, suspended, proposed for debarment, declared
inaligebde or voluntarily axcluded from covered transactions by any Faderal department or agency?

& no

(¥ vas (If"yes® please provide an explanation belew.)

By electronically signing the Certification Pages, the Authorized Organizational Representative (or
equivalent) or Individual Applicant = providing the Debarment and Suspension Certification contained in

\Exhibit 11-4 of the Grant Froposal Guids, 7y

Certification Regarding Lobbying

This certification is required for an award of a Federal contrack, grant, or cooperative agreement
exceadng $100,000 and for an award of a Federal loan or a commitment prowviding for the United States to

insure or guarantes a kban exceeding $150,000,

Certification Regarding Unpaid Federal Tax Liability

‘when the proposing organization is a corporation, the Authorized Organizational Representative (or
equivalent) is required to complete the fallowmg certification regarding Federal Tax Luability:

By electronically signing the Certfication Pages, the Authonzed Organizational Representative (or
equivalent) is certifying that the corporation has no unpaid Federal tax liability that has been assessed, for
which all pudicial and administrativea remadies hava bean exhausted or lapsed, and that is not being paid in
a timaly manner pursuant to an agreement with the authority responsible for collecting the tax liability.

Certification Regarding Criminal Convictions

Wwhen the proposing organizaton is a corporation, the Authorized Organizational Representative (or
equivalent) is raguirad to complete the followng certification ragarding Criminal Convictions:

By slectronically signing the Certification Pages, the Authorized Organizational Representative (or
equivalent) is cartifying that the corporation has not been convicted of a felony cnminal welation under
any Federal law within the 24 months preceding the date on which the certification is signed.

Figure 2 Electronic Signature Notice screen. The Debarment and Suspension
Certification section is boxed, and the Sign button is circled.

In the Debarment and Suspension Certification section of the Electronic Signature
Notice screen (Figure 2), click the radio button for Yes or No to indicate if you are
presently debarred, suspended, declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency.

If you answered Yes, type an explanation in the text box below the radio buttons
(Figure 2).

Click the Sign button (Figure 2) to confirm your acceptance of the conditions. The
Confirmation screen displays (Figure 3) with a message that the proposal has been
signed.

CONFIRMATION
The Following Documents Have Baen Bigned:

Docsmant Typa Progosal feard Kumbar Tita
Proposal/Supplement 0455558 Fi#L Testing Post Dac
Return to ADE Functions Main



Sign a Single Proposal

Figure 3 Confirmation screen with a message that the proposal has been signed.

7. Click Return to AOR Functions Main (Figure 3). The Authorized Organizational
Representative Functions screen displays (Figure 1).

18



pd_submit_sign_proposal

Sign Several Documents at Once

1. Access the Authorized Organizational Representative Functions screen (Figure 1)
(see Access AOR Functions).

Authorized Organizational Representative Functions | san » Orpamarminn: Urrerits of Cabliee Seckt ey

Werity Bignaimre Informeation
[T Fleaxe werily thyi S8 precsding
Fhona Humber: 2377334841 in Fadlaee is seome. 1 o il
B e sgproprmin docemant slectromn

awaonal Sapregendatie
pley i

fremphon sharsd
efowe gagning

Fax humhbar: r {iile]

E-Maili FRITBnEL com

[J cwck iz Sdact al Fropossiw'Suppienants [ Chack bn Ssbect All Decumants [] Chack to UnSslect All Documanis

43 Documants fzund, daplaying L iz 10 {Prwooux 10§ 1, 3, 3

Sgn  [orpmertlyss  ErsesslSeswdWewke | PTRSOS it e
:. " ridnd i R o end Mober Duche* Mpdabitns of Tranpmmar Aeloass oz

(6] ProsoolBuppement GTRE lo: | Sacrge Duter Mathamastcsl models Sar becterat propubosn and pabnem for OLMEI
[F FrososalTuppement Qdjaarg Rchard Spternan  Multmedel (speech pha basihwring | Cammmumncabesn of Mathem QzAThDaE
1 Frogoeal' B poismen RET L Eaarna Bagsy THE FUTLHES OF QUE FARTHI Terse-Thmengonal Sepregamanns

..;_. Trogona Sy pEEmant 4 ] 44138 Catterne Koohiand  Laser Intemactorm with ComSuatzn Genensied Maro-Pertcies OLAGT 200
[F]  FropossiSppemen 4| R Gaperpe Smpak Irfrmatann pd Duis Faragement s the Emeiging Feid of Sra LR

5] FrosomiSupsmmen: Thkral: &vidgh Takhar Wides Smmdanty Search in Very Lerpe Dstazass OLOET 1004
[  FronosslSupmement J15E5E arparagng Meks - Fhotssriens Badrogen matybofiem o unspslular green alga Qe
x.__.r Frocoesl Sy ppiemant 1 Ewmn Wikem lon rydeeten end New Siructura Mateoods n Maex Spacteommir 0L ORTI004
[F FroseslSoppemen 0415795 Jellrew Ling Clumer-Exsendsd Sehids: & Sraiegy lo Assembieg Fuscinns QUMEIE
Export Cpoona: Eoos

Figure 1 Authorized Organizational Representative Functions screen. The Sign
button is circled.

2. Select the documents you want to sign by any one of the following options (Figure 1):
« Click the box next to Check to Select All Proposals/Supplements to sign only the
proposals and supplements listed.
« Click the box next to Check to Select All Documents to sign all documents listed.
* Click the check mark box next to each document that you want to sign.

3. Click the Sign button (Figure 1). The Electronic Signature Notice screen displays
(Figure 2).
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4.

5.

6.

Sign Several Documents at Once

Drug Free Work Place Certification

By electronically signing the Certification Pages, the Authorized Organizational Representative (or
agquivalant), s providing the Drug Free Work Place Caertification containgd in Exhuibat [1-2 of tha Grant
Proposal Guide.

f;nh.'.rmnnf and Suspension Certification -\
Is the argamization or its principals presently debamred, suspended, proposed for debarment, declared
inaligebde or voluntarily axcluded from covered transactions by any Faderal department or agency?

=i

(O

¥ vas (If"yes® pleass provide an explanation belew,)

By electronically signing the Certification Pages, the Authorized Organizational Representative (or
equivalent) or Individual Applicant = providing the Debarment and Suspension Cerbification contained in

\Exhibit 11-4 of the Grant Froposal Guids,

Certification Regarding Lobbying

This certification is required for an award of a Federal contrack, grant, or cooperative agreement
exceadng $100,000 and for an award of a Federal loan or a commitment prowviding for the United States to

insure or guarantes a kban exceeding $150,000,

Certification Regarding Unpaid Federal Tax Liability

when the proposing organization is a corporation, the Authorized Organizational Representative (or
equivalent) is required to complete the fallowmg certification regarding Federal Tax Luability:

By electronically signing the Certfication Pages, the Authonzed Organizational Representative (or
equivalent) is certifying that the corporation has no unpaid Federal tax liability that has been assessed, for
which all pudicial and administrativea remadies hava bean exhausted or lapsed, and that is not being paid in
a timaly manner pursuant to an agreement with the authority responsible for collecting the tax liability.

cartification Regarding Criminal Convictions

When the proposing organization is a corporation, the Authorized Organizational Representative {or
equivalent) is raguirad to complete the followng cerbification ragarding Criminal Convictions:

By slectronically signing the Certification Pages, the Authorized Organizational Representative (or
equivalent) is cartifying that the corporation has not been convicted of a felony chminal welation under
any Federal law within the 24 months preceding the date on which the certification is signed.

Gian)) cances |

Figure 2 Electronic Signature Notice screen. The Sign button is circled.

In the Debarment and Suspension Certification section of the Electronic Signature
Notice screen (Figure 2), click the radio button for Yes or No to indicate if you are
presently debarred, suspended, declared ineligible, or voluntarily excluded from covered
transactions by any Federal department or agency.

If you answered Yes, type an explanation in the text box below the radio buttons
(Figure 2).

Click the Sign button (Figure 2) to confirm your acceptance of the conditions. The
Confirmation screen displays (Figure 3) with a message that the proposals have been
signed.
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CONFIRMATION

The: Following Doorments Have Deen Signed:

‘Decumssnt Typs PFropuss] Award Mumier Tl
Proposal'Supplemers 0413538 Madulation of Transmither Releass
Propesal’ Supplemesdt 0414030 Matharmatcal models for bacenal propoision and patiern for
Froposal’ Sunplement DaLaa7D Mubymocts! (speech plus hangwriing] Commumcation of Matham
Propoxal' fupplemerd D4t 4405 THE FUTURES OF QUR PASTS; Three-Dimersional Reprarertatiors
Proposal/Sunplement O4L4438 Lasar Interactons with Combustion Generated Nanc-Parides
Propossl’ Sunplemert 0415027 Information and Dets Management in the Emarging Fiald of Gra
Prapesal’Supglemen B4LE0 Widee Simdanty Saarch in very Laga Databasas
Proposal’Sunplement DaLsE58 Fiwsosyniretic hydrogen metabodism m unicelidar green aiga
froposal’Supplement gaLEEa3 lon Hydrabom and Hew Stnachurs! Hethods in Mass Spectromets
PropesaliSupplemess 0415395 Chuiter-Expanded Solds: & Strategy for Assemiing Functens

Figure 3 Confirmation screen with a message that the proposals have been
signed.
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