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Withdraw a Proposal 

Withdraw a Proposal Introduction 
 
. 
  
If NSF has not made a funding decision on a proposal, you may withdraw it through 
FastLane. 
 
If NSF has made a funding decision on a proposal and you then try to withdraw it, a screen 
displays with a warning that this action is not allowed.  You must then contact your NSF 
Program Officer for assistance to withdraw the proposal. 
 
When you withdraw a proposal, you must select the type of withdrawal: 
•  Withdrawal of a duplicate proposal, in which case also give the Proposal Number of the 

proposal you want NSF to retain 
•  Withdrawal because of funding received from elsewhere 
•  Other type 

 
NSF also requests that you provide a detailed reason for the Proposal Withdrawal. 
 
If you are withdrawing the lead or non-lead proposal from a collaborative proposal, NSF 
does the following: 
•  Withdraws the entire collaborative proposal 
•  Notifies the PI and SPO of the organizations for the other proposals that: 

- The collaborative proposal has been withdrawn. 
- They must submit a new collaborative proposal for NSF to consider the project. 

 
For withdrawing a proposal, the PI can: 
•  Initiate a Proposal Withdrawal 
•  Forward a Proposal Withdrawal to the SPO 

 
The SPO can: 
•  Initiate a Proposal Withdrawal 
•  Submit a Proposal Withdrawal 
•  Submit a Proposal Withdrawal forwarded by a PI 
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PI Functions 

Withdraw a Proposal as PI Introduction 
  
As a PI, you have these options for withdrawing a proposal: 
•  Initiate a Proposal Withdrawal 
•  Forward a Proposal Withdrawal to the SPO 
•  Save a Proposal Withdrawal 
•  Delete a saved Proposal Withdrawal 
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Withdraw a Proposal as PI Introduction 
  
As a PI, you have these options for withdrawing a proposal: 
•  Initiate a Proposal Withdrawal 
•  Forward a Proposal Withdrawal to the SPO 
•  Save a Proposal Withdrawal 
•  Delete a saved Proposal Withdrawal 
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Initiate a Proposal Withdrawal 
 
1.  On the FastLane Home Page screen, log in as a PI to Proposals, Awards, and Status 

(see PI/Co-PI Login). The Principal Investigator (PI)/Co-Principal Investigator 
(Co-PI) Management screen displays (Figure 1). 

 

 
 

Figure 1   Principal Investigator (PI)/Co-Principal Investigator (Co-PI) 
Management screen. The Proposal Functions link is circled. 

 
2.  Click Proposal Functions (Figure 1). The Principal Investigator (PI)/Co-Principal 

Investigator (Co-PI) Management Proposal Functions screen displays (Figure 2). 
 

 
 

Figure 2   Principal Investigator (PI)/Co-Principal Investigator (Co-PI) 
Management Proposal Functions screen. The Proposal Preparation link is circled. 

 
3.  Click Proposal Preparation (Figure 1). The Principal Investigator (PI) Information 

screen displays (Figure 3). 
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Figure 3   Principal Investigator (PI) Information screen. The View Submitted 
button is circled. 

 
4.  Click the View Submitted button (Figure 3). The Submitted Proposals screen 

displays (Figure 4). 
 

 
 

Figure 4   Submitted Proposals screen. The Withdraw button is circled. 
 
5.  Highlight the proposal that you want to withdraw from the Submitted Proposals list 

(Figure 4). 
6.  Click the Withdraw button (Figure 4). The Proposal Withdrawal screen displays 

(Figure 5). 
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Figure 5   Proposal Withdrawal screen. The Forward to SPO button is circled. 
 
7.   Select the Withdrawal Type by clicking the radio button for one of the following 

(Figure 5): 
•  Withdraw Duplicate Proposal 
    Also type in the box the Proposal Number for the temporary proposal you wish NSF to 

retain. 
•  Funding Elsewhere 
•  Other 

8.  In the Rationale for Withdrawal text box (Figure 5), type or copy and paste a detailed 
reason or reasons for withdrawing the proposal. 

9.  Click the Forward to SPO button to send the Proposal Withdrawal to the SPO (see 
Forward a Proposal Withdrawal to the SPO for further instructions). Or, if you do not 
want to forward the Withdrawal Request immediately to the SPO, you can save the 
Proposal Withdrawal (see Save a Proposal Withdrawal, Step 4). 

 
If you select a non-lead or lead proposal of a collaborative proposal to withdraw, when you 
click the Withdraw button on the Submitted Proposals screen (Figure 4), a screen 
displays (Figure 6) with a message for you to confirm that you want to continue to withdraw 
the proposal. 
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Figure 6   Warning screen for withdrawal of collaborative proposals. 
  
1.  Click the Yes button (Figure 6). The Proposal Withdrawal screen displays (Figure 5). 
2.  Go to Step 7 above to complete the Proposal Withdrawal. 
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Forward a Proposal Withdrawal to the SPO 
 
1.  Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal, 

Step 1 through Step 8). 
 

 
 

Figure 1   Proposal Withdrawal screen. The Forward to SPO button is circled. 
 
2.  Click the Forward to SPO button (Figure 1) to send the Proposal Withdrawal to your 

SPO for submission to NSF. The Your Notification Was Forwarded screen displays 
(Figure 2) with the message that the Proposal Withdrawal is forwarded to your SPO. 

 

 
 

Figure 2   Your Notification Was Forwarded screen with the message that the 
Proposal Withdrawal was forwarded to the SPO. 

 
3.  Click the Return to Submitted Proposals button (Figure 2). The Submitted 

Proposals screen displays (Figure  3). 
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Figure 3   Submitted Proposals screen. 
 
If you selected a non-lead or lead proposal of a collaborative proposal to withdraw, when 
you click the Forward to SPO button, the Your Notification Was Forwarded screen 
displays (Figure 4) with the message that NSF will notify the SPO and PI of the participating 
organizations that the collaborative proposal is withdrawn. Click the Return to Submitted 
Proposals button (Figure 4). The Submitted Proposals screen displays (Figure 3). 
 

 
 

Figure 4   Your Notification Was Forwarded screen with the message that the 
collaborating organizations will be notified that the collaborative proposal was 

withdrawn. 
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Save a Proposal Withdrawal 
 
1.  Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal, 

Step 1 through Step 8). 
 

 
 

Figure 1   Proposal Withdrawal screen. The Save button is circled. 
 
2.  Select the Withdrawal Type by clicking on the radio button for one of the following 

(Figure 1): 
•  Withdraw Duplicate Proposal 
   Type in the box the Proposal Number for the temporary proposal you wish NSF to 

retain. 
•  Funding Elsewhere 
•  Other 

3.  In the Rationale for Withdrawal text box (Figure 1), type in or copy and paste a 
detailed reason or reasons for withdrawing the proposal. 

4.  Click the Save button (Figure  1). The Your Notification Was Saved Successfully 
screen displays (Figure 2) with the message that the Proposal Withdrawal was saved. 
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Figure 2   Your Notification Was Saved Successfully screen with the message that 
the Proposal Withdrawal was saved. 

 
5.  Click the Return to Submitted Proposals button (Figure 2). The Submitted 

Proposals screen displays (Figure  3) with the proposal in the Submitted Proposals 
list. 

 

 
 

Figure 3   Submitted Proposals screen. The Withdraw button is circled. 
 
6.  To work on the saved Proposal Withdrawal again, on the Submitted Proposals screen 

(Figure 3), highlight the proposal in the Submitted Proposals list 
7.  Click the Withdraw button (Figure 3). The Proposal Withdrawal screen displays 

(Figure 1) with the saved Proposal Withdrawal. 
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Delete a Saved Proposal Withdrawal 
 
1.  Access the Submitted Proposals screen (Figure 1) (see Initiate a Proposal Withdrawal, 

Step 1 through Step 4). 
 

 
 

Figure 1   Submitted Proposals screen. The Withdraw button is circled. 
 
2.  Highlight the proposal from the Submitted Proposals list that you saved a Proposal 

Withdrawal for (Figure 1). 
3.  Click the Withdraw button (Figure  1). The Proposal Withdrawal screen displays 

(Figure 2) with the saved Proposal Withdrawal. 
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Figure 2   Proposal Withdrawal screen. The Delete button is circled. 
 
4.  Click the Delete button (Figure  2). The Your Notification Was Deleted screen 

displays (Figure 3) with the message that the Proposal Withdrawal was deleted. 
 

 
 

Figure 3   Your Notification Was Deleted screen. 
 
5.  Click the Return to Submitted Proposals button (Figure 3). The Submitted 

Proposals screen displays (Figure  1). You still have the option of initiating a new 
Proposal Withdrawal. 
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SPO Functions 

Withdraw a Proposal as SPO Introduction 
  
As an SPO, you have these options for withdrawing a proposal: 
•  Initiate a Proposal Withdrawal 
•  Save a Proposal Withdrawal 
•  Submit a Proposal Withdrawal 
•  Delete a saved Proposal Withdrawal 
•  Submit a Proposal Withdrawal forwarded by a PI 
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Initiate a Proposal Withdrawal as an SPO 
 
1.  On the FastLane Home Page screen, log in as an SPO to Research Administration (see 

SPO Login). The Research Administration screen displays (Figure 1). 
 

 
 

Figure 1   Research Administration screen. The Proposals/Supplements/File 
Updates/Withdrawals link is circled. 

 
2.  Click Proposals/Supplements/ File Updates/Withdrawals (Figure 1). The 

Proposals/Supplements/File Updates/Withdrawals screen displays on the 
Documents in Progress tab (Figure 2). 

 

 
 

Figure 2   Proposals/Withdrawals/File Updates/Withdrawals screen on the 
Documents in Progress tab. The Submitted Documents tab is circled. 
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3.  Click the Submitted Documents tab (Figure 2). The Proposals/Withdrawals/File 
Updates/Withdrawals screen displays on the Submitted Documents tab (Figure 3) 
with a list of submitted proposals. 

 

 
 

Figure 3   Proposals/Withdrawals/File Updates/Withdrawals screen on the 
Submitted Documents tab. The Withdraw link is circled. 

 
4.  Click Withdraw (Figure 3) on the row for the proposal you want to withdraw. The 

Proposal Withdrawal screen displays (Figure 4). 
 

 
 

Figure 4   Proposal Withdrawal screen. 



Withdraw a Proposal 

17 

 
5.  Select the Withdrawal Type by clicking the radio button (Figure 4) for one of the 

following: 
•  Withdraw Duplicate Proposal 
   Type in the box the Proposal Number for the temporary proposal you wish NSF to 

retain. 
•  Funding Elsewhere 
•  Other 

6.  In the Rationale for Withdrawal text box (Figure 4), type or copy and paste a detailed 
reason or reasons for withdrawing the proposal. 

7.  To submit the Proposal Withdrawal to NSF, see Submit a Proposal Withdrawal to NSF, 
Step 3. Or, if you do not want to submit the Withdrawal request immediately to NSF, 
you can save the Proposal Withdrawal (Save a Proposal Withdrawal, Step 4). 

 
If you select a non-lead or lead proposal of a collaborative proposal to withdraw, a screen 
displays (Figure 5) with a message for you to confirm that you want to continue to withdraw 
the collaborative proposal. 
 

 
 

Figure 5   Warning screen for withdrawal of collaborative proposals. 
  

1.  Click the Yes button (Figure 5). The Proposal Withdrawal screen displays (Figure 4). 
2.  Go to Step 6 above and proceed to complete the Proposal Withdrawal. 
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Save a Proposal Withdrawal as an SPO 
 
1.  Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal, 

Step 1 through Step 4). 
 

 
 

Figure 1   Proposal Withdrawal screen. The Save button is circled. 
 
2.  Select the Withdrawal Type by clicking on the radio button for either one of the 

following (Figure  1): 
•   Withdraw Duplicate Proposal   
    Type in the box the Proposal Number for the temporary proposal you wish NSF to 

retain. 
•   Funding Elsewhere 
•   Other 

3.  In the Rationale for Withdrawal text box in the lower portion of the Proposal 
Withdrawal screen (Figure 1), type or copy and paste a detailed reason or reasons for 
withdrawing the proposal. 

4.  Click the Save button (Figure 1). The Your Notification Was Saved Successfully 
screen displays (Figure 2) with the message that the request was saved. 
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Figure 2   Your Notification Was Saved Successfully screen. 

 
5.  Click the Return to SPO Submission button (Figure 2). The 

Proposals/Supplements/File Updates/ Withdrawals screen displays on the 
Submitted Documents tab (Figure 3). 

 

 
 

Figure 3   Proposals/Supplements/File Updates/Withdrawals screen on the 
Submitted Documents tab. The Withdraw link is circled. 

 
6.  To work on the saved Proposal Withdrawal again, on the Proposals/Supplements/File 

Updates/Withdrawals screen on the Submitted Documents tab (Figure 3), click the 
Withdraw icon on the row of the proposal. The Proposal Withdrawal screen displays 
(Figure 1) with the saved Proposal Withdrawal. 
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Submit a Proposal Withdrawal 
 
1.  Access the Proposals/Supplements/File Updates/Withdrawals screen on the 

Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal, Step 1 
through Step 3). 

 

 
 

Figure 1   Proposals/Supplements/File Updates/Withdrawals screen on the 
Submitted Documents tab. The Withdraw link is circled. 

 
2.  Click Withdraw on the row for the proposal you saved a Proposal Withdrawal for 

(Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the Proposal 
Withdrawal. 
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Figure 2   Proposal Withdrawal screen. The Submit button is circled. 
 
3.  Click the Submit button (Figure 2) to submit the Proposal Withdrawal to NSF. A screen 

displays (Figure 3) with a message for you to confirm that you want to submit the 
Proposal Withdrawal to NSF. 

 

 
 

Figure 3   Screen with message for you to confirm that you want to submit the 
Proposal Withdrawal to NSF. 

 
4.  Click the OK button (Figure 3). The Proposal Withdrawal Successful screen displays 

(Figure 4) with the message that the Proposal Withdrawal has been submitted to NSF. 
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Figure 4   Proposal Withdrawal Successful screen. 
 
5.  Click the Return to SPO Submission button (Figure 4). The 

Proposals/Supplements/File Updates/Withdrawals screen displays on the 
Submitted Documents tab (Figure 1). 

 
If you selected a non-lead or lead proposal of a collaborative proposal to withdraw, when 
you click the Submit button (Figure 2), a screen displays (Figure 5) with a message for you 
to confirm that you want to submit the Proposal Withdrawal for a collaborative proposal. 
 

 
 

Figure 5   Screen with message for you to confirm that you want to withdraw a 
proposal that is part of a collaborative proposal. 

  
1.  Click the OK button (Figure 5). The Proposal Withdrawal Successful screen displays 

with the message that the Proposal Withdrawal has been submitted to NSF. 
2.  Click the Return to SPO Submission button (Figure 4). The 

Proposals/Supplements/File Updates/Withdrawals screen displays on the 
Submitted Documents tab (Figure 1). 
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Delete a Saved Proposal Withdrawal as an SPO 
 
1.  Access the Proposals/Supplements/File Updates/Withdrawals screen on the 

Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal, Step 1 
through Step 3). 

 

 
 

Figure 1   Proposals/Supplements/File Updates/Withdrawals screen on the 
Submitted Documents tab. The Withdraw button is circled. 

 
2.  Click Withdraw on the row of the proposal that you saved a Proposal Withdrawal for 

(Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the Proposal 
Withdrawal. 
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Figure 2   Proposal Withdrawal screen. The Delete button is circled. 
 
3.  Click the Delete button (Figure 2).  The Your Notification Was Deleted screen 

displays (Figure  3) with the message that the Proposal Withdrawal was removed from 
FastLane. 

 

 
 

Figure 3   Your Notification Was Deleted screen. 
 
4.  Click the Return to SPO Submission button (Figure 3).  The 

Proposals/Supplements/File Updates/Withdrawals screen displays on the 
Submitted Documents tab (Figure 1). You still have the option of initiating a new 
Proposal Withdrawal. 
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Submit a Proposal Withdrawal Forwarded by a PI 
 
1.  Access the Proposals/Supplements/File Updates/Withdrawals screen on the 

Documents in Progress tab (Figure  1) (see Initiate a Proposal Withdrawal, Step 1 
through Step 2). 

 

 
 

Figure 1   Proposals/Supplements/File Updates/Withdrawals screen on the 
Documents in Progress tab. The Withdrawals in Progress tab is circled. 

 
2.  Click the Withdrawals in Progress tab (Figure 1). The Proposals/Supplements/File 

Updates/Withdrawals screen displays on the Withdrawals in Progress tab 
(Figure 2). 

 

 
 

Figure 2    Proposals/Supplements/File Updates/Withdrawals screen on the 
Withdrawals in Progress tab. The Edit link is circled. 

 
3.  Click Edit on the row for the Proposal Withdrawal that you want to submit (Figure 2). 

The Proposal Withdrawal screen displays (Figure 3) with the PI’s Proposal Withdrawal. 
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Figure 3   Proposal Withdrawal screen. The Submit button is circled. 
 
4.  You may edit the Proposal Withdrawal. For instructions, see Initiate a Proposal 

Withdrawal, Step 5 through Step 7. 
5.  To submit the Proposal Withdrawal, click the Submit button (Figure 3). A screen 

displays (Figure 4) with a message for you to confirm that you want to submit the 
Proposal Withdrawal. 

 

 
 

Figure 4   Screen with a message for you to confirm that you want to submit the 
Proposal Withdrawal to NSF. The OK button is circled. 

 
6.  Click the OK button (Figure 4). The Proposal Withdrawal Successful screen displays 

(Figure 5). 
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Figure 5   Proposal Withdrawal Successful screen. 
   
7.  Click the Return to SPO Submission button (Figure 5). The 

Proposals/Supplements/File Updates/Withdrawals screen displays on the 
Withdrawals in Progress tab. 
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Your ......................... 1, 8, 10, 12, 18, 23 
Your Notification Was ...... 8, 10, 12, 18, 23 
Your Notification Was Saved Successfully

 ............................................... 10, 18 
Your Notification Was Saved Successfully 

screen ...................................... 10, 18 
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