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Supplemental Funding Request
Supplemental Funding Request Introduction

In unusual circumstances, an organization may request small amounts of supplemental
funding and up to 6 months of additional support, if this funding is necessary for completion
of the project.

To obtain this additional support, you must submit a Supplemental Funding Request via
FastLane at least 2 months before the additional funds are required.

You request must include:
e A summary of the proposed work
e A justification of the need for the supplemental funds
< A budget that highlights the use by budget category of the additional funding as
distinguished from the original funding

The Authorized Organizational Representative (AOR) or a Sponsored Project Office (SPO)
representative with AOR permissions must sign the Supplementary Funding Request.

If the request is approved, the NSF Grants Officer amends the grant.

See the Award & Administration Guide (AAG) Chapter 1.E.4 for greater detail on
Supplemental Funding Requests.

As a Principal Investigator (PIl), you can do the following:
e Prepare a Supplemental Funding Request
e Give the SPO access to the Supplemental Funding Request

As an SPO, you can do the following:
e Check a Supplemental Funding Request
e Edit a Supplemental Funding Request
e Submit a Supplemental Funding Request
- Withdraw a Supplemental Funding Request

As an AOR, you can sign a Supplemental Funding Request (see AOR Functions).

Click on a link above for instructions for that action.
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Pl Functions

PI1 Functions Introduction for a Supplemental Funding
Request

As a PI, you have these options for working on a Supplementary Funding Request:
e Prepare a Supplementary Funding Request
Edit a Supplementary Funding Request
e Allow or Remove SPO Access to a Supplementary Funding Request
Print a Supplementary Funding Request
e Delete a Supplementary Funding Request
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Prepare a Supplemental Funding Request

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl

(see Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(P1)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
0O Proposal Functions
."'ﬁ_ﬁ_tw&E.ﬂ.Jul Reporting Functighs

=

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

2. Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 2).

Principal Investigator(PI)/Co-Principal
Investigator{Co-Pl) Management

Award and Reporting Functions

© Hosificatipns and Aequests
Q Continuation Funding Staus
O i Print Aweard Leners

O Project Reporis Sysiem

- Supplemental Funding Reguest

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Award and Reporting screen. The Supplemental Funding Request link
is circled.

3. Click Supplemental Funding Request (Figure 2). The List of Current Awards screen
displays (Figure 3).
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List of Current Awards
Frincipal Investigator Mame, Alan Alphaman
Departraent: Division of Information System
Tnstibubion: National Science Foundation

{Click on the colunn title to sort by that column )
AwdID - InstID - Exp. Date - Title

(0413531 - 4102852000 - 06/071/2004 - Richs SBIR supplamantal funding request
| D7 00000 - 007 3893001 - 04/30,/2002 - Doctaral Disseration Research: The Greste

< Prepare Supplemental Funding Request s

B — —

Figure 3 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

4. Highlight the award for which you want to prepare a Supplemental Funding Request
(Figure 3).

5. Click the Prepare Supplemental Funding Request button (Figure 3). The Request
for Supplemental Funding screen displays (Figure 4).

& Request for Supplemental Funding

Aoward Information [JEET=N

Award Number 0413531 Award Amount 0 Exprration Diate: 08/01/2004
Title Hichs SETR supplemental funding request
Prncpal InvestgatorProgect Durector. Alphaman, Alan

Supplemental Funding Request

Temp. Prop ID # - Prop ID # - Status - Proposal Title

7200163 - ====_ |, Prog - Richs SBIR supplemental unding request A
72007147 - 0420047 - Subrmifted - Richs SBIR supplemental lunding request [»

[Edt| [Delete | [ AlowSFADAccess | [Enint]
ol | Create New Supplamental Funding Begues! _]: =%

Figure 4 Request for Supplemental Funding screen. The Create New
Supplemental Funding Request screen is circled.

6. Click the Create New Supplemental Funding Request button (Figure 4). The Form
Preparation screen displays (Figure 5) with the forms for preparing a Supplemental
Funding Request:

e Summary of Proposed Work
e Budgets (Including Justification)
e Add/Delete Non-Co-Pl Senior Personnel
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e Justification for Supplement
e Supplementary Documents
e Revised Expiration Date (if applicable)
(Click on a form link for instructions on completing that form.)

Form Preparation

To prepare a form, chck on the appropnate button below

Form Saved Form Saved
|F(-1-CI_I| Surnrnary OF Propozed Wark (GO | Tustication Fer Supplement
[.&o | Budgets (Inchidmg Justificaton) &0 Explanaton For Late Bequest
Supplementary Documents
GO | Other Supplementary Docs
| GO | AddDelete Hon Co-PI Serior Personnel HiA @ Eewsed Expiration Date (f apphcable)

Figure 5 Form Preparation screen.
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Edit a Supplemental Funding Request

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl

(see Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(P1)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
0O Proposal Functions
."'ﬁ_ﬁ_tw&E.ﬂ.Jul Reporting Functighs

=

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

2. Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 2).

Principal Investigator(PI)/Co-Principal
Investigator{Co-Pl) Management

Award and Reporting Functions

© Hosificatipns and Aequests
Q Continuation Funding Staus
O i Print Aweard Leners

O Project Reporis Sysiem

- Supplemental Funding Reguest

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Award and Reporting screen. The Supplemental Funding Request link
is circled.

3. Click Supplemental Funding Request (Figure 2). The List of Current Awards screen
displays (Figure 3).
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List of Current Awards
Frincipal Investigator Mame: Alan Alphaman
Departraent: Division of Information System
Tnstibubion: National Science Foundation

{Click on the colunn title to sort by that column )
AwdID - InstID - Exp. Date - Title

(0413531 - 4102852000 - 06/071/2004 - Richs SBIR supplamantal funding request
| D7 00000 - 007 3893001 - 04/30,/2002 - Doctaral Disseration Research: The Greste

| Frepare Supplemental Funding Request | 3 :13’

o — P —

Figure 3 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

4. Highlight the award for which you want to edit a Supplemental Funding Request (Figure
3).

5. Click the Prepare Supplemental Funding Request button (Figure 3). The Request
for Supplemental Funding screen displays (Figure 4).

A Request for Supplemental Funding

ﬁwudlnfmm,aﬁnnm

Bopprd Mumber: 0413531 Award Amount 0 Expration Diate: 08012004
Trl= Richs SEIR supplemental funding request
Prncipal ImeestigatonTroject Directer: Alphaman, Alan

Supplemental Funding Request

Temp. Prop ID # - Prop ID} # - Status - Proposal Title
F200230 - === - In Prog - Fichs SEIR supplemantal fending raquast -~
| Te0i225 - === - In Frog - Richs SEIR supplemantni funding request b

{ |Edit] )| Delete | | AlowSROAccess | [Print |

I Crabe MNaw Supplemental Funding Beguas! 1

Figure 4 Request for Supplemental Funding screen. The Edit button is circled.

6. Highlight the Supplemental Funding Request you want to edit (Figure 4).
7. Click the Edit button (Figure 4). The Form Preparation screen displays (Figure 5).
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GO
Gl
G|

[Go)

(Go]

Forms for Temp. Proposal 2A113255
Form Preparation

To prepare a form, cBck on the appropriate button below.

Form Saved Form
Cover Sheet Project Summary
Table of Conteats NiA (GO] Broject Description
References Cited [G0] Bingraphical Sketches
Budgets (Tnchding Tustification) 1105132 [50] Current and Pending Support

Facilities, Equipment, and Other Resources

Supplementary Documents
@ Data Management Plan
@ Mentormng Plan'
@ Project Summary with Special Characters
@ Other Supplementary Docs

Simgle Copy Documents
GO| PICa-PI Infermation NA GD| AddDelete Non Co-Pl Semor Personnel
(GO] Deviaion Authorization(f apphicable) (G9) Change PI
(B8] Lator Sageated Reviewess (optoud) NA (60) Link Collaborative Proposais

@ Additional Single Copy Documents

8. E

Go Back

Figure 5 Form Preparation screen.

dit the forms as you require:
Summary of Proposed Work
Budgets (Including Justification)
Add/Delete Non-Co-Pl Senior Personnel
Justification for Supplement
Supplementary Documents
Revised Expiration Date (if applicable)
(Click on a form above for instructions on completing that form.)

Saved

1172712

02/26/12

NA
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Allow or Remove SPO Access to Supplemental Funding Request

Allow or Remove SPO Access to a Supplemental Funding
Request

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl
(see Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
Q Proposal Functions
."'ﬁ_ﬁ_twmi.ﬂaul Hennriiuﬁu:r:lh;;ﬁ- .

—_— —

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

2. Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 2).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions
Q Hotifications and Aequests

0 Conilnuation Funding Siatus

© WiowPrint Award Latters

Q Project Reports System

-0 Supplemental Funding Hl.'l.|_|||:$.i

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl)
Management Award and Reporting screen. The Supplemental Funding Request link
is circled.

3. Click Supplemental Funding Request (Figure 2). The List of Current Awards screen
displays (Figure 3).
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List of Current Awards
Frincipal Investigator Mame: Alan Alphaman
Departraent: Division of Information System
Tnstibubion: National Science Foundation

{Click on the colunn title to sort by that column )
AwdID - InstID - Exp. Date - Title

0700000 - D0 3893001 - 04/30/2002 - Doctaral Dissertation Research: The Greate

<L Fiepare Supplemental Funding Request ==

—— -

Figure 3 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

4. Highlight the award for which you want to give the SPO access to a Supplemental
Funding Request (Figure 3).

5. Click the Prepare Supplemental Funding Request button (Figure 3). The Request
for Supplemental Funding screen displays (Figure 4).

A Request For Supplemental Funding

Award Information m

Aoward Murnber 0413531 Award Amoo: 0 Exprrabon Diate: GR01/2004
Title: Rirks SETR supplemental funding vequest
Frncipal InveshgatorProject Doectar: Alphaman, Alan

Supplenental Funding Eequest

Temp. Prop ID & - Prop I & - Stams - Proposal Title

{7200z 30 - === _ | Prag - Fichs SHIA st tal herding reg T~
TMEDG - ===~ In Frog - Fichs S8R sunplameoial ferding regqusst v
[Edit| [Daleta | [ AllowSROAccess |5 [Prnt
I_ Craamia New Supplemanisl Funding Requast ]

Figure 4 Supplemental Funding Request screen. The Allow SPO Access button is
circled.

6. Highlight the Supplemental Funding Request that you want to give the SPO access to
(Figure 4).
7. Click the Allow SPO Access button (Figure 4). The Sponsored Project Office (SPO)
Access Control screen displays (Figure 5) with these control options:
= Allow SPO to only view proposal but not submit
= Allow SPO to view and edit but not submit proposal
e Allow SPO to view, edit, and submit proposal
(Click on a link above for instructions for that option.)

10
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Sponsored Research Office (SRO) Access Control

Current SRO Access for proposal 7200230 is set to None
@ Allew SEO to only mew proposal but not submit
@ Allew SRO to view and edit but not subsmit proposal
GO| Allow SRO to view, edit and submit proposal

Figure 5 Sponsored Project Office (SPO) Access Control screen.

11
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Allow SPO to View But Not Submit a Supplemental Funding
Request

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Supplemental Funding Request).

Sponsored Research Office (SR0)) Access Conirol

- CurrertBRC-Aeeess for prou-::-*al ?2"10‘ 34 15 set to Mone

(GO .-f-.,l.lf:uw SRO to only wiew proposal but not subrrat 3

e

D Allow SR 1o view and et bt not subsmt proposal
LU | Allow SRO to view, edit and submit proposal

Figure 1 Sponsored Project Office Access Control screen. The Go button for Allow
SPO to Only View Proposal But Not Submit is circled.

2. On the Sponsored Project Office (SPO) Access Control screen (Figure 1), click the
Go button for Allow SPO to Only View Proposal But Not Submit. A screen displays
(Figure 2) with a message that the SPO can now view but not edit or submit the
Supplemental Funding Request.

The SEO can now wew (but not edit or subanit) proposal 7200135

Figure 2 Screen with the message that the SPO can now view but not edit or
submit the Supplemental Funding Request.

3. Click the OK button (Figure 2). The Request for Supplemental Funding screen
displays.

12
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Allow SPO to View and Edit But Not Submit a Supplemental
Funding Request

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Supplemental Funding Request).

Sponsored Research Office (SRO) Access Conirol

Current SRO Access for proposal 7200134 i3 get to None
Allow SEC to only-sew-peopasal but not s sub"nt
- Allow SRO to new and edit but not subrnt prop usal

G':'l Allow SRO T vie Tiew, edif and submdt pre ﬂroposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for
Allow SPO to View and Edit But Not Submit Proposal is circled.

2. On the Sponsored Project Office (SPO) Access Control screen (Figure 1), click the
Go button for Allow SPO to View and Edit But Not Submit Proposal. A screen displays
(Figure 2) with a message that the SPO can now view and edit but not submit the
Supplemental Funding Request.

The 5RO can now wiew and edit proposal 7200135

Figure 2 Screen with the message that the SPO can now view and edit the
proposal.

3. Click the OK button (Figure 2). The Request for Supplemental Funding screen
displays.

13
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Allow SPO to View, Edit, and Submit a Supplemental
Funding Request

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Supplemental Funding Request).

Sponsored Research Office (SR0O) Access Conirol

Current SEO Access for proposal 7200134 i= set to Hone
GO | allow SEO e only wew proposal but not submt

[E] Allowe SR to siewe-and-adit bt not submit propesal
LEE'] Allew SEO to wew, edit and subet

roposal y

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for

Allow SPO to View, Edit, and Submit Proposal is circled.

2. On the Sponsored Project Office (SPO) Access Control screen (Figure 1), click the

3.

14

Go button for Allow SPO to View, Edit, and Submit Proposal. A screen displays (Figure 2)
with a message that the SPO now has full access to the request. The screen also lists the
individuals who will receive emails from FastLane on the request’'s new access status.

The SEO now has complets access to propesal 7200134
Your proposal i3 not submitted untl wour SRO subauts the proposal to MEF. Once the proposal 12
abrmutted, you will be sent am e-med with the official FSF propesal number. You can then wse FastLane
check the status of the propesal. Once the proposal is submittad, the propesal will no longer appear on
the Proposal Achons screen when veu log nte Proposal Preparabon to prepare a proposal The
submutted proposal wall shew up nyour bst of Submitted Proposals.
oy
(&)
i R
Emal{s} has been sent to the following mdmduals, notfinng them of proposal access.
testmg special char
Dirnitries Metasotos
Evelyn B-Themas
Esther Bolding
Joan Geemager

Figure 2 Screen with the message that the SPO now has full access to the
Supplemental Funding Request and with the list of people NSF will notify of the
SPO’s access. The OK button is circled.

Click the OK button (Figure 2). The Request for Supplemental Funding screen
displays.
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Remove SPO Access to a Supplemental Funding Request

1. Access the Sponsored Research Office (SPO) Access Control screen (Figure 1) (see
Allow or Remove SPO Access to a Supplemental Funding Request).

Sponsored Research Office (SRO) Access Control

Current SRO Access for proposal 7200230 15 zet to View, Edtt and Submst
GO Allesr SRO to only wew proposal but not submt
@ J'J.J.'Io_i_v SRO to view and edit but not submit proposal
:__EZE;m::-'.re all SRO access to this u_r:p_ia]‘/

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go button for
Remove All SPO Access to This Proposal is circled.

2. On the Sponsored Project Office (SPO) Access Control screen (Figure 1), click the

Go button for Remove All SPO Access to This Proposal. A screen displays (Figure 2) with
the message that SPO access to the request is blocked.

=EO access to proposal F200230 15 now blocked.

Figure 2 Screen with the message that SPO access to the request is blocked.

3. Click the OK button (Figure 2). The Request for Supplemental Funding screen
displays.

15
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Print a Supplemental Funding Request

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl

(see Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(P1)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?
0O Proposal Functions
."'ﬁ_ﬁ_tw&E.ﬂ.Jul Reporting Functighs

=

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

2. Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-PIl) Management Award and Reporting
Functions screen displays (Figure 2).

Principal Investigator(PI)/Co-Principal
Investigator{Co-Pl) Management

Award and Reporting Functions

© Hosificatipns and Aequests
Q Continuation Funding Staus
O i Print Aweard Leners

O Project Reporis Sysiem

- Supplemental Funding Reguest

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management Award and Reporting screen. The Supplemental Funding Request link
is circled.

3. Click Supplemental Funding Request (Figure 2). The List of Current Awards screen
displays (Figure 3).

16
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List of Current Awards
Frincipal Investigator Mame: Alan Alphaman
Departraent:

Division of Information System
Tnstibubion:

National Science Foundation

{Click on the colunn title to sort by that column )
AwdID - InstID - Exp. Date - Title

(0413531 - 4102852000 - 06/071/2004 - Richs SBIR supplamantal funding request
| D7 00000 - 007 3893001 - 04/30,/2002 - Doctaral Disseration Research: The Greste

<1 Frepare Supplemental Funding Request =%

Figure 3 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

Highlight the award for which you want to print a Supplementary Funding Request
(Figure 3).

Click the Prepare Supplemental Funding Request button (Figure 3). The Request
for Supplemental Funding screen displays (Figure 4).

& Request for Supplemental Funding

Aoward Information [JEVToH

Aveard Mumber: 0413531 Award Armount 0 Expaabon Date: 08/01/2004
Title: Hichs SBIR supplemental fonding request

Prncipal InvestgatosFroject Drector: Alphaman, Alan

Supplemental Funding Request

Temp, Prop ID # - Prop ID» # - Status - Froposal Title

| PEI225 -====-In Prog - Richs SBIR supplemansal tunding LT W
Edit| |Detete | | ABowSROAccess | ([Pnat])
L Crmala Mew Supplamental Funding Fequest |

Figure 4 Request for Supplemental Funding screen. The Print button is circled.

6. Highlight the Supplemental Funding Request you want to print (Figure 4).
7. Click the Print button (Figure 4). The Print Menu screen displays (Figure 5).

17
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Print Menu

Please click on the approprate "GO" button to display the document
ou need to have Adobe Acrobat viewer mstalled on vour computer to view these PDF documents.
Once you have finiched viewing or printing the document -- use your browser’s Back button to return to the mem.

NOTE: The PDF display may take a few mimites -- especially ff vou have
selected the "Print Enfire Proposal” option.
Dlease be patient and do not contmmally chick the "GO" button.

IE_E‘_J Summary Of Proposed Work Justification For Supplement
(GO) Budset Gacinding Justification) Other Supplementary Docs

_ [GO) Print Entire Proposal

Figure 5 Print Menu screen. The Go button for Print Entire Proposal is circled.

8. Click the Go button for Print Entire Proposal (Figure 5). The Supplemental Funding

Request displays in PDF format. If you need to download Adobe Reader, see Adobe
Reader for FastLane.

Click the Print icon in the top left of the PDF screen to print the Supplemental Funding
Request.

9.

18
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Delete a Supplemental Funding Request

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as a Pl

(see Pl Login). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator{Co-Pl) Management

What Do You Want To Work On?

Q Proposal Functions

."'ﬁ_—ﬂwmci And Reporting Functions

—— —

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Management screen. The Award and Reporting Functions link is circled.

2. Click Award and Reporting Functions (Figure 1). The Principal Investigator

(P1)/Co-Principal Investigator (Co-Pl) Management Award and Reporting
Functions screen displays (Figure 2).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

Award and Reporting Functions
Q Hotifications and Aequests

0 Contlnuation Funding Status

© WiowiPrint Award Latters

Q Project Reports System

-0 Supplemental Funding Hl.'l.|_|||:$.i

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Award and Reporting screen. The Supplemental Funding Request link
is circled.

3. Click Supplemental Funding Request (Figure 2). The List of Current Awards screen
displays (Figure 3).

19
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List of Current Awards
Frincipal Investigator Mame: Alan Alphaman
Departraent: Division of Information System
Tnstibubion: National Science Foundation

{Click on the colunn title to sort by that column )
AwdID - InstID - Exp. Date - Title

(0413531 - 4102852000 - 06/071/2004 - Richs SBIR supplamantal funding request
| D7 00000 - 007 3893001 - 04/30,/2002 - Doctaral Disseration Research: The Greste

| Frepare Supplemental Funding Request | 3 :13’

o — P —

Figure 3 List of Current Awards screen. The Prepare Supplemental Funding
Request button is circled.

4. Highlight the award for which you want to delete a Supplemental Funding Request
(Figure 3).

5. Click the Prepare Supplemental Funding Request button (Figure 3). The Request
for Supplemental Funding screen displays (Figure 4).

& Request for Supplemental Funding

Award Information [JEETER

Award Mumber. (413531 Award Amoust O Experation Date: 0800 L2004
Tele Richs SEIR supplemental funding request
Prmcipal IevrestgarorProject Director: Alphaman, Alan

Supplemental Funding Request

Temp. Prop 11 # - Prop 1D # - Statas - Proposal Title
[T200230 - === Frog - Fichs SHIR supplameantal imding requast -
FR00225 - ===~ In Frag - Hichs SEIF supplemental funding reguest ¥
[Edit| [ [ Deletm |} | MlowSRO Access | [ Frint|

I Create Hew Supplemsntal Funding Fequest 1

Figure 4 Request for Supplemental Funding screen. The Delete button is circled.

6. Highlight the Supplemental Funding Request you want to delete (Figure 4).

7. Click the Delete button (Figure 4). A screen displays (Figure 5) with a message for you
to confirm that you want to delete the request.

Dielete the proposal Richs SBETR supplemental funding request
(7200230 7

20
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Figure 5 Screen with a message for you to confirm that you want to delete the
request.

8. Click the OK button (Figure 5). A screen displays (Figure 6) with a message that the
Supplemental Funding Request has been deleted.

Temp. Proposal 7200230 has been deleted. |E

Figure 6 Screen with the message that the Supplemental Funding Request has
been deleted.

9. Click the OK button. The Request for Supplemental Funding screen displays (Figure
4).
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SPO Functions
Work on a Supplemental Funding Request as an SPO

1. On the FastLane Home Page screen, log in to Research Administration as an SPO (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration
Salect 3 Aeseanch Administration fundtion for National Science Foundation
" Accounts Management

" Letters of Intent

o -

Proposals /Supplements/File Updates /Withd rdWaId!:;f'-

B
T,

Award Documents

" Forwarded /Submitted Revised Budgets

" Motifications & Requests
Organizational Reports

" Project Reports

* Awthorized Organizational Representative Functions

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2) with a listing of all your organization’s
documents in progress. Supplemental Funding Requests are categorized as Supplements
in the Type column.

Proposals/Supplements/File Updates/Withdrawals | mar » L e

Dusmmesls n Pragoses weahdramals im i rugeress SuaberruliDaed [Som assssnn Iy

i Search for Propoas] Documents in Progress by Temparsry Propocsl 10 and/or T Laxt Kame;

Tamporary Propowel 10: 71 Last Hame: Sesrch
(Emer 7 Sigis) [Errler of beast fest Tred chavaclers)
Chiok o0 Tevng J0 20 wew the Froposal Document. Sort resukis by ciioking dhe colomn fithe
%1 Dozumants fourd, displaying T b= 13 [= Pravioss 10] 1, 3, 3, 4, 8, 8, 7, 5 8, 10 [Maxt 10 =]
Tamg 1D g Accass Lewel Bl Mgy Ermpoast THin R ey
((E223508 ‘Huptemes VewESLSubmi  Aphaeen, Slin Buies Loy Eod SubmE Esum
BL23Ia  Froposel Wew'BSUSubmit  Alphaman, Sln David's test of DUE ety Efl Subimf Betum

o
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The award number for a Supplemental Funding
Request is circled.

. Click the Type column heading to group all the Supplemental Funding Requests. On the
Proposals, Supplements/File Updates/Withdrawals screen, you have these
options:

e Check a Supplementary Funding Reguest

e Edit a Supplementary Funding Request

* View/Print a Supplementary Funding Request

= Return a Supplementary Funding Request to the Pl

e Submit a Supplementary Funding Request to NSF

< Withdraw a Supplementary Funding Request from NSF

(Click on a link above for instructions for that option.)
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Check a Supplemental Funding Request

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1) (see Work on a Supplemental Funding
Request).

Proposals/Supplements/File Updates/Withdrawals | main » I ——

Documentis in Progress Withdrawals In Prograss Submitted Documants

p Smarch for Prapasal Decuments in Pregrass By Temgoerary Pragosal 10 and/er P Last Mama:

Temporany Proposal 10 | BIEETE PI Lasz Name: E!"ﬂJ
{Enter 7 digits) [Erfer at least first two characters]

Chiak an Teme IO fo wew the Propasal Dacument. Sant rasuats Dy abicking the calumn o,

1 Destumant Faund. 1

Temp Il Type ey PI Hame Propagal Title Check Edit Sebenit Soar
el
POORETE  Supslarrert Viaw'Ediy'- Carrra, Tarry eGevernmant Technizal Chalkrgss [ Chaes Edz T30

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Check link is circled.

2. On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click Check on the row for the Supplement
Funding Request you want to check. The Proposals Errors/Warnings screen is
displayed with a list of proposal items that have not been completed.

Proposal Errurs;‘Warnings For Temporary Proposal Id 7139638

Proposal Required Items

Unigse ctharwisy spacthiod in & pclicataon, the NSF praposnl craparabon reguisements cutlned i the Cran cpal Guide apoly. Whils
the ibems hsted hers will not prawent submissien, NSF mey pefucn withoul review proposals thas da net SF propesal preparatan
Fequiremants.

Prant this page for reference belone meturning o the Form Prepanation screen,
s Mo Semmary of Broposad Work - The Summsry of Proposed Work ferm Ras not bean complated

Proposal Warnings

Rams bsted Bore yoll Dot Srgyent submiagion
Print this page for reference befons returning 1o the Farm Prepanstion soresn.

® No Budget Justification = The Budget Justdication for the Awardee Insbibution has not been completed.
No Budget - The Budpet form has not been completed.

No Late Reguest Explanation - The Explanstion for Late Reguest has not been completed

Figure 2 Proposals Errors/Warnings screen.

3. Click the Return To List link (Figure 2). The Proposals/Supplements/File
Updates/Withdrawals screen displays on the Documents in Progress tab
(Figure 1).
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Edit a Supplemental Funding Request as an SPO

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1) (see Work on a Supplemental Funding
Request).

Proposals / Supplements/ File Updates/ Withdrawals | pam » Drganizathon: Matonal Soence Foundston

Derumanks in Progress Withdrawala In Prograss Submitied Documesis

_'.D Zanrch for Prepossl Docements in Progress by Tensporary Proposs] 10 and for PT Last Bame:

Temporary Fropessl 10 FT Last Mame Search |

[Enter 7 digita) {Erémc st Samst fret two charsctars)

Chok on Temp (D o wiers the Proposal Docuiment. Sort results iy ockong bhe codumn ntie,

51 Doouments Found, displaying 1 §o 10 ¢ Presipus 10] 1,

] Tina Arjass (el Pl M Drapes pal Tiily Chock  Edii Buhmil

515 Ewpplernent Veew'BditSubmit Alphaeran, Als Fubes

S223El0  Proposal Vew/'Bd/Submil | Alphamae, Al Drarwidl's lest of DIUE

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Edit link is circled.

2. On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click Edit on the row for the Supplemental
Funding Request you want to edit. The Form Preparation screen displays (Figure 2)
with the forms for editing a Supplemental Funding Request:

* Summary of Proposed Work
e Budgets (Including Justification)
e Add/Delete Non-Co-Pl Senior Personnel
- Justification for Supplement
e Supplementary Documents
e Revised Expiration Date (if applicable)
(Click on a form link for instructions on completing that form.)
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Form

Cover Sheet

Table of Contents

References Cited

Budgets (Inchiding Justification)

Facilities, Equipment, and Other Resources

Simgle Copy Documents
PI'Co-PI Information
Deviation Authorization(if applicable)
Listof Soggeated Revicwess (upood)
Additional Single Copy Documents

Forms for Temp. Proposal 2A113255

Form Preparation

To prepare a form, cBck on the approprate button below.

Saved

NA

11/05/12

NiA

NAa

Form

Project Summery

Project Description
Biographical Sketches
Current and Pending Support

Supplementary Documents
Data Managemeat Plan
(89) Mentoring Pian!
@I Project Summary with Special Characters
@l Other Supplementary Docs

Add/Delste Non Co-PI Senior Persoanel
Change PI
Lisk Collsbosstive Propussh

Figure 2 Form Preparation screen.
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View/Print a Supplemental Funding Request

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1) See Work on a Supplemental Funding Reguest)

Proposals/Supplements/ File Updates/ Withdrawals | un »

I rrsprls jii Feegraid

Organicatson: Ritunl Scance Fausdabos

CY T YTy — TR
o Searily Tor Froposal Documesis in Frogress by Temporary Proposal 10 and o FL Last Rasse:
Fermposary Prapssal 101

Pl Laal Mames _Sanrch |
{Estar T digee) (Erriwr at lan fret bae charachars)

cic on Tamz i0 o wew e Proposs’ Docomest. Sorf ressity by oickisg the colomn Atie,
82 Documests feusd, deplaving § o 10 fw Prewicus 18] 3, 2, 3.4, 5, &, o, 15 [west L0 =]

Tar LI Teps Bxoes Levs| Pl Spenn

Check pde Subma "TIU™

LR
52 Bupplment VewsBdt'Sobmd

Bipharnan, Alsn  Sulms
fropomsl Vs Edi Submd

Biphaman, Alsn  Dwwd's best of DUE

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The award number for a Supplemental Funding
Request is circled.

On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click the award number on the row for the

Supplemental Funding Request you want to view. The View Proposal screen displays
(Figure 2).

View Proposal

Please click on the appropriate "GO" button to display the document.
You need to have Adobe Acrobat viewer installed on your computer to view these PDF documents,

Once you have finished viewing or printing the document -- use your browser's Back button to retum to the menu.
NOTE: The PDF display may take a few minutes -- especially if vou have

selected the "Print Entire Proposal" option.
Please be patient and do not continually click the "GO" button.

Summary Of Proposed Work Tustification For Supplement

@ Explanation For Late Request Budget (Including Justification)
Other Supplementary Docs Print Entire PropﬂsaD

Figure 2 View Proposal screen. The Go button for Print Entire Proposal is circled.

Click the Go button for any form to view that form (Figure 2).
To print the entire Supplemental Funding Request, on the View Proposal screen, click
the Go button (Figure 2) for Print the Entire Proposal. FastLane concatenates the forms

and displays the Supplemental Funding Request in PDF format. If you need Adobe
Reader, see Adobe Reader for FastLane.
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5. On the PDF screen, click the Printer icon in the upper left of the screen. The

Supplemental Funding Request prints in PDF format.
6. Click the browser back button to return to the View Proposal screen (Figure 2).
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Submit a Supplemental Funding Request

1. Access the Proposals/Supplements/File Updates/Withdrawals screen (Figure 1)
(see Work on a Supplemental Funding Reguest).

Proposals/Supplements/ File Updates/ Withdrawals | wn »

Upcumesis in Prearesy Wilhrramwaly 1n Brogeess Seabueral Yl e amenia

Crgasdtalion: Maboeal Soars Fourdstion

K Buarch for Proposal Do umsents in Progross by Temporary Prepossd [ andfor #1 Lesk Rama:

i
Temporary Fropoml 10: Pl Lani Kama: _Search |
(Erter T dugits} [Erer o7 bents st ban Charscters)
Ciick o Tesng A0 1o view Do Progoss Docwsend Sart sesuls by shckong the colime hrie.
51 Dncuments faund, daplayng £ to 19 = Pravigws 10] L 1
i
w100 Pews Pt L ol 1 Hems |- 13 Chach Bl Sulma

1442555 Sucplmant Vas/Bdy'SuEmid  Akchsman, San Aol

Fropossl Ve Eot'Sucmi fAlgheman, &an Dwnd n test of DUE Chack G Sdb

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submit link is circled.

2. On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click Submit on the row for the Supplemental
Funding Request that you want to submit to NSF. The Proposals Errors/Warnings
screen displays (Figure 2) with the Cover Sheet for the request (Figure 2) and the
Debarment and Suspension Certification section (Figure 3).

Proposal Errors/Warnings For Temporary Proposal Id 7139638

Proposal Required Items

Unlpas ctharwisa apachiod o & polctabon, the NOF proposal pragareben reguiremants sutlned v the Or Procedal Guide spply. While
the ibems hited Dere will AGE prEvent SUBMISHE, NSF My pelirn willhoul feview Brepcssls that 68 net ment NEF gropesal Bresaration
rEQUIrEMEnts.

Prant thia page o reference Belare returning 1 the Farm Preparation scredn.
& Na Swmmary of Broposed Work - The Summary of Broposed Work Torm has not besn completed

Proposal Warnings
Remne bated kera foll Bt SrEeied subsmiagian
Prort this page for reference befere réturmng 1o the Fanm Preparstion Sorear.

& HNo Sudget Justihcation - The Budget Justdication for the Awardes Insbibution has not Been completed,

# No Busdget - The Budget form has not been competed.
= Mg Late Reguest Explanation - The Explanation for Late Requesi has not been completed

Figure 2 Upper portion of the Proposal Errors/Warnings screen with links to the
rest of the screen.
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Deharmaent and Suspension Gertification

[4 e grgsriestion or &g prinzipsld grasently debsead, suspended, proposed for debarment, declared inehglls, or wolustarily axcluded from sovarad irangactions
by any Faderal dapastmant o sgancy?

# Ho
{rves (IF “pes” please provide an explanation below )

By alactrorecally sgning the NSF Prapossl CoverShast, the duthorized Organizaticnal Repredentabes or Individusl Applicant 14 praviding the Debarment snd
Sudpardion Carbifcation cantained in Appandix O of the Goant Prapodal Guada,

Figure 3 Debarment and Suspension Certification section of the Proposal
Errors/Warnings screen.

3. In the Debarment and Suspension section of the Proposal Errors/Warnings screen
(Figure 3), click the radio button for Yes or No if there are any debarments or
suspensions of you or of your organization from transactions with federal agencies.

4. If you answered Yes, in the text box under the radio buttons (Figure 3), type an

explanation.
5. In the Institution Information section of the Proposal Errors/Warnings screen

(Figure 4), check the accuracy of the information for your organization.

Institution Information

OUks Mumber; 111111111 UM Qualifiers

authorized Organizatienal Representatived AOR) informmation will be added when elactronically signed by AOR.

Ths Fl:l"lu'-'{"ug suthorized crgarizationsl representat -'!l:-"-:'.“!!l irF_urhelgl':n mill b printsd an the proposs l.".\"-'l!'_Fh‘.'ﬂ eft:r the proposal = slectronically sigred by
AR, If thiz information is mcorrect, plsase hawe it modéied befors signing the propossl slectranically. This information can be modifisd by an ssthorized vser a2
wour organization wsing the “add, Madify, and Delets FastLane Users’ module of 'Resesrch Admirestration' applicston

Harma: dlan Alphaman
Phone: FOE2925000

Fax: FOE2H25500

E-mail: kchelta@nsl.goer

You have the Authosized Organizational Representativel AOR) permission to electrenically sign and submit the preposal.

" =

- -,
§ Sign and Submit -h Cancel and Do Mot Submit I

— -

Figure 4 Institution Information section of the Proposal Errors/Warnings screen.
The Sign and Submit button is circled.

6. At the bottom of the Proposal Errors/Warnings screen (Figure 4), click the Sign and
Submit button. The Proposal Submission Confirmation screen displays (Figure 5)
with a message that the Supplemental Funding Request has been successfully submitted
to NSF. It also displays the official NSF humber for the Supplemental Funding Request.
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PROPOSAL SUBMISSION CONFIRMATIOMN

Proposal 6557745 has been successfully submitted to NSF

This proposal has now been assigned the following NSF Proposal Nurmber:
D613738

Please make a note of this number, it is the official NSF proposal number,
Your Signature has been recorded

)

Figure 5 Proposal Submission Confirmation screen with the message that the
Supplemental Funding Request has been submitted to NSF and with the NSF
number for the Supplemental Funding Request.
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Return a Supplemental Funding Request to the Pl

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the

Documents in Progress tab (Figure 1) (see Work on a Supplemental Funding
Request).

Proposals/Supplements/ Fila Updates/ Withdrawals | nami »

thzsumants in Fregress

Organizrsiion: Netcrl Sosncs Founcatan
Viilludramals In Progre S e .

J! Smarch for Froposal Dorsmests in Progress by Temporsry Propossl 10 sss/ or PE Lest Same:
Temparary Propadsl B

¥l Liid Marme Sanrch |
(B T digits [Enbar ab east el bes charactars

o gn Temp [P fo wes the Propoes’ Docament, S ressls by ciceng me ool
8§ Dwcurrents dgand, displayicg 1 bo 10

Isma D Enirs Argmad byl N P

o Asturmn
Bl Tinks Chack Rl Suliivak B
Fupcismam  HewTde Sukmet Aiphmmar, Alan CR T

Progoal s Sl Suls et Alphame=, Alen w1 et &f DUE

Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Return to PI button is circled.

2. On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click Return to Pl on the row for the
Supplemental Funding Request that you want to return to the PI. A screen displays

(Figure 2) with a message for you to confirm that you want to return the Supplemental
Funding Request to the Pl and a text box for a note to the PI.

Please confirm that you want to retum the Supplemental Funding Request TPI # 6443526, This
action will remove SPO access to this document.

In the text window below, you may enter a note to the PI indicating why vou are retorming this
Supplemental Funding Request.

Figure 2 Screen with a message for you to confirm that you want to return the

Supplemental Funding Request to the Pl and a text box for you to type a note to
the P1. The OK button is circled.

3. In the text box (Figure 2), type a note of explanation to the Pl (optional).

4. Click the OK button (Figure 2). A screen displays (Figure 3) with the message that the
Supplemental Funding Request has been returned to the PI.
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Supplemental Funding Request for TPI No. 6443526 has been returned to
the PI.

! |¥, |

Figure 3 Screen with the message that the Supplementing Funding Request has
been returned to the PIl. The OK button is circled.

5. Click the OK button (Figure 3). The Proposals/Supplements/File

Updates/Withdrawals screen displays on the Documents in Progress tab (Figure
1).
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Withdraw a Supplemental Funding Request

1. Access the Proposals/Supplements/File Updates/Withdrawals on the Documents
in Progress tab (Figure 1) (see Work on a Supplemental Funding Request).

Proposals/Supplements/File Updates /Withdrawals | s # Organizatins: Hueral Ssismce Foundanon
Dpcuments (v Prpgress - | Withdreweis In Progress .: :::m‘:tod Dac u'ntn_l\:—h- k|

Pmrﬂl far Propasal Docamants m Progress by Temparary Proposal 10 amd for P3Lasl Namas:

Temporary Proposal 10: PL Last Msmne: S|
(Emer 7 dighs) [Enmter ot least first bwd charscters]
ot an Tamg [0 o winw the Provceal Docurmimt.. Sa4d reiully by clicking the Solomn i
90 Duoamerty Found, deplaying 1 1o K0 [= Previcws 10] 3, 2, 3, 4, 5, 6, 7, 0, 5 [Mext 16 =]
Teoup I}  Tegps Accees Love] ] Wgerey Ergoosal Trils ek Ealil  Hademi ",‘:L:;
3 Propossl  WewEdiSSubmit Fusttanbery, judi's [T - 302/00 check Edit - Subont Bmium

LOTHPSS Propassl Wew/Edit/Submit Ristreribgg, bl MEOL-C1S 4111 Cheik Efil Subsul Bl

Figure 1 Proposals/Supplements/File Updates/Withdrawals on the Documents in
Progress tab. The Submitted Documents tab is circled.

2. On the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1), click the Submitted Documents tab. The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 2).

Proposals/Supplements/File Updates/Withdrawals | man ¢ o Nattonat Belsnce Found

Descumantés m Progress Withadrawals in Progress Bubumitted Oocymenis

A Search for Submitted Documents by any of the following:

Froposal 10 Submitted Date Rangalmmyda vy
{Entar 7 dgita) From E.E'J Ta u:?-d

Pl Lot Nama:
[Erger at basi Fast bwo characiers]

The Scbmithed Docurmens Qesls will defaull b pour organizanon’s procosals Which have beun subwillted within the last 180 days. Chok on Teme 1D to view the
Frocess Cocement, Sort resls by ofiokeng the column hitie

10 Dezumants found, displaying 1 ta 10 1

it P Tims £1 ame trgnzed ikl SO ithdram
(i Pate

gddi28d 534305 Updatel Alphaman, Alan Test for Sept 3 OL/20/2005 nihdrgw

5133371  OS14615  Supplement aipharar, dan Rucdes /112005, dihdrgy

Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

3. Click Withdraw (Figure 2) on the row for the Supplemental Funding Request you want
to withdraw. The Proposal Withdrawal screen displays (Figure 3).

34



Supplemental Funding Request

.'_'?‘\ PFroposal Withdrawal

Proposal Lalurmaties m

Propoial Moaber e Wisshaws 0514613
Titke: Rwdes

Withdramwal Type (Choosn ome
OV Withedrae Drplicats Proposal
Vieus st rmaber the propossl mesker that om wesh N5 o 1einm
) Funding Elsewhere
1 Oritvr {Please Exploen

[ the fexr box belawr, rype yoor rabonsle fior withderwnl You may rype tear drectly aso e bon, of enf ke pasto Som nother sqpheaion
Rationale for Withdrawal

[Save | [Submi ] [[Emcs |

Figure 3 Proposal Withdrawal screen with the Rationale for Withdrawal text box.

The Submit button is circled.

4. Under Wiithdrawal Type (Figure 3), click the radio button for Funding Elsewhere or

5.

6.

In the Rationale for Withdrawal text box (Figure 3), type or copy and paste a detailed
reason or reasons for withdrawing the Supplementary Funding Request.

Click the Submit button (Figure 3). The Proposal Withdrawal screen displays (Figure
4) with a message for you to confirm that you want to withdraw the Supplemental
Funding Request from NSF.

& Proposal Withdrawal

Proposal Information m

Proposal Number to be Withdrawn: 0514615
Tettz- Rules

Submytting this ¥ ottfication of Proposal Withdrawal will resolt in the withdrawal of a proposal from the NSF

Are you sure that you want to submit this Notification of Proposal Withdrawal?

Figure 4 Proposal Withdrawal screen with a message for you to confirm that you

want to withdraw the Supplemental Funding Request. The OK button is circled.
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7. Click the OK button (Figure 4). The Proposal Withdrawal Successful screen displays
(Figure 5) with the message that the Supplemental Funding Request has been
withdrawn from NSF consideration.

/L\\ Proposal Withdrawal Successful

The proposal was successfully withdravm frem FastLane, and your notficaton was submitted
Clck on "Heturn to SPO Submission' button bo return to the SPO Subrmeszion screen

| Faturn to SFO Submission ]

Figure 5 Proposal Withdrawal Successful screen.
8. Click the Return to SPO Submission button (Figure 5). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).
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Forms for Supplemental Funding Request

Forms for a Supplemental Funding Request Introduction

The Supplementary Funding Request has the following forms for completion:
Summary of Proposed Work (required)

Budgets (Including Justification) (required)

Add/Delete Senior Personnel

Justification for Supplement (required)

Supplementary Documents

Revised Expiration Date
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Summary of Proposed Work for a Supplemental Funding
Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation

To prepare a form, chck on the appropnate button below

Form Saved Form Saved
@] Surnrnary OF Propozed Wa@ @ Justficaben Fer Supplement
[ GO | Budgets (Tnchdng Justication) [ 60 ] Esplanation For Late Request
Supplementary Documents
IE Other Supplementary Docs
T_EII AddDelete Mon Co-PI Semor Personnel HiA @ Eewized Exparation Date (if apphcable)

Go Back |

Figure 1 Form Preparation screen. The Go button for Summary of Proposed Work
is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Summary of
Proposed Work. The Summary of Proposed Work screen displays (Figure 2).

Summary Of Proposed Work
Enter text for the Summary Of Proposed Work or click on “Transfer File” to upload a file

-"\[Jga'-'ETEiﬂt- !| Delete Text | | TransferFile |

-

s M

Figure 2 Summary of Proposed Work screen. The Save Text button is circled.

You have these options:
e Enter the Summary of Proposed Work in the text box
e Upload the Summary of Proposed Work
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Enter the Summary of Proposed Work in the Text Box

1. On the Summary of Proposed Work screen (Figure 2) in the Summary of Proposed
Work box, type in or copy and paste the Summary of Proposed Work.

2. Click the Save Text button (Figure 2). A screen displays (Figure 3) with a message that
the Summary of Proposed Work is saved.

Data for Summary Of Proposed Worle form saved.

Figure 3 Screen with the message that the Summary of Proposed Work is saved.

3. Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1).

Upload the Summary of Proposed Work

On the Summary of Proposed Work screen (Figure 4), click the Transfer File button.
The Summary of Proposed Work File Upload screen displays (Figure 5). See Upload a
File for directions.

Summary Of Proposed Work
Enter text for the Summary Of Proposed Work or click on "Transfer File" to upload a file

-

| Save Text Delete Text | { TransferFile |

- =

Figure 4 Summary of Proposed Work screen. The Transfer File button is circled.
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Summary Of Proposed Work
MNEW! File uploads no longer have to be in PDF format!

In addmen te PDF files, users can now upload a vanety of word-processor Ales and PostSenpt Bes
Theze files wnll antormancaly be converted to FDF format

Follevar thas brd: for a bst of Supported file formats (Opens new wndow)
Follow thus bnk for New Upload [nsturtions (Opens new wadow)

Enter the name and location of the file to upload
of chck on the Hrowse button bo 2elect the fle to upload

| Browse... |

Upload File
Figure 5 Summary of Proposed Work File Upload screen.

If a Summary of Proposed Work has already been uploaded, when you click the Go button
for Summary of Proposed Work on the Form Preparation screen, the Summary of
Proposed File Upload screen displays (Figure 6) with these options:
« Display Current Summary of Proposed Work
e Delete Current Summary of Proposed Work
= Upload a New Summary of Proposed Work (This option automatically replaces the
already uploaded file.)

Summary Of Proposed Work
MEW! File uploads wo longer have ta he in PDF forsat

In addmion to FOF files, users can now upload a vanety of word-processer files and PostScopt files. These fles will
mutomabcalhy be comverted to FOF format

Faollow thes bnk for & bet of Supported (e formats (Opens mew window))
Fallow this bnk for Mew Upload Tnstractions (Opens new windawe)

Wote: Clicking cn the Thaplay Current Summary OF Proposed Wor batten will &splay a FDF document in this wedoes
{ince you have remewed the decument, chck on the broweser's “Back” button to retam to this page

I Chspliny Cuniars Sammany 1 Propossd Waik |

| Dielate Curnent Summesy C Froposed Yok |
Sire-234361 Last mod Wed Aug 17 14:13:14 EDT 2004 Fages:1

Figure 6 Summary of Proposed Work File Upload screen with the options to view
and delete the uploaded Summary of Proposed Work.

Display Current Summary of Proposed Work
Click the Display Current Summary of Proposed Work button (Figure 6). The

previously uploaded Summary of Proposed Work displays in PDF format. If you need to
download Adobe Reader, see Adobe Reader for FastLane.

Delete Current Summary of Proposed Work

1. Click the Delete Current Summary of Proposed Work button (Figure 6). A screen
displays with the message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.
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Upload a New Summary of Proposed Work

Follow the directions in Upload a File. Uploading a new Summary of Proposed Work
automatically replaces the previously uploaded file.

Enter a New Summary of Proposed Work in the Text Box

If a Summary of Proposed Work has already been uploaded and you want to enter a new
Summary of Proposed Work in the text box, do the following:

1.

Click the Delete Current Summary of Proposed Work button (Figure 6). A screen
displays with a message for you to confirm that you want to delete the file.

2. Click the OK button. The Summary of Proposed Work File Upload screen displays.
3.
4. Click the Go button for Summary of Proposed Work. The Summary of Proposed Work

Return to the Form Preparation screen.

screen redisplays with the text box. See Enter the Summary of Proposed Work in the
Text Box.
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Budgets (Including Justification) for a Supplemental
Funding Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation

Te prepare a form, chek on the appropnate button below

Form Saved Form Saved
| G0 | Summary OFProposed Wark 014010 30 | Tustficaten For Supplement 04414410
(] G0 | Budgets Tnchudmg IusuE:.auc-:ED 04414010 G0 | Esxplanaton For Late Bequest
Supplementary Documents
GO | Other Supplementary Doce
| GO | AddDelete Mon Co-PI Semior Personnel HiA @ Erwized Expiration Date (if apphcable) 0414510
Go Back |

Figure 1 Form Preparation screen. The Go button for Budgets (Including
Justification) is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Budgets (Including
Justification). The Project Budget screen displays (Figure 2). See Budgets (Including

Justification) and Create a Budget, Step 2 for instructions on how complete a budget for
the subawardee organization.

Project Budget
Organization Year Amount Delete Last Mod. Date
National Science Foundation
Ldd Year Budeet Justficahon
Add Another Organiration SpreadShest Support

[  Delete Chacked Years) |

Figure 2 Project Budget screen.
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Add/Delete Non-Co-PI Senior Personnel for a
Supplemental Funding Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation

Te prepare a form, chek on the appropnate button below

Form Saved Form Saved
'I_(E‘.-Cl_] Surnenary OF Propozed Wark G0 | Tustfication Far Supplement
[Go | Budgets (Inchudng Justifscaton) [ Explanaton For Late Request
Supplementary Documents
GO | Other Supplementary Doce
(. Go | AddDielete Hon Co-PI Serdor PtﬁmtD A @ Bewsed Expiration Date (f apphcable)

Figure 1 Form Preparation screen. The Go button for Add/Delete Non-Co-PI
Senior Personnel is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Add/Delete Non-
Co-PI Senior Personnel. The Add/Delete Non-Co-Principal Investigator (Co-PI)
Senior Personnel Assigned to Proposal screen displays (Figure 2). See Add/Delete
Non-Co-Pl Senior Personnel for instructions on completing the form.

Add Drelete Non Co-Principal Investigator (Co-FI)
Senior Personmel Accigned to Proposal

To Delete a Mon Co-FI Seaaor Personmel azsigned to Proposal #6844 3558 select the person's name from
the bst below and press the Trelete Mom 'o-FI Semor Person From Prnp-u:-rn]' Engtton

SEIEL"I a name Lo remove &5 a S\.‘WDT FEI'SWI.DEI

| Dielete Mon Co+1 Sanior Ferson From Froposal 1

To Adid a new Non Co-FI Sentor Persommel to proposal #6443558, type the namme of the person o the
fields below and click the "Add Nen Co-FI Senior Pergon io Propeszal’ button

Enter the Sret name, muddle suhal, and last name.
First bame:

Tiddle Iretial
Last Mame:

[ Add Won Co-Fl Senion Ferson 1o Faopassal I
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Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel
Assigned to Proposal screen.
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Justification for a Supplemental Funding Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation

To prepare a form, chck on the appropnate button below

Form Saved Form Sawved
i] Surraery OF Propozed Wark (_T GO ] Justficabon Far Ehl@p!tnm:)
[ GO | Budgets (Tnchdg Justiication) [ 60 | Esplanation For Late Request
Supplementary Documents
IE Other Supplementary Docs
T_Dl AddDelete Mon Co-PI Semior Personnel HiA @ Eewsed Expiration Date (f apphcable)

Go Back |

Figure 1 Form Preparation screen. The Go button for Justification for Supplement
is circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Justification for
Supplement. The Justification for Supplement screen displays (Figure 2).

Justification For Supplement
Enter text for the Justfication For Supplement or click on "Tranafer File" to upload a file

--[ Saue'l'e:;..]:-| Delete Tex ] | TransferFile

Figure 2 Justification for Supplement screen. The Save Text button is circled.

You have these options:
e Enter the Justification for Supplement in the text box
= Upload the Justification for Supplement

Enter the Justification for Supplement in the Text Box
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1. On the Justification for Supplement screen (Figure 2), type in or copy and paste the
Justification for Supplement in the Justification for Supplement box.

2. Click the Save Text button (Figure 2). A screen displays (Figure 3) with a message that
the Justification for Supplement data is saved.

Data for Justification For Supplement form saved.

Figure 3 Screen with a message that the Justification for Supplement is saved.

3. Click the OK button (Figure 3). The Form Preparation screen displays (Figure 1).

Upload the Justification for Supplement

On the Justification for Supplement screen (Figure 4), click the Transfer File button.
The Justification for Supplement File Upload screen displays (Figure 5). See Upload a
File for directions.

Justification For Supplement
Enter text for the Justification For Supplement or chck on ™ Iranster File” to upload a file

| SaveTen | | Delets Text |~ Transfar File Td

— e

Figure 4 Justification for Supplement screen. The Transfer File button is circled.

Justification For Supplement
MEW! File uploads no longer have to be in PDF format!

In addimyon to FDF fles, users can now upload a vanety of word-processor files and PostScrmpt fles
These files will avtomatically be converted to PDF format

Followe this ok for a bat of Supported file Tormats (Opens new window)

Follew this knlc for New Upload Instructions (Opens new window)

Enter the name and location of the file to upload
or chick on the Browse button to select the file to upload
[ Browse.....]

Upload File
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Figure 5 Justification for Supplement File Upload screen.

If a Justification for Supplement has already been uploaded, when you click the Go button
for Justification for Supplement on the Form Preparation screen, the Summary of
Proposed File Upload screen displays (Figure 6) with these options:
e Display Current Justification for Supplement
+ Delete Current Justification for Supplement
= Upload a New Justification for Supplement (This option automatically replaces the
already uploaded file.)

Justification For Supplement
NEW! File uploads no longer have ta be in FDF formar!

In addmion to FDIF Bes, users can now upload a vanety of word-processor Bles and PostZcnpt files. Thess fles wall
automnatically e converted o FDF formsat

Fobow ths lmk: for & hat of Supparted fille formats (Opens new wandow)
Follow tus mk For Mew Uplood Instructions (Opens new smdow)
MNote: Clhicking on the Dusplay Corrent hestbicaton For Supplement button sall displag & PDF document m thes wandow
Cinee you have reviewed the document, chick oo the browser's "Back® bulton 1o retien to thos page
[ Chzpbay Cunment Jusification For Supglamen ]
1 Dieleta Cunranil Justilicatan Far Supplemsrt |

Sze 2534361 Last mod Wed Aug 17 14:24.31 EDT 2004 Pages 1

Figure 6 Justification for Supplement File Upload screen with options to view and
delete the uploaded Justification.

Display Current Justification for Supplement

Click the Display Current Justification for Supplement button (Figure 6).The previously
uploaded Justification for Supplement displays in PDF format. If you need to download
Adobe Reader, see Adobe Reader for FastLane.

Delete Current Justification for Supplement

1. Click the Delete Current Justification for Supplement button (Figure 6). A screen
displays with the message for you to confirm that you want to delete the file.
2. Click the OK button. The Form Preparation screen displays.

Upload a New Justification for Supplement

Follow the directions in Upload a File. Uploading a new Justification for Supplement
automatically replaces the previously uploaded file.

Enter a New Justification for Supplement in the Text Box

If a Justification for Supplement has already been uploaded and you want to enter a new

Justification for Supplement in the text box, do the following:

1. Click the Delete Current Justification for Supplement button (Figure 6). A screen
displays with a message for you to confirm that you want to delete the file.

2. Click the OK button. The Justification for Supplement File Upload screen displays.
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3. Return to the Form Preparation screen.

4. Click the Go button for Justification for Supplement. The Justification for Supplement
screen redisplays with the text box. See Enter the Justification for Supplement in the
Text Box.
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Other Supplementary Documents for a Supplemental
Funding Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation

Te prepare a form, chek on the appropnate button below

Form Saved Form Saved
| GO | Surnenary OF Propozed Wark GO | Justficabon Fer Supplement
-I.'::T:l | Budgets (Inchudmg Justifcaton) . E'EI_ Explanaton For Late Request
Supplementary Documents
C‘L GO | Other Supplementary Du:u:_s:)
| GO | AddDelete Mon Co-PI Semior Personnel HiA @ Erwized Expiration Date (if apphcable)
Go Back |

Figure 1 Form Preparation screen. The Go button for Other Supplementary Docs
is circled.

2. On the PI Transfer Form Preparation screen (Figure 1), click the Go button for Other
Supplementary Docs. The Other Supplementary Docs screen displays (Figure 2). You
have two options on this screen:
= Enter Other Supplementary Documents in the text box
e Upload Other Supplementary Documents

Other Supplementary Docs

Enter text for the Other Supplementary Docs or chek on "Transfer Fde” to upload a fle
Enter text here.

(| Seve Tex |)

Go Back

Figure 2 Supplementary Docs screen. The Save Text button is circled.
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Enter Other Supplementary Documents in the Text Box

Type in or copy and paste the Other Supplementary Document in the text box
(Figure 2).

. Click the Save Text button (Figure 2). A screen displays (Figure 3) with the message
that the Other Supplementary Document data is saved.

Data for Other Supplementary Docs form saved.

Figure 3 Screen with the message that the Other Supplementary Document text
has been saved.

4. Click the OK button (Figure 2). The Form Preparation screen displays.
Upload Other Supplementary Documents

1. On the Other Supplementary Docs screen (Figure 4), click the Transfer File button.

The Other Supplementary Document File Upload screen displays (Figure 5). See
Upload a File for directions.

Other Supplementary Docs
Enter pext for the Other Supplementary Diocs or chick on "Transfer Fie® to upload a fle

[(SeveTex) [(DeleteTea )([TransterFie ])
Go Back

Figure 4 Other Supplementary Docs screen. The Transfer File button is circled.
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Supplementary Documents
WEW! File uploads wo longer have to be in PDF format!

In addition to PIOF fil=s, users can now spload a veriety of word-processor fies and PostScnpt fles. These files will automaticalty be
comverted to POF formeat

Falaw s link for a st of Sepported file formats (Opens new window)

Fellow thes bok For Mew Uplead Instractions (Opens new wisdow)

Enter the name and ocation of the e o npload
or click on the Browse button to select the file to upload

_Biowse__|
| Upload Fis

Figure 5 Supplementary Documents File Upload screen.

Once the Supplementary Document has been uploaded, the Supplementary Document
File Upload screen displays as in Figure 6.

Supplementary Documents
WEW? File wpleads ao longer have io be s PIF format!
k= nddimon o POF fles, wers oo pow wpload a veeiery of word- processor fies med PostSonps ey Theps Sies will aotomascaly be comvertsd to POF format
Fllores s ik for 2 kst of Smppascied Gle Tnrmats (Dpens mew windaos)
Follow this bok for Mew Upload Iestructions {Opens new window s
Ngte: Clicking on the Trrply Carem Supplementary Docs busion, will display 2 FOF document m this window:
O vow bave reviewed the document. dick oa the brooser’s Back™ buson fo petom fo this page

Cuerest dosimenes i diplay

[ Lhispiay Gurer Supplemesiany Do 1

Curent docurresis 1o del=s
prees

[ Coelete Canverd Suppes menmy Decs ]

Enier the pame and location: of fe file o opload
of chck oa the Browsa beion o selecs the e o npboad
[ Eeowns..
[ UpkadiFils_|

Figure 6 Supplementary Document File Upload screen after a file has been
uploaded.

This screen gives you these options:
= Display Current Supplementary Docs
« Delete Current Supplementary Docs
= Upload a Supplementary Document

Note: Uploading a new Supplementary Document will not result in deleting a previously
uploaded file.
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Display Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to view in the list.

2. Click the Display Current Supplementary Docs button (Figure 6). The file displays in
PDF format. If you need to download Adobe Reader, see Adobe Reader for FastlLane.

Delete Current Supplementary Docs

1. On the Supplementary Document File Upload screen (Figure 6), highlight the
Supplementary Document you want to delete in the list.

2. Click the Delete Current Supplementary Docs button (Figure 6). A screen displays
asking you to confirm that you want to delete the file.

3. Click the OK button. The Form Preparation screen displays.

Upload a Supplementary Document

Follow the directions in Upload a File. Uploading a new file will not replace any previously
uploaded files.

Enter a New Supplementary Document in the Text Box

If a Supplementary Document has already been uploaded and you want to write a new
Supplementary Document in the text box, do the following:

1. On the Supplementary Document File Upload screen (Figure 6), click the Delete
Current Project Summary button. A screen displays with a message for you to
confirm that you want to delete the file.

Click the OK button. The Supplementary Docs File Upload screen displays (Figure 6).
Return to the Form Preparation screen.

Click the Go button next to Other Supplementary Docs. The Other Supplementary
Docs screen displays with the text box. See Enter the Other Supplementary Document
in the Text Box.

PODd
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Revised Expiration Date for Supplemental Funding Request

1. Access the Form Preparation screen (Figure 1) (see Prepare a Supplementary Funding
Request or Edit a Supplementary Funding Request as an SPO).

Form Preparation
To prepare a form, chck on the appropnate button below
Form Saved Form Sawved

| GO | Surraery OF Propozed Wark GO ] Justficaben Fer Supplement

-I:-.-.l:l- | Budg::r (_Inch-:‘m,g Tustifcaton) 3 E‘E\_ :E.brpL.'mM.l.n:':l For Lats B cuest

Supplementary Documents
GO | Other Supplementary Docs
[G0O | AddDelete Won Co-Fl Semior Fersonnel HiA (_[ G0 | Bevised Expiration Date (if applic .'1]‘:11;]:)I

Go Back |

Figure 1 Form Preparation screen. The Go button for Revised Expiration Date is
circled.

2. On the Form Preparation screen (Figure 1), click the Go button for Revised Expiration
Date. The screen displays (Figure 2) for you to enter the revised expiration date.

Award Mumber 0413531 Award Ameunt 0 Exprabon Date: 08/01/2004
Title: Richs SEIR supplemental funding reqguest
Frincipal InvestigatorProject Derector: Alphaman, Alan

Current Experation Date: 08012004
Froposed Additional Duration (In months): 10]
Fensed Exprraton Date: 05012005

6

Figure 2 Screen for entering the proposed additional duration of the award.

3. In the Proposed Additional Duration box (Figure 2), type the number of months for

an extension of the award.
4. Click the OK button (Figure 2). The screen displays again with the number you typed.

5. Click the browser back button to return to the Form Preparation screen (Figure 1).
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