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Withdraw a Proposal

Withdraw a Proposal Introduction

If NSF has not made a funding decision on a proposal, you may withdraw it through
FastLane.

If NSF has made a funding decision on a proposal and you then try to withdraw it, a screen
displays with a warning that this action is not allowed. You must then contact your NSF
Program Officer for assistance to withdraw the proposal.

When you withdraw a proposal, you must select the type of withdrawal:
- Withdrawal of a duplicate proposal, in which case also give the Proposal Number of the
proposal you want NSF to retain
- Withdrawal because of funding received from elsewhere
e Other type

NSF also requests that you provide a detailed reason for the Proposal Withdrawal.

If you are withdrawing the lead or non-lead proposal from a collaborative proposal, NSF
does the following:
- Withdraws the entire collaborative proposal
< Notifies the Pl and SPO of the organizations for the other proposals that:
- The collaborative proposal has been withdrawn.
- They must submit a new collaborative proposal for NSF to consider the project.

For withdrawing a proposal, the PI can:
< Initiate a Proposal Withdrawal
e Forward a Proposal Withdrawal to the SPO

The SPO can:
< Initiate a Proposal Withdrawal
e Submit a Proposal Withdrawal
e Submit a Proposal Withdrawal forwarded by a Pl
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Pl Functions
Withdraw a Proposal as Pl Introduction

As a PI, you have these options for withdrawing a proposal:
< Initiate a Proposal Withdrawal
< Forward a Proposal Withdrawal to the SPO
e Save a Proposal Withdrawal
e Delete a saved Proposal Withdrawal
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Withdraw a Proposal as Pl Introduction

As a PI, you have these options for withdrawing a proposal:
e Initiate a Proposal Withdrawal
< Forward a Proposal Withdrawal to the SPO
e Save a Proposal Withdrawal
e Delete a saved Proposal Withdrawal
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Initiate a Proposal Withdrawal

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status

(see P1/Co-Pl Login). The Principal Investigator (Pl)/Co-Principal Investigator
(Co-P1) Management screen displays (Figure 1).

Principal Investigator(P1)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— = e —
© Proposal Functions ™

— —

© Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal
Investigator (Co-P1) Management Proposal Functions screen displays (Figure 2).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

¢ @ Propesal Preparation

o Proposal Status
O Display Beference Status

O Hevise Submitted Proposal
Budget

L] Proposal File Update

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen. The Proposal Preparation link is circled.

3. Click Proposal Preparation (Figure 1). The Principal Investigator (P1l) Information
screen displays (Figure 3).
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Principal Investigator (PI) Information

Natiee: Effective Jamsary 14, 2013, the National Scisnce Foundation implemented revised merit reviewr criteria based on the Natiomal Scienre Boand (MEH) report, Matiosal Sciance Foundation's Mt Review
Critecia: Beview and Revisions. Whils the wo ment peview croiteria remain unchanged (Intellectual Mernit and Broader Impacts), puidance bas been provided to clarfy and improve the function of the cnferia.

Revisions based oa the NEB meport have been inconponited mto the Grant Propossl Guids (GPG), inclodiag the Propect Summany Section {spens asn window') sad Project Descnpteen Section [spens aen
mindowr) Now, if the Project Summary reqminements are not met, the peopesal will sot be arcepted by Fastl ane or nilll be retnmead withost review. The GPG alus states that the Project Dascription muost now
oomtain, 2 2 separabs section within the mamative, 2 discussion of the broader impacts of the propessd activities.

Thess requinements shiuld be canafislly considersd tyr Pl whes preparing proposals for subssssion to M5F

[ EdaPiinformation |[ Prepare Proposal ir View Submitied -l

Go Back

Figure 3 Principal Investigator (Pl) Information screen. The View Submitted
button is circled.

4. Click the View Submitted button (Figure 3). The Submitted Proposals screen
displays (Figure 4).

Submitted Proposals
(Click on the column title to sort by that column)

Temp ID Prop ID Proposal Title  Status
|[=000300 - 0201603 - alan alphaman - - [
1 =000003 -0073349 - alan alphaman -edi_4010_tesl_proposal = | |
! 6337128 - 0420007 - alan alphaman =richs shir supplemental fJunding request_-
| BIZT10E - 0420001 - alan alphamar -1asl %
||B337083 - 0413559 - alon alphaman - st test tast 4 -
| 337082 - 0413560 - alan alphaman -lesttestiast 3 -
| 6337087 - 041 3558 - alan alphaman, -testiesttest 2 -
| 6337080 - 041 3557 - alan alphaman -testtest tast 1 -
||BI3T075 - 041 3556 - alan aiphaman -testproposelforefteb -
| BIZ7056 - 0413545 - alan alphaman, -nor-lead proposel 2c -

[ 6337064 - 0413544 - alan alphaman, -nor-lead propasal 2b - ||
.-'_'_'_'--_\__"‘-
[Wiew | | Copy || ‘Withdraw ]K‘

Figure 4 Submitted Proposals screen. The Withdraw button is circled.

5. Highlight the proposal that you want to withdraw from the Submitted Proposals list
(Figure 4).

6. Click the Withdraw button (Figure 4). The Proposal Withdrawal screen displays
(Figure 5).
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8.

9.

;‘;“\_ Proposal Withdrawal

Proposal laformacies m

Broposal Mumsiber to be Withdrawn: 8073349
Title: EDV_#008_TEST_PROPOSAL

Withedrawal Tups (Choase oae)
&) Withdeaer Duplicale Propoeal
Yioun qoust eter the propeal amber thar von wish N5F oo retein
) Funding Elsewhere
C1 Chber (Please Explain]

[ the text box belovr, tvpe vour rettomle for witdrawal Voo mar typs text directhe inio the box. or cwt and pawte from mother application
Ranemade for Withid rwwsl

| Savm Ihch'all:lu;-"R‘_h| [
~———

Figure 5 Proposal Withdrawal screen. The Forward to SPO button is circled.

Select the Withdrawal Type by clicking the radio button for one of the following
(Figure 5):
< Withdraw Duplicate Proposal

Also type in the box the Proposal Number for the temporary proposal you wish NSF to

retain.

e Funding Elsewhere
e Other
In the Rationale for Withdrawal text box (Figure 5), type or copy and paste a detailed
reason or reasons for withdrawing the proposal.
Click the Forward to SPO button to send the Proposal Withdrawal to the SPO (see
Forward a Proposal Withdrawal to the SPO for further instructions). Or, if you do not
want to forward the Withdrawal Request immediately to the SPO, you can save the
Proposal Withdrawal (see Save a Proposal Withdrawal, Step 4).

If you select a non-lead or lead proposal of a collaborative proposal to withdraw, when you
click the Withdraw button on the Submitted Proposals screen (Figure 4), a screen
displays (Figure 6) with a message for you to confirm that you want to continue to withdraw
the proposal.
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A Proposal Withdrawal

Proposal Information m

Propocal Mumber to be Withdraven 0413543
Title- Non-Lead Proposal 2a

Warmng The propeosal that yeu are attempimg to withdraw i part of ;
auromatcally wathdrawe all other proposals that belong to the collaboratnn
15| (Mo

Figure 6 Warning screen for withdrawal of collaborative proposals.

1. Click the Yes button (Figure 6). The Proposal Withdrawal screen displays (Figure 5).
2. Go to Step 7 above to complete the Proposal Withdrawal.
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Forward a Proposal Withdrawal to the SPO

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 8).

i b
Ayt Proposal Withdrowal
|‘L'|

Proposal Infermstiss [JE0

Bropotal MNmmber 1o be Withdrawe: 0073349
Tide EDM_4010_TEST PROPOSAL

Withdrawal Type (Choose ons)
G Wishdkaor Dupdicais Proposal
¥ou et enfer the proposal menber &ai von wish N5F o retan
Fussing Elurideere
5 Oty (Plepme Explams

[= the rext box ‘beow, type your reonale for withdramal Vou may type test drectly mio the 'box, or cut and pasie from anciber apphcanon
Rationale for Withdraeal

| Sava | | [Farwan o 570 ), | | Canzal
pe—

Figure 1 Proposal Withdrawal screen. The Forward to SPO button is circled.

2. Click the Forward to SPO button (Figure 1) to send the Proposal Withdrawal to your
SPO for submission to NSF. The Your Notification Was Forwarded screen displays
(Figure 2) with the message that the Proposal Withdrawal is forwarded to your SPO.

A Your Notification Was Forwarded

Your Motfication for Proposal Withdrawal was forwarded to vour SEO for achion
You will be nobfied na e-mail when the proposal 12 wathdraswn from the system
Chek en " Hetun to Submitted Proposals® butten to retum to View Subretted Propozals page

| Fietumn to Submitied Froposals |

Figure 2 Your Notification Was Forwarded screen with the message that the
Proposal Withdrawal was forwarded to the SPO.

3. Click the Return to Submitted Proposals button (Figure 2). The Submitted
Proposals screen displays (Figure 3).
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Submitied Proposals

(Chick on the cohsm tele o sort by that colimm)

Temg LD Frop 1B

Proposal Title Status

ST T3421 37 - alon piphaman_____-ed_ 4010 test proposal -

000300 - 201603 - alan eiphamsan

AD00003 - 0073349 - alan siphaman

B337172 « 0420014 « mban alphamsn .
BE337147 - 0420008 - mlan siphsmen_
BIIT120 - 0420007 - mian algharsn .
6337106 - 0420001 - slan alphamen

-adi_4010_tast. prmpaosal

BIIPORI - 041 3554 - adan alphamen
BIFT062 - 0141 3560 - slan alphamen &
BIIF001 - 041 3550 - mian alphamen
BEITORN - 041 3557 - mian alpharen E
BIF7075 - 041 3556 - mian miphamen__

[

- fash et tepl 2

_-tast peopasal for aliah_

shadesh IEsing WithchosT
R LR R —

fchs abir suppameantal fundng eguest_ - Withdnrem
-tmsl -
-wastiest tes 4 -

test et 2513 ~ithdrawn

waal it el 1

Copy | | Wiihdrew |

Figure 3 Submitted Proposals screen.

If you selected a non-lead or lead proposal of a collaborative proposal to withdraw, when
you click the Forward to SPO button, the Your Notification Was Forwarded screen

displays (Figure 4) with the message that

NSF will notify the SPO and PI of the participating

organizations that the collaborative proposal is withdrawn. Click the Return to Submitted
Proposals button (Figure 4). The Submitted Proposals screen displays (Figure 3).

A Your Notification Was Forwarded

Tour Motification for Proposal Withdraeral was forwarded e your SEO for action
Afer submussion of the Proposal Withdraweal to MSF by the SEO, FSF will send notficabon of thiz withdrawal to the
SR of the other cellaborative orgameation{s]. If the remairing organizations in the collaborative determine that the pro

stll proceed, they

rest subendt & new collaboratve proposal

Tou will be notfied via e-mad when the proposal i withdrawn From the systemn
Click on "Retarn to Submitted Proposals”™ button to return to View Subrmtte d Proposals page

L.

Fztsm b Submifed Froposals

J

Figure 4 Your Notification Was Forwarded screen with the message that the
collaborating organizations will be notified that the collaborative proposal was
withdrawn.
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Save a Proposal Withdrawal

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 8).

‘_:f;"-:‘\ Proposal Withdrawal

Propessl Lformston [IEETH

Proparal Mumber 5o b Wihdranm D0TEM2
Tide EDI_41%_TEST_FROPOSAL

Withdrawal Trpe (Choose cnell
= Withdraw Duplicaes Propsoeal

Y om mrat ender thie progenal ek that vou wih N5F 1o reian
Fondng Elsewhere
Ueher (Please Expilain

I the #eat bos belore, fepe vomr ratiosale for withdranal. Voo may thpe bext direcily 6o the boa, or cui asd pasde Som ssother appiicstion
Raticale for Withdrawal

Figure 1 Proposal Withdrawal screen. The Save button is circled.

2. Select the Withdrawal Type by clicking on the radio button for one of the following
(Figure 1):
e Withdraw Duplicate Proposal
Type in the box the Proposal Number for the temporary proposal you wish NSF to
retain.
e Funding Elsewhere
e Other
3. In the Rationale for Withdrawal text box (Figure 1), type in or copy and paste a
detailed reason or reasons for withdrawing the proposal.
4. Click the Save button (Figure 1). The Your Notification Was Saved Successfully
screen displays (Figure 2) with the message that the Proposal Withdrawal was saved.

& Your Notification Was Saved Successfully

HMote: You must forward this notification to the SEO before any action will be taken
Click on "Return to Submitted Proposals™ button to retum to View Sobmutted Proposals page

| Reeturn to Submitted Froposals |
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Figure 2 Your Notification Was Saved Successfully screen with the message that
the Proposal Withdrawal was saved.

5. Click the Return to Submitted Proposals button (Figure 2). The Submitted
Proposals screen displays (Figure 3) with the proposal in the Submitted Proposals
list.

Submitted Proposals
(Chele on the column ttle to sort by that column)
Temp ID Prop ID Proposal Title e
RO007049- 0342137 - alan alphaman - edi_4010_{es1_proposa) - -

#000300 - 0201603 - alan alphaman .
HO00003 - 00733449 - alan alphamean - edi_4010_tes1_proposel -

|B337128 - 04200407 - mian alphaman_ _-richs shir supplemenial funding request_-
!533?1 06 - 0420001 - alan alpharman -test

6337083 - 041 3555 - alan alphaman -basttest 151 4 -
E337082 - 041 3560 - alan afphaman -testiastiest 3 -
B3370 - 0413556 - alan alphaman - te st test 1851 £ =

E337080 - 041 3557 - alan alphaman -tastiastiest 1 %

6337075 - 041 3556 - alan alphaman test propozal for aftak .

B337056 - (441 3545 - alan alphaman -nor-lead proposal 2o -

B337054 - 0413544 - alan alphaman_ _-nor-lead proposal 2b_ . -

[iew] [Copy 1] "n"."ilh;a.vl )

Figure 3 Submitted Proposals screen. The Withdraw button is circled.

6. To work on the saved Proposal Withdrawal again, on the Submitted Proposals screen
(Figure 3), highlight the proposal in the Submitted Proposals list

7. Click the Withdraw button (Figure 3). The Proposal Withdrawal screen displays
(Figure 1) with the saved Proposal Withdrawal.

11
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Delete a Saved Proposal Withdrawal

1. Access the Submitted Proposals screen (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 4).

Submitted Proposals
(Click on the column title to sort by that column)

Temp TD Frop ID Frogosal Title Status
<0070 - 0342137 - alan alphaman______ -edi_4010_tesl_proposal, 5 f_ﬂ_:
|[#000300 - 0201603 - alan alphanman -

1 =000003 -0073349 - alan alphaman —ed|_4lil1 0_l=st_proposal 3

6337128 - 0420007 - alan alphaman =richs shir supplemental fJunding request_-

B337106- 0420001 - alan alphaman - 12t %

6337083 - 041 3553 - alan alphaman ~testtest test 4 -

6337082 - 041 3560 - alan alphaman -lesitesttast 3 -

6337081 - 0413558 - alan alphaman -festiesttast 2 -

B337080 - 041 3557 - alan alphaman -testtest tast 1 -

B337075 - 041 3556 - alan alphaman -test proposal for afteb -

6337066 - 041 3545 - alan alphaman -nor-lead proposal 2c -

BI37054 - 041 3544 - alan alphaman - non-lead proposal 2b - [

o ———

[View | | Copy nl ithdraw |

-, —

Figure 1 Submitted Proposals screen. The Withdraw button is circled.

2. Highlight the proposal from the Submitted Proposals list that you saved a Proposal
Withdrawal for (Figure 1).

3. Click the Withdraw button (Figure 1). The Proposal Withdrawal screen displays
(Figure 2) with the saved Proposal Withdrawal.

12
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Proposal Withdrawal
P

Propesal Infermailon [IEH

Propossl Nember g5 e Wilhdraws 0TI
Title: EDM_4010_TEST_PROPDSAL

Withdrawall Trpe (Choose ane)
OV Wiihdrew Dhuplicetes Proposal
You s smer the proposal smsber that vou wish N5F bo peimn
% Fusseg Eleeobere
Chiber (Plzase Explain)

I e gt bccx. ey, e oy ronanale for withdrawal You may cype text directty st the box, or cud sl pasee from another apphcation
Blationale fer Withdrawal

Type yoa- ratictale Bere.

[Eava & Duwta ) Fomendiz=Ro | [Cancal

Figure 2 Proposal Withdrawal screen. The Delete button is circled.

4. Click the Delete button (Figure 2). The Your Notification Was Deleted screen
displays (Figure 3) with the message that the Proposal Withdrawal was deleted.

A Your Notification Was Deleted

Tour potdficaton was remeved from FastLane
Chek on " Retumn to Submitted Proposals" button to retum to View Submitted Proposals page

| Fietuin to Submitied Proposals |

Figure 3 Your Notification Was Deleted screen.

5. Click the Return to Submitted Proposals button (Figure 3). The Submitted

Proposals screen displays (Figure 1). You still have the option of initiating a new
Proposal Withdrawal.

13
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SPO Functions
Withdraw a Proposal as SPO Introduction

As an SPO, you have these options for withdrawing a proposal:
< Initiate a Proposal Withdrawal
e Save a Proposal Withdrawal
e Submit a Proposal Withdrawal
e Delete a saved Proposal Withdrawal
e Submit a Proposal Withdrawal forwarded by a PI

14
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Initiate a Proposal Withdrawal as an SPO

1. On the FastLane Home Page screen, log in as an SPO to Research Administration (see
SPO Login). The Research Administration screen displays (Figure 1).

Research Administration

Zelect a Research Administration function for Mational Sclence
Foandation

F Accounts Management

¥ Letters of Intent

(‘: Proposals/Supplements/File Updatcsfwuhdrawa_l_;;)

k

Award Documents

b Forwarded/Submitted Revised Budgets
" Motifications & Requests
" Organizational Reports
F Project Reports

Authorized Organizational Representative Functions

Figure 1 Research Administration screen. The Proposals/Supplements/File
Updates/Withdrawals link is circled.

2. Click Proposals/Supplements/ File Updates/Withdrawals (Figure 1). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the
Documents in Progress tab (Figure 2).

Proposals/Supplements/File Updates/ Withdrawals  man »

| Documssts mEroaress Wt befrwmaby In Fengogsy

Drganization Mebansl Sosnce Foundatan

F‘E-ean:h tow Froposal Documents in Progeess by Temparary Proposal 1D saod/ or PT Lasi Mamse)

Temgorery Propossl 101 PI Last Ramal _Search |
(Etar T digha) [Etar ol leant frat twe charachers]

Al Dy

ke o T [0 o wiow S Propasal Docuvmint. Sort masults by cicklsg e colomn fihe.

Ti Cocuments found, disslerying £ bo 10 [ Previous 10] 1, I, 3. &, 5. ¢

Tema D  Tiwa Ais Laved PLhame Prisssal Tithe Elperk it MO

Fulaal e ]

1GA05GE Fropomsl  View/ BdrtiSutrmrt Hofherr, Danisl SHIRSTTR Phass [: Oan's Tast

EO4500 Popoksl View'ESUTubynil  shudentfl, sederil Resb Assipead
Epannis Propossl  wiew BEdit'Sutest Hodherr, Dianed Cian Tast) The i avy pest 4105

(545714 Propossl  View'Dary Suben Hnfherr, Disnis CARNER; Hy Test

Figure 2 Proposals/Withdrawals/File Updates/Withdrawals screen on the
Documents in Progress tab. The Submitted Documents tab is circled.

15
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3. Click the Submitted Documents tab (Figure 2). The Proposals/Withdrawals/File
Updates/Withdrawals screen displays on the Submitted Documents tab (Figure 3)
with a list of submitted proposals.

Proposals/Supplements/File Updates/ Withdrawals | maun # o o I8 Feur

i (LSS P b T ] el dramaly m Prsress Sulinsied PoCusnests

i Banrch Far Submitted Documsnis by sy of The Following:

Propoesl 10: Sebmitted Onste Rangs{mmddd'ryryy s
{Enter 7 dgas] Fram: [ re: Jei|
Searnch
1 Last Ramm:

{Ertmr a2 laant First bwo cearactars)

The Submitted Socurenie Bmuily wil! dafaul jo yowe orpecration's proposaks which heve bees submitied’ withis the jasf 156 deys. Chipcan Tamp 15 fo v the
Fropoes’ Docermant, Rt revulls &y aicking fhe oalumn tithe,

&7 Dpcuments found, deslsvng 1 bo L0 [= Previos 10] 1, 2, 3. 4, 5 [Mest 10 =]
T I e T i
E235030 420115 Progedal Geaary, Karsn hin blE put in by e B b Seibeh Dwer b el D1-150 1004
SPESSES G426 84 Fropoasl Sehnign, Clarinis E1's Clans Progr ol 15100
LPsdnlE g420383 Froponsl Faniroy, onatte SHCR/STTR Fhase § Adminmstretovs and Ssconds Haregamans Syeber 05/ 032004
019557  G4I0I07  Froposs shudantl, sbedent TC's Clsss Froposal en/airanod i
Tppg4la 0420108 Proposs Aiphsman. alan Funds for Chitdren of the Com 312008 --;::_*

Figure 3 Proposals/Withdrawals/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

4. Click Withdraw (Figure 3) on the row for the proposal you want to withdraw. The
Proposal Withdrawal screen displays (Figure 4).

& Proposal Withdrawal

Propesal Information m

Prapedal MNomber 1o be Wihdraws 0420107
Tee TE's Chaxs Proposal

Withdrawal Trpe (Choose one)
& Withdrmee Duplicaie Proposal
ovn st ey the propassal mesber thr yon wish MN5F io rewsin
(7 Pundeg Elsswhiere
Zndver (Please Explan)

[ e beni box bedlony, bype your rationale for withdrewal Yom may bpe dext drecih mio @e boo, or oud amsd paste from another applicaioa
Ratonale for Widkdrawal

EnET

Figure 4 Proposal Withdrawal screen.
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5.

6.

7.

Withdraw a Proposal

Select the Withdrawal Type by clicking the radio button (Figure 4) for one of the
following:
< Withdraw Duplicate Proposal
Type in the box the Proposal Number for the temporary proposal you wish NSF to

retain.
e Funding Elsewhere
e Other
In the Rationale for Withdrawal text box (Figure 4), type or copy and paste a detailed
reason or reasons for withdrawing the proposal.
To submit the Proposal Withdrawal to NSF, see Submit a Proposal Withdrawal to NSF,
Step 3. Or, if you do not want to submit the Withdrawal request immediately to NSF,
you can save the Proposal Withdrawal (Save a Proposal Withdrawal, Step 4).

If you select a non-lead or lead proposal of a collaborative proposal to withdraw, a screen
displays (Figure 5) with a message for you to confirm that you want to continue to withdraw
the collaborative proposal.

1.
2.

;\ Proposal Withdrawal

Propasal Infermation m

Propozal Homber to be Wehdrawn: 0413543
Tile NosrLead Froposal 2a

Figure 5 Warning screen for withdrawal of collaborative proposals.

Click the Yes button (Figure 5). The Proposal Withdrawal screen displays (Figure 4).
Go to Step 6 above and proceed to complete the Proposal Withdrawal.

17
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Save a Proposal Withdrawal as an SPO

1. Access the Proposal Withdrawal screen (Figure 1) (see Initiate a Proposal Withdrawal,
Step 1 through Step 4).

/4 Proposal Withdrawal
. )

Ptuposzlhl‘nmrbum

Froposal Nomber to be Wihdrann: Q30107
Tile: TE™s Clazs Propozal

Wethdrawal Tvpe [(Choose onel
7 Witk Dygplicane Propossd
¥on must enter dhe proposal munbes that vou wish NEF to resin

O Fopafing Elewhere
Oty (Pl Enplean

[ the: rexn box below, rypes yoor ratonale for withdrawel Yo may type teo deectty moo the boo, or ot and pasie fros ancdher apphestion
Ratiosale for Withdrawal

e
| |‘5ava/5}_5¢|m: | Cancad |
.

Figure 1 Proposal Withdrawal screen. The Save button is circled.

2. Select the Withdrawal Type by clicking on the radio button for either one of the

following (Figure 1):
< Withdraw Duplicate Proposal
Type in the box the Proposal Number for the temporary proposal you wish NSF to

retain.
e Funding Elsewhere
e Other

3. In the Rationale for Withdrawal text box in the lower portion of the Proposal
Withdrawal screen (Figure 1), type or copy and paste a detailed reason or reasons for

withdrawing the proposal.
4. Click the Save button (Figure 1). The Your Notification Was Saved Successfully

screen displays (Figure 2) with the message that the request was saved.

& Your Notification Was Saved Successfully

Please note that this nohficabon must be submtted before any achon s taleen
Click on "Hetum to SPO Submission™ button to return to the SPO Subtnission screen

[ Fetum to SF0 Submizzion ]
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5.

Withdraw a Proposal

Figure 2 Your Notification Was Saved Successfully screen.

Click the Return to SPO Submission button (Figure 2). The
Proposals/Supplements/File Updates/ Withdrawals screen displays on the
Submitted Documents tab (Figure 3).

Proposals/Supplements f File Updates / Withdrawals | rem » Megaaarabion: Hanorw' Soance Feusdetion

Drprurmarts n Frograss il sbrmaly i Prgras Submilind Docuscts

j"!ﬂr{h for Submified Docements by any of the doliowing:
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Figure 3 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

To work on the saved Proposal Withdrawal again, on the Proposals/Supplements/File
Updates/Withdrawals screen on the Submitted Documents tab (Figure 3), click the
Withdraw icon on the row of the proposal. The Proposal Withdrawal screen displays
(Figure 1) with the saved Proposal Withdrawal.
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Submit a Proposal Withdrawal

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal, Step 1
through Step 3).
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw link is circled.

2. Click Withdraw on the row for the proposal you saved a Proposal Withdrawal for

(Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the Proposal
Withdrawal.
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,-"';1" Proposal Withdrawal
ek

Prepusal lsformancs [JIEETH

Propoaal Numbsy to be Withdrawn 420107
Tide: TE's Class Progozal

Withsdrawal Type (Choose oee)
3 Wistwbrarw Dropheaes Proposal
You pasl enter fie projosal member that vou wish N5F o etan
Funding Flerwhee
Chber {Pleine Eaplan)

In fhe et bow below, hpe vor ationsle for withdrawal  Vion may bpe text divectly mio: the box, or ost asd pambe from mosher appiication
Faticaale for Withdrawal

!E_Hn-u-’. Sabni :'J_Can:n- |

Figure 2 Proposal Withdrawal screen. The Submit button is circled

3. Click the Submit button (Figure 2) to submit the Proposal Withdrawal to NSF. A screen

displays (Figure 3) with a message for you to confirm that you want to submit the
Proposal Withdrawal to NSF.

& Proposal Withdrawal

Propogal Informarion m

Fraposad Faster to be Withdrawn 0430015
Tile Berkeley Center for Quantum amd Biomalecular Manomaterials

Subwenmg this Matificatics of Proposal "Withedramal wil seaul i the wnthdrawal of a proposal fram the HEF

Arp o par thin you weant 1 pbonn e Nesfcanon of Fropodal Withdrawal?

EI |. Cancal

Figure 3 Screen with message for you to confirm that you want to submit the
Proposal Withdrawal to NSF.

4. Click the OK button (Figure 3). The Proposal Withdrawal Successful screen displays
(Figure 4) with the message that the Proposal Withdrawal has been submitted to NSF.
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A Proposal Withdrawal Successful

The proposal was successfully withdrawm from FastLane, and vour netfication was subsmatted
Clck on "Retwmn to SPO Submission" button to retumn to the 2P0 Submdzsion screen.

| Fieturn io SF0 Submission |

Figure 4 Proposal Withdrawal Successful screen.
5. Click the Return to SPO Submission button (Figure 4). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).

If you selected a non-lead or lead proposal of a collaborative proposal to withdraw, when
you click the Submit button (Figure 2), a screen displays (Figure 5) with a message for you
to confirm that you want to submit the Proposal Withdrawal for a collaborative proposal.

A Proposal Withdrawal

FProposal ]'.ld'nmm.li-:mm

Froposal Mumber to be Withdraram: 0413544
Tele: Mon-Lead Froposal 2h

Are you sure that you want to submit this Wottication of Proposal Withdrawal?

[oK] [ Cancal

Figure 5 Screen with message for you to confirm that you want to withdraw a
proposal that is part of a collaborative proposal.

1. Click the OK button (Figure 5). The Proposal Withdrawal Successful screen displays
with the message that the Proposal Withdrawal has been submitted to NSF.
2. Click the Return to SPO Submission button (Figure 4). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Submitted Documents tab (Figure 1).
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Delete a Saved Proposal Withdrawal as an SPO

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab (Figure 1) (see Initiate a Proposal Withdrawal, Step 1
through Step 3).
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Submitted Documents tab. The Withdraw button is circled.

2. Click Withdraw on the row of the proposal that you saved a Proposal Withdrawal for
(Figure 1). The Proposal Withdrawal screen displays (Figure 2) with the Proposal
Withdrawal.

23



4

24

pd_withdraw_proposal

,’;*_-. Propazal Withdrawal

Propessl Information [JIEH

Progaosal Momier e be Withdeaws: 8420107
Tele TE's Clasa Proposal

Withdrawal Typie (Choose aie)
Withamn Thzbeatr Propoesl
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= Funding Elsewhers
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Figure 2 Proposal Withdrawal screen. The Delete button is circled.

3. Click the Delete button (Figure 2). The Your Notification Was Deleted screen

displays (Figure 3) with the message that the Proposal Withdrawal was removed from
FastLane.

A Your Notification Was Deleted

Your notficaton was removed from FastLane.
Clhck on “Retmm to SPO Submission®™ button to retum to the SFO Submizsion screen

| Fustuini 1o SPD Subrmission |

Figure 3 Your Notification Was Deleted screen.

. Click the Return to SPO Submission button (Figure 3). The
Proposals/Supplements/File Updates/Withdrawals screen displays on the

Submitted Documents tab (Figure 1). You still have the option of initiating a new
Proposal Withdrawal.
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Submit a Proposal Withdrawal Forwarded by a Pl

1. Access the Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab (Figure 1) (see Initiate a Proposal Withdrawal, Step 1
through Step 2).

Froposals/Suppl tz/File Updates/ Withdrawals | mun » o it ol o] P
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Figure 1 Proposals/Supplements/File Updates/Withdrawals screen on the
Documents in Progress tab. The Withdrawals in Progress tab is circled.

2. Click the Withdrawals in Progress tab (Figure 1). The Proposals/Supplements/File
Updates/Withdrawals screen displays on the Withdrawals in Progress tab
(Figure 2).
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Figure 2 Proposals/Supplements/File Updates/Withdrawals screen on the
Withdrawals in Progress tab. The Edit link is circled.

3. Click Edit on the row for the Proposal Withdrawal that you want to submit (Figure 2).
The Proposal Withdrawal screen displays (Figure 3) with the PI's Proposal Withdrawal.
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;"}: Proposal Withdrawal

Proposal Isformanies m

Proposal Mumber o be Withdrawn: ST
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Figure 3 Proposal Withdrawal screen. The Submit button is circled.

4. You may edit the Proposal Withdrawal. For instructions, see Initiate a Proposal
Withdrawal, Step 5 through Step 7.
5. To submit the Proposal Withdrawal, click the Submit button (Figure 3). A screen

displays (Figure 4) with a message for you to confirm that you want to submit the
Proposal Withdrawal.

A Proposal Withdrawal

Propozal Information m

Proposal Number to be Withdrawn: 0407679
Title: Network Infrastacture (NU Test)

Submithing this Notficaton of Proposal Withdrawal will result i the withdrawal of a proposal from the NSE.

Are you sure that vou want to submst this Notfication of Proposal Withdrawal?

( (o) Ccaneal]

Figure 4 Screen with a message for you to confirm that you want to submit the
Proposal Withdrawal to NSF. The OK button is circled.

6. Click the OK button (Figure 4). The Proposal Withdrawal Successful screen displays
(Figure 5).
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A Proposal Withdrawal Successful

The proposal was successfully withdrawn from Fastlane, and vour notfication was submutted.
Chck on "Return to SP0 Submission" button to retum to the SPO Submission screen

| Retun o SPO Submission |

Figure 5 Proposal Withdrawal Successful screen.
7. Click the Return to SPO Submission button (Figure 5). The

Proposals/Supplements/File Updates/Withdrawals screen displays on the
Withdrawals in Progress tab.
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